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BUSINESS 
EDUCATION 

never  was  so  much 
needed  as  now;  and 
never  were  people 
so  ready  to  pay 
for  it. 


May  this  year  be  one  of  usefulness 

and  abundant  prosperity  for 

all  Business  Educators 
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It  Pays  Every  Student 

to   learn    the    skilled    operation  of  the 

SELF-STARTING 

REMINGTON 


'  I  ^H  IS  is  the  typewriter 
which  has  lent  a  new 
helping  hand  to  business 
by  speeding  up  the  day's 
work.  And  it  will  lend  the 
same  helping  hand  to  every 
typist  who  learns  to  use  it, 
by  aiding  him  to  get  a  good 
position — just  the  kind  he 
wants. 


Remington    Typewriter   Company 


INCORPORATED 


374  BROADWAY,  NEW  YORK 
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You  will  positively 

increase  the  efficiency  of  your  school 
work,  and  economize  the  teaching  ef- 
fort of  your  faculty  by  using 


Cote    Method  Texts— 
Secretarial  Shorthand 
Practice  Dictation 
Touch   Typewriting 

Because 

their  presentation  is  simple,  direct 
and  most  effective;  the  entire  course 
is  arranged  on  a  day-unit-credit 
basis  —  the  modern  competitive  way. 

Write  for  our  recent 

Class  Room    World  Records 


ALBERT  J.  COTE  COMPANY 
Detroit,  Mich. 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing.  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preoaring  for  C.  P.  A. 
E.xaminations.  2-ia  Bookkeeping,  berth 
Elementary   and   Advanced. 


ce  of  R.  J. 


Also   Resident    Course    for   Business   Colleges. 
Sample  lessons  sent  for  small  deposit. 


Bennett  Accountancy  Institute 

818  Land  Title  Bldg.         Philadelphia,  Pa. 


BIND  YOUR 

\  BUSINESS 
>  EDUCATOR 

WITH   A 

B.  E.  BINDER 

"Can't  you  furnish  me  a  binder  for  The  Business  Educator? 
Your  journal  is  too  good  to  be  disposed  of  after  reading,  anH 
if  bound  the  volumes  would  become  very  valuable  as  the 
years  go  by." 

Words  like  the  above  have  been  coming  to  us  from  subscrib- 
ers for  a  good  many  years,  and  while  we  have  been  alert  in  our 
endeavors  to  find  a  good  binder,  we  have  never  before  offered 
to  furnish  anything  of  the  kind  to  our  subscribers,  for  the 
reason  that  heretofore  we  have  never  found  a  binder  that  was 
satisfactory  to  us.  Now  we  think  we  have  it.  It  is  a  new  one 
and  is  giving  entire  satisfaction.  The  B.  E.  Binder  is  simple 
in  construction  and  operation,  requiring  but  a  few  seconds  to 
insert  or  extract  magazines.  No  punching  of  holes  is  neces- 
sary. Just  a  slight  slit  with  a  knife  where  the  journal  is 
folded,  the  insertion  of  a  metal  clip,  and  the  magazine  is  ready 
to  be  dropped  into  place  over  the  binding  rods,  which  are 
swung  back  and,  with  a  slight  movement  of  the  fingeri,  se- 
curely locked  in  the  solid  wood  back.  There  is  no  chance  for 
the  magazine  to  work  loose  or  uneven.  This  binder  holds 
more  than  a  dozen  journals  and  enables  subscribers  to  bind 
each  copy  as  issued.  It  is  bound  in  cloth  with  the  name  of 
the  journal  stamped  in  gold  on  the  front  cover  and  on  the 
back.     It  will  last  indefinitely  and  will  adorn  a  library  shelf. 


Better  orde 
your  journals 


one  now  while  you  think  of  it  and  begin 
Price,  $1.00  prepaid.     Address 


THE  BUSINESS  EDUCATOR, 

COLUMBUS.  OHIO 


Bliss  Bookkeeping  and 
Office  Practice 

An  ideal  Office  Practice  Sy.stem  espe- 
cially suited  for  large  Commercial  Depart- 
ments. 

A  splendid  course  in  Partnership  and 
Corporation  Accounting,  Wholesale  Ac- 
counting and  Banking. 

Bliss  Bookkeeping  and 
Business  Practice 

Just  the  thing  for  a  small  department, 
Night  School,  or  for  short  Business  Course 
for  stenographers. 

You  should  examine  these  two  systems 
before  making  your  adoption. 


THE  F.H.  BUSS  PUBLISillNe  COMPANY 

SAGINAW,   MICHIGAN 
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Three  Important  New  Text  Books 


PRINCIPLES  OF  BOOKEEPING 

B\j  GEORGE  W.  MINER,  author  of  Miner's  •'Bookkeeping,"  and  FAY- 
ETTE H.  ELWELL,  University  of  Wisconsin. 

It  is  new — published  in  1918 
It  develops  self-reliance  and  initiative 
It  meets  school  and  business  conditions 
It  is  right  in  method  and  material 

More  >trcoiular>'  schools  are  using  "Principles  of  Bookkeeping"  or  the  earlier 
"Bookkeeping"  by  Miner  than  any  other  bookkeeping  series.  Bound  in  editions  to  meet 
the  need  of  everv  school. 


A  TEXTBOOK  ON  RETAIL  SELLING 

Bij  HELEN  RICH  NORTON,  formerly  Associate  Director  of  the  Prince 
School  of  Education  for  Store  Service. 

A  new  textbook  on  an  unusual  subject.  It  conforms  with  the  requirements  of  the 
bulletin  on  retail  selling  issued  by  the  Federal  Board  of  X'ocational  Education.  Prac- 
tical details  of  the  work  are  explained.  Principles  are  illustrated  by  genuine  exper- 
iences. Constructive  questions  and  problems  are  introduced  at  intervals  to  make  the 
situations   clearer. 

The  book  is  especially  adapted  for  third-  and  fourth-year  high-school  classes. 
Educational  directors  in  stores,  and  teachers  of  part-time,  continuation,  and  evening- 
school  classes  in  retail  selling,  will  also  find  it  valuable. 


PRACTICAL  EXERCISES  IN  ENGLISH 

By  ROY  DAVIS,  Boston  University. 

One  hundred  e.Kercises  in  pad  form.  These  deal  with  the  essentials  of  English 
grammar,  punctuation,  capitalization,  the  correct  use  of  words,  letter-writing,  telegrams, 
reports,  simple  forms  of  advertising,  etc. 

The  aim  of  the  pad  is  to  furnish,  in  convenient  form,  definite  exercises  in  the  use 
of  the  fundamentals  of  our  language,  atid  especially  practice  in  the  concise  and  exact 
use  of  those  forms  of  composition  of  which  the  student  is  likely  to  stand  in  constant 
need. 


GINN    &    COMPANY 


BOSTON  NEW  YORK  CHICAGO  LONDON 

ATL.\NTA  DALLAS  COLUMBUS  SAN  FRANCISCO 
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Practical  Law 


By  BuRRiTT  Hamilton 


For 
The 


Class 


These  Too; 


Model  Anthmetic — Effective  English  and  Letter 
ing— Ellis  Bueiness  Correspondence — Thrift  Train- 
—  Home  Accounting — Modem  Banking — Ellis  In- 
dustrial Bookkeeping— Ellis  Rational  Speller — Rapid  Calculation — Tablet 
Method  of  Teaching  Bookkeeping — Special  Bookkeeping  Sets — Office 
Equipment — Stationery    and  Supplies. 


ELLIS   PUBLISHING   COMPANY 

BATTLE    CRCEK,    MICHIGAN 


Catholic  Schools 

Recognize     the    TEACHABILITY,    RELIABILITY, 
and  STABILITY  of 

Barnes'  Brief  Course 

Among    tli'_'    institutiuii,-.   ju.-.t    adopting    the 
Barnes  Shorthand  text  arc   the 

De   La   Salle   Institute,   Chicago 

St.  Patrick's  Commercial  Academy,  Chicago 

De  La  Salle  Institute,  Minneapolis,  Minn. 

St.  Joseph's  Commercial  College,  St.  Joseph,  Mo. 

Cretin  High  School,  St.  Paul,  Minn. 

De  La  Salle  Institute,  Joliet,  111. 

The  following  are  the  reasons  assigned  for  the 
adoption  of  Barnes'  Brief  Course  in  Pitman  Short- 
hand by  the  St.  Louis  Board  of  Education: 

ough    to    be 


iipleted 


all    of    the 


;imple  enough  and   hri 
l;y  diligent  pupils, 
rinciples    of    the    syste 


presented 


Third,   the  method  of  presentation 
iffht-school  pupil^. 
Fourth,   the   principles   presented    w 

i.-uts   of   Imsiiiess   rin.I   reportiu;;   wnrl 


especially   suitable  for 
meet   all    the   require- 
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LEARN  ENGROSSING 

Insurance  coni|)anies.  engrossing  firms,  and  schools  are  asking  us  to  recommend  engrossers — and 
we  don't  know  where  to  find  one  that  is  not  employed.  During  July  we  had  at  least  a  dozen  calls  for 
penmen  who  could  do  engrossing.  Salaries  offered  were  excellent  —  but  every  capable  engrosser  we 
know  of  is  making  more.     There  is  every  indication  that  next  year  the  demand  will  l)e  even  greater. 

In  every  city  and  town  there  is  engrossing  to  be  done — diplomas,  certificates,  honor  rolls,  testimon- 
ials, to  make  and  fill:  the  field  is  scarcely  touched.  People  want  this  work  done,  and  are  willing  to  pay 
for  it.  Will  you  be  the  one  to  do  it  in  your  community?  Teachers  will  find  engrossing  profitable  in 
itself,  and   an   excellent  advertisement  for  themselves  and  their  schools. 

Let  us  tell  you  how  to  become  an  engrosser.  We  have  started  hundreds  of  men  and  women  on  the 
road    to   delightful,   profitable   work. 


C-O  Li  U  M  S  L'  ^— O  H  I  O 
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Metropolitan  System  of  Bookkeeping 

By  W.  A.  SHEAFFER 

The  following  are  a  few  reasons  why  this  new  text  is  being 
rapidly  adopted: 

The  author  is  a  teacher  of  elementary  bookkeeping,  also  an  expert  accountant,  and 
teacher  of  advanced  accounting. 

It  is  emphatically  a  modern  text— educational,  vocational,  and  disciplinary,  and  con- 
veniently arranged  for  a  combination  of  class  and  laboratory  methods  of  instruction. 

The  emphasis  is  constantly  on  the  thought  side  of  the  subject. 

The  complete  text  (402  pages)  and  divided  units,  adapt  Metropolitan  System  of  Book- 
keeping for  long  or  brief  courses,  and  for  use  of  special  sets. 

There  is  a  careful  grading  of  the  work  from  the  beginning,  and  new  subjects  are  intro- 
duced one  at  a  time.  A  full  explanation  and  script  illustrations  accompany  the  introduction 
of  each  new  subject,  book,  transaction,  or  paper,  followed  by  exercises  to  be  worked  out 
by  the  pupil. 

Business  papers  are  used  extensively  in  only  one  unit  of  the  system.  In  the  other  units 
only  the  essential  papers  connected  with  the  new  features  are  introduced. 

The  text  does  not  go  to  the  extreme  in  the  matter  of  accountancy,  but  is  strictly  in  ac- 
cordance with  modern  accounting  practice. 

The  work,  from  the  beginning,  is  teachable  to  pupils  of  high  school  age. 

Quality  of  material  and  workmanship  considered,  the  prices  are  surprisingly  low. 

METROPOLITAN     TEXT     BOOK     COMPANY 

Publishers  of  "Metropolitan  Series"  of  Commercial  Texts.        37  South  Wabash  Ave.,  Chicago 


BOOK  REVIEWS 

Our  readers  are  interested  in  books  of  merit, 
but  especially  in  books  of  interest  and  value 
to  commercial  teachers,  including  books  of 
special  educational  value  and  booKS  on  busi- 
ness subjects.  All  such  books  will  be  briefly 
reviewed  in  these  columns,  the  object  being  to 
give  sufficient  description  of  each  to  enable 
our  readers  to  determine  its  value. 


Advertising,  Its  Principles  and  Prac- 
tice, by  Tipper.  Hotchkiss,  Holling- 
worth,  and  Parsons.  Published  by 
the  Ronald  Press  Company,  New 
York  City,  N.  Y.  57y  pages,  bound 
in  full  flexible  leather.  Price,  $6.00 
postpaid. 

This  manual  covers  the  entire  ad- 
vertising field  from  t'he  laying  out  of 
a  campaign  down  to  the  arrangement 
of  an  advertisement  so  as  to  attract 
the  eye  and  skillfully  lead  the  mind. 
The  interesting  and  effective  way  in 
which  it  handles  psychology,  copy- 
writing,  display,  media,  and  other 
branches  of  the  subject,  makes  it  a 
most  valuable  and  complete  book. 

It  has  been  revised  and  enlarged, 
and  brought  sharply  up  to  date,  with 
new  illustrations,  new  copy  material, 
and  new  records. 

This  famous  group  of  authors  em- 
braces all  angles  of  advertising — sales 
analysis,  applied  psychology,  copy- 
writing,  and  effective  display.  They 
formerly  taught  together  in  the  New 
York  University,  each  contributing  his 
specialty  toward  the  advertising 
course.  They  also  taught  a  well  known 
course  under  the  auspices  of  the  New 


York  Advertising  Men's  Club.  This 
manual  contains  the  meat  of  these 
courses,  with  revisions  and  additios, 
bringing  it  completely  up  to  the  pres- 
ent date.  It  forms  a  rich  store  house 
of  ideas  for  the  executive  interested 
in  sales,  enabling  him  to  modify,  ini- 
tate  and  suggest  selling  plans  and  to 
understand  and  co-operate  with  the 
selling  force. 

Those  persons  interested  in  sales- 
manship and  advertising  will  find  this 
book  worth  many  time  to  them  its 
monev  value. 


Developing  Executive  Ability,  by  Prof. 
E.  B.  Gowin,  of  the  New  York  L'ni- 
versity  School  of  Commerce,  .\c- 
counts  and  Finance.  Published  by 
The  Ronald  Press  Company,  New 
York  City,  N.  Y.  Cloth  bound, 
.\bout  .500  pages.  Price  $:i.O0,  post- 
l>aid. 

In  this  work.  Prof.  Gowin  handles 
in  a  definitely  organized  and  business- 
like manner  all  the  problems  of  per- 
sonal development  that  the  young  man 
or  woman  in  business  must  solve  in 
order  to  achieve  maximum  productiv- 
ity and  profit.  He  shows  clearly  and 
interestingly  how  to  develop  such  in- 
valuable characteristics  as  Ability  to 
Plan,  Initiative,  Willi,  Vision,  Reason- 
ing Power,  Control  of  .Affairs,  Per- 
sonal Dynamcs,  Personal  Finance, 
Team  Work,  etc.  The  intellectual 
preparation  for  a  wide  sphere  of  use- 
fulness is  instructively  dealt  with. 
I'he    viiliime    ;ils<i    ciint.-iins    a    bililin- 


graphy  that  will  assist  the  reader  te 
make  the  most  of  himself  and  the 
best  use  of  his  opportunities. 

We  believe  this  is  a  particularly  val- 
uable book  because  of  the  intensely 
practical  way  in  which  it  deals  with 
the  development  of  the  qualities — phy- 
sical, mental,  and  normal — that  lift  a 
luan  out  of  the  rut  and  fit  him  for 
leadership  in  the  business  world. 


Constructive  Dictation,  by  Edward 
Hall  Gardiner,  A.  M.,  Associate 
Professor  of  Business  Administra- 
tion, University  of  Wisconsin.  Pub- 
M'shed  by  The  Gregg  Publishing 
Company.  Cloth  cover,  376  pages. 
Price,   $1.00. 

Tlie  fundamental  object  of  this 
book  is  to  present  a  collection  of  ma- 
terial so  graded  and  cla.ssified  as  to 
be  effective  in  the  development  of 
shorthand  speed;  and  so  varied  as  to 
give  the  student  anextensive  business 
and  .shorthand  vocabulary,  both  tech- 
nical  and  general. 

The  work  also  aims  to  provide  the 
student  of  shorthand  and  business 
correspondence  with  a  means  of  learn- 
ing the  principles  of  construction  ac- 
cording to  which  all  good  business 
letters  are  built.  It  present  a  com- 
plete method  for  teaching  business 
correspondence  through  the  medium 
of  the   dictation  class. 

The  right  use  of  this  book  will  lead 
to  your   increased   usefulness   and   ad- 
vancement  in    the   business   world. 
(Continued    on   page   37) 
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NEW  BOOKS 


THE   GREGG    PUBLISHING    COMPANY 

New  York  ::  Boston  :  Chicago  :  San  Francisco 


WALSH'S  BUSINESS  ARITHMETIC,  by  John  H.  Walsh.  Associate  Superintendent 
of  Schools,  New  York  City.  This  new  book  by  a  master  writer  and  teacher  weaves  into  a 
connected  and  interesting  story  all  of  the  arithmetical  problems  of  modern  business.  In  the 
story  he  also  introduces  many  of  the  common  principles  of  commercial  law  and  economics 
of  business.     The  book  lays  the  foundation  for  the  formal  study  of  bookkeeping. 

"It  is  a  fascinating  treatment  of  a  proverljially  dry  subject  by  a  practical  business 
man  wlio  is  also  a  teacher  who  knows  thoroughly  the  aspects  of  life  that  yield  to  meas- 
urement— an  epoch-making  te.\t." — Sierra  Educational  News. 

The  book  is  suitable  for  first-year  high  school  sttidents,  and  is  flexible  encjugh  iijr  either 
a  one-semester  or  a  two-semester  course.  504  pages,  bound  in  cloth,  beautifully  illustrated, 
list  price  $1.20. 


BARTHOLOMEW'S  BOOKKEEPING  EXERCISES,  by  Wallace  E.  Bartholomew, 
Specialist  in  Commercial  Education,  the  University  of  the  State  of  New  York.  As  commer- 
cial education  specialist  for  the  state  of  New  York,  Mr.  Bartholomew  has  had  an  unusual 
opportimity  to  discover  the  needs  of  teachers  of  bookkeeping.  He  has  brought  together  in 
these  books  a  collection  of  constructive  bookkeeping  problems  all  carefully  graded  and  prac- 
tical, and  representing  the  principles  of  accounts  in  all  the  fundamental  forms.  The  exercises 
have  been  taken  from  the  actual  work  of  classes  covering  a  period  of  several  years,  and  fur- 
nish the  basis  for  a  sound  system  of  elementary  accounts.  The  exercises  may  be  used  with 
any  tex'tbook.  Published  in  two  part.s — elementary  anil  ad\-anced  —  bound  in  cloth,  each 
part  fx)  cts. 


CONSTRUCTIVE  DICTATION,  by  Edward  Hall  Gardner,  A.  M.,  Associate  Professor 
of  Business  Administration,  University  of  Wisconsin.  A  dictatioit  book  plus.  The  book  is 
effective  in  the  development  of  shorthand  speed  and  at  the  same  time  gives  the  student  an 
insight  to  the  psychology  of  letter-writing.  Dr.  A.  E.  Winship,  Editor  of  the  "Journal  of 
Education,"  Boston,  in  a  recent  review  of  this  book  says: 

■'The  Gregg  Company  have  learned  the  rare  art  of  having  their  books  materialize 
in  eiticienc3',  and  they  select  subjects  for  books  and  manuscrips  of  books  with  efficiency 
through  action  always  in  mind.  "Constructive  Dictation"  is  one  of  their  best  demon- 
strations of  their  skill  and  art  in  this  matter.  If  one  who  uses  this  book  cannot  write 
letters  so  as  to  compel  attention  he  may  as  well  give  up  the  quest  for  that  power." 

Send  to  our  nearest  office  for  sample  copies 
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Isaac  Pitman  Shorthand 


RESULTS  vs.  CLAIMS 

■'Vou  may  be  interested  to  know  concerning  the  work  which  was  accomplished  by 
the  class  under  my  direction  at  the  Harlem  Evening  High  School  from  the  middle  of 
September,  1918,  to  the  middle  of  June,  1919,  three  evenings  per  week.  This  class, 
composed  of  boys  and  young  men  ranging  in  age  from  14  to  30  years,  all  working  in 
the  day  time,  finished  the  principles  of  Isaac  Pitman  Shorthand,  and  are  now  writing 
at  the  rate  of  60  words  per  minute.  Of  course,  in  a  class  of  this  sort  it  is  impracticable 
to  assign  home  lessons;  all  the  work,  therefore,  was  done  in  the  class  room.  Seven 
boys  of  this  group  took  the  recen't  Regents  examination  at  50  words,  and  they  all 
passed.  To  the  best  of  my  knowledge,  this  is  a  record  for  evening  school  endeavor." — 
Louis  Greenglick,  Teacher  of  Isaac  Pitman  Shorthand,  Harlem  Evening  High  School, 
New  York. 


Send  for  a  copy  of  "WHY"  and  Particulars  of  a    Free    Correspondence   Course  for  Teachers. 

ISAAC  PITMAN  &  SONS,  2  West  Fortyfifth  Street,  NEW  YORK 

Publishers  of  "Course  in  Isaac  Pitinan  Shorthand,"  $1.50:  "Practical  Course  in  Touch  Typewrit- 
ing," 85c;  "Style  Book  of  BusiTiess  English",  $1.00;  adopted  by  the  New  York  Board  of  Education. 


Seveath  Revised  Edition.     Adopted  by  the  Ne*v  York  Board  of  Education 

STYLE  BOOK  of  BUSINESS  ENGLISH 

Including  Duties  of  a  Private  Secretary,   Card  Indexing 
and  Record  Filing 

"I  have  received  a  copy  of  'Style  Book  of  Business  English'  and  wish  to  say  that  it 
impresses  me  as  being  a  very  valuable  publication  and  one  which  should  be  very  helpful 
to  the  schools  in  the  matter  of  business  correspondence."  —  Edw.  W.  Stitt,  District 
Superintendent  of  Schools,  New  York  City. 

"Your  'Style  Book  of  Business  English'  is  the  only  text  that  I  know  of  that  con- 
tains completely  and  in  lesson  form  all  the  poin'ts  on  business  correspoaidence  needed 
l)y  students  of  stenography,  bookkeeping  and  typewriting." — Leo  P.  Callan,  St.  John's 
College,  Brookl}'n,  N.  Y. 

"The  'Style  Book  of  Business  English'  is  a  splendid  book  of  its  knid,  and  will  prove 
a  help  to  anyone  who  has  to  write  a  business  letter.  This  work  contains  a  good  deal 
of  information  valuable  to  any  person,  for  nearly  every  one  has  at  some  time  or  otlier 
to  write  on  matters  of  business.  The  many  model  forms  are  carefully  planned  and 
well  placed;  the  review  questions  are  an  excellent  and  stimulating  feature:  and  the  fund 
of  general  information  on  systems  and  methods  is  extremely  valuable.  I  heartily  and 
sincerely  commend  the  book,  believing  it  to  be  a  real  aid  to  the  attainment  of  correct 
form  in  business  correspondence." — Prof.  Arthur  J.  Weston,  Stevens  Institute  of  Tech- 
nology. Hoboken,  N.  Y. 
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Two  Editions.  The  Teachers'  Professional 
Edition  contains  40  pages,  8  pages  of  whi.;h 
are  devoted  to  Accounting,  Finance,  Mathe- 
matics, English,  Law,  Typewriting,  Advertis 
ing,  (Conventions,  etc,  and  Departments  spec 
ially  suited  to  the  needs  of  teachers,  princip-ils 
and    proprietors. 

The  Students'  Penmanship  Edition  contains 
32  pages  and  is  the  same  as  the  Professional 
Edition,  less  the  8  pages  devoted  to  commer 
cial  subjects.  This  edition  is  specially  suited 
to  students  in  Commercial,  Public  and  Private 
schools,  and  contains  all  of  the  Penmanship. 
Engrossing,  Pen  Art,  and  Lesson  features  of 
the    Professional    Edition, 

The  Business  Educator  is  devoted  to  the  pro- 
gressive and  practical  interests  of  Business 
Education  and  Penmanship,  It  purposes  to 
inspire  and  instruct  both  pupil  and  teacher, 
and  to  further  the  interests  of  those  engaged 
in  the  work,  in  private  as  well  as  in  public 
institutions 


YOUR  MAGAZINE 

This  is  your  magazine.  It  belongs 
to  you,  its  subscribers.  It  is  published 
for  your  benefit.  If  it  is  any  good  to 
any  one  on  earth,  it  must  be  some 
good  to  you.  The  publishers  simply 
are  your  agents  to  publish  the  maga- 
zine. 

Now  then,  what  shall  we  do  with  it? 
What  do  you  want  us  to  publish?  Is 
there  something  now  running  which 
should  be  left  out?  Do  you  know  of 
some  feature  that  we  might  get,  that 
would  be  worth  reading?  Is  there 
some  change  of  policy  that  would  in- 
crease the  value  of  your  magazine  to 
you? 

We  welcome  letters  oflfering  advice, 
suggestions,  criticisms — roses  or  eggs, 
brickbats  or  bouquets.  It  may  be  that 
not  all  of  them  can  be  followed,  for 
many  considerations  enter  into  the 
formulation  of  a  policy.  But  all  let- 
ters will  be  thankfully  received.  This 
means  students  as  well  as  teachers. 

What  is  YOUR  advice  to  YOUR 
magazine? 


hard,  and  rely  upon  himself.  I  want 
some  one  who  will  go  ahead  without 
my  telling  him  every  step,  for  I  have 
a  dozen  other  things  to  do.  This  is 
a  chance  for  some  man  to  make  a 
name  for  himself.  The  salary  will  be 
good — as  good  as  the  man  who  earns 
it  cares  or  is  able  to  make  it." 

Every  man  at  the  head  of  a  business 
has  such  places  to  fill. 

But  too  often  the  man  who  wants 
the  big  job  lacks  something  of  train- 
ing or  experience  to  fit  himself  for 
the  position  that  is  open.  It  is  plain 
that  a  boy  of  eighteen  or  twenty  can 
not  immediately  undertake  a  place  of 
large  responsibility;  but  will  he  be 
better  qualified  when  he  is  twenty- 
five  or  thirty — or  fifty? 

The  boy  just  out  of  school  need  not 
be  disappointed  if  he  cannot  secure 
just  the  kind  of  a  place  he  would  like, 
at  a  large  salary.  But  he  should  see 
that  his  progress  is  toward  such  a 
place. 


Change  of  Address.  If  you  change  your  ad- 
dress, be  sure  to  notify  us  promptly  (in  ad- 
vance, if  possible),  and  be  careful  to  give  the 
old  as  well  as  the  new  address.  We  lose  many 
journals  each  issue  through  negligence  on  the 
part  of  subscribers.  Postmasters  are  not  al- 
lowed to  forward  journals  unless  postage  is 
sent  to  them  for  that  purpose. 

Subscribers.  If  we  do  not  acknowledge  re- 
ceipt of  your  subscription,  kindly  consider  first 
copy  of  the  journal  you  receive  as  sufficient 
evidence  that  we  received  your  subscription  all 
right.  If  you  do  not  receive  your  journal  by 
the    10th   of   each   month,    please   notify   us. 

Advertising  Rates  furnished  upon  applica- 
tion. The  Business  Educator  is  purchased  and 
read  by  the  most  intelligent  and  well-to-do 
among  those  interested  in  business  education 
and  penmanship  in  the  United  States,  Canada, 
England,  and  nearly  every  country  on  the 
globe.  It  circulates,  not  alone  among  business 
college  proprietors,  teachers  and  pupils,  but 
also  among  principals  of  commercial  depart- 
ments of  High  and  Normal  Schools  and  Col 
leges,  as  well  as  among  office  workers,  home 
students,    etc. 

Rates  to  Teachers,  Agents,  and  Club  Raisers 
sent  upon  application.  Write  for  them  whether 
you  are  in  a  position  to  send  few  or  many 
subscriptions.  Sample  copies  furnished  to  as- 
sist  in    securing   subscriptions. 


THE  JOB  AND  THE  MAN 

"I  want  to  find  a  big  job,  with  a 
good  salary,"  says  the  young  man. 
"I  want  to  do  the  big  thing — to  tackle 
the  hard  proposition — to  accomplish 
something  worth  while.  I  would  like 
a  place  where  I  will  be  expected  to 
do  my  best." 

Every  young  man  who  is  worth 
anything  wants  a  position  of  that 
kind. 

"I  need  a  good  man  for  this  job," 
says  the  employer.  "It  is  a  hard  place 
— it  will  take  the  best  there  is  in  a 
young  fellow.     He  will  have  to  work 


THE   FIRST   DAY 

Will  you  win  a  Penmanship  Certifi- 
cate this  term?  Thousands  of  others 
will  do  it  and  so  can  you. 

DECIDE  NOW  —  THE  FIRST 
DAY  IN  SCHOOL  —  THAT  YOU 
WILL. 

To  win  a  certificate  takes  grit,  de- 
termination, study,  and  work.  That  is 
the  reason  a  Certificate  is  worth  so 
much — it  indicates  that  you  have  these 
qualities. 

But  to  DECIDE  to  win  takes  DE- 
CISION-— a  quality  quite  as  necessary 
to  those  who  would  do  big  things. 
Make  vour  decision  today. 


YOUR  WORK 

We  are  not  sent  into  this  world  to  do  anything  into  which 
we  cannot  put  our  hearts.  We  have  certain  work  to  do  for 
our  bread  and  that  is  to  be  done  strenuously;  other  work  to 
do  for  our  delight  and  that  is  to  be  done  heartily ;  neither  is  to 
be  done  by  halves  or  shifts,  but  with  a  WILL;  and  what  is 
not  worth  this  effort  is  not  to  be  done  at  all. 

JOHN  RUSKIN. 
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Breezy  Business  Writing 

By  A.  P.  MUEB 

High  School,  Pasadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  mo 
(write  on  both  sides).  Leave  five  lines  blank  at  the  bottom  of 
return  postage  and  a  dime; — worth  dollars  to  any  ambitious  pe 


than   three   sheets 
ch  page,     COST— 


F",'; 


iLLOW  these 
lessons;  they 
will  lead  you  to 
good  penmanship — 
the  kind  that  wins 
Certificates. 


YOU  CAN 

You  can  make  of  yourself  any, 
thing  the  germ  of  which  lives 
within  you.  But  to  realize  your 
full  possibilities — to  dominate  and 
achieve — you  must  have  high 
aims,  ideals  and  ambitions  —  all 
linked  to  an  iron  will.  You  your- 
self must  determine  the  height  to 
which  you  shall  climb.  Have  you 
the  summit  in  view?  All  right — 
then,  start  for  it. 

— George  Mathew  Adams. 

Say  that  you  can  learn  to  write  and 
are  going  to  learn  to  write.  Many 
people  do  not  become  good  writers 
simply  because  they  are  in  doubt. 
They  have  a  decided  opinion  that  they 
cannot  ever  become  good  writers. 
Hundreds  of  times  have  I  heard  the 
expression,  "Why  I  couldn't  learn  to 
write  in  a  thousand  years." 

Oh,  it  is  that  "devil  of  doubt"  that 
gets  us  all  in  many  things  other  than 
penmanship.  I  am  a  great  believer  of 
thinking  vou  can.  If  you  think  YOU 
C.\X  do  anything,  YOU  CAN.  If  you 
think  you  can't,  you  can't. 
B.  E.  Subscribers,  Everywhere: 

It  is  a  pleasure  to  present  these  les- 
sons in  plain  business  writing  to  you. 
I  invite  all  to  begin  the  work  with 
me;  the  more  the  merrier.  I  can  pro- 
mise this:  that  if  you  begin  work  with 
all  earnestness,  a  real  desire  to  better 
yoiu'  handwriting;  and  follow  the  les- 
sons in  a  thorough  manner,  practicing 
with  zeal  and  giving  careful  thought 
and  study  to  each  lesson;  you  will,  in 
a  few  months,  have  gained  a  good 
business  hand. 

A  point  I  wish  to  emphasize,  is,  that 
it  does  not  take  as  long  to  learn  to 
write  well  as  some  people  imagine. 
Of  course,  one  cannot  learn  to  write 
a  good  hand  in  a  day,  week,  or  month, 
but  in  a  few  months  a  person  can 
change  his  style  of  writing  into  an 
easy  flowing  style,  and  well-con- 
trolled, too.  I  have  said  this  many 
times  to  class  students  and  have  found 
my  statements  proven.  I  say  it  to 
you  who  follow  correspondence  work. 
I  am  a  great  believer  in  lessons  by 
correspondence;  because  I  owe  much 
of  mj-  success  to  lessons  in  the  B.  E., 
and  other  courses.  So  I  repeat,  if  you 
begin  now,  and  diligently  follow  the 
doctor's  orders  (that's  me)  you'll  get 
there  or  know  the  reason  why.  .^nd 
in  my  years  of  teaching  experience  I 
have  learned  a  few  things.  Here  they 
are:  That  the  person  who  fails  to 
improve  his  penmanship  is  the  one 
who  is  not  willing  to  strike  out  and 
do  as  he  is  instructed;  who  will  not 
practice  long  enough,  or  in  a  thorough 
and    systematic    manner;    who    really 


never  gets  away  from  the  old  idea 
that  penmen  are  born,  not  made;  but 
above  all.  who  has  no  real  love  for  fine 
penmanship.  There!  I  have  that  out 
of  my  system.  You  have  my  ideas  on 
the  person  who  fails  to  improve  in 
writing;  so  steer  clear  of  the  things 
that  I  have  mentioned,  and  you  will 
be  all  right. 

How  I  admire  the  person  who  has 
"stick-to-it-ive-ness."  I  hope  there 
will  be  no  quitters.  I  want  people  to 
begin  and  see  it  through  until  next 
June.  If  you  feel  tha)t  you  haven't 
that  much  "sticking"  power,  don't  be- 
gin. It  will  hardly  be  worth  while. 
Better  put  your  time  to  some  other 
use. 

A  Few  Things  to  Remember 

If  you  wisli  to  get  the  most  from 
this  course,  you  will  at  all  times  have 
a  desire  to  improve — a  love  for  fine 
penmanship. 

You  will  always  use  good  materials. 

You  will  carefully  follow  instruc- 
tions as  given. 

You  will  spend  an  hour  daily  in 
practice,  two  hours  if  possible. 

You  will  study  letter  form,  trying 
to  visualize  perfect  letters,  also  to 
criticise  your  own  work. 

You  will,  when  you  receive  your  re- 
turned work,  study  the  criticisms  and 
again  practice  the  copies,  trying  to 
avoid  the  errors  you  made. 

You  will  always  take  a  good  posi- 
tion when  writing.  Never  be  careless 
about  this. 

Last  and  most  important,  you  will 
not  in  any  way  dissipate  so  as  to 
make  your  nerves  less  steady.  The 
person  whose  nerves  are  depleted  has 
a  double  battle  in  learning  to  write. 
So  I  say:  No  cigarettes;  no  into.xi- 
cants;  not  too  much  coffee;  not  too 
.few  hours  of  sleep. 

Materials 

"A  workman  is  known  by  his  tools." 
This  is  especially  true  in  the  penman- 
ship line.  To  do  fine  work  one  must 
use  fine  materials.  Keep  in  mind  that 
pens  do  not  last  forever,  particularly 
in  these  beginning  lessons  of  exer- 
cises. Always  aim  to  get  a  nice  smooth 
line.  -'Ks  soon  as  a  pen  will  not  do  this 
for  you,  replace  it  with  a  new  one. 

.Some  people  have  much  trouble  in 
breaking  in  a  new  pen.  Of  course,  if 
one  puts  the  pen  in  the  holder  and 
immediately  dips  ink  and  begins  to 
write,  there  is  sure  to  be  trouble.  The 
best  way  to  break  in  a  new  pen  is  to 
put  the  pen  in  the  mouth  for  a  few- 
seconds,  or  have  a  wet  sponge  handy, 
and  a  few  jabs  at  the  sponge  will  do 
the  work.  There  is  an  acid  on  a  new 
pen  which  must  in  some  way  be  re- 
moved   before    the   pen    will    hold    the 


ink  properly.  Some  people  hold  the 
point  over  a  lighted  match,  but  I  do 
not  commend  this  method.  One  is 
likely  to  hold  it  a  little  too  long  and 
spoil  the  pen  by  taking  the  temper  out 
of  the  steel. 

Good  pens  for  business  writing  are 
Gillott's  601,  003  and  604,  Zanerian 
Business  Pen.  Zanerian  Medial  and 
Zanerian  Ideal.  The  Gillott's  604  and 
the  Zanerian  Ideal  are  a  little  fine  for 
beginning  work,  but  later  as  you  pro- 
gress and  get  more  control  and  a 
lighter  touch,  you  will  be  able  to  use 
them,  and  no  doubt  will  like  to  use 
them. 

Use  a  good  straight  holder.  Cork 
or  rubber  grips  are  good. 

Get  supplied  with  a  true  black,  free 
flowing  ink.  Personally.  I  like  the 
Zanerian  India  Ink,  diluted  four  parts 
of  water  to  one  of  ink.  or  the  Higgins 
Eternal  Black  Ink.  These  are  carbon 
inks.  In  standing  in  a  well,  they 
sometimes  get  thick,  but  they  can  be 
thinned  by  adding  a  little  water. 

Supply  yourself  with  a  quantity  of 
paper,  ruled  Yf,  inch,  and  with  a 
smooth  writing  surface.  Bond  paper 
is  not  so  good  for  practice  work. 

Position 

Too  much  can  not  be  said  about 
posiition.  It  is  of  prime  importance. 
Learn  what  is  correct  and  always  as- 
sume that  position  without  having  to 
give  it  any  thought. 

Sit  back  far  enough  from  your  desk 
or  table  so  that  you  can  lean  forward 
properly.  Keep  feet  flat  on  the  floor. 
Both  arms  should  rest,  with  elbows 
just  off  the  edge  of  desk.  Paper  should 
be  kept  at  an  angle  of  forty-five  de- 
grees. 

Hold  penholder  lightly,  no  gripping 
whatever.  Hold  about  an  inch  from 
point  of  pen.  Holding  too  low  en- 
courages finger  movement.  Keep 
thumb  and  first  finger  in  relaxed  posi- 
tion, and  little  and  ring  finger  should 
be  curved  under  the  hand,  gliding 
parti  yon  nails  and  partly  on  the  first 
joints.  Remember  that  the  heel  of 
the  hand  should  not  rest  on  the  paper. 

Now  for  the  real  position,  to  insure 
the  use  of  a  free  arm  movement.  As 
before  stated,  the  arm  should  rest  on 
the  table.  Years  ago  it  was  tau.ght 
that  writing  could  best  be  done  with 
the  arm  raised,  giving  it  free  play  on 
the  desk.  But  such  is  not  the  case. 
It  has  been  proven  that  more  effective 
work  can  be  done  with  the  arm  rest- 
ing, using  the  muscles  of  the  forearm 
— the  pure  muscular  movement.  See 
that  your  arm  rests  on  that  fatty  part 
of  the  forearm  near  the  elbow.  Now 
I  have  already  stated  that  the  heel  of 
the  hand  should  not  rest,  but  there  is 
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another  rest  to  your  writing  machine, 
and  that  is  the  little  and  ring  finger 
rest.  Arm  movement  writing  is  the 
only  kind  of  writing  worth  while,  so 
try  to  develop  the  movement  just  as 
soon  as  you  can.  If  you  have  been 
writing  with  30ur  fingers,  you  should 
try  at  once  to  break  away  from  it. 
Strike  out  boldly  in  the  new  way. 
Your  writing  will  be  wild  for  a  time, 
but  do  not  let  that  bother  you. 

Keep  in  mind  that  there  are  two 
stages  necessary  in  learning  to  write. 
First,  one  must  get  to  making  letters 
with   the   proper   free   movement,   and 


second,   one    must    work   for   control — 
to  be  able  to  make  perfect  forms. 

All  right,  I  think  I  have  stated  the 
facts  clearly,  and  it  is  understood  bj- 
all  that  finger  movement  is  tabooed. 
It  is  not  the  kind  of  writing  which  can 
be  written  with  ease,  but  rather  is 
tiresome,  causes  penman's  cramp,  and 
is  not  worth  anything  to  any  one. 
Therefore,  it  is  up  to  all  followers  of 
this  course  to  work  hard  to  get  the 
proper  arm  movement  in  the  begin- 
ning lessons,  watching  closely  that  no 
thumb  or  finger  action  creeps  in.  If 
vou  think  VOU  CAN  get  the  arm 
movement,  YOU  C.-VN. 


Your  Practice  Pages 

I  like  to  have  my  students  practice 
with  a  system.  In  fact,  I  believe  it  is 
wasteful  not  to  do  so.  In  these  be- 
ginning lessons,  taking  up  work  on 
the  capitals  for  the  first  time,  I'll  say 
that  you  should  make  all  capitals  a 
full  space  high.  (Practicing  large 
forms  is  an  exercise  in  itself,  and  will 
do  you  great  good.)  Also,  you  should 
get  fifteen  letters  on  a  line.  When  you 
begin  work  on  a  new-  letter  always 
count,  and  do  not  be  satisfied  unless 
you  are  making  fifteen  letters  to  a  line, 
but  see  that  you  get  no  less 


A  WORD  CONCERNING  COPIES 

I  wish  to  state  that  these  copies  I  have  written  for  you  are  not  the  most  accurate  I  can  do.  I  have  dashed  them 
off  with  pure  arm  movement,  just  as  I  wish  you  to  do.  And  another  thing  that  I  must  not  forget  to  mention,  is, 
that  I  do  not  intend  to  present  one  style  of  letter  for  all,  but  instead,  I'll  be  broad  and  show  a  variety  of  capitals.  I 
believe  that  certain  styles  of  letters  are  easier  than  others  for  some  people. 

EXERCISES 

You  should  preserve  a  copy  of  these  exercises.  Work  on  them  a  great  deal;  you  cannot  make  them  too  well. 
The  better  jou  can  make  them,  the  more  control  you  will  have  in  all  your  writing.  At  first  practice  most  on  the 
two-space  exercises.  A  good  plan  would  be  to  precede  each  lesson  time  with  fifteen  minutes  to  drill  on  exercises 
similar  to   tluse. 
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Lesson  1.  We  will  begin  with  the  O  because  it  is  nearest  like  the  oval.  Count  7  for  the  open  oval  exercise 
and  make  O  to  tthe  count  of  1-2,  1-2.  I  find  the  O  one  of  my  most  difficult  letters  to  make,  for  one  must  swing  just 
right  to  make  a  true  oval.  But  I  say  to  you,  don't  try  to  get  such  accurate  work  this  first  time  we  practice  the 
capitals;  you  make  them  with  pure  arm  movement  and  don't  care  if  they  look  as  big  as  balloons.  Control  will  come 
later. 

Lesson  2.  Begin  with  the  oval  exercises,  having  them  lap  over  as  in  copy.  Then  try  C  to  the  count  of  l-:2,  1-2. 
The  hard  part  of  the  C  is  to  get  the  beginning  loop  struck  downward.  Watch  that  loop  and  bring  the  finishing 
stroke  up  with  a  good  curve. 


rycjaac 


Lesson  3.  Some  may  prefer  to  work  on  this  old  fashioned  style  of  C.  It  is  a  pretty  letter  and  is  often  used. 
Count  8  for  e.xercise  and  3  for  letter. 

Lesson  4.  Make  several  lines  of  the  sandwich  exercise  and  the  A  tracer.  Remember  that  A  is  a  narrow  letter, 
not  near  as  wide  as  O.  Use  the  business  finish,  droppinig  the  stroke  below  the  line  and  curving  it  outward.  Count 
2  for  your  A's. 


'OOO 


The  B.  E.  Certificate  means  that  you  have  "Gotten  There."     Start  NOW. 
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Lesson  5.     Work  on  this  plain  style  of  E.     Make  E  to   count  of  1-2-3.     Watch  to  get  good   swing.     Don't  you 
dare  to  draw.     Vou  could  always  draw  letters;  now  try  to  make  them  with  dash. 

Lesson  6.     Probably  some  would  rather  work  on   this  style  of  E.     It  is  good.  too.     Work  on  the  exercise  will 
better  it   for  j-ou.. 

Lesson  7.     D  is  a  letter  as  difficult  as  O.  if  not  more  so.     Trv  to  eet  toe  and   heel  down  on  base  line.     Count 
;s  for  D. 


.37 


■^ 


-it^--gi^    L 


^^- 


*-2,-«*-^ 
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By    E.    A.    Lupfer,    Instructor    in    Zanerian 
College  of  Penmanship,  Columbus,   Ohio. 


Mr.    Chambers   uses   a  very   graceful   style   of   penmanship   in   his   correspondence, 
as  the  above  will  testify.     He  is  now  teaching  in  Pittsburgh. 


By  James  D.  Todd,   Salt  Lake  City.  Utah 


Executed   by   John    S.    Griffith,   Astoria,    Ore.,    Business    College 


Mr.  G.  D.  Gri.set's  purpose  in  preparing  script  like  that  mi  tlu-  opposite  page  i.>i  to  encourage  and  assist  begin- 
ners in  this  work.  Some  penmen  who  can  do  good  work  do  not  let  us  see  much  of  their  skill.  Mr.  Griset  is  very 
liberal  in  this  particular,  and  we  know  that  all  students  of  penmanship  greatly  appreciate  his  spirit  of  helpfulness. 
We  are  pleased  to  lie  able  to  announce  that  his  work  will  appear  in  THE  BUSINESS  EDUCATOR  indefinately.  In 
our  opinion,  better  work  for  supplementary  penmanship  would  be  hard  to  find,  although  Mr.  Griset  modestly  states 
that  he  does  not  wish  to  convey  the  impression  that  he  things  his  own  work  beyond  improvement. 
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Code  of  Morals 
For  Young  Men  and  Young  Women 

By  Professor  William   J.  Hutchins.  Oberlin.  O. 
Script  by  E.  A.  Lupfer 

( Cdiitiuued   from  June^ 
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(To  be  continued) 
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PEOPLE  WORTH 
KNOWING  ABOUT 

Stories  from  Recent  Real  Life 
By  CHARLES  T.  CRAGIN 

Holyoke,  Masa. 


\\'hen  I  was  a  young  man  and  knew 
a  great  deal  more  than  I  do  now,  I 
was  quite  sure  that  I 
was  a  fine  judge  of 
h  u  m  a  n  nature  and 
could  tell  with  almost 
unerring  ace  u  r  a  c  y 
how  my  fellow  com- 
rades, male  and  fe- 
male, would  probably 
pan  out  in  the  final  as- 
say when  the  gold  of 
human  life  is  separ- 
ated from  the  dross.  We  all  know  a 
good  deal  more  when  we  are  between 
the  ages  of  the  high  school  gradu- 
ate and  the  college  senior  than  we 
ever  do  afterwards.  As  we  get  older 
and  rub  up  against  the  rough-necks, 
the  uncultured  mass,  some  of  them 
sharper  than  a  serpent's  tooth  in  busi- 
ness enterprises,  we  begin  to  doubt 
whether  we  did  know  so  much  as  we 
seemed  to  know  in  those  joyous  youth- 
ful days  before  we  had  been  rubbed 
hard  between  the  millstones  of  life. 
A  good  many  of  those  I  had  marked 
for  success  have  fallen  far  short  of 
my  estimate,  and  some  that  I  was 
sure  would  be  of  no  account  can  now 
get  large  personal  checks  cashed  at 
the  bank,  and  spatter  me  with  mud 
from  their  automobiles  as  I  plod  along 
the  country  road.  I  have  found  in 
school  life  much  the  same  experience, 
and  now,  I  never  venture  to  make  a 
prediction  that  this  one  or  that  one 
will  prove  a  failure.  I  can  mark  for 
sure  success  here  and  there  one  among 
the  boys  and  girls  that  come  to  me. 
It  is  not  difficult  to  predict  success  for 
a  young  man  or  woman,  of  good  ad- 
dress, untiring  industry,  perfect  hon- 
esty, decent  personal  appearance, 
neatness  in  dress,  common  sense,  in- 
telligence and  ambition,  but  you  can 
throw  a  stone  in  a  crowd  and  not  hit 
many  of  that  kind.  The  great  mass 
have  some  of  these  qualities,  and  a 
great  many  qualities  not  nearly  so 
desirable,  but  it  is  more  and  more 
borne  in  upon  me  that  there  is  some- 
thing of  the  divine  fire  in  all  sorts  and 
conditions  of  men,  and  I  am  glad  that 
it  is  so,  glad  that  I  have  been  mis- 
taken so  many  times  in  thinking  fail- 
ure was  ahead,  when  change  of  con- 
dition brought  success.  I  have  been 
thinking  this  matter  over  and  have 
called  to  mind  numerous  cases  that 
have  come  under  my  personal  notice, 
and  so  I  am  going  to  write  you  this 
year  some  stories  that  I  will  call 
"Successful  Failures,"  because  they 
are  the  stories  of  young  men  and 
women  who  were  failures  in  the  pro- 
fession they  had  first  chosen,  and  yet 
quite  reasonably  successful  when  they 
got  into  the  right  environment.  Suc- 
cess or  failure  is  very  largely  a  matter 
of   environment   anyway. 

In  Chicago,  some  years  ago,  I  went 


Id  ^i-c  m\  old  friend.  Bill  Howard. 
Bill  and  I  were  in  a  Military  .\cademy 
a  good  many  years  ago,  helping  train 
.■jO  or  more  of  about  as  raw  potential 
soldiers  as  it  was  ever  my  lot  to  en- 
counter. There  was  something  doing 
every  minute,  and  Bill  Howard  was 
an  instructor,  w'ho  took  life  as  easy  as 
anybody  could  take  life  in  such  war- 
like surroundings.  He  had  left  a  few 
years  later,  and  gone  into  a  big  busi- 
ness college  in  Chicago,  where  he 
taught  mathematics.  Bill  was  light- 
ning at  figures,  though  an  easy  going 
mortal.  When  I  visited  him  this  time, 
he  had  just  written  C.  P.  A.  after  his 
name,  and  was  doing  a  paying  busi- 
ness from  an  office  of  his  own.  We 
spent  an  hour  or  two  talking  over  old 
times,  and  in  the  course  of  our  con- 
versation we  called  to  mind  some  of 
the  boys  who  had  been  with  us  in 
the  old  Military  Academy,  and  we 
fiund  out  that  a  good  many  of  them 
had  done  a  great  deal  better  than  we 
thought  they  were  going  to  do,  and 
some  of  them  had  done  a  good  deal 
worse,  and  so  I  advanced  to  Bill  How- 
ard very  much  the  same  sentiment 
that  I  have  expressed  here,  namely, 
that  you  never  can  tell  just  how  a 
youth  of  either  sex  is  going  to  pan 
out  in   the  final  assay — and  Bill   said: 

"Now  you're  talking,  and  I  want  to 
take  you  with  me  tonight  over  to  a 
place  on  the  north  side  and  give  you  a 
living  example  of  that  fact."  He 
looked  at  his  watch.  "It's  five  o'clock 
now.  We'll  take  a  car  on  the  'L'  and 
go  over,  and  I'll  show  you  a  very 
successful  failure."  We  took  a  car, 
went  over  to  the  north  side  and  got 
off  at  the  Northwestern  Station.  We 
went  past  the  Moody  Church  in  that 
section  which  once  rejoiced  in  the 
classic  title  of  "Hell's  Kitchen,"  and 
did  its  best  to  live  up  to  the  name, 
then  we  took  a  trolley  line  up  one  of 
the  streets  parallel  with  Lincoln 
Park,  and  there  Bill  Howard  took  me 
into  one  of  the  most  inviting  restaur- 
ants it  was  ever  my  fortune  to  en- 
counter in  the  big  city  by  the  lake, 
where  food  is  abundant  but  not  always 
served  in  the  most  appetizing  manner. 
The  restaurant,  called  "La  Madaline" 
was  located  in  what  had  been  at  one 
time  quite  a  large  and  stately  resi- 
dence before  the  millionaires  got  to 
building  on  the  fashionable  boulevards 
of  the  great  city.  There  were  a  dozen 
rooms  or  more  on  the  first  two  floors 
of  the  buildin,  all  occupied  by  the 
restaurant,  which  was  well  filled  even 
at  this  early  hour.  There  was  a  quiet 
ele.gance  in  the  pictures  on  the  walls 
and  the  simple  draperies.  Nothing 
garish,  nothing  flashy,  and  there  was 
an  absence  of  the  blaring  music  which 
to  me  is  not  at  all  essential.  When  I 
want  to  eat  I  can  do  it  just  as  well 
without  a  jazz  orchestra  syncopating 
noise — not  to  say  music — and  a  few 
lightly  dress  or  undressed  ladies  of 
the  cabarat  type  capering  over  the 
table  and  sitting  on  the  arm  of  my 
chair  to  light  my  cigarette  for  me. 
Well,  there  was  none  of  this.  A 
young  man  at  a  Concert  Grand  Stein- 
way  and  a  really  fine  fiddler  gave  an 
occasional  selection  of  what  I  thought 


good  music,  in  a  large  room  where 
we  were  seated.  But,  after  all.  as 
Hamlet  says:  "The  play's  the  thing." 
and  at  a  restaurant  the  food's  the 
thing.  .\nd  the  cookery!  Well!  and 
yet  again.  Well!  The  menu  was  by 
no  means  so  extensive  as  in  the  fash- 
ionable Southside  restaurants.  The 
prices  were  not  those  of  the  Riche- 
lieu, nor  yet  were  they  the  prices  of 
Thompson's,  but  a  happy  medium  be- 
tween those  two  popular  extremes  and 
the  service  was  faultless.  The  rooms 
rapidly  filled  with  an  excellent  class 
of  customers,  and  going  about  from 
table  to  table,  a  word  here,  and  a  word 
there  and  a  smile  that  warmed  you, 
with  bright  dark  eyes  that  seemed  to 
noeice  the  slightest  inattention  or  lack 
of  order  anywhere,  was  a  woman  of 
perhaps  thirty,  unquestionably  French. 
She  was  dressed  with  quiet  elegance 
and  everybody  had  a  pleasant  word 
for  here.  Waiters  seemed  delighted 
to  obey  her  slightest  gesture,  and 
there  was  an  entire  absence  of  any 
fuss  or  evidence  of  authority  on  her 
part.  She  came  to  our  table  and  at 
the  sight  of  Mr.  Bill  Howard  stopped 
to  exchange  a  pleasant  word  with  him 
and  he  introduced  me  briefly  to  Made- 
line Desplaines.  the  heroine  of  this 
story,  and  I  shall  tell  you  her  story 
as  my  friend  Bill  Howard.  C.  P.  -\., 
of  Chicago,  told  it  to  me. 

The  Story  of  Madeline  Desplaines 
"It  was  the  first  year  I  went  to  the 
great  Western  Business  College  after 
we  left  the  old  Morgan  Park  Acad- 
emy," said  Bill  Howard,  "that  I  met 
Madeline  Desplaines.  She  came  in 
from  a  little  country  settlement  out 
Waukegan  way  called  Sevenoaks.  She 
had  a  cousin  who  had  been  to  business 
college  and  was  now  holding  down  a 
stenographer's  job  with  an  insurance 
company  down  in  the  Rookery  and 
drawing  $18  a  week  which  was  mighty 
good  money  in  those  days.  She  got 
extra  because  she  could  speak  French 
as  well  as  English,  and  had  charge  of 
the  French  correspondence  of  the  in- 
surance company.  Madeline  had  been 
brought  up  on  a  sort  of  a  chicken 
farm  out  there  in  the  scrubby  suburb. 
Her  father  was  a  well  known  French 
chef  and  he  had  been  employed  at  the 
Richelieu  in  Chicago  where  he  earned 
a  large  salary — I  mean  large  for  those 
days — when  $150  a  month  was  big 
money  for  a  chef.  The  father,  a  Paris 
Frenchman,  had  come  over  to  this 
country  and  Madeline  had  come  with 
her  mother  straight  from  Paris.  They 
had  been  in  this  country  about  ten 
years,  and  they  were  a  fine  looking 
couple  of  French  people  of  the  better 
middle  class;  frugal,  industrious,  and 
neat  in  appearance.  There  isn't  any 
class  of  girls  that  dress  so  well  on  a 
small  amount  of  money  as  the  real 
French.  There  is  something  about  a 
French  girl,  I  mean  her  dress,  and  the 
way  of  carrying  herself  that  makes 
her  stand  out  in  a  lot  of  girls  like  a 
Westpointer  in  a  military  crowd. 
Well,  the  father  was  killed  in  an  acci- 
dent; walked  into  the  open  well  of  an 
elevator  somewhere  about  the  hotel, 
and  he  had  only  a  little  insurance  in 
some  kind  of  a  union  to  which  he  be- 
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longed.  He  had  bought  a  little  place 
and  had  commenced  to  raise  chickens 
and  produce  fresh  eggs,  which  he  was 
selling  at  a  good  price  to  the  hotel. 
The  widow  bore  up  bravely  under  the 
loss  and  decided  to  keep  her  little 
place  and  try  and  make  money  enough 
to  give  the  children  an  education  until 
they  were  old  enough  to  go  to  work. 
But  the  chicken  farm  was  not  doing 
so  well,  for  a  colony  of  not  too  honest 
foreigners  had  built  shanties  on  small 
lots  of  land  they  had  purchased  in  the 
neighborhood  and  there  were  absences 
at  roll  call  every  morning  on  the  part 
of  the  chickens  of  the  broiler  size  and 
larger,  and  it  was  noticed  that  the 
neighbors  often  had  chicken  for  din- 
ner. Things  disappeared  from  the 
garden,  too,  and  even  eggs  had  to  be 
picked  from  the  vine  early  in  the 
morning  or  they  got  lost  in  the  shuffle 
and  the  widow,  after  a  couple  of  years, 
was  in  despair  and  ready  to  sell  out 
when  Madeline  took  the  bit  in  her 
teeth  and  decided  that  she  was  going 
to  business  college  to  be  a  stenog- 
rapher like  her  cousin  Marie,  who 
wore  clothes  of  the  finest,  rode  in  the 
big  elevator  at  the  Rookery,  and  got 
eighteen  large  American  dollars  every 
Saturday'  noon.  So  Madeline  Des- 
paines  came  to  us  that  first  year  of 
mine  in  the  Great  Western  Business 
College. 

She  was  a  most  attractive  girl,  tall 
and  straight,  dark  hair  and  eyes,  clean 
cut,  fine  features  and  most  charming 
manners.  She  was  poorly  dressed,  but 
there  was  something  about  the  way 
she  carried  even  the  cheap  material 
she  wore  that  gave  it  an  air  of  dis- 
tinction. They  sent  her  into  the  short- 
hand department  and  she  came  to  me 
for  arithmetic  and  some  elementary 
bookkeeping.  At  first,  everybody  was 
sure  she  would  make  a  success,  but 
when  it  came,  a  few  months  later,  to 
the  transcription  of  her  shorthand 
notes  it  was  evident  that  there  was 
something  wrong.  She  was  intelli- 
gent and  learned  her  shorthand  prin- 
ciples as  well  as  the  average.  But 
alas!  her  elementary  education  was  of 
the  most  fragmentary  nature.  She 
had  been  to  school  but  little  and  that 
little  in  a  small  country  school.  The 
elder  Desplaines  and  his  amiable  wife 
neither  of  them  made  any  effort  to 
speak  English  in  the  home,  and  so 
the  girl  had  no  knowledge  whatever 
of  the  grammar  of  our  language,  and 
she  had  picked  up  such  English  as 
was  spoken  by  the  children  of  the 
country  district  school. 

It  is  no  trouble  at  all  to  teach  any- 
body of  intelligence  to  take  about  a 
hundred  words  a  minute  of  most  any 
decent  system  of  shorthand,  but  when 
you  come  to  teach  that  person  to  take 
the  dictation  of  the  average  business 
man  and  bring  it  back  properly  tran- 
scribed from  the  typewriter,  it  is  a 
good  deal  better  to  have  some  knowl- 
edge of  the  English  language  and  to 
know  whether  the  words  you  put  on 
the  white  paper  make  good  English  or 
absolute  nonsense,  and  Madeline  Des- 
plaines couldn't  tell  the  difference. 
She  was  exceptionally  good  in  arith- 
metic.    She  didn't  do  much  bookkeep- 


ing. What  she  did  do  was  passable, 
and  that  is  about  all,  for  she  couldn't 
understand  the  explanations  in  the 
textbook  and  the  G.  W.  B.  C.  was  not 
over-burdened  with  teachers.  In  fact, 
it  was  a  school  that  was  not  in  busi- 
ness for  its  health.  It  it  had  been 
a  really  high  grade  institution  it  would 
not  have  allowed  Madeline  Desplaines 
to  pay  seventy-five  dollars  for  six 
months'  tuition  in  shorthand,  for  any- 
body with  half  an  eye  could  see  that 
she  didn't  have  the  foundation  on 
which  to  build  a  stenographer.  Of 
course,  this  was  a  good  many  years 
ago,  and  there  were  business  colleges 
in  that  dark  age  that  would  take  any- 
body's money,  no  matter  whether  they 
could  give  value  received  for  it  or  not. 
Happih',  in  this  enlightened  age,  that 
kind  of  schools  don't  exist.  Six 
months  passed  by.  Madeline  could 
take  one  hundred  words  a  minute,  and 
so,  full  of  confidence,  hope,  and  ambi- 
tion, the  girl  was  sent  out  to  the 
slaughter.  She  lasted  half  a  day  in 
the  first  place  to  which  they  sent  her. 
She  took  the  dictation  like  a  house 
afire,  and  she  brought  back  a  tran- 
script that  nearly  made  the  dictator 
drop  dead  in  his  tracks  when  he  read 
what  she  had  made  him  say.  She 
came  back  considerably  cast  down, 
and  the  principal  of  the  department 
told  her  she  ought  to  take  two  or 
three  months  more  and  give  especial 
attention  to  her  English.  Money  was 
not  very  plenty  with  the  Desplaines, 
but  they  put  up  another  twenty-five, 
and  she  tackled  the  English  language. 
\'ow  you  can  imagine  what  anybody 
can  do  in  two  months  with  our  great 
composite  English.  It  takes  years  to 
master  the  English  language,  and 
when  Madeline  went  out  again,  she 
was  not  much  better  off,  but  she  got 
a  job  of  typewriting,  in  one  of  the  big 
mail  order  houses,  and  after  working 
six  months  she  earned  seven  or  eight 
dollars  a  week.  She  went  home  Satur- 
day noons,  when  the  week's  work  was 
over,  and  it  was  a  hard  week's  work 
for  small  pay.  All  she  did  was  pound 
the  addresses  on  letters  and  things  of 
that  kind  which  added  nothing  to  her 
knowledge,  and  she  was  rapidly  be- 
coming a  machine,  when  she  met,  on 
a  lucky  day.  a  well-known  Chicago 
man  who  rejoiced  in  the  name  of 
"Battle  Axe  Morgan."  He  was  an 
iron  founder,  worth  millions,  and  his 
name  was  B.  A.  Morgan,  a  big,  burly 
man,  broad  of  shoulders,  thick  of 
neck,  with  shaggy,  beetling  brows, 
and  a  chin  like  the  prow  of  a  battle- 
ship. He  was  as  gentle  in  his  man- 
ners as  a  grizzly  bear  suffering  with 
the  toothache,  and  the  ofi'ice  employ- 
ees of  the  iron  company  had  given 
him  the  name  "Battle  Axe,"  for  he 
was  always  in  a  row  with  somebody 
and  generally  came  out  on  the  top. 
Morgan  was  a  man  of  about  fifty  years 
and  not  nearly  as  savage  as  he  ap- 
peared, for  a  good  many  hundreds  of 
tons  of  coal  were  sent  to  poor  people, 
and  more  than  a  thousand  bags  of 
flour  went  out  in  the  winter  time,  and 
lots  of  other  things,  and  nobody  ever 
knew  where  they  came  from  except 
the  man  and  the  woman  whom   B.  .\. 


Morgan      used      to      distribute      these 
things.      Well.    "Battle    Axe"    Morgan  ' 
went   out   to    Sevenoaks    one    Sunday, 
when  he  ought  to  have  been  at  church, 
to    look    at    some    land    belonging    to 
his  company,  and  this  land  lay  in  the 
township  of  Sevenoaks  a  little  way  be- 
yond   the    small    chicken    farm    where 
lived   the   mother   and   the   brother   of 
Madeline    Desplaines.      Madeline    was 
at  home  that  Sunday.     I  suppose  if  it 
hadn't    been    Sunday,    the    automobile 
of     "Battle     Axe"     Morgan     wouldn't 
have   broken   down   in   a   little   hollow 
just  beyond  the  house  of  the  Widow 
Desplaines.    but    it    did    break    down, 
broke    down    badly,    and    it    was    five! 
miles  to  the  next  garage,  darkness  was! 
coming  on,  and  to  add  to  the  joyous-; 
ness   of   the    occasion,   it    was    raining: 
like  blue  blazes,  and  the  chauffeur  told 
B.  A.  Morgan  that  it  would  be  a  two^ 
hour  job   to  get   that   car  in   shape  tol 
run  again.     If  I  were  to  repeat  to  youj 
the  language  that  was  used  by  "Battle! 
.Axe"  with   reference   to   that  automo- 
bile and  the  weather  and  the  chauffeur 
and  the  country  roads  and  everything! 
else     Mr.     Skeeles.     the     new     editor.I 
would   be   shocked   so   we   would  omitj 
them.     He  finally  made  his  way  up  tol 
the  Desplaines'  cottage,  shaking  water  ' 
from  his  broad  shoulders  and  shaggy 
head,  and  at  the  door,  bright,  straight 
and  alert,  he  met  Madeline  Desplaines  ; 
and  Madeline  Desplaines  met  her  for-  ; 
tune.  ] 

"Well,  young  woman,"  said  "Battle  • 
Axe"  Morgan,  in  a  rather  gruff  voice, 
"I  am  in  a  devil  of  a  mess,  I  am  wet-  t 
ter   than   the   Children   of   Israel  after  ■ 
they    swam    through    the    Red    Sea,"  i 
(you  see  he  didn't  know  his   Bible  so 
well  as  you  and   I,)   "and   I  am  hung- 
rier   than    the    lions    in    Daniel's    den, 
and   five  miles  from  anywhere,  and   I  ; 
will  have  to  ask  you  to  let  me  come  , 
in  out  of  the  rain  and  mud  until  that 
chauffeur   of   mine   gets   that    infernal 
old  rattletrap  so  it  will  run  again  and 
get  us  into  Waukegan  where  we   can 
get  something  to  eat." 

A  look  of  commisseration  came  over 
the  attractive  face  of  Madeline  Des- 
plaines, for  Mr.  Morgan,  dripping 
with  rain,  his  boots  covered  with  mud 
and  his  shaggy  hair  much  disheveled, 
was  indeed  a  spectacle  to  inspire  pity. 

".Ah,  but  M'sieu,"  said  Madeline, 
"surely  you  are  welcome  to  enter  our 
house  and  dry  yourself  by  our  fire, 
and  let  me  take  your  wet  hat  and 
your  wet  coat,  and  if  M'sieu  has  long 
to  wait,  I  could  myself  for  him  a  little 
dejeuner  prepare." 

What  was  as  near  a  smile  as  the 
weather  would  permit  lit  up  the  griin 
features  of  "Battle  Axe"  Morgan  as 
he  took  off  his  wet  coat  and  hat  and 
,y:ave  them  to  the  young  girl. 

"Well,  young  woman,  if  you  can 
manage  to  scare  up  some  bread  and 
milk,  or  some  cold  beans  or  a  plate 
of  hash,  or  any  old  thing,  I  will  be 
mighty  thankful.  I've  been  out  to  my 
lots  in  Sevenoaks  all  day.  We  didn't 
expect  to  be  so  long,  and  there  wasn't 
a  blamed  thing  to  eat  out  there.  I 
came  very  near  catching  and  eating 
a  raw  dog,  I  was  so  hungry.  So  if 
you    can    work   up   anything   at   all,    I 
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will  be  more  than  glad  tu  get  it,  and 
you  won't   lose  anything  by  i't." 

"But  yes.  M'sieu!"  said  Madeline, 
"would  M'sieu  prefer  a  chicken  fried 
or  broiled?  We  have  many  chickens 
and  eggs  that  are  fresh  and  I  can  an 
omelette  make  that  I  am  sure  will 
please,  and  with  good  bread  and  a 
salade  of  tomatoes  and  cucumbers, 
and  lettuce  froin  the  garden  and  some 
coffee,   M'sieu  will   feel  better." 

"Well,  so  I  would,  so  I  would,"  said 
"Battle  Axe"  Morgan,  "a  mighty  sight 
better!     Go  to  it,  sister;  go  to  it!" 

Mr.  Morgan  peeled  off  his  coat,  and 
in  his  shirt  sleeves  sat  facing  the  blaze 
in  an  open  fire  place  in  one  of  the 
rooms  of  the  Desplaines  cottage,  and 
smoked  a  long  black  cigar  while  the 
girl  bustled  about  the  kitchen,  and  in 
about  half  an  hour  he  heard  the  wel- 
come call.  "M'sieu,  the  dejeuner,  it  is 
ready!"  and  went  in  to  one  of  the 
most  joyous  surprises  of  his  life,  for 
on  a  round  table  spread  with  a  snowy 
cloth  there  was  a  little  lunch  or  din- 
ner fit  for  the  King  of  England  or  the 
Emperor  of  Abj-ssinia,  or  even  the 
President  of  the  United  States,  who 
is  a  better  man  than  either  of  them. 
There  was  an  omelet  with  fine  herbs 
that  would  bring  tears  of  joy  to  the 
eyes  of  a  marble  statue,  and  a  chicken 
fried  a  la  Maryland  to  a  light  golden 
brown  with  creamed  potatoes  and 
cream  gravy,  and  besides  that,  hot 
light  biscuits,  golden  butter,  a  salad 
of  tomatoes,  cucumbers,  and  hearts  of 
lettuce  with  a  delicate  mayonaise 
dressing,  and  ithere  was  a  pot  of 
coffee,  rich  and  clear  and  brown  with 
yellow  cream  to  go  with  it,  and  a 
bottle  of  cider  that  sparkled  like 
champagne.  The  rugged  features  of 
"Battle  Axe"  Morgan  lighted  up  as  if 
a  ray  of  sunlight  had  pierced  the 
gloom,  and  he  heaved  a  deep  sigh  of 
satisfaction  and  said  to  himself, 
"Some  girl!  Some  girl!  Some  girl!" 
He  said  it  some  more  after  he  had 
partaken  of  that  delectable  feast,  for 
Madeline  Desplaines  was  not  the 
daughter  of  a  hig'h  class  Parisian  chef 
for  nothing.  She  could  cook  and 
there    are    a    thousand    good    stenog- 


raphers to  one  good  cook  in  this 
cold  and  cruel  world  of  dyspeptics, 
caused  by  eating  bread  fit  only  to 
anchor  a  boat  with  and  pies  with  sole 
leather  undercrust,  and  India  rubber 
upper  crust,  and  things  like  those. 
"Young  woman,"  said  "Battle  Axe" 
Morgan,  after  the  conflict  was  over 
and  as  he  smoothed  down  his  vest 
with  a  satisfied  air,  "who  in  the  world 
are  you.  and  how  in  the  world  did  you 
learn  to  cook  like  that?" 

"Oh"  said  Madeline  Desplaines,  "I 
am  not  a  cook,  I  am  a  stenographer, 
not  perhaps  of  the  best  for  I  get  but 
eight  dollars  a  week,  but  on  Sundays 
I  come  home  to  be  with  my  people, 
and  my  father  was  a  chef  most  excel- 
lent, and  he  did  cook  at  the  Richelieu 
before  he  did  meet  his  death." 

Just  then  up  came  the  chauffeur 
dripping  with  rain  and  covered  with 
black  oil  and  he  said:  "The  machine 
is  all  right  now,  sir,  and  we  can  go." 
Then  Madeline  brought  "Battle  Axe" 
Morgan  his  coat,  nicely  dried,  and  his 
hat  neatly  brushed  and  helped  him  on 
with  them,  and  when  he  turned  to  go 
he  said:  "Now  my  dear  you  have 
given  me  the  best  little  dinner  I  have 
eaten  since  I  came  to  Chicago,  and  if 
you  want  a  job  as  stenographer  in  an 
office  where  they  do  real  stenography 
you  come  to  our  offices  in  The  Mon- 
adnock  and  ask  for  B.  A.  Morgan. 
The  office  boy  will  try  to  keep  you 
out  and  tell  you  I'm  engaged,  and  all 
kinds  of  lies  to  stop  you  from  seeing 
me,  but  you  tell  him  you  are  the  girl 
that  saved  my  life  over  in  Sevenoaks 
and  he  will  let  you  through,  and  I  will 
see  that  you  get  a  job,  where  you  can 
do  real  stenography.  The  idea  of  a 
girl  that  can  cook  like  you  banging 
out  names  on  the  old  typewriter,  and 
getting  seven  or  eight  dollars  a  week! 
You  come  in  and  see  me,"  and  he  held 
out  his  hand  and  Madeline  reached 
out  hers,  and  when  B.  K.  Morgan  un- 
clasped his  brawny  hand  a  ten  dollar 
bill  rested  in  the  palm  of  Madeline. 

"Ah!  M'sieur,"  cried  Madeline,  "this 
is  far  too  much." 

"Good-bye!"  said  B.  .\.  Morgan. 
"Never  look  a  gift  horse  in  the  mouth 


and  come  and  see  me  Monday,"  and 
he  hustled  into  his  automobile  and 
went  away  through  the  rain  and  mud. 
That  was  the  beginning  of  fortune  for 
Madeline  Desplaines,  but  there  were 
some  rough  places  in  the  road  yet  be- 
fore  she   reached   the   goal. 

(Continued  in  October) 


B.    E.    Penmanship    Certificate    Winner; 
Trenton,  N.  J.     E.  H.  McGhee,  instructor. 


from   the    Robbins    Junior    High    School. 


J.  V.  R.  Hilgert,  for  two  or  three  years 
with  Iowa  State  Teachers  College, 
Cedar  Falls,  has  accepted  a  posi'tion 
as  assistant  in  Iowa  State  University, 
where  he  will  take  his  Master's  de- 
gree. 

B.  B.  Ford,  last  year  with  Starkey 
Seminary,  Lakemont,  N.  Y.,  has  taken 
a  position  as  head  of  the  commercial 
work  of  the  New  Hampton,  Iowa, 
High  School. 

A.  Charles  Boyd  is  a  new  cominercial 
teacher  in  the  Packard  Commercial 
School,  New  York  City. 
Imtnogene  Warren,  who  has  been  with 
the  Everett,  Wash.,  High  School  for 
two  years,  has  been  appointed  teacher 
of  typewriting  in  the  Commercial 
High  School  of  Portland,   Oregon.    . 

Esther  A.  Mead,  with  the  Boonton,  N. 
J.,  High  School  last  year,  goes  to  the 
Caldwell,  N.  J..  Higih  School  as  com- 
inercial teacher. 

Ida  L.  Portner  is  a  new  commercial 
teacher  in  the  Rocky  Ford.  Colo., 
High   School. 

W.  C.  Wilson,  last  year  with  the 
Xenia,  Ohio,  High  School,  where  he 
had  all  the  commercial  branches,  will 
have  a  similar  position  at  Harrisburg, 
Texas,   this  year. 

William  R.  Sperling  goes  from  Grant- 
wood.  N.  J.,  High  School,  to  West 
Hoboken,  N.  J.,  Hig'h  School  as  com- 
mercial  teacher. 

Miss  Carrie  Mendelson,  of  Lewiston, 
Maine,  and  Miss  Turner,  of  Spring- 
field, are  new  commercial  teachers  in 
the  She'lburne  Falls,  Mass.,  High 
School. 

J    A.   Goodman,   Fort   Scott,    Kansas, 
has    recentl}'    joined   the    staff   of    the 
Hall  Business  University. 
Henrietta    Radell    has    charge    of    the 
commercial     work     of     the     Monona, 
Iowa.  High  School. 
Elizabeth    Dunning,    of    the     Boston 
School    for     Secretaries,     is    the    new 
s'horthand  teacher  in  the  Woonsocket, 
R.  I.,  Commercial  School. 
Miss   Potter,   of   Wapello,    Iowa,   is   a 
new  commercial   teacher  in   the   Clar- 
ion, Iowa.  High  School. 
Conner    T.  Jones,    for    the    last    two 
years     with     the     Commercial     High 
School,     at     Atlanta,     Ga..     is     taking 
charge  of  the  commercial  work  at  the 
Barnard  School  for  Boys,  New  York 
City,  while  doing  work  in  Columbia  to 
obtain  his  Master's  degree. 
Rose   Cox,    last    year    with     the     Des 
Moines    High   Schools,   is    to   be   with 
the    Globe,    Ariz.,    High    School    this 
vear. 

"Lillian  E.  Stoll,  last  year  with  the 
Idaho  Technical  Institute,  at  Poca- 
tello,  goes  to  the  Marvsville.  Kansas. 
High   School. 

M.  T.  Van  Ordstrand  is  a  new  com- 
mercial teacher  at  the  Charleroi.  Pa., 
High   School. 
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D.  R.  Santos  goes  from  Blackstone, 
\"a..  Military  Academy,  to  the  Vir- 
ginia Commercial  School.  Lynchburg. 
Va. 

May  L.  Foster,  Littleton,  N.  H.,  is  a 
new  commercial  teacher  in  the  Clare- 
mont.  N.  H.,  High  School. 
Gertrude  Ross  has  charge  of  the  com- 
mercial work  of  the  Marblehead. 
Mass.,  High  School  this  year. 
Cora  von  Doehren  goes  from  Brown's 
Business  College,  Clinton,  Iowa,  to 
Cloverland  Commercial  College,  Esca- 
iiaba,  Mich.,  as  head  of  the  commer- 
cial work. 

Elaina  Graves,  last  year  with  the 
Manchester,  N.  H.,  High  School,  has 
accepted  an  appointment  as  commer- 
cial teacher  in  the  Ponce,  Porto  Rico. 
Hig"!!   School. 

John  S.  Griffith,  released  a  few  months 
asTO  from  military  service,  is  a  new 
commercial  teacher  in  the  Astoria. 
Oregon,  lousiness  College. 
Hazel  D.  Shields,  last  year  with 
Tliorntcm  -Academy,  Saco,  Maine,  is 
this  year  with  the  High  School  at  East 
Providence,  R.  \. 

Alfred  J.  Kahrs  is  a  new  commercial 
teacher  in  the  Charleston,  S.  C,  High 
School. 

Elizabeth  J.  Mason,  Medford,  Mass.. 
is  a  new  teacher  in  the  Newtonville, 
Mass.,  Technical  High  School. 
Ethel  C.  Sawyer,  of  Jackson,  Minn., 
who  was  with  the  Billings,  Mont.. 
High  School  last  year,  goes  to  Des 
Moines  as  a  coinmercial  teacher  in 
one  of  the  High  Schools.  Her  place 
is  taken  in  Billings  by  Miss  Grace 
Harper,  of  Anderson,  Indiana. 
John  Nobis,  of  Minneapolis,  is  a  new 
commercial  teacher  with  the  Helena. 
Mont.,  Business  College. 
F.  G.  Gleason  was  recently  selected 
as  commercial  teac'her  in  the  Concord, 
N.  H.,  High  School. 

E.  T.  Davis  goes  from  the  Principal- 
ship  of  the  Long  Branch,  N.  J.,  Busi- 
ness College,  to  the  Worcester,  Mass.. 
Business  Institue,  where  he  is  head  of 
the  shorthand  department. 

F.  F.  Wells,  of  Columbus,  Ohio,  is  a 
new  commercial  teacher  in  the  Ben- 
ton,   111.,   High   School. 

R.  A.  Smith,  for  many  years  with  the 
Minnesota  School  of  Business,  goes 
with  the  Federal  Government  Bank  of 
Minneapolis. 
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The    above   handsome   cover   page    was    made    by   O.    E.    Hovis,    policy   engrosser   in   the 
New  England  Mutual  Life  Ins.   Co.     The  color  effect  was  very  beautiful  and  harmonious. 
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BUSINESS    COLLEGES   AND 
THE  PUBLIC  SCHOOLS 

It  is  true  that  the  pubHc  ^cllool^ 
ivc  taken  from  the  business  colleges 
any  of  their  best  commercial  and 
Mimanship  teachers.  Will  this  con- 
nue?  Persons  are  writing  asking 
lestions  of  this  character.  Time 
one  can  tell  what  will  be  done.  Our 
jinion  is.  however,  that  very  few.  if 
ly.  of.  the  first-class  commercial 
hools  need  fear  the  work  that  is  be- 
g  done  in  the  public  school.  It  is 
.■ry  doubtful  whether  the  element  of 
■If-interest  will  prompt  the  commer- 
al  teachers  in  the  public  schools  to 
•ndcr  such  services  as  are  demand- 
1  in  the  way  of  instruction  by  many 
arsons  who  wish  to  study  the  com- 
lercial  branches,  and  especially  by 
arsons  who  wish  to  pursue  only  a 
■w  of  these  branches.  Undoubtedly, 
le  number  of  commercial  teachers  in 
le  public  schools  is  increasing  rap- 
lly  from  year  to  year.  Figures  show- 
ig  the  number  of  such  teachers  in 
le  public  schools  each  year  for  the 
ast  ten  years  would  be  very  interest- 
Likewise  also  would  figures 
lowing  the  number  of  teachers  in 
le  private  commercial  schools.  Such 
gures  would  prove  to  be  straws 
■hich  show  which  way  the  wind  is 
lowing.  We  hope  that  some  one 
'ho  has  the  time  and  inclination  will 
egin  right  now  to  gather  such  statis- 


Dorothy  Granger,  recently  with  the 
Xew  Haven.  Conn.,  High  School,  goes 
to  Oahu  College,  Honolulu,  as  a  short- 
hand and  commercial  teacher. 

A.  H.  Sproul,  for  several  years  in 
charge  of  the  Commercial  Training 
Department  of  the  Massachusetts 
State  Normal  School.  Salem,  and  more 
recently  Principal  of  the  Commercial 
High  School,  Portland.  Oregon,  re- 
turns to  Salem  to  take  his  former  po- 
sition, which  has  been  filled  during 
the  last  two  or  three  vears  bv  George 
R.  Tilford. 

Maude  Starrett  is  a  new  teacher  in 
the  Shorthand  Department  of  Cather- 
man's  Business  College.  Johnstown. 
Pa. 

Roland  W.  Rand,  formerly  with  the 
Brockton.  Alass.,  High  School,  and 
later  with  tihe  Huntington  School, 
Boston,  is  now  head  of  the  commer- 
cial work  at  the  Melrose,  Mass.,  High 
School. 


Changes  in  commercial  education 
have  been  many  the  last  few  years 
and  probably  will  continue  for  some 
time  to  come.  The  Federal  Board 
for  Vocational  Education  reports 
many  of  these  changes  and  forecasts 
others  in  Bulletin  No.  34.  Commercial 
series  No.  3.  "Organization  and  Ad- 
ministration of  Commercial  Educa- 
tion." This  bulletin  is  free  to  com- 
mercial teachers  and  is  well  worth 
reading.     Write  for  it. 


J.  F.  Flowers  goes  from  Raihway,  N. 
J..  High  Schol  to  the  Temple  Univer- 
sity. Philadelphia. 

Beatrice  Bosworth,  Medford  High- 
lands. Mass..  is  a  new  commercial 
teacher  in  the  Lexington.  Mass..  High 
School. 

Dorothy  Goodwin  goes  from  the  Thief 
River  Falls.  Minn..  High  School  to 
the  St.  Peter.  Minn,.  High  School  as 
commercial  teacher. 
Waldo  B.  Christy,  for  several  years 
head  of  the  Commercial  Departinent 
of  the  Tempe.  Ariz.,  High  School,  be- 
comes one  of  the  commercial  staff  of 
the  Union  High  School,  Phoenix, 
Ariz. 

SACRIFICE 

For  early  sale,  at  Ic^s  than  invent  'ry 
price.  Business  College  in  Eastern 
Ohio.  Immediate  possession.  This 
is  your  opportunity  to  own  a  good 
school  of  vour  own.  Address  SAC- 
RIFICE, Care  Business  Educator, 
Columbus,   Ohio. 


A  photograph  of  some  of  the  students  who  attended  the  1919  summ 
ny  of  those  in  attendance  were  experienced  supervisors  and  teachers 
ch  indicates  the  large  and  growing  demand  for  Zanerian  trained  peni 

9  J.    Ethel   Reynard 

10  C.    J.    Skinner 

11  Vera    G.    Anderson 

12  H.   M.  Vaughn 

13  Hazel    Depler 
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:r  school  of  the  Zanerian  College  of  Penmanship,  Columbus,  Ohio. 
of  penmanship.  Every  one  has  a  position  for  the  coming  year, 
len  and  teachers  of  penmanship. 


17  Helen    Bloser 

18  Arthur  G.    Skee 

19  Wm.    H.    Bays 


16  Alice    M.    Flege 


2H    Edith    F.    Cr 


25  Violet  J.  Perks 

26  Maery  Winget 

27  Wm.   L.  Einolf 

28  Seddie    H.    Grunkemyer 

29  D.   D.   Lamb 

30  H.    A.   Via 

31  R.   E.   Bloser 
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HIGGINS' 

ETERNALINK-ENGROSSINGINK 

WRITES    EVERLASTINGLY    BLACK 

The  Eternal  Ink  is  for  gen- 
eral writing  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  20c.) 
The  Engrossing  Ink  is  for 
special  writing,  engrossing, 
etc.,  (2  oz.  bottle  by  mail  30c.) 
1  hese  inks  write  black  from  the  pen 
point  and  stay  black  forever;  proof 
to  age,  air,  sunshine,  chemicals  and 


fire. 


I/y: 


'  ile.ilrr  Joti  not  luffly 


CHAS.  M.  HIGGINS  &  CO.,  Mfr. 
271  NINTH  Sr.  BROOKLYN,  N.  y. 


LAST  CHANCE 

To  Secure   Specimens  of   Blanchard   Work 

5  Flourishes  at  $2.00  each 

3  Pieces  of  Ornamental  Writing     $2.00  each 
1   "Mother"  Piece  in  Engravers' 

Script  $  5.00 

1  Illumined  Motto      $1,000 

The.se  are  the  very  last  I  can  otter, 
and  this  advertisement  will  not  ap- 
pear again. 

JOHN   W.   MANUEL, 

520  GRANT  BLDG..    LOS  ANGELES.  CALIF. 


Nellie  M.  Convy,  last  year  with  thr 
Granite  County  High  School,  Phillip, 
burg,  Mont.,  is  to  be  with  the  Boz. 
man,  Mont.,  High  School  this  year 


Send  us  the  names  and  addresses  c 
persons  interested  in  penmanship. 
Zanerian  College  of  Penmanship, 
Columbus,  Ohio. 

CARD  WrTtTnG 

Send  me  25  centa  and 
cards  written  as 
good  as  my  sig- 
nature.wtiich,  by 
the  way,  is  my 
own  handwriting 
Justgi>s  mt  a  trial. 
207  MAIN   STREET 


Panma 


NORFOLK,  VA 


I    TV    fZ     The  kind  pen 
•*-"    •»»      High  in  qual 
black,  free  flowini;.  dries  w 


th  a  glo 


PRICES 

1    Gallon $6.00 

14   Gallon   3.25 

1   Quart    1.75 

1   Pint 1.00 

'A   Pint 60 

Ih!  abni  piicn  ara  nrtpald.  giianlll)  piicas  on  appli 

C.  F.  BEHRENS, 
1530  Taft  Road Cincinnati,  Ohk 

RESOLUTIONS 

Engrossed   &   Illuminated 

in  the  simplest  or  most  t 
orate  manner.  Honor  Rollf. 
War  Service  Records  and  Por- 
traits of  every  description . 
HlEh«st  Quality  ol  Work,  Reas< 
onable  Prices. 

P.  W.  COSTELLO 

Odd  Fellows  Hill  BIdg..  SCRANTON.  PA. 

SHORTHAND  '*  ^^^^  opportunity 
nURinHllU  The  Sharewell  Expert  Courst" 
will  make  you  a  R-ood  stenographer  in  th< 
shortest  possible  tima  and  for  one-third  th» 
cost  of  a  resident  school  course.  My  experience 
of  over  ten  years  as  practical  stenographer  anti, 
over  four  years  of  teaching  assures  your  succe 
Beginners  or  advanced  pupils  taught  by  ms 
Send  stamp  for  free  lesson, 

SHARWELL  EXPERT  SCHOOL, 

IS  John  Street  NUTLEY,  N. 


^^Sruoio'WhUe 


THE  STANDARD  WHITE  INK 

Jar  i*y  return  mail  on  receipt   of    twenty-fivL-   , 


Learn  to  Write  Your  Name 


Send 


!40c 


nd  1  will  ' 


dozen  cards,  each  card  a  different  style  or 
combination.  If  you  can  get  a  handsomer  lot  of 
any  penmen  now  living  I  will  return  your  money, 
Isnt  that  lair? 

THE  BLUE  BIRD.  This  beautiful  specimen  of 
off-hand  flourishing  is  executed  on  dark  blue 
paper,  .size  8.\H)  inches,  in  black,  white  and  sold 
ink  and  1  will  promise  that  you  have  never  seen  , 
anything  of  the  kind  so  handsome  before.  Pries  50c.  , 

MY  INK  roUNTAIN  should  be  used  by  everyone  wlio  | 
does  broad-pen  letterin^i.  It  regulates  the  flow  nf  ink  I 
and  prevent.s  blots,  giving  smooth,  cle; 


■  FrO( 


Pri.' 


All  the  abo 
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)chool  Solicitor  Wanted 

Liberal  Commissions 
Idress  H.  W..  care  Business  Educator,  Columbus.  Ohio 

FOR  SALE 


ritory  ;  no  corapeti- 
ytrars ;  clean  past 
annual  attendance 
ondition  ;  low  -rent. 
s  on  hand  towards 
,nd 


-- ,    big 

lion;      eslahlished      14 
record  ;    bright    future  ; 
150;   equipment  good   ( 
Several    thousand   doUa 

incorporating ;      will      I 

money      over      to      responsible      buyer      loi 
$10,000.      Mother   lost    child,    needs   change 
Address    No.    88,    care    Business    Educator 
-  Columbus.   Ohio. 


TEACHER  WANTED 

An  expert  and  successful  teacher  of  Rowe 
I  bookkeeping  and  business  penmanship.  Ihis 
is  a  high-^rade  permanent  position  requiring  a 
high-grade  man:  northern  city:  old  established 
school.  Give  full  particulars  in  reply.  Box 
193.  care  Business  Educator,  Columbus, 
Ohio. 


w 


OMEN 


iptoy 
I'ery  department 
ishier.  Clean,  pie 


WANTED    II 
BANKS 

ndreds  of  women 
if  bank  work,    even   up 


•3  McLene  Building 


il.     Send  for  free  book. 
Become  a  Banker."    by  Edgar  G. 
American  School  of  Banklne. 


PENMAN  WANTED 

ONE  who  is  good  at   engrossing   script   and 
lettering.    Someone  with  exceptional  abil- 
ity  is   desired.        State   age,   experience   and 
salary  expected,  and    send   a   few  specimens. 
,    Address  C.L.  RICKETTS.  First  National 
'    Bank  BIdg.,  Chicago,  III, 


Accredited  Business  College  for  Sale 

Established  15  years;  widely  advertised;  ex- 
eme  low  rent;  equipment  Al  ;  no  debts;  tui- 
jn  rates  good;  large  enrollment;  no  com 
rtition ;  extra  large  farming  territory,  also 
im'^  oil  wells;  good  outlet  for  graduates; 
terms  and  price  reasonable.  Good  reason  for 
selling. 

OLNEY  BUSINESS  COLLEGE 
Olney.   Illinois 


Byrne  Practical  Touch 
Typewriting 

Fourteen  years'  success  in  some  of  Amer- 
icas  largest  schools.  Contains  new  features 
making  possible  more  accuracy  and  speed. 
By  the  use  of  our  Key  Board  Practice  Chart 
less  typewriters  are  required.  The  text  is 
positively  a  time  saver  and  result  getter. 
Examination  copy,  post  paid,  thirty  cents. 

Byrne  Practicaj  Dictation  Book.  Twenty-five 
opy  thirty-fivt 


BYRNE  PUBLISHING  COMPANY 

57  East  JackBon  Blvd.,  Chicago,  111. 


NORTHWESTERN  TEACHERS' AGENCY 


LARGEST  IN  THE  WEST. 


BOISE,  IDAHO. 


Emergency  Vacancies  -  HIGH  SALARIES  -  Write 


A I  DCDT    Teachers'  Agency 

A  L  D  C  n   I        25   E.  Jackson   Blvd.,   CHICAGO 

34th  Year  Our  Booklet  contains  interesting  chapters  on  Peace  salaries,  Pros- 
pects, especially  for  teachers  of  Bookkeeping,  Shorthand,  Writing,  etc.  Sent  FREE. 
New  York,  437  Fifth  Ave.         Denver,  Symes  Building         Spohane,  Peyton  Building 


POSITIONS  forTEACHERS  ami  BUSINESS  COLLEGES  for  Sale 

We  need  beginning  and  experienced  teachers  to  recommend.  Write 
for  our  FREE  literature:  state  qualifications  briefly.  If  you  would  buy 
a  money-making  business  college,  write  for  particulars  -no  charge. 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  BIdg.,  MARION,  IND 


84  CALLS  IN  THREE  DAYS! 

-  SALARIES  $90  TO  $200! 

More  tlian  4.'>0  calls  for  September  teachers  are  already  regis- 
tered with  us.  84  of  these  calls  were  included  in  three  days' 
mails.  Our  clients  are  closing  September  contracts  rapidly. 
If  you  are  open  for  engagement  now  write  to  us  right  away. 

CONTINENTAL    TEACHERS'     AGENCY 

BOWLING  GREEN  (INC.)  KENTUCKY 


JUST  PLAIN  GOSSIP 

Among  the  hundreds  of  opportunities  to  place  good  teachers  thjs  year, 
some  have  been  verv  interesting;  e.  g.,  sending  Miss  Dorothy  Granger 
from  the  New  Haven  High  School  to  Oahu  College.  Honolulu,  where  she 
will  meet  Miss  Bessie  Wood,  of  Wellesley.  Mass.,  and  Miss  Hazel  Wood- 
ruff, of  Rockv  Ford,  Colo.,  whom  we  sent  to  Mid-Pacific  Institute  last 
year,  as  well  as  Miss  Jennie  Charlesworth,  whom  we  sent  to  McKinley 
High  School,  Honolulu,  in  I'JIO,  and  whose  salary  has  just  been  made 
$•2160.  Nor  is  Hawaii  the  only  interesting  goal  of  our  teachers.  More 
next  time.     Meanwhile,  we're  here  to  help. 

The  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 


E.  E.  GAYLORD.  Manage 


(.A  Specialty  by  a  SpecialisI) 


Prospect  Hill,  Be 


TOP  SALARIES  NOW! 


Many  September  open- 
ings remain  unfilled. 
Urgent  call  are  coming 
to  us  from  all  parts  of  the  country,  and  we 
may  have  just  what  you  want.  Schools  are 
closing  contracts  quickly  at  TOP  SALARIES. 
Write  us  now  and  learn  what  the  "bureau  for 
specialists"  can  do  for  you. 

THE  SPECIALISTS'  EDUCATIONAL    BUREAU 

ROBERT  A.  GRANT.  Pres.  516-18  Nicholas  Bld«.,  ST.  LOUIS.  MO. 


*^^^u4/n^iU'iSeuua^i>r'       ^ 


//ra  myuyam  //r/'/:ijm^/(f'/^//m/a . 
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Some    remarkably    graceful,    accurate,    delicate    Roundhand    by   E.   A.    Lupfer.  of  the  Zanerian  College  of   Penmanship.      If  you 
don't   "like"   such  work  there  is  no  danger  of  mastering  it.     To  win,  you  must  woo  by  loving  the  "art  of  arts." 
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The  above  letter  shows  that  A.    D,   Taylo 
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The  Art  of 

:ngrossing 


p.  W.  COSTELLO 
Scranton,  Pa, 


HONOR  ROLL  DESIGN 

As  stated  in  a  former  issue  of  the 
Educator,"  the  engrosser  has,  and 
will  have  for  some 
time  to  come,  orders 
for  the  Engrossing  of 
Honor  Rolls.  Bor- 
oughs, townships,  mu- 
nicipalities, clubs,  so- 
cieties and  corpora- 
tions of  various  kinds 
are  in  the  humor  of 
displaying  the  names 
of  their  soldiers  and 
ailors  who  did  their  bit  in  the  late 
-rorld  struggle,  and  the  penrnan  has 
n  opportunity  of  adding  to  his  earn- 
ig  power  through  this  medium. 

The  accompanying  specimen  was 
lade  for  the  Scranton  Lodge  of  Elks, 
nd  an  effort  was  made  to  make  the 
esign  artistic  and  appropriate.  It 
.■as  made  in  color  throughout,  but 
luch  of  the  shading  is  lost  in  the 
recess  of  photographing  and  engrav- 
iig.  The  blues  and  purple  have  suf- 
ered  most  in  this  respect. 
The  flags  are  painted  in  their  natur- 
1  colors  of  red,  white  and  blue,  and 
he  cords  and  tassels  in  yellows.  The 
panel  battle  scene  has  suffered 
iiost  in  the  reproduction,  the  blues 
nd  purples  being  almost  entirely  lost. 
The  Elk  is  painted  a  reddish  brown. 
The  border  design  is  wrought  in  a 
:recn  obtained  by  mixing  Hookers 
;rcen  No.  2  with  Paynes  Gray.  The 
lalm  branches  are  in  greens  and  yel- 
ow.  The  work  was  executed  on  bris- 
ol  board  22x28  inches  in  size.  Kid 
nish  bristol  is  best  for  work  done 
,-ith   brush   and   water   color. 


Would  you  like  to  be  a  great  busi- 
ess  man? 

Great  business  men  all  have  one 
haracteristic  in  common — they  are 
lard   workers. 

Xearly  everyone  has  the  wish  to 
■e  a  great  business  man,  but  only  a 
cw  have  the  characteristic. 


THE  B.  E.  BINDER 

1  am  enclosing  a  dollar  bill  for 
vhicli  send  me  a  B.  E.  Binder. 

The  back  numbers  of  The  Business 
Educator  which  I  have  received  are 
oo  \aluahle  to  be  destroyed. 

Lester  L,  Fields, 
Whipple  Barracks,  Ariz. 

We  receive  many  letters  similar  to 
he  above.  Why  not  include  an  order 
or  a  copy  of  the  B.  E.  Binder  when 
enewing  your  subscription?  The 
business  Educator  will  contain  during 
he  coming  year  many  articles,  speci- 
ucns  etc.,  of  such  value  that  you  will 
^•ish  to  retain  them.     The  price  of  the 

nrlt-r  i-  Si. no. 
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FOR    DEiMOCJHAtV 
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J,  A.  Buell,  of  the  Minneapolis  Busi- 
ness College,  is  very  successful  ;n 
bringing  his  penmanship  pupils  up  to 
our  Certificate  standard.  During  the 
past  year  about  125  specimens  from 
his  classes  have  been  O.  K.'d  in  our 
office,  and  during  the  past  eleven 
years  930  specimens  have  come  up  to 
the  same  standard.  Do  any  of  our 
readers  know  of  a  better  record  than 
this? 

J.  W,  Hill,  Dallas,  Te.xas,  sends  us. 
some  ornamental  writing  displaytng 
considerable  dash  and  skill.  Mr.  Hill 
evidently  has  the  ability  to  becomes 
tine  penman. 

The  Richford,  Vt.,  High  School  has  a 
new  commercial  teacher  m  the  person 
of  Miss  AJarie  McCaiTery,  a  recent 
graduate  of  the  State  Normal  School, 
at   Millimantic. 

Mervin  E.  Stevens,  Springfield,  Mass., 
has  charge  this  year  of  the  commercial 
work  of  the  Woonsocket,  R.  I.,  High 
School. 

Louise  Hannon,  Braintree.  Mass..  is  a 
new  commercial  teacher  m  the 
Swampscott.  Mass.,  High  School. 


The  Astoria,  Oregan,  Business  College 

is  sending  out  a  post  card  containing  a 
picture  of  the  building  in  which  they 
recentlv  secured  new  quarters.  On 
I  he  card  sent  us,  Presdent  Stossmeis- 
ter  wrote  the  following:  "New  quar- 
ters, glass  partitions,  drinking  foun- 
tains in  school  rooms,  indirect  light- 
ng,  immaculate  walls,  polished  floors, 
perfect  ventilation,  .  More  than  double 
fonner  floor  space.  Building  12r)X.iO. 
New  equipment." 

We  congratulate  the  management  of 
•tlie  A.  B.  C.  on  their  up-to-date  quar- 
■ters  and  on  the  progress  generally 
ihev  have  made. 

Miss  A.  Blodwen  Beynon  is  a  new 
commercial  teacher  in  the  Senior  High 
School  at  Lincoln.  Neb. 
Miss  Abi  Beynon  is  teacher  of  short- 
hand and  typewriting  in  the  Iowa 
State  Teachers  College,  Cedar  Falls. 
For  several'vears  she  has  been  with 
the  Central  High  School,  St.  Joseph, 
Mo. 

Miss  Lillian  Sinsabaugh  has  charge  ot 
the  commercial  work  of  the  Sheflield, 
Pa.,  High  School. 


,^J^fi^n^iii'^,(/iu^j^&r'       ^ 
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OBITUARY 

From  a  copy  of  the  Battle  Creek. 
Mioh..  Enquirer  and  Evening  News  of 
July  24th.  we  learned  of  the  death  on 
that  date  of  William  E.  Cornell,  head 
of  the  Cornell  Shorthand  School  of 
that  place.  Not  long  ago  Mr.  Cornell 
wrote  us  that  he  was  suffering  from 
pernicious  enemia  and  that  he  knew 
his  death  was  not  far  ofT.  He  was  the 
first  stenographer  employed  by  Dr. 
Kellogg,  of  the  Battle  Creek  Sanitar- 
ium. .\\  one  time  he  acted  as  private 
secretary  to  Governor  Larrabee.  of 
Iowa.  He  traveled  extensively,  was  a 
fine  penman,  a  practical  shorthand 
writer,  and  a  commercial  teacher  of 
much  ability.  He  was  highly  esteem- 
ed by  all  who  knew  him.  and  his  death 
is  a  loss  to  the  cause  of  commercial 
education.  He  faced  death  fearlessly, 
his  only  spoken  regret  being  that  of 
leaving  his  loved  ones  and  his  work. 
We  extend  our  sincerest  sympathy  to 
the  members  of  his  family,  and  es- 
pecially to  the  widow  who  now  has 
charge  of  the  school. 


Mr.  R.  V.  Black,  teacher  in  the  State 
Normal  School,  Carbondale.  Illinois, 
died  July  3.  He  had  been  connected 
with  the  Carbondale  State  Normal 
School  for  seventeen  years,  and  it  was 
largely  through  his  efforts  that  the 
Business  Department  grew  to  its  pres- 
ent proportions. 

Mr.  Black  was  born  in  Wayne 
County.  Illinois,  and  began  his  teach- 
ing there  about  thirty-two  years  ago. 
He  was  a  graduate  of  the  Gem  City 
Business  College.  Quincy.  Illinois,  and 
Beloit   Business  College. 


Mr.  C.  B.  Potter,  president  of  the  Rice 
Lake,  Wisconsin.  Business  College, 
recently  died  in  a  hospital  in  Eau 
Claire  under  pecularly  tragic  and  un- 
usual circumstances.  When  he 
breathed  his  last  his  wife,  who  had 
been  attending  him  during  his  sick- 
ness, was  seriously  ill  in  another  ward. 
She  could  not  be  present  when  he  was 
lad  to  rest.  Previous  to  founding  the 
Rice  Lake  Business  College,  Mr.  Pot- 
ter was  for  nine  years  a  teacher  in 
St.  Thomas  College.  Minneapolis.  We 
have  had  correspondence  with  him  for 
many  years  past,  but  here  again  a  cor- 
respondence has  been  interrupted 
never  to  be  resumed.  We  trust  that 
the  widow  will  recover  and  be  able  to 
continue  the  school  which,  we  believe, 
was  quite  prosperous. 


TRIBUTE    TO    L.    L.    WILLIAMS 

I  regret  exceedingly  that  Mr.  L.  L. 
Williams  is  dead. 

I  had  received  no  news  of  his  being 
ill  and  the  report  of  his  death, 
through  3'our  paper,  is  a  very  great 
shock  to  nie. 

To  the  many  thousands  of  students 
who  came  under  his  instruction  or 
supervision,  either  directly  or  indi- 
rectly, during  his  career  of  fifty  years 
as  an  educator,  his  death  will  he  deep- 
ly regretted. 

.\s  one  of  his  former  students, 
whose  friendship  and  acquaintance  it 
has  been  my  good  fortune  to  possess, 
covering  a  period  of  thirty  j'ears,  I 
take  this  opportunity  to  express  to 
you  and  through  you  to  his  many 
friends  the  great  personal  loss  I  feel 
in  his  death. 

Few  men  in  America  have  done  as 
much  to  promote  commercial  educa- 
tion as  Mr.  Williams.  Thousands  of 
commercial  students  and  hundreds  of 
commercial  teachers  throughout  the 
United  States  today  are  reaping  the 
benefits  of  his  splendid  achievements 
as  a  pioneer  in  commercial  education. 

Volumes  could  be  written  com- 
mending him  as  a  teacher,  educational 
publisher,  and  leader  of  men,  and  yet 
enough  would  not  be  said. 

R.  J.  M.\CLE.\N. 
Detroit  Commercial  College. 


Blackboard  decoration  at  the  E.  C.  T.  A. 
Burdetts  College,  Boston.  A  photograph  of  this 
Springfield.    Mass. 


PRESIDENTS   SEAL  HAS  NAM^ 
IN  SHORTHAND 

Isaac  Pitman  &:  Sons  have  informe. 
us  that  the  personal  seal  which  Presi 
dent  Wilson  will  attach  to   the  peac 
treat}-  will  be  made  from  the  impres 
sion  of  a  seal  ring  manufactured  from 
a    gold    nugget    presented    to    him    by 
the  State  of  California  for  a  weddin.^' 
ring.     The  signet  is  his  name  in   (Pit- 
man's)  Shorthand,  resembling  Arabi 
writing. 


The  Commercial  Teacher  that  Grows 

is   the   one    that   keeps   abreast   of   hi- 
work 

1.     By  reading  and  study 
1.     By  knowing  and  fraternizing 
with    the    live,    progressive    men    am 
women  in  his  line  of  endeavor. 

The  National  Commercial  Teachers 
Federation  is  composed  of  the  most 
wholesome  and  helpful  commercia 
teachers  that  live.  Be  one  of  their 
and  attend  the  J3nd  Annual  Conven 
tion  in  Chicago  the  last  three  days  ot 
the  year.  The  General  Secretary.  Oti^ 
L.  Trenary,  Kenosha,  Wis.,  will  gladly 
give  full  information. 


-\  lady,  Miss  Clare  .\lison,  enjoyed 
the  privilege  of  being  the  only  repre 
sentative  of  her  sex  who  was  preseij 
at  the  Trianon  Hotel  at  Versailles  o! 
the  great  occasion  when  the  Pead 
Terms  were  presented  by  the  Allie 
to  the  assembled  German  Envoys 
She  had  also  the  distinction  of  having 
taken  down  in  shorthand  in  the  lai^ 
guage  in  which  it  was  spoken  thp 
speech  of  Count  Brockdorff-Rantzaq. 
She  uses  Isaca  Pitman  Shorthand, 
writing  French  according  to  one  oif 
the  published  adaptations  of  that  sysj- 
tem  to  the  French  language;  and 
German  in  the  published  adaptation 
of  the   same  system  to  that  language. 


H.  E.  Congdon,  last  year  with  the  B. 
&  S.  School.  Boston,  has  become  Prin- 
cipal of  the  Bourne,  Mass..  Hig'l 
School. 


Tom  Sawyier  is  now  supervisor 
writing  and  teacher  of  some  other 
branches  in  the  public  schools  of 
Mansfield.  Ohio.  ■ 

John  M.  Chapman,  now  in  charge  ol 
the  commercial  work  of  the  Township 
High  School  at  Pana,  111.,  next  year 
will  have  a  similar  position  in  the 
Shenandoah,  Iowa,  High  School. 
Mrs.  Chapman,  who  is  now  teaching 
in  the  Lewistown,  III.,  High  School, 
will  also  be  with  the  Shenandoah. 
Iowa,  High  School. 
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ENGROSSING  AND 
CARD  WRITING 

are  my  Specialties.  Were  you 
satisfied  with  your  last  year's 
diplomas,  and  the  price  you 
paid  to  have  them  filled  in? 
Write  for  samples  and  prices. 
12  cards,  plain  or  fancy, 
25  cents. 

G.  D.  GRISET, 
240gHartzellSt..   EVANSTON.  ILL. 


Movement  Exercises 

Written  by  an  Expert 

An  inspiration  to  the  beginner.  A 
set  of  15  movement  exercises  fresh 
from  the  pen.  You  will  be  pleased 
— or  your  money  will  be  refunded. 

PRICE,  Sl.OO  A  SET 

E.  J,  Podolak,  Movement  Drill  Specialist 

BOX   229.   CLINTON.   IOWA 


I  can  make  a  good 

nan  of  yoo  at 

home  during 
freebook."H 

Write  for  my 

^p<-o 

Be  aGood  Pen- 

man  "    It  eo 

tains 

specL 

mens  and  tells 

how  ot  hers  m 

astered  penmanship  bymy 

method.    Yo 

jr  nan 

e  will  be  eiegently 

written  on  a 

-ard  if 

yoa 

nclose  stamp. 

F.  W.  TAMBLYN,  40G  Meyar  BIdg..  Kansas  City.  Mo. 


WRITTEN  NAME  CARDS 

M.v  price  is  but  25c  per  dozen,  and  witii  every 
order  I  will  enclose  one  card  beautifully  shaded 
in  gold.     Order  now! 

D.  A.  O'CONNELL,  Penman 
R,  D.  No,  4  Le  Sueur  Center,  Minn. 


GREGG  WRITER  MOVES 
The  Gregg  Publishing  Company  an- 
nounces that  troni  this  on  the  Gregg 
Writer  will  be  published  in  Chicago 
instead  of  Xew  York,  the  address  of 
the  journal  now  being  631  South  Wa- 
bash .\ve..  Chicago.  Illinois. 

SPECIAL  OFFER! 

With  every  one  dollar  order  for  my  inks  I  will 
send  free  one  set  of  ornamental  capitals  or  one 
beautiful  flourished  bird  executed  with  whiteand 
gold  ink  on  blue  paper  Satin  Gloss,  the  world's 
best  glossy  ink  4  oz.  bottle.  50  cts.  NONESUCH, 
the  ink  with  the  brown  line  and  black  shade, 
same  price.  Sample  cards  executed  with  these 
inks  free  for  a  two  cent  stamp. 

A,  W,  DAK  IN, 
604  W.  Colvin  St.  Syracuse.  N.  Y. 


ABSOLUTELY  FREE  —  "THE  MATHEMATICAL  MARVEL" 

It  has  been  .t  conceded   fact   that   the   Faust   Method   ol"   Muscular   Movement   W'riiuu'   '.s 
the  best  penmanship  te.xt  published.      Better  now  than  ever,  as  eight  pases  have  been  .idled 
to   the   1919  Edition,   among  which  is  the   Mathematical   Marvel. 
OVER    1,000,000    DRILLS 
The  most  wonderful  Rapid  Calculation  plan  ever  devised — must  be  seen   to  be  appre- 
ciated.    The  "2  i)    1,"  sample  copy  J5c  postpaid. 

Fully    one-half    the   time,    cost    and   labor   saved    in    the    teaching    of    writing    by    using 
Faust's  penmanship  helps:     Guide  Sheets,  Special  Ruled  Paper  and  Adjustograph.     Address," 
C    A.  FAUST.  1024  N.  Robey  St.,  Chicago,  III. 
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DESIGNING  & 

ENGROSSING! 


Emma  F.  Norton,  i-rr  tlir  last  two 
years  with  Hampton  Institute,  Hamp- 
ton, Va.,  has  charge  of  commercial 
subjects  at  Lasell  Seminary,  Auburn- 
dale,  Mass. 


Delia  Briggs,  last  year  with  the  Amer- 
ican Business  College.  Pueblo,  Colo., 
has  charge  of  (he  Typewriting  De- 
partment of  the  Canton,  Ohio.  Actual 
Business  College. 


E.  L.  BROWN 

Rockland,  Me. 


COVER  DESIGN 

Tile  pleasing  contrasts  in  wasl. 
•awing  are  lost  in  engraving  by  the 
half-tone  process,  and 
t  h  e  student  should 
bear  this  fact  in  mind 
in  rendering  color  val 
ues.  For  instance 
the  only  whi'te  paper 
showing  in  a  half-ton 
plate  are  those  place 
"tooled"  or  chiseled 
by  the  plate  finisher 
as  a  general  graj 
tone  covers  the  entire  surface.  In  d^ 
sign  shown  herewith  all  the  lettering 
below  word  "Engrossed"  and  tht 
wreath  have  the  clean  white  paper  for 
a  background. 

Lay  off  design  about  9x18  in  size 
giving  special  prominence  to  the 
words  "Resolutions  Engrossed."  The 
initial  "R"  is  quite  decorative  and 
must  be  penciled  in  detail.  In  all  the 
letterng  observe  uniform  spacing 
Rule  all  vertical  lines  with  a  T  square 
and  ruling  pen.  It  is  understood,  of 
course,  that  a  drawing  board  is  a 
necessarj-  part  of  an  engrosser's  out- 
fit, as  a  T-square  is  useless  without  it. 
L"se  waterproof  ink  on  drawings  tc 
be  tinted  in  water  color.  Erase  pencil 
lines  before  proceeding  with  the 
washes. 

Tinting 
Two  Xo.  'A  brown  sable  brushe>.  a 
half  pan  each  of  ivory,  black  and  light 
red  will  be  required  for  this  tinting 
design.  First  mix  light  red  w-th  ;. 
very  small  quantty  of  lamp  black 
.  L'se  plenty  of  water  to  produce  a  ver> 
light,  delicate  tint.  Wash  in  entirt 
surface  of  the  cartousche,  leaving  ini 
tial  "R"  white  for  the  time. 

In  washing  large  surfaces  it  will  b> 
necessary  to  have  j'our  brush  well 
filled  with  color  in  order  to  obtain 
evenness  and  'transparency  in  tin 
tones.  Start  at  the  top  and  brush 
downward,  keeping  the  color  moving 
to  preclude  the  possibility  of  spot- 
and   hard   edges. 

When  this  is  done,  mix  ivory  black 
with  a  few  touches  of  light  red,  wbici 
will  produce  a  brown  tone.  Wash  n 
initial  "R"  and  shade  text  letters  m 
the  two  words.  Use  color  with  con 
siderable  body  in  finishing  initial 
"R;"  also  for  background  of  car 
tousche. 

Wasli  your  surfaces  rapidly  for  best 
results.  Clean,  transparent  tone- 
should  be  your  aim.  -Study  color  val- 
ues critically,  l'se  Chinese  wdiite  fm 
hig'h   lights. 

E    A    BANKER 

I'repare  by  mail  in  spare  time  foi  this  attrm' 
tive  profession  in  ■*  hii-h  there  are  preat  opper 
tunities  for  both  men  ami  women.  Send  at  on.-, 
for  free  book.  '"How  to  Become  a  Banker."  b\ 
Edtiar  G.  Alcorn,  Presi.k-nt. 
American  School  off  Banking,  29  Mclene  Side  .  Colufnbu!    Q    i 
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BOOK  REVIEWS 

.  Our  readers  are  interested  in  books  of  merit. 

.ut  especially   in   books   of   interest   and   value 

^>  commercial  teachers,  including  books  of 
Dccial  educational  value  and  books  on  busi- 
ess  subjects.  All  such  books  will  be  briefly 
^viewed  in  these  columns,  the  object  being  to 
ive    sufficient    description    of    each    to    enable 

jur  readers  to  determine  its   value. 

Jffice  Administration,  by  J.  William 
Scluilze.  B.  C.  S.,  C.  P.  A.  Pub- 
[  li.shed  by  McGraw-Hill  Book  Co.. 
I  Inc..  New  York.  Cloth  cover.  :-ii."> 
,  pages.  Price,  $3. Of}  net.  postpaid. 
,  Mr.  Schulze  covers  these  topics 
,ul!y: 

1.  The  biggest  problem  ot  office 
dministration — ^handling  help. 

2.  How  to  test  applicants  for  em- 
loyment. 

3.  The  dollars  and  cents  of  hiring 
nd  tiring. 

4.  How  to  break  in  new  help. 

.■>.     How  to  build  an  office  manual. 

().  How  to  determine  whether  your 
jiflfice  is  paying. 

7.  The  committee  system  versus 
ndividuad  management  and  how  the 
;ominittee  can  be  used  to  good  ad- 
■antage. 

,  8.  Remunerative  and  non-reniuner- 
jitive  incentives. 

n.  How  to  turn  clock-watchers  in- 
o   enthusiastic   workers. 

10.  How  big  mail  order  houses  put 
their  orders  through. 

11.  What  makes  a  good  order  sys- 
em. 

1-'.  How  to  handle  the  correspond- 
fnce  problem. 


Office  Training  and  Standards,  b.\ 
Frank  C.  McClelland.  Published  by 
-\.  W.  Shaw  Company,  Chicago.  \\\.- 
nois.  Cloth  bound.  283  pages.  Price 
S-'.no. 

The  purpose  of  this  book  is  to  lay 
bare  the  fundamental  principles  of  of- 
fice training  so  that  the  student,  when 
he  steps  into  his  first  "job."  will  not 
only  understand  thoroughly  'the  rea- 
son behind  every  task  that  may  be 
assigned  to  him,  but,  understanding, 
will  also  take  a  keen  interest  in  per- 
form'ng  even  the  simplest  routine 
work. 

This  book  is  quite  different  from 
ordinary  text-books,  for  it  gives  a 
complete  description!  of  the  actual 
everyday  problems  that  every  young 
man  or  woman,  taking  a  position  in 
an  office,  is  sure  to  meet.  The  student 
is  shown  definitely  and  clearly  how  to 
do  every  important  office  task,  as  well 
as  the  reason  for  that  task. 

Teachers  will  find  the  material  easy 
to  teach  because  of  its  clear,  simple 
style.  The  contents  of  each  chapter 
are  summarized  in  a  series  of  stand- 
ards, which  are  admirably  suited  for 
review  purposes.  The  numerous  and 
well  arranged  questions  and  exercises 
provide  excellent  opportunity  for  test- 
ing the  pupil's  knowledge  of  what  he 
has  studied. 

We  believe  that  a  careful  perusal  of 
this  book  will  prove  profitable  to  any 
nterested    person. 


New  Collection  Methods,  bv  Edward 
Hall  Gardner.  A.  M.  Published  by 
the  Ronald  Press  Company.  Xew 
York  City.  Cloth  cover.  467  pages. 
S4.00  postpaid. 

This  is  distinctly  a  manual  of  pro- 
cedure. While  dealing  primarily  with 
methods,  the  book  is  yet  dedicated  to 
the  idea  that  the  credit  and  collection 
function  is  a  sales  factor  of  fast  grow- 
ing importance. 

It  is  a  complete  collection  of  the 
systems,  policies,  and  ideas  that  have 
accomplished  effective  results,  and 
the  methods  of  procedure  which  have 
reduced  losses  to  the  lowest  possible 
point  in  many  prominent  concerns. 

It  contains  definite  methods  of  pro- 
cedure for  the  manufacturer,  jobber, 
retailer  and  mail  order  and  installment 
houses:  presents  various  series  of 
successful  letters  now  in  actual  use: 
together  with  a  special  chapter  de- 
voted solely  to  the  building  and  writ- 
ing of  the  collection  letter.  It  deals 
with  the  study  of  practical  collection 
psychology;  devotes  much  attention 
to  constructive  credit  work,  the  resale 
of  credit  and  the  promotion  of  sales 
efficiency. 

Among  the  important  chapters  is 
one  dealing  at  length  with  the  trade 
acceptance,  and  another  showing  how- 
to  organize  and  manage  a  credit  and 
collection  department,  giving  a  very 
practical  and  business-like  summary 
of  its  essential  equipment,  features 
and  operations. 

(Other  book  reviews  on   page   li  i 


Why  is  One  Book  Better  Than  Another? 


There  is  an  Italian  pro\  erb  which  5ays,  "There  is  no  worse  robber  than  a  bad  Ijook."  Per- 
haps no  text-book  is  intrinsically  bad,  but  some  are  so  mtidi  better  than  others  that  it  seems 
foolish  to  waste  the  time  of  your  students  by  requiring  them  to  use  books  that  are  not  practical 
and  thoroughly  modern  in  their  methods,  as  well  as  in  their  subject  matter. 

Examine  some  of  our  books  and  yoti  will  note  certain  qualities  that  are  invaluable  in  the 
school  room  :  For  instance,  Clearness.  This  is  the  result  of  the  logical  presentation  of  thought 
in  a  lucid  style  so  that  the  student's  mind  grasps  the  ideas  so  presented,  without  effort.  The 
meaning  is  rendered  so  clear  that  the  thought  can  not  lie  mistaken.  There  is  nothing  vague, 
or  indefinite,  or  incomplete. 

If  one  book  is  better  than  another  there  is  a  practical  reason  why.  In  examining  our  books 
you  will  see  the  reasons  why  they  are  better,  the  moment  you  open  at  any  page,  by  the  way  it 
appeals  to  you  and  leads  you  on  systematically  from  point  to  point. 

Get  our  catalogue  and  price-list  at  once,  and  make  a  selection  to  examine  with  a  view  to 
adoption.  You  cannot  afford  to  neglect  this  important  matter.  We  make  it  easy  for  you  to 
change  text^books  without  a  jar.     Write  us  for  introduction  prices.     Also  about  exchanges  for 

the  stock  you  mav  have  on  hand. 


THE  PRACTICAL  TEXT  BOOK  COMPANY 

1739  Euclid  Avenue  CLEVELAND,  OHIO 
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appears  in  the 


skillful,  timely  design  by  H.  P.  Behrensmeyer,  per 
r  recently  issued  catalogue  for   1919-1920. 


the    Gem    City    Bu 


College,    Quincy,    111.,    which 


Engrossing  of  Diplomas 

Certificates,  etc..  done  in    first   class   style   at 
moderate  prices.     Write  for  particulars. 

G.  H.  ZIMPFER,    471  Gates  St ,  Columbus,  0. 


ACT  QUICKLY!  DON'T  WAIT!  t^;^:^.:^^]^ 

must  try  to  see  mv  written  cards.  A  selected  specimen 
for  your  se  ap  book  FREE  Send  me  25  cents  right  now 
in  order  to  be  sure  of  your  grasping  this  opportunity. 

M.  OTERO  COLMENERO. 
Box  486  SAN  JUAN.  PORTO  R<CO 
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America's  Finest  Penman  i 


FKAiJClS  E    COCRTXEY, 


MIGH  GRADE 


VALUABLE    BOOK    ON    COMMERCIAL    PEN     LETTERING 


DIPLOMASan^ 
CERTinCATES. 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples, 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

Designing  for  All  Purposes 

i~E  HOWARD  &  brown™ 

Rockland,  Maine 
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rial  Pen  Let' 
^      ing  and  Designs.''     (1'J1^  edition,  revised  and  enlarged 
1      especially  graded  and  arranged  for  School 

plete  instructor  m  the  use  ol  the  Marking,  Shading.  Plain 
I      Special,  Border  and    Shadow  Lelterine  Pens.     Conf    ' 

100  pages  1^  X  lOV,  illustrating  148  plates  of  Comme 
i      Pen  Alphabets.    Designs.   Show  Card  Layoute.  Con 

Borders,  Scroll  Designs,  etc..  with  eomplete  instruci 
/      for  each       This  book  h.is  a  beautiful   front  cover   ; 

printed  in  three  colors  and  Gold.      We  guarantee 


Esterbrook  Pens 

The  biggest  business  unit  in  America,  the 
U.  S.  ^Government,  uses  them;  also  the 
majority  of  schools  and  business  colleges. 
Designed  with  a  knowledge  of  what  is  need- 
ed in  a  pen. 

Send  10c  for  samples  of  the  12  most  popular  Eeterbrook  Pens. 

ESTERBROOK  PEN  MFG.  COMPANY 


50-70  Cooper  Street 


Camden,  N.  J. 
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ROLI.  OF  HONOR 

A    TRIBUTE    TO  THOSE    WHO 
ENTERED    THE  EUROPEAN  WAR  SERVICE 

BILLIES  SCHDDL 


3y    C.    L.    Smith,    Lar.sing.    Mich. 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


PRINCIPALITY   PEN,   NO.  1 


VICTORIA  PEN,   NO.  303 
DOUBLE   ELASTIC  PEN,   No.  604  E.  F 


GUIolt's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  Extensively  imitated  but  never 
equalled,  Gillotl's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD   BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Agents 
93  Chambers  St.  NEW  YORK 


TWO   BOOKS 


THAT  SHOULD  BE   READ  BY  EVERY  PRIVATE  BUSI- 
NESS SCHOOL  PRORIETOR,  SOLICITOR  AND  TEACHER 


The  Art  of  Business  College  Soliciting 

By  Wm.  G.  Haupt  is  a  pocket-size,  eighty-nine 
page,  cloth-bound  volume  which,  in  unusually 
clear  and  terse  terms,  instructs  the  reader  how  to 
become  a  successful  business  college  solicitor. 
The  author  has  devoted  more  than  twenty  years 
to  commercial  school  soliciting  and  presents  in 
this  volume  the  result  of  his  successful  exper- 
ience. 

In  one  chapter  he  states  that  there  is  no  more 
honorable  calling.  He  is  ready  to  cite  many 
cases  where  he  has  induced  young  persons  to 
qualify  in  commercial  subjects  to  their  great  bet- 
terment financially  and  socially. 
The  author  believes  that  the  business  college 
teacher  who  knows  thoroughly  the  work  of  the 
school  and  the  value  of  a  commercial  education, 
and  of  what  it  consists,  is  especially  qualified  to 
solicit   effectively. 

It  matters  not  whether  you  are  a  proprietor, 
teacher  or  solicitor,  you  will  find  this  book  full 
of  sane  and  stimulating  suggestions.  Slip  the 
book  into  your  pocket,  read  a  chapter  when  you 
find  the  time,  and  before  you  have  finished  you 
will  enthusiastically  thank  us  for  bringing  it  to 
your  attention.     Price,  postpaid,  $2.00. 


Scienific  Business  College  Soliciting 

By  Msirtin  D.  Zimmerman  is  a  book  of  one  hun- 
dred and  thirty-eight  pages,  well-printed,  bound 
in  cloth,  the  purpose  of  which  is  to  make  the 
soliciting  of  students  for  private  business  schools 
more  profitable  and  successful. 
One  chapter  entitled  "Seventy-five  Things  to  be 
Thought  of  in  Preparing  a  Selling  Talk"  is  alone 
worth  more  than  the  price  of  the  book  to  any 
one  soliciting  for  or  writing  advertising  matter 
for  a  business  school. 

Truth  is  Power.  Today,  salesmen  are  picked 
with  the  utmost  care.  Every  point  is  taken  into 
consideration.  So,  too,  Business  College  presi- 
dents are  demanding  alert,  well-appearing,  pro- 
gressive solicitors.  Solicitors  with  truthful,  in- 
teresting stories  to  tell,  and  who  know  how  to 
tell  them.  Such  men,  and  a  still  larger  class  hop- 
ing to  become  such,  are  finding  many  helpful  sug- 
gestions in  the  above  book. 

The  book  is  the  result  of  considerable  experience, 
both  as  a  teacher  and  solicitor,  combined  with  a 
thorough  and  comprehensive  study  of  Business 
Psychology  and  Salesmanship. 
This  may  be  your  last  opportunity  to  secure  a 
copy  of  the  book,  as  the  supply  is  limited.  Price, 
postpaid,  $2.00. 


If  you  order  both  at  one  time,  the  two  books  will  be  sent  postpaid  for  but  $3.00. 


These  two  books  will  teach  you  how  to  apply  the  most  advanced  i 
Commercial  teachers  who  wish  to  devote  part  time  to  healthful  o 
entire  year,  will  find  these  books  of  great  value. 


THE  BUSINESS  COLLE':iE  PUBLISHING  CO.,  118  North  High  Street,  Columbus,  Ohio 
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Rowe's 

Bookkeeping  and  Accountancy 

1920  Edition 


As  has  already  been  stated,  will  contain  many  changes,  all  of  them  based  upon  suggestions 
received    from    teachers,   which   therefore   ought  to  make  the  new  course  even  more  desirable 

than  heretofore. 

It  is  needless  to  say  that  Rowe's  Bookkeeping  and 
Accountancy  is  the  leading  standard  work 

Of  the  country.  Every  teacher  knows  that,  whether  he  uses  it  or  not.  A  goodly  part  of  the 
introductory  text  work,  which  is  entirely  new  in  arrangement,  has  been  accomplished.  The 
entire  publication  with  such  changes  as  are  made  will  be  ready  for  the  opening  of  schools 
September,  1920.  We  are  again  repeating  this  information  because  we  have  had  so  many 
inquiries. 

Tine  teachint;  iiuhjic  generally  know  that  in  publi|liing 

REIGNER  *S  Dictation  Course  in  Business  Literature 

we  supplied  ;i  text  of  xerj'  superior  and  most  excellent  quality  for  which  there  has  long  been 
a  demand.  It  is  having  a  very  large  sale.  Work  is  now  going  forward  on  Part  Two,  and  it 
will  be  completed  and  the  text  published  just  as  soon  as  it  is  possible  to  complete  it  and 
make  it  a  book  that  will  compare  with  the  superior  qualities  of  all  books  issued  by  this 
('iimpany. 

A  speller  i--  a  >niall  l>ook  often  considered   nf  little  importance. 

WALTERS'  One  Hundred  Lessons  in  Spelling 

has  i)een  a  piienonieiiai  seller  and  is  everywhere  held  in  high  esteem  by  tliose  who  use  it. 
There  are  more  schools  who  ought  to  be  using  it  because  of  its  distinctive  qualifications. 

\\'e  ha\e  nther  important  texts  that  are  rapidly   prcij^ressing  towards   com])letion.   whicii 
will  1)1-  annnunced  in  due  time. 


143  Second  Street  /  y^  ^  Harlem  Square 

San  Francisco,  Cal.        //TTy  /"/.  A?^/c^^x/^^£>.         Baltimore,  Md. 
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BOLSHEVIKI    keep   no 
books 


OVIETS    are   not  re- 
'   ported  in  shorthand. 


COMMUNISM  does  not 
take  root  among  per- 
sons with  a  Commercial 
Education. 
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It  Pays  Every  Student 

to   learn    the    skilled    operation  of  the 

SELF-STARTING 

REMINGTON 


'  I  ^  H  I S  is  the  typewriter 
which  has  lent  a  new 
helping  hand  to  business 
by  speeding  up  the  day's 
work.  And  it  will  lend  the 
same  helping  hand  to  every 
typist  who  learns  to  use  it, 
by  aiding  him  to  get  a  good 
position — just  the  kind  he 
wants. 


Remington    Typewriter   Company 


INCORPORATKD 


374  BROADWAY,  NEW  YORK 
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Ellis  Bookkeeping 


Ellis    Industrial   Bookkeeping   is    a 

thoroughly  modern  bookkeeping  course. 
Almost  as  soon  as  it  was  oft  the  press 
Industrial  Bookkeeping  was  adopted  by 
many  of  the  Itetter  schools. 

Teachers,  accountants.  schoi>l  proprietors 
and  business  men  have  been  freely  con- 
sulted during  the  preparation  of  Ellis 
Bookkeeping. 

Ellis  Industrial  Bookkeeping  \>  e\  erv- 
where  recognized  b\  leading  conmiercial 
teachers  as  authoritative.  Let  us  tell  you 
about  it.  Vi  rite  for  samples.  Let  us  show 
you  wh\  Industrial  Bookkeeping  shouhl 
be  used  in  vour  school. 


ELLIS   PUBLISHING    COMPANY 

BATTLE    CREEK.    MICHIGAN 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law. 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and   .\dvanced. 


Send    for   catalog.      Personal    service    of    R.    J. 
Bennett,   C.    P.  A. 


.\lso    Resident    Course    for    Business    Colleges 
Sample  lessons  sent  for  small  deposit. 


Bennett  Accountancy  Institute 

818  Land  TItIa  Bids.         Philadelphia,  Pa. 
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Metropolitan  System  of  Bookkeeping 

By  W.  A.  SHEAFFER 

The  following  are  a  few  reasons  why  this  new  text  is  being 
rapidly  adopted: 

The  author  is  a  teaL'her  of  elementary  bookkeeping,  also  an  expert  accountant,  and 
teacher  of  advanced  accounting 

It  is  emphatically  a  modern  text  educational,  vocational,  and  disciplinary,  and  con- 
veniently arranged  for  a  combination  of  class  and  laboratory  methods  of  inbtruction 

The  emphasis  is  constantly  on  the  thought  side  of  the  subject. 

The  complete  text  (402  pages)  and  divided  units,  adapt  Metropoi'tan  System  of  Book- 
keeping for  long  or  brief  courses,  and  for  use  of  special  sets. 

There  is  a  careful  grading  of  the  work  from  the  beginning,  and  new  subjects  are  intro- 
duced one  at  a  time.  A  full  explanation  and  script  illustrations  accompany  the  introduction 
of  each  new  subject,  book,  transaction,  or  paper,  followed  by  exercises  to  be  worked  out 
by  the  pupil 

Business  papers  are  used  extensively  in  only  one  unit  of  the  system.  In  the  other  units 
only  the  essential  papers  connected  with  the  new  features  are  introduced. 

The  text  does  not  go  to  the  extreme  in  the  matter  of  accountancy,  but  is  strictly  in  ac- 
cordance with  modern  accounting  practice. 

The  work,  from  the  beginning,  is  teachable  to  pupils  of  high  school  age. 

Quality  of  material  and  workmanship  considered,  the  prices  are  surprisingly  low. 

METROPOLITAN     TEXT     BOOK     COMPANY 

Publishers  of  ■'Metropolitan  Series"  of  Commercial  Te.rti,.         37  South  Wabash  Ave.,  Chicago 


The  Machine  With  a  Future 


Adding 
PRICE 
$85:22 


C  T  O  F^ 

and        li^liiii     '^''''"■i'*i"f  Machine 


)tters 

>e  t  t  e  r 

value     f<ir 

the  pi  ice  that 

any    Miachint- 

ever    built.      It    is 

..^ht,     porlable     and 

cmpHCt.    and   •■   


^^^^^^^  cmpHCt,    and   is   every 
^^^      inch  an  adding  and   cal- 
culating machine.     Ask  jin  user  what   ihey  think  of 
the  Victur  A;iding  and  Calculating  Machine. 

Write  for  free  book  expUiiniiii;  Ihe  Victor 
Adding  and  Calc-ii latins  Kachine. 

Victor  Adding  Machine  Compary 

817-825  W.   Washinuton   Bouleva.d  CHICAGO.   U     S 


Bliss  Bookkeeping  and 
Office  Practice 

An  ideal  Office  Practice  System  espe- 
cially suited  for  large  Commercial  Depart- 
ments. 

A  splendid  course  in  Partnership  and 
Corporation  Accounting,  Wholesale  Ac- 
counting and  Banking. 

Bliss  Bookkeeping  and 
Business  Practice 

Just  the  thing  for  a  small  department. 
Night  School,  or  for  short  Business  Course 
for  stenogi-aphers. 

You  should  examine  these  two  systems 
before  making  your  adoption. 

THE  F.H.  BUSS  PUBLISHING  COMPANY 

SAGINAW,    MICHIGAN 
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Commercial  Text  Books 


Whigam's  Essentials  of  Commercial  Law 

By  Wallace  H.    Whigam,  D.    C.   L. 

Notable  for  simplicity  of  presentation,  and 
strong,  practical  construction  work  to  develop 
knowledge  and  application  of  principles.  Recently 
adopted  for  statewide  use  in  Louisiana  and  Tennes- 
see. 303  pages,  illustrated,  bound  in  Library  Buck- 
ram,  $1.00. 


Walsh's  Business  Arithmetic 


ntendent 


A  human  interest  treatment  of  a  subject,  har- 
rowing alike  to  teacher  and  student.  In  its  pages 
you  will  find  problems  of  the  home,  the  farm,  the 
store,  the  factory,  the  wage  earner,  the  profession 
man — in  short,  direct  appeals  to  both  boys  and 
girls. 

Twentieth  Century  Commercialized  Arithmetic 
for  students  of  the  commercial  course.  An  inno- 
vation, meriting  your  consideration.  A  preparation 
for  the  formal  study  of  bookkeeping.  .">04  I'ages, 
illustrated,  bound  in  cloth,  $1.20. 

Will's  Commercial  Arithmetic 

By   William  R.    Will. 

A  new  and  rational  method  of  teaching  this  im- 
portant subject.  It  teaches  principles  rather  than 
mechanical  processes.  "iOii  pages,  bound  in  cloth, 
$1.00. 

An  Introduction  to  Economics 


Is  a  concise  presentation  of  modern  industrial 
organization  with  especial  reference  to  American 
conditions.  High  School  students  have  here  an 
understandable  book,  elementary  yet  comprehen- 
sive     4.'i4  iiage^.  !>ound  in  cloth,  $1.50. 


Applied    Business    English   and    Correspond- 
ence 

By  Hubert  A.    Hager  and  Rupert  P.   SoRelle. 

Eliminates  the  unessential;  gets  right  down  to 
the  bedrock  principles  and  applies  them  in  exer- 
cises that  develop  constructive  ability.  Two  edi- 
tions. The  Commercial  School  edition  has  the 
E.xercises  bound  in  with  the  book;  the  High  School 
edition  has  the  Exercises  in  separate  form. 

Commercial  School  edition  (344  pages) $1.00 

High  School  edition   (190  pages) 75 

Separate  Exercises  (148  pages) 35 

Applied  Business  Calculation 

By  C.   E.   Birch. 

A  series  of  Drills  and  Tests  covering  the  funda- 
mental principles  of  arithmetic  and  their  applica- 
tion to  business  problems;  in  pad  form  convenient 
for  classroom  use.     194  pages,  35c. 

Bartholomew's  Bookkeeping  Exercises 

By  Wallace  E.  Bartholomew,  Specialist  in  Com- 
mercial Education,  the  University  of  the  State 
of  New  York. 

As  commercial  education  specialist  for  the  state 
of  New  York,  Mr.  Bartholomew  has  had  an  un- 
usual opportunity  to  discover  the  needs  of  teachers 
of  bookkeeping.  He  has  brought  together  in  his 
book  a  collection  of  constructive  bookkeeping 
problems  that  will  enable  the  teacher  to  obtain 
better  results.  They  are  the  product  of  actual  test 
in  the  classroom.  Adapted  to  any  text-book.  In 
two  parts — elementary  and  advanced.  105  and  118 
pages,  respectively,  bound   in  cloth,  each  part  60c. 

Lockyear's  Bookkeeping 

By  M.    H.    Lockyear.    with  script  illustrations 
by  Francis  B.    Courtney. 

An  introductory  course  which  enforces  founda- 
tion principles  and  gives  ample  practice  in  their 
application.     105  pages.  Iiound  in  cloth,  lioc. 


For  Your  Salesmanship  Classes 


Personality : 

By  Harry  Collins  Spillman. 

Mr.  Spillman's  book  is  based 


Studies  in  Personal  Development 

!Cently  of  the  Federal  Board  for    Vocational  Education. 

.•ries  of  lectures  delivered  before  tlie  Xeu  Vtirk  Cit\'  High 
Schools  under  the  auspices  of  the  New  York  City  Board  of  Education,  and  the  New  York  Chamber 
of  Commerce,  and  on  the  experience  gained  in  placing  over  twenty  thousand  stenographers  and  typists 
in  positions.  The  test  questions  at  the  end  of  each  chapter  make  the  book  teachable  and  valuable  for 
salesmanship  classes.  .'06  pages,  bound  in  cloth,  gold  stamping,  illustrated,  $1.50.  Teacher's  handbook 
free  to  teachers. 

Send  to  our  nearest  office  for  sample  copies. 


THE   GREGG    PUBLISHING    COMPANY 


Chicago 


San  Francisco 
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Fifteenth  Edition  Now  Ready 

Thoroughly  Revised  and  Enlarged  to  Ninety  Pages 
A  Practical  Course  in  Touch  Typewriting 

By  CHARLES  E.  SMITH 

"A  Practical  Course  in  Touch  Typewriting"  has  won  its  way  to  the  foremost 
place  as  an  instruction  book  in  touch  typewriting  by  its  own  intrinsic  merits.  It  is 
the  most  constructive  system  of  typewriting  ever  devised.  It  follows  the  line  of  least 
resistance,  so  that  the  student  becomes  a  skillful  operator  with  a  minimum  amount  of 
effort.  IT  TRAINS  ALL  THE  FINGERS  ALL  THE  TIME.  The  fingers  are 
trained  first  on  those  keys  over  which  they  are  naturally  held  when  in  their  normal 
position.     It  is  scientifically  and  pedagogically  correct. 

It  is  a  remarkable  fact  that  all  the  VVorld's  Tj-itewriting  Chanipi(_inshi])s  and  all 
the  Typewriting  Records  are  held  liy  typists  wlio  learned  typewritiiit;  by  means  of 
Balanced  Hand  Methods. 

-Miss  Margaret  B.  Owen,  four  times  winner  ni  the  VV'(.)rld's  Professional  Cham- 
pionship, is  a  Balanced  Hand  Typist,  having  learned  by  going  from  the  outside  keys 
toward  the  center.  Miss  Owen  afterward  worked  through  all  the  exercises  of  "A 
Practical  Course." 

^liss  Hortense  S.  Stollnitz,  holder  of  the  World's  Novice  Record  and  Amateur 
L  hampion  for  the  year  1916,  learned  touch  typewriting  from  "A  Practical  Course." 

Mr.  George  L.  Hossfeld,  the  present  World's  Professional  Chamjiion,  and  also 
holder  of  the  World's  Amateur  Record  of  145  net  words  a  minute,  learn  from  "A 
Practical  Course." 

.Miss  Bessie  P'riedman  also  learned  from  ".\  Practical  Course."  .Miss  I-riedman 
holds  a  unique  record  in  the  typewriting  world.  ,Vt  a  recent  ACCCR.A.CA'  contest 
in  New  York  City  she  wrote  at  the  rate  of  1.^2  perfect  words  a  minute  for  13  minutes. 
Miss  Friedman  held  the  World's  Amateur  Championship  for  the  year  1914.  She 
n(i\v  holds  the  World's  Record  for  ACCURACY.  The  winning  of  thi<  distinction  is 
considered   one  of  the  greatest   achievements  in  typewriting  history. 

You  can  buy  a  LARGER,  but  you  cannot  buy  a  BETTER  book 

.Stiff  ijaper  covers,  70c.;  Cloth,  $1.00 

A  PRACTICAL  COURSE  IN  TOUCH  TYPEWRITING 

Adopted  by  the  New  York,  Boston  and  Baltimore  High  Schools 


Send  for  Particulars  of  a  Free   Correspondence   Course  for   Teachers 
in  Isaac  Pitman  Shorthand. 

ISAAC    PITMAN    &    SONS,    2  West  Forty-nfth  street,  New  York 

Publishers  of  "Vourse  in  Isaac  Pitman  Shorthand,  "  $1..W;   "Stjile  Book  of 
Business  Eyiglish,"  ■$!.  10;  adopted  hy  the  New  York  Board  of  Education. 
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'Arthur  G.  Skeeles -    -    Editor 

'E.   W.  Bloser  -----     Business  Manager 
Zaner  &  Bloser  Co.     -     Publishers  and  Owners 

Published  monthly  (except  July  and  August) 
'118  N.  High  St.,  Columbus,  O.,  as  follows: 
Teachers'  Professional  Edition,  $1.00  a  ye.ir. 
Students'  Penmanship  Edition,  75  cents  a  year 
(Foreign  subscriptions  20  cents  extra;  Canad- 
ian   subscriptions    10    cents    extra). 

Remittances  should  be  made  by  Money  Order 
or  Bank  Draft,  or  by  currency  at  sender's  risk. 
Stamps    accepted. 

Two  Editions.  The  Teachers'  Professional 
Edition  contains  40  pages,  8  pages  of  whi.;h 
are  devoted  to  Accounting,  Finance,  Mathe- 
matics, English,  Law,  Typewriting,  Advertis- 
ing, Conventions,  etc.,  and  Departments  spec- 
ially suited  to  the  needs  of  teachers,  princip.ils 
Hud    proprietors. 

The  Students'  Penmanship  Edition  contains 
32  pages  and  is  the  same  as  the  Professional 
Edition,  less  the  8  pages  devoted  to  commer- 
cial subjects.  This  edition  is  specially  suited 
to  students  in  Commercial,  Public  and  Private 
schools,  and  contains  all  of  the  Penmanship, 
Engrossing.  Pen  Art,  and  I^esson  features  of 
the    Professional    Edition. 

The  Business  Educator  is  devoted  to  the  pro 
gressive  and  practical  interests  of  Business 
Education  and  Penmanship.  It  purposes  to 
inspire  and  instruct  both  pupil  and  .  teacher, 
and  to  further  the  interests  of  those  engaged 
in    the    work,    in   private   as    well    as    in    public 

Change  of  Address.  If  you  change  your  a.i 
dress,  be  sure  to  notify  us  promptly  (in  ad 
vance,  if  possible),  and  be  careful  to  give  the 
old  as  well  as  the  new  address.  We  lose  many 
journals  each  issue  through  negligence  on  the 
part  of  subscribers.  Postmasters  are  not  al- 
lowed to  forward  journals  unless  postage  is 
sent  to  them  for  that  purpose. 

Subscribers.  If  we  do  not  acknowledge  re- 
ceipt of  your  subscription,  kindly  consider  first 
copy  of  the  journal  you  receive  as  sufficient 
evidence  that  we  received  your  subscription  all 
right.  If  you  do  not  receive  your  journal  by 
the   10th   of   each   month,    please   notify   us. 

Advertising  Rates  furnished  upon  applica 
tion.  The  Business  Educator  is  purchased  and 
read  by  the  most  intelligent  and  well-tO;do 
among  those  interested  in  business  education 
and  penmanship  in  the  United  States,  Canada, 
England,  and  nearly  every  country  on  the 
,»lobe.  It  circulates,  not  alone  among  business 
college  proprietors,  teachers  and  pupils,  but 
also  among  principals  of  commercial  depart- 
ments of  High  and  Normal  Schools  and  Col- 
leges, as  well  as  among  office  workers,  home 
students,    etc. 

Rates  to  Teachers,  Agents,  and  Club  Raisers 
sent  upon  application.  Write  for  them  whether 
vou  are  in  a  position  to  send  few  or  many 
subscriptions.  Sample  copies  furnished  to  as- 
sist   in    securing   subscriptions. 


TEACHING   CO-OPERATION 

You  liad  a  much  better  breakfast 
this  morning  than  your  great-great- 
grandfather had  a  hundred  years  ago. 
Your  clothes  look  better  and  are  more 
comfortable  than  his;  and  your  house 
keeps  out  the  wind  and  the  rain  better 
than  his  did. 

This  is  because  iir  the  progress  of 
civilization  many  more  people  work 
for  you  than  worked  for  him.  Prob- 
ably only  a  few  score  of  persons,  all 
living  within  a  few  miles  of  his  home, 
had  anything  to  do  with  getting  his 
breakfast;  while  your  breakfast  has 
been  prepared  by  literally  thousands 
of  persons,  living  in  almost  all  parts 
of  the  world.  Probably  his  clothes 
were  made  complete  from  the  grow- 
ing of  the  wool  or  flax  to  the  making 
of  the  garment,  in  his  small  neighbor- 
hood; while  your  clothes  -were  made 
bv  hundreds,  if  not  thousands,  of  dif- 
ferent individuals.  His  house  was 
built  bv  the  men  in  the  neighborhood 
who  probably  hewed  out  nearly  all 
the  rough  furniture  it  contained  from 
the  trees  which  grew  near  by;  while 
hundreds  of  persons  have  helped  build 
the  house  in  which  you  live,  and  some 
parts  of  it  have  traveled  hundreds  of 
miles.  .    .  . 

In  other  words,  our  present  civili- 
zation is  a  state  of  society  in  which 
many  men  co-operate  with  each  other; 
and  without  this  co-operation  there 
could  be  no  civilization  as  we  know  it. 
This  co-operation,  however,  has  not 
been  the  result  of  deliberate  planning. 
.\  man  did  not  say,  "Go  to,  now,  I 
will  turn  in  and  provide  better  food 
for  my  neighbors."  Rather,  co-oper- 
ation has  been  the  result  of  economic 
laws  working  through  the  inotive  of 
self-interest.  Each  man  is  intent  on 
getting  the  most  he  can  for  himself, 
but  the  world  is  so  constituted  that  in 
order  to  get  more  for  himself  he  must 
do  more  for  others. 


The  question  naturally  arises,  "If 
men  have  found  the  principle  of  co- 
operation so  helpful  when  they  were 
doing  only  what  their  present  self- 
interest  forced  them  to  do,  why 
should  they  not  consciously  co-oper- 
ate so  as  to  realize  still  more  benefit 
from   the   principle?" 

For  example.  Commercial  Educa- 
tion has  proved  to  be  a  good  and 
valuable  thing  when  students  and 
teachers  thought  of  it  only  as  a  means 
of  securing  better  salaries  for  them- 
selves. Would  it  not  be  much  more 
valuable  if  teachers  and  pupils  would 
think  of  commercial  education  as  a 
means  of  more  efficient  co-operation 
with  others?  Suppose  the  young 
graduate  should  say,  "What  can  I  do 
to  help  others  have  better  food  and 
clothing  and  shelter?"  instead  of  say- 
ing, "What  can  I  do  to  get  better 
food  and  clothing  and  shelter  for  my- 
self?" Since  we  are  paid  for  what  we 
do  for  others,  and  not  for  what  we  do 
for  ourselves,  why  not  see  how  much 
we  can  do  for  others  instead  of  how 
much  we  can  do  for  ourselves?  For 
in  serving  others,  we  are  really  serv- 
ing ourselves;  while  in  serving  our- 
selves, we  are  serving  no  one  at  all. 

When  such  a  thought  is  generally 
accepted  among  business  men,  the 
world  will  make  such  strides  as  will 
make  our  present  progress  seem  very 
slow  indeed.  Should  not  the  inculca- 
tion of  this  idea  be  an  important  part 
of  the  work  of  every  commercial  edu- 
cator? 


The  quotations  which  have  appeared 
on  this  page  this  issue  and  last  were 
selected  by  a  prominent  business  edu- 
cator who  prefers  to  hide  behind  the 
pseudonvm  of  "Bud."  If  you  like 
them,  drop  "Bud"  a  card,  care  the  B. 
E..  and  we  will  try  to  induce  him  to 
select  otliers  for  following  numbers. 


He  only  is  well  educateci  who  is  accurate  and  broad  in 
his  KNOWLEDGE,  true  and  strong  in  his  EMOTIONS, 
pure  and  noble  in  his  CHARACTER. 


^      f^J^u^'/mi^^deu^ii^       ^ 


Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Pasadena,  California 


Stnd  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheet 
write  on  both  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST- 
eturn  postage  and  a  dime; — worth  dollars  to  any  ambitious  penman. 


WISHING  you 
were  a  good 
writer  is  worth  a 
hundred  dollars  — 
if  it  leads  you  to 
practice. 


INTRODUCTION 

Voii  have  now  been  practicing  in 
the  arm  movement  way  for  a  month, 
and  yoii  arc  at  the  dangerous  stage. 
What  I  mean  is,  that  many  students 
after  trying  the  arm  movement  for 
a  few  weeks  begin  to  think  they  write 
poorer  than  ever  before.  I  have 
found  this  so  in  my  classes.  Students 
express  themselves  sonrething  like 
this:  "Oh,  Mr.  Meub,  this  writing 
isn't  doing  anything  for  me.  My 
father  says  my  writing  now  is  poorer 


than  I  have  ever  done.  Reallj-,  it 
looks  worse  to  me,  too.  I  know  I 
used  to  write  better  than  1  do  now." 
.\ud   so   on. 

The  student  is  nearly  always  right. 
When  one  immediately  breaks  away 
from  finger  movement  writing  and  at- 
tempts to  write  with  the  pure  arm 
movement,  naturally  the  letter  forms 
are  extremely  wild  and  uncontrolled, 
and  of  course  the  writing  does  not 
present  a  very  good  appearance. 

Keep    in    mind    folks,    though,    that 


you  are  on  the  right  road  to  good 
writing,  for  the  arm  movement  way 
is  tlie  only  way  that  produces  good 
penmanship.  However,  it  does  take  a 
little  time  to  gain  control  of  the  arm. 
Yes,  it  may  be  that  you  are  a  little 
discouraged  at  this  time;  but  it  is  a 
good  sign.  Don't  you  dare  to  be  a 
quitter.  Stick  like  glue  to  the  lessons 
in  this  issue  and  the  ones  which  are 
to  follow,  and  you  will  have  a  business 
hand  to  be  proud  of  and  one  that  will 
be  of  great  value  to  you.  I'm  sure. 


MEUB'S   MODELS 


Lesson  8.     Review  the  straight  line  exercise.     Try  the  P  exercise,  and  count  3  for  the  letter. 
Lesson  9.     R  is  similar  to  P.     Form  a  small  loop  and  drop  the  finish  below  the  line.     Count  4. 
Lesson  10.     This  is  a  breezy  style  of  P.     Try  it.     It  is  not  as  easy  as  it  looks.     .Study  it   well  and   rind   what  is 
wrong  with  yours. 


*^^^U(i/n^d^^ti&u¥i/ir'       ^ 


Lesson  11.  If  yoii  like  style  of  1'  in  le.ssoii  ten  you  should  also  use  this  style  of  R  Some  take  to  these  letters 
and  make  them  well  with  little  effort,  while  others  have  great  difficulty  with  them.  The  count  i?  4.  same  as  the 
straight   style. 

Lesson   12.      I'his  is  thr  plain   H  and  a  good  one.     Make  it  to  the  count  of  .'.. 


//. 


/  :^. 


r^. 


Lesson   13.       rhi>  style  of  1!  seems  almost  too  much  of  a  good  thing — too  many  lines.     If  you  like  it,  work  on  it: 
It   will  requrc  work 

Lesson  14.     Work  on  this  prmciple  until  you  have  mastered  it.     If  you  can  make  it  well  it  will  improve  eleven 
of  your  letters.     Try  N  to  the  count  of  3. 

Lesson  15.     The  exercise  is  a  good  one  for  the  M.     Make  M  to  the  count  of  4,  watching  not  to  get  it  too  wide 
and   squatty  looking.      If  the  parts  are  kept  tall  and  narrow  it  is  a  very  graceful  letter. 


/zZ 
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^. 


^. 
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,^^^Uii/ned^^^i/iu^i[^       ^ 


Lesson  16.     First  try  the  H  exercise.     It  will  help  you  tu  get  the  curve  in  the  stcond  stroke.     Count  l-a-3-4. 
Lesson  17.     Here  is  another  style   of  H.     Many  prefer  it.     Work  a  great  deal  on  the  beginning  principle.     It 
resembles  a  small  letter  s  grown  tall. 


/^. 


^-  ^ 


-^:^T^^^: 


Lesson  IG.  For  plain  business  writing  this  style  of  H  is  used.  Why,  then,  should  it  not  be  taught?  It  is  plaui, 
indeed.  The  principle  is  simply  a  right  curve  and  a  slanting  straight  stroke.  If  you  learn  tu  make  this  principle 
well,  it  will  help  you  greatly  with  other  letters. 

Lesson  19.  Bv  this  time  vou  should  be  getting  some  good  loops  in  this  principle.  See  that  yuur  loops  are 
struck  downward.  '  Try  the  K.'  The  last  part  is  not  easy.  Try  to  get  a  good  compound  curve,  and  drop  finish 
below  the  line,  as  in  R. 

Lesson  20.     This  principle  also  helps  to  make  K.     Give  it  a  trial.     Vtm  ii::;y  le.-un  to  like  it. 


2.C. 


^  ^  ^  CS^  O^  -^  -^  ^  -^^^^^ 
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Lesson  21.     Work  again  on  this  principle.     It  does  not  make 


pretty   K   lint   surely  is 


plain  one. 

Lesson  22.  Begin  this  lesson  with  some  practice  on  the  ovals  made  with  reverse  motion.  Trace  ovals  at  least 
seven  times.  Can  you  make  reverse  ovals  as  well  as  direct  ovals?  Most  people  cannot.  Try  the  exercise  for  V, 
swinging  out  with  much  force  and  freedom.  Show  that  little  piece  of  steel  that  you  are  its  master.  So  push  it 
along.     Try  V  to  the  count  of  1-?-:'.. 

Z/ 


By   I.   Z.    Hackman.   Philadelphia,   P 


Capital  letters  showing  proportions  by  C    E.   Doner,   Beverly,  M 


^      .^J^u<i/n^d^<^4uu:a/!pr-       ^ 


From  A  to  Z   by   S.   E.   Leslie.   Schenley   H.    S..    Pittsburgh.    Pa- 


^     *^Jf^u<i/ned^<^e/iua^ 
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Code  of  Morals 
For  Young  Men  and  Young  Women 

By  Professor  William  J.  Hutchins.  Oberlin.  O. 
Script  by  E.  A.  Lupfer 

(Continued  frtui!   S-pt;'  iibcr) 
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_  DRUMMOND 

By   James    D     Todd.    Salt    Lake    City.    Utah 
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SUCCESS   QUALITIES 

\[eiitioiie<l  by  Eugene  G.  Grace, 
President  of  Bethlehem  Steel  Co. 

"Nothing  is  more  scarce  in  our  in- 
'Instrial  life  than  the  man  who  is  al)k' 
and  willing  to  accept  responsibility. 
."Vs  a  general  rule  young  Americans 
possess  an  excess  of  courage  in  every- 
thing but  business  affairs.  There  must 
be  something  introduced  to  make 
them  as  self-reliant  in  business  as  in 
play,  and  as  willing  to  assume  re- 
sponsibilities in  industry  as  they  are 
to  accept  a  challenge  in  their  sports. 
No  man  need  ever  hope  to  separate 
strength  or  power  frnni  respoiisiliil- 
ity." 

— Floyd  W.  Parsons  in  The  Satur- 
day Evening  Post.  (Copyright, 
]91'.i,  bv  Curtis  Pub,  Co.) 


I  have  decided  to  take  up  penman- 
ship as  a  profession,  but  owing  to 
my  education  not  being  quite  as  good 
as  I  think  it  should  be,  I  am  at  a  Idss 
to  know  when  to  start.  What  do  you 
advise?     A.   C.   R. 

Since  yon  have  decided  to  take  up 
lienmansbip,  we  feel  that  it  is  advis- 
able to  begin  as  soon  as  possible  for 
a  number  of  reasons,  the  main  one  of 
which  is  that  the  chances  of  getting  a 
good  |)osition  with  a  limited  educa 
tion  are  far  better  today  than  in  thv 
past,  and  they  are  better  today  po^ 
sibly  than  they  will  be  in  a  few  ye;ir- 
hence.  This  is  because  there  is  n 
great  shortage  of  penmen  and  teach- 
ers of  penmanship,  and  until  thi-. 
shortage  is  overcome,  schools  employ- 
ing teachers  necessarily  cannot  exact 
as  high  a  standard  in  their  educational 
requirements  as  in  the  past.  Your  let- 
ter shows  that  you  have  a  good  com- 
mand of  English,  which  is  one  of  the 
important  requirements  in  teaching 
Iienmanship.  It  is  true  that  the  more 
education  you  have,  the  better  your 
chances  arc  for  securing  some  of  the 
most  desirable  positions.  However, 
the  educational  requirements  to  teach 
])enmanship  arc  not  as  high  as  you 
might  think.  We  know  of  many  who 
arc  now  making  a  success  who  did 
not  have  an  opportunity  to  get  even  a 
high  school  education.  After  qualify- 
ing in  penmanship  and  securing  a  po- 
sition they  used  their  time  wisely  in 
improving  their  education.  We  recall 
two  brothers  who  were  preparing  as 
penmen.  The  one  had  a  college  edu- 
cation while  the  other  one  did  not. 
.■\  su])erintendent  interviewed  them 
separately   ami   decicled    to  employ   tin- 


one  Willi  lUt  a  cjllege  educatmii  to 
supervise  the  writing  in  his  public 
schools.  This  same  young  man  is  to- 
day holding  a  very  responsible  super- 
vising position.  The  other  young 
Iran  drifted  out  of  penmanship.  Manj' 
secure  places  to  teach  part  of  the  time 


lid    li.    attend    sclio.,1    the    other    parj 
lid    in    this    way    are    able    ti    get 
plendid    education.       You    ne 
hesitate  to  prepare  on  account 
education  for  you  can  improve 


I'ou   have   : 
others   ha\ 


ecured 
e   anrl 


position,  a 
e   doina. 


d     11 
of  yo 
it  afti 
manj 


The  writing  of  Wiss  Olive  M.  Hand  above  shows  what  ( 
school  teachers  who  try.  The  Binghamton  teachers  under  the 
don  use  the  B.  E.  and  all  are  doing  fine  work. 


ccomplished    by   public 
iion  of   Elizabeth   Lap- 


r^^-v-L.<i' 


z^ 


By   Olive   A.    Mtllon,   supervisor  of  writing.    Manor.    Pa.,   showing    a   good    style   for   thii 
grade    writing.      The    original    wa.s   slightly    larger 
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SUCCESSFUL 

FAILURES 

By  CHARLES  T.  CRAGIN 

Hoi  yoke.  Mass. 

THE   STORY   OF   MADELINE 

DE3PLAINES 

Part   II 

I'hc  Mniulay  folkiwing  the  Morgan 
isit  til  Seveiioaks,  Madeline  Des- 
plaines  asked  leave  to 
go  out  at  10  o'clock 
for  an  interview  with 
Mr.  Morgan.  It  was 
a  liig  office  through 
which  Madeline  pass- 
ed as  the  red  headed 
office  hoy  showed  her 
the  way  to  the  private 
office  of  Battle  .\xe 
Morgan,  fighting  chief 
of  the  l)ig  Morgan  Iron  Works.  They 
kept  he.'  waiting  a  few  minutes,  and 
then  she  was  shown  into  the  private 
sanctii  11  of  the  chief  hiniself.  He 
wasted  no  ti  ne  in  pretiininaries  hut 
pressed  the  huzzer,  and  when  a  young 
woman  answered  he  said,  "Miss  Reed, 
this  is  Miss  Desplaines.  She  is  a 
stenographer  and  I  want  her  to  have 
a  joh  here  in  the  office.  You  take  her 
and  show  her  what  there  is  to  do  and 
set  her  to  work  on  something  easy 
till  she  gets  to  know  the  ropes,  then 
we'll  make  it  hard  enough  for  her." 
"But."  said  Madeline,  "I  sliould  give 
notice  to  the  people  where  1  work 
now  and  should  not  leave  thus  ahrupt- 
ly."  "Oh  well."  said  Morgan,  "I  sup- 
pose that  would  be  the  right  thing  to 
do,  so  go  ahead,  give  them  all  the 
notice  they  need,  and  when  they  have 
had  it  come  to  work  here.  How  much 
pay  have  you  been  getting?"  "Eight 
dollars  a  week."  said  Madeline.  "We'll 
start  you  in  at  twelve.  I  don't  want 
any  girl  to  work  for  me  without  she 
gets  enough  to  pay  for  her  board  and 
clothes  anyway,  and  we  pay  good 
wages  here  when  people  show  they're 
worth  it,  so  you  come  back  here  when 
you  have  worked  your  notice  and  ask 
for  Miss  Reed  and  she'll  put  your 
nose  to  the  grindstone,  and  we'll  see 
what  you  can  do." 

In  a   New   Field   of  Action 

The  Montgomery  -  Ward  people 
were  verv  nice  about  it,  and  she  came 
in  to  the  office  of  the  Morgan  Iron 
Works  the  next  morning.  Miss  Reed 
set  her  to  work  at  some  simple  mat- 
ter. Things  went  along  well  enough 
for  a  few  days  when  Madeline  was 
given  dictation  by  the  salesmen  who 
came  in  and  dictated  all  sorts  of  mat- 
ter, and  there  was  trouble  from  the 
word  go.  The  dictation  was  taken 
readily  enough  but  it  came  back  a 
queer  sort  of  transcription  that  made 
the  salesmen  say  things  I  would  not 
like  to  repeat  in  a  magazine  like  this. 
Miss  Reed  went  to  Morgan  after 
much  watchful  waiting  and  in  despair 
said,  "Mr.  Morgan,  I'm  afraid  that 
young  lady  you  brought  in.  Miss  Des- 
plaines, is  not  going  to  he  a   success 


a>  a  stenugraphcr."  \\\\\  going  to 
be  a  success!"  barked  Mr.  Morgan, 
"of  course  she  is;  why  that  girl  is  the 
best  cook  I  ever  saw.  .Vnybody  that 
can  cook  like  that  girl  ought  to  make 
a  good  stenographer."  Miss  Reed 
ventured  to  suggest  that  a  pers.ni 
might  be  an  excellent  cook  or  cham- 
ber-maid, or  even  a  milliner  able  to 
trim  hats  to  make  the  angels  weep 
tears  of  joy,  and  still  not  be  a  first 
class  stenographer,  but  the  chief 
wouldn't  have  it.  He  said:  "You  just 
give  her  a  little  time  and  she  will  lie 
all   right." 

But  1  am  sorry  to  say  she  wasn't  all 
right,  and  the  higher  up  she  went  the 
worse  was  the  result  and  Battle  .\xe 
Morgan  knew  Miss  Reed,  his  private 
stenographer,  and  he  knew  that  Miss 
Reed  told  him  the  truth,  and  the  old 
man  was  really  sorry,  for,  as  I  have 
said  before,  he  wasn't  a  bad  man  at 
heart  in  spite  of  his  rough  ways,  and 
he  really  wanted  to  help  the  young 
girl,  whose  appearance  was  so  much 
in  her  favor,  and  whose  cooking  had 
SI  appealed  to  his  heart.  You  have 
heard  the  old  saying,  "The  way  to  a 
n  all's  heart  is  through  his  stomach," 
and  there's  some  truth  to  that.  I 
never  knew  a  man  to  run  off  and 
leave  his  wife  and  children  if  the  wife 
was  a  number  one  cook  and  had  any- 
thing to  cook.  Morgan  shook  his  head 
and  said:  "Miss  Reed,  darned  if  I 
know  what  to  do  with  that  girl!  She 
is  a  good  girl,  isn't  she?"  "She  is  a 
lady,"  said  Miss  Reed,  "and  she  works 
with  all  the  energy  in  the  world,  but 
.-he  hasn't  got  the  foundation  to  work 
(511.  If  she  could  go  to  a  good  training 
school  two  or  three  years  and  learn 
language  she  might  succeed."  "Yes 
I  know,"  said  Morgan,  "but  she  would 
not  let  me  send  her  and  it  wouldn't 
be  a  good  thing  if  I  did.  What  in 
thunder  is  the  use  of  spoiling  a  hun- 
dred percent  cook  to  make  a  fifty 
percent  stenographer!"  And  then  he 
smacked  his  fist  on  the  desk.  "I  have 
got  it!  Send  the  ^irl  to  me."  and 
Madeline  Desplaines  came. 

The  Beginning  of  Success  from 
Failure 

Xow  there  was  one  fine  thing  about 
the  office  of  the  great  Morgan  Iron 
Works.  There  were  more  than  150 
employees  in  that  office,  and  every 
noon-time  the  Morgan  Iron  Works 
gave  a  good  substantial  lunch  to 
everybody  entirely  free  of  charge  and 
ran  the  cost  into  the  Expense  account. 
They  had  a  dining  room,  large,  and 
light  and  airy,  looking  out  from  the 
twelfth  story  of  the  great  office  build- 
ing where  you  could  see  Lake  Michi- 
gan shining  blue  and  bright  to  south- 
ward. The  lunch  was  really  a  dinner. 
It  consisted  of  soup,  a  meat  order  and 
a  substantial  dessert  and  tea  or  coflfee 
or  milk,  all  you  wanted  of  it,  and  it 
was  highly  appreciated  by  the  em- 
ployees. But  there  was  sometimes 
poor  cooking  and  the  service  was 
nothing  to  brag  about,  and  a  bright 
thought  had  entered  the  alert  mind 
of  Morgan  when  he  sent  for  Madeline 
Desplaines.  She  came  in  with  a  little 
troubled  frown  knitting  her  brows  and 


her  heart  in  her  throat,  for  Madelnie 
knew  that  she  wasn't  making  good. 
It  had  begun  to  dawn  upon  her  that 
she  was  not  a  stenographer  of  parts, 
.'iiid  was  likely  to  continue  in  about 
such  a  position  as  she  had  held  with 
the  Mail  Order  House,  and  she  fully 
expected  to  get  her  walking  ticket 
when  she  was  called  to  the  office.  But 
Battle  Axe  Morgan  had  not  for  a 
moment  forgotten  that  superlative 
meal  he  had  eaten  at  the  Desplaines' 
cottage  that  rainy  Sunday  when  hi.-- 
motor  broke  down  and  left  him  cold 
and  wet  and  hungry  five  miles  from 
anywhere.  And  he  said:  "Now  little 
girl,  I  want  to  have  a  nice,  quiet, 
friendly  talk  with  you  because  I'm 
interested  in  you  and  I  want  to  do  you 
some  good  if  1  can,  and  I  can  if  you'll 
be  sensible  and  let  me.  Chicago  is 
full  of  second  rate  stenographers  that 
draw  eight  or  ten  dollars  a  week,  per- 
haps they  get  up  to  fifteen.  Then  they 
either  settle  down  and  become  ma- 
chines, just  like  a  typewriter,  or  else 
go  and  get  married  to  the  first  fellow 
that  comes  along  with  a  pair  of  check- 
ered pants  and  a  red  necktie.  On  the 
other  hand,  there  ain't  twenty  people 
in  Chicago  that  could  cook  me  any 
such  meal  that  you  got  up  for  me  in 
half  an  hour  or  so  out  at  your  cottage 
that  Sunday.  Xow  I'll  tell  you  what 
i  want  you  to  do.  You  know  what 
our  dining  room  is  upstairs.  Well,  1 
want  you  to  take  cliarge  of  it,  and 
if  you  want  to  live  here  in  Chicago 
you  can  bring  your  mother  and  your 
brother  in  her.  From  what  you  told 
me  I  judge  you  are  not  making  any 
money  out  there.  I'll  buy  that  place 
and  use  it  for  one  of  my  Sevenoaks 
workmen,  and  you  can  bring  your 
mother  in  here  and  your  brother  to 
help  about  the  dining  room  and  I'll 
pay  them  good  pay.  and  I'll  give  you 
fifteen  dollars  a  week  right  on  the 
start  to  boss  the  job  and  see  that 
these  office  people  have  something  fit 
to  eat,  and  have  it  served  in  such 
shape  that  they  can  eat  it  after  it  is 
ready  to  be  eaten."  .\nd  Madeline 
Desplaines  accepted  the  position,  and 
liecame  the  first  officer  of  the  Morgan 
Iron  Works  Dining  Room. 

In  Her  Proper  Sphere 

.•\nd  great  was  the  change,  for  the 
girl  had  struck  her  proper  sphere  and 
was  in  her  element  from  the  start. 
Xever  were  such  lunches  served  as 
came  to  the  delighted  denizens  of  the 
Morgan  Offices.  There  were  novelties 
to  vary  the  dead  monotony  of  Ameri- 
can cookery,  which  is  not  to  be  com- 
pared in  variety  with  that  of  "La 
Belle  France."  The  girl  knew  what 
good  cookery  was.  she  knew  how  to 
prepare  a  meal  that  was  not  only  ap- 
petizing, but  good  to  look  at,  and  she 
knew  the  little  niceties  of  serving  that 
cost  nothing  and  yet  make  a  meal  so 
much  more  delectable.  More  than 
that,  she  knew  the  quality  of  things 
she  was  buying.  .\t  first  she  did  most 
of  the  cooking  herself,  but  soon  that 
was  given  over  to  others,  and  she 
simply  superintended  the  preparation 
of  the  meals.  With  Morgan's  permis- 
sion   she   went   herself   to   the   markets 
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and  purchased  the  meats  and  poultries 
and  fish  and  fruits  that  made  up  the 
substantial  menu  of  the  big  dining 
room  which  now  had  no  missing  em- 
ployees at  the  roll  call.  Before  Made- 
line came  a  good  many  went  out  to 
lunch,  especially  among  the  higher 
paid  members  of  the  office  force. 

She  soon  became  a  familiar  figure 
in  the  best  markets  of  the  big  city, 
and  nobody  tried  to  put  anything  over 
on  her  after  the  first  time.  The  fish 
had  to  have  bright  eyes  or  Madeline 
wouldn't  buy  them,  and  you  couldn't 
pass  ofT  any  cold  storage  poultry  for 
fresh  chickens  on  the  boss  of  the 
Morgan  Iron  Works  dining  room. 
The  result  was  unbounded  popularity 
for  the  young  girl,  who  was  thorough- 
ly master  of  the  situation.  And  then,  at 
the  end  of  the  first  year,  the  chief  had 
around  all  the  officers  of  the  company 
and  a  lot  of  others  with  their  wives 
and  sisters  and  cousins  and  aunts,  and 
gave  a  big  banquet  to  a  couple  of  hun- 
dred people,  with  goodness  knows 
how  many  courses  and  I  would  not 
dare  to  say  how  long  a  string  of  wine 
glasses  beside  each  plate,  for  this  was 
before  the  days  of  national  pro- 
hibition. The  result  was  a  triumph 
long  to  be  remembered  in  the  annals 
of  the  Morgan  Iron  Companj',  and  a 
tremendous  tip  was  handed  over  to  be 
distributed  between  the  mistress  of 
ceremonies  and  her  efficient  staff  of 
helpers. 

For  three  years  the  Dining  Room 
of  the  great  Morgan  Iron  Works  was 
a  famed  institution  and  the  pride  of 
Battle  Axe  Morgan's  life.  He 
brought  distinguished  visitors  from 
all  over  creation  to  take  lunch.  Gov- 
ernors, Congressiien,  actors,  even  big 
men  from  abroad  tested  and  praised 
the  delectable  menu  of  the  Morgan 
lunch  room.  Madeline's  salary  in  the 
meantime  had  been  increased  to 
twenty-five  dollars  a  week,  and  at 
Christmas  time  there  was  a  handsome 
present.  The  last  one  had  been  a  fine 
gold  watch  and  chain  from  the  office 
help,  for  they  all  appreciated  the 
handsome  mistress  of  the  Dining 
Room.  But  Morgan  called  Madeline 
to  his  office  just  after  that  Christmas 
dinner  and  said,  "Now,  young  woman, 
you're  not  a  little  girl  any  more.  I 
have  just  put  you  through  a  course 
of  training  here.  You  know  how  to 
buy  your  supplies  and  take  care  of 
your  help  just  as  well  as  you  know 
how  to  make  an  omelette,  broil  a 
steak,  fry  a  chicken,  and  make  a  salad 
and  now,  I  am  going  to  give  you  a 
chance.  I  want  you  this  afternoon  to 
come  over  on  the  North  Side  and  see 
what  I  have  over  there." 

La  Madeline 

That  afternon  B.  A.  Morgan  drove 
over  behind  a  $:i,000  span  of  trotting 
horses,  because  this  was  before  the 
day  of  the  ill  smelling  buzz  wagon, 
and  showed  Madeline  Desplaines  a 
fine  old  mansion  on  the  north  side  on 
one  of  the  avenues  facing  Lincoln 
Park.  It  had  been  the  Morgan  man- 
sion, but  his  wife  and  daughters  had 
decided  that  it  was  out  of  date  and 
they  must  go  with  the  other  million- 


airs  out  on  Prairie  Avenue,  or  some- 
where among  the  plutocrats.  It  was 
to  this  place  Bill  Howard  took  me 
that  night  in  Chicago  twenty-five 
3'ears  ago.  Morgan  drew  up  in  front 
of  the  big  house,  tossed  the  reins  to 
a  waiting  servant  and  said.  "Now  girl, 
I  am  gonig  to  give  you  a  chance.  Vou 
have  worked  for  me  well  in  the  din- 
ing room  at  the  big  office  and  more 
than  made  good,  but  those  slackers 
there  don't  deserve  any  such  dining 
room  as  they're  getting.  We'll  keep 
it  up  as  near  as  we  can,  but  I  am  go- 
ing to  give  you  a  chance  over  here. 
Now,  this  is  a  good  section  of  Chi- 
cago. There  is  a  lot  of  money  around 
here  and  piles  of  business  people  live 
over  on  this  side  and  do  business  on 
State  Street,  and  Wabash  and  Michi- 
gan Avenues.  You're  twenty-four 
years  old  now,  old  enough  and  shrewd 
enough  to  do  business  for  yourself, 
for  you  French  people  are  frugal  and 
alert  in  looking  up  prices  and  buying 
the  best  for  the  cheapest.  I  am  going 
to  tear  out  the  partitions  in  the  lower 
part  of  this  house  and  give  you  room 
enough  for  a  large  dining  room  that 
will  seat  two  hundred  or  more,  and 
there  are  plenty  of  rooms  upstairs  for 
private  use,  and  everything  of  that 
kind.  Quite  a  good  sized  banquet 
could  be  given  in  the  ball  room  up 
stairs.  It  will  take  some  money  to 
fit  the  place  up,  and  I  am  going  to  let 
you  have  the  money  just  the  same  as 
a  bank  would.  Y'ou  can  give  me  your 
note  for  it  and  pay  me  interest  just 
the  same  as  you  would  pay  anybody 
else,  for  I  know  you  don't  want  any 
charity.  I  can  send  you  some  busi- 
ness from  my  friends  right  on  the 
start,  and  I  wouldn't  be  at  all  sur- 
prised if  I  come  over  here  myself  oc- 
casionally and  bring  some  friends 
with  me.  We  won't  have  any  bar 
about  the  place.  Of  course  j'ou've  got 
to  serve  wine  and  beer  in  bottles,  and 
cocktails,  but  we  don't  want  the  heavy 
drinkers.  That  class  of  business 
doesn't  pay  in  a  place  like  this — drives 
away  the  class  of  trade  you  want. 
What  you  are  after  is  high  class  trade 
that  is  willing  to  pay  good  money  for 
good  food  well  served,  and  you  will 
get  it  just  as  quick  as  they  know 
wliat  they  are  going  to  get  at  your 
tables." 

Madeline  was  a  little  staggered  at 
such  a  proposition,  but  she  had  gained 
a  great  deal  of  self-reliance  from  the 
three  years  she  had  been  at  the  head 
of  the  Morgan  establishment,  and  she 
at  once  rose  to  the  occasion  and  ac- 
cepted the  opportunity. 

The  farewell  to  Madeline  Des- 
plaines, when  she  left  the  Morgan 
Iron  Works  dining  room,  was  indeed 
an  affecting  occasion.  The  girls  cried 
and  the  men  wanted  to.  but  were 
ashamed  to  show  such  watery  emo- 
tion. I  suppose,  as  a  matter  of  fact, 
during  the  three  or  four  years  that 
Madeline  Desplaines  had  been  con- 
nected with  the  dining  room  of  the 
big  offices,  she  had  been  proposed  to 
by  every  unmarried  male  in  the  office, 
from  Old  Peter  Wilkins,  the  head 
bookkeeper,  a  bachelor  of  seventy 
vears  with  not  more  than  six  hairs  on 


his  bald  head,  down  to  Alfred,  the 
red  headed  office  boy  of  sixteen.  But 
Madeline  was  too  busy  to  give  much 
attention  to  love  aflfairs  and  respect- 
fully declined  all  these  offers,  from 
bookkeeper,  salesman,  auditor,  ship- 
ping clerk  and  everybody  else,  and 
went  over  to  her  new  place  of  busi- 
ness, heart-free,  so  far  as  anybody 
knew.  The  office  force  made  her  a 
present  of  a  magnificent  clock  of  Or- 
mulu  ivory,  gold  and  silver,  and  a 
wreath  of  flowers  that  cost  a  cool 
fift}^  and  they  went  over  in  a  body 
on  the  opening  night  of  "La  Made- 
line," the  name  they  insisted  should 
be  given  to  the  new  restaurant  on 
the    Northside. 

The  opening  was  a  tremendous  af- 
fair, with  music  from  Theodore 
Thomas's  Orchestra — there  were  no 
awful  jazz  bands  in  those  days — and 
there  were  flowers  galore,  and  a  fam- 
ous tenor  sang  and  everybody  was 
charmed.  From  the  start  the  venture 
proved  a  great  success.  At  the  time 
I  visited  it,  it  was  well  known  all  over 
the  Middle  West.  People  who  came 
to  Chicago  went  to  the  famous  res- 
taurant, "La  Madeline,"  for  the  trav- 
eling men  had  told  them,  "You  don't 
want  to  go  to  Chicago  without  going 
to  that  restaurant,  for  there  yon  will 
find  the  poetry  of  eating."  and  it  was 
true,  too. 

But  She  was  a  Woman  After  All 

I  have  not  been  to  Chicago  for  mor( 
than  a  dozen  years.  I  have  occa 
sionally  heard  from  my  old  friend. 
Bill  Howard,  and  the  last  time  I 
wrote  him  I  asked  him  if  "La  Made- 
line" was  still  one  of  the  features  of 
the  big  citj-.  in  this  day  when  they 
serve  you  mighty  small  portions  and 
take  what  money  you  have,  without 
leaving  hardly  a  quarter  to  tip  the 
waiter.  Bill  Howard  wrote  me  that 
"La  Madeline"  was  out  of  business. 
She  sold  the  place  some  vears  ago, 
said  Bill. 

In  declining  many  an  offer  of  mar- 
riage, the  girl  kept  out  of  the  toils 
until  she  had  educated  her  brother, 
sending  him  through  the  L'nivcrsity 
of  Chicago.  Her  mother  died  a  few 
years  ago  and  then  Madeline  fell,  just 
as  most  women  fall.  A  young  Loch- 
invar  came  out  of  the  west,  a  Califor- 
nian,  bold  and  determined.  One  of 
llu'se  fellows  who,  when  they  want  a 
thing,  go  and  get  it.  He  wanted 
Madeline  from  the  first  moment  he 
saw  her  presiding  so  gracefully  over 
the  tables  in  the  restaurant.  She 
turned  him  down  at  first,  but  he 
haunted  that  restaurant.  He  was 
there  days  and  nights,  and  Sundays, 
and  I  suppose  she  did  as  many  an- 
other woman  has  done,  as  wise  as 
Madeline  and  as  foolish,  for  women 
are  both  wise  and  foolish,  .\nyway, 
she  sold  the  restaurant,  married  him, 
and  lives  somewhere  out  in  the  golden 
West,  where  her  husband  is  a  big 
owner  of  fruit  land,  and  raises  fancy 
stock. 

This  is  the  story  of  Madeline  Des- 
plaines. A  failure  as  a  stenographer 
and  yet  very  much  of  a  success  when 
she  got  into  the  right  environment. 
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larles  G.  Peabody,  for  several  jear> 
very  successful  commercial  teaclie>- 
the  suburbs  of  Cincinnati,  is  now 
ith  the  famous  automobile  firm  of 
odge  Brothers,  Detroit.  Mr.  Pea- 
)dy  says.  "I  found  actual  practice  of 
jsiness  quite  different  from  the 
leory  which  I  had  been  teaching,  but 
,y  knowledge  of  the  theory  has  come 
very  handy." 

Ir.  T.  Courtney,  with  whom  many  of 
ir  readers  are  well  acquainted,  and 
ho  for  some  years  past  has  been 
onnecled  with  the  Idaho  Technical 
nstitute,  Pocatello.  Idaho,  has  joined 
arces  with  Messrs.  E.  M.  Coulter  and 
(.  .A.  Smythe,  of  the  National  Busi- 
ess  College,  Roanoke,  Va.  Mr. 
ourtney  has  a  very  desirable  posi- 
ion  with  these  gentlemen  and  we  ex- 
ect  to  hear  of  much  good  work  being 
one  in  the   N.  B.  C. 


E.  J.  Dubois,  last  year  with  the  Pack- 
ard School.  Xew  York  City,  is  now 
head  of  the  commercial  work  of  the 
Speiicerian  Business  College,  Mil- 
waukee. 

C.  W.  Pearson,  cjf  the  High  School  oi 
Commerce,  Springfield,  Mass.,  is  a 
new  commercial  teacher  in  the  High 
.Schoiil  at  Wiilimantic,  Conn. 
Beulah  A.  Thayer  is  a  new  teacher  in 
tin-  .\li.rse  High  School.  Bath.  Maine. 
Edna  I.  Miller  goes  from  the  Elwood. 
Ind.,  Business  College  as  Assistant 
Educational  Director  of  the  Cleve- 
land. Ohio,  V.  W.  C.  A. 
J.  W.  Mclntyre,  recently  released 
Ir.ini  .Military  Service  and  formerly 
with  the  State  Normal  School  at 
Wayne.  Neb.,  is  a  new  commerci.il 
teacher  in  the  High  School  at  Casper, 
Wyo. 

Ellen  Heatherly,  La  Grange.  Mo,,  is  a 
new  commercial  teacher  in  the 
Mounds.  Okla.,   High   Sclio'!. 


Marc  B.  Stone  is  a  new  commercial 
teacher  in  charge  of  the  work  in  the 
State  Normal  School  at  Mavville, 
X.  D. 

Erwin  S.  Smith,  Berea.  Ohio,  is  the 
new  conimercial  man  in  the  Clarks- 
burg, W.  \'a.,  High  School. 
Miss  Beth  S.  Hayward,  last  year  with 
the  .North  .-\ttleboro.  Mass..  High 
School,  is  a  new  teacher  in  the  New 
Haven,  Conn..  High  School. 
W.  E.  Fairman  goes  from  the  Nes- 
quehoning.  Pa.,  High  School  to  the 
.\mherst,  Mass.,  High  School  as  com- 
mercial teacher  and  Supervisor  of 
Penmanship  in  the  grades. 
M.  F.  Denise,  last  year  with  the  State 
Normal  School  at  Whitewater.  Wis., 
heads  a  new  commercial  department 
in  the  Nichols  School,  Buflfalo,  N.  V. 
Miss  Estelle  PfafT,  last  year  with  the 
Johnson  City.  Tenn..  High  School,  is 
a  new  teacher  in  the  Butler.  N.  J.. 
J  licjh  School. 


The  first  of  a  series  of  six  plates  of  capitals  by 
in  the   B.   E.      Students  of  penmanship  can   find   no  b 
your  enthusiasm  is  not  aroused  to  practice  we   will 
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(k'orgi-  \V.  Collins,  who  now  has 
charge  of  the  penmanship  work  in 
the  State  Normal  College.  Ypsilanti, 
Mich.,  was  born  in  .■\lpena  County, 
Mich.,  in  l.SST.  He  first  became  inter- 
ested in  penmanship  while  a  student 
in  the  Alpena,  Mich.,  Business  Col- 
lege, where  he  was  under  the  direc- 
tion of  J.  A.  McDonald,  a  very  efifi- 
cient  instructor.  In  1908  he  entered 
Ferris  Institute  for  a  convnercial 
course  where  he  came  under  the  direc- 
tion of  A.  M.  Wonnell.  Later  he  went 
to  Heald's  College,  Oakland,  Calif., 
where  he  worked  with  the  well  known 
penmen,  T.  B.  Bridge  and  R.  V. 
Dixon,  and  made  the  acquaintance  of 
F.  O.  Gardner,  the  great  California 
])enman.  Madarasz,  who  at  the  time 
was  in  San  Francisco,  gave  him  criti- 
cism, inspiration,  and  help,  occa- 
sionally. He  remained  at  Oakland 
about  two  and  a  half  years  after  which 
he  went  to  Santa  Anna,  where  he 
supervised  writing.  He  then  returned 
to  Ferris  Institute,  where  he  remained 
seven   years. 

Mr.  Collins  is  quite  a  skillful  teach- 
er of  penmanship,  and  does  consider- 
able engrossing  of  diplomas,  etc.  He 
manages  with  his  penmanship  work 
to  pursue  at  least  one  >nbject,  as  a 
student,  sometimes  two  subjects. 
While  at  Big  Rapids,  he  reviewed  or 
pursued  the  first  time  nearly  every 
course  they  offer.  Now  that  he  is 
located  near  the  University  of  Michi- 
,'ian,  he  hopes  to  continue  the  study. 
He  is  interested  in  science,  especially 
Physics  and  Astronomy.  His  hobby 
is  music;  the  violiti  is  his  favorite  in- 
strument, having  acquired  enough 
skill  to  enable  hitn  to  e-xecute  stand- 
ard music  quite  well. 


This   beautiful   cover   design   was   made   by    O.    E.    Hovis,    policy   engrosser. 
Life    Ins.    Co. .Springfield,   Mass.      Work   of  this   kind   requires  patience   and   can 
grace  and  harmony  in  the  border.     Try  your  hand  at  coloring  it  after  you  have 
lin;d  it  in  India  Ink. 
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A   very   attractive    neat    Honor    Roll   from   the    Dennis    &    Baird    Studii 
Students  will  do  well  to  study  the  simplicity  and  harmony  of  this  piec;  o 


cklyr 


Till  ali.iM  .ountenance  is  that  oi 
Fred  li.  Gaut,  who  is  now  located 
with  the  Lincohi  High  School  and  the 
P  lytechnic  Evening  High  School.  He 
writes  a  very  fine  plain  hand,  and  also 
writes  good  ornamental  and  round- 
hand.  He  was  recently  granted  a 
Professional  Certificate  by  The  Busi- 
ness Educator.  Our  readers  will  no 
doubt  hear  more  from  this  young  man 
whom  we  expect  to  see  gradually  ad- 
vance   in    the    penmanship    profession. 


Jas.  E.  Brown,  formerly  of  Link's 
business  College,  Boise,  Idaho,  is  now 
penman  and  teacher  in  the  Albany 
Business  College.  Albany,  New  York. 
Mr.  Brown  attended  the  Zanerian  Col- 
lege of  Penmanship,  Columbus,  Ohic 
in  1913,  and  shows  unusual  ability  as 
a  pen, nan.  We  extend  to  him  our 
best  wishes. for  his  success  in  his  new 
position. 


-zH_^iy 


.L^ito 


A   photograph   of    Miss   Alice    E.    Ben 
Schenectady,  N.  Y.,  and  her  blackboard 
'  Bcnbow  is  a  live  and   enthusiastic   sup^r' 


,w.   Superv,. 
■iting  taken 


c    schools 
chool.      N 


Rene  Guillard,  the  noted  penman,  witli 
whom  B.  E.  readers  are  acquainted, 
has  returned  from  France  and  is  now 
in  the  Banks  Business  College,  Phila- 
delphia, where  he  was  employed  be- 
fore going  into  the  service.  His  many 
friends  and  admirers  will  look  for- 
ward to  again  seeing  some  of  his 
fine  work. 

E.  J.  Podolak,  of  Marshalltown,  lowa^ 
is  one  of  our  new  advertisers,  his  first 
advertisement  having  appeared  in  our 
September  number.  He  is  a  move- 
ment drill  specialist,  and  furnishes  ex- 
ercises for  the  purpose  of  inspiring 
beginning  students.  It  seems,  there- 
fore, that  the  day  of  movement  exer- 
cise specialists  is  here,  and  we  hope 
that  Mr.  Podolak  will  be  able  to  ac- 
complish splendid  results  in  the  work 
he  has  undertaken. 


f^^f^Uii/n^^^4^/iu^^r'      ^ 


SOME     RECENT     VISITORS     AT 
THE  OFFICE  OF  THE  BUSI- 
NESS  EDUCATOR 

C.  C.  Lister,  C.  \'.  Howe.  G.  ^\■. 
Harmon,  E.  G.  Miller.  \V.  C.  Brown 
held,  W.  L.  Jarvis,  J.  F.  Olivera,  F.  S. 
Robinson,  O.  S.  Smith,  W.  G.  Wiseley, 
Clarence  VViseley,  Dale  Horner,  C.  H. 
Haverfield,  E.  D.  Crim,  P.  A.  West- 
rope.  E.  M.  Etter,  J.  A.  Kirby,  Caryl 
ni..v,r.   1.  W".  r.-irker.  S.-im  \V.  Thonia-. 


I  be  written  tatitr  than  any  syAetn  of  ^eno] 
ihod  of  wnling  complying  with  the  tame  con< 
3n>  la  designed  to  lake  the  place  of  longhand  ii 


raphy   and   longhand. 


Our  Cnfoni  Instn 


HlTLOFl  GRAFIST. 


DETROIT.  MICHIG  \ 


3  Become  aGood  Pen- 

3  specimens  and  tells 

hon  others  mastered  penmanship  by  my 


f.  W.  TAMBLYN.  406  Meygr  BIdg..  Kansas  City.  Mo. 


Movement  Exercises 

Written  by  an  Expert 

An  inspiration  to  the  beginner.  A 
set  of  15  movement  exercises  fresh 
from  the  pen.  You  will  be  pleased 
— or  your  money  will  be  refunded. 

PRICE.  $1.00  A  SET 

E.  J,  Podolak,  Movement  Drill  Specialist 

MARSHALLTOWN     IOWA 

in  this  line  of 


HIGGINS' 

ETERNALINK-ENGROSSINGINK 

WRITES    EVERLASTINGLY     BLACK 

Thp:  Eternal  Ink  is  for  gen- 
eral writing  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  20c.) 
The  Engrossing  Ink  is  for 
special  writing,  engrossing, 
etc..  (2oz.  bottle  by  mail  30c.) 
These  inks  write  black  from  the  pen 
point  and  stay  black  forever;  proof 
to  age,  air.  sunshine,  chemicals  and 


fire. 


//.r 


r  d,al,r  J„ 


upph 


CHtS.  M.Hie6INS&C0.,MFI. 
271IINTHST.  BROOKLm,  «.  T. 


Hand  engraved  by  M.   Montague,   Chicago 


I'V    1/     The  kind  penmen  and  card  writers  want. 
•l-"     **■     HiKh  in  c|uality  and  cheap  in   price.      .I.t 
black,  free  flowinn.  dries  with  a  glosii. 

PRICES 

1    Gallon   $6.00 

'  J   Gallon   3.2S 

!    Quart    1.7S 

1    Pint 1.00 

;/,    Pint 60 

The  sbtnt  price)  an  pripald.  Cu^illlr  pricii  en  application. 

C.  F.  BEHRENS, 
1530    Taft    Ki.a.l  Cinc.nnati,    Ohio 


W.  L.  Holt,  M.  M.  Parker  and  Mrs 
M.  M.  Parker,  last  year  with  the  Buttt 
Business  College,  bought  the  Capital 
City  Commercial  College,  Charleston 
W.  Va. 


FOR  SALE 

A  select  higli  grade  school  featuring  Secre 
Uinal  Training.  Enjoys  good  reputation,  wel 
a'lvertised,    no    soliciting. 

Located  on  first  floor  of  own  Iniilding 
ideally  situated  in  a  beautiful  and  progressiv) 
town,  not  very  far  from  New  York  City. 

The  school  established  10  years  is  at  presen 
but  a  nucleous  of  its  possibilities  as  the 
founder  plans  it,  but  this  he  passes  along  to 
the  purchaser.  Failing  health  prevents  hii 
from  carrying  out  his  ideass. 

Write  "Ideal  School"  care  Business  Educa 
lor,    Columbus,    Ohio. 


My  10  Lesson 
Card  Writing  Cours< 

includes    plain,    semi-ornate, 
elaborate  styles  of  writing,    il 
trated  by  100  pen  written  cards, 
explained  by  ten  plates  of  sci 
also    giving    valuable 
the  buying  of  materia's,  cards,  ink 
etc..  $15. OO  Cash. 


'HARWELL  vyiLL  TEACH  you, 


SnHnfTCLL  TO  WRITE  SHORTHANl 
as  written  by  experts.  This  is  youi 
opportunity  to  prepare  for  a  goo( 
position.  Beginners  make  $15  to  $2i 
a  week:  e.xperts  .1^5.000  a  year  or  more.  : 
stamp  for  free  lesson. 

SHARWELL  EXPERT  SCHOOL, 

15  John  Street  NUTLEY, 


RESOLUTIONS 

Engrossed   &   llluminatei 

in  the  simplest  or  most  elab- 
orate manner.  Honor  Rolls 
War  Service  Records  and  Per 
traits  of  ever.v  descriptioi^ 
Highest  quality  of  Work,  Reaq 
onable  Prices. 

P.  W.  COSTELLO 

Odd  Fellows  Hall  BIdg..  SCRANTON.  PI 


Learn  to  Write  Your  Name 

Send  me  40  cents  and  I  will  write  your  name  on 
one  dozen  cards,  each  card  a  different  style  or 
combination.  If  you  can  get  a  handsomer  lot  of 
any  penmen  now  livinK  I  will  return  vour  money. 
/.s»7  that  lair? 

THE  BLUE  BIRD.  This  beautiful  specimen  of 
otf-hand  flourishing  is  executed  on  dark  blue 
paper,  size  8x10  inches,  in  black,  white  and  gold 
ink  and  I  will  promise  that  you  have  never  seen 
any thi  n(r  of  the  k  ind  so  handsome  before.  Prlc>  50c. 

MY  INK  FOUNTAIN  should  be  us<'<l  hv  t-veryone  who 
dees  hroad-p.-n  letterinit.  It  reirulates  tiie  flow  of  ink 
an.l  pr.'venl,.  Mots,  giving  smooth,  clearcm  lines,  Once 
used,  always  used.  Prue  2nc  each.  ."Ml  ihe  above  lor 
Sl.OO.     Circular  free. 

A.  W.  DAKIN.  604  Wast  Colvin  Streat.  Syracusa.  N.  Y. 


^^Srioto'Wfute 


will  not  rub  noi 
powder  off. 


THE  STANDARD  WHITE  INK 


J.W. JOHNSTON.  X^'e'  ROCHESTER,  N.r. 
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:hool  Solicitor  Wanted 

Liberal  Commissions 
ess  H.  W..  care  Business  Educator.  Columbus,  Ohio 


FOR  SALE 

11  or  part  interest  in  either  of  two 
asiness  colleges.  Would  consider  a 
.artner.    Address, 

"BUSINESS  COLLEGE" 

are  Business  Educator  Cohmbls,  O. 


ACT  QUICKLY!  OON'TWMT!  '^lS^::^'i:S^Tol 

must  try  to  see  my  written  cards.     A  selected  specimen 
for  your  scrap  book  FREE.     Send  me 25  cents  right  now 
in  order  to  he  sure  of  your  grasping  this  opportunity. 
M.  OTERO  COLMENERO, 


Engrossing  of  Diplomas 

Certificates,  etc..  done  in    first   class   style   at 
moderate  prices.     Write  for  particulars. 

G.  H.  ZIMPFER,    471  Gates  St ,  Columbus,  0, 


SCHOOL  FOR  SALE 

good  paying  small  school  in  good  com- 
mity.  Now  paying  over  $3000  a  year, 
n  easily  be  made  to  pay  much  more. 
iUing  to  sell  for  $600  cash  which  is  a 
od  deal  below  inventory.  Ill  health 
mv  reason  for  offering  to  sell. 

tt   '  ^p       ^        ^  Care  Buslnes  Educator 

'drfiSS      I   •     ll>     K-f         COLUMBUS,  OHIO 

WANTED  CAPITAL 

I  open  a  Business  College  in  a  City  of  SliO.OOii 
lopulation  with  60  towns  in  adjoining  territory. 
)nly  two  Business  Colleges  here.  This  is  a 
iplendid  territory  fora  good  down  town  school. 
Write  for  more  particulars. 

CAPITAL 

■  Business  Educator  Columbus,  Ohio 


WANT   TO    BUY 

A  good  school  or  part  interest  in  a 
school.  Experienced  school  man.  Ad- 
dress "Buyer",  care  Business  Edu- 
cator, Columbus,  O. 


LAST  CHANCE 

To  Secure   Specimens  of   Blanchard   Wo-rk 

5  Flourishes  at  $2.00  each 

3  Pieces  of  Ornamental  Writing     $2.00  each 
1  "Mother"  Piece  in  Engravers' 

Script $  5.00 

1  lllnmined  Motto  $10.00 

These  are  the  very  last  I  can  offer, 
and  this  advertisement  will  not  ap- 
pear again. 

JOHN  W.   MANUEL, 

520  GRANT  BLDG.,   LOS  ANGELES,  CALF 


N 


OMEN  ^^B^^^s"* 

Banks  are  ^rmploying  hundreds  of  women  in 
every  department  of  bank  work,  even  up  to 
cashier.  Clean,  pleasant  work  with  men's  pay. 
learn  by  mail.     Send  for  free  book. 


'■How 

Alcorn.  Pres,  Amer 
t  McLene  Building 


by  Edgar  G. 


TEACHER  WANTED 

An  expert  and  successful  teacher  of  Rowe 
bookkeeping  and  business  penmanship.  1  his 
is  ^  high-grade  permanent  position  requiring  a 
high-grade  man:  northern  city;  old  established 
school.  Give  full  particulars  in  reply.  Box 
193.  care  Business  Educator,  Columbus, 
Ohio. 


aXDOXD 
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Byrne  Practical  Touch 
Typewriting 

Fourteen  years"  success  in  some  of  .Amer- 
ica's largest  schools.  Contains  new  features 
making  possible  more  accuracy  and  speed. 
By  the  use  of  our  Key  Board  Practice  Chart 
less  typewriters  are  required.  The  text  is 
positively  a  time  saver  and  result  getter. 
Examination  copy,  post  paid,  thirty  cents. 

Byrne  Practical  Dictation  Book.  Twenty-five 
thousand  in  use.    Examina' ion  copy  thi 

The  Bvme  Simplified  Shorthand, 
thousand  in  use.     E.xar  ' 


Byri 


I  Sho 


nd.    Wr 


fifty 


BYRNE  PUBLISHING  COMPANY 

57  East  Jackson  Blvd..  ChicaBo,  Ul. 


NORTHWESTERN  TEACHERS' AGENCY 

LARGEST  IN  THE  WEST.  BOISE.  IDAHO. 


Emergency  \'aca 


HIGH  SALARIES   -  Write  us  immediately 


POSITIONS  forTEACHERS  and  BUSINESS  COLLEGES  for  Sale 

We  need  beginning  and  experienced  teachers  to  recommend.  Write 
for  our  FREE  literature;  state  qualifications  briefly.  If  you  would  buy 
a  money-making  business  college,  write  for  particulars— no  charge. 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  Bldg.,  MARION,  IND 


Our  Recrd  for  TWELVE  DAYS! 

Our  candidaies  appointed  in 

TWO  BIG  STATE  NORMAL  SCHOOLS 

iSalaries,   $200  and  $2,250 

Thirty-two  Excellent  High  Schools  -    Twenty-one  Business 
Colleges  und  Private  Organizations 

WE  STILL  HAVE  M.\NY  FINE  OPENINGS  ON  FILEl 

CONTINENTAL    TEACHERS'    AGENCY 

BOWLING  GREEN  I  INC.  \  KENTUCKY 


More 
Gossip 


In  1907   we  sent  him  to  his  first  substantial  position  in  a  Pennsylvania  High 
School,  at  S'J50.    In  1916.  we  placed  him  in  a  great  New  England  High  School. 
where  his  salary  has  just  been  made  $.3000,  with  about  $1000     on  the  side. 
For  obvious  reasons  we  cannot  be  more  specific  about  this  fine  man.   but  we 
are  helping  scores  of  others  to  real  salaries  this  year.    May  we  help  you'. 

The  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 


E.  E,  GAYIORD.  Manager 


(A  Specialtf  br  a  Specul 


ict  HilC.  Beverly,  Mase. 


Our  Candidates  Go  To 


State  Normal,   White- 
water,   Wis.;    to  high 

schools   in   Cincinnati, 

Des  Moines,  Omaha,  and  in  scores  of  other  good 
cities.  Splendid  business  college  positions  filled 
too.  Emergency  vacancies  now  open.  Let  the 
"Bureau  for  Specialists"  help  you. 


THE  SPECIALISTS'  EDUCATIONAL    BUREAU 

ROBERT  A.  GRANT,  Pres.  516-18  Nicholas  Bldg.,  ST.  LOUIS,  MO, 


■.MHW.iiJ>l,l,B.I,UJJ.lllJia»lllll.M,lll'JJlMJI,.IJJlLLga 
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NEWS   NOTES 

The    Chicago    Stationers'    Association 

recently  sent  a  circular  to  its  members 
|iointing  out  several  leaks  that  are  the 
main  cause  of  loss  in  conducting  the 
stationery  stores  in  that  city:  and  wh.i 
is  there  among  us.  after  hearing  s.) 
much  al)out  the  penmanship  work  in 
Chicago,  who  would  have  thought 
that  poor  penmanship  heads  tlie  lis.r 
Here  is  No.  1  of  the  list:  'Penman- 
ship so  poor  that  time  is  lost  in  read- 
ing it." 

The  Bowlmg  Green  Business  Univer- 
sity, liowling  ^.lrcen,  Kentucky,  thru 
G.  E.  Robertson,  sends  us  a  cub  of 
t\Miity-one  suijscriptions  to  the  Pro- 
fessional Edition.  These  are  fro  n 
twelve  different  slates,  indicating  the 
wide  territory  from  which  this  school 
draws  its  students,  as  well  as  the  in- 
terest arousicl  in  the  subject  of  l\-n- 
n'.anship. 

W.  P.  Musick,  who  was  president  of 
I'iedniont     I'lUsiness     College,     I-ynch- 


l)urg  \  a.,  fro.n  I'.M.'  to  I'.iis.  recently 
purchased  the  Memphis  Business  Col- 
lege, Memphis,  Tenn.  This  sch3ol 
was  established  in  18(i4.  Mr.  Musick 
is  proprietor  also  of  the  Xcwport 
liusiness  College,  Newport,  Ky. 
Jacob  Miller,  penman  and  engrosser, 
who  formerly  was  connected  with  the 
DeFclice  Studio  in  Xew  ^'ork  City,  is 
now  in  Chicago  with  the  H.  C.  Kas 
sell  Co.,  doing  engrossing.  Mr.  Miller 
has  recently  been  released  from  the 
C  S.  .-Mr  Service.  The  readers  of 
The  Hnsiness  Educator  can  therefore 
e.Kpect  to  hear  more  of  Mr.  Miller 
troll  now  on  than  they  have  during 
the   past  year. 

1  cm  iiawyier  is  now  IJ  r.^-t  n-  ol 
Handwriting  in  the  Public  Schools  of 
indianapolis.  Ind.,  having  resigned  as 
supervisor  of  writing  in  the  schools 
of  Mansaeld,  Ohio,  wdiich  position  we 
announced  in  our  September  issue 
that  he  had  accepted.  Tom  now  has 
a  position  forthy  of  his  energy  and 
aliilitv. 


J.  M.  Gressly,  who  :tttended  tli 
Zanerian  College  in  V.Wl,  is  penmai 
ship  instructor  in  the  Queen  Ann 
High  School.  Seattle,  Washington. 

Harry    A.    Strait,    who    has    had    coi 
siderable     experience     as     a     teache 
took   charge   of  the   penmanship  wor, 
at    the    Ferris    Institute.    Big    Rapid 
Septe:iiber   first.     He   writes  a   strong 
hand   and   is   a   capable   teacher.      M: 
Strait     is     a     young     man     of     abonl 
twenty-eight      years.      married.      an  i 
father  of  two  children.     He  has  don; 
considerable  academic  work  at   Ferri- 
Institute. 


WANTED 

.\n    experienced    Supervisor    of    VVrii- 
inf   qualified   to    teach   penmanship    in 
the  High  School  also.   Salary  $1500.0(i. 
.Man  preferred.     .Address, 
Supervisor,    care    Business    Educate 
Columbus,    Ohio 


y. 
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A  delicate,   grace'ul  set  of  ornamental  capitals  by  the  late   A.    D.   Taylo 
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The  Art  of 

2NGROS  SING 

p.  W.  COSTELLO 
Scranton.  Pa. 

\    RESOLUTION    ENGROSSING 

'    Kor    this    month's    coiitnhntion     « c 
'>resciit  an  engrossing  of  the  patnotic 
resohttion  adopted  by 
the     Benevolent     Pro- 
tective  Order  of   Elks 
at  their  annnal  session 
I     held   in   Atlantic   City. 
X.  J.,  in  the  month  of 
'     July,    and    known    as 
the    "flag    resolution." 
This    piece    of    work 
was  engrossed  in  col- 
or    throughout,     a  n  d 
nade  a  much   more   beautiful  appear- 
mce    than    the    photograph    gives    us 
:redit    for.      The    work   was   executed 
i\\  very  heavy  illustrating  Strathmore 
jristol  board,  size  :24x:jO  inches.     This 
)oard  is  splendid  for  brush  work,  and 
ts     surface     requires     no     wetting     or 
iampening    as     required     by     cheaper 
jristols  in  order  that  it  may  take  the 
)rush    and    color    with    better    results 
than    without    such    preliminary    pre- 
paration. 

The  entire  design  was  first  laid  out 
in  pencil  and  when  properly  lialanced. 
it  was  then  gone  over  with  a  :io:!  Gil- 
lott's  pen  using  a  water  color  wash  in- 
stead of  ink.  Mix  Paynes  Gray  and 
Lamp  Black  for  this  purpose.  All 
pencil  marks  were  then  removed  with 
irt  gum.  Would  suggest  that  leaving 
pencil  marks  until  work  is  finally  com- 
pleted is  inadvisable,  for  the  reason 
that  in  the  process  of  removing  them 
with  art  gum  or  eraser,  more  or  less 
damage  may  be  done  to  the  work,  ne- 
cessitating retouching.  This  means 
wasted  time  for  the  artist. 

The  architectural  portion  of  the  bor- 
der design  was  rendered  in  ditlferent 
tints  of  gray,  mixing  Paynes  gray, 
lamj)  black  and  a  little  yellow.  The 
Elk  head  and  eagle  were  also  finished 
in  grays,  with  here  and  there  some 
brighter  tints  to  heighten  effect.  The 
clock  face  and  panel  back  of  the  elk 
head  and  the  cartouche  below  the 
eagle  enclosing  the  four  mottoes  of 
the  organization  were  rendered  in 
purple,  which  is  the  prevailing  elk 
color.  The  flags  were  wrought  in 
their  naturaV  colors  of  red.  white  and 
blue  and  the  backgruond  or  sky  eflject 
of  the  waving  Old  Glory  in  blue.  The 
cords  and  tassels  of  the  folded  flags 
were  painted  in  different  tints  of  yel- 
low. The  initial  letters  red  and  pur- 
ple and  the  shading  of  display  lines 
in  crimson  lake  and  purple.  The 
laurel  sprays  coming  from  behind  the 
cartouche  in  green,  mixing  Hookers 
Gr.Mii  No.  2.  and  Paynes  Gray. 


;RE.NiMifiiNiSih^|l!P  i^  Mi 


America's  Finest  Penman  tL-a>-h<'.q  nipid,  tirck 

writing  I, y  Mall.     The    kiu.l    lliat    aeturee    p 
taistfs  eelaries.    Illustrated  Jourual  free. 
FEANCiS  B    COURTNKY.    Box  4^2,  Detroit 
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Lithographic    copies   of   the 
U.   S.  and  its  possessions. 


1300  lodges 


placed    in    Elk    lodges    throughout 


E    A    BANKER 


B  Prepare  by  mail  in  spare  til 
live  profession  in  whieti  thei 
tunities  for  both  men  anil  woi 
for  free  book.  "How  to  Bee. 
EdKar  C  Alcorn.  President. 
American  School  off  Banking,  29  McLene  BIdg  ,  Columbus.  0 
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WRITTEN  NAME  CARDS 

My  price  is  but  25c  per  dozen,  and  with  every 
order  I  will  enclose  one  card  beautifully  shaded 
in  gold.    Ordernow! 

D.  A.  O'CONNELL,  Penman 
R.  D.  No.  4  Le  Sueur  Center.  Minn. 


SPECIAL  OFFER! 

With  every  one  dollar  order  Ux  my  inks  I  will 
send  free  one  set  of  ornamental  capitals  or  one 
beautiful  flourished  bird  executed  with  whiteand 
gold  ink  on  blue  pap-  r  Satin  Gloss,  the  world's 
best  Klossy  ink  4  oz  bottle.  50  cts.  NONESUCH, 
the  ink  with  the  brown  line  and  black  shade, 
same  price.  Sample  cards  executed  with  these 
inks  free  for  a  two  cent  stamp. 

A.  VV.  DAKIN, 
604  W.  Colvin  St.  Syracuse,  N.  V. 
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A   beautifully  illuminated  piece  of. engrossing  by  A. 
ive's  engrossing  ranks  with  the  very  best. 


M.   Grove.    Chicago.       The    color    effect 


engraving.       Mr 


R.  E.  Wiatt,  the  active  and  efficient 
supervisor  of  writing  in  the  public 
schools  of  Los  Angeles,  Cal.,  on  his 
return  from  Berkeley,  where  he  con- 
ducted a  six  weeks'  summer  school 
of  penmanship  in  the  University  of 
California,  sent  us  a  list  of  sixty- 
three  subscriptions  for  the  Profes- 
sional Edition  of  The  Business  Edu- 
cator. The  subscribers  are  teachers 
who    were    under    his    instructions    in 


the  L'niversity.  He  also  sent  us  a 
package  of  101  specimens  from  teach- 
ers of  his  summer  session,  and  the 
work  of  every  one  graded  high  enough 
to  entitle  each  to  a  Zaner  Method 
Certificate.  This  lOOTr  list  of  certifi- 
cate winners  is  ample  evidence  of  Mr. 
Wiatt's  ability  to  get  results;  in  fact, 
we  know  of  no  one  who  is  more  cap- 
able of  enthusing  teachers  and   pupils 


in  the  subject  of  penmanship.  It  i- 
with  extreme  pleasure  that  we  lear 
the  University  of  California  in  it 
Southern  California  Extension  Cours 
is  to  have  Mr.  Wiatt  as  its  head  in  | 
the    penmanship    department.  | 

W.  R.  Boggess,  formerly  connecte  : 
with  the  \'irginia  Commercial  Colleg' 
Lynchburg.  \'a..  is  now  teaching  i::^ 
the  Lafayette.   Ind..  High  School. 


U  THE    SKETCHING    SEASON 


is  here  with  all  its  beauty.  You  can 
enjoy,  study  and  learn  to  sketch  with 
the  aid  of  Sketching  From  Nature,  a  book 
by  C.  P.  Zaner,  which  tells  and  shows 
how  anyone  can  soon  make  sketches 
direct  from  nature.  Fvery  penman 
can  learn  to  sketch  and  should  have 
a  copy.    Price,  postpaid  $L00. 

The  Zanerian  Sketch  Pad  is  suited  for 
pencil,  pen  or  water  color.  Price  40c. 

Penmanship  Publishers        ZANER    &    BLOSER    COIVIPANY 
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Practical  and  artistic   Roundhand  by  E.   A.   Lupfer,   of  the   Zanerian     College    of    Penmanship.     Columbus.    Ohio.       Perceptio 
5t  precede  performance  if  you  would  achieve  mastery. 


DESIGNING  & 

ENGROSSING 


E.  L.  BROWN 

Rockland,  Me. 


a,  and  stamps 


OiitliiK-   tiiit.-<l   initi;il-   cHrofiill\       Aild 
Cliinesi-    white    last,    aftt-r    i-rasiiig    all 

Ri.'nu'nil)i.T  that  balance  and  color 
values  are  very  important  requisites 
of  a  pleasing  design. 

BOOK  REVIEWS 


r  .-.iKU  >iiecialties  constitutiu.t;  tlu' 
art  of  "supplementary"  or  connectiv 
advertising.  It  is  a  valuable  book  t'oi 
those  who  use  gifts  of  any  kind,  si 
as  calendars,  leather  or  metal  novel- 
ties, or  printed  specialties,  for  tht 
purpose   of  building  good  will. 


dcMgn  for  this  niontli's  lesson 
1  practical  one  from  a  commer- 
cial standpoint,  but  as 
a  study  of  harmony 
of  line  and  color  we 
believe  it  worthy  of 
the  student's  best  ef- 
forts. 

I'"irst  lay  in  the 
principal  strokes  of 
the  design,  aiming  for 
graceful  curves  and 
correct  balance.  Use 
a  whole  arm  moveiuent  in  the  pencil 
sketch  as  well  as  for  the  pen  and  ink 
work.  The  lettering  should  be  pro- 
perly   spaced    and    w<'ll    proportioned. 
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Specialty    Advertising,    by     Henry    S. 
Hunting,    Xoveltv    News    Co.,    Chi- 
cago. III.     144  pages.     Price  $2,00. 
This     book     gives     the     elementary 
philosophy  and  practical  techniciue  of 
distributing  advertising  novelties   and 
busines's    souvenirs    so    as    to    employ 
the   system   known   as  "individual   ad- 
vertising"    or     personal     appeal,     and 
likewise    the    use    of    indoor    and    out- 
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foct:vc.  How  to  Make  Type  Work 
Voii,  Good  Animuiiltion  for  the 
jiliiig  Lists.  Street  Car  and  Outdoor 
IviTtisiiig,  Utilizing  Waste  Space, 
to  Get  and  Keep  Up  a  Good 
alnig  List,  Making  Sure  Your  Ad- 
rtisement  Pulls,  "Keeping  Books" 
nVour  Advertising,  The  "Mechan- 
"  of  Advertising.  Getting  the  Most 
It  of  Good-Will  Copy,  What  Your 
hertising  Can  Accomplish  in  Your 
,vn   Store. 


Introduction  to  Economics,  by 
Llrahani  A.  Laing,  formerly  instruc- 
in  economics  and   history,   Uni- 

sity  of  California.  Pul)lished  by 
The  Gregg  Publishing  Company, 
Xcu  York  City.  \.  Y.  Cloth  cover. 
4.'>4  pages. 

This  book   is  designed  as  an  intro- 

L-tury  treatise  on  the  science  of  Eco- 
miics.     In  its  preparation  the  author 

s  had  constantly  in  mind  the  de- 
ands  of  secondary  schools  for  a 
xtbook  that  lays  stress  upon  the 
scussion  of  economic  principles  with 

pecial  reference  to  American  condi- 
ans. 

Two  aims  have  been  followed.  First, 
i  give  a  working  basis  in  the  knowl- 
Ige  of  the  methods  and  terms  to  be 
ied.  and  of  the  content  of  the  sub- 
ct.  such  as  society  as  a  developed 
■ganism.  the  law's  of  production,  the 
ethods  and  organization  of  produc- 
on  and  exchange. 

The  second  aim  has  lieen  to  present 
le  metli  ids  empbiyed  in  ttie  applica- 


ti.m    lif   economic    principles,    with    es- 
pecial  reference  to  exchange. 

Mr.  Laing  has  laid  before  you  suffi 
cient  material  on  which  to  build  a  real 
knowledge  of  those  problems  with 
which  the  student  will  be  called  upon 
to   deal. 

A    Textbook    of    Retail    Selling,    by 

Helen  Rich  Norton,  formerly  Asso- 
ciate Director  of  the  Prince  School 
of     Education     for     Store     Service. 
Published   by   Ginn   &   Co.,   Boston. 
Cloth  cover,  383  pages,  price  $1.20. 
This   book,    written   by    an    unques- 
tioned authority',  is  primarily  for  those 
who  are  to  become  engaged  in  retail 
selling,  is  original  in  plan  and  concep- 
tion,   is    in    conformity    w-itb    the    re- 
quirements  of   the    bulletin    on    retail 
selling  issued  by  the  F"ederal  Board  of 
\ocationaI    Education,    and    provides 
adequately      assignments      for      home 
work   and    outside   study. 

The  book  is  especially  adapted  for 
third  and  fourth  year  high-school 
classes.  Eduactional  directors  in 
stores,  and  teachers  of  part-time,  con- 
tinuation, and  evening-school  classes 
in  retail  soiling,  will  also  tind  it  most 
valuable. 

Attracting  and  Holding  Customers,  by 

Wheeler  Sammons.  Published  by 
.\.  W.  Shaw  Company.  Chicago,  Illi- 
nois. Cloth  binding,  230  pages. 
Price  $).'25,  postpaid. 
This  book  is  intended  for  the  retail- 
er who  wants  to  know  what  other 
successful     retailers     have     found    out 


through  years  of  experience  abont 
contact  with  customers.  Because,  af- 
ter all  it  is  the  customer,  actual  or 
prospective,  who  makes  or  breaks  any 
business   enterprise. 

The  book  contains  plans  for  making 
publicity  pay.  developing  business  per- 
sonali'ty,  leading  prospects,  sizing  up 
the  field,  meeting  mail  order  competi- 
tion, finding  the  selling  point  of  nicr- 
dhandise,  making  your  publicity  time- 
ly, arousing  customers'  interest,  and 
cash-in  on  dull  periods. 

The  book  tells  yon  not  what  may 
be  done  to  attract  and  hold  custoinjrs. 
but  what  has  been  done  by  prog."e>- 
sive.  profit  making  retailers  all  over 
the  country.  .A  careful  perusal  of  this 
book  will  undoubtedl}'  prove  pru  r- 
able   to  any  interested  person. 


Lessons   in    Personal    Efficiency.      By 

Robert  Grimshaw.  Published  b>- 
The  MacMillan  Company,  New 
York.  Cloth  cover.  '.Mm  pages, 
price  $l..ill. 

Lessons  in  personal  efficiency  are 
clearly  and  concisely  set  forth  in  this 
work.  At  the  end  of  each  chapter  u 
series  of  questions  are  found.  These 
questions  will  help  the  reader  and  stu- 
dent to  get  a  clear  understanding  of 
the  outlying  principles  which  are  dis- 
cussed in  the  following  chapters:  Ex- 
amples of  Efficiency;  Forces;  .'Atten- 
tion; Perception;  Records  and  St.ind 
ards.  Planning;  Environment  an  i 
Habit;  Time-Fatigue;  Memory;  Rea^- 
oning;  The  Will;  Loyalty  and  Co-n;i- 
eration;    Short    Cuts. 


(  )ur  licKiks  ;in-  rex  ised  and  inipro\ed  from  year  tu  year  largely  on  the  advice  and  suggestions 
Ml'  the  teachers  wlm  use  them.  We  keep  constantly  in  touch  with  the  most  successful  teacher.s 
in  the  largest  and  ni.ist  progressive  schools.  The  se\erest  of  practical  experience  is  applied  to 
iiiir  text-l)n(iks  ;ind  exercise  books  daily.  We  spare  nn  pains  or  expense  in  keeping  up  witli  the 
times. 

I^xamine  i>iir  New  Practical  Letter  Writing,  nr  nur  Tnuch  Tyiiew  ritiiig.  or  uur  Plain 
luiglish,  or  nur  Arithmetic  Aids,  or  any  other  book  in  nur  catalogtie.  Also,  nur  exercise  books, 
.■-uch  as  Letter  Writing  Lessons,  and  Plain  English  in  Practical  Exercises.  They  will  grip 
your  attention  and  ycm  can  not  fail  to  appreciate  tlieir  good  points,  once  you  get  them  under 
cc  insideration. 

I\enienil)er  that  in.ithing  is  too  good  for  you,  and  nnl}-  the  best  is  good  enough  fnr  this  re- 
cnnstruction  jieriod  of  world  peace. 

We  make  it  easy  for  you  to  change  text-books  witiiout  a  jar.  \\'e  ha\e  studied  your  needs 
thnmughly.     It  i^  up  to  you  to  consider  tlie  result  nf  cnir  efforts  in  ynur  behalf. 


THE  PRACTICAL  TEXT  BOOK  COMPANY 

1739  Euclid  Avenue  CLEVELAND,  OHIO 
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VALUABLE    BOOK    ON    COMMERCIAL    PEN     LETTERING 


HIGH  GRADE 


DIPLOMASan^ 

Certipicates. 


V 


"Practical  Compendium  of  Commercial  Pen  Let 
g  and  Designs.'*     (1HI^  edition,  revised  and  enli 
pecially  gtaded  and  arranged  for  School  use.) 


ged 


ot  the  Marking,  Shading,  FMa 
pecial.  Border  and  Shadow  Lettering  Pens.  Coi.taiiw 
100  pages  1%  X  10^  illustrating  148  platas  of  Commercial 
Pen  Alphabets,  Dfsigns,  Show  Card  Layouts.  Cor 
Borders,  Scroll  Designs,  etc.,  with  complete  instruction! 
for  each  This  book  has  a  beautiful  front  cover  pagt 
printed  in  three  colors  and  Gold.  We  guarantee  tbii 
book  to  be  exactly  as  represented  or  money  back. 
Prtpaid,  $1.00.      CoropV-te  catalog  of  Lettering  Sopplii 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

Desifjning  for  All  Purposes 

!i=  HOWARD  &,  BROWN  ^= 

Rockland,  Maine 
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mm 
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nPHIS  is  one  of  the  most  useful  and  popula 
•1   pent  for  general  school  work.     Its  use  is  rec 
oinrnended  for  nearly  all  grades  of  school  work 
This  Esterbrook  No.  46.i  is  especially  adapted  to 
mercial  work  in  high  school.. 

Send  ir.rfor  tiiwjil,  ,lv:e,i  nn,l  then  Inn,  a  box 

THE  ESTERBROOK  PEN  MANUFACTURING  GOMPANr 

92-100  DELAWARE  AVENUE,       CAMDEN.  N.  J. 


a'/^fm///?^ 


^^^u<i/n^d^^f/iu^f^r'       % 


BLACKBOARD  WRITING 


A  manual  of  il 
pages  for  all  teach- 
ers showing  how 
lo  properly  use  and 
write  on  the  board. 
All  the  important 
things  such  as  po- 
s  i  t  i  o  n,  handling, 
chalk,  quality  of 
line,  size,  ruling, 
etc.,  are  discussed. 
The  book  is  well 
i  1  1  u  s  t  r  a  t  ed  and 
makes  blackboard 
writing  easy  and 
fascinating — it  will 
lielp  you  to  better 
i  n  5  t  r  net,  interest 
and  enthuse  your 
pupils. 


Price 


stpaid.  :i."i 


ZANER  &    BLOSER    COMPANY,    COLUMBUS,    O. 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


PRINCIPALITY  PEN,   NO.  1 


xl||llllj.>:.LPHllNiah 
3    CIILOTT'S       1 
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VICTORIA  PEN,   No.  303 

.«jiwMuiiiigat.i,nj.iiiiiiiiiiiiiii>, 

DOUBLE   ELASTIC  PEN,   No.  604  E.  F. 


GUIolt  s  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  Extensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD   BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Agents 
93  Chambers  St.  NEW  YORK 


HANDSOME  DESIGN  CARDS 


Design   from    Set   One  Design  from  Set  Two 

/e    here    offer    the    penmanship    loving    public    two    sets    of    beautiful  We   present    above    one   design    from   each    set.    but   you    must    see    all 

1   cards,   each   set  containing  twelve  cards  with  a   different   design  on  of    the    designs    to    fully   appreciate   them.      After    seeing    the    cards,    many 

and  with  sufficient  blank  space  for  a  name  to  be  written.  persons    have    ordered    large    quantijties,    some    using    them    for    school    ad- 

'hesc    cards    are    unquestionably    the    finest    of    the    kind    ever    gotten  virtising    purposes    and    others    for    regular    card    writing    purposes.       One 

In    the    hands   of    wide-awake    card    writers    they    are    money-makers,  card  wniiter  who  tises  t^ese  cards  reports  that  he  and  his   brother   cleared 

ig   less    than    7    cents   per    set    of    twelve    cards    when    70c    worth    are  ,?7.00   in   one  day   writing  in  a  park. 

ed    at    a   time.      Remit    20    cents    for    the    two    sets,    one    set    of    each 

■er,  and   see  how  easy   it   will   be  to   take  orders  at  good   fijrures.  Prices  for  Set  One  or  Set  Two 

wnting  surface  of  the  cards  is  unexcelled  for  fine  penmanship.     They  ,_  .,  .■.-,..,  .,  ,  ,       ,-  i     i 

.rinted    so  as   to   resemble   pen    work    very    closely,   and   most   persons  <B>'   '"»''   pos'paid.)      At   these   prices   the   cards   can    l.e   lurnishe.1 

I  suppose  them  to  be  pen  work.     The  original  designs  were,  of  course,  ^"   ^^^^   only. 

repared   with  the  pen,   set  une  having   been  executed  by   one  penman,  l"wo   sets  of  24  cards 20c 

let  two  by  another,  both  of  whom  are  recognized  as  masters  in  flour-  Six  sets  of  72  cards 40c 

5  and   designing.  Twelve  sets  of  144  cards 70c 

ZANER  &  BLOSER  COMPANY,  Penmanship  Specialists,  COLUMBUS,  OHIO 
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Rowe 
Shorthand 

''^  Every  Sound  in  the  Outline  ' ' 


Less  than  75  word-signs  are  used 

All  other  words  are  written  with  full  phonetic  outlines 

The  terminations  of  words  are  never  dropped 

Initial  and  final  vowels  are  written,  not  indicated 

The  outlines  are  brief  and  facile 

Inedibility  is  absolute 


In  the  recent  speed  contest  comlucted  iiudcr  tlit-  auspices  uf  the  Xatiniia!  Shdrthnnd 
keporters'  Assoi-iatic  in.  ?^Iiss  Florence  AI.  Palmer,  a  writer  rit  Rnwc  Slmrthand.  transcrilicd 
the   130  wiird  "take"  with  98%  accuracy. 

Miss  Palmer  is  an  office  stenographer  who  has  h.id  \m\  experience  whatever  in  repiirtiiis^ 
wiirk  and  has  ne\er  been  in  a  shorthand  contest  before.  Her  achievement  ileninnstratcs 
mice  mure  that  hy  the  use  of  Rowe  Shorthand  it  is  entirely  possible  to  acquire  reporting 
speed  without  the  necessity  of  learning  long  lists  of  word-signs,  abbrexintions.  and  contrac- 
tions. .Miss  Palmer  actually  makes  use  of  only  seventy-five  word-sign  forms  and  writes  the 
cutline^  i'mt  all  uther  words  in  full  according"  to  the  iirirci])les  of  the  system. 

We  have  prepared  a  little  pamphlet  showing  .1  facsimile  of  Miss  Palnur's  re]iorting  note- 
together  with  a  transcript  giving  the  sounds  actually-  expressed  in  each  outline  of  the  fac- 
simile notes.  A  copy  will  gladly  be  sent  hy  our  .'shorthand  Oejiartnieiit  to  an\-  teacher  who 
requests   it. 

Prepare  yourself  to  teach  Rowe  Shorthand.  Write  for  particulars  of  our  correspondence 
course  for  teachers. 


143  Second  Street  t  t    /" -^      >  y^  Harlem  Square 

San  Francisco,  Cal.        /AV  /"/.  rT^./zxyocrty^o.         Baltimore,  Md 
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Business  is  Calling  for 
More  Stenographers 


MORE  schools  should  teach  and  more  pupils  should  learn 
stenography  and  typewriting.  The  demand  for  school 
graduates  trained  in  these  subjects  was  never  greater;  the 
opportunities  for  such  students  never  better. 

It  pays  the  young  boys  and  girls  of  today  to  learn 
stenography  and  typewriting.  Above  all  it  pays  them  to 
learn  type\vriting  on  the 

SELF-STARTING 
REMINGTON 

—  the  machme  which  enables  the  typist  to  turn  out  business 
letters  from  15  to  25  per  cent,  faster. 


REMINGTON  TYPEWRITER  COMPANY 

(INCORPORATED) 

374  BROADWAY  NEW  YORK 
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Important  Notice 


The  entire  Tablet  Method  of  Teaching  Bookkeep- 
ing has  just  undergone  a  complete  revision. 

Schools  now  using  the  Complete  Tablet  Method  should, 
in  the  future,  order  the  new  Complete  Tablet  Method. 

Schools  using  the  Intermediate  Tablet  Method  should 
order  the  new  Elementary  which  may  be  followed  by  the 
new  Intermediate  or  Section  One  Ellis  Industrial  Book- 
keeping. The  latter  is  about  equivalent  to  the  Interme- 
diate Tablet  Coiuse  before  the  revision. 

Schools  using  the  Elementary  Tablet  Method  should 
order  the  new  Elementary  Tablet  Method. 

Schools  using  the  Complete  Less  Elementary  Tablet 
Method  should  order  the  new  Intermediate  Tablet  Method. 

Schools  using  the  Complete  Less  Intermediate  Tablet 
Method  should  order  Section  Two  Ellis  Industrial  Book- 
keeping. 

The  Primary  Tablet  Method  may  still  be  had  as  formerly. 

Note  especiallg  that  the  New  Intermediate 
follows  but  does  not  include  the  work  of  the  New 
Elementary. 

Under  the  new  plan  business  colleges  may  obtain  a 
four  unit  course.  High  or  denominational  schools  offer- 
ing two  years  in  bookkeeping  may  obtain  a  separate  unit 
for  each  semester. 


ELLIS   PUBLISHING   COMPANY 

BATTLE   CREEK.    MICHIGAN 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and  Advanced. 

rsonal   service   of    R.   J. 

Also  Resident  Course  for  Business  Colleges. 
Sample  lessons  sent  for  small  deposit. 


Bennett  Accountancy  Institute 

402  Land  TItl*  BldK-        Philadelphia,  Pa. 
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Metropolitan  System  of  Bookkeeping 

By  W.  A.  SHEAFFER 

The  following  are  a  few  reasons  why  this  new  text  is  being 
rapidly  adopted: 

The  author  is  a  teacher  of  elementary  bookkeeping,  also  an  expert  accountant,  and 
teacher  of  advanced  accounting. 

It  is  emphatically  a  modern  text— educational,  vocational,  and  disciplinary,  and  con- 
veniently arranged  for  a  combination  of  class  and  laboratory  methods  of  instruction 

The  emphasis  is  constantly  on  the  thought  side  of  the  subject. 

The  complete  text  (402  pages)  and  divided  units,  adapt  Metropolitan  System  of  Book- 
keeping for  long  or  brief  courses,  and  for  use  of  special  sets. 

There  is  a  careful  grading  of  the  work  from  the  beginning,  and  new  subjects  are  intro- 
duced one  at  a  time.  A  full  explanation  and  script  illustrations  accompany  the  introduction 
of  each  new  subject,  book,  transaction,  or  paper,  followed  by  exercises  to  be  worked  out 
by  the  pupil 

Business  papers  are  used  extensively  in  only  one  unit  of  the  system.  In  the  other  units 
only  the  essential  papers  connected  with  the  new  features  are  introduced. 

The  text  does  not  go  to  the  extreme  in  the  matter  of  accountancy,  but  is  strictly  in  ac- 
cordance with  modern  accounting  practice. 

The  work,  from  the  beginning,  is  teachable  to  pupils  of  high  school  age. 

Quality  of  material  and  workmanship  considered,  the  prices  are  surprisingly  low. 

METROPOLITAN     TEXT     BOOK     COMPANY 

Publishers  of  "Metropolitan  Series"  of  Commercial  Texts.         37  South  Wabash  Ave.,  Chicago 


The  Machine  With  a  Future 


VICTOR 
„  and 


Calculating  Machine 


PRICE 

$85£o 


Offers 
)e  1 1  e  r 
value  for 
thepricethan 
any  machine 
ever  built.  It  is 
light,  portable  and 
compact,  and  is  every 
inch  an  adding  and  cal- 
culating machine.  Ask  any  user  what  he  thinks  of 
the  Victor  Adding  and  Calculating  Machine. 


Victor  Adding  Machine  Co. 


817-825  W.   Washington   Boulevard 


CHICAGO.  U.  S.  A. 


Bliss  Bookkeeping  and 
Office  Practice 

An  ideal  Office  Practice  System  espe- 
cially suited  for  large  Commercial  Depart- 
ments. 

A  splendid  course  in  Partnership  and 
Corporation  Accounting,  Wholesale  Ac- 
counting and  Banking. 

Bliss  Bookkeeping  and 
Business  Practice 

Just  the  thing  for  a  small  department, 
Night  School,  or  for  short  Business  Course 
for  stenographers. 

You  should  examine  these  two  systems 
before  making  your  adoption. 


THE  F.H.  BLISS  PUBLISHING  COMPANY 

SAGINAW,    MICHIGAN 
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Mr.   Albert   Schneider 


Nnt*"nal  *l|nrtljaiiD  iivr^iurh'ra'  AGBOriattmi 

SPEED  CERTIFICATl, 


Ellio  (Strtifiro  Uial  (C^i'^l-^^;^^)  ;-<^t '/r^'  l/ 


U  passed  a  Jive-minulc  test 

*i  under  the  direction  of  the  Natioitat'SfdirJhand  Reporter^'  Association 
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The  Certificate 


(Questions  are  not  settled  until  the  right 
and  wrong  of  the  questions  are  determined. 
Questions  are  not  settled  by  a  discussion  of 
the  details;  they  are  not  settled  until  the 
people  grasp  the  fundamental  principles, 
and  when  these  principles  are  fully  compre- 
prehended,  then  the  people  settle  the  ques- 
tion and  they  settle  it  for  a  generation. 
The  people  are  studying  the  money  ques- 
tion, studying  it  as  they  have  not  studied 
it  before;  aye,  studying  it  as  they  have  been 
studying  no  economic  question  before  in 
i'our  lifetime  or  mine;  and  studying  means 
understanding.  To  study  we  must  com- 
mence at  the  foundation  and  reason  upward. 


E.xtract   from    the   article 
lade  his  record. 


which    Mr.    Schneide 


200  Words  a 
Minute 


The  record  of  an  eighteen-year-old  boy  in 
the  recent  shorthand  speed  contest  held  by 
the  National  Shorthand  Reporters'  Associa- 
tion. 

Mr.  Albert  Schneider,  winner  of  the  N.  S. 
R.  A.  Speed  Certificate  for  writing  at  two 
words  a  minute  for  five  minutes  on  literary 
matter,  was  graduated  from  the  New  York 
High  School  of  Commerce  in  February, 
1918. 

^^'hile  many  of  the  fastest  shorthand 
writers  in  the  country  participated  in  the 
recent  contest  in  Detroit,  only  four  other 
writers,  all  of  whom  were  much  older  than 
Mr.  Schneider,  were  successful  in  writing 
and  transcribing  the  two  hundred  word  lit- 
erary matter  "take."  In  fact,  during  the 
entire  history  of  the  N.  S.  R.  A.  Shorthand 
Speed  Contests,  only  twelve  other  writers, 
all  with  many  times  the  experience  of  Mr. 
Schneider,  have  succeeded  in  turning  in 
qualifying  transcrips  at  two  hundred  words 
a  minute  on  literary  matter. 

The  achieveinent  of  this  youthful  writer 
is  only  one  more  instance  of  the  efficacy  of 
Gregg  Shorthand  as  a  reporting  instrument 
— the  instrument  used  by  the  younger  gen- 
eration of  shorthand  reporters. 


The  Gregg  Publishing  Co. 

NEW  YORK  CHICAGO  BOSTON 

SAN  FRANCISCO  LIVERPOOL 


^^^^fa/n^d^^e/iu^ai>r-       ^ 


NOW  READY 

Fifteenth  Edition.      Revised  and  Enlarged  to  Ninety  Pages 

A  Practical  Course  in  Toucli  Typewriting 

By  CHARLES  E.  SMITH 

The  first  edition  of  A  Practical  Course  in  Touch  Typewriting  was  published  in 
June,  1904.  It  at  once  took  a  commanding  position  among  text-books  for  the  teaching 
of  touch  typewriting.  When  the  World's  Championship  Typewriting  Contests  were 
inaugurated  the  exponents  of  A  Practical  Course  won  every  contest  in  every  class  for 
so  many  years  in  succession  that  a  rival  publisher  began  speaking  of  them  as  profes- 
sional typists.  This  unconscious  compliment  has  continued  to  be  deserved  by  the 
brilliant  galaxy  of  representatives  of  A  Practical  Course.  Every  World's  Record  in 
every  class  is  held  by  typists  who  learned  from  Mr.  Smith's  text-book.  The  Fifteenth 
Edition  adds  sixteen  pages  consisting  of  twenty-seven  selection  from  famous  speed 
contests.  Every  World's  Championship  Contest  is  represented,  the  names  and  rates 
of  the  winners,  together  with  the  date  of  the  contest  being  given.  The  addition  of  this 
new  material  makes  A  Practical  Course  more  than  ever  a  favorite  of  those  who  aspire 
to  the  highest  honors  in  the  world  of  typewriting  speed  and  accuracy. 

You  can  buy  a  LARGER  but  you  cannot  buy  a  BETTER  book 


Stiff  Paper  Covers,  70c.  Cloth,  $1.00 

Adopted  by  the  New  York,  Boston  and  Baltimore  High  Schools 


ISAAC  PITMAN  &  SONS,  2  West  Fortyfifth  street,  NEW  YORK 


-PUBLISHERS  OF- 


"Isaac  Pitman's  Spanish  Shorthand,"  $1.30  "Isaac  Pitman's  French  Shorthand,"  80c. 


Seventh  Revised  Edition.     Adopted  by  the  New  York  Board  of  Education 

STYLE  BOOK  of  BUSINESS  ENGLISH 

Including  Duties  of  a  Private  Secretary,   Card  Indexing 
and  Record  Filing 

"I  have  received  a  copy  of  'Style  Book  of  Business  English'  and  wish  to  say  that  it 
impresses  me  as  being  a  very  valuable  publication  and  one  which  should  be  very  helpful 
to  the  schools  in  the  matter  of  business  correspondence."  —  Edw.  W.  Stitt,  District 
Superintendent  of  Schools,  New  York  City. 

"Your  'Style  Book  of  Business  English'  is  the  only  text  that  I  know  of  that  con- 
tains completely  and  in  lesson  form  all  the  points  on  business  correspondence  needed 
by  students  of  stenography,  bookkeeping  and  typewriting." — Leo  P.  Callan,  St.  John's 
College,  Brooklyn,  N.  Y. 

"I  have  just  completed  a  review  and  comparison  of  a  number  of  books  dealing  with 
business  correspondence  for  secondary  schools  and  I  find  not  one  of  them  equal  to 
your  'Style  Books  of  Business  English'  in  respect  to  the  amount  of  information  given 
and  the  thorough  follow-up  devices  to  test  the  pupils'  mastery  of  the  various  topics 
discussed.  Other  features,  especially  your  treatment  of  Letters  of  Application,  are 
entirely  original  and  very  suggestive.  It  seems  to  me  just  the  book  we  need  to  train 
competent  office  assistants."— Jos.  B.  Wadleigh,  Teacher  of  English,  Hackensack  (N.  J.) 

"'S'^  S^*^""'-  PRICE.  $1.10 

Send  for  Particulars  of  a  Free  Correspondence  Course  for  Teachers  in  Isaac  Pitman  'Shorthand 

ISAAC  PITMAN  &  SONS,  2  West  Fortyfifth  Street,    NEW  YORK 

Publishers  of  "Course  in  Isaac  Pitman  Shorthand,"  $1.50:    Adopted  by  the  I\ew  York  Board  of  Education 
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NUMBER  III 

The  BUSINESS  EDUCATOR 

Entered  at  Columbus,  O.,  Post  Office  as  2nd  Class  Matter 

Arthur  G.  Skeeles  -------    Editor 

E.   W.  Bloser  -----     Business  Manager 

Zaner  &  Bloser  Co.     -    Publishers  and  Owners 

Published  monthlv  (except  July  and  August) 
118  N.  High  St.,  "Columbus,  O.,  as  follows: 
Teachers'  Professional  Edition,  $1.00  a  ye.ir. 
Students'  Penmanship  Edition,  75  cents  a  year 
(Foreign  subscriptions  20  cents  extra;  Canad- 
ian   subscriptions    10    cents    extra). 

Remittances  should  be  made  by  Money  Order 
or  Bank  Draft,  or  by  currency  at  sender's  risk. 
Stamps   accepted. 

Two  Editions.  The  Teachers'  Professional 
Edition  contains  40  pages,  8  pages  of  which 
are  devoted  to  Accounting,  Finance,  Mathe- 
matics, English,  Law,  Typewriting,  Advertis- 
ing, Conventions,  etc.,  and  Departments  spec- 
ially suited  to  the  needs  of  teachers,  princip.ils 
Hnd    proprietors. 

The  Students'  Penmanship  Edition  contains 
32  pages  and  is  the  same  as  the  Professional 
Edition,  less  the  8  pages  devoted  to  commer- 
cial subjects.  This  edition  is  specially  suited 
to  students  in  Commercial,  Public  and  Private 
schools,  and  contains  all  of  the  Penmanship, 
Engrossing,  Pen  Art,  and  Lesson  features  of 
the    Professional    Editi^ 


The  Business  Educator  is  devoted  to  the  pro- 

fressive  and  practical  interests  of  Business 
ducation  and  Penmanship.  It  purposes  to 
inspire  and  instruct  both  pupil  and  teacher, 
and  to  further  the  interests  of  those  engaged 
;.,    ^v,^    ....^.-t.     :.,    «-:...,..>    ....    .....11    ....    ;r,    ....i.t;.^ 
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Change  of  Address.  If  you  change  your  ad- 
dress, be  sure  to  notify  us  promptly  (in  ad 
vance,  if  possible),  and  be  careful  to  give  the 
old  as  well  as  the  new  address.  We  lose  many 
journals  each  issue  through  negligence  on  the 
part  of  subscribers.  Postmasters  are  not  al- 
lowed to  forward  journals  unless  postage  is 
sent  to  them  for  that  purpose. 

Subscribers.  If  we  do  not  acknowledge  re- 
ceipt of  your  subscription,  kindly  consider  first 
copy  of  the  journal  you  receive  as  sufficient 
evidence  that  we  received  your  subscription  all 
right.  If  you  do  not  receive  your  journal  by 
the    10th   of  each   month,   please   notify   us. 

Advertising  Rates  furnished  upon  applica- 
tion. The  Business  Educator  is  purchased  and 
read  by  the  niost  intelligent  and  well-to-do 
among  those  interested  in  business  education 
and  penmanship  in  the  L^nited  States,  Canada, 
England,  and  nearly  every  country  on  the 
globe.  It  circulates,  not  alone  among  business 
college  proprietors,  teachers  and  pupils,  but 
also  among  principals  of  commercial  depart- 
ments of  High  and  Normal  Schools  and  Col- 
leges, as  well  as  among  office  workers,  home 
students,    etc. 

Rates  to  Teachers,  Agents,  and  Club  Raisers 
sent  upon  application.  Write  for  them  whether 
you  are  in  a  position  to  send  few  or  m.-iny 
subscriptions.  Sample  copies  furnished  to  as- 
sist   in    securing   subscriptions. 


REDUCING   H.   C.   L. 

"There  is  no  H.  C.  L.  remedy 
north  a  cent  a  carload,"  says  the 
Houston  Post,  "unless  it  carries  as  its 
chief  ingredient,  'Go  to  work,  j'ou 
trifling  scoundrel.  and  produce'," 
which  puts  the  case  rather  roughly, 
but  nevertheless  is  right  to  the  point. 

Why  does  it  cost  so  much  to  live? 
Because  for  everyone  who  wants  to 
sell  a  given  article,  two  or  more  want 
to  buy  it — and  have  the  money  to  pay 
for  it.  Food  and  clothing  and  houses 
and  furniture  and  almost  everything 
else  costs  too  much — even  the  ones 
who  sell  are  usually  willing  to  admit 
that;  but  if  we  are  one  of  the  two  or 
ir.ore  persons  wanting  to  buy,  and  the 
seller  should  sell  to  the  other  person 
at  a  lower  price,  we  should  feel  ag- 
grieved. If  we  have  the  money  to 
pay  for  a  thing,  we  feel  that  we  should 
have  it. 

The  U.  S.  Council  of  National  De- 
fense, composed  of  the  Secretaries  of 
War,  Navy,  Interior,  Agriculture, 
Commerce,  and  Labor,  proposes  the 
following  remedies  for  the  present  sit- 
uation: 

To  produce  more  goods,  and 
produce  them  in  proportion  to  the 
needs  of  the  people.  (Not  over- 
production of  one  article,  and 
under-production   of   another.) 

To  stamp  out  profiteering  and 
stop  unnecessary  hoarding. 

To  bring  about  better  co-oper- 
ation and  method  in  distributing 
and   marketing  goods. 

The  first  remedy  proposed  means 
that  all  of  us  should  produce  as  much 
and  buy  as  little  as  we  can,  until  the 
present  abnormal  conditions  are  cor- 
rected. 

The  second  remedy  proposed  is  one 
that  must  be  applied  by   the   passing 


of  time.  So  long  as  high  prices  for 
the  merchant  or  manufacturer  mean 
more  profits  than  low  prices,  we  may 
e.xpect  high  prices  to  continue;  but 
when  production  catches  up  with  con- 
sumption, so  that  low  prices  are  re- 
quired to  sell  goods,  then  prices  will 
drop.  This  may  not  be  for  some 
time,  for  the  people  of  Europe  are 
bidding  for  many  of  the  things  pro- 
duced   in    this    country. 

The  third  remedy  mentioned  here 
is  purely  a  business  matter.  Every- 
one will  agree  that  our  present  meth- 
ods of  distributing  goods  are  expen- 
sive, and  probably  wasteful;  yet  the 
best  business  brains  of  the  country 
have  been  unable  to  provide  better. 
A  fortune  awaits  the  man  who  can 
move  the  product  of  the  farm  or  the 
factory  to  the  consumer  at  less  than 
the  present  cost,  and  he  will  have  the 
blessings  of  every  citizen  of  this  coun- 
try (except  his  competitors  in  busi- 
ness), besides.  Who  wants  the  bless- 
ings, and  the  fortune,  and  has  the 
brains  to  win  them? 


NATIONAL    COMMERCIAL 
TEACHERS'   FEDERATION 

National,  because  the  leaders  from 
every  section  of  the  country  attend. 
Its  purpose  is  not  merely  to  advance 
the  interests  of  the  schools  of  any  one 
section,  but  to  advance  Coinmercial 
Education  throughout  the  country, 
and   the  world. 

Commercial — the  type  of  education 
that  is  influencing  the  trend  of  educa- 
tional thought  and  practice  more  than 
any  other.  It  might  almost  be  said 
that  Commercial  Teachers  are  shap- 
ing the  policies  of  all  schools,  and  the 
methods  of  the  teachers  of  all  sub- 
jects. This  places  on  us  a  responsi- 
bility to  lead  and  direct  wisely  and 
sanel}'. 

(Continued  in  December) 


When  a  bit  of  sunshine  hits  ye,  After  passing  of  a  cloud. 
When  a  fit  of  laughter  gits  ye,  An'  ye'r  spine  is  feelin'  proud. 
Don't  fergit  to  up  and  fling  it,  At  a  soul  that's  feelin'  blue, 
For  the  minit  that  ye  sling  it,  It's  a  boomerang  to  you. 
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Breezy  Business  Writing 

By  A.  P.  MEUB 
High  School,  Pasadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
(write  on  both  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST — 
return  postage   and  a  dime; — worth  dollars  to   any  ambitious  pe 


GOOD  WRITING 
comes  to  those 
who  practice  while 
they  wait. 


INTRODUCTION 

Say,  folks,  I  haven't  .said  much  to 
you  about  the  value  of  good  writing, 
so  I  will  tell  you  a  few  things  this 
month.  Before  you  take  up  your 
pen  to  practice,  think  for  a  few  min- 
utes with  me,  how  valuable  a  good 
handwriting  is  to  the  possessor.  Oh, 
of  course,  you  realize  to  some  extent 
what  a  good  handwriting  is  worth  to 
a  person  or  you  would  not  be  follow- 
ing this  course,  but  I  am  wondering 
whether  your  ideas  of  its  value  are 
the  same  as  mine. 

Since  beginning  the  penmanship 
work  as  a  profession,  twelve  years 
ago,  I  have  heard  many  ideas  ex- 
pressed and  many  times  the  state- 
ments were  identicallv  the  same.     For 


example,  many,  many  times  have  I 
heard  this  remark:  "I  would  give  a 
thousand  dollars  if  I  could  write  a 
good  hand."  These  people  really 
meant  it;  if  they  could  in  some  magi- 
cal way  have  had  a  good  handwriting 
wished  upon  them,  they  would  gladly 
have  parted  with  $1000. 

What  is  the  value  you  put  on  a 
good  handwriting?  I  will  tell  you 
mine.  It  is  many  times  one  thousand 
dollars.  In  fact,  it  cannot  be  reckoned 
in  dollars  and  cents,  for  good  hand- 
writing has  a  social  value  as  well  as 
a  business  value.  Your  handwriting 
is  j'our  representative.  If  it  is  poor, 
you  have  a  poor  representative:  if  it 
is  good,  you  are  represented  favor- 
ably, and  it  is  often  the  case  that 
good  writing  opens   the  way  to  good 


positions.  The  employer  needing  help 
of  any  kind,  generally  requests  in  his 
advertisement  that  the  person  make 
application  in  his  own  handwriting. 
He  wishes  to  see  your  writing  before 
he  sees  you.  Oh,  there  is  so  much 
that  can  be  learned  from  one's  hand- 
writing. Are  you  going  to  have  your 
representative  just  mediocre  or  as 
fine  as  you  can  possibly  make  it? 

Wouldn't  it  be  simple  if  we  could 
purchase  fine  writing?  If  one  could 
go  to  the  store  and  purchase  a  few 
dollars  worth,  it  would  be  fine,  in- 
deed. But  such  is  not  the  way  of  the 
world.  Anything  worth  while  is 
worth  working  for,  and  it  is  a  uni- 
versal law  that  to  attain  proficiency 
in  anything,  we  must  pay  the  price  in 
hard  work. 


(Lessons  23  to  42  will  appear  next   month') 
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Lessen  43.  With  this  lesson,  we  begin  work  on  small  letters — the  most  essential  work  in  pfiiuaiishii),  tor 
after  all,  do  wc  not  write  small  letters  more  often  than  capitals?  Yes,  indeed,  we  do.  Notice  .iny  i)age  of  manu- 
script and  you  will  sec  that  the  bulk  of  the  writing  it  small  letters  and  the  capitals  are  few  and  f.ir  lutwecn.  So. 
1  believe,  more  practice  should  be  given  to  small  letters  than    to   capitals. 

To  get  breeze  into  small  work  is  not  so  easy  as  in  capitals.  But  let  us  say  wc  are  going  to  work  hard, 
harder  than  we  have  been  doing,  to  make  our  small  letters  with  just  as  much  freedom  as  wc  use  in  our  capitals. 
All  right,  let's  go! 

The  small  exercises  will  help.  Make  line  after  line  of  them.  Practice  o  singly,  also  joining  four  as  I  ha\  c 
done.  In  making  grovi])s  get  wide  spacing  between  letters;  wide  spacing  makes  for  ease  and  freedom  in  writing- 
After  working  faithfully  on  the  o,  try  the  word  moon;  having  two  o's,  it  is  a  fine  word  for  practice. 

Lesson  44.  The  small  c  is  a  very  difficult  letter  to  make.  To  get  the  proper  dot  and  hook,  without  lifting  the 
I)c-n,  is  not  easy.  Most  people  make  the  down  stroke  with  too  much  curve,  too  much  like  the  capital  C.  This. 
however,  is  not  right.  Keep  down  stroke  nearly  straight.  Get  down  to  hard  work  on  the  letter,  practicing  it 
singly  and   in  groups.     The  word  will  be  good  practice,  too. 


.^J3Bu^i/n^d^^/iU¥f^^       ^ 


Lesson  45.  The  oval  part  of  a  small  a  is  different  from  in  o.  Well,  it  resernbles  its  daddy,  the  capital  A.  Re- 
member, get  wide  spacing  when  you  practice  the  groups.  The  word  I  have  written  for  you,  acacia,  is  an  excellent 
word  to  practice,  for  it  contains  three  a's. 

Lesson  46.  First,  try  the  exercise.  Begin  with  the  regular,  compact  oval  exercise;  then  gradually  reduce  it 
■n  size,  and  get  it  more  open  and  open  until  you  are  making  small  e's.  I  know  of  no  better  exercise  to  develop 
freedom.     Trv  to  make  the  down  stroke  in  e  nearly  straight.     Practice  many  lines  of  the  word  eleven. 


Lesson  47.  The  small  d  is  an  a  with  the  up  stroke  extended  as  high  as  small  letter  t.  It  is  allowable  to  loop 
the  d,  especially  when  it  comes  at  the  end  of  a  word.  Retraced  strokes  are  very  difficult  to  make,  and  when  one 
:an  avoid  them,  I  say  it  is  all  right.  However,  there  are  times  when  we  must  be  able  to  make  them,  so  I  advise 
you  to  work  just  as  much  on  the  true  d. 

Lesson  48.  The  small  letter  p  is  another  difficult  letter.  Some  prefer  the  straight  stroke  style,  while  others 
think  the  loop  style  better,  because  it  is  not  so  stiff  looking.     You  should  practice  both  styles. 
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Lesson  49.  Be  able  to  make  both  styles  of  small  letter  r.  Sometimes  one  style  fits  in  a  word  better  than  the 
other.     Put  much  time  and  study  on  this  lesson;  it  will  pay  you. 

Lesson  50.  Learn  to  make  the  loop  letters.  If  you  can  make  good  loops,  it  adds  so  much  to  the  appearance 
of  your  writing.  Remember  the  little  poem,  "Curved  is  the  line  of  beauty.  Straight  is  the  line  of  duty."  This  is  all 
I  know  of  it,  but,  anyway,  curved  is  the  line  of  beauty.  Curved  lines  are  always  more  beautiful  than  straight  lines. 
and  as  loop  letters  are  comprised  of  curved  strokes,  they  are  beautiful — they  are,  in  my  opinion,  the  beautifiers  of 
writing.     Practice   small  b   and   the  word  bomber.     Watch  to  get  good  retrace  in  the  finishing  stroke. 


/Xf- 


K^(P 


Lesson  51.  The  turn  exercise  is  a  good  one  for  small  letters.  Try  to  get  good  rounding  turns  at  the  top 
and  slanting  straight  strokes.  Practice  many  lines  of  it:  in  time,  you  will  be  able  to  make  a  whole  line  of  it  with- 
out lifting  the  pen.  Remember  rounding  turns;  they  make  for  plainness  in  writing.  Practice  the  groups  of  n's 
and  the  word.  .    .  __  _ .     _»_-iikj#H 
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Lesson  52.  Small  m  is  the  same  as  n  with  another  part  added.  Try  to  pull  your  down  strokes  on  the  same 
slant.  Keep  in  mind  that  uniform  slant  is  another  essential  of  good  writing.  You  will  find  that  mammon  is  a 
good  practice  word. 

Lesson  53.  We  will  take  up  another  loop  letter,  the  h.  It  is  simply  a  loop  with  an  n  part  added.  .-Mm  to 
keep  the  two  down  strokes  on  the  same  slant.  Get  dash  in  the  word  hummer,  j-et  all  of  the  time  be  watchful  of 
your  slant  and  try  to  have  your  letters  uniform  in  height.  If  you  do  not  care  for  the  r  I  have  used,  use  the  other 
style.     It  will   not   offend   me.     Personally,   I   like   that  style. 

Lesson  54.  The  k  is  an  odd  letter.  The  latter  part  resembles  capital  R.  I  have  trouble  with  the  letter,  gen- 
erally making  that  part  too  large.     Try  the  word,  three  words  to  a  line. 


^4< 


Lesson  55.  Work  a  great  deal  on  the  turn  exercise.  It  will  help  you  to  get  the  proper  turn  at  the  top  and 
bottom  in  v.  Try  for  lightness  of  line,  good  rounding  turns,  and  a  good  retrace  or  blind  loop  at  the  finish.  The 
word,  veneer,  will  be  a  good  test  for  you.  It  will  show  you  how  well  you  can  make  your  v's  and  r's,  whether  your 
v's  stand  out  distinctly  enough  to  always  look  like  a  v  and  not  resemble  the  r,  and  whether  your  r's  are  retraced 
well  enough  to  never  appear  open  as  in  v.  You  know,  some  people  condemn  this  style  of  r  and  believe  it  should 
not  be  used  for  this  very  reason — that  if  made  poorly  it  resembles  the  v.  Practice  often  on  the  v  and  r  until  you 
are    sure   of   them. 

Lesson  56.  Here  is  another  good  exercise  for  small  letters.  Try  to  get  good  sharp  angles  at  the  top,  and 
rounding  turns  at  the  bottom.  Master  this  exercise  and  your  small  letters  will  be  greatly  improved.  The  finishing 
stroke  of  the  w  is  the  same  as  in  v.  Practice  winnow  three  times  on  a  line.  That  necessitates  quite  wide  spacing 
between   letters,   but   keep   in  mind   that   wide   spacing  practice  brings  freedom  in  writing. 
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Lesson  57.     The  u  is  simple.     Try  the  groups  of  four  and  the  word  four  times  on  a  line. 

Lesson  58.  I  find  that  many  students  come  to  me  with  the  wrong  idea  of  the  small  letter  y.  Many  make 
the  upper  part  of  the  letter  like  the  small  letter  u.  This  is  wrong.  The  lettei  begins  with  the  left  curve  and  should 
have  a  rounding  turn  at  the  top.  Pull  the  down  stroke  below  the  line  a  half  space.  To  secure  a  good  loop,  make 
the  down  stroke  straight,  and  curve  the  up   stroke.     Aim  to  cross  at  the  base  line. 
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By  John   S.    Griffith,   Astoria,    Oregon,   Business   College,   who   recently   returned   from    France 
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By    S.    O.    Smith,    High    School   of    Commerce,    Springfield,    Mass. 


Miss    Reynard,    of    California,    attended    the    Zanerian    summer    schDol   and    is   now   teaching   in   the    Indianapolis,    Ind.,   public    schools 


Code  of  Morals 
For  Young  Men  and  Young  Women 

By  Professor  William  J.  Hutchins.  Oberlin,  O. 
Script  by  E.  A.  Lupfer 

(Continued   from   October) 
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Why  in  this  age  of  typewriters 
spend  so  much  time  in  teaching  writ- 
ing?    E.   E.   B. 

First,  because  mure  handwriting  is 
required  today  than  ever  bef  ire.  That 
is  evident  because  of  the  fact  that  the 
production  and  sale  of  steel  pens  are 
steadily  increasing.  Then,  bette,- 
writing  is  required  today  than  ever 
before,  special  emphasis  being  placed 
on    speed   and   legibility. 

Second,  because  aside  from  •  its 
practical  value,  writing  has  an  educa- 
tional value.  The  child  who  learns 
to  write  well  is  more  likely  to  learn 
his  language,  arithmetic,  and  other 
lessons    well. 

Third,  the  "much  time"  asked  of 
the  pupils  by  the  teachers  of  Penman- 
shis  is  not  as  great  as  is  asked  by 
teachers  of  Arithmetic  or  Language, 
or  even  of  music  or  art.  Certainly  the 
child  cannot  aflford  to  spend  less  time 
on  learn  to  write  than  is  required  to 
learn  to  write  easily,  rapidly  and  well. 

Should  children  in  the  Fourth  Grade 
be  expected  to  write  as  rapidly  as 
pupils  in  the  High  School?     J.  K.  K. 

No.  The  Zaner  Handwriting  Scale 
states  the  passing  speed  for  the 
Fourth  Grade  is  sixty  letters  a  min- 
ute; for  the  Grammar  Grades  or  High 
School,  seventy  to  one  hundred  let- 
ters a  minute. 

Should  the  teacher  always  count  for 
the  pupils,  or  should  she  expect  them 
to  count  for  themselves?     L'.   1).  W  . 

The  purpose  of  counting  is  to  se- 
cure the  proper  speed  in  practice — to 
hold  back  those  who  write  too  rapidly, 
and  encourage  those  who  write  too 
slowly.  It  also  serves  to  hold  atten- 
tion and  arouse  enthusiasm  in  the 
writing  class.  But  will  the  teacher 
always  be  by  the  side  of  the  pupil  to 
count  for  him  when  he  is  writing  let- 
ters, making  out  sales  slips,  doing 
bookkeeping,  and  making  other  prac- 
tical uses  of  his  writing?  Then  why 
should  the  teacher  always  count  for 
the  writing  lesson  in  school?  Count- 
ing is  merely  an  expedient,  to  be  used 
only  part  of  the  time,  and  for  a  defi- 
nite purpose,  and  to  be  omitted  after 
it  has  accomplished   its  purpose. 


TTAITHFUL  study  and   practice  will 
Business   Educator    Cer- 
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From    the    pen    of    Harold   V.    Coyne,   of    the    Martin    Engraving    Company.    Boston,    Mass. 

Coyne  is   but    19   years  old   and   states  that   he   has  been   practicing   writing   only   a   short 

Surely  this  young  man  has  a  very  promising  future  if  he  continues  in  penmanship  work. 
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Executed    by   J.    D.    Todd,    the    skillful    Salt    Lake    City    penman 
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SUCCESSFUL 

FAILURES 

By  CHARLES  T.  CRAGIN 
Holyoke,  Mass. 


Arnietus  Ward. 
rom     Utah 


THE  STORY  OF  A  TEMPER- 
ANCE HOTEL 

ill  one  of  his  letters 
,-s,  "I  stopped  at  a 
temperance  hotel  and 
I  have  noticed  that 
tlie  liquor  sold  at  a 
temperance  hotel  is 
poorer  than  that 
sold  at  any  other  kind 
of  hotel."  But  thai 
lias  nothing  to  do 
with  my  story  in  this 
day  of  1019,  when  no 
liquor  is  sold  at  any 
lotel.  At  the  time  for  the  beginning 
jf  my  story  it  was  sold  at  all  hotels, 
including  those  of  the  prohibition 
state   of   Maine. 

I  taught  my  first  school  when  I 
was  18  years  old,  a  tall,  lean,  lank 
Yankee  boy,  with  hay-seed  in  my  hair. 
I  was  in  our  village  high  school  at 
the  time  and  they  wanted  me  to 
teach  a  school  in  the  sleepy  little  town 
of  Greenvale,  about  10  miles  from  my 
native  village.  I  knew  that  I  was  not 
much  of  a  teacher,  but  I  needed  the 
money,  so  I  took  the  school  and 
started  teaching. 

There  was  no  railroad  to  Greenvale. 
A  stage  coach  ran  from  my  town  to 
that  place,  and  my  father  had  a  very 
good  horse,  but  just  at  the  time  all 
the  horses  of  my  state  were  enjoying 
a  sort  of  equine  "flu."  The  horse's 
eyes  turned  a  bright  pink,  his  nose 
ran,  and  he  had  a  sore  throat,  and  he 
couldn't,  to  save  his  life,  navigate  any 
distance,  so  the  stage  coach  was  nc)t 
running.  My  father's  horse  wasn't 
running  either,  except  at  the  nose,  and 
the  result  was  that  I  walked  to  my 
first  school,  with  a  few  necessary  ar- 
ticles of  clothing  tied  up  in  a  bundle, 
which  I  slung  on  a  stick  in  true  Al- 
pine traveler  fashion,  and  marched 
"over  the  hills  and  far  away,"  for 
there  were  plenty  of  hills  in  New 
Hampshire.  I  had  my  choice  to  walk 
or  go  on  foot.  I  walked  till  I  got 
tired,  then  went  on  foot. 

My  entrance  into  the  honorable,  but 
not  too  lucrative,  profession  of  teach 
ing,  was  not  so  spectacular  as  a  cir- 
cus parade,  for  my  trousers  legs  and 
coat  sleeves  were  too  short  for  my 
long,  slim  arms  and  legs,  and  I  was 
very  tired  and  dusty  a?  I  marched  in 
single  file  with  no  blare  of  trumpets 
into  my  first  field  of  action. 

It  was  rather  a  tough  little  school, 
of  forty  or  fifty  pupils  of  both  sexes. 
It  had  been  taught  by  a  woman,  and 
the  big  boys  who  were  full  of  mis- 
chief and  about  half  civilized,  and  the 
big  girls  who  were  worse  than  the 
boys,  had  made  it  very  interesting  for 
the  female  teacher  who  had  gone  to 
the  state  insane  asylum  to  recuperate, 
so  they  imported  me  to  restore  order. 
They  gave  me  a  very  lively  time  for 
the    first    week    or    two.    and    I    gave 


sonic  of  them  a  pretty  lively  tmie  too, 
but  after  we  were  acquainted  we  got 
along  very  nicely,  and,  as  the  coun- 
try papers  say  of  the  church  so- 
ciables, "A  good  time  was  had  by  all." 
Greenvale  was  a  rather  dead  little 
country  village  but  it  had  an  extreme- 
ly good  country  hotel,  kept  by  a  man 
named  Henry  Duncan.  Everybody 
liked  Henry  Duncan,  and  I  suppose 
he  made  three  times  as  many  drunk- 
ards as  would  have  been  made  by  the 
lowest  dive  keeper,  for  he  was  a  quiet, 
respectable  man.  His  wife  was  a 
beautiful  housekeeper.  Everybody  in 
town  gathered  in  the  large  comfort- 
able office  of  Duncan  Hotel,  and  it 
was  perfectly  natural  for  some  of 
them  in  an  absent  minded  manner  to 
stray  into  the  small  room  back  of  the 
office,  where  was  a  little  counter 
about  four  feet  long  and  in  a  cup- 
board, back  of  the  counter,  there  was 
an  array  of  bottles  and  there  was  a 
faucet  connecting  with  a  keg  of 
strong  ale.  It  was  entirely  respec- 
table. There  were  no  loud  mouthed 
drunkards  hanging  around,  and  many 
a  young  man  got  started  there,  and 
many  an  old  man  went  home  at  night 
pretty  comfortably  loaded. 

.\nyway,  Henry  Duncan's  son,  Fred, 
was  by  far  the  best  pupil  I  had  in  my 
first  school.  A  nice,  clean,  intelligent 
young  boy  as  you  would  care  to  see. 
with  very  little  nonsense  about  him. 
The  girls  chased  him  pretty  closely, 
for  he  was  the  best  looking  boy  in 
the  village,  but  he  was  not  inclined 
to  any  nonsense  in  that  direction.  In 
fact,  he  was  not  quite  old  enough; 
about  fifteen,  and  at  that  age  girls  ap- 
pear to  be  a  good  deal  of  a  nuisance 
to  a  boy.  The  boy  gets  over  this 
notion   later  on. 

A  Change  of  Base 
Four  years  later,  at  the  venerable 
age  of  22,  I  found  myself  the  head 
teacher  of  the  Bryant  &  Stratton 
Business  College  in  quite  a  large  city. 
I  may  add.  in  passing,  that  I  was  not 
only  the  principal  teacher  hut  I  was 
the  only  teacher  in  that  much  run 
down  branch  of  the  famous  Bryant  & 
Stratton  Chain  of  Business  Colleges. 
.\mong  the  few  pupils  who  came  to 
me  at  that  place  was  Fred  Duncan, 
now  a  well  grown  youth  of  ISl,  and 
on  his  upper  lip  "coming  events  cast 
their  shadow  before."  His  father  had 
sold  the  Duncan  House  at  Greenvale 
and  removed  to  the  city,  where  he 
had  taken  a  ten  year  lease  on  the 
principal  hotel,  and  Fred  Duncan 
came  to  me  to  take  a  course  of  busi- 
ness training  for,  he  said:  "If  I  an; 
going  to  stay  in  the  hotel  business 
it  is  a  good  deal  bigger  proposition 
here  than  it  was  back  in  Greenvale, 
and  I  am  going  to  have  a  set  of  books 
and  be  bookkeeper  and  know  what 
we  are  doing. 

Fred  Duncan  completed  our  course 
in  three  or  four  months  and  went  to 
work  for  his  father  in  the  hotel,  but 
the  large  hotel  in  the  thriving  city- 
was  very  different  from  the  quiet 
country  hotel,  and  the  large  bar-room 
and  billiard  room  was  crowded  every 
night  by  young  business  men  and 
sporting    men. 


Fred  was  about  twenty  years  old; 
old  enough  to  nii.x  in  with  the  young- 
er set.  I  don't  believe  before  he  came 
to  the  city  he  had  ever  tasted  a  drop 
of  any  kind  of  strong  drink,  but  it 
was  not  at  all  strange  that  associat- 
ing as  he  did  with  young  men  who 
were  not  teetotalers,  he  learned  to 
take  a  glass  of  beer  or  a  cocktail  with 
them.  I  don't  believe  at  that  period 
he  did  any  more  than  that,  but  his 
father  was  a  sensible  man  and  soon 
decided  that  the  hotel  was  not  the 
best  place  for  his  son.  He  obtained 
him  a  position  in  the  city  of  New 
York  with  a  large  provision  house, 
where  he  was  to  act  as  bookkeeper 
and  learn  the  business.  I  had  great 
confidence  that  Fred  Duncan  would 
prove  a  success  in  his  new  field  of 
effort  and  I  quite  agreed  with  his 
parents,  thopgh  I  didn't  say  so  to 
them,  that  the  atmosphere  of  the 
hotel  with  its  bar-room  and  its  card- 
rooms  was  not  the  best  in  the  world 
for  the  young  boy.  Anyway,  Fred 
went  to  New  York,  and  I,  after  a  year 
or  more  of  teaching,  became  the 
bookkeeper  and  general  all  around 
man  of  a  small  but  growing  manu- 
facturing business.  I  didn't  see  Fred 
Duncan  again  for  four  or  five  years 
and  then,  very  suddenly,  Henry  Dun- 
can, his  father,  died;  struck  down  like 
lightning  out  of  the  sky  by  apoplexy. 
He  never  recovered  consciousness, 
and  Fred  came  home  to  take  the  man- 
agement of  the  hotel  from  which  his 
father  had  been  so  suddenly  removed. 

A    New   Broom 

"A  new  broom  sweeps  clean,"  is 
an  old  saying,  and  young  Fred  swept 
clean  a  good  many  ideas  of  his 
father;  for,  mind  you,  he  had  been  in 
New  York.  The  cabaret  and  the  jazz 
band  had  not  arrived  in  New  York  at 
that  time,  but  there  were  plenty  of 
fine  hotels,  restaurants,  and  cafes, 
even  in  those  days,  and  he  immediate- 
Iv  brought  many  innovations  into  the 
old  City  Hotei  There  was  a  grill 
room,  with  small  tables  where  you 
could  see  the  steak  and  chops  broil, 
and  you  could  go  and  pick  your  fish 
out  of  a  large  glass  tank  and  have  it 
killed  and  cooked  right  there  so  you 
were  sure  of  fresh  fish,  and  the  bar 
was  greatly  enlarged  and  drinks  were 
served  at  the  tables,  and  the  card- 
rooms  upstairs  were  made  more  ex- 
tensive, and  everything  moved  at  a 
much  swifter  pace  than  under  the 
management  of  Henry  Duncan,  now 
resting  quietly  under  his  tombstone 
back    in    Greenvale. 

For  a  year  or  two  it  seemed  as  if 
there  was  great  prosperity  at  the 
City  Hotel.  I  went  around  there 
once  in  a  while,  for  I  still  kept  up  my 
acquaintance  with  the  family,  and  I 
noticed  that  young  Fred  had  changed 
greatly  in  his  personal  appearance. 
He  had  put  on  much  flesh,  he  dressed 
rather  flashily,  and  there  was  a  pufli- 
ness  about  his  face  and  a  flush  in  his 
complexoin  that  I  didn't  like  the 
looks  of. 

Financial  Disaster 

Then,  one  day.  there  came  an  ever- 
lasting smash.     The  sheriff  put  an  at- 
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tachment  on  the  furniture,  fixtures, 
bar  material,  and  everything  eise 
found  under  the  roof  of  the  City 
Hotel,  and  young  Fred  that  night  was 
taken  home  in  a  cab  from  one  of  the 
houses  of  the  city,  where  gay  young 
men  went  to  gamble  and  drink  and 
meet  company  they  wouldn't  like  to 
be  seen  with  in  daylight.  It  was  found 
that  Henry  Duncan,  at  the  time  of  his 
death,  had  been  by  no  means  so  well 
oflf  as  was  supposed.  As  a  country 
hotel  keeper  he  was  very  successful, 
but  the  little  hotel  in  Greenvale  and 
the  big  city  hotel  were  very  different. 
He  had  lost  money  heavily  ever  since 
he  took  up  the  big  place.  Probably 
this  fact  hurried  his  death.  Young 
Fred  had  come  back  from  the  city 
where  he  had  acquired  at  least  toler- 
ance for  drink.  I  don't  suppose  he 
had  gone  much  beyond  the  glass  of 
wine  and  the  bottle  of  beer  stage  un- 
til he  came  and  took  the  man- 
agement of  his  father's  failing.  He 
had  tried  desperately  and  with  a  good 
deal  of  skill  to  make  it  pay,  but  the 
worry  and  the  fret  of  the  thing  sent 
him  too  often  to  the  bar  for  stimu- 
lant, and  the  result  was  that  he  soon 
became  incapable  of  clear  judgment 
or  rational  action.  In  the  final  days 
when  disaster  stared  him  in  the  face 
and  he  saw  bankruptcy  ahead  he  went 
to  pieces  as  many  another  man  has 
done.  The  City  Hotel  was  closed, 
the  property  sold  out.  There  was  not 
much  left  after  the  debts  were  paid, 
but  Mrs.  Duncan  owned  a  small  place 
back  in  the  village  of  Greenvale  and 
there  she  returned  to  spend  the  few 
remaining  years  of  her  life,  and 
young  Fred  went  back  to  New  York, 
to  take  again  his  position  in  the  Com- 
mission House  down  on  West  Street. 
The  remainder  this  story  of  a  tem- 
perance hotel  I  shall  give  as  it  came 
to  me;  part  of  it  from  Fred  Duncan, 
part  of  it  from  Supt.  Hadley,  of  the 
Jerry  McCauley  Mission  on  Water 
St.,  in  old   New  York. 

With   the   Down   and   Outs 

"W'ake  up,  young  feller!  Get  a 
move  on!  This  ain't  no  rest  cure!" 
A  strong  hand  fell  on  the  shoulder 
of  a  young  man  who  with  his  face 
buried  in  his  arms  was  huddled  ui 
over  a  beer-slopped  table  in  the  bac!c 
room  of  an  all  night  gin-mill  on 
Roosevelt  St.,  on  the  lower  east  side 
of  New  York.  The  young  man  was 
ragged  and  thin  almost  to  e  nacia- 
tion,  his  face  was  haggard  and  pale, 
as  he  stared  out  of  lusterless  eyes  at 
the  burly  form  and  bristly  face  of  the 
low-browed  bartender  who  had  rude- 
ly roused  him  from  the  stupor,  partly 
from  liquor,  more  from  hunger  and 
exhaustion,  that  had  left  him  almost 
insensible. 

"Get  up, and  get  out,  and  take  the 
air!  Get  a  move  on!"  came  in  gruff 
tones  from  the  bouncer. 
"But  I've  no  place  to  go,"  stammered 
the  youth.  "You  haven't  got  no 
money  neither,"  said  the  other,  "and 
this  ain't  no  lodging  house,"  and 
catching  the  young  man  rudely  by  his 
shoulders,  he  pushed  him  across  the 
sawdust    covered    floor    of    the    back 


room,  out  through  the  narrow  door- 
way leading  into  the  alley,  and  with 
a  final  shove,  sent  him  sprawling 
down  the  two  steps  and  on  his  hands 
and  knees  into  the  filth  of  the  back 
alley. 

"Now  get  out  and  keep  out,  we 
don't  want  youse  any  more!"  said  the 
not  very  hospitable  host,  as  he  closed 
the  door  and  went  back  into  the 
smoke-laden,  rum-scented  atmosphere 
of  the  Barrel  House  bar  room  where 
a  big  tumberful  of  whiskey,  or  brandy 
or  rum,  all  out  of  the  same  barrel, 
was  sold  for  a  nickel,  in  the  good  old 
days  before  prohibition  put  the  bar- 
rel house  and  all  night  dives  of  our 
big  cities  out  of  business.  The  young 
man  slowly  gathered  himself  to- 
gether, picked  himself  up  and  stag- 
gered out  of  the  alley  on  to  the  nar- 
row side-walk  of  Roosevelt  Street.  It 
was  a  dreary  night  in  late  November. 
A  chill,  fog-laden  wind  blowing  in 
from  the  East  River  cut  him  to  the 
bone,  for  he  had  eaten  little  and 
drank  much  all  through  the  sum  ner 
and  autumn  that  was  now  closing  in 
on  chill  winter.  He  felt  in  his  pock- 
ets, but  he  knew  the  search  was  in 
vain,  for  if  he  had  possessed  money 
he  would  have  been  allowed  to  stay 
all  night  with  his  head  resting  on  the 
filthy  table,  for  these  low  saloons 
were  the  resting  place  of  many  a 
down  and  outer,  if  he  had  money 
enough  to  buy  even  a  drink.  Despair 
clutched  at  his  heart  as  he  went,  aim- 
lessly down  towards  the  East  River 
till  he  reached  Water  Street,  and 
staggering  across,  found  his  way  to 
the  piers  where  boats  lay  at  anchor. 
As  he  crossed  Water  Street  he  heard, 
dimly,  the  sound  of  music.  Somebody 
was  singing,  and  he  paused  for  a  mo- 
ment before  he  staggered  on  and 
caught  the  sound  of  the  familiar 
Mood}-  &  Sankey  hymn,  "Throw  Out 
the  Life  Line."  He  thought  he  was 
dreaming  of  the  old  day  when,  at  the 
village  church  in  Greenvale,  he  had 
heard  that  song  at  the  Y.  P.  S.  C.  E., 
which  he  sometimes  attended  in  the 
innocent  da5's  of  early  boyhood,  and 
then  the  fog  closed  down  deeper,  the 
chill  wind  of  the  ocean  and  the  river 
swept  in  once  more,  and  he  blundered 
towards  the  pier,  until  he  ran  against 
the  burly  form  of  a  red  headed,  blue 
coated  policeman,  who  grabbed  him 
by  the  shoulder,  wheeled  him  about, 
and  said,  "Hey,  there!  What's  the 
matter  with  youse?" 

Fred  Duncan,  down  and  out,  for  I 
suppose  you  have  guessed  who  the 
young  man  was,  stared  aimlessly  into 
the  face  of  the  blue  coated  guardian 
of  the  wharves. 

"What's  the  matter,  young  feller! 
too  much  booze?"  The  young  man 
faltered,  "Why,  I'm  not  drunk,  I'm 
sick,  I'm  cold,  and  I'm  hungry,  and 
I'm  all  in."  The  ofllcer  looked  at  him 
keenly,  and  said,  "Well,  youse  do  look 
pretty  well  done  up,  and  youse  don't 
seem  to  have  any  very  big  jag  on! 
Youse  come  with  me,"  and  taking  the 
young  man  by  the  shoulder,  he  led 
him  back  across  Water  Street  to  an 
old  l)uilding  which  bore  above  the 
door  a  sign  reading,   "The  Jerry   Mc- 


Caule}'  Mission."  The  officer  opened 
the  door  and  led  the  faltering  derelict 
into  a  warm,  brightly  lighted  room, 
where  were  gathered  a  motly  assem- 
bly of  perhaps  150  men  and  women, 
some  of  them  were  well,  even  richly 
dressed,  some  of  them  were  in  rags 
with  bloated  features,  haggard  faces, 
disheveled  hair.  At  the  far  end  of 
the  room  was  a  raised  platform  with 
a  piano  and  reading  desk  and  two  or 
three  chairs  upon  it.  In  front  of  this 
reading  stand  were  three  or  four  seats 
not  occupied,  and  on  the  platform  a 
stout  man,  fifty  or  thereabouts,  was 
talking  with  great  earnestness,  telling 
the  story  of  the  prodigal  son,  who 
went  away  from  his  father's  house, 
into  a  far  country,  and  wasted  his 
substance,  and  came  back  hungry,  and 
tattered,  and  worn,  to  be  received 
again  joyfully  into  his  father's  arms. 
The  man  was  a  speaker  of  great 
power,  he  had  that  gift  of  personal 
magnetism  that  moved  men  and  wo- 
men to  the  very  depths.  I  don't 
believe  a  greater  orator  of  his  kind 
ever  lived  than  Hadley,  superintend- 
ent of  the  Jerry  McCauley  Mission  on 
Water  Street  in  the  days  when  Fred 
Duncan  wasted  his  substance  among 
the  thieves  and  worse  of  New  York 
and,  just  in  the  nick  of  time,  had  been 
picked  up  by  a  kindly  officer  and 
taken  into  the  sheltering  fold  of  the 
mission  which  has  saved  so  many, 
young  and  old,  male  and  female,  from 
going  straight  on  to  the  rocks  and 
meeting  complete  destruction.  Kind- 
ly hands  took  the  young  man  in 
charge  as  the  officer  gave  him  to  the 
doorkeeper.  The  meeting  was  almost 
over,  and  as  soon  as  it  was  Hadley 
and  the  others  gathered  about  the 
new  comer. 

It  was  not  at  all  difficult  to  see  that 
this  was  no  common  hobo,  for  the 
marks  of  a  gentleman,  though  sadly 
marred,  were  on  the  clean  cut  fea- 
tures, the  shapely  hands  and  feet,  and 
the  clothes  that  had  been  well  fitting 
and  of  good  material.  They  fed  himi 
and  they  put  him  to  bed,  and  one  of 
the  congregation  of  rescued  men  said, 
"This  young  fellow  is  suffering  now, 
more  from  starvation  and  exhaustion, 
than  he  is  from  drink.  You  keep  him 
here  for  the  night  and  then  get  him 
into  a  lodging  house  and  give  him 
meal  ticket,  and  perhaps  he  will  come 
out  all  right.  I  was  a  good  deal 
worse  off  myself  when  I  drifted  in 
here."  And  that's  what  they  did  with 
Fred  Duncan.  They  kept  him  at  the 
mission  for  two  or  three  days,  and 
he  rapidly  recovered  strength.  H 
went  down  stairs  to  the  meetings  that 
were  held  every  night,  and  they  had 
him  on  the  mourner's  bench  asking 
for  prayers.  These  McCauley  Mis- 
sion people  thoroughly  believed  in  the 
power  of  prayer.  Then  they  got  him 
a  room,  gave  him  a  meal  ticket  good 
for  twenty-one  meals  at  a  cheap  res- 
taurant, and  he  went  to  the  meetings 
every  night,  and  at  one  of  the  Car- 
negie libraries  he  spent  most  of  the 
day.  He  had  no  money  to  buy  liquor, 
and  strange  to  say,  the  appetite  for  it 
seemed   to  be  almost  dead,  though   it 
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'  came   back  again   later,   when   he   was 
better  able  to  resist  the  impulse. 

The  story  of  Duncan's  downfall 
may  be  told  very  briefly.  He  had 
come  back  to  New  York  and  taken 
his  old  position  with  the  produce 
commission  house,  where  he  was  a 
trusted  employe;  but  his  two  years  in 
a  hotel,  drinking  all  the  time,  had 
completely  undermined  the  young 
man,  and  he  couldn't  live  without 
liquor,  or  at  least  he  thought  he  could 
not.  If  he  didn't  have  his  accus- 
tomed stimulant,  he  sank  into  such 
periods  of  depression,  he  was  unable 
to  fix  his  thought  on  anything,  and 
under  the  influence  of  liquor  he  soon 
became  completely  unreliable,  and 
reluctantly,  after  many  a  warning,  he 
was  dismissed  from  the  services  of 
the  commission  house,  and  then,  for 
a  period  of  two  months,  it  was  a 
month's  time  in  this  place  and  a  week 
in  that  place,  with  periods  of  heavy 
drinking  and  dissipation  between, 
until  finally  he  got  down  to  address- 
ing envelopes  at  $1  a  thousand  for 
one  of  the  numerous  companies  who 
do  that  kind  of  business.  They  paid 
every  night  and  he  could  always  find 
work  of  this  kind,  until  living  as  he 
did  in  this  hand  to  mouth  method,  his 
scanty  earnings  going  mostly  for 
drink,  and  depending  on  the  free 
lunch  counters  for  food,  even  the  abil- 
ity to  address  envelopes  failed  him 
and  he  became  a  complete  "down  and 
out,"  sleeping  at  night  in  warm  wea- 
ther,    on     the     benches     of     Madison 


Square,  or  some  of  the  down  town 
parks,  and  as  the  weather  grew  cold- 
er, drifting  into  an  all  night  saloon 
when  he  had  the  price  of  a  drink, 
which  would  allow  him  to  huddle 
over  one  of  the  dirty  tables  or  sleep 
on  the  floor  of  a  back  room  or  sit 
with  his  head  bowed  over  the  back  of 
a  chair.  It  was  the  wreck  of  a  man 
to  whom  the  McCauley  Mission 
"threw  out  the  life  line"  that  night  in 
late  November. 

Up   From   the    Depths 

But  there  was  wonderful  resiliency 
in  youth,  and  Fred  Duncan  was  not 
yet  thirty  years  old,  a  young  man, 
carefully  nurtured  and  well  bred,  who 
had  only  the  drink  habit  to  overcome. 
I  have  read  a  great  deal  about  hered- 
ity and  the  impossibility  of  overcom- 
ing the  drink  habit.  "The  sins  of  the 
fathers  shall  be  visited  unto  the  chil- 
dren, even  unto  the  third  and  fourth 
generation,"  says  the  old  prophet,  but 
he  didn't  refer  to  the  drink  habit 
when  he  said  that,  but  something  even 
more  deadly  and  far  reaching  in  its 
consequences.  The  idea  that  drinking 
is  a  disease  is  true  enough,  no  doubt, 
but  that  it  is  an  incurable  disease  is 
all  nonsense.  A  strong  will  and  de- 
cent environment  and  a  belief  in 
some  higher  power  than  that  of  man 
has  cured  thousands  of  men  who  were 
considered  beyond  redemption.  Who 
can  doubt  it  when  he  thinks  of  Gough 
and  Sam  Jones,  and  Jerry  McCauley, 
and   the   Hadley   brothers,   and   scores 


of  others  I  could  name.  Duncan  soon 
became  presentable  and  aroused  the 
interest  of  John  S.  Huyler,  the  candy 
man.  Huyler  had  an  immense  estab- 
lishment in  New  York.  He  was 
wealthy,  and  he  was  greatly  interest- 
ed in  the  McCauley  Mission,  as  were 
many  other  wealthy  people  who  wore 
hearts  under  their  broadcloth,  silk, 
or  satin.  Huyler  paid  for  a  lunch  that 
was  given  every  Thursday  night  at 
the  Mission.  The  Thursday  night 
meetings  were  always  well  attended. 
Huyler  found  many  a  job  for  young 
men,  and  it  was  not  long  till  Fred 
Duncan  was  a  shipping  clerk  in  the 
great  Huyler  Candy  and  Chocolate 
works.  After  his  downfall  he  had 
been  ashamed  to  go  back  to  Green- 
vale  where  his  mother  was  still  living, 
he  had  not  even  written  to  her  for 
many  months,  but  finally  he  did  so, 
saying  little  about  his  silence  for  so 
long  a  period,  but  telling  her  that  he 
was  now  engaged  in  useful  work.  He 
kept  up  his  attendance  at  the  Mission, 
and  the  Mission  workers  kept  close 
watch  on  the  rescued  brother,  and  he 
himself  seemed  to  get  the  religious 
spirit  which  Hadley  so  fostered  and 
encouraged,  and  did  what  he  could  to 
help  others  who  were  brought  in  out 
of  the  wreckage  which  is  so  plentiful 
in  the  great  metropolis.  He  saved  a 
little  money  out  of  the  wages  that 
were  paid  him,  and  finally  after  two 
years  he  went  Ijack  to  his  mother. 
now  rapidly  failing  in  health. 

(Continued  on  following  page) 


of  six  plains  of  capitals  by  E.  A.  Lupfer,  instructor  in  the  Za 


College  of  Penmanship,  to  appea 
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SUCCESSFUL   FAILURES 

(Continued  from  preceding  page) 

The  Temperance  Hotel 

Duncan's  Temperance  Hotel  is  a 
large  yellow  brick  building,  four  stor- 
ies high,  fronting  on  the  main  street 
of  the  large  country  city  to  which 
Fred  Duncan  went  after  the  death  of 
his  mother  and  found  a  position  i:i  a 
produce  house.  It  had  been,  in  its 
day,  the  leading  hotel  of  the  city,  but 
it  was  not  in  the  most  fashionable 
section  of  the  main  street  and  had 
failed,  and  been  closed  for  several 
months  when  Fred  Duncan,  with 
about  $2000  left  hiin  by  his  mother, 
leased  the  property.  When  those 
who  knew  Fred  at  home  knew  he  was 
going  in  the  hotel  business  they  gave 
a  signiiicant  shake  of  the  heads,  and 
when  they  heard  that  it  was  a  tem- 
perance hotel,  those  who  had  known 
Fred  in  the  days  when  he  was  in  the 
depths,  could  see  failure  ahead.  But 
they  didn't  know  young  Fred.  He 
had  been  brought  up  in  the  hotel 
business. 

As  he  told  me  afterwards;  "It's  the 
only  business  that  I  really  know  much 
about,  and  in  New  York  I  learned 
something  about  cheap  restaurants 
down  on  the  Bowery  where  they  give 
you,  at  the  Salvation  Army  Hotels 
and  the  Mills  Hotels,  a  full  meal  for 
fifteen  cents."  That  was  before  the 
war,  it  is  needless  to  say.  Well,  he 
was  tired  of  working  for  anybody 
else,  and  he  looked  over  the  old  Nel- 
son House.  He  knew  there  were 
hundreds  of  shop  girls  working  for 
very  small  pay,  $5,  $15,  $7,  and  at  most 
$10  or  $12  a  week.  They  were  ste- 
nographers, girls  in  the  stores,  and 
all  that  kind  of  people,  and  there  were 
many  men  working  for  $9  and  $10  a 
week  iji  the  stores  and  offices.  He 
conceived  the  idea  of  making  a  big 
restaurant  out  of  the  large  dining 
room  of  the  hotel  where  everything 
should  be  sold  by  the  piece.  If  you 
wanted    a    slice    of   bread    it   was    one 


cent,  a  douglinut  was  a  cent,  a  cup  of 
tea  or  cofTee  was  three  cents,  a  potato 
a  cent  or  two,  meat  ten  cents.  And 
so,  for  fifteen  cents  a  girl  could  get 
quite  a  good  meal,  and  if  she  didn't 
have  fifteen,  she  could  get  by  on  a 
nickel  with  a  couple  of  rolls,  some 
butter,  a  glass  of  milk  or  a  cup  of 
cofTee.  The  restaurant  was  a  success 
from  the  first.  The  food  was  good,  it 
was  well  cooked,  and  everything  was 
neat  and  clean  about  the  place.  Of 
course,  the  aristocracy  of  the  city 
didn't  go  to  Duncan's  Temperance 
Hotel  to  get  their  lunches,  but  the 
shop  girls,  and  office  help,  and  girls 
in  the  big  clothing  factories  did  go. 
They  came  there  in  swarms,  and  they 
came  there  not  only  for  lunch,  but 
fjr  breakfast  and  dinner  and  supper, 
and  after  a  couple  of  months  when 
the  city  had  found  out  how  good  and 
cheap  was  the  fare  at  the  Te  nperance 
Hotel,  the  restaurant  more  than  paid 
the  expenses  of  the  whole  establish- 
ment. Fred  Duncan  gradually  fitted 
up  all  the  rooms,  and  there  were  some 
fifty  or  more.  The  lower  floor  of  the 
building  was  already  rented  for  other 
purposes. 

The  venture  proved  a  success,  never 
a  drop  of  liquor  went  into  the  hotel, 
except  inside  of  some  of  its  customers 
who  came  there  because  it  was  a 
cheap  place  to  pass  the  night;  fifty 
cents  paid  for  a  good  clean  room  and 
a  dollar  would  hire  the  bridal  cham 
ber. 

All  this  happened  a  good  inany 
years  ago.  Fred  Duncan,  now  a  man 
of  middle  age,  is  one  of  the  solid  men 
of  his  city,  and  Duncan's  Temperance 
Hotel  is  known  all  over  the  State  as 
one  of  the  best  places  in  which  a 
person  of  moderate  means  can  find  a 
clean  bed,  good  food,  and  hospitable 
treatment.  The  entire  lower  floor, 
once  occupied  by  stores,  is  now  a 
great  popular  restaurant.  The  plan 
of  so  much  for  each  article  has  been 
somewhat  modified  of  late  years,  but 
the  prices  are  extremely  low,  and  an 


army  of  girls  and  men,  some  of  them 
getting  verj'  good  pay,  go  there  every 
day  for  their  meals  which  are  excel- 
lent in  quality  and  low  in  price.  ! 

Fred  Duncan  is  a  living  proof  thai 
it  is  possible  for  a  man  to  reform  if 
he  wants  to.  He  said,  speaking  of  the 
matter,  "I  am  not  much  of  a  church 
man,  I  don't  believe  it  makes  any 
difference  whether  you  are  Protest, 
ant.  Catholic,  or  a  Jew,  as  long  as  you 
behave  yourself  and  remember  that 
every  man  is  your  brother  and  every 
woman  is  your  sister,  and  ought  to  be 
treated  as  one  of  the  great  human 
family  to  which  we  all  belong.  I 
know  it  did  me  a  lot  of  good  to  get 
into  that  old  Rescue  Mission  among 
those  bums,  and  thieves  and  harlots. 
1  prayed  good  and  plenty  when  they 
asked  me  to  after  I  began  to  come 
out  of  the  stupor  in  which  I  found 
inyself  and  it  did  me  good.  I  go  to 
the  Rescue  Mission  here  every  week, 
and  I  tell  the  ii  sometimes  down  there 
what  the  McCauley  Mission  did  for 
me  when  I  was  down  but  not  out,  and 
I  have  helped  a  lot  of  them  over 
there  to  get  on  their  feet,  and  get 
something  to  do,  for  there  isn't  any 
use  helping  a  man  if  he  doesn't  want 
to  help  himself,  and  the  best  way  to 
help  him  is  to  give  him  something 
where  he  can  earn  money  and  do 
some  useful  work.  I  am  not  rich  and 
I  never  will  be,  but  I  don't  owe  any- 
body a  cent,  and  on  the  whole  I  am 
pretty  well  satisfied  with  the  last 
twenty  years  of  my  life;  I  wish  I 
could  live  the  first  twenty  years  over 
again." 

Well,  I  guess  most  of  us  who  have 
reached  middle  age  would  like  to  live 
the  first  twenty  years  of  our  lives 
over  again,  for  it  is  in  that  first 
twenty  years  that  a  inan's  character 
is  largely  shaped  and  the  direction  of 
his  future  life  determined,  but  "it  is 
never  too  late  to  mend."  A  man  may 
be  a  dead  failure  in  one  place,  when 
different  environment  will  make  him 
successful. 
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By  E.  A.   Lupfer,  Zanerian   ColleRe  of  Penmanship,   Columbus,   Ohio 
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The  other  part  of  the 
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ed    by    A.    E.    Cole.    Pittsburgh,    Pa. 
1   harmony   with   this  simple,   though 


A  unique  '•Kalogram"  by  J.  D.  Todd,  Salt 
Lake  City.  Turn  it  quarter  way  around  to 
the  right  to  begin  reading  it. 


HITLOFI    NUMEHALS 

Brevity  and  rapidity  arc  required  of  all  things  in  modem  business.  ! 
The  old  figurei  arc  long,  slow  and  wasteful  of  time  and  e[>CTgy  ;| 
Imih  (o  jsnit  Hit'j>6  NameraU.  Tkey  are  oery  brief,  rapid  and  Ug^lt-  '} 
Ue  Hitlot  Numeral,  for  J  X  S  $.  )  9.  eh^.  are  angle  strokes.  \: 
The  nought  ^  is  joined  to  other  figures,  thus  L-.  1 00.  i-^  5000.  j' 
Send  25c  (or  complete  J2-page  instructor  4-page  synopsis,  lOc-  ; 
Also  publoKGRAFONl..  "Shorthand  (or  Eveirbodr"   Send  »lamp  (ot  cmul«^.  ; 

HITLOFI  GRAFIST,  g^i^SS^^SiSS ; 


WRITTEN  NAME  CARDS 

My  price  is  but  2.5c  per  dozen,  and  with  every 
order  I  wiH  enclose  one  card  beautifully  shaded 
in  gold.    Order  now! 

D.  A.  O'CONNELL,  Penman 
R.  D.  No.  4  Le  Sueur  Center,  Minn. 


HARWELL  """-■- """^"^"^ 


SIlHIITILLL  TO  WRITE  SHORTHAND 
as  written  by  experts.  This  is  your 
opportunity  to  prepare  for  a  good 
position.  Beginners  make  $15  to  $2& 
a  week:  experts  $5,000  a  year  or  more.  Send 
stamp  for  free  lesson. 


By    Fred    S.    Heath,    Concord,    N.    H. 
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By  S.   O.   Smith,   High   School   of  Commerce,   Springfield,   M 


WANTED 


One  Btndent  in  every  BusinesB  College  and 
Commercial  Hij^h  School  to  solicit  orders  for 

"The  Due  Date  Determiner 
and  Time  Computer" 

EVERY  bookkeeper  and  bookkeepinu 
student  should  have  one.  It  instantly,  upon 
setting,  finds  the  number  of  days  on  your 
interest  problemH.  finds  the  date  on  which 
any  note  or  draft  falls  due.  and  computes 
the  days  of  discount. 

Demonstrating  duvice  and  full  informa- 
tion sent  upon  receipt  of  Sl.uu. 

Box  774  Baltimore,  Maryland 


The  Cecil  Rhodes  Commercial  High 
School,  of  Vancouver,  B.  C,  through 
Miss  C.  M.  Bridgman,  sends  us  fre- 
quent lists  of  subscriptions  for  The 
Business  Educator.  Miss  Bridgman 
has  been  putting  her  students  in 
touch  with  our  magazine  for  a  num- 
ber of  years,  and  is  securing  excellent 
writing   from   her   pupils. 


PENMAN  WANTED 

/^NEgood  at  engrossing  script  and  letter- 
^  ing;  one  with  exceptional  ability  desired. 
State  age.  experience  and  salary  expected, 
and  send  a  few  specimens.  Address  C  L. 
RICKETTS,  First  National  Bank  BldR., 
Chicago.  III. 


Always  Good 
tilil  Watir. 


<l>o  a  Paint,  oi 
tot  Sotayini 


THE  STANDARD  WHITE  INK 


^     f^^^ifUn^d^^/iu^i^      ^ 


chool  Solicitor  Wanted 


Liberal  Com; 
ress  H.  W..  care  Business  Educator.  Columbus,  Ohio 

ANTED  ^^.N^o^s^r  BOOKS 

Higher  Accoi 
iks  preferred. 


ACT  QUICKLY!  DON'T  WAIT!  !„' fiTprJnsh^pt' 

musl  try  to  see  my  written  car-fs.     A  selecti  d  specime 
for  yoor  sc  ap  book  FREE      Send  me  25  .ertf  right  no< 
in  order  to  be  sure  of  your  (rraspins  this  opportun.ty. 
M.  OTERO  COLMENERO, 


ATTENTION 

Scholo  Owners,   Home  Students 


ntancy     Correspontience  sehools 
Box  373,  Jackson,  Tenn. 


3R  A  SMALL  INVESTMENT, 

u  can  buy  a  paying  Business  College. 
Address  "PRINCIPAL" 

Educator        COLUMBUS.  OHIO 


N    IDEAL   TEXT    BOOK 

schools  and  colleges  .Setf-tnstruetionCourses 
Civil  Service  by  A.  E  Waterman,  Civil  Service 
pert.  The  only  book  that  covers  the  entire 
Id  of  civil  service,  federal,  slate,  municipal.  331 
ges.  Complete,  authentic,  up-to  date.  Price 
60.    Sent  on  approval.    Circulars  free. 

Chicago  Civil  Service  College, 
pt.  20  5  N.  Wabash  Ave.,  Chicago 


I  WANT  AN  EXPERT  TEACHER 

OF  TOUCH  TYPEWRITING  one  wlio  has  a 
thoroufjli  Icnowlcdgc  of  Gregg  Shortliand 
and  understands  tiie  teacliing  of  Secre- 
tarial Duties. 

BROWN'S  BUSINESS  COLLEGES 

W.  H.  HOWLAND,  Manager  PEORIA,  ILLINOIS 


WOMEN  "^B^^Ss'" 
Banks  are  employing  hundreds  of  women  ir 
every  department  of  bank  work,  even  up  It 
eashu  r.  Clean,  pleasant  w  ork  with  men's  pay 
You  can  team  b  matt.  Send  for  free  book 
"How  to  Be.ome  a  Banker."  by  Kdgar  G 
Alcorn,  Fres  American  Schocl  of  Banking 
i  McLane  Bulldlne  Columbus.  Chic 


AMTrn      Twomale  teachers, 
An  I  LU      one   Pitman   and 

Gregg    shorthand, 

the  other  bookkeeping.    Write 
or  call  at  the 

TRh STATE  BUSINESS  UNIVERSITY 

TOLEDO.  OHIO 


W 


Byrne  Practical  Touch 
Typewriting 

Fourteen  years'  success  in  some  of  Amer- 
ica's largest  schools.  Contains  new  features 
making  possible  more  accuracy  and  speed. 
By  the  use  of  our  Key  Board  Practice  Chart 
less  typewriters  are  required.  The  text  is 
positively  a  time  saver  and  result  getter. 
Examination  copy,  post  paid,  thirty  cents. 

Byrne  Practical  Dictation  Book.  Twenty-tive 
thousand  m  use.    Examina  ion  copy  thirty-live  cents. 

The  Bvrae  Simplified  Shorthand,  Over  thirt* 
thousand  in  use.    Examination  copy,  post  paid,  fifty 


BYRNE  PUBLISHING  COMPANY 

57  East  JackBon  Blvd.,  Chicago.  111. 


Engrossing  of  Diplomas 

Certificates,  etc.,  done  in    first   class   atyle   at 
moderate  prices.    Write  for  particulars. 

G.H.  ZIMPFER,    471  Gates  St.,  Columbus,  0. 


Black    Ink   Formula 
or    preparing    a    deep    black 
k     at    a     ver 
anipulations 


at    a 


any 


mooth    flowing 

\\    cost.       No     laboratory 

required.  $1.00       postpaid. 

,es  its  cost.     A  sample  of  this 

very     small     cost.       No    laboratory 

C.    F.    BEHRENS 


1530   Taft   Road 


Cincinnati,    Ohio 


ABSOLUTELY  FREE  —  "THE  MATHEMATICAL  MARVEL" 

It  has  been  a  conceded  fact  that  the  Faust  Method  of  Muscular  Movement  \Vriting 
the  best  penmanship  text  published.     Better  now  than  ever,  as  eight  pages  ha' 
to   the   1919   Edition,  among   which   is   tlie   Mathematical   Marvel. 
OVER    1,000,000    DRILLS 
The  mo.st  wonderful  Rapid   Calculation   plan  ever  devised— must  be  seen   to  be   appre 
ciated.     The  "2  ii    1,"  sample  copy  25c  postpaid.  .  . 

Fully    one-half    the   time,    cost    and   labor   saved    in    the    teaching    of    writing   bv    using 

Faust's  penmanship  helps:     Guide  Sheets.  Special  Ruled  Paper  and  Adjustograph.     Address, 

C    A.  FAUST.  1024  N.  Robey  St..  Chicago,  III.  
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NORTHWESTERN  TEACHERS' AGENCY 

LARGEST  IN  THE  WEST.                BOISE,  IDAHO. 
Emergency  Vacancies  —  HIGH  SALARIES  -  Write  us  immediately 


POSITIONS  forTEACHERS  and  BUSINESS  COLLEGES  for  Sale 

We  need  beginning  and  experienced  teachers  to  recommend.  Write 
for  our  FREE  literature;  state  qualifications  briefly.  If  you  would  buy 
a  money-making  business  college,  write  for  particulars— no  chaige. 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  BIdg.,  MARION.  IND 


Almost  250  Contracts  Culminated 

in  36  States  During  Summer  Months! 

The  summer  months  saw  the  closing  of  almost  250  contracts  thru 
our  Agency.  Salaries  ranged  from  $800  to  $2400.  36  states  were 
represented.  Our  candidates  were  accepted  in  three  large  state 
normal  schools  as  well  as  some  of  the  largest  private  schools  in 
the  country.  Enrollment  with  us  invariably  means  a  happy,  suc- 
cessful appointment  at  a  good  figure.  Enroll  with  us  now  for 
January  position! 

AGENCY 

KENTUCKY 


CONTINENTAL    TEACHERS' 

BOWLING  GREEN 


Still 
Gossiping 


hen  we  enrolled  her  in  April,  1918,  she  was  getting  $80  a  month 
a  Minnesota  High  School  for  a  year  of  nine  months.  We  placed 
r  in  September,  1918,  at  $1100  and  again  this  fall  at  $1500,— an 
:rease  of  108%  in  eighteen  months.  Does  it  pay  competent  teachers 
enroll   with  an  agency  having  the  confidence   of  the  best   schools? 

fhe  VATToNArCOMNIERCIAL  TEACHERS'  AGENCY 


E.  E.  GATtORD.  Manager 


(A  Speclalti  b)  a  SwIilisD 


Prosp«ct  Hill,  B«v«rly,  I 


REGISTER  NOW! 

You  may  want  a  better  position  now,  in 
January,  or  next  September.  Why  not 
enroll  with  us,  so  you  will  not  mi.-s  the 
choice  openings?  Largest  Bureau  of  its 
kind.     Our  service   covers  the  country. 


-WRITE  US  FOR  DETAILS- 


THE  SPECIALISTS'  EDUCATIONAL    BUREAU 


ROBERT  A.  GRANT,  Pres 


516-18  Nicholas  Bldfi..  ST.  LOUIS.  MO, 


*^^^u4^i^d4^£e^iu^i/^      ^ 


The  Art  of 

ENGR  O  S  SING 

p.  W.  COSTELLO 

Scranton,  Pa. 

Illuniinating  has  been  aptly  de- 
scribed by  some  one  as  the  "lighting 
up"  of  a  lettered  page 
of  a  book,  or  a  larger 
single  sheet  of  paper, 
cardl)oard,  parchment 
or  vellum  as  the  case 
may  be,  which  "light- 
ing up"  is  essentially 
of  a  decorative  char- 
acterfi  executed  with 
brilliant  colors  and 
burnished  gold  by 
hand.  The  accompanying  specimen 
is  a  one  sheet  piece  of  work,  and  was 
executed  for  the  purpose  of  framing 
instead  of  book  or  album  work.  The 
stuuent  will  note  that  the  elaborate 
ornament  in  the  rich  border  effect  is 


not  of  the  repeating  variety,  but  that 
every  spiral  section  of  it  is  of  differ- 
ent design  to  all  of  its  mates,  but 
presenting  at  the  same  time  a  well 
balanced  whole.  The  colors  employed 
in  the  rendering  of  this  work  were  Ver- 
million, French  blue,  emerald  green, 
orange  and  yellow,  mixed  in  each  in- 
stance with  Chinese  white  and  pro- 
ducing three  different  tints  of  each 
color. 

There  is  no  branch  of  the  engross- 
er's art  that  requires  more  careful  or 
accurate  work  in  the  rendering  there- 
of than  illuminating,  and  no  other 
branch  of  it  that  is  as  well  paid.  It 
would  not  be  possible  to  fully  describe 
the  art  of  illumination  in  the  limited 
space  here  afforded,  and  the  student 
who  desires  to  go  more  deeply  into 
the  subject  is  advised  to  consult  some 
of  the  many  important  works  on  the 
subject  which  may  be  found  in  the 
public  library  of  his  town  or  city. 
The  size  of  the  original  of  this  piece 
of  work  in  22x28  inches  and  cost 
$750.00.  (See  following  page) 


Card  Writers-I-  -s|S| 

^        Palmyha,   N.  T 
for  a  sample  of  the  Bookform  Pocket  Card  C»«< 


E    A    BANKEI 


Prepare  by 
tive  profession  in 
tunities  for  both  r 
lor  free  book.  •'How  to  I 
Edgar  G.  Alcorn.  Preside.  __ 
American  School  of  Banking,  29  McUm  Blilc.,  Calmba, 


>  Bankei 


INKS 


Ivory  White  Ink  will  not  rub,  flake,  pet 
or  powder  off.  If  you  give  this  ink  a  tria 
you  will  use  no  other.  2  oz.  bottle,  postpaiil 
35c. 

"Your  White  Ink  is  the  finest  in  the  couu 
try." — H.    P.    Berhensmeyer. 

Glossy  Black  Ink,  free  flowing  and  driei 
ivith  a  tine  gloss,     4  oz.   bottle,  postpaid,  3Sc 

"Your    Glossy    Black    Ink    is    the    finest 
have   ever    used." — C.    H.    Spryer, 

Gold  Ink,  the  kind  that  has  the  luster. 
1    oz.    bottle,    postpaid,    30c. 

Silver  Ink,  resembles  sterling  silver.  1  oi 
bottle,    postpaid,    30c. 

C.  p.  BEHRENS 

1530  Taft  Road  Cincinnati,   Ohio 


E   A    LuPFFR.  5 
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Ultima 


Miss  Alice  E.  Benbow,  the  capable 
and  enthusiastic  Supervisor  of  Pen- 
manship in  the  public  schools  of 
Schenectady,  N.  Y.,  recently  sent  us 
an  Older  to  send  copies  of  The  Busi- 
ness Educator  to  ten  of  the  school 
buildings,  and  more  orders  are  to 
follow.  Some  buildings  will  receive 
as  many  as  fifty  or  more  copies.  Miss 
Benbow  is  especially  successful  in  se- 
curing the  enthusiastic  co-operation 
of  her  teachers,  and  through  them  is 
raising  the  standard  of  writing  in  the 
Schenectady   schools. 


iRENjryjiAiNSiHijiiPpraN^S'i^ 


America's  Finest  Penman  t 


Learn  to  Write  Your  Name 

Send  me  40  cents  and  I  will  write  your  name  on 
one  dozen  cards,  each  card  a  ditTerent  style  or 
combination.  If  you  can  get  a  handsomer  lot  of 
any  penmen  now  living  I  will  return  your  money. 
Isn't  that  fair? 

THE  BLUE  BIRD.  This  beautiful  specimen  of 
off-hand  flourishing  is  executed  on  dark  blue 
paper,  size  8.xl0  inches,  in  black,  white  and  gold 
ink  and  I  will  promise  that  you  have  never  seen 
anything  of  the  kind  so  handtome  before.  Price  5Cc. 

IHV  INK  FOUNTAIN  shoulii  he  used  by  ever.o  e  who 
does  broad-pen  lettering  It  regulates  the  flow  of  ink 
and  prevents  blots,  giving  smooth,  clearcut  lines,  Onoe 
used,  alwsvs  used.  Price  20c  each.  All  the  above  for 
$1.00.  Circular  Free. 
«.  W.  DAKIN.  604  Wast  Colvin  Street,  Syracuse,  N.  Y. 


RESOLUTIONS 

igrossed   &   Illuminated 

the  simplest  or  most  elab- 
orate manner.  Honor  Rolls. 
War  Service  Records  and  Por- 
traits of  every  description. 
Highest  Quality  of  Work,  Reas 
onable  Prices. 

P.  W.  COSTELLO 

Odd  Fellows  Hall  BIdg..  SCRANTON.  PA. 


a  Good  Pe  fi- 
ns and  tells 
7  others  mastered  penmanship  bymy 
Your  name  will  he  eleKeMtly 

^    TAMBLyN.  406  Meyer  BIdg..  Kansas  City.  Mo. 


HIGGINS' 

ETERNALINK-ENGROSSINGINK 

WRITES    EVERLASTINGLY    BLACK 

The  Eternal  Ink  is  for  (ren- 
erai  writing  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  2Uc.) 
The  Engrossing  Ink  is  for 
special  writing,  engrossing, 
etc..  (2  oz.  bottle  by  mail  30c.) 
These  inks  write  hiack  from  the  pen 
point  and  stay  black  forever;  proof 
a^e,  air,  sunshine,  chemicals  and 
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CHAS.  M,  HIG6IKS&C0„MfR. 
271  NINTH  SI.  BROOKLYN,  N,Y, 


Mr.  J.  H.  Fries,  of  the  commercial 
department  of  McPherson  College, 
McPherson.  Kansas,  has  been  a  sup- 
porter of  The  Business  Educator  for 
a  number  of  years,  and  this  year's  list 
shows  a  healthy  increase  over  that  of 
recent   j'ears. 

J.  F.  Sterner,  of  Heald's  Business  Col- 
lege, Sacra:nento,  California,  signs  a 
letter  ordering  one  hundred  copies  of 
The  Business  Educator  with  a  bold, 
semi-ornamental,  dashy  style  of  writ- 
ing. Mr.  Sterner  reports  that  the 
outlook  is  for  the  best  year  in  the  his- 
tory of  the  school. 

Mr.  C.  J.  Gruenbaum,  president  of 
the  Lima  Business  College,  recently 
favored  us  with  a  good-sized  club  of 
subscriptions. 


Penmanship  is  a  strong  feature  in 
Brown's  Business  College,  Springfield, 
111.  A  recent  letter  states  that  they 
have  between  two  and  three  hundred 
students  in  their  penmanship  classes. 
Subscriptions  to  the  B.  E.  have  been 
received  for  a  large  number  of  these 
and  more  are  coming  in  at  short  in- 
tervals. 

H.  E.  Wilson,  who  has  returned  froni 
overseas,  has  again  become  supervisor 
of  writing  in  the  public  schools  of 
Sioux  City,  Iowa.  We  hope  he  ha^ 
returned  without  injury,  and  that  his 
army  experience  will  be  worth  much 
to  him. 

"Your  paper  is  worth  many  times 
the  price."  R.  M.  Conner,  Cincinnati. 
Ohio. 
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A  magnificent  cover  page  by  O.  E.  Hovis,  Mass. 
'        scheme   which   is   very   beautiful    was  lost 


The   color   scheme   which   is   ver 
study  the  scroll  work  carefully. 


utual  Life  In 
engraving. 


Springfield,  Ma__  , 
ts   will    do   weU   to.! 
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V.  I.  Thomas,  Principal  of  Brown's 
iusiness  College,  Streator,  Illinois. 
tarts  the  school  year  with  a  club  of 
2   subscriptions. 

i.  I.  Good  is  now  head  of  the  Com- 
nercial  Department  of  Utica,  N.  Y., 
■"ree  Academy.  In  September,  1917, 
le  was  called  into  the  Navy  from  the 
Commercial  Department  of  the  Sche- 
icetady  High  School.  As  soon  as  he 
ook  up  teaching  again  he  subscribed 
or  the  Business  Educator  in  order  to 
ceep  in  touch  with  Commercial  Edu- 
:ation. 

D.  W.  Hoff  and  A.  B.  Stamps,  of  the 
Meadville,  Pa.,  Commercial  College, 
ire  giving  much  attention  to  penman- 
ship, as  shown  by  a  good  list  of  sub- 
scriptions received  through  Mr.  Hoff. 
I.  D.  Ruff,  Leech's  Actual  Business 
College,  Greensburg,  Pa.,  sends  us  a 
good  list  of  subscribers.  Mr.  Ruff 
writes  a  strong  business  hand  himself 
and  knows  how  to  teach  others  to 
write  well. 

J.  W.  Jones,  Duff's  College,  McKees- 

1  port.  Pa.,  is  a  loyal  supporter  of  the 

!  Business     Educator.       He     reports     a 

[  good  outlook  for  the  year  and  backs 

up   his   prediction   with   a    fine   list    of 

subscriptions. 


C.  F.  Behrens,  whose  advertisements 
appear  elsewhere  in  our  columns,  is 
one  of  our  new  advertisers.  He  is  an 
ink  manufacturer,  and  gives  special 
attention  to  making  inks  for  penmen 
and  card  writers.  He  states  that  he 
has  recommendations  from  a  number 
of  the  prominent  penmen  regarding 
the  quality  of  his  ink.  Penmen  are 
always  looking  for  the  best  inks  on 
the  market.  They  are  known  to  be 
the  most  particular  people  in  the 
world  regarding  inks,  and  if  the  ink 
that  Mr.  Behrens  is  manufacturing 
meets  with  their  approval  we  know 
that  he  will  receive  many  orders  from 
these  persons. 


An  interesting,  simple  device  to  de- 
termine quickly  the  date  on  which  com- 
mercial papers  fall  due,  and  how  to 
instantly  find  the  exact  number  of  days 
between  two  dates  has  been  received. 
The  device  is  called  The  Due  Date  De- 
terminer and  Time  Computer,  and  is 
advertised  elsewhere  in  the  B.  E.  Those 
who  handle  commercial  papers  will  find 
it  quite  convenient  and  helpful. 


WANTED 


A  good  solicitor.  Located  in  city  of  SO,  - 
OUO.  Nearest  competition  40  miles.  If 
you  can  not  produce,  do  not  answer. 
Well  established  and  financed. 

Okmulgee  Business  College, 
Okmulgee,  Oklahoma. 


ALL  STEEL  INK  ERASER 


Want  to  Buy  School 

in  City  of  50.000  or  over.   No  small  city  considered. 

Write  immediately,  giving  full  information. 

Box  44,     Care  Business  Educator.  Columbus.  O. 


The  AU-Steel  Ink  Eraser  is  the  most  serviceable  and  durable  eraser 
manufactured  for  bookkeepers,  penmen  and  other  pen  users-an  indispens- 
able intrument  for  every  penman  and  office  worker.  It  is  made  ot  tngiisn 
steel  by  one  of  the  most  skillful  and  conscientious  knife  manufacturers  in  the 
world.     Length  6  inches.     Price  60c  each,  postpaid. 

ZANER  &  BLOSER  COMPANY,  Columbus,  Ohio. 
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DESIGNING  & 

ENGROSSING 


E.  L.  BROWN 

Rockland,  Me. 


COMMERCIAL  DESIGNING 

Owing  to  the  constant  demand  for 
labels,  posters,  trademarks,  letter- 
heads, covers,  etc..  the 
business  of  the  com- 
mercial designer  must 
be    profitable. 

The  design  shown 
in  this  connection 
gives  special  promi- 
nence to  two  words, 
Diplomas  and  Certifi- 
cates with  elaborated 
initial  "D."  The  shield 
with  rampant  lion,  helmet  and  T- 
.square  are  used  in  a  decorative  way. 
The  lion  and  shield  are  used  as  a 
trade-mark  and  the  T-square  has  spec- 
ial significance  in  the  business  repre- 
sented. 

Lay  of!  the  entire  design  in  pencil, 
making  a  close  study  of  balance  and 
color  values.  The  lettering  must  be 
uniform   in   spacing. 

Always  use  Zanerian  India  Ink  for 
all  kinds  of  pen  drawing  for  repro- 
duction. This  ink  is  intensely  black, 
even  in  the  thin  lines,  and  this  black- 
ness  insures  a  good    printing   plate. 

Study  the  quality  of  lines  and  stip- 
ple used  in  producing  the  various 
color  values.  Thicken  the  lines  and 
increase    size    of    dots    in    the    darker 


tones   and    observe    proper   gradations 
of  tone  from  dark  to  light. 

The  engrossing  text  was  written 
with  a  No.  3}/2  broad  pen.  Uniform 
size  and  spacing  must  be  observed. 


BOOK  REVIEWS 


Our  readers  are 
but   especially    in 
to    commercial    te 
special    educationa 
ness  subjects.      AI 


interested  in  books  of  merit, 
books  of  interest  and  value 
achers,  including  books  of 
1  value  and  books  on  busi- 
1  such  books  will  be  briefly 
columns,  the  object  being  to 
give  sufficient  description  of  each  to  enable 
our  readers  to  determine  its   value. 


La  Belgique  Triomphante,  by  L'Abbc 
Joseph     Larsimont.       Published     by 
World     Book     Company,     Yonkcrs- 
on-Hurson,  New  York.  Cloth  cover. 
311   pages.     Price  $1.40,   postpaid. 
The  purpose  of  the  book  is  to  fur- 
nish easy  reading  matter  for  students 
of  French,   to  give  an  account  of  the 
growth   and   development   of   the   Bel- 
giant  people,  to  describe  the  cities  and 
customs   of   the   people    and    to    make 
use,  in  so  far  as  possible,  of  the  pupil's 
already  awakened  interest  in  the  story 
of  Belgium  and  the  Belgians. 


Per  Tierras  Mejicanas,  by  Dr.  Manuel 
Uribc-Troncoso.  Published       by 

World  Book  Company,  Yonkers-on- 
Hudson,  N.  Y.  Cloth  cover,  XVII 1, 
ISO  pages.     Price,  88  cents. 

This  book  is  an  elementary  Spanish 
reader,  suitable  for  use  in  classes  do- 
ing the  work  of  the  second  or  third 
semester.  It  is  a  history  of  Mexico, 
brief,  complete,  well  organized,  im- 
partial, correct,  and  up  to  date.  The 
author.    Dr.    Manuel    Uribe-Troncoso, 


is  a  prominent  Mexican,  educated 
Europe  and  the  United  States,  a  foi 
mer  professor  in  the  University 
Mexico.  The  text  is  intended  for  u; 
in  classes  where  the  aim  is  rapid  real 
ing  of  a  considerable  amount  of  eas 
matter,  rather  than  exercse  writin 
and  grammar  drill. 

Illustrations  for  this  text  were  se 
lected  with  special  care.  Their  pur 
pose  is  to  make  the  text  more  intel 
ligible  to  the  student.  A  comple: 
equipment  of  maps  adds  value  to  th 
book. 


Employment  Psychology,  by  Hem 
C.  Link,  Ph.D.  Published  by  Tl 
Macmillan  Company,  New  Yoi 
City,  New  York.  440  pages,  cIoi 
cover. 

Dr.    Link's    book    is    important    b^ 
cause  it  gives  an  honest,  impartial  ao 
count     of    the    use     of    psychologic  i 
tests   under   working   conditions    in 
representative     industry.       The     hoc 
also   gives   much   valuable   detail   co' 
cerning  the  practical  arrangement  f' 
investigating  the   merits   of   tests   ai 
for  ])utting  satisfactory  ones  into  O] 
eration.     The  book  will  be  of  interc 
and   profit   to  students   of  psycholoe. 
and    of   business    industrial    efficienc 
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courtesy,  loyaltj-.  and  their  signifi- 
cance in  the  making  of  a  substantial 
career — all  the  characteristics  that  en- 
ter into  success  in  life  are  clearly  set 
forth  by  the  author. 

How  to  avoid  extravagance  and 
waste;  how  to  save  and  practice 
thrift;  exercises  in  keeping  of  personal 
and  household  accounts;  and  those 
elements  of  business  forms  and  prac- 
tice with  which  everyone  should  b'- 
familiar,  are  given  in  a  series  of  les- 
sons so  excellently  graded  and  ar- 
ranged as  to  appeal  to  adult  and  pupil 
alike. 

This  volume  will  meet  an  immediate 
and  imperative  need.  It  will  help  to 
solve  a  most  trying  and  complex 
problem,  and  will  prove  an  invaluable 
guide  to  both  home  and  school. 


Self  Instruction  Courses  in  Civil  Ser- 
vice for  all  Federal,  State  and  Mu- 
nicipal Examination,  by  E.  -\.  \Vat- 
erman,  Civil  Service  Expert.  Pub- 
lished by  Civil  Service  Instruction 
Company,  Chicago,  Illinois.  Cloth 
bound,   331   pages. 

This  book  is  especially  prepared  for 
those  who  are  interested  in  securing 
positions  with  the  government,  and 
have  to  qualify  for  such  positions  by 
taking  Civil  Service  Examinations. 
The  author  has  been  directly  con- 
nected with  such  examinnations  for-  a 
number  of  years,  and  is  an  expert  ,;in 
this  line. 

The  book  is  in  itself  a  complete  key 
to  each  subject  for  the  use  of  teach- 
ers and  students.     It  prepares  for  Ex- 


aminations for  Departmental  Clerk. 
Field  Clerk,  Stenographer,  Typewrit- 
er, Bookkeeper,  Clerk-Bookkeeper, 
File  Clerk,  Minor  Clerk,  Clerk-Type- 
writer, Itnmigraiton  Inspector,  Tele- 
phone Operator,  Customs  Service,  In- 
ternal Revenue,  Railway  Mail,  Post- 
office  Clerk,  Carrier,  Rural  Carrier, 
Postmaster,  Messenger,  Sampler,  In- 
spectress,  Sub-Clerical,  and  all  First, 
.Second,  and  Third  Grade  Government 
Positions. 

For  State,  County  and  Municipal 
Examination,  including  Junior  Clerk, 
Senior  Clerk,  Principal  Cleirk,  Cleirk- 
Bookkeeper,  Clerk-Typewriter,  Junior 
Stenographer,  Senior  Stenographer, 
Principal  Stenographer.  Typewriter, 
Copyist,  Junior  Bookkeeper,  Senior 
Bookkeeper,  Accountant. 

.^ny  person  preparing  for  such  work 
need  have  no  fears  as  regards  results 
if  he  carefully  studies  the  work  given 
in  this  book. 


Added  Lines  in  Modern  Merchandis- 
ing, by  Henry  S.  Bunting,   Novelty 
News   Co.,  Chicago,  111.     Cloth,  184 
pages.     Price  $2.00. 
The  author-  recognizing  that  many 
merchants   desire   to   give   thought   to 
the  subject  of  "Added  Lines"  or  Side 
Lines  as  some  are  prone  to  designate 
them,    has    studied    the    subject    thor-- 
oughly,   and   the  result  is  crystallized 
in  this  book.     It  shows  what  and  how 
to    select   money   making   lines;    what 
pitfalls    to    avoid:    how    to    introduce 
new  lines  at  a  profit  from  the  start. 


RECIPE    FOR    SUCCESS 

Fall  in  love  with  your  work  —  that 
is  the  first  rule  for  doing  your  work 
well.  It  is  also  the  golden  rule  of 
happiness.  Fall  in  love  with  your 
work,  and  your  labors  will  bring  you 
joy  as  well  as  money. 

Every  man  can  be  in  love  with  his 
work  if  he  will  always  think  how  well 
he  can  do  that  work,  and  not  how 
easily  he  can  do  it.  Let  every  one  of 
us  as  we  go  about  our  daily  tasks, 
keep  saying  to  himself  every  mo- 
ment: "I  am  going  to  do  my  work 
so  well  today  that  tonight  I  will  con- 
gratulate myself  upon  it."  That  is 
the  way  to  get  others  to  congratulate 
you  upon  it.  Win  your  own  intelli- 
gent approval  in  the  doing  of  your 
work  and  you  will  also  win  the  hon- 
est approval  of  your  fellowmen.  And 
wlren  a  man  intelligently  approves  of 
himself  and  his  fellowmen  approve  of 
him,  he  has  made  his  dailj'  toil  yield 
not  only  money,  but  also  the  sweetest 
fruit   ot'  life. 

— Author   Unknown. 


Elizabeth  Sparling,  Bad  Axe,  Mich., 
is  teaching  commercial  subjects  in 
the  Western  High  School,  Bay  City, 
Mich. 

Dora  M.  Loetzer  is  teaching  commer- 
cial subjects  in  the  Rutherford,  N.  J.. 
High  School.  '  ' 

R.  Gillespie,  formerly  of  New  Castle. 
Pa.,  is  now  with  The  Courtland  Busi- 
ness Institute,  Courtland,  N.  Y. 


WE  STUDY  YOUR  NEEDS 

Our  books  are  revised  and  improved  from  year  to  year  largely  on  the  advice  and  suggestions 
of  the  teachers  who  use  them.  We  keep  constantly  in  touch  with  the  most  successful  teachers 
in  the  largest  and  most  progressive  schools.  The  severest  of  practical  experience  is  applied  to 
our  text-books  and  exercise  books  daily.  We  spare  no  pains  or  expense  in  keeping  up  with  the 
times. 

Examine  our  New  Practical  Letter  Writing,  or  our  Touch  Typewriting,  or  our  Plain 
English,  or  our  Arithmetic  Aids,  or  any  other  book  in  our  catalogue.  Also,  our  exercise  books, 
such  as  Letter  Writing  Lessons,  and  Plain  English  in  Practical  Exercises.  They  will  grip 
your  attention  and  you  can  not  fail  to  appreciate  their  good  points,  once  you  get  them  under 
consideration. 

Remember  that  nothing  is  too  good  for  yoa.  and  only  the  best  is  good  enough  for  this  re- 
construction period  of  world  peace. 

We  make  it  easy  for  you  to  change  text-books  without  a  jar.  We  liave  studied  your  needs 
thoroughly.     It  is  up  to  you  to  consider  the  result  of  our  efforts  in  your  behalf. 


THE  PRACTICAL  TEXT  BOOK  COMPANY 


1739  Euclid  Avenue 


CLEVELAND,  OHIO 
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By    A.    J.    Karlen,    policy    engrosser    Bankers*    Life    I 


Co.,    Des    Moines.    la 
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SPECIAL  OFFER! 

With  every  one  dollar  order  for  my  inks  I  will 
send  free  one  Bet  of  ornamental  capitals  or  one 
beautiful  flourished  bird  executed  with  white  and 
gold  ink  on  blue  paper  Satin  Gloss,  the  world's 
best  arlossy  ink  4  oz.  bottle.  50  cU.  NONESUCH, 
the  ink  with  the  brown  line  and  black  shade, 
same  price.  Sample  cards  executed  with  these 
inks  free  for  a  two  cent  stamp. 

A.  W.  DAKIN, 
604  W.  Colvin  St.  Syracuse.  N.  Y. 


My  10  Lesson 
Card  Writing  Course 

includcH  plain.  Bemi-ornate,  and 
elaborate  styles  of  writing,  illus- 
trated by  100  pen  written  cardi.  and 
explained  by  ten  plates  of  script, 
also  giving  valuable  information 
the  buying  of  mat«ria!B,  cards,  ink. 
etc.,  $15.00  Cash. 

G.  D.  GRISET,  »»' '^^"'',«- 


VALUABLE     BOOK     ON 


HIGM  GRADE 


COMMERCIAL    PEN 


LETTERING 


'Practical  Compendium  of  Commercial  Pen  Letter- 

d  Designs."     (191S  edition,  revised  and  enlarged 

ged  for  School  use.) 


DIPLOMASa^ 
CERTinCATES, 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

Desifjning  for  All  Purposes 

l^iiiE  HOWARD  &  BROWN '2^ 

Rockland,  Maine 
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THE 

MADARASZ 
BOOK 


makes  a  very  appropriate  Christmas  gift 
for  anyone  who  is  interested  in  penmanship, 
or  for  any  young  person  whose  interest  in 
penmanship  you  would  like  to  arouse.  It  is 
handsomely  bound  in  Full  Morocco,  a  bind- 
ing which  at  present  prices  is  worth  three 
times  the  price  of  the  book.  A  chance  you 
will  not  always  have  to  get  the  finest  work  of 
a  master  penman,  regarded  by  ail  as  one  of 
the  very  finest  that  has  ever  lived,  in  superb 
binding  at  such  a  low  price. 

FULL  MOROCCO,  $2.50 


ZANER  &  BLOSER  COMPANY 

PENMANSHIP  PUBLISHERS 

COLUMBUS,  O. 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


PRINCIPALITY   PEN,   No.  1 


VICTORIA  PEN,   No.  303 

v'so  +  ErJi"' 

>     JOSEPH^ 

DOUBLE   ELASTIC  PEN,   No.  604  E.  F. 


Gillott's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  E.xtensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD  BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO..  Sole  Agents 
93  Chambers  St.  NEW  YORK 


HANDSOME  DESIGN  CARDS 


Design   from    S.t   One  Design  from  Set  Two 

here    offer    the    penmanship    loving    public    two    sets    of    beautiful  We   present    above   one   design   from    each    set,    but    you    must    see    all 

gn  card?,   each   set  containing  twelve  cards   with  a  different  design   on  of    the    designs    to    fully    appreciate    them.      After    seeing    the    cards,    many 

I,  and  with  suflficient  blank  space  for  a  name  to  be  written.  persons    have    ordered    large    quantities,    some    using    them    for    school    ad- 

Thesc    cards    are    unquestionably    the    finest    of    the    kind    ever    gotten  vl  rtising    purposes    and    others    for    regular    card    writing    purposes.       One 

In    the   hands    of    wide-awake    card    writers    they    are    money-makers,  card  writer  who  uses   these  cards  reports  that  he  and  his   brother  cleared 

ing   less    than    7    cents    per    set    of    twelve    cards    when    70c    worth    are  37.00   in   one  day   writing  in  a   park. 
;red    at    a    tiime.      Remit    20    cents    for    the    two    sets,    one    set    of    each 
iber,    and    see    how    easy    it    will    be    to    take    orders    at    good    fibres.  Prices    for    Set    One    OF    Set    TwO 

writing  surface  of  the  cards  is  unexcelled  for  hne  penmanship.     They  ^      -j  x       a^   *u  ■         .u  j  u     e       ■  u   a 

printed   so   as   to   resemble   pen    work   very    closely,    and   most   persons  t^V   mail  postpaid.)      At   these   prices   the   cards  can   be   furnished 

Id  suppose  them  to  be  pen  work.     The  original  designs  were,  of  course,  '"   ^^*^   only.      (State    which   set   is   desired.) 

prepared   with  the  pen,   set  one  having  been  executed  by   one  penman.  Two    sets,    24   cards 20e 

set  two  by  another,  both  of  whom  are  recognized  as  masters  in  flouV-  Six    sets,    72    cards 40e 

ng  and   designing.  Twelve    sets,    144    cards 70c 

ZANER  &  BLOSER  COMPANY,  Penmanship  Specialists,  COLUMBUS,  OHIO 
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Dictation  Course  in 
Business  Literature 


hy  Charles  G.  Reigner, 


Our  Leading  Text  in  Its  Field 

The  publication  of  Dictation  Course  in  Business  Literature  forced  a  realization  of  the 
possibilities  of  teaching  the  fundamentals  of  business  English  usage  and  expression 
through  the  medium  of  the  dictation  class.  The  material  it  contains  was  selected  not  only 
for  the  purpose  of  developing  shorthand  spee  1,  but  also,  as  the  author  states  in  the  preface, 
"to  give  the  student  a  training  that  will  enable  him  to  use  the  language  effectively  for  gen- 
eral purposes." 

The  book  was  prepared  by  a  teacher  of  practical  ex])erience  in  training  stenographers  in 
the  high  school  and  business  school;  it  is  not  the  production  of  a  theorist. 

Business  training  schools,  public  and  private,  all  over  the  country  use  it.  Here  is  a  list 
of  just  a  few  of  the  larger  city  school  systems  in  which  it  has  been  adopted.  Dictation  stu- 
dents in   the  high  schools  named  are   suppliefl  with  copies  of  the  book. 


NEW  YORK  CITY 
Julia  Richman  High 
Evander  Childs  High 

PHILADELPHIA 
William  Penn  High 
Kensington  High 
Germantown  High 

BALTIMORE 

City  College 
Eastern   High 
Western  High 

PITTSBURGH 
All  High  Schools 


CLEVELAND 
All  High  Schools 

WASHINGTON.  D.  C. 
Business  High 

BOSTON 

Clerical    High 

LOUISVILLE 
Male  High 

MINNEAPOLIS 
Central  High 
North  High 
East   High 


ST.  PAUL 
Johnson   High 
Humboldt  High 

ST,  LOUIS 
Soldan  High 

INDIANAPOLIS 
Shortridge  High 

Lincoln  (Nebr,)   High 
Wichita  (Kans.)  High 
Sacramento  (Calif.)  High 
Atlantic  City  (N.  J,)  High 
Camden   (N.  J.)   High 
Albany   (N.  Y.)   High 


The  list  of  private  schools  in  which  it  ha-;  Ix-cn  adnptcd  runs  into  tlic  hundreds, 

Sejjarate  books  a.re  published  with  shorthand  vocabulary  .iiiil  shorthand  reading  and 
writing  exercises  according  to  the  Rowe,  Graham,  dregg,  i'.cnn  I'itnian,  and  Isaac  Pitman 
systems.    Descri])tivc  pam]>hlet  for  the  asking. 

SEND    FOR   A   SAMPLE   COPY 


143  Second  Street 

San  Francisco,  Cal. 
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Harlem  Square 

Baltimore,  Md. 
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Business  is  Calling  for 
More  Stenographers 


MORE  schools  should  teach  and  more  pupils  should  leam 
stenography  and  typewriting.  The  demand  for  school 
graduates  trained  in  these  subjects  was  never  greater;  the 
opportunities  for  such  students  never  better. 

It  pays  the  young  boys  and  girls  of  today  to  learn 
stenography  and  typewriting.  Above  all  it  pays  them  to 
learn  typewriting  on  the 

SELF-STARTING 
REMINGTON 

— the  machine  w^hich  enables  the  typist  to  turn  out  business 
letters  from  15  to  25  per  cent,  faster. 


REMINGTON  TYPEWRITER  COMPANY 

(INCORPORATED) 

374  BROADWAY  NEW  YORK 
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Ellis  Publications 


NEW  MODEL  ARITHMETIC 

RAPID  CALCULATION.   TABLET  METHOD 

ELLIS  RATIONAL  SPELLER 

PRACTICAL   WORD  BOOK 

PRACTICAL  LAW 

EFFECTIVE  ENGLISH  and  LETTER  WRITING 

BAYLEY-GREENWOOD  PENMANSHIP 

MANUAL 

ELLIS  BUSINESS  CORRESPONDENCE 

REGISTER  AND  GRADE  RECORD 

MARSHALL'S  METHOD  of  THRIFT  TRAINING 

FARM  BOOKKEEPING 

HOME  ACCOUNTING 

PRINCIPLES  OF  BOOKKEEPING 

Ellis  Industrial  Bookkeeping 

(Sectional  Plan) 

The    Tablet  Method  of  Teaching 
Bookkeeping 

MODERN  BANKING 
COTTON  SEED  OIL  MILL  BOOKKEEPING 


Liberal  Discounts  for  Introduction  and 
for  Short-Time  Payments 


ELUIS   PUBLISHING    COMPANY 

BATTLE    CREEK.    MICHIGAN 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and  Advanced. 

Send    for   catalog.      Personal    ser\-ice    of    R.    J. 


R.  J.  BENNETT,  G.  P.  A. 

402  Land  TItIa  Bldg.         Philadelphia,  Pa. 
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Metropolitan  System  of  Bookkeeping 

By  W.  A.  SHEAFFER 

The  following  are  a  few  reasons  why  this  new  text  is  being 
rapidly  adopted: 

The  author  is  a  teacher  of  elementary  bookkeeping,  also  an  expert  accountant,  and 
teacher  of  advanced  accounting. 

It  is  emphatically  a  modern  text— educational,  vocational,  and  disciplinary,  and  con- 
veniently arranged  for  a  combination  of  class  and  laboratory  methods  of  instruction 

The  emphasis  is  constantly  on  the  thought  side  of  the  subject. 

The  complete  text  (402  pages)  and  divided  units,  adapt  Metropolitan  System  of  Book- 
keeping for  long  or  brief  courses,  and  for  use  of  special  sets. 

There  is  a  careful  grading  of  the  work  from  the  beginning,  and  new  subjects  are  intro- 
duced one  at  a  time.  A  full  explanation  and  script  illustrations  accompany  the  introduction 
of  each  new  subject,  book,  transaction,  or  paper,  followed  by  exercises  to  be  worked  out 
by  the  pupil. 

Business  papers  are  used  extensively  in  only  one  unit  of  the  system.  In  the  other  units 
only  the  essential  papers  connected  with  the  new  features  are  introduced. 

The  text  does  not  go  to  the  extreme  in  the  matter  of  accountancy,  but  is  strictly  in  ac- 
cordance with  modern  accounting  practice. 

The  work,  from  the  beginning,  is  teachable  to  pupils  of  high  school  age. 

Quality  of  material  and  workmanship  considered,  the  prices  are  surprisingly  low. 

METROPOLITAN     TEXT     BOOK     COMPANY 

Publishers  oj  "Metropolitan  Series"  of  Commercial  Texts.        37  South  Wabash  Ave.,  Chicago 


PERSONAL  EFFICIENCY 

FOR  years  many  business  schools  and  high  schools  have  been 
asking  us  to  prepare  a  special  volume  on  Personal  Develop- 
ment and  Personal  Efficiency.     That  volume  has  just  come 
from  the  press.     It  has  264  pages.      Albert  Sydney   Gregg,    the 
magazine  writer,  says  that  it  is  the  best  book  on  this  subject  that 
has  ever  been  written. 

Be  sure  to  see  this  book  at  our  Exhibit  at  the  Convention 
in  Chicago  during  the  Holidays.  Write  us  immediately 
for  an  examination  copy. 

This  book  should  be  studied  by  every  student  in  the  country.  The  student  who  does 
study  it  will  have  placed  upon  him  the  stamp  of  superiority.  He  will  lead  where  others 
will  be  obliged  to  follow. 

Knox  Business  Book  Co. 

Cleveland,  Ohio 
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Can  Your  Students 

Write  Correct  and 
Effective   Letters  ? 

If  they  are  able  to  handle  correspondence 
in  a  strong,  attention-getting  way  their 
value  to  their  employers  will  be  doubled. 

APPLIED  BUSINESS  ENGLISH 
and  CORRESPONDENCE 

By  HUBERT  A.  HAGAR  and  RUPERT  P.  SoRELLE 

presents  all  the  essentials  to  perfect  letter- 
writing  in  a  new  and  interesting  way.  Each 
lesson  is  complete  in  itself,  so  that  students 
can  enter  the  class  at  any  time,  and  the  in- 
formation is  simple  and  condensed. 

The  book  consists  of  four  parts: 

1.  Troublesome    points    in    Grammar 

made  plain. 

2.  Unique  "exercises  on  Word  Study, 

^planned  to  save  time  of  both 
teacher  and  pupil. 

3.  Rules      of      Punctuation,      brought 

thoroughly  up  to  date. 

4.  Analysis  and  Construction  of  Busi- 

ness Letters,  showing  how  to 
make  letters  of  all  kinds  100% 
efficient. 

Indorsed  by  Big  Business 

This  book  has  been  highly  indorsed,  not 
only  by  teachers  but  by  business  men.  The 
Butler  Paper  Company  and  other  large  firms 
have  asked  permission  to  use  extracts  from 
it  in  their  house  organs. 

Examination  Copy  to 
Teachers 

ADDRESS  DEPT.  B.  E. 

The  Gregg  Publishing  Company 

NEW  YORK        CHICAGO        BOSTON        SAN  FRANCISCO 


BARNES  TYPIST 
WINS  AGAIN 

The  1917  International  NOVICE  Cham- 
pion Typist,  Mr.  Albert  Tangora,  a  Barnes 
operator,  is  now  World's  AMATEUR 
Champion.  In  the  Contest  held  in  New 
York  City  October  20,  1919,  Mr.  Tongora 
wrote  133  words  per  minute  net  for  thirty 
minutes,  one  more  than  the  professional 
record  in  the  same  contest. 

Do  not  forget  the  1918  Professional 
record  of  Mr.  George  L.  Hossfeld,  another 
learner  from  the  Barnes  instructor,  143 
words  net,  eleven  words  more  than  the 
professional  record  this  year. 

Sample  pages  and  list  of  }iew  features  FREE 
to  teachers. 
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BIND  YOUR 
BUSINESS 
EDUCATOR 


B.  E.  BINDER 

"Can't  you  furnish  me  a  binder  for  The  Business  Educator? 

Your  journal  is  too  good  to  be  disposed  of  after  reading,  and 
if  bound  the  volumes  would  become  very  valuable  as  the 
years  go  by." 

Words  like  the  above  have  been  coming  to  us  from  subscrib- 
ers for  a  good  many  years,  and  while  we  have  been  alert  in  our 
endeavors  to  find  a  good  binder,  we  have  never  before  oflfered 
to  furnish  anything  of  the  kind  to  our  subscribers,  for  the 
reason  that  heretofore  we  have  never  found  a  binder  that  was 
satisfactory  to  us.  Now  we  think  we  have  it.  It  is  a  new  one 
and  is  giving  entire  satisfaction.  The  B.  E.  Binder  is  simple 
in  construction  and  operation,  requiring  but  a  few  seconds  to 
insert  or  extract  magazines.  No  punching  of  holes  is  neces- 
sary. Just  a  slight  slit  with  a  knife  where  the  journal  is 
folded,  the  insertion  of  a  metal  clip,  and  the  magazine  is  ready 
to  be  dropped  into  place  over  the  binding  rods,  whicll  are 
swung  back  and,  with  a  slight  movement  of  the  fingers,  se- 
curely locked  in  the  solid  wood  back.  There  is  no  chance  lor 
the  magazine  to  work  loose  or  uneven.  This  binder  holds 
more  than  a  dozen  journals  and  enables  subscribers  to  bind 
each  copy  as  issued.  It  is  bound  in  cloth  with  the  name  of 
the  journal  stamped  in  gold  on  the  front  cover  and  on  the 
back.     It  will  last  indefinitely  and  will  adorn  a  library  shelf. 


Better  order  one  now  while  you  think  of  it  and  begin  saving 
your  journals.     Price,  $1.00  prepaid.     Address 

THE  BUSINESS  EDUCATOR, 

COLUMBUS,  OHIO 
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New  text  on  modern  office  training 
and  practice 


EIS  than  four  weeks  after  publication  of  McClelland's  text 
book  on  "Office  Training  and  Standards.  "  871  commercial 
teachers  wrote  us  that  they  wished  to  examine  this  new  work . 
Such  an  unusual  demand  indicates  as  nothing  else  can  the  need 
for  a  practical,  complete,  up-to-date  text  on  office  work,  that 
prepares  the  student  to  perform  efficiently  many  office  functions 
in  addition  to  stenographic  work. 

The  author,  Frank  C.  IVIcClelland,  was  superintendent  of 
Schools,  Sioux  Falls,  South  Dakota,  instructor  in  commercial 
subjects  at  Englewood  High  School,  Chicago,  and  is  at  present 
Director  of  the  Continuation  School  of  Morris  &  Company, 
Chicago.  His  experience  amply  qualifies  him  for  a  work  of  this 
character.  He  has  been  given  extraordinary  opportunity  to  dis- 
cover the  kind  of  material  that  will  best  tit  the  student  to  master 
from  the  start  the  actual  day-by-day  routine  of  an  office  that 
holds  back  so  many  beginners  unnecessarily.  The  data  he 
accumulated  out  of  his  many  years  experience  he  reduced  to 
principles;  he  then  tested  these  principles  against  actual  office 
practice  so  that  only  the  best  and  most  efficient  of  office  methods 
and  standards  would  find  a  place  in  this  work. 

''Office  Training  and  Standards"  covers  the  subject  of  office 
training  thoroughly — the  development  of  the  office,  handling 
correspondence,  stenographic  work,  filing,  the  purchasing  depart- 
ment, sales,  handling  orders,  accounting  department,  shipping, 
using  office  reference  books,  etc.  At  the  end  of  each  chapter  are 
series  of  standards  and  standard  questions  and  exercises  dealing 
specifically  with  the  subject  of  the  chapter  and  simplifying  the 
work  of  the  instructor.  Used  as  a  text  in  courses  in  office 
practice,  bookkeeping  and  stenographic  work.  We  shall  be  glad 
to  send  this  text  for  your  free  examination. 

Other  Shaw  text-books 

The  A.  W.  Shaw  Company  aUo  publishes  other  commercial  text-books  which 
enjoy  unusual  popularity.  "Advertising  and  Selhng  Practice,"  by  J.  B. 
Opdycke,  Chairman  of  the  English  Divison,  Julia  Richmond  High  School,  New 
York,  is  like  no  other  text  in  print  on  this  subject.  Not  only  does  it  explain 
the  history  and  theory  of  advertising^  and  selling,  but  it  actuUy  reveals  the 
specific  plans  and  methods  which  distinguish  the  superior  from  the  mediocre 
merchandiser- 

The  text  presents  both  in  kind  and  in  degree  those  advertising  and  s^H-ni? 
materials  best  calculated  to  give  a  first  survey  of  the  subjects.  He  describes 
the  development  of  advertising  and  selling:  reveals  the  princ  pies,  policies  and 
methods:  the  kinds  of  advert isiiig  being  used  today:  the  media,  layouts,  Enii- 
lish;  classifies  problems  of  selling  that  must  be  solved  before  real  success  is 
attained.  The  text  abounds  with  illustrations  of  ideas  that  have  failed  as  well 
as  those  that  have  won  out.  At  the  end  of  each  chapter  appear  problems  to 
be  worked  out  by  the  student  Used  as  a  text  in  special  courses  on  adv.?rtis- 
ing  and  selling  or  in  advanced  Engl.sh  work.  Simply  mail  the  coupon  and  ths 
text  will  be  sent  to  you  for  a  free  inspect  on. 
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The  best  book  of  its  kind 

*'ODe  of  my  colleapies  has  just  shown 
me  a  copy  of  your  new  text,  'Office 
Training  and  Standards.'  The  work 
impresses  me  so  favorably  that  I  can- 
not refrain  from  telling  you  that,  in  my 
opinion,  it  is  tlie  best  book  of  the  kind 
I  have  ever  seen."— T.  Lawrence  Davis, 
Director,  The  College  of  Secretarial 
Science  of  Boston  University,  Boston, 
Mass. 


Favorably  impressed 


**I 


favorably 


th 


impresi 
'OfficeTraining  and  Standards 
planning  to  adopt  a  text  on  this  subject 
for  cla?s  use  in  January,  1920.  ^  ours 
is  the  best  I  have  ever  seen/' — N.  C- 
Hamblin,  Principal.  The  Pinchard  High 
School,  Andover,  Mass. 

The  arrangement  is  the  best 

"I  just  glanced  at  your  'Office  Train- 
ingjand  Standards."  by  McClelland.  The 
index  and  arrangement  seemed  the  best 
of  anything  on  the  subjects  I  have  seen." 
— S.  A.  Hillman.  High  School  of  Com- 
merce, Springfield,  Mass. 

Ready  to  recommend  it  to 
any  class 

"i  have  received  your  book,  'Adver- 
tising and  Selling  Practice,'  and  am 
ready  to  recommend  it  to  any  class  or 
community  that  may  need  a  book  of 
this  sort.  Its  historical  settings  are 
fine,  the  illustrations  are  good  and  the 
points  are  so  well  brought  out  that  tliere 
can  be  no  question  as  to  its  value.'' — • 
Edgar  Nichols,  County  Supt.,  Marshall 
Co-  Lacon,  111. 

Best  for  our  needs 

*•  'Advertising  and  Selling  Practice*  is 
most  satisfactory  in  class  work.  This 
is  the  first  year  that  selling  and  adver- 
tising have  been  taught  here  so  before 
seL'Cting  a  text  I  examined  a  number 
and  feel  that  the  one  we  have  selected  is 
best  for  our  needs.'' — L.  O.  Gulp.  Ful- 
lerton  Union  High  School  and  Junior 
College,  Fullerton,  Cal. 

Highly  satisfactory 

"Last  vear  I  used  vour  book.  'How  to 
Write  Business  Letter-'  and  found  it 
highly  satisfactory.  I  hope  to  use  it 
next  year  in  one  of  the  courses  here.'* 
— Harrv  E.  Martin,  Mount  Union  Col- 
lege. Alliance,  Ohio. 


200y000  copies  in  use 


r' 


"Advertising  and  Sell- 
ing  Practice."  The  points  to  be  mastered 
in  successful  advertisioK  and  seWma  are 
clearly  defined.  Gives  the  methods  for 
training  and  developing  studentB  in  these 
two  activities. 


"How  to  Write  Business  Letters"  is  an  admirable  text 
on  business  letter  writing.  More  than  200,000  copies  are 
already  in  use.  It  is  just  ?uch  a  book  as  the  exper  i.-nced 
business  man  would  recommend  to  tlie  student  who  was 
later  to  enter  his  busine-;s.  This  text  was  prepared  by 
Walter  K.  Smart,  Ph.  D.,  head  of  the  Department  of 
English  of  Armour  Institute  of  Technology  and  Lecturer 
on  Business  Correspondence  in  the  School  of  Commerce  of 
Northwestern  University.  This  work  assumes  a  knowledge 
of  gramme r  and  rhetor  c  and  begi.is  at  once  with  a  con- 
sideration of  the  writing  of  letters  that  bu  Id  bus  ness,  sales, 
collection,  complaint,  purchasing  letters,  ar.d so  forth.  This  I 
book  really  gives  the  student  a  keen  insigtit  into  the  act'ial 
working  methods  of  master  correspondents.  An  examina-  | 
lion  of  this  text  w.ll  convince  i,'ou  of  its  remarkable  value  i 
for  cnablim:  the  student  to  gain  a  thorough  knowledge  of  ' 
the  essentials  of  effective  letter  writing.    Mall  the  coupon.     I 

A.  W.  SHAW  COMPANY       | 

Wabash  Ave.  and  Madison  St.,  Chicago         1 


Free  Examination  Coupon 

I    Wuba'sh  Ave.  and  Madison  St.,  Chicago 
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Bliss  Bookkeeping 

Banking  and  Higher  Accounting 


Make  your  Commercial   Department  100?  efficient 
by  using  a 

Modern  Office  Practice  System 

Can  also  be  used  without  offices.    Complete  catalog  of  all   Com- 
al texts  sent  upon  request. 


THE  F.H.  BLISS  PUBLISHING  COMPANY 

SAGINAW,   MICHIGAN 


The  Machine  With  a  Future 


VICTOR 
and 


Calculating  Machine 


PRICE 


Offers 
)e  t  te  r 
value  for 
thepricethan 
iny  machine 
ever  built.  It  is 
light,  portable  and 
compact,  and  is  every 
inch  an  adding  and  cal- 
culating machine.  Ask  any  user  what  he  thinks  of 
the  Victor  Adding  and  Calculating  Machine. 

Write  for  free  book  explaining  the  Victor 
Adding  and  Calculating:  Machine. 

Victor  Adding  Machine  Co. 


817-825  W.  Wa.hington  Boulev 


CHICAGO.  U.  S.  A. 


Do  Your  Pupils 

Know  the  Details 
of  Office  Routine? 

No  matter  how^  good  their  knowledge  of 
shorthand  and  typewriting,  they  will  be 
badly  handicapped  in  their  first  positions  if 
ignorant  of  ordinary  business  activities. 
Can  they  file  and  find  letters,  cut  stencils, 
attend  to  banking,  handle  incoming  mail 
efficiently,  make  out  bills  quickly  and  cor- 
rectly? 

OFFICE  TRAINING  FOR 
STENOGRAPHERS 

By  RUPERT  P.  SoRELLE 

supplies  the  training  that  can  be  gained 
only  in  a  haphazard  way  if  left  to  "exper- 
ience." 

Every  chapter  is  followed  by  assignments 
of  problems  to  be  worked  out  by  the  student, 
insuring  perfect  understanding  and  smooth 
execution. 

It  is  designed  to  fit  in  with  the  advanced 
shorthand   course. 

Used  by  Large  Corporations 

The  Standard  Oil  Company  and  John 
Wanamaker's  have  installed  Office  Training 
for  Stenographers  in  their  corporation 
schools,  proving  its  practical  worth. 

Beautifully  illustrated  in  two  colors,  this 
book  must  be  seen  to  be  appreciated. 

Examination  Copy  to 
Teachers 

ADDRESS  DEPT.  B.  E. 

The  Gregg  Publishing  Company 

NEW  YORK        CHICAGO        BOSTON        SAN  FRANCISCO 
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HIGH    SPEED    IN 
TYPEWRITING 

A  text  for  all  typists  who  aspire  to  unusual  skill  in  their 

art.     It  is  not  for  beginners,  and  takes  the  place  of  no  text 

book.      It  supplements  all  good  texts. 

PRACTICAL  THROUGHOUT 


"At  last  it  is  on  the  market,  a  book  we  have  been  long  looking  for.  A  real  text 
book  in  high  speed  typewriting  suited  to  second  year  classes. 

"What  the  advanced  classes  should  do  in  typewriting,  has  long  been  a  problem 
to  nie  as  it  has  been  to  many  other  teachers.  Many  elementary  typewriting  books  are 
on  the  market,  some  poor,  some  good,  some  indifferent.  What  was  needed  was  a  second 
year  book.  Of  course  some  of  the  elementary  text  books  contained  sufficient  exercises 
for  second  year  work,  but  after  all  nothing  new  was  given  for  the  advanced  class.  It 
was  mere  repetition  matter,  time-occupying  matter.  Last  summer  we  had  the  chance 
to  examine  your  "High  Speed  in  Typewriting."  We  tried  it  in  our  summer  school  and 
we  have  continued  it  in  our  regular  fall  classes.  The  more  we  use  it  and  watch  the 
results  of  its  use  among  our  students  the  more  enthusiastic  we  become  over  it. 

"One  of  the  co-authors  is  a  champion  typist,  hence  the  book  is  not  mere  theory 
but  is  practical  throughout. 

"Lessons  are  uniform  in  length,  a  tremendous  advantage  for  the  teacher  in  planning 
the  day's  work. 

"The  book  can  readily  be  divided  in  sections,  a  great  advantage  in  planning  the 
term's  work. 

"Explanations  to  students  are  clear,  and  important  points  emphasized  sufficiently 
as  to  become  impressed  upon  the  student's  mind. 

"Attention  is  given  to  economy  of  movement  and  analysis  of  typewriting,  two 
points  which  are  generally  overlooked  in  typewriting  text  books.  The  lists  of  words 
and  other  exercises  have  been  selected  because  of  certain  principles  involved  in  writing 
them.  In  other  words,  the  exercises  are  scientific  in  arrangement,  not  a  hit  and  miss 
choice  of  words  and  exercises. 

"A  school  equipped  with  'Charles  E.  Smith's  Practical  Course  in  Touch  Typewrit- 
ing,' 'High  Speed  in  Typewriting,'  by  Kennedy  and  Jarrett,  'Course  in  Isaac  Pitman 
Shorthand'  and  the  new  'English  Shorthand  Dictionary'  is  the  school  that  is  really 
catering  to  the  business  world." — R.  G.  Walters,  Head,  Department  of  Commerce, 
Grove  City  College,  Grove  City,  Pa. 


Price,  85c.     Cloth,  $1.00  Postpaid 
ISAAC    PITMAN    &    SONS,    2  West  Forty-Fifth  street,  New  York 

■  ■dii.iin.iJii.i.i.iJ.LijJiiiiJJiNiiiMi.u.imijjii;.n..iJ.iii.i.ii.i.j.j.m.iiiii.iiiiJ.[iiJ.ii.M  ■ 


OLUME  XXV 


COLUMBUS,  OHIO,  DECEMBER,  1919 


NUMBER  IV 


he  BUSINESS  EDUCATOR 

itered  at  Columbus,  O..  Post  Office  as  2nd  Class  Matter 


tlTHUR  G.  Skeeles  -------     Editor 

W.   Bloser  -----     Business   Manager 

iNER  &  Bloser  Co.     -    Publishers  and  Owners 


Published  monthly  (except  July  and  August) 
8  N.  High  St.,  Columbus,  O.,  as  follows; 
;achers'  Professional  Edition,  $1.00  a  ye.ir. 
udents'  Penmanship  Edition,  75  cents  a  year 


■iptK 


20 


xtra; 


1    subscriptions    10    cents    extra). 
Remittances  should  be  made  by  Mo 


■Orde 


Bank   Draft,  or  by  currency  at 
amps    accepted. 

Two  Editions.  The  Teachers'  Professional 
lition  contains  40  pages,  8  pages  of  whi.:h 
e  devoted  to  Accounting,  Finance,  Mathe- 
itics,  English,  Law,  Typewriting,  Ad  vert  is- 
5,  Conventions,  etc.,  and  Departments  spec- 
ly  suited  to  the  needs  of  teachers,  principals 
d  proprietors. 
The   Students'   Penmanship   Edition   contains 

pages  and  is  the  same  as  the  Professional 
lition,  less  the  8  pages  devoted  to  commer- 
il    subjects.      This    edition   is    specially    suited 

students  in  Commercial,  Public  and  Private 
hools,  and  contains  all  of  the  Penmanship, 
igrossing.  Pen  Art.  and  Lesson  features  of 
e   Professional    Edition. 

The  Business  Educator  is  devoted  to  the  pro- 
essive  and  practical  interests  of  Business 
lucation  and  Penmanship.  It  purposes  to 
spire  and  instruct  both  pupil  and  teacher, 
id  to  further  the  interests  of  those  engaged 
the  work,  in  private  as  well  as  in  public 
stitutions   of  commercial   education. 

Change  of  Address.  Tf  you  change  your  ad- 
ess,  be  sure  to  notify  us  promptly  (in  ad 
ince,  if  possible),  and  be  careful  to  give  the 
d  as  well  as  the  new  address.  We  lose  many 
urnals  each  issue  through  negligence  on  the 
irt  of  subscribers.  Postmasters  are  not  al- 
wed  to  forward  journals  unless  postage  is 
nt  to  them  for  that  purpose. 

Subscribers.  If  we  do  not  acknowledge  re- 
■ipt  of  your  subscription,  kindly  consider  first 
ipy  of  the  journal  you  receive  as  sufficient 
'idence  that  we  received  your  subscription  all 
ght.  If  you  do  not  receive  your  journal  by 
le   10th   of   each   month,   please   notify   us. 

Advertising  Rates  furnished  upon  applica 
on.  The  Business  Educator  is  purchased  and 
■ad  by  the  most  intelligent  and  well-to-do 
nong  those  interested  in  business  education 
id  penmanship  in  the  L^nited  States,  Canada, 
ngland,  and  nearly  every  country  on  the 
lobe.  It  circulates,  not  alone  among  business 
allege  proprietors,  teachers  and  pupils,  but 
so  among  principals  of  commercial  depart- 
lents  of  High  and  Normal  Schools  and  Col- 
ges,  as  well  as  among  office  workers,  home 
udents,    etc. 

Rates  to  Teachers,  Agents,  and  Club  Raisers 
mt  upon  application.  Write  for  them  whether 
3u  are  in  a  position  to  send  few  or  many 
j^ibscriptions.  Sample  copies  furnished  to  as- 
securing    subscriptions. 


BETTER  TEACHERS 

"Better  salaries  for  teachers  means 
better  teachers."  This  must  be  the 
slogan  of  every  movement  to  increase 
teachers'  salaries.  To  ask  more  money 
because  we  need  it  is  human  —  so 
human  that  it  puts  us  on  a  level  with 
every  striking  worker.  Everyone 
needs  more  money.  If  you  don't  be- 
lieve it,  ask  the  first  man  you  meet. 
Not  need  merely,  but  better  service, 
is  the  basis  of  a  just  demand  for 
increased   compensation. 

Better  teachers  means  two  things: 
First,  better  preparation  —  longer 
training,  more  educational  reading, 
summer  school,  evening  and  corres- 
pondence courses.  Money  and  leis- 
ure are  needed  for  these,  and  increas- 
ed salaries  will  give  both. 

Second,  better  salaries  for  teachers 
will  mean  that  some  teachers  will 
lose  their  jobs.  Men  and  women  who 
are  now  engaged  in  business  or  pro- 
fessional life  will  take  up  teaching, 
attracted  by  the  salaries  offered,  and 
may  be  chosen  instead  of  some  of  the 
teachers  now  employed.  This  is  an 
outcome  that  every  teacher  and  every 
teachers'  organization  working  for 
higher  salaries  must  face.  But  this,  if 
it  means  better  teachers,  is  a  good 
thing,  and  will  be  accepted  by  every- 
one unselfishly  interested  in  the  cause 
of  education. 


Better  salaries,  better  teachers,  bet- 
ter pupils.  Let  us  link  these  three 
together.  We  are  interested  in  sala- 
ries —  the  taxpayers  in  the  pupils. 
When  we  have  shown  the  connec- 
tion between  better  teachers'  salarie.s 
and  better  pupils,  salaries  will  be  in- 
creased voluntarily. 

NATIONAL       COMMERCIAL 
TEACHERS'   FEDERATION 

(Continued) 

Teachers — a  program  chock  full  of 
lesson  plans  and  class-room  devices; 
a  feast  of  information  and  enthusiasm. 
Your  pupils  will  get  better  instruction 
in  1020  if  you  attend  the  December 
meeting. 

Federation  —  bringing  together 
teachers  from  many  states;  Public 
High  School  and  Private  Business 
College;  Bookkeeping,  Shorthand, 
Commercial  Geography,  and  Business 
English.  Here  the  broadly  trained 
man  sees  the  advantages  of  speciali- 
zation, and  the  specialist  learns  the 
value  of  broad  training. 

The  Twenty-Second  Annual  Con- 
vention will  be  held  at  the  Sherman 
House,  Chicago.  December  29-31, 
Chicago.     Plan  to  attend. 

Program  on  Page  22,  Professional 
Edition 


tlst 


VAN  DYKE'S  CHRISTMAS  QUESTION 

"Are  yoii  willing,"  asks  Van  Dyke,  "to  stoop  down  and  consider 
the  needs  and  the  desires  of  little  children;  to  remember  the  weak- 
ness and  loneliness  of  people  who  are  growing  old;  to  stop  asking 
how  much  your  friends  love  you,  and  ask  whether  you  love  them 
enough;  to  bear  in  mind  the  things  that  other  people  have  to  bear 
on  their  hearts ;  to  try  to  understand  what  those  who  live  in  the  same 
house  with  you  really  want,  without  waiting  for  them  to  tell  you ; 
to  trim  your  lamp  so  that  it  will  give  more  light  and  less  smoke,  and 
to  carry  it  in  front  so  that  your  shadow  will  fall  behind  you;  to  make 
a  grave  for  your  ugly  thoughts  and  a  garden  for  your  kindly  feelings 
with  the  gate  open — are  you  willing  to  do  these  things  for  a  day? 
Then  you  can  keep  CHRISTMAS. 


^     .^J^ud/n^d^^^i^iu^ijfir*      ^ 


Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Pasadena,  California 


:nd  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
on  both  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST — 
postage  and  a  dime ; — worth  dollars  to  any  ambitious  penman. 


MAKE  yourself  a 
CHRISTMAS 
PRESENT  of  a  B.E. 
Penmanship  Certif- 
icate. Ask  your 
teacher  about  it,  or 
write  the  B.  E. 


INTRODUCTION 

Let  me  say  a  few  words  concerning 
the  size  of  writing.  There  are  times 
when  large  writing  is  necessary,  but 
those  times  are  few.  Today  business 
demands  a  small  style  of  writing 
which  can  be  written  rapidly  and  still 
be  plain.  Bookkeeping  books  and  al- 
most all  record  books  have  very  nar- 
row rulings,  and  it  is  up  to  the  person 
writing  in  such  books  to  cultivate  a 
style  of  writing  which  is  small — short 
loop  letters  and  capitals,  and  small 
letters  in  proportion.  This  one  must 
do,  if  he  cares  at  all  for  neat  appear- 
ing pages  of  work.  Remember,  the 
day  of  shades,  flourishes,  and  free 
play  with  capitals  and  extended  let- 
ters, is  past.  It  was  impractical  and 
wasteful  and  had  to  go  from  business, 
along  with  many  other  useless  things 
which  have  made  their  exit  in  the  past 


decade.  The  old  fashioned  scales  are 
now  replaced  with  wonderful  comput- 
ing scales,  the  auto  truck  delivers  the 
goods  quicker  and  more  economically 
than  the  horse,  and  so  on.  There  will 
alwaj's  be  writing  in  business  (don't 
let  anyone  tell  you  there  won't)  and 
so  the  new  small  style  of  writing  is 
the  only  kind  worth  while.  Please 
don'  tniisunderstand  me.  It  should 
not  be  extremely  small,  but  still  i 
small  hand  —  smaller  than  what  has 
been  the  average  height  of  writing 
heretofore. 

Examine  your  writing  and  see  if  it 
is  large,  what  I  like  to  call  the 
"school  boy"  style.  If  it  is,  begin  to 
cut  it  down.  Capitals  should  be  three- 
fourths  of  a  space  high,  small  letters 
one-fourth.  Of  course,  as  I  stated  ir, 
the  beginning  instructions,  it  is  bene- 
ficial in  your  practice  work  to  make 
large  forms. 


A.   B.   E.   CERTIFICATE 

certifies  that: 

The   holder  has   worked   hard; 
That  he  has   persistence; 
That  he  is  careful; 
That  he  is    clear-eyed; 
That  he  has  a  steady  hand; 
That  he  is  willing  to  stay  at  or 
thing  until  he  masters  it. 
Make  sure  that  you  get  one! 

[Editor] 


We  wish  every  student  of  penmai 
ship,  especially  the  thousands  wh 
are  following  these  lessons,  a  Men 
Christmas,  a  Happy  New  Year,  an 
increased  power  and  prosperity 
1920. 

A.  P.  MEUB. 


^5. 


Lesson 

stroke  curve 


23.     I  like  this  style  of  V.     It  is  a  very  graceful  letter  and  I  think  just  as  easy  to  make.     Get  finishinj 
d  out  to  the  right.     You  cannot  get  too  much  curve;  that  is  what  makes  the  letter.     Count  1-:.'. 

Lesson  24.     This  is  the  plain  W.    Finish  it  same  as  V.     Count  1-2-3-4. 

Lesson  25.     This  is  my  favorite  W.     I  say  it  is  the  prettiest  letter  in  the  alphabet.     Get  to  making  it  well  and 
adds  much  to  your  writing.    Practice  it  in  parts.     Get  lots  of  wave  in  that  last  stroke  and  bring  it  up  two-thirds  o 
the  height  of  the  letter.     Count  1-2-3-4. 


*^^r3Bu4^nfii^4a((///raifir'      ^ 


Lesson  26.  Practice  U  with  finish  below  the  line.  Work  on  the  exercise,  aiming  to  get  good  sharp  tops  and 
narrow  parts.     Count  1-2-3  for  U. 

Lesson  27.  The  Y  exercise  will  test  your  arm  movement.  It  takes  arm  movement  to  swing  out  on  a  big,  long 
letter  like  Y.  The  down  stroke  should  be  straight.  You  get  it  so.  Upper  part  is  same  as  U.  Aim  to  cross  loop  at 
base  line.     1-2-3  is  the  count. 

Lesson  28.  I  like  to  practice  J's.  Hope  you  do.  The  down  stroke  is  the  same  as  in  Y.  I  like  to  see  the  upper 
part  of  the  letter  quite  wide,  two  or  two  and  a  half  times  the  width  of  the  lower  loop.  Swing  out  boldly  and  make 
them  to  the  count  of  1-2.  So  many  people  have  trouble  getting  the  proper  slant  in  J.  You  use  your  will  power  and 
your  hand  power  and  get  them  tipped  over  the  same  slant  as  the  other  letters. 


^/: 


Lesson  29.     Here  is  the  old-fashioned  Spencerian  L     No  one  can  deny  that  it  is  pretty.     But  probably  it  is  not 
practical  enough  for  you.     It  will  be  a  fine  exercise  for  you,  anyway. 

Lesson  30.     This  is  the  popular  style  of  I.    Get  dash  into  it.    There  should  be  a  good  sharp  point  out  to  the  left. 
Use  a  sort  of  rocking  motion  in  making  the  letter,  and  dash  them  off  to  the  count  of  1-2-3. 


^f 


So. 


12  ^     .^^^u<i^n^d^£fi&uvii^       ^ 

Lesson  31.     Curve  the  up-stroke  of  L  and  try  to  get  a  long  narrow  loop  on  base  line.     The  difficult  part  is  to 
get  the  compound  curv'e  on  the  down  stroke.    Count  1-2-3. 

Lesson  32.     This  is  the  Mills'  style  of  L.     It  is  a  little  easier  to  make  because  one  can  check  the  motion  at  the 
top.     I  see  it  used  a  great  deal  in  business. 


<^^ 


Lesson  33.     Beautiful  letter!     Get  curve  in  up  stroke.     It  matters  not  if  you  start  on  the  line  or  above  the  line. 
Finish  with  a  good  oval.     Count  1-2. 

Lesson  34.     This  S,  stopping  with  a  dot,  is  a  plain  one  and  some  prefer  it. 

Lesson  35.     This  G  is  difficult,  however,  it  will  do  you  good  to  work  on  it.     Count  8  for  the  exercise  and  3  for 
the  letter.  \\ 


ss. 


sa 


s-^ 


Lesson  36.     This  is  the  practical  style  of  G.     Make  it  to  the  count  of  1-2-3-4. 

Lesson  37.     In  this  lesson  I  present  the  easiest  style  of  T  and  F.    Practice  on  the  caps  until  you  can  make  them 

well,  for  the  cap  is  what  sets  off  the  letter.     Count  1-2  for  the  beginning  principle,  then  3-4  for  the  cap.     Note  that 
the  cap  stroke  does  not  rest  on  the  principle. 

Lesson  38.  It  is  likely  that  some  will  prefer  to  work  on  this  style  of  T  and  F,  even  though  it  is  more  difficult. 
They  are  good  letters.  If  you  feel  that  you  can  do  better  with  them  than  with  the  other  styles,  go  after  them. 
They  will  require  work. 


^     .^^^uUn^d^^^/iiai^lfT-       % 
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Lesson  39.  A  good  T  and  F  can  be  made  with  this  principle.  However,  I  don't  thing  it  is  as  popular  as  the 
other  styles  I  have  presented. 

Lesson  40.  Q  is  a  simple  letter  and  you  should  be  able  to  make  it  well.  Down  stroke  curves  all  the  way  down.. 
Loop  on  base  line  is  exactlj'  the  same  as  in  L. 

Lesson  40.  Z  has  always  been  difficult  for  me.  I  hope  that  you  will  not  have  to  work  for  it  as  I  have  had  to- 
do.  It  is  a  long,  tall  letter  and  there  is  no  place  in  it  to  pause  for  a  rest.  Once  you  begin,  you  must  go  all  the 
way  through.     Count  1-2-3.    Aim  to  get  the  little  loop  at  the  base  line  and  pointing  downward. 

Lesson  42.  X  is  a  very  pretty  letter,  hut  is  seldow  used.  Notice  that  the  second  stroke  is  just  the  reverse  o£ 
the  first  principle.  It  requires  a  steady  hand  and  a  true  eye  to  get  the  strokes  to  meet  just  as  they  should.  Prac- 
tice makes  perfect. 


Supplementary  Practice  Work 


By    C.    P.    Zane 


P- 


_..,^^^^^^^l..-t!t.yP^_,^^^C^^^^ 


Surely  there  arc  not  many  ladies,  if  any,  who  can  excel  Miss  Champion  in  penmanship.  She  executes  ornamental  writing  equally  as 
weTI  as  she  executes  practical  business  writing.  The  above  specimen  was  not  sent  us  tor  engraving  purposes,  but  we  could  not  resist  the 
temptation  to  have  it  reproduced  in  THE  BUSINESS  EDUCATOR.  Miss  Champion  twice  attended  the  Zanerian  College  of  Penmanship, 
Columbus,  Ohio.  She  has  been  connected  with  the  Capital  City  Commercial  College,  Des  Moines,  Iowa,  for  a  number  of  years,  where  her 
fine  penmanship   and   ability   as   a  teacher   of   penmanship   have   made   her  an  enviable  reputation. 


Supplementary  Practice  Work -continued 
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Frcm  The  Rambler.  No    43.  by  Samuel  Johnson   (tD  be  continued).     Script  by  G.   D.  Grisct,  Evan3v  He,  III. 


Code  of  Morals 
For  Young  Men  and  Young  Women 

By  Professor  William  J.  Hutchins,  Oberlin,  O. 
Script  by  E.  A.  Lupfer 

(Continued  from   November) 


^:^-z:^--t.y.^tA...c--::...^c^-^^ 


^      ^^^f'^^-T'-zX^-^'^'-'Z---'^*^- 


..;i^e:z...-<^i.^:::^£^-i:U-c^-z^-<--<'€^ 


/_,.^,i^^iz.^^,.z^rP^^C^^^^ 


_^<^^^.-«---Z-'E--T!7ii^ 


(To  be   continued) 


f^^^ud/n^i^(s^(i&fajf<^      ^ 


SUCCESSFUL 

FAILURES 

ta  By  CHARLES  T.  CRAGIN 

19  Holyoke,  Mass. 


A  CERTAIN  RICH  MAN 

Sometime  last  year,  this  letter  caine 
ti  the  mail,  postmarked  Boston: 

Dear  Cragin:  Did  you  know 
that  good  old  Bial  was  dead?  One 
of  the  immortal  four,  and  the 
second  member  of  our  class, 
which  graduated  40  years  ago,  to 
pass  in  his  chips?  I  just  got  a 
letter  from  Jones,  and  he  sent  me 
a  paper  from  his  residence,  with 
a  column  about  Bial,  one  of  the 
leading  citizens  of  that  flourish- 
ing city.  Jones  says,  "Bial  was 
very  well  heeled  and  left  a  large 
family,  and  as  much  as  $350,000 
worth  of  property."  What  do  you 
know  about  that?  That's  more 
than  all  the  doctors  and  school 
teachers  in  creation  could  hope  to 
rake  together,  and  you  would  not 
have  thought  it  of  old  Bial,  would 
you,  for  you  know  he  was  dead 
broke  and  on  his  uppers,  when 
you  and  I  were  doing  pretty  well, 
etc.,  etc." 

That  is  just  a  paragraph  of  a  letter 
'rom  an  old  schoolmate  of  mine,  a 
_  doctor,  and  I  am  go-, 
ing  to  tell  you  this 
month  the  story  of 
"Bial"  Stanton,  al- 
though his  name  was 
not  Bial  by  a  long 
ways.  That  was  the 
name  given  him  by 
his  school  mates,  in 
the  days  when  we 
were  young,  and  full 
of  nicknames,  and  everything  else  that 
ivas  joyful. 

Willard  A.  Stanton  was  the  son  of 
the  leading  lawyer  of  a  good-sized 
country  town  in  which  we  went  to 
school  together,  but  he  had  an  uncle, 
an  old  sea  captain  who  had  retired 
from  ocean  life,  and  whose  name  was 
Captain  Abial  Stanton. 

Nothing  gave  little  Willard  such 
absolute  joy  as  to  go  over  to  the  old 
captain's  house  and  listen  to  endless 
tales  of  the  sea  which,  I  fear,  were 
highly  padded  with  profanity,  for  the 
Captain  was  pretty  rough  timber  and 
gifted  with  a  vivid  imagination.  His 
tales  about  marvelous  shipwrecks, 
raging  typhoons,  earthquakes,  alliga- 
tors, whales,  sharks,  and  other  mons- 
ters of  the  sea,  and  the  events  of  sea- 
faring life  were,  as  the  Captain  told 
them,  indeed  stranger  than  fiction. 
The  young  boy  picked  up  a  marvelous 
assortment  of  seaman's  oaths,  which 
he  dealt  out  with  reckless  prodigality 
among  his  schoolmates — he  wasn't  so 
free  with  them  in  the  presence  of  his 
father  and  mother — and  as  he  retold 
the  highly  colored  romances  of  his 
nautical  uncle  with  numerous  embel- 
ishments  of  his  own  Baron  Munchau- 
sen would  have  been  merely  an  "also 
ran"    beside    him,    and    it    wasn't    long 


before  the  boys  recognizing  the  source 
of  this  scamanlike  recklessness  of  lan- 
guage and  statement  of  fact,  christen- 
ed hi.n  anew,  and  he  always  went  by 
the  name  of  "Captain   Bial." 

A  decent  looking  lad  was  "Bial," 
with  light  hair,  blue  eyes,  and  a  Ro- 
man nose,  which  he  got  from  his 
father,  a  stately  man.  "Bial"  had  a 
wide  mouth,  a  firm  chin,  and  a  mar- 
velous flow  of  language,  which  I  re- 
gret to  say  was  not  always  Scrip- 
tural; he  was  an  amiable  chap,  and 
generally  madly  in  love  with  some 
girl,  several  years  older  than  himself. 
Two  or  three  of  his  early  school 
marms  had  been  centers  of  his  affec- 
tions, but  when  I  first  knew  him,  it 
was  a  tall  girl,  by  the  name  of  Ida 
Parrish.  She  was  about  a  foot  taller 
than  "Captain  Bial,"  three  or  four 
years  older,  and  a  good  deal  wiser  in 
affairs  of  the  heart,  but  he  loved  her 
with  an  undying  love,  so  he  said,  and 
swore  by  his  blankety-blank  tarry 
tops'ls  if  he  couldn't  win  her  fair  and 
not  very  small  hand  he  would  never 
wed  another.  Most  of  the  girls  in 
high  school  rather  made  game  of  Bial, 
he  was  so  violent  in  his  affections 
that  he  appealed  to  their  sense  of  the 
ridiculous  and  they  refused  to  take 
him  seriously,  all  but  little  Margaret 
Maxwell,  a  Scotch  girl  of  poor  family, 
who  looked  upon  him  as  a  wonder, 
which  indeed  he  was.  But  little  Mar- 
garet was  beneath  his  notice  except 
that  he  was  always  ready  to  help  her 
with   her  algebra   or  Latin. 

"Bial"  lived  in  a  large  house,  one 
of  the  most  pretentious  in  the  beauti- 
ful country  village  where  he  was 
born,  and  in  the  rear  of  this  house, 
just  a  little  way  down  at  the  foot  of 
the  hill,  flowed  the  beautiful  Contoo- 
cook  river. 

His  uncle.  Captain  Abial  Stanton, 
bought  him  a  boat  on  his  thirteenth 
birthday.  It  was  a  flat  bottom  row 
boat  designed  so  that  it  could  not 
possibly  tip  over.  He  at  once  organ- 
ized a  pirate  crew  and  constituted 
himself  captain,  got  his  little  Scotch 
adorer,  Margaret  Maxwell,  to  make 
him  a  black  flag,  with  what  was  sup- 
posed to  be  a  white  skull  and  cross 
bones  sewed  to  the  center  of  that  inky 
emblem.  He  painted  his  craft  blood 
red,  and  with  the  name  Red  Rover 
painted  on  the  sterm  of  the  lurid 
craft,  and  flying  her  sinister  flag,  he 
paddled  her  up  the  calm  surface  of 
the   river. 

The  pirate  crew  and  "Captain  Bial" 
became  well,  if  not  favorably,  known 
along  the  shores  of  the  peaceful 
stream,  for  they  were  wont  to  raid 
apple  orchards  and  grape  trellises, 
potato  and  sweet  corn  patches. 
Watermelons  and  muskmelons  disap- 
peared after  the  Red  Rover  had  been 
sighted  in  the  offing,  but  the  crew- 
were  fairly  sly  and  agile,  and  it  was 
seldom  that  "Bial's"  father  had  to  set- 
tle for  the  depredations  of  his  son  and 
his  band  of  freebooters. 

"Bial"  was  a  brilliant  scholar.  I 
never  saw  anybody  who  could  chew 
up  the  commentaries  of  the  late  Jul- 
ius Caesar,  the  orations  of  Cicaro,  and 
the     poetry     of    Virgil     so     easily    as 


"Bial,".  and  he  was  a  "bear"  at  math- 
ematics. Arithmetic,  geometry  and 
algebra  were  play  for  him,  while  the 
rest  of  us  sweated  and  worked  like 
blazes  over  the  pons  asinorum  and 
other  devilish  inventions  of  that  in- 
fernal old  Arab,  Euclid.  I  used  to 
dream  weird  dreams  of  radicals  and 
x's  and  y's  to  the  n'th  power,  and 
things  like  those.  How  I  hated  the 
man  who  invented  Algebra.  I  would 
have  had  his  heart's  blood,  had  it  been 
possible,   in  those   days  of  my  youth. 

Well,  we  got  through  High  School. 
It  was  always  one  great  comfort  to 
me  that  "Bial"  could  not  spell.  He 
could  do  everything  else,  but  when  it 
came  to  spelling  our  English  language 
he  followed  the  admirable  phonetic 
spelling  of  Artemus  Ward  and  Josh 
Billings,  rather  than  the  dictionary 
style  of  Noah  Webster,  and  that  other 
old  reprobate,  Worcester. 

He  went  to  college  after  High 
School  was  over,  and  at  Dartmouth 
distinguished  himself  by  high  stand- 
ing in  his  classes,  and  mighty  low 
standing  in  his  conduct. 

If  there  was  an3'thing  going  on  that 
was  contrary  to  rules,  "Bial"  was  in 
it.  Even  if  he  didn't  care  to  do  it, 
as  long  as  it  was  contrary  to  rules, 
he  would  do  it,  just  for  the  sake  of 
making  life  more  interesting  for  the 
college  authorities.  He  narrowly  es- 
caped suspension  a  couple  of  times, 
but  finally  at  the  end  of  his  two  years 
he  gave  up  college  for  lack  of  finan- 
cial support  at  home,  and  entered  a 
law  office  in  Boston. 

Bial's  law  course  extended  over  a 
couple  of  years,  and  at  the  end  of 
those  two  years  he  was  ready  to  take 
the  Alassachusetts  examination  for 
admission  to  the  bar.  I  may  add  in 
passing  that  Bial  had  been  admitted 
to  a  good  many  bars,  during  the  two 
years  of  his  sojourn  in  the  hub  of 
New  England,  and  yet  he  wasn't  what 
one  might  call  dissipated,  quite  the 
contrary.  He  worked  with  feverish 
energy  a  large  part  of  the  time  then, 
relaxing,  he  was  apt  to  play  with  even 
more  dynamic  energy,  and  the  result 
was,  when  he  came  to  take  the  rather 
stiff  examination  for  the  admission 
to  the  Massachusetts  bar,  he  fell  sev- 
eral degrees  short  of  the  necessary 
requirements,  and  he  was  all  at  sea 
about  his  future  when  suddenly  Bial's 
father,  .A.lbert  Stanton,  Esq.,  got  pneu- 
monia and  died  after  a  very  brief 
illness,  and  Bial  came  home  to  settle 
up  his  father's  affairs,  and  decide  what 
was  best  to  do. 

There  was  only  a  moderate  estate 
to  be  settled,  for  Squire  Stanton  had 
spent  his  income  about  as  fast  as  he 
made  it,  and  the  rather  pretentious 
house  in  which  he  lived  carried  a 
rather  pretentious  mortgage,  which 
had  been  placed  upon  it  when  he  built 
it  a  number  of  years  in  the  past  when 
he  had  visions  of  political  eminence 
that  were  never  realized.  A  life  in- 
surance policy  of  $3000  left  just  about 
enough  for  Bial's  mother  to  live  upon 
modestly  and  he  looked  around  for 
something  that  would  pay  him  a  liv- 
ing income. 
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A  Schoolmaster  of  Parts 

Out  of  the  West  to  attend  the  fun- 
eral came  his  uncle,  Steve  Solden,  who 
was  very  well  known  in  our  native 
town  where  he  had  won  renown  as  a 
school  master  who  could  lick  any 
tough  boy  or  any  collection  of  tough 
boys  that  cared  to  mix  up  with  him. 
He  was  a  short  stocky  man  with  very 
long  arms  and  short  legs,  a  powerful 
round  body,  deep  in  the  chest  and 
with  grand  hip  muscles,  quick  as  light- 
ening on  his  feet,  and  with  lust  of 
battle  in  his  blood,  and  only  the  fear 
of  God,  if  he  had  even  that,  in  his 
heart.  Steve  had  begun  at  the  age  of 
eighteen  to  teach  tough  country 
schools  where  big  boys  attended  in 
winter  and  thoroughly  enjoyed  throw- 
ing out  any  school  teacher  affected 
with  weak  nerves  and  flabby  muscles. 
Steve  was  just  the  boy  for  these 
schools.  The  first  one  that  tried  him 
on,  almost  furnished  material  for  the 
coroner,  so  badly  were  the  half  dozen 
or  so  big  country  boys  mauled  up  by 
the  energetic  Stephen.  I  think  he 
enjoyed  the  rough  sessions  that  came 
his  way.  but  not  for  long,  for  in  two 
or  three  years  he  was  so  well  known 
all  around  that  part  of  the_  country 
that  his  coming  was  sufficient  to 
check  any  desire  for  turbulence,  and 
the  toughest  of  boys  ate  out  of  his 
hand. 

Steve  went  West  to  visit  an  uncle 
who  lived  in  Topeka  and  from  there 
he  found  his  way  to  the  boom  town 
of— Muskegee,  we  will  call  it,  though 
that  wasn't  its  name.  Muskegee  was 
the  center  of  a  farming  district  that 
was  filling  up  rapidly  with  young  men 
who  had  taken  up  large  tracts  of  land 
and  who  had  little  money  with  which 
to  develop  it.  He  became  connected 
with  the  Muskegee  Bank,  a  privat: 
banking  institution  which  loaned 
money  to  these  farmers  at  a  high  rate 
of  interest,  10%  was  the  lowest  on 
gilt  edged  property,  first  mortgage, 
and  most  of  the  borrowers  paid  as 
high  as  12%  when  money  in  the  East. 
in  savings  banks,  had  hard  work  to 
get  5%  and  depositors  were  lucky  if 
they  got  4%.  It  was  not  long  till 
Steve  was  going  back  and  forth,  from 
the  West  to  the  East,  and  taking  with 
him  money  for  investment  in  those 
Western  farm  mortgages  through  the 
Muskegee  Bank.  He  suggested  that 
Bial  go  West  with  him  and  act  as  the 
legal  agent  for  the  bank  and  said  Bial 
to  me,  "I  believe  I  will  do  it,  old 
salt."  I  had  been  one  of  the  Red 
Rover's  crew  and  he  always  gave  me 
the  nautical  name  of  old  salt.  "There 
isn't  any  chance  for  me  here,  I  can  t 
get  admitted  to  the  bar  for  another 
year  anyway,  and  if  I  take  up  my 
father's  business  here.  I  will  have 
hard  work  to  secure  the  barest  kind 
of  living.  I  can  go  out  there  in  Kan- 
sas and  probably  get  admitted  to  the 
bar,  Steve  says  they  are  easy  on  bar 
examinations,  and  I  wouldn't  wonder 
if  I'd  grow  up  with  the  country,  and 
make  some  money.  Anyway,  I'd  like 
to  see  the  West  and  I  believe  I'll  try 
it."     And   he   did. 

A  year  or  so  later  "Bial"  came 
back,   and   he   was   a   greatly   changed 


"Bial."  He  seemed  to  have  broadened 
in  the  air  of  the  Western  prairies. 
He  dressed  like  a  Westerner,  a  long 
tailed  black  coat,  a  Stetson  hat  with 
a  brim  wide  enough  to  run  a  foot  race 
around  it,  a  flannel  shirt,  turned  down 
collar,  flowing  black  tie.  and  a  belt 
instead  of  suspenders  held  up  his 
trousers.  \'ery  western  was  "Bial." 
and  to  his  collection  of  sea-faring 
oaths,  he  had  added  a  large  and  choice 
vocabulary  picked  up  from  the  plains- 
men and  cowboys  and  cattle  men  of 
the  far  W'est. 

For  the  next  five  or  six  years  Bial 
and  his  uncle  Steve  came  back  to  New 
Hampshire  every  year,  and  everybody 
was  glad  to  see  Bial,  he  was  the  pic- 
ture of  prosperity.  His  vocabulary 
of  strange  oaths,  extensive  to  start 
upon,  widened  with  each  year,  until 
it  was  a  liberal  education  to  hear  Bial 
tell  a  good  stiff  story  about  the  hair- 
raising  tornadoes,  grizzly  bears,  horse 
thieves,  and  two  gun  men  of  the  wide 
and  woolly  West,  .^nd  every  time  he 
went  back  and  every  time  his  uncle 
Steve  went  back,  they  took  with  them 
for  investment  in  Western  farm  mort- 
gages, a  good  bunch  of  "long  green" 
entrusted  to  them  by  the  well-to-do 
people  of  their  native  town.  Steve 
Solden  had  the  confidence  of  bank 
men,  too,  and  several  country  savings 
banks  of  our  vicinity  sent  money 
West  in  his  care  for  investment  at- 
tracted by  the  high  rate  of  interest. 
A  Financial  Crash 

Suddenly  there  came  disturbing 
rumors  that  things  were  not  quite 
right  at  Muskegee.  Interest  payments 
had  been  delayed  in  their  coming  for 
the  past  year  and  now,  suddenly,  they 
stopped  altogether  and  then,  like 
lightning  out  of  a  clouding  sky,  there 
came  a  story  of  crime,  ending  in  a 
tragedy  of  suicide.  The  cashier  of 
the  Muskegee  Bank  was  found  dead 
in  his  ofliice.  a  bullet  through  his 
heart.  A  pistol  lying  at  his  side  just 
under  the  nerveless  hand  that  stretch- 
ed down  over  the  arm  of  his  desk 
chair  told  the  story  of  his  death,  and 
examination  of  the  books  of  the  hank 
revealed  another  story  of  reckless 
speculation  and  large  sums  of  money 
appropriated  to  the  cashier's  use  and 
of  forged  mortgages  sent  on  to  East- 
ern investors;  mortgages  on  property 
that  didn't  even  exist;  mortgages  on 
property  that  had  borrowed  no  money 
and  all  the  deeds  bearing  the  forged 
signature  of  the  county  clerk  at  Mus- 
kegee. There  was  consternation 
among  the  creditors  of  the  Muskegee 
Bank  and  in  the  midst  of  it  "Bial" 
was  called  home  by  the  death  of  his 
mother.  He  came  back  a  very  differ- 
ent "Bial"  from  the  breezy  man  of 
the  West  he  had  been  for  the  last 
five  or  six  years.  He  seemed  com.- 
pletely  crushed  and  broken,  as  in 
halting  tones  he  told  me  the  story 
of  the  Muskegee  Bank  crash.  He  said 
to  me: 

"I  guess  I  was  just  a  plain  every 
day  blankety-blank  fool,  I  don't  know 
anvthing  about  bookkeeping,  they 
kept  me  out  looking  over  property 
everywhere,  but  I  didn't  know  how 
nuicii    money    they    loaned    on    these 


farms  that  I  went  over  and  reported 
on.  Some  of  these  farms  that  they 
loaned  thousands  of  dollars  on  were 
not  worth  hundreds.  .'Knd  don't  you 
forget  it,  poor  old  Rollins,  the  cash-i 
ier,  was  not  the  real  guilty  man 
the  case,  he  was  the  goat,  and  between 
you  and  me  and  the  side  of  the 
house,  I  don't  believe  Rollins  eve.- 
killed  himself.  There  were  men  iri 
that  town  so  crooked  that  a  cork 
screw  was  straight  beside  them.  The 
president  and  the  directors  of  that 
bank  knew  perfectly  well  what  was 
going  on.  They  were  all  gambling  in 
pork  and  cotton,  the  whole  bunch  of 
them,  and  they  got  the  money 
gamble  with  from  that  bank,  and 
when  the  smash  came  they  knew  that 
Rollins  would  tell,  and  I  am  just  as 
sure  as  I  am  sure  of  anything  that 
he  was  shot  there  in  his  office  and 
the  pistol  left  where  he  might  have 
dropped  it.  Of  course  I  can't  prove 
this,  but  Rollins  never  had  the  nerve 
to  kill  himself  and  he  never  got  much 
money   out   of   the   swindle." 

"Well.  Bial,  how  about  Steve?" 

"I  swear  I  don't  know,"  said  Bial. 
"I  always  supposed  Steve  was  as 
square  as  they  made  them,  but  if  he 
didn't  know  what  was  going  on  there 
and  him  one  of  the  directors,  he  must 
have  been  as  blind  as  a  bat — as  blind 
as  I  was — and  that's  some  blind.  Any- 
way, it  has  finished  me,  I  am  done  for. 
I  never  can  show  my  head  in  this  part 
,of  the  country  again,  for  these  banks, 
and  these  men  and  women  here  that 
have  sent  their  money  out  there  wil 
never  see  it  again,  never!  I  can  never 
come  back  here,  again,  never!  And 
what  I  am  going  to  do,  I'll  be  hanged 
if  I  know!  I  had  invested  all  my 
mother's  money  in  there.  It  wasn't 
much,  four  or  five  thousand  dollars, 
but  it's  gone,  and  I  will  never  see  it 
again,  and  I  am  pretty  nearly  dead 
broke,  and  down  and  out,  except  for 
a  few  hundred  dollars  I  will  get  for 
the  household   furniture  here." 

The  young  man  was  badly  broker 
up.  He  knew  that  it  would  be  hard 
to  convince  the  tight-fisted  New  En 
glanders  that  he  didn't  have  gviilt\ 
knowledge  of  what  was  going  on  right 
under  his  nose  at  Muskegee,  but  1 
firmly  believed  all  that  he  told  me— 
that  iie  had  no  knowledge  of  business: 
didn't  have  anything  to  do  with  thi 
books  of  the  bank  and  was  a  trusting 
impulsive  dupe  of  men  higher  up.  Hi 
came  around  again  and  we  had  ;i 
long  talk  and  he  said,  "If  I  knew 
something  about  business  I'd  go  intc 
the  Northwest  where  Jim  Hill  i.- 
opening  up  his  great  Northern  Rail- 
road." 

"Why  don't  you  go  to  business  col 
lege    a    few    months?"    I    said.      "Yo>i 
learn  bookkeeping  and   then  you  wil! 
have    some    idea    of   financial   affairs.' 
The  end  of  it  was  that  Bial  did  go  to  j 
a  Western  business  college,  in  Omaha.  | 
I  think  it  was.  for  several  months,  and  i 
then  lie  dropped  out  of  sight  for  three  | 
or  fciur  years. 

It's  Love  That  Makes  the  World 
Go    'Round 

In  our  early  school  days  when  Bial, 
was  always  madly  in  love  with  some- 
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ody  several  years  his  senior,  the 
iris  as  a  rule  made  fun  of  him,  but 
'le  little  Scotch  girl,  Margaret  Max- 
■ell,  considered  Bial  a  most  romantic 
nd  fascinating  character.  The  Max- 
■'ells  were  a  numerous  and  very  poor 
imily  of  Scotch.  There  were  six  or 
ight  children,  a  hard  working  mother 
nd  a  consumptive  father  who  worked 
'l  the  cotton  mills  for  rather  small 
ay.  Margaret  Maxwell  was  a  pretty 
ttle  girl  with  dark  gray  eyes,  plenty 
f  curling  dark  brown  hair  and  an 
ttractive  form,  but  she  had  to  dress 
ather  poorly,  and  the  Stantons  would 
ave  been  horrified  at  the  idea  of  an 
■"Uiance  with  the  Maxwell  family.  But 
he  Stantons  were  pretty  nearly  all 
one,  and  I  suppose,  when  '"Bial" 
ame  home  almost  broken  hearted 
ver  his  Western  fiasco,  he  got  sym- 
athy  and  comfort  from  young  Mar- 
aret  Maxwell,  who  had  grown  up  a 
'ery  attractive  woman,  and  one  day 
ilargaret  Maxwell  packed  her  little 
runk  and  bought  a  ticket  for  some- 
vrhere  away  up  in  the  Northwest,  "and 
n  the  cars  she  lunched  and  lunched. 
nd  had  her  ticket  punched  and 
lunched,"  until  she  came  where  "Bial" 
vas,  and  the  next  we  heard  she  was 
vriting  her  name  Mrs.  Willard  Stan- 
on.  It  was  an  astonishing  bit  of 
lews  to  the  neighbors  of  my  native 
own,  and  most  of  them  said  it  was  a 
''feat  comedown  for  the  Stantons  to 
rnarry  a  Maxwell  but  others,  just  as 
'.'vise,  said  that  the  Maxwell  family 
,vas  just  as  good  as  the  Stantons;  that 
vhen  it  came  down  to  brass  tacks 
'Bial"  had  gotten  the  best  end  of  the 


bargain.  "Bial"  had  overcome  his 
scorn  of  women,  which  was  never  real 
anyway,  a  fictitious  scorn  brought  on 
by  his  rejection  by  the  Parrish  girl 
and  two  or  three  others,  old  enough 
to  laugh  at  him. 

The  Rise  of  Captain  Bial 

Captain  Bial  went  from  Omaha  into 
a  small  city  of  the  Northwest  where 
James  J.  Hill,  greatest  of  railroad 
men,  had  built  the  Great  Northern. 
Now,  Bial  in  his  days  at  Muskegee 
had  learned  a  good  deal  about  West- 
ern real  estate,  and  in  this  little  city 
he  hung  out  his  shingle  as  a  real 
estate  agent  and  attorney.  He  bought 
and  sold  real  estate,  he  secured  loans 
on  farm  property,  and  you  may  be 
sure  he  was  mighty  certain  that  the 
loans  went  to  the  owners  of  the  pro- 
perty. He  also  wrote  life  insurance 
and  fire  insurance  and  tornado  insur- 
ance and  horse  thief  insurance.  He 
worked  like  a  nailer,  early  and  late, 
week  days  and  Sundays,  and  he  kept 
his  books  so  he  knew  just  exactly 
"where  he  was  at."  The  result  of 
that  kind  of  work  in  the  magnificent 
Northwest  along  the  line  of  James  J. 
Hill's  railroads  meant  business  suc- 
cess, and  in  two  years  Bial's  head  was 
above  water  and  he  began  to  buy  up 
real  estate  with  the  money  he  could 
spare  from  his  business.  He  had  great 
faith  in  the  growth  of  the  little  city 
in  which  he  was  located,  and  most  of 
his  purchases  were  made  in  the  sub- 
urbs of  that  growing  place.  I  sus- 
pect that  Bial  was  very  lonesome  at 
times   and    it   wasn't   at   all   surprising 


that  he  kept  up  a  correspondence 
with  Margaret  Maxwell.  Anyway, 
you  know  what  happened,  and  I  guess 
Margaret  didn't  go  West  without  an 
invitation.  From  that  time  on  it  was 
a  constant  onward  march  towards 
comfort  first,  then  honorable  posi- 
tions of  councilman,  alderman,  city 
solicitor,  and  finally  mayor  of  the  lit- 
tle Western  county  seat  came  to  Bial, 
and  he  filled  every  position  to  the 
entire  satisfaction  of  his  constituents 
They  rejoiced  in  his  breezy,  out- 
spoken manners  and  his  strange  col- 
lection of  nautical,  not  to  say  naughty, 
oats  became  household  words  in  the 
free   Northwest. 

Bial  did  not  take  much  money  West 
from  his  naitve  town,  most  of  that 
went  through  his  uncle  Steve,  but 
what  Bial  did  take  he  paid  back  dol- 
lar for  dollar  from  his  own  fortune 
as  the  years  went  by  and  he  could 
spare  the  money.  I  don't  believe  a 
more  honorable  fellow  ever  lived  than 
this  impulsive,  hot-headed,  friend  of 
my  early  youth.  I  heard  from  him 
occasionally  in  letters  full  of  reckless 
grammar,  atrocious  spelling,  and  re- 
volutionary sentiments  on  the  sub- 
jects of  religion,  politics,  and  most 
everything  else.  The  last  time  I 
heard  from  him  he  was  down  in  Flor- 
ida where  he  had  gone  for  his  health, 
and  where  he  had  purchased  some 
rather  attractive  building  lots.  As  a 
lawyer,  as  agent  for  others,  Bial  was 
a  failure.  In  business  for  himself,  af- 
ter he  knew  enough  about  bookkeep- 
ing to  know  the  real  condition  of  his 
affairs,  he  was  a  success. 


third  of  a  series  of  six  plates  of  capitals  by  E.  A.   Lupfer,  instructor  in  the  Zanehan  College  of  Penmanship,  to  appear 
J.    E.      Ability  to  execute  such  letters  as  these  comes  only  through  hard  work,  but  it  is  worth  more  than  it  costs. 
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Is  there  such  a  thing  as  natural 
ability  in  penmanship?  If  so,  what 
is  it? 

Students  of  penmanship  ask  such 
questions.  We  should  like  to  hear 
from  a  number  of  persons  on  the  sub- 
ject, whether  penmen,  teachers  of  pen- 
manship or  not.  The  consensus  uf 
opinion  of  many  persons  would  b; 
most  interesting  and  helpful.  Don't 
fail  to  send  us  your  opinion. 


Two  of  the  busiest  and  most  able  per- 
sons in  the  schools  of  our  country 
who  are  devoting  their  energies  to 
commercial  education  and  penman- 
ship are  I.  R.  Garbutt  and  A.  M.  Won- 
nell,  of  the  Cincinnati,  Ohio,  Public 
Schols.  Mr.  Garbutt  is  director  of 
commercial  education  and  penmanship 
in  the  Cincinnati  Schools  and  Mr. 
Wonnell  recently  became  assistant  di- 
rector. Mr.  Garbutt  devotes  his  time 
to  the  commercial  work  and  Mr.  Won- 
nell has  charge  of  the  technical  super- 
vision of  penmanship  in  the  entire 
school  system  of  Cincinnati.  Mr. 
Wonnell  has  specialized  in  penman- 
ship for  a  number  of  years  and  his 
promotion  in  the  Cincinnati  Schools 
is  a  well  deserved  recognition  of  his 
ability.  There  are  few  persons  in  this 
country,  if  any,  who  write  a  more 
pleasing,  practical  and  rapid  hand 
than  that  executed  by  Mr.  Wonnell. 
It  is  small,  easy  and  swift  in  appear- 
ance, but  legible  to  such  a  degree  that 
it  is  a  delight  to  read.  The  pupils  of 
the  Cincinnati  schools  have  in  Mr. 
Wonnell's  handwriting  a  penmanship 
goal  well  worthy  of  their  efforts. 


P: 


We  acknowledge  receipt  of  a  numbc- 
of  well  written  cards,  as  well  as  sev- 
eral sheets  of  specimens,  ornamental 
style,  from  the  pen  of  Mr.  M.  Col- 
nienero.  Box  486,  San  Juan,  Porto 
Rico.  Mr.  Colmenero's  work  is  well 
worth  a  place  in  the  scrap  book  of 
any  penman.  His  writing  is  bold, 
strong  in  line  and  dainty  in  touch. 
We  feel  like  encouraging  an\'  youn? 
man  who  shows  the  determination, 
perseverance  and  progress  that  Mr. 
Colmenero  has  shown.  His  adver- 
tisement appears  elsewhere  in  our 
columns. 

J.  W.  Johnston,  New  .\rts  Building, 
Rochester,  N.  Y.,  manufacturer  of 
Snow  White  Ink  and  whose  adver- 
tisement appears  elsewhere  in  our 
columns,  wishes  the  names  and  ad- 
dresses of  expert  penmen  who  would, 
like  the  opportunity  of  writing  the 
word  "Snow  White"  on  black  cards 
in  thousand  lots.  In  writing  him,  in 
chide  a  sample  black  card  with  the 
words  .Snow  White  written  thereon 
with  Snow  White  ink  to  give  him  s 
sample  of  the  work. 

We  received  quite  a  delightful  sur- 
prise from  F.  B.  Moore,  of  the  Rider- 
Moore  &  Stewart  School,  Trenton,  N. 
J.,  in  the  form  of  a  set  of  very  beau- 
tiful capitals,  ornamental  style.  Mr. 
Moore  being  at  the  head  of  an  insti- 
tution that  is  widely  known  as  one  of 
the  largest  and  most  progressive  in 
this  country,  is  naturally  kept  very 
Inisy,  and  we  therefore  think  it  quite 
remarkable  that  he  can  swing  such  a 
free,  strong,  skillful  style  of  ornamen- 
tal writing.  One  of  the  tinest  and 
largest  buildings  ever  erected  for  a 
private  commercial  school  is  now  be- 
ing completed  for  the  Ride-Moore  & 
Stewart   School. 


F  not  acquainted  with  Auto  Pen  Work  send  50c  for 
dozen  cards.  Name  in  colors,  decorated  in  Diamond 
iUBt,  Flocks  and  Mctallics,      Xmns  cards  made  to  order. 


C.f.  CHHREir,  239  Ma; 
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Engraved  by   hand   by   M.    Montague,    Chicago      FKAi(C18  B-  COnfiTNKy. 


,  Detroit.  Mich. 
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The   above   alphabet   by  J.    D.   Todd. 
pays  the   engrosser   more   than   roundhand. 


th    your    careful    study.      Probably    no    othe 
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3y  the  late   A.   D.    Taylor,   the   Master   of    Fine-Art    Penmanship 
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STATEMENT      OF      THE      OWNERSHIP, 
MANAGEMENT,     CIRCULATION,     ETC. 
Required   by   the 
Act    of    Congress    of   August   24.    1912 
Of    Business   Educator — Students'    Penmanship 
Edition,  published  Monthly  at  Columbus,  Ohio, 
for    October,    1919. 
State  of  Ohio 
County   of   Franklin 

iSefore  me,  a  Notary  Public  in  and  for  the 
state  and  county  aforesaid,  personally  ap- 
peared Arthur  G.  Skeeles,  who,  having  been 
duly  sworn  according  to  law,  deposes  and  says 
that  he  is  the  editor  of  The  Business  Educa- 
tor, and  that  the  following  is,  to  the  best  of 
his  knowledge  and  belief,  a  true  statement  of 
the  ownership,  management  (and  if  a  daily 
paper,  the  circulation),  etc.,  of  the  aforesaid 
publication  for  the  date  shown  in  the  above 
caption,  required  by  the  Act  of  August  24, 
1912,  embodied  in  section  443,  Postal  Laws 
and  Regulations,  printed  on  the  reverse  of  this 
form,    to    wit : 

1.  That  the  names  and  addresses  of  the 
publisher,  editor,  managing  editor,  and  busi- 
ness  managers   are : 

Name  of  Post  Office  Address 

Publisher,  The  Zaner-Bloser  Company, 

118  N.  High  St.,  Columbus,  O. 
Editor,   Arthur  G.    Skeeles, 

118  N.  High  St.,  Columbus,  O. 
Managing    Editor,    None. 
Business    Manager,    E.    W.    Bloser, 

118  N.  High  St.,  Columbus,  O. 

2.  That  the  owners  are:  (Give  names  and 
addresses  of  individual  owners,  or,  if  a  cor- 
poration, give  its  name  and  the  names  and 
addresses  of  stockholders  owning  or  holding 
1  per  cent  or  more  of  the  total  amount  of 
stock.) 

The    Zaner-Bloser    Company. 
E.  W.  Bloser  118  N.  High  St.,  Columbus,  O. 

E.  A.  Lupfer  118  N.  High  St.,  Columbus,  O. 

R.  B.  Moore  118  N.  High  St.,  Columbus,  O. 

Robert   E.    Bloser, 

118  N.  High  St.,  ColMmbus,  O. 
Arthur   G.    Skeeles, 

118  N.  High  St.,  Columbus,  O. 

3.  That  the  known  bondholders,  mort- 
gagees, and  other  security  holders  owning  or 
holding  1  per  cent  or  more  of  total  amount 
of  bonds,  mortgages,  or  other  securities  are : 
(If  there  are  non,   so  state.) 

None. 

4.  That  the  two  paragraphs  next  above, 
giving  the  names  of  the  owners,  stockholders, 
and  security  holders,  if  any,  contain  not  only 
the  list  of  stockholders  and  security  holders 
as  they  appear  upon  the  books  of  the  company 
but  also,  in  cases  where  the  stockholder  or 
security  holder  appears  upon  the  books  of  the 
company  as  trustee  or  in  any  other  fiduciary 
relation,  the  name  of  the  person  or  corpora- 
tion for  whom  such  trustee  is  acting,  is  given; 
also  that  the  said  two  paragraphs  contain 
statements  embracing  affiant's  full  knowledge 
and  belief  as  to  the  circumstances  and  condi- 
tions under  which  stockholders  and  security 
holders  who  do  not  appear  upon  the  books  of 
the  company  as  trustees,  hold  stock  and  se- 
curities in  a  capacity  other  than  that  of  a 
bona  fide  owner;  and  this  affiant  has  no  reason 
to  believe  that  any  other  person,  association, 
or  corporation  hsa  any  interest  direct  or  indi- 
rect in  the  said  stock,  bonds,  or  other  securi- 
ties than  as  so  stated  by  him. 

5.  That  the  average  number  of  copies  of 
each  issue  of  this  publication  sold  or  distri- 
buted, through  the  mails  or  otherwise,  to  paid 
subscribers  during  the  six  months  preceding 
the  date  shown  above  is  (This  information  is 
required    from   daily    publications   only). 

ARTHUR   G.    SKEELES,    Editor. 
Sworn    to    and    subscribed    before    me    this 
26th    day    of    September.    1919. 

EARL  A.   LUPFER,   Notary   Public. 
(My    commission    expires   Jan.    17,    1920.) 

CARD  WRITERS  ^"^s'llfe"*""' 

Send  5  cents  to  F.  L.  HISLOP.  Penman.  Pal- 
myra, New  York,  for  a  sample  of  the  book  form 
"Pocket  Card  Case." 


NOTICE   TO   MUSICIANS 

Would  you  like  to  have  the  time  of 
your  life  and  add  to  the  enjoyment  of 
several  other  people?  Would  you  like 
to  play  for  two  or  three  days  with  a 
number  of  other  musicians  from  var- 
ious parts  of  the  country  numbers  of 
whom  you  never  saw  before?  What 
an  opportunity  to  get  some  new  ideas 
and    some   new   acquaintances. 

The  occasion  of  this  will  be  the 
meeting  of  the  N.  C.  T.  F.  at  Chicago, 
December  39,  30,  31.  B.  H.  Patterson, 
of  Nebraska  State  Normal  School. 
Kearney,  Nebraska,  is  in  charge  of 
the  Commercial  Teachers'  Orchestra 
which  is  to  furnish  music  for  the 
meeting,  and  he  wants  to  get  in  touch 
with  every  musical  member  of  the 
Federation.  If  you  are  not  too  proud 
to  render  your  service  or  too  sedate 
to  enjoy  a  good  time  write  Mr.  Pat- 
terson and  tell  him  you  will  be  there. 
Every  member  of  the  orchestra  will 
thank  his  stars  that  he  had  part  in 
the  entertainment. 


T.  H.  Gatlin,  the  well-known  business 
college  man,  formerly  of  Ft.  Worth, 
Texas,  is  now  manager  of  the  Te.xas 
Business  College,  Weatherford,  Tex- 
as. Mr.  Gatlin  opened  the  institution 
on  the  22nd  of  September  and  on  No- 
vember 7th  he  had  an  enrollment  of 
exactly  32  students — a  splendid  begin- 
ning. 

Mr.  Gatlin  has  a  fine  command  of 
the  pen,  as  shown  by  the  page  of  or- 
namental writing  he  enclosed,  as  well 
as  by  the  attractive  way  in  which  h? 
addressed  his  envelope  to  us.  He 
states  that  he  finds  ornamental  writ 
ing  makes  students  want  to  attend 
his  school,  so  that  he  regards  the  time 
he  spends  in  executing  penmanship 
well  spent  from  a  financial  standpoint. 

He  has  our  best  wishes  for  success 
in  conducting  the  Te.xas  Business  Col- 
lege. 


Hard    wtil.    is    a    good    habit,    and 
school  is  a  good  place  to  form  it. 


Expert  Card  Carving 

Your  name  elegantly  carved. 
Sample,   1  Oc. 

ADOLPH   O.   AMBROSE, 

111-113  N.  Main  St.  Janesvllle,  Wis. 


lOc -NAME  CARDS -lOc 

e   very 
white 
W  to  you,   postpaid,   for  a  short  time 
only. 

EXPERT  PENMAN, 


PiTCAIRN,    PA. 


ABSOLUTELY  FREE 


•THE  MATHEMATICAL  MARVEL' 


thi 


ust  Method  of  Mu 


cular  Mo 
ight  page 


It  has  been  a  conceded  fact  that  the 
best  penmanship  text  published.     Bett 
o   the  1919   Edition,  among  which   is   the   Mathematical   M 
OVER    1,000,000    DRILLS 
The  most  wonderful   Rapid  Calculation  plan  ever  devised — must  be 
iatcd.     The  "2  ii    1,"  sample  copy  25c  postpaid. 

Fully    one-half    the   time,    cost    and    labor    saved    in    the    teaching    of    wining    uv    usut^ 
'aust's  penmanship  helps:     (^uide  Sheets,  Special  Ruled  Paper  and  Adjustograph.     Address, 
C    A.  FAUST,  1024  N.  Robey  St.,  Chicago,  III 


to  be  ap^re- 
riting    by    usin£ 


W.  E.  Dennis,  Dean  of  American  En- 
grossing Artists,  in  an  article  in  this 
issue  raises  a  question  that  undoubt- 
edly will  command  the  attention  of  all 
of  the  members  of  the  profession. 
The  article  is  entitled,  "What  is  En- 
frossing?  Wanted  a  Name."  .\fter 
reading  the  article,  send  your  replies 
to  THE  BUSINESS  EDUCATOR. 
The  name  is  undoubtedly  outgrownl 
and  no  longer  adequately  describes! 
the  work  being  done  by  persons! 
known  as  "Engrossing  Artists."  Mr. 
Dennis  has  long  been  a  source  of  in- 
spiration for  others  in  his  profession.' 
He  is  continually  doing  something  to 
promote  the  interests  of  the  great 
art.  It  may  be  that  an  appropriate 
naiTie  can  be  evolved,  one  which  will 
be  included  in  the  next  dictionary. 


penmanship  yoll 

lUst  try  to  see  my  written  cards.  A  selected  specimoil 
for  your  scrap  book  FREE  Send  me  25  cents  right  now 
in  order  to  tie  sure  of  your  grasping  thia  opportunity. 

M.  OTERO  COLMENERO, 
Box  4ea  SAN  JUAN.  PORTO  RICO 

Wanted  -  Engrosser 

For  permanent  position.  AH-roiind  man  ^ 
experience  preferred,  or  youne  man  with  abil- 
ity, capable  of  developing.  Apply  with  sam- 
ples,   giving   experience,    age,    salary    expected. 

ROUNDS-TRUMAN  CO.. 

64  West  Randolph  St.  Chicago.  Illinois. 


FOR  SALE 

Established  in  1904,  low  rent,  good  quarteri 
with  heat  furnished,  equipment  A-1,  no  debtsj 
no  _  competition,  and  enrollment  increasing 
rapidly  for  the  last  three  years.  Good  reason 
for  selling  but  not  poor  health.  Climate  good 
and  healthful.  Surrounding  country  has  ricH 
agricultural  and  oil  fields.  Will  sell  at  invoici 
price.  Address  OLNEY  BUSINESS  COL. 
LEGE,    Olney,    Illinois.  j 

WORLD'S  PENMANSHI 
CONTEST 

All  penmen,  students  of  penmanship 
and  lovers  of  penmanship  are  hereby 
informed  that  a  World  Penmanship 
Contest  will  be  staged  in  Atlanta,  Ga, 
January  15,  1920,  and  that  cash  prizes 
will  be  offered  for  the  best  specimens, 
as  follows: 
First  Prize,  for  twelve  name  cards,  $20.00 

The  names  to  be  written  on  the  cards  arc 
.IS  follows:  E.  C.  Crichton,  A.  C.  Briscoe, 
H.  R.  Todd,  C.  A.  Barringer,  Frederic  J, 
Pa.Mon,  William  T.  Rich^  B.  Dixon  Hall,  G_ 
A.  Hawkins,  W.  W.  Orr,  H.  S.  Johnson, 
Arthur   Wasser,    I.ucian   York.  ^ 
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School  SolicitorWanted 

ddrass  F.  E.,  care  Business  Educator.  Columbus,  Ohio 

-OR  A  SMALL  INVESTMENT, 

rou  can  buy  a  paying  Business  College. 
!  Address  "PRINCIPAL" 

litre  Busines.  Educator        COLUMBUS,  OHIO 


Teachers  Wanted 


NATIONAL  TEACHERS  AGENCY, 

Philadelphia,  Pa. 


AN  EXPERIENCED  MAN  TEACHER  of   Pit- 
manic  Shorthand,    Bookkeeping.   Commercial 
nches  and  Spanish,  will  be  open  to  an  engage- 
,ment  after  Jannary  1st.  1920.     Address   X    Y,   care 
Jhe  Business  Educator,  Columbus.  Ohio. 


6 


E    A    BANKER 

Prepare  by  mail  in  spare  time  for  this  attrac- 
tive profession  in  which  there  are  great  oppor- 
tunities for  both  men  and  women.  Send  at  once 
for  free  book.  "How  to  Become  a  Banker,"  by 
Edgar  G.  Alcorn.  President. 
; American  School  of  Banking.  29  McLene  BIdg..  Columbus.  0. 


FOR  SALE 

ALIVE  BUSINESS  SCHOOL  in  a  thriving 
Western  New  York  town.  A  bargain  for 
cash  or  equivalent.  Might  lease  to  proper 
party.     Fine  surrounding  rural  district. 

Address  Business  School,  care   Busi- 
ness Educator,  Columbus,  Ohio. 


WANTED  AT  ONCE 

VOUNG  MAN  INSTRUCTOR  competent  to 
-*•  teach  Rowe's  Bookkeeping  and  Accountancy. 
Penmanship  and  other  business  subjects  for 
western  business  college  of  excellent  reputation. 
Steady  young  man  who  can  work  into  responsible 
position  preferred.  Give  full  particulars  and 
salary  expected  in  first  letter.  Address  Box 
193,  care  Business  Educator,  Columbus,  O. 
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Byrne  Practical  Touch 
Typewriting 

Fourteen  years'  success  in  some  of  Amer- 
ica's largest  schools.  Contains  new  features 
making  possible  more  accuracy  and  speed. 
By  the  use  of  our  Key  Board  Practice  Chart 
less  typewriters  are  required.  The  text  is 
positively  a  time  saver  and  result  getter. 
Examination  copy,  post  paid,  thirty  cents. 

Byrne  Practical  Dictation  Book.  Twenty-five 
thousand  in  use.    Examinai  ion  copv  thirty-five  cents.. 

The  Byrne  Simplified  Shorthand,  Over  thirty 
thousand  in  use.     Examination  copy,  post  paid,  fifty 


NORTHWESTERN  TEACHERS' AGENCY 

Largest  in  the   West  —  No  Initial  Enrollment  Fee 
The  WEST  Offers  VERY  HIGH  Salaries.     Enroll  Early 


R.  R.  ALEXANDER.  Manager 


BOISE,  IDAHO 


The  Need  for  Trained  Commercial  Teachers 


grov 


supply,  now  that  colleges 
high  schools  are  making 
the  commercial  branches, 
or  normal  education,  who 
;s,     the     positions     and     the 


,s    much    more    rapidly    than    the 

.veil    as    technical,    normal    and 

al  provision  for  instruction  in 
men  and  women  with  college 
teach     the     commercial     branchi 

'ies   are   exceptionally   attractive. 

The  Rochester  Business  Institute  was  the  pioneer  com- 
mercial school  to  provide  adequate  courses  of  training  for  commercial  teachers.  Its 
graduates  may  be  found  in  every  state  and  in  some  foreign  countries,  holding  the  most 
responsible  positions  as  commercial  teachers,  directors  of  commercial  education,  proprie- 
tors of  commercial  schools,  etc.  Plan  now  to  take  your  next  teacher-training  summer 
course  with  us.     Send  postal  card  today  for  our  Catalog  and  Teachers'   Bulletin. 

ROCHESTER  BUSINESS  INSTITUTE,  Rochester,  N.  Y. 


POSITIONS  forTEACHERS  and  BUSINESS  COLLEGES  for  Sale 

We  need  beginniTig  and  experienced  teachers  to  recommend  at  $800  to 
$3000.  Write  for  our  FREE  literature;  state  qualifications  briefly.  If 
you  would  buy  a  money-making  business  college,  write  for  particulars 
—  no  charge. 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  BIdg.,  MARION,  IND 


WANTED:     For  January  Opportunities! 

150  male  commercial  teachers.      Bookkeeping  and  Penmanship. 

Salaries,  $1,200-$!, 800. 
100  commercial  men.   Bookkeeping  and  Penmanship    Shorthand 

an  asset.     Salaries,  $l,800-$2,500. 
lOO  capable  lady  commercial  teachers.   Bookkeeping,  Shorthand, 
Typewriting;  with  or  without  experience.   Salaries,  $b0-$160. 
25  experienced    lady  teachers    Gregg   Shorthand.       Salaries, 
$75-$150. 
These  positions  are  in  high  schools,  business  schools,   state  normal  schools  and  private  schools. 
Write  to  us  at  once! 

CONTINENTAL    TEACHERS'     AGENCY 

BOWLING  GREEN  KENTUCKY 
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'.  conspicuous  schools  we  have  helped  receni 
cial  schools:  Bryant  &  Stratton.  Buffalo  (.3 
and  Bankers.  New  York  City:  Anthony  Wayne  Institute.  Kort 
Coleman's.  Newark.  N.  J.  12):  Massey's,  Richmcnd,  Va. :  Spencerian.  Mil 
waukee:  Albany,  N.  Y..  Business  Colleee.  Not  one  of  these  places  pays  lesi 
than  $1^1.111.  and  some  pay  more.    Calls  continue  to  come  daily.    Mar  we  help  yon 

The  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 

E.  E.  GirLORD.  Manager  (A  SpxiallT  by  a  SwIilisI)  Prospact  Hill,  Beverly,  Mass 


ON  TO  CHICAGO! 

The  National  Commercial  Teachers'  Feder- 
ation meets  in  Chicago,  December  29-31.  Our 
representative  will  be  glad  to  see  you  at  Hotel 
Sherman.  Many  good  openings  for  January  and 
next  September  will  be  reported  to  us  there.  If 
available  for  a  position,  don't  fail  to  write  us 
now,  so  we  may  be  prepared  to  serve  you. 

THE  SPECIALISTS'   EDUCATIONAL    BUREAU 

ROBERT  A.  GRANT,  Pres.  516-18  Nicholas  Bld^.,  ST.  LOUIS,  MO. 


'iir  thank  you.for;iiie«itianii>iJrM^SiusineiK.Cducatoi', 
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VyE  have  secured  Room  No.  106  on  the  Convention  Floor  of  the  HOTEL  SHER- 
MAN, CHICAGO,  for  the  use  of  our  friends  who  attend  the  Federation 
during  the  Christmas  Holidays.     Make  it  your  headquarters. 

SOUTH-WESTERN  PUBLISHING  COMPANY 
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,  !£«  open  wic'tCo  .-iTamf^n-of  mij  soi^f 
^Sfv*^  y^^it  inct^^fj ^k9st  to  ontor  in 

^Sius  roais  tfto  fair  oonfossion  of  mtf  fottlt. 

f  'S'  orosici  vrtK  oontraiiotions  Cif  mt(  ftp 

^at  nov.  matj  Sc!>  ^cr^ivi  iP.t  v^ritton'ffo 

J    ^(et  stiff  fj  Kefp  o/jiGm  «&  (^ofpotK  mon. 

I^^oo  tvo  -worlSs.  anb  fear  not  ^fe  nor  ^oatli 

©.StttCer.  feai.  m.  fij  t%  ffanV   ?\mon. 
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Lettering  by  Norman  Tower,  B; 
mercial  School,  Denver.  Colo.  In 
this  specimen  of  lettering.  Mr.  Tc 
that  he  has  been  practicing  lett 
since  receiving  a  copy  of  The  Zanerian  Man- 
ual of  Alphabets  and  Engrossing.  He  also 
states  that  he  has  reaJized  almost  $100.00  on 
different  kinds  of  pen  work  he  has  executed 
during  his  spare  time.  "I  honestly  feel,"  says 
Mr.  Tower,  "that  I  cannot  thank  you  enough 
for  the  good  I  have  derived  from  your  books 
and   from  their  excellent   instructions.*' 

We  like  to  see  a  young  man  master  letter- 
ing. It  is  a  very  valuable  accomplishment  for 
anyone.  Much  use  can  be  made  of  it  from 
time  to  time.  We  hope  to  present  other 
specimens  from  the  pen  of  Mr.  Tower. 


WANTED 

MALE  TEACHER  of  Bookkeeping, 
Penmanship,  Arithmetic,  Spelling, 
Grammar  and  Corres.     Write 

Tri-State  University,  Toledo,  0. 


A.  M.  Poole,  the  enthusiastic  penman 
with  Churcirnan's  Business  College, 
Easton,  Pa.,  sent  us  a  list  of  more 
than  one  hundred  subscriptions  to  the 
Students'  Penmanship  Edition,  nine- 
teen for  the  Professional  Edition. 
That  Mr.  Poole  is  as  successful  in 
securing  good  writing  as  he  is  in 
arousing  enthusiasm  is  indicated  by 
the  twenty-three  Business  Educator 
Certificates  which  were  ordered  at  the 
same  time. 

J.  K.  Kincaid,  of  the  Miller  School  of 
Business,  Cincinnati,  Ohio,  swings  a 
strong  pen  and  a  vigorous  club.  The 
pen  was  used  to  sign  the  letter  con- 
taining the  club  which  reached  us  re- 
cently. 

E.  N.  Johnson,  of  the  Salina,  Kansas, 
High  School,  recently  affixed  his 
graceful  signature  to  a  list  of  72  sub- 
scriptions. Mr.  Johnson  is  planning 
to  have  each  of  these  subscribers  win 
a  B.  E.  Certificate  before  the  end  of 
the  year. 


OBITUARY 

H.  S.  Currier,  a  1916  Zanerian,  who 
has  been  teaching  in  the  High  School 
of  Commerce,  Columbus,  Ohio,  for  a 
number  of  years,  died  on  October  27 
of  heart  failure  at  the  Office  Training 
School,  Columbus.  Ohio,  where  he 
taught  classes  in  the  Night  School. 

Miss  Blanche  Lloyd,  who  super- 
vised writing  in  the  public  schools  of 
Peru,  Indiana,  last  year,  recently  died 
of  influenza  at  her  home,  Marengo, 
Ohio.  She  had  been  engaged  to 
teach  writing  in  the  Hartford,  Conn., 
public  schools  for  the  coming  year. 
Miss  Lloyd  was  a  graduate  of  the 
Zanerian. 

Most  Wonderful   Discovery 

SHORTHAND  BY  MAIL  ^s'rors3i''a'„\T''™&"et- 

ters  as  a  code  and  word  signs,  in  positions,  for 

BUSINESS  CORRESPONDENCE 

Learned  in  60  to  W  days,  one-fourth  to  one-thini  usual 
time.  Over  100  words  a  minute.  The  Boat,  most  Prac- 
tical and  Legihle  System  for  Business  over  invented. 
EASIEST  To  learn.  To  Write.  To  Read. 

HOFFMAN'S  MILWAUKEE  BUSINESS  COLLEGE. 


A  number  of  specimens  of  Engros- 
sers' Script  have  been  received  from 
E.  H.  McGhee,  Engrosser,  Trenton 
N.  J.  Last  summer  we  had  the  pleas- 
ure of  meeting  Mr.  McGhee  person- 
ally and  found  him  very  pleasant  and 
congenial.  He  is  conducting  a  very 
prosperous  engrossing  business,  and, 
also  teaches  penmanship  in  the  Rob- 
bins  Junior  High  School,  which  makes 
a    splendid    combination. 


PENMAN 


Send  me  YOUR  CARD  for 
my  scrapbook.  and  I  will 
acknowledge. 

H.  M.  GOOLD,  The  Redwing,  INDIANAPOLIS,  IND 


Engrossing  of  Diplomas 

Certificates,  etc.,  done  in    firet   class   style   at 
moderate  prices.     Write  for  particulars. 

G.  H.  ZIMPFER,    471  Gates  St..  Columbus,  0. 


w 


OMEN  ^^B^N^s'" 

Banks  are  employing  hundreds  of  women  in 
every  department  of  bank  work,  even  up  to 
cashier.  Clean,  pleasant  work  with  men's  pay. 
You  can  learn  by  mail.  Send  for  free  book. 
"How  to  Become  a  Banker."  by  Edgar  G. 
American  School  of  Banking* 


13  McLene  Building 


Columbus.  Ohio 


'- 
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complcle.  Wiblc  wr «.  «l  «boiil  100  word 
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ruclions. 

K  iiik*.  excic.ws.  etc      Pr.te  bound  in  clotK  50c;  c 

titd  )0c. 

Also 

publ.sl.  Hiilofi  NumctolB  cie    Send  ilnmp  tor  circi 

ulan. 

Addre**: 

HITLOFI  GRAFIST,  f.T™?;;'" iu'Ihoan  1 

Something  New 

IN  PENMANSHIP 

Notasvstem.  May  be  used  with  ANY  sys- 
tem. Kully  illustrated.  The  only  book  of  its 
class.    Single  copy  25  cents. 

J.  H.  BACHTENKIRCHER,  Lafayette,  Ind. 


'HARWFII     WILLTEACHYOU 


SnHnfTLLL  TO  WRITE  SHORTHAND 
as  written  by  experts.    This  is  your 
opportunity  to  prepare  for  a  good 
position.     Beginners  make  $15   to    $25 

a  week:    experts  ■ih.Wi)  a  year   or    more.    Send 
stamp  for  free  lesson. 

SHARWELL  EXPERT  SCHOOL, 

15  John  Street  NUTLEY.  N.  I. 


The  All-Steel  Ink  Eraser  is  the  most  serviceable  and  durable  eraser 
manufactured  for  bookkeepers,  penmen  and  other  pen  users— an  indispens- 
able intrument  for  every  penman  and  office  worker.  It  is  made  of  English 
steel  by  one  of  the  most  skillful  and  conscientious  knife  manufacturers  in  the 
world.     Length  6  inches.     Price  60c  each,  postpaid. 

ZANER  &  BLOSER  COMPANY,  Columbus,  Ohio. 
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The  Art  of 

ENGR  O  S  S ING 


p.  W.  COSTELLO 

Scranton.  Pa. 


HONOR  ROLL 

We  present  for  the  benefit  of  the 
student  in  this  number  of  the  Educa- 
tor another  honor 
roll.  This  design  is 
more  pretentious  than 
any  of  those  preced- 
ing it.  The  work  was 
executed  in  colors 
throughout  on  a 
heavy  sheet  of  kid 
finish  bristol  board, 
22x2S  inches  in  size. 
The  names  are  ar- 
-anged  alphabetically  and  some  space 
s  left  between  each  initial  so  that  any 
idditional  names  that  may  have  been 
averlooked  may  be  added  in  their  pro- 
per place  at  any  time  in  the  future. 

The  colors  used  are  somewhat  sim- 
ilar to  that  shown  in  the  September 
number  and  the  remarks  accompany- 
ing that  design  apply  also  to  this 
specimen. 

The  names  of  those  wiio  rendered 
[he  supreme  sacrifice  are  marked  with 
i  gold  star. 

As  before  stated  that  is  much  de- 
mand ifor  work  along  this  line,  and 
the  engrosser  ought  to  take  advan- 
tage of  the  situation  and  reach  out 
for  it.  Welcome  home  celebrations 
are  being  held  everywhere  over  this 
country  and  honor  rolls  can  be  made 
part  of  the  celebration.  Personally 
I  have  turned  out  a  large  number  of 
these  designs  in  the  past  two  years 
and  the  demand  for  them  is  not  go- 
ing to  stop  for  some  time  to  come. 


WRITTEN  NAME  CARDS 

My  price  is  but  25c  per  dozen,  and  with  every 
order  I  will  enclose  one  card  beautifully  shaded 
in  gold.    Order  now! 

D.  A.  O'CONNELL,  Penman 
R.  D.  No.  4  Le  Sueur  Center,  Minn. 


SPECIAL  OFFER 


•for 


inks    I 


With  every  one  dollar  ordi 
send  free  one  set  of  ornamental  capitals  or  one 
b««utiful  flourished  bird  executed  v/ith  white  and 
gold  ink  on  blue  paper  Satin  Gloss,  the  world's 
best  glossy  ink  4  oz.  bottle.  50  cts.  NONESUCH, 
the  ink  with  the  brown  hne  and  black  shade, 
same  price.  Sample  cards  executed  with  these 
inks  free  for  a  two  cent  stamp. 

A.  W.  DAKIN, 
604  W.  Colvin  St.  Syracuse,  N.  Y. 
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INKS 


NO  BETTER 
CAN    BE 
MADE 


Ivory  White  Ink,  will  not  rub,  flake,  peel 
or  powder  off.  If  you  give  this  ink  a  trial 
you  will  use  no  other.  2  oz.  bottle,  postpaid, 
35c. 

Glossy  Black  Ink,  free  flowing  and  dries 
with  a  fine  gloss.     4  oz.  bottle,  postpaid,   35c. 

Gold  Ink,  the  kind  that  has  the  luster. 
1    oz.    bottle,   postpaid,    30c. 

Silver  Ink,  resembles  sterling  silver.  1  oz. 
bottle,    postpaid,    30c. 

MY    FILES 

"Behrens'  Glossy  Black  Ink  is  unsur- 
passed." "Your  White  Ink  is  the  finest  in  the 
country." — H.    P.    Behrensmeyer,-  Quincy,    111. 

"Your  Glossy  Black  Ink  is  the  finest  I  have 
ever  used  and  I  have  tried  nearly  all  of 
them."— C.   H.   Spryer,  Dormont,  Pa. 

"I  have  never  used  a  finer  White  Ink."— 
H.  B.  Lehman,  St.  Louis,  Mo. 

"I  have  tried  your  White  Ink  and  it  works 
splendidly."  —  C.  J.  Newcomb,  New  York, 
N.   Y. 

"I  have  never  used  a  finer  ink."— G.  T. 
Taylor,    Norfolk,   Va. 

C.  F.  BEHRENS, 

1530   Taft   Road  Cincinnati,   Ohio 


n  of  yoa  at 
Write  for  my 
Good  Pen- 
ntains  epecimenB  and  tells 
astered  penmanship  bymy 
ir  name  will  be  elegently 
ard  if  you  enclose  stamp. 

F.  W.  TAMBLYN.  406  Meyer  BIdg.,  Kansas  City,  Mo. 
♦ • 


Will  not  rub  nor 

powder  off. 


>l»ays  Good 
Add  Wafer. 


THE  STANDARD  WHITE  INK 


J.W.JOHNSTON,  \^ff-  ROCHESTER, N.Y. 
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Jn  session  assomblciXDarch  11.19W,  ocpLiiutotv  of  tlic  situation  cii^tiuci  in  this 
'"istrict  191S  auDliinTlhi'  follounug  pn.•alnblt^m^  resolution  mere  aPopte^: 

ihlf  VCas,"^K'  0iivlovnn^irp''''>t'-'i'!^iS^ociatiou  of  the  ^uilMiiti 
T7rJ^ci•  6[»iplouer?  ofJQcur^irk  mabe  an  attack  bii  lock-out  on 
itlu'  carpcnU'vC'  otJQeti'^irk,  December  il  l^HS.  aiiiJ  our  •■li  '     \ 


realiiinci  the  Jaiiticr  to  our  iurisMction  ininicMitcly  artiueb  iuDi-tP^nk 
anb  after  iuvc^ticiaHon  of  the  entire  situation  ^ca^e^  the  attacKiuas  moor 
unuiairanteb.  (D\*  at  once  took  a  befensu'e  ant»  otfeiisipe  attitubc  vuhidi  lu$ 
calleti  for  his  uni)ii'ibcb  time  anb  attmtiou  anb  which  he  has  persistciitiv  anb 
cienerously  gunni for  fulln  three  months-,  anb  tus.-- :i::: : :i~^r7^^;z~m 

hftt®.  Bfi  ^  ftoiiss  pf rtsinu,  toion  of  diaracter 
iiniiMsiituiramc  tui  ho^  coniiiMi^temteil  aUrffiid$ 
iif  eiDpl0£0^$  to  reduce  lutp^  of  ournufmlimhttiraiid 

^OUfltflS,  OurCfncraipresittentlm  hisrcsouaefulabilitn  tunicb  the 
J  W  iattack  into  a  ront  anb  has  succi-ssfuH^  establishc^  an  inacase  of waoifs 
makinci  the  rate  the  hiijhest  eiter  rea'il'e^  bv  carpentits  in  this  cit^ ,  therefore. 


\  CSDlOUDjCfut  uic,  the  mraibcrs  of  thcJOcui JTorkOi^hict  Cjouncil 
"    assmnbicb.  reprcsenliuci  our  entire  membership  in  this 
iproxinutiua  25,000  b'ea  toprfjciittii  oiiiG: ::  J5:^_^ 
^rossi.^.  DUKaillHETlUUliS  forhis  noble  work  in  our  bchal) 


We  are  pleased  to  present  this  masterpiece  of  modern  engrossing  which  was  prepared  in  the  Dennis  &  Baird  Studio,  Brooklyn,  N.  Y.  | 
The  beautiful  illumination  and  color  work  were  lost  in  engraving.  It  is  chock-full  of  inspiring  and  helpful  material  for  all  interested  inl 
engrossing.      See   article   on    following   page.  > 
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WHAT   IS    ENGROSSING? 
Wanted  a  Name 

What  is  Engrossing?  According 
o  Webster's  Distionary,  it  is  "To 
opy  in  a  large  hand" — Engrosser — 
One  who  copies  in  a  large  fair  hand." 

Now  let  us  see  what  some  are  do- 
ng  who  are  called  "engrossers."  They 
ire  not  only  supposed  to  write  a  large 
)r  small  hand  and  give  it  the  effect 
)f  copper  plate  engraving,  but  have 
it  their  finger  ends  about  every  style 
)f  lettering,  among  which  may  be 
nentioned  the  Roman  alphabet,  block 
etters.  Old  English,  German  text, 
R.ound  text.  Missal  text,  etc.,  which 
ire  especially  difficult  and  require  a 
;reat  deal  of  practice.  In  addition  to 
his,  they  must  know  something  of 
mtique  scroll  work,  particularly  the 
jcanthus  leaf,  which  appears  to  be  the 
'oundation  of  most  ornaments.  Up- 
;o-date  engrossers  must  know  consid- 
erable about  illuminating;  for  much 
Df  the  high  class  engrossing  at  pres- 
;nt  is  being  done  in  the  illuminator's 
ityle,  which  was  used  so  much  before 
;he  art  of  printing.  Engrossers  must 
je  skillful  with  the  brush  in  order  to 
do  a  neat,  effective  wash  drawing  in 
soft  black  and  white  tones,  or  in  har- 
monious colors.  Some  of  the  engros- 
sers are  also  able  to  do  good  portrait 
work  with  either  pen  or  brush.  They 
must  draw  reasonably  well  almost 
anything  which  may  be  appropriate 
Dr  emblematic  in  a  piece  of  "engross- 
ing." 

Last,  but  by  no  means  least,  the  en- 
grosser must  be  something  of  a  de- 
signer   in    order    to    arrange    all    this 


work  in  a  manner  pleasing  to  the  eye. 
So  it  appears  that  the  trade  of  an 
engrosser  is  a  sort  of  combination  of 
many  things,  and  the  more  he  exce's 
in  all  of  them  the  higher  grade  of 
work  will  he  be  able  to  turn  out. 

Viewing  the  work  as  a  whole  of 
first-class  engrossers  it  certainlv 
seems  as  if  they  needed  a  different 
name  from  "engrosser."  Their  work- 
calls  for  a  broader  and  more  dignified 
term  than  "engrossing."  A  few  have 
added  the  word  "art"  to  the  name — 
"art  engrossing."  and  while  this  is 
quite  an  improvement  it  doesn't  seem 
to  fill  the  bill. 

Ask  any  "engrosser"  what  his  busi- 
ness is  and  it  as  hard  for  him  to  give 
an  intelligible  answer  which  will  at 
once  convey  a  clear  and  concise  idea 
of  his  work.  If  he  says  "engrosser" 
it  is  generally  interpreted  that  he  just 
copies  legal  documents,  etc.  If  he 
says  "penman"  that  is  but  little  better, 
for  althou.gh  he  is  expected  to  be 
highly  skillful  in  about  every  kind  of 
penmanship,  that  is  really  but  a  small 
part  of  the  work.  If  he  says  "de- 
signer," that  is  very  indefinite,  for 
there  are  about  as  man\'  kinds  of  de- 
signers as  there  are  trees  in  a  for- 
est. He  might  say  "letterer" — that  is 
one  very  important  part  of  the  work, 
but  how  about  the  rest  of  it? 

So  who  can  invent  a  name  or  a  term 
which  will  express  the  right  meaning 
without  going  into  a  long  explana- 
tion? I  have  been  doing  "engross- 
ing" steadily  for  thirty  years,  and 
have  never  been  able  to  find  a  suitable 
name  for  this  occupation. 

Anyone  who  has  followed  this  line 


for  years  and  worked  in  all  its  differ- 
ent branches  will  tell  you,  and  very 
truthfully,  too,  that  to  make  a  first- 
class  "engrosser"  one  must  give  ten 
to  fifteen  years'  constant  practice, 
and  even  then  he  will  find  a  great 
deal   more  can  be  learned. 

If  one  will  reflect  a  moment  on  the 
subject  it  will  be  easy  to  understand 
why  this  work  is  called  "engrossing." 
Years  ago,  1  can't  say  how  many, 
resolutions  and  such  forms  were  just 
written  in  a  "large  fair  hand,"  with 
perhaps  a  very  little  lettering,  and  the 
work  at  that  time  was  called  by  its 
right  name,  "engrossing."  Then  more 
elaborate  lettering,  scroll  work,  orna- 
ments, a  little  designing:  then  more 
elaborate  designs,  emblematic  draw- 
ings, portraits,  etc.,  then  a  little  color 
introduced.  More  color,  and  finally 
illuminating,  rich  in  color,  elegant  in 
design  and  presenting  a  beautiful  pic- 
torial effect.  So  that  at  present  "en- 
grossing" can  be  rightfully  dignified 
as  an  art,  for  certainly  without  the 
true  touch  of  an  artist  such  beautiful 
productions  could  not  be  turned  out 
as  are  at  present  being  done  by  skilled 
workmen  who  are  labeled  "engross- 
ers." 

It  will  be  interesting  to  hear  what 
others  in  this  line  might  have  to  say 
on  the  subject.  The  work  is  still  pro- 
gressing, constantly  requiring  a  high- 
er grade  of  skill  and  more  knowledge 
of  the  principles  of  real  art;  so  it  is 
about  time  we  invented  another  name 
and  discarded  that  moth  eaten  term 
"ENGROSSING." 

W.  E.  Dennis, 
357  Fulton  St.,  Brooklyn,  N.  Y. 
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DESIGNING  & 

ENGROSSING 


E.  L.  BROWN 

Rockland,  Me, 


,  and  stamps 


PEN  AND  BRUSH  DRAWING 

This  is  quite  an  effective  specimen 
of  decorative  drawing,  and  the  student 
will  find  it  a  good  one 
for  study  and  imita- 
tion. The  center  of 
interest  in  this  design 
is  the  initial  "R"  and 
scroll  work.  The 
highly  decorative  and 
the  severely  plain 
qualities  combined  in 
a  design  will  produce 
a  pleasing  and  har- 
monious  result. 

Lay  off  design  on  a  sheet  of  pasted 
bristol  board,  size  17x22,  giving  spec- 
ial prominence  to  the  words  Memor- 
ial   Resolutions,    Engrossed,    and    De- 


signing. Pencil  the  scroll  work  and 
initial  "R"  very  carefully,  aiming  for 
perfect  balance,  and  noting  critically 
its  form  and  character.  Harmony  of 
line  and  color  is  the  keynote  of  a 
good  picture.  When  this  is  done 
sketch  in  the  principal  lines  of  letter- 
ing with  special  attention  to  size, 
spacing  and  placing  of  the  letters. 
The  smaller  lettering  may  be  written 
in  roughly  in  order  to  find  appro.xi- 
mate  space  it  will  occupy. 

Having  finished  the  pencil  drawing 
proceed  with  the  inking,  using  a  No. 
1  broad  pen  for  the  larger  lettering 
and  No.  2^  for  the  smaller.  Outline 
the  scroll  work  with  a  No.  5  pen,  and 
aim  for  a  line  of  uniform  thickness. 
Rule  up  the  Old  English  letters,  using 
a  T-square  and  drawing  board,  and  a 
ruling  pen.  These  articles  must  be 
in  the  outfit  of  the  learner  if  he  as- 
pires to  attain  the  best  results.  Re- 
touch all  letters  with  a  common  pen, 
pointing  up  the  edges  and  correcting 
inaccuracies  here  and  there.  Use 
Zanerian  India  Ink. 


Wash    Drawing 

Two  Xo.  .'J  brushes,  brown  sab! 
pans  each  of  lamp  black  and  light  ri-^ 
By  properly  mi.\ing  these  two  cob' 
a  very  beautiful  brown  tone  can  1 
obtained.  Do  not  use  too  much  r>; 
but  just  enough  to  produce  a  dai 
brown  shade. 

Erase  all  pencil  lines  preparatoi 
to  adding  the  washes. 

Remember  that   transparency   is   3 
essential  qualitj'  in  the  washes,  thei 
fore    the    student    should    use    a    "fr 
brush."    or    in    other    words,    a    bru 
well  filled  w-ith  color.     Flow  the  col 
freely    and    boldly    without    brushi: 
the     surface     more     than     necessai 
Studj-  color  values  most  critically  ai 
observe  the  arrangement  of  the  deef 
est  tones,  the  half  tones  and  the  ligli 
est  tones.     If  the  first  washes  are  nc 
dark  enough,  add   other  washes.     D 
not.  however,  appl}'  the  second   wa 
until   the   first   is   perfectly   dry.     Tli 
Chinese  white  was  added  last. 


Ramon  Lopez  Rosario,   San  Juan,   E 
R.,    is    another    coming    Porto    Ric, 
penman,    if    we    may   judge    from    th 
specimen  before  us  written  in  a  vei 
skillful  hand. 

A    beautifully   addressed    envelope 
ornamental    style    ha>    been    receivt 
from    H.    D.    Goshert,    Engrosser,    < 
H.    E.    Wilson,    who    before    enterir 
the   army   two   years   ago   was   supe 
visor  of  writing  in  the  public  schoo 
of  Sioux  City,  Iowa,  recently  returnt( 
to  his  former  position.     He  writes  i 
under  date   of   November  4th   tliat   h' 
was  glad  to  get  back  on  the  old  jot 
after  two  years   in   the   army,   half   (.■: 
which  was  spent  in  France.     He.  add! 
that  he  was  fortunate  enough  to  conn 
out  without  "stopping  any   old   iron  ' 
Surely    it    must    be    wonderful    expei 
ience  to  be  in  the  army  for  two  year; 
and   return   to  take   up   the   work   lai  '. 
down.     Somehow   we,   who   stayed   :  '. 
home,     naturally    envy    persons    wli 
have  had  such  an  experience,  and  non 
we  expect  much  from  them. 
Seven  hundred  copies  of  The  Busines: 
Educator    are    going    each    month    t 
Success    Business    College.   Winni|)i-.t 
Canada,    D.    F.    Ferguson,    Princip.i 
This   is   the   largest   number   going   1 
any  one  school  so  far  this  year,  and  it 
indicates   that   the   progressive   youn  ; 
people   of  our  northern   neighbor   ar 
keenly    alive     to     the     advantages     o8 
Commercial   Education. 


C.    F.    Behrens,    Ink    Manufacture!. 
IJliO  Taft  Road,  Cincinnati,  Ohio,  an  I 
whose     advertisement     appears     cIm 
where  in   our  columns,   has  sent   us 
bottle  of  his  white  ink  with  testimoi 
iais     highly     commending     it.       Som 
writing  he  sent  us  executed   with   hi 
white  ink  on  blue  paper  makes  hand 
some  specimens.    Mr.  Behrens  is  mak 
ing  inks  for  penmen  and   cardwrifer 
and  soon  hopes  to  have  on  the  markr 
a  Japan  and  Jet  Black  Ink. 

Good  inks  are  undoubtedly  more  ii 
demand  today  than  ever  before,  an^ 
if  Mr.  Behrens  can  supply  just  th 
inks  that  i)enmen  desire  his  success  i 
assured. 
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500K  REVIEWS 


tt   espe 


ally 


■rested  in  books  of  merit, 
ks   of   interest   and   value 
al     teachers,     including     books     of 
ecial    educational    value   and   books    on   busi- 
subjects.      All   such   books   will   be  briefly 
wed  in  these  columns,  the  object  being  to 
sufficient    description    of    each    to    enable 
-eaders   to   determine  its    value. 


he   Fundamentals  in  Teaching  Pen- 
manship.      A     Teachers'     Manual. 

'  C  i]npilcd   l)y   J.   H.   Bachtenkircher, 
Lafayette,  Ind.     Price  35c. 

A  book  of  48  pages,  in  which  this 
'ell-known  supervisor  gives  what  he 
onsiders  the  finidamentals  in  teach- 
^ig  writing.  In  addition  to  the  many 
'elpfid  plates  of  penmanship,  as  well 
s  drills,  examples  of  good  writing, 
'tc.  there  are  a  number  of  illustra- 
'ons  showing  the  position  of  the 
ody  and  arm. 

Several  pages  are  devoted  to  the 
apital  letters  with  examples  and  in- 
truction  for  making  each,  count  for 
jracticing,  etc.  Likewise  four  pages 
re  devoted  to  the  small  letters,  each 
eing  presented  separately  in  script 
.•ith  special  instructions  for  making 
ach. 

Xo  doubt  all  teachers  of  writing 
/ho  believe  in  getting  the  ideas  of 
ithers  will  wish  to  have  a  copy  of  this 
Vork  for  their   library. 


J'ersonal  Efficiency,  by  James  Samuel 
Knox,  A.  M.  Published  by  the  Knox 

,  Business  Book  Company,  Cleveland, 
Ohio.     Cloth  bound,  254  pages. 

In  this  book  strong  emphasis  is 
laced  upon  the  fundamental  prin- 
'iples  of  personal  development  and 
i)ersonal  efficiency  which  are  neces- 
\ry  to  the  training  of  the  youth  and 
'.dult  for  the  important  and  ennobling 
vork  of  the  business  world.  Special 
'mphas'S  has  also  been  placed  upon 
thics  and  conduct  as  they  relate  to 
lusiness   success. 

This  volume  teaches  the  principles 
)f  personal  development  and  personal 
•fficicncy  that  are  absolutely  essential 
n  the  development  of  man  power  and 
eadership.  The  book  is  based  on  the 
ife  experieice  and  study  of  a  man 
yho  has  brought  together  the  essence 
)f  the  best  that  he  could  find  in  both 
)usiness  practice  and  literature. 

The  book  is  well  adapted  to  young 
jeople  of  high  school  age  as  well  as 
:o  adults.  Lvery  person  who  desires 
arger  pay,  a  better  position  and  is 
inibitious  to  render  better  service  to 
m-'uitv  w'll  find  this  book  very 
aelpful.  Teachers  will  be  pleased  with 
he  index,  the  test  questions,  the  sum- 
■naries  and  the  numerous  topical  side 
leadings  which  indicate  the  contents 
of  the  page  at  a  glance. 


bound,  307  pages.     Price  $1.25   net. 

This  book  treats  thoroughly  the 
subject  of  health  control  for  teachers 
It  shows  them  how  to  keep  in  perfect 
health  and  at  the  highest  point  of 
physical  efficiency.  Every  question 
of  hy.giene  especially  associated  with 
the  etacliing  life  is  discussed  in  a 
clear,  practical  way  by  the  author. 
Both  men  and  women  teachers  will 
find  this  work  exceedingly  helpful. 


Technical  Reporting,  by  Thomas  Al- 
len Reed.     Centenary  Edition.  Pub- 
lished   by    Isaac     Pitman    &    Sons, 
New  York  City. 
Technical     reporting    is    admittedly 

one  of  the"  most  difficult  departments 


of  shorthand  writing,  and  it  is  with 
the  object  of  assisting  those  engaged 
or  about  to  engage  in  this  branch  of 
professional  work  that  this  volume  is 
issued.  The  book  contains  outlines 
fjr  words  used  in  mechanical,  legal 
and  medical  dictation  and  testimony, 
suggestions  as  to  writing  figures  and 
fractions,  and  the  outlines  for  Latin 
and  French  words  and  phrases.  Be- 
sides the  otitlines  in  Isaac  Pitiuan 
Shorthand  there  are  notes  and  ex- 
nlanations,  and  suggestions  as  to 
writing  certain  words  in  phrases,  and 
avoiding  possible  conflicts  between 
given  words.  The  vocabulary  would 
be  very  useful  to  any  reporter  writing 
technical    matter. 


The   Health   of   the   Teacher,   by    Dr. 

William  E.  Chancellor,  author  of 
"Our  Schools."  Published  by  For- 
bes &  Company,  Chicago,  111.   Cloth 


CHRISTMAS 

IS 
COMING! 


And  we  are  beginning 
to  think  about  presents. 
What  are  you  going  to 
give  j'our  students  this 
year?  Everybody's  Dic- 
tionary with  the  name 
of  your  school  stamped 
on  the  cover,  makes  an 
exceedingly  attractive 
gift,  and  is  also  a  per- 
manent advertisement. 

Recently  revised  and 
brought  up  to  date,  our 
Dictionary  is  the  most 
valuable  gift  you  could 
possibly  give  at  the 
same  cost.  Send  in 
your  order  early  so 
that  we  may  have  time 
to  stamp  the  Dictionar- 
ies and  send  them  to 
you  before  the  Christ- 
mas  rush. 

We  will  pay  the 
transportation  charges 
on  Dictionary  orders 
received  before  Decem- 
ber 15th. 


THE  PRACTICAL  TEXT  BOOK  COMPANY, 

Euclid  and  18th  St.  Cleveland,   Ohio 


i.ji,»B.iJii.i.i.i.i.iijjji(iJiai.ynii.M.mujiiui.,iJ,iii.i.ii,i.JiJ.i 


i^        f^J^glJ//l^:^^'^/^[Ua/h^         ^ 


No  doubt  the  advertisement  else- 
where in  our  columns  by  J.  Austin 
Brooks  will  arouse  a  great  deal  of  in- 
terest in  the  penmanship  world.  He 
is  the  one  who  conceived  the  idea  of 
conducting  a  "World's  Penmanship 
Contest,"  to  be  held  in  Atlanta,  Ga., 
on  December  15,  1919.  All  penmen 
are  requested  to  trj-  their  hand  for 
the  prizes  offered.  The  contest  may 
be  the  means  of  many  penmen  tryinj; 
to  execute  good  work  as  they  have 
never  tried  before,  and  thus  accom- 
plish much  good.  We  hope  to  an- 
nounce the  results  of  the  contest  in  a 
future  issue  of  The  Business  Educa- 
tor. 

RESOLUTIONS 

Engrossed   &   Illuminated 

in  the  simplest  or  most  elab- 
orate manner.  Honor  Rolla. 
War  Service  Records  and  Por- 
traits of  every  description. 
Highest  Quality  of  Work,  Raas- 
onable  Prices. 

P.  W.  COSTELLO 

Odd  Fellovs  Hall  BIdg..  SCMNTON.  P«. 


HIGGINS' 

ETERNALINK-ENGROSSINGINK 

WRITES    EVERLASTINGLY    BLACK 

The  Eternal  Ink  is  for  ;fen- 
eral  writing  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  2ijc.) 
The  Engrossing  Ink  is  for 
special  writing-,  engrossing, 
etc..  (2oz.  bottle  by  mail  30c.) 
These  inks  write  black  from  the  pen 
point  and  stay  black  forever;  proof 
to  age,  air,  suDshine.  chemicals  and 


I/your  dealer  does  not  supply 


CHAS.  M.  HI6GINS  &.  CO.,  MFR. 

271KmTHST.  BROOKLTN.  N.  r. 


HIGH  GRADE 


DIPLOMAS  AND 
CERTinCATES. 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

Designing  for  All  Purposes 

i£!™  HOWARD  &  BROWN  iliiiiii 

Rockland,  Maine 


VALUABLE     BOOK    ON    COMMERCIAL    PEN     LETTERING 


"Practical  Compendium  c 

ing  and  Designs."     (191$  ed 

especially  «  aded  and  arranged  for  School  mrs.) 

plete  instructor  in  the  use  oi  the  Marking.  Shadini 


al  Pen  Letter 


,  Pla: 


Special.  Border  and  Shadow  Lett 
100  pages  1\.  xlOir.  illustrating  148  pl'tes  of  Corr 
Pen  Alphabets.  D  signs.  Show  Card  Layouts.  < 
Borders.  Scroll  Designs,  etc..  with  <-omplete  instruction! 
for  eich  This  book  has  a  beautiful  front  cover  patt 
printed  in  three  colors  and  Guld.  We  guarantee  thia 
book  to  be  exactly  as  represented  or  money  back. 
Pr  paid,  $1.00.      Co'mp  ete  catalog  of  Lettering  Suppli> 


R.  ESTERBROOK  &  CO. 

No.  048  Falcon  Pen 

The  most  popular  pen  in  the  world — because  It  has  been  satisfactorily  shown  to 
be  the  most  useful  and  comfortable.  Suitable  for  all  g^eneral  business  and 
schofil  work. 


elope  addressed  as  bdo 


I  of    2  most  popular  pens. 


The  Esterbrook  Pen  Manufacturing  Co.,  "^Tve" 'uT"'  Camden,  N.  J. 


'cwwi/m/jT 


IJII.IIII.Iii»l.l,l.l,llJiJIIIJllll]illiJI.|IM.I|ll.ll..ll]IIMII]lllll».lllll.llllJ.lllllJ.M 


.^^3^UJl>t^d^£^/lU^l/^         ^ 


Books  on  Forgery 

The  works  listed  below  are  the  best 
to  be  had  by  persons  who  wish  to 
prepare  to  give  evidence  in  court  on 
disputed  handwriting. 


'Fort>-  Centuries  of  Ink  for  the 
Handwriting  Expert" 

By  David  N.  Corvalho.     Price  postpaid,  $3.50 

The  author  is  a  man  of  wide  experience  as  a  handwriting 


expert. 


'Hagan's  Disputed  Handwriting" 

Price  postpaid, 

A  very  valuable  work  for  all  interested  i 


$3.50 


I  forgery. 


'Courtney  Method  of  Detecting 

By  F.  B.  Courtney.     Price  postpaid,         $1.50 
The  author  today  is  devoting  much  of  his  time  to  this  work. 

'Disputed  Hand^vriting** 

By  Jerome  B.  Lavay.     Price  postpaid,  S3.00 

handwriting   expert   can   afford    to 


Zaner  &  Bloser  Company 

Penmanship  Specialists 
Columbus,  O. 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


FRINCIPALITY  PEN,   No.  1 


O    CIILOTT'S 

VICTORIA  PEN,   No.  303 


DOUBLE  ELASTIC  PEN,  No.  604  E.  F. 


GUIoit's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  Extensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD  BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO..  Sole  Agents 
93  Chambers  St.  NEW  YORK 


PENMANSHIP  SUPPLIES 

Prices  subject  to  change  without  notice.     Cash  should  accompany  all  orders. 

All  goods  go  postpaid  except  those  listed  to  go  by  express,  you  to  pay  express  charges.     Of 

course,  when  cheaper,  goods  listed  to  go  by  express  will  be  sent  by  parcel  post,  if  you  pay 

charg-es. 


PENS 

Zanerian   Fine   Writer   Pen   No.    1. 

1    gr $1.50  54    gr $.40  1    doz $.15 

Zanerian  Ideal  Pen  No.  2,  Zanerian  Medial  Pen  No.  3, 
Zanerian  Standard  Pen  No.  4,  Zanerian  Falcon  Pen  No.  5, 
Zanerian    Business    Pen    No.    6. 

1    gr.. $1.25,         'a    (jr $.40        1    Hoz    .$.15 

Special    prices    in    quantities.       We    also    handle    Gillott's, 
Hunt's,   Spencerian  &  Esterbrook's  pens.     Write  for  prices. 
Broad    Pointed    Lettering   Pens. 

1   complete   set    (12   pens)    $0.25 

1   doz.  single    pointed,    any     No 20 

1  doz.  double    pointed,    any    No 40 

Vi  gr.  single   pointed,    any    No 35 

y^   gr.  double    pointed,    any    No 75 

PEN  HOLDERS 

Zanerian    Fine    Art    Oblique    Holder,    Rosewood: 

WVi     inches $1.00  8    inches $  .75 

Zanerian   Oblique  Holder,  Rosewood: 


.50 


8    inche 


Zanerian   Expert   Oblique   Holde 
1  only     20         1  doz. 


lYi   inches; 


Vi  doz. 
Excelsi 

1   only 

V2     doz. 

Zaner 
1  only 
V>   doz. 


.  .     .75         \i   gr $3.50 

Oblique   Holder,   6  inches: 


y2   gr $6.50 

1  gr $12.00 


.15 


1  do 


1.20 


70  ',4    gr $3.00 

Straight   Holder,    7^    ir 

'  doz 9(1 

Vt.  ET $2.50 


.15 


:hes: 

'A   gr. 


.$4.75 
.$9.00 


1  Triangular  Straight   Holder,   7H    inches $0.20 

1  Triangular  Oblique   Holder,    6   inches 20 

1  Central   Holder,  hard  rubber,   5^   inches 25 

1  Correct   Holder,  hard  rubber,  6%   inches 25 

1  Pencil    Lengthener     10 

1  Lettering'    Holder    (Holds    2    pens) 20 

1  Hard     Rubber     Inkstand 55 

1  Good    Grip    Penpuller    10 

1  Inkholder    for    Lettering 10 

1  .Ml-Steel    Ink    Eraser    60 

INKS 

Zanerian  India  Ink; 

1   bottle 40c  1    doz.    bottles   express.  .  $4.10 

1  bottle  White    Ink    25 

1  bottle  Zanerian    Gold    Ink 20 

1   doz.    bottles   Zanerian  Gold   Ink,   express 1.25 

1  bottle   Zanerian    School    Ink 20 

Arnold's   Japan    Ink: 
Nearly  Vi  pt.,  $  .45        1  pt.,  express,  $  .65        1  qt.,  express,  $1.15 


White,   black  and 
100    postpaid,    30c; 


75c 


lUOU 


CARDS 

different  colors ; 
500    express    (shipping    weight 


(shipping    weight    4    lbs.). 


3U. 


Flourished  Design  Cards : 

With    space    for    name.      Two    different    sets    of 
Every   one  different. 

2  sets,  24  cards $  .20  6  sets,     72  cards.. 

3  sets,  36  cards 25  12   sets,   144  cards.. 


ZANER  &  BLOSER  CO.,  Penmanship  Specialists,  Columbus,  Ohio 
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DELIVERIES  OF 

Advanced  Dictation  and  Secretarial 

Training 

by  Charles  G.  Reigner,  a  companion  book  to  his  "Dictation  Course 
in  Business  Literature, "  in  filling  orders  already  received  and  tor 
examination  copies  to  teachers,  will  begin  within  ninety  days. 


Prejudice  Blocks  Progress 

We  want  teachers  to  know  that  ROWE  SHORTHAND  represents  a  distinct  advance 
in  shorthand  instruction  and  practice.     It  is  the  shorthand  for  today. 

Some  Pertinent  Questions 

Is  the  shorthand  you  are  teaching  a  "system  for  one-syllable  words"?  Must  you  teach 
your  students  to  drop  the  terminations  of  longer  words  in  order  to  secure  usable  outlines? 

ROWE  SHORTHAND  writes  words  in  full  according  to  principle.  The  sounds  of 
words  are  completely  expressed  in  their  outlines. 

Must  your  students  laboriously  memorize  hundreds  of  word-signs  and  contracted 
forms? 

ROWE  SHORTHAND  students  are  taught  to  form  words.  The  memorizing  of  word 
forms  is  eliminated. 

After  writing  their  outhnes  must  your  students  sprinkle  in  dots  and  dashes  for  initial 
and  final  vowels  to  make  those  outlines  legible? 

ROWE  SHORTHAND  provides  connective  vowel  signs  for  initial  and  final  vowels — 
joined   to  the  consonants  in  their  natural  ordiT. 

Does  the  shorthand  you  teach  deprive  itself  of  the  immense  advantage  of  thickening  the 
strokes  to  add  a  definite  sound?  Is  shading  wasted  by  employing  it  for  the  representation  of 
simple  unmodified  sounds? 

ROWE  SHORTHAND  provides  a  light-line  basic  alphabet.  Thickening  is  used  as  a 
I^rinciple  in  a  manner  analogous  to  lengthening  and  shortening. 


The  shorthand  teacher's  first  obligation  is  the  selection  of  a  system  which  is  legible  even 
in  the  hands  of  immature  students.  ROWE  SHORTHAND  is  such  a  system.  We  have 
the  material  to  prove  it. 

Write  for  our  new  painidilct,  "A   .Signific.int  Achievement  bv  nii   '  Mllce  Stcnngrapher." 


143  Second  Street  /  y     /^ ->  ')  ^-»  Harlem  Square 

San  Francisco,  Cal.        //fry  A/.  ?71y./j:x)Lcr^&o.         Baltimore,  Md. 
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biULLNTS'    PENMANSHIP     EDITION,    7Sc     A     YEAR 

January,  1920 


A  New  Year's 
Suggestion 


^\i 


i 


w\ 


Begin  training  in  penman- 
ship now  by  following  the 
lessons  given  in  this 
Journal.  The  demand  for 
good  penmen  is  far  great- 
er than  the  supply. 


'Miyii  *i 


'<ii 


V. 


Business  is  Calling  for 
More  Stenographers 


MORE  schools  should  teach  and  more  pupils  should  learn 
stenography  and  typewriting.  The  demand  for  school 
graduates  trained  in  these  subjects  was  never  greater;  the 
opportunities  for  such  students  never  better. 

It  pays  the  young  boys  and  girls  of  today  to  learn 
stenography  and  typewriting.  Above  all  it  pays  them  to 
learn  typewriting  on  the 

SELF-STARTING 
REMINGTON 

— the  machine  which  enables  the  typist  to  turn  out  business 
letters  from  15  to  25  per  cent,  faster. 


REMINGTON  TYPEWRITER  COMPANY 

(INCORPORATED) 

374  BROADWAY  NEW  YORK 
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Ellis  Publications 


NEW  MODEL  ARITHMETIC 

RAPID  CALCULATION.   TABLET  METHOD 

ELLIS  RATIONAL  SPELLER 

PRACTICAL   WORD  BOOK 

PRACTICAL  LAW 

EFFECTIVE  ENGLISH  and  LETTER  WRITING 

BAYLEY-GREENWOOD  PENMANSHIP 

MANUAL 

ELLIS  BUSINESS  CORRESPONDENCE 

REGISTER  AND  GRADE  RECORD 

MARSHALL'S  METHOD  of  THRIFT  TRAINING 

FARM  BOOKKEEPING 

HOME  ACCOUNTING 

PRINCIPLES  OF  BOOKKEEPING 

Ellis  Industrial  Bookkeeping 

(Sectional  Plan) 

The    Tablet  Method  of  Teaching 
Bookkeeping 

MODERN  BANKING 
COTTON  SEED  OIL  MILL  BOOKKEEPING 


Liberal  Discounts  for  Introduction  and 
for  Short-Time  Pavments 


ELLIS   PUBLISHING    COMPANY 

BATTLE    CREEK.    MICHIGAN 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and  Advanced. 

al    service   of    R.   J. 


R.  J.  BENNETT,  G.  P.  A. 

402  Land  Title  Bids.        Philadelphia.  Pa. 


Results  of  Eight  Weeks  Zaner  Method  Training 


W/HTTf/V   UPON  £A/rfKINa    THE  ZAU£/f/AU 


Wp/TTf/v  By  /i/SS  Pe/fKS  AFTER   E/OMT  WE£AS    /N  ZAN£RIA>\f 


The  first  specimen  was  written  by  Miss  Perks  upon  entering  tlie  Zanerian   College  of  Penmanship,   Columbus,   Ohic 
specimen  she  wrote  eight  weeks  later.     In  addition  to  training  in  business    writing    she    also    took    Methods    of    Teachin 
tibtedly  could  do  as   well  or  probably    better.      Why    not   plan    to    enter   the    Zaner 
vork?      The    opportunities  never  before  were  so  good.     Write  for  literature. 


Writing 


nd  Engrossing.      You   undo 

1   this   interesting   and   profitable  ' 


The  second 
Blackboard 
to   prepare 
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Metropolitan  System  of  Bookkeeping 

By  W.  A.  SHEAFFER 

The  following  are  a  few  reasons  why  this  new  text  is  being 
rapidly  adopted: 

The  author  is  a  teacher  of  elementary  bookkeeping,  also  an  expert  accountant,  and 
teacher  of  advanced  accounting. 

It  is  emphatically  a  modern  text— educational,  vocational,  and  disciplinary,  and  con- 
veniently arranged  for  a  combination  of  class  and  laboratory  methods  of  instruction 

The  emphasis  is  constantly  on  the  thought  side  of  the  subject. 

The  complete  text  (402  pages)  and  divided  units,  adapt  Metropolitan  System  of  Book- 
keeping for  long  or  brief  courses,  and  for  use  of  special  sets. 

Business  papers  are  used  extensively  in  only  one  unit  of  the  system.  In  the  other  three 
units  only  the  essential  papers  connected  with  the  new  features  are  introduced. 

The  work,  from  the  beginning,  is  teachable  to  pupils  of  high  school  age. 

Quality  of  material  and  workmanship  considered,  the  prices  are  surprisingly  low. 

STENOGRAPHIC  OFFICE  PRACTICE.  This  new  Metropolitan  text  will  be  pub- 
lished January  20.  Write  for  particulars.  SPECIAL  OFFER:  To  the  first  ten  schools 
that  write  to  us  for  an  examination  copy  and  mention  the  Business  Educator,  we  will  send 
a  complimentary  copy.  To  the  next  twenty-five  schools,  we  will  send  the  text  at  one-half 
the  list  price.     Regular  examination  terms;  list  price  less  20  percent  on  approval,  postpaid. 

METROPOLITAN     TEXT     BOOK     COMPANY 

Publishers  of  "Metropolitan  Series"  of  Commercial  Texts.        37  South  Wabash  Ave.,  Chicago 


ZANERIAN   OBLIQUE    HOLDERS 

BEAUTIFUL  AND  PERFECT 


S3 


8       inch,  plain,  each $0.40  8      inch,  Fine  Art,  each $0.75 

1 1 JX  inch,  plain,  each 50        1 1>^  inch.  Fine  Art,  each i  .00 


The  Zanerian  Oblique  Holders  are  very  carefully  adjusted  by  skillful  penmen  who  know 
what  the  proper  adjustment  is.  They  are  adjusted  at  the  proper  angle  to  make  smooth  lines 
and  shades.  If  the  adjustment  is  not  correct  in  any  oblique  holder,  it  is  practically  worthless 
as  an  instrument  for  fine  writing,  no  matter  how  fine  the  holder  may  be  otherwise. 

Many  purchase  holders  which  are  miserably  adjusted,  and  with  which  they  labor  at  a 
great  disadvantage,  not  knowing  what  is  the  trouble. 

The  Zanerian  Oblique  Holders  are  guaranteed  to  be  correctly  adjusted. 
(Write   for  complete  list  of  penmanship  supplies) 

Zaner  &  Bloser  Company 

Penmanship  Specialists  COLUMBUS,  OHIO 
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James  C.  Ryan,  handless  penman, 
whose  photograph  and  specimens  of 
writing  have  appeared  in  The  Busi- 
ness Educator  several  times  in  the 
past,  writes  that  he  is  now  located  in 
Cincinnati  for  the  winter,  after  hav- 
ing written  over  100,000  cards  during 
the  past  summer,  receiving  30c  and 
60c  a  dozen — 30c  in  the  East  and  50c 
a  dozen  in  the  West.  From  his  letter, 
cards  and  specimens  of  writing  which 


he  enclosed,  one  would  never  suppose 
that  they  were  written  by  a  person 
who  has  no  hands.  Mr.  Ryan  is  in- 
deed one  of  the  penmanship  wonders 
of  the  age. 


Mr.  Herlan  E.  Dalton  recently  has 
been  employed  as  instructor  in  the 
bookkeeping  department  of  the  El- 
liott Commercial  School,  Wheeling, 
\Vest  Virginia. 


E.  L.  Biystcne,  the  penman  and  card 
writer  of  Pitcairn,  Pa.,  who  adver- 
tises in  our  columns,  recently  favored 
us  with  a  number  of  well  written  cards 
and  a  copy  of  a  new  circular  gotten 
out  to  advertise  his  pen  work,  etc. 
Mr.  Blystone  is  no  doubt  pleasing  his 
customers  or  he  would  not  be  called 
upon  to  fill  so  many  orders.  The 
work  just  received  is  the  best  we  have 
ever  seen  from  his  pen. 


The  Machine  With  a  Future 


\/ICTOR 

Adding     ▼     and 


Calculating  Machine 


PRICE 

$85-00 


better 
fif}  '^al^^e  for 
yLy  thepricethan 
any  machine 
ever  built.  It  is 
light,  portable  and 
compact,  and  is  every 
inch  an  adding  and  cal- 
culating machine.  Ask  any  user  what  he  thinks  of 
the  Victor  Adding  and  Calculating  Machine. 


Victor  Adding  Machine  Co. 


817-825  W.  Washington  Boule 


CHICAGO,  U.  S.  A. 


Bliss  Bookkeeping 

Banking  and  Higher  Accounting 


Make  your  Commercial   Department  100%  efficient 
by  using  a 

Modern  Office  Practice  System 


THE  F.H.  BLISS  PUBLISHING  COMPANY 

SAGINAW,   MICHIGAN 


GREGG  NORMAL  SESSION 

July  5  to  August  13,  1920 

A  summer  course  furnishing  the  most  highly  specialized  training  for  shorthand  and  com- 
mercial teachers  and  those  preparing  to  teach  these  subjects. 

i'  A  member  of  the  1919  class  writes:  "I  have  taught  commercial  subjects  for  four  years 
and  during  that  time  I  have  had  problems  confronting  me  that  were  never  solved  until  I 
brought  them  to  your  faculty.  Your  Summer  Normal  made  my  services  worth  at  least  $30.00 
a  month  more  to  any  school,  and  then  your  Teachers'  Bureau  secured  me  a  position  which  paid 
me  exactly  $30.00  a  month  more  than  I  received  for  my  service  last  year." 

Attending  the  Gregg  Normal  will  give  both  pleasure  and  profit.  You  can  choose  no 
better  way  to  spend  your  vacation.  Let  us  tell  you  more  about  it  now.  Write  for  catalogue 
today. 

GREGG    SCHOOL 


6  North  Michigan  Avenue 


Chicago,  III. 
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What  Mental,  Moral  and  Physical  Qualities  Does  the 
Business  World  Demand  in  Young  Men  and  Women? 


Hugh  Chalmers,  recognized  as  the  greatest 
sales  genius  of  this  country,  says  these  quali- 
ties are; 


F.  W.  Taylor,  father  of  "Scientific  Manage- 
ment," says  these  qualities  are: 


1. 

Health 

1. 

Health 

2. 

Honesty 

2. 

Honesty 

3. 

Brains 

3. 
4 

Ability 
Initiative 

4. 

Grit 

S 

5. 

Special  knowledge,  manual  dexterity  or 

6, 

Tact 

strength 

7. 

Industry 

6. 

Tact 

8. 

Open-mindedness 

7. 

Energy 

9. 

Sincerity 

8. 

Judgment 

10. 

Enthusiasm 

9. 

Education 

Are  You  Developing  These  Qualities  in  Your  Students  ? 

Courage,  initiative,  enthusiasm,  ambition  and  purpose  are  the  qualities  that  make  Leader- 
ship and  Executive  Ability  possible.  No  individual  will  ever  become  a  leader  or  executive 
without  first  developing  them. 

For  twenty-five  years  J.  S.  Knox  has  been  studying  and  analyzing  the  problems  of  the 
business  world  both  from  an  economic  and  an  educational  standpoint. 

He  is  an  educator,  practical  sales  and  business  executive,  and  has  traveled  from  Canada  to 
the  Gulf  and  from  Coast  to  Coast  as  a  salesman,  salesmanager  and  business  expert.  He  has 
lectured  to  business  men  and  to  high  school  and  business  college  students  in  practically  every 
state  in  the  Union.    For  six  years  he  hired  and  trained  college  students  for  salesmanship  work. 

Mr.  Knox  knows  what  personal  qualities  the  business  world  demands  and  what  personal 
qualities  young  people  must  develop;  and  because  of  his  broad  and  practical  experience  is 
possibly  better  qualified  to  write  on  this  subject  than  any  other  man  in  America. 

"PERSONAL  EFFICIENCY" 

Is  his  latest  book,  and  we  believe  it  will   do  more  to  prepare   the  young  men  and   young 
women  of  America  for  business  responsibility  than  any  book  in  print.  Following  is  its  contents : 


I.  To  Win  You  Must  Take  Aim 

II.  Your  Time  Capital  and  How  to  Use  It 

III.  Good   Health   Your   Driving  Power 

IV.  Personal  Efficiency  the  Law  of  Success 
V.  Habits  that  Effect  Efficiency 

VI.  Mental  Analysis  and  Laws  of  the  Mind 

VII.  Personality   Analyzed 

VIII.  Development   of   Personality 

IX.  Qualities  that  Command  Success 

X.  Character  Building 


XI.  What  Have  You  to  Sell 

XII.  How  You  May  Become  a  Writer  Salesman 

XIII.  The  Secret  of  An  Effective  Speech 

XIV.  Harnessing  Your  Memory  and  Your 

Imagination 

XV.  A  Study  of  Human  Nature 

XVI.  Obstacles    to    Your   Success 

XVII.  Conduct   and   Business   Ethics 

XVIII.  The  Money  Value  of  Education 


When  you  read  this  book  you  will  see  how  completely  it  covers  the  two  lists  of  necessary 
qualities  given  above  and  how  positively  it  deals  with  each  one  of  those  qualities. 

Every  student  in  every  high  school  and  business  college  in  the  country   should  have  an 
OPPORTUNITY  to  study  this  book. 

Send  for  examination  copy. 

THE  KNOX  BUSINESS  BOOK  CO. 

CLEVELAND,  OHIO 
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RATIONAL  TYPEWRITING 

WINS  WORLD  CHAMPIONSHIP 


In  the  recent  International  Typewriting  Speed 
Contest  held  in  New  York  City,  the  World's 
Championship  was  won  by  Mr.  William  Oswald, 
who  was  trained  by  the  RATIONAL  method.  In 
one  hour's  writing  from  plain  copy,  Mr.  Oswald 
wrote  a  gross  of  8383  words  with  but  49  errors. 
His  net  speed  per  minute  after  deducting  ten 
words  for  each  error,  was  132  words.  Mr,  Oswald 
was  also  the  winner  of  the  American  Champion- 
ship in  1915  and  of  the  Amateur  Championship 
in  1916. 

OTHER  RATIONAL  WINNERS 


WILLIAM  F.  OSWALD 


More  expert  typewriter  operators  have  obtained  their  early  training  by  the  "Rational" 
way  than  by  any  other  method.  Other  chompionship  winners  who  were  trained  by  the 
"Rational"  method  were: 

H.  0.  Blaisdell,  Championship  for  1910  and  1911. 

Emil  A.  Trefzger,  Championship  for  1914. 

J.  H.  Hoyt,  Amateur  Championship  for  1910. 

Gus.  L.  Trefzger,  Amateur  Championship  for  1911. 

Emil  Trefzger  also  won  the  English  Championship  for  three  years 


in  succession. 


THREE  EDITIONS 


Rational  Typewriting,  Revised  Edition,  by  Rupert  P.  SoRelle 
MeLenan  Cutler.  Comprehensive  course  designed  for  use  in  high 
and  private  business  schools  where  an  extensive  course  is  desired, 
binding,  end  opening,  186  pages,  $1.00. 

Rational  Typewriting,  Medal  of  Honor  Edition.  A  short  and 
ive  course  adapted  for  use  in  highly  specialized  business  schools, 
binding,  end  opening,  96  pages,  85c. 

Rational  Typewriting,  Single  Keyboard  Edition.  This  is  the 
that  has  proved  so  popular  and  effective  for  a  number  of  years 
adapted  for  use  in  both  high  schools  and  private  business  schools, 
binding,  end  opening,  104  pages,  $1.00. 


and  Ida 

schools 

Cloth 

intens- 
Cloth 

edition 

.     It   is 

Cloth 


Start  Your  Students  Right 


Train  Them  the  RATIONAL  Way 


THE   GREGG    PUBLISHING   COMPANY 

New  York  •  Chicago  •  Boston  •  San  Francisco 
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HIGH    SPEED    IN 
TYPEWRITING 

A  text  for  all  typists  who  aspire  to  unusual  skill  in  their 

art.     It  is  not  for  beginners,  and  takes  the  place  of  no  text 

book.      It  supplements  all  good  texts. 

PRACTICAL  THROUGHOUT 


"At  last  it  is  on  the  market,  a  book  we  have  been  long  looking  for.  A  real  text 
book  in  high  speed  typewriting  suited  to  second  year  classes. 

"What  the  advanced  classes  should  do  in  typewriting,  has  long  been  a  problem 
to  me  as  it  has  been  to  many  other  teachers.  Many  elementary  typewriting  books  are 
on  the  market,  some  poor,  some  good,  some  indifferent.  What  was  needed  was  a  second 
year  book.  Of  course  some  of  the  elementary  text  books  contained  sufficient  exercises 
for  second  year  work,  but  after  all  nothing  new  was  given  for  the  advanced  class.  It 
was  mere  repetition  matter,  time-occupying  matter.  Last  summer  we  had  the  chance 
to  examine  your  "High  Speed  in  Typewriting."  We  tried  it  in  our  summer  school  and 
we  have  continued  it  in  our  regular  fall  classes.  The  more  we  use  it  and  watch  the 
results  of  its  use  among  our  students  the  more  enthusiastic  we  become  over  it. 

"One  of  the  co-authors  is  a  champion  typist,  hence  the  book  is  not  mere  theory 
but  is  practical  throughout. 

"Lessons  are  uniform  in  length,  a  tremendous  advantage  for  the  teacher  in  planning 
the  day's  work. 

"The  book  can  readily  be  divided  in  sections,  a  great  advantage  in  planning  the 
term's  work. 

"Explanations  to  students  are  clear,  and  important  points  emphasized  sufficiently 
as  to  become  impressed  upon  the  student's  mind. 

"Attention  is  given  to  economy  of  movement  and  analysis  of  typewriting,  two 
points  which  are  generally  overlooked  in  typewriting  text  books.  The  lists  of  words 
and  other  exercises  have  been  selected  because  of  certain  principles  involved  in  writing 
them.  In  other  words,  the  exercises  are  scientific  in  arrangement,  not  a  hit  and  miss 
choice  of  words  and  exercises. 

"A  school  equipped  with  'Charles  E.  Smith's  Practical  Course  in  Touch  Typewrit- 
ing,' 'High  Speed  in  Typewriting,'  by  Kennedy  and  Jarreft,  'Course  in  Isaac  Pitman 
Shorthand'  and  the  new  'English  Shorthand  Dictionary'  is  the  school  that  is  really 
catering  to  the  business  world." — R.  G.  Walters,  Head,  Department  of  Commerce, 
Grove  City  College,  Grove  City,  Pa. 


Price,  85c.     Cloth,  $1.00  Postpaid 
ISAAC    PITMAN    &    SONS,    2  West  Forty-Fifth  street,  New  York 
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(To  Canada.  10c  more;  foreign,  20c  more, 
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The  Professional  Edition  contains  8  pages 
hore  than  the  Students'  Edition,  these  being 
evoted  to  articles  of  special  interest  to  Com- 
liercial  and  Penmanship  Teachers.  All  the 
ns  of  penmanship,  and  all  the  adver- 
smg  are  in  both  editions. 
Change  of  address  should  be  requested 
romptly  in  advance,  if  possible,  giving  the 
Id  as  well  as  the  new  address. 
Advertising  rates  furnished  upon  request, 
he  Business  Educator  is  the  best  medium 
irough  which  to  reach  all  who  are  interested 
ial  Education  and  Penmanship — 
)llege  proprietors  and  managers, 
upervisors  of  Writing,  Commercial  Teachers 
I  public  and  private  schools,  and  students  of 
jmmercial  subjects  and  penmanship.  Rates 
re   low. 

Remittances  should  be  made  by  Money 
'rder  or  Bank  Draft.  Stamps  accepted  for 
nail   amounts.      Currency  is  at   sender's   risk. 


BRIEFS 

The  door-step  of  a  cow  or  horse 
'ould  be  an  unscalable  wall  to  a  toad. 
Vhich  suggests  how  to  make  step- 
ing-stones  out  of  obstacles:  Grow 
ig  enough  to  step  on  them! 


If  your  pupils  develop  into  success- 
il  men  and  women  they  will  have  to 
!arn  more  after  leaving  school  than 
ley  learn  in  school.  Are  you  teach- 
ig  them  to  love  to  learn? 


Blessed  are  the  visions  of  youth! 
"o  make  them  come  true  requires  a 
fe-time  of  hard  work;  but  working 
iut  a  vision  is  pleasure;  while  work- 
iig  for  a  living  is  only  drudgery. 


IF  YOU  WOULD  RISE,  DIG! 

"The  call  now  is  for  men  who 
understand  the  theory  of  accounting," 
said  the  Vice  Dean  of  a  large  Univer- 
sity School  of  Accounts  recently. 
"Not  so  long  ago  employers  wanted 
'practical  men,'  but  today  they  want 
men  who  are  well  grounded  in  the 
theory. 

"And  we  can't  fill  the  places  paying 
three  to  five  thousand  dollars  a  year," 
he  went  on.  "I  know  of  many  men 
who  would  like  to  find  positions  at  a 
hundred  to  a  hundred  and  fifty  dollars 
a  month;  but  I  don't  know  where  to 
find  men  for  the  better-paying  posi- 
tions." 

"What  seems  to  be  the  trouble  with 
these  fellows  looking  for  little  jobs?" 
1  asked. 

"They  want  to  rise,  but  they  don't 
realize  the  necessity  of  making  a  thor- 
ough preparation  in  order  to  qualify 
for  better  positions,"  he  replied. 
"They  are  dissatisfied  with  the  places 
they  have,  but  they  would  do  no  bet- 
ter anywhere  else.  Probably  the  op- 
portunities are  just  as  good  where 
they  are  as  they  would  be  in  a  new 
place.  They  are  just  turning  around 
like  a  blind  horse  in  a  mill — always 
going,  but  never  getting  anywhere. 
They  mistake  dissatisfaction  for  am- 
bition." 

This  is  interesting  news.  Employ- 
ers want  men — particularly  account- 
ants, although  it  is  perhaps  equally 
true  of  all  technical  lines — who  under- 
stand the  theory.  Doesn't  that  mean 
something  to  teachers  and  students  of 
bookkeeping?  Don't  despise  the 
theory;  master  it  as  well  as  you  can. 
You  will  not  forget,  of  course,  that  it 
is  impossible  to  really  understand  the 
theory  until  you  have  had  some  prac- 
tical experience. 

And  there  are  not  enough  men  for 


the  big  jobs.  You  have  heard  rumors 
of  such  a  condition  before;  but  when 
you  were  looking  for  a  twenty-dollar 
job,  all  you  could  find  was  one  paying 
ten  or  fifteen.  Then  you  were  ready 
to  think  that  the  big  salaries  for  big 
jobs  was  a  myth  —  that  all  the  big 
places  were  firmly  held  by  healthy 
i.ien  who  never  resigned. 

But  nevertheless  it  is  true  that 
every  large  firm  in  America  is  contin- 
ually on  the  lookout  for  big  men  for 
big  positions.  They  are  looking  first 
in  their  own  organizations.  If  there 
are  men  above  you,  in  all  probably 
some  one  of  them  is  slated  for  dis- 
missal as  soon  as  you  or  some  one 
else  proves  himself  a  better  man. 

But  you  must  prove  your  worth. 
Wishing  won't  get  you  a  better  posi- 
tion, unless  it  makes  you  prepare  for 
it.  You  need  a  foundation  for  your 
structure  of  success.  The  first  step 
in  building  a  forty-story  building  is  to 
go  down  fiive  or  si.x  stories  under- 
ground and  lay  the  foundation.  And 
it  is  the  same  way  with  business 
success. 

If  you  would  rise,  DIGl  Begin 
today  to  put  in  the  foundation.  Good 
jobs  are  not  given  to  loafers — learn 
to  work.  They  are  not  given  to  fools 
— master  the  subjects  you  are  study- 
ing. They  are  not  given  for  short 
spurts  of  good  work  —  learn  to  hold 
on  and  keep  at  it. 

You  can't  build  a  skyscraper  on 
mudsills  —  begin  on  that  foundation 
NOW! 


The  old-fashioned  man  who  left 
High  School  in  his  second  year  to 
help  support  the  family,  and  has  never 
ceased  to  regret  that  he  could  not  go 
to  college,  now  has  a  son  in  the 
eighth  grade  who  says  he  doesn't  see 
why  he  needs  to  go  to  school  any 
longer. 


The  first  thing  to  do,  if  you  have  not  already 
done  it,  is  to  fall   in    love    with   your    work. 


*^J^u4//i^d4/^^dfu»(^       ^ 


Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Pasadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
(write  on  both  sides).  Leave  five  lines  blanK  at  the  bottom  of  each  page.  COST — 
return  postage  and  a  dime ; — worth  dollars  to  any  ambitious  penman. 


Do  your  best  on 
both  contests.  You 
will  win  even  if  you 
lose;  for  what  you 
leamjwill^bei  worth 
more  thanJthe;|,First 
Prize. 


ANNOUNCEMENT       OF       TWO 

MOVEMENT     EXERCISE 

CONTESTS 

[NOTE:  Teachers,  have  your  students  en- 
ter work  in  these  contests.  It  will  create 
mncli  interest  in  your  classes,  and  will  help 
to  secure  greater  freedom  in  writing. — -Ed.] 

Penmanship  Students  Everywhere: 
Kxt  you  keeping  up  work  on  the 
movement  exercises?  I  hope  that  you 
are.  I  find  the  better  the  exercises,  the 
better  the  writing  will  be.  I  have  had 
students  who  have  "gone  to  seed"  on 
exercises — who  could  make  the  exer- 
cises much  better  than  the  actual 
writing,  but  that  is  the  exception.  I 
am  sure  that  one  can  say  as  a  general 
rule  that  working  on  exercises  for 
perfection,  brings  perfection  in  the 
writing. 

To  spur  your  interest  in  exercise 
work,  I  am  conducting  two  contests 
this  n-.onth.  I  want  to  know  who,  of 
all  my  followers,  can  really  make  the 
best  exercise. 

Contest  No.  1 

I  have  prepared  a  copy  of  a  circular 
See  them  on  the  next  page.  Read  the 
following   rules  carefully: 

Rules  for  Contest  No.  1 

1.  This  is  a  contest  purely  for  ex- 
cellence in  movement  exercises.  Prac- 
tice the  page  of  exercises  many  times 
and  send  me  your  best  work.  Write 
your  name  and  address  at  the  bottom 
of  the  page. 

2.  All  oval  exercises  are  to  be 
made  with  the  direct  motion  (around 
to  the  left). 

3.  All  work  should  be  done  in 
black  ink.  (I'll  ask  the  B.  E.  to  pub- 
lish the  winning  exercises  in  an  early 

issue.) 

4.  I  will  offer  some  prizes — prizes 
which  pertain  to  penmanship. 

1st  prize — A  genuine  leather  card 
case  with  25  of  my  finest  hand- 
written cards. 

2nd  prize — Zaner  Method  Manual 
144,  cloth  binding. 

3rd  prize — One  dozen  of  my  finest 
name  cards. 

.').  All  work  must  be  sent  flat,  (not 
folded)  and  mailed  so  it  reaches  me 
by  Feb.   l.'j. 

0.  The  regular  fee,  a  dime  and  re- 
turn   postage    must    accompany    each 

entry. 


Contest  No.  2 

I  have  prepared  a  copy  of  a  circular 
design  for  you,  but,  of  course,  I  want 
you  to  make  one  different  from  mine. 
Be  original.  Combine  different  exer- 
cises and  see  what  a  novel  effect  you 
can  produce.  The  guide  lines  are 
made  with  the  compass.  I  have  placed 
my  initial  in  the  center.  You  may  do 
the  same,  or  you  may  give  all  your 
initials,  or  your  name,  or  paste  a  small 
photo  of  yourself  in  the  center,  or  you 
may  have  an  exercise  in  the  center. 

Rules  for  Contest  No.  8 

1.  This  is  a  contest  more  for  orig- 
inality and  novel  effect  than  for  ex- 
cellence. However,  excellence  will  be 
considered  in  part.     My  design  is  not 


anything  wonderful;  I  have  done  it 
hurriedly  to  give  you  an  idea  of  what 
is  wanted.  Don't  be  satisfied  when 
}'ou  have  made  one.  Try  it  manj 
times,  and  send  me  your  best. 

2.  All  work  should  be  done  ir. 
black  ink.  (I'll  ask  the  B.  E.  to  re- 
produce the  winning  design  in  an 
early  issue.) 

3.  All  designs  must  be  at  leas) 
seven  inches  in  diameter. 

4.  I  will  offer  the  same  prizes  as 
in  Contest  No.  1. 

.'i.  All  designs  must  be  mailed  flat, 
(not  folded),  and  be  in  my  hands  b-v 
Feb.  15. 

(i.  The  regular  fee,  a  dime  and  re 
turn  postage,  must  accompany  each 
entry. 


Design  for   Contest  No.   2 
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Design   for   Contest   No.    1 


Lesson  59.     Small  letter  j  needs  a  dot  the  same  as  the  i.     It  is  an  easy  letter  to  make.     Practice  four  words 
unior  on  a  line. 


Lesson  60.     Get  good   sharp  tops  to  your  i's.     Incisive  is  a  good  word  for  practice,  for  it  contains  three  i's. 


Lesson  61.  The  1  is  the  small  letter  e  grown  tall.  Keep  the  down  stroke  nearly  straight.  I  like  to  write 
the  word  lulling.     I  think  four  times  on  a  line  is  best. 

Lesson  62.  Make  small  letter  s  with  a  rocking  motion.  Be  sure  to  close  the  letter  at  the  bottom.  It  is  a 
difficult  letter.  Keep  in  mind  that  it  should  be  made  a  little  taller  than  other  small  letters.  Study  the  letter  care- 
fully and  you  will  note  that  the  down  stroke  is  a  compound  curve.  Practice  the  word  summer  with  ordmary 
spacing,  and  also  with  wide  spacing.     It  makes  a  fine  exercise  for  ease  and  lightness  of  line. 


Lesson  63.     Practice  the  g  with  the  loop,  also  the  g  with    the    straight    stroke.      The    straight    style    is    used 
much,  and  is  allowable  at  the  end  of  a  word.     Gaining  is  a  very  good  word  for  practice  of  the  g's. 


^J 


-^  ^^  ^  ^   ^ 
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Lesson  64.  It  takes  considerable  practice  to  make  snail  lette-r  t  properly — to  be  able  to  get  a  good  retrace 
and  not  get  a  loop.  Some  penmen  advocate  lifting  the  pen  on  the  letter;  but  in  business  writing,  I  say,  there  should 
be  no  pen-lifting.  Dash  off  your  t's.  Of  course,  aim  to  retrace  the  up-stroke  well,  but  if  j'ou  do  get  a  loop,  don't 
worry.  Cross  it,  and  it  is  a  t  just  the  same.  Don't  be  wild  with  cross  strokes.  A  short,  straight,  horizontal  line 
is  all  that  is  needed.     The  style  of  t  with  the  wave  finish  is  used  only  at  the  end  of  a  word.     I  like  to  us  it. 


-.^ ^  ^^  ^^    _^^ 


Lesson  65.  Of  all  small  letters,  f  is  the  most  difficult  for  me.  I  hope  that  not  one  of  the  followers  of  this 
course  will  have  the  trouble  I  have  had  with  this  letter.  It  is  a  big,  tall  letter,  and  it  takes  skill  to  make  it  so 
that  the  part  above  the  line  and  the  part  below  are  on  the  same  slant.  Work  on  forum  four  or  five  words  on  a 
line. 

Lesson  66.  The  upper  part  of  q  is  a  perfect  a  and  the  loop  below  the  line  is  the  same  as  the  lower  part  of  f. 
Get  dash  in  the  word,  quince. 


^S' 


Lesson  67.     The  small  z  resembles  somewhat  the  capital  Z.     It  should  not  have  a  loop  at  the  base  line,  but 

rather  a  point.     Get  spacing  in  the  word,  zinnia,  so  that  four  words  fill  the  line. 

Lesson  68.  I  do  not  want  you  to  change  your  method  of  making  small  letter  x.  Some  like  to  make  it  with> 
a  cross  stroke;  while  others  make  it  in  parts,  bringing  the  down  stroke  to  meet  the  first  part  of  the  letter  in  the 
middle,  which  makes  it  appear  as  if  the  letter  had  been  crossed.  I  make  the  x  with  the  latter  method.  If  youj 
have  been  making  the  x  by  crossing  it  and  can  make  it  quite  well,  do  not  think  of  making  a  change.  Mixer  is  a. 
good  word  for  practice. 

Lesson  69.  Every  one  doing  bookkeeping  or  office  work  of  any  kind,  should  have  a  desire  to  make  figures, 
well.  I  must  confess  that  I  have  never  worked  on  them  as  much  as  I  should  have.  I  have  observed  that  althoughk 
there  is  a  standard  in  figures,  many  people  get  some  little  peculiaritv  in  their  way  of  making  them.  It  seems  to- 
me that  no  two  people  make  the  figures  in  the  same  manner.  Figures  should  be  small;  so  in  your  practice  aim  to 
cut  them  down  to  a  small  size. 

Lesson  70.  In  this  lesson  I  have  given  a  few  signs.  They  are  worth  while;  they  are  ones  often  used,  and  it 
will  pay  you  to  give  them  a  trial. 


^       ^^/i£^r^u4in^d4/(^4^![u^r/^      ^ 
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Cy^^^^  ^...'^^i.^^ 


By  Olive  A.  Mellon,  Supervisor  of  Writing,  Manor,  Pa. 


Supplementary  Practice  Work 
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From    The    Rambler,    No.    25,    by    Samuel   Johnson.      (To     be    continued.)      Script  by    G.    D.    Griset,    EvansvHTe,  IlL 
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LETTER     GROUPS      FOR      PEN- 
MANSHIP  PRACTICE 
By  L.  E.  Gerhold 

IXTRODUCTIO.V.  Penmanship 
students  often  find  practice  on  exer- 
cises or  letters  monotonous,  and  yet 
a  great  deal  of  practice  on  simple  let- 
ters is  necesary  in  order  to  master 
them.  Then,  too,  the  joining  of  let- 
ters is  quite  important,  and  a  given 
letter  is  often  made  easier  or  harder 
to  write  by  the  letter  preceding  or 
following   it. 

To  provide  material  for  practice 
sufficiently  varied  to  be  interesting, 
and  to  afTord  practice  on  combina- 
tions, Mr.  L.  E.  Gerhold,  a  former 
student  of  the  Zanerian  College  of 
Penmanship,  has  suggested  groups  of 
letters,  a  few  examples  of  which  fol- 
low. Each  group  consists  of  the  thir- 
teen minimum  letters,  each  letter  be- 
ing used  only  once  in  each  group. 

Mr.  Gerhold  has  undoubte(ily  given 
this  subject  more  thought  than  any 
other  person  living,  and  has  worked 
out  a  list  of  more  than  eight  hundred 
such  word  groups.  Other  selections 
from  his  list  will  be  given  next 
month.     (Editor.) 

1.  car  vox  win  me  us 

2.  cur  vex  won  am  is 

3.  caw  urn  vis  me  ox 

4.  can   rim  vex  us  wo 

5.  wise   cur  man  vox 
•i.     scar  nix  vum  woe 

7.  wove  can  ru.n,  six 

8.  news  aim  cur  vox 
*i.     owns  aim  cur  vex 

10.     mice  run  saw  vox 

Suggestions  for  Practice 

Taking  each  group  in  turn,  write  a 
line  at  least  of  each  word  in  the 
group;  then  finish  the  page  by  writ- 
ing the  group  repeatedly.  Here  is 
half  the  alphabet;  master  it.  Learn 
to  make  the  beautiful  small  letters 
as  they  should  be  made. 

The  second  and  succeeding  groups 
should  be  written  in  the  same  way, 
giving  special  attention  to  the  com- 
binations of  letters.  Since  all  of  the 
groups  contain  the  same  letters,  the 
new  element  in  the  second  and  suc- 
ceeding groups  is  only  the  combina- 
tions. For  instance,  in  the  first  group 
the  letter  "a"  comes  between  "c"  and 
"r;"  in  the  second  it  is  the  initial 
letter  and  comes  before  "m." 

We  should  be  glad  to  have  a  report 
from  any  person  who  has  practiced 
the  letter-groups  carefully  as  sug- 
gested, writing  at  least  a  page  of  each 
Mroup. 


Supplementary  Practice  Work— (Cominuedi 
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Something  to  think  about   and   to   practice.      Written   by    E.   A.    Lupfer,   Zanerian 
College  of  Penmanship,  Columbus,  Ohio. 


,,.,'i>C^^'ii-''^^^^L^ 
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JLCCESSFUL 

FAILURES 

By  CHARLES  T.  CRAGIN 

Holyoke,  Mass. 


The   Story  of  Tommy  Jewel 

Tommy  Jewel  was  a  girl,  though  if 
Du  had  seen  her  climbing  to  the 
top-most  branches  of 
a  tall  tree  after  chest- 
nuts, or  vaulting  a 
high  rail  fence  or  rac- 
ing with  a  gang  of 
boys  over  the  hills 
and  country  roads, 
playing  tag  about  the 
mill  yard,  or  paddling 
a  canoe  on  the  pond, 
with  a  straw  hat,  a 
loy's  jacket,  bare  feet,  and  nothing 
lUt  a  short  skirt  to  show  her  sex, 
ou  might  have  been  inclined  to 
ioubt,  and  you  wouldn't  wonder  how 
,he  got  her  name  of  Tommy,  for 
'ery  decidedly  a  tom-boy  was  Mary 
ewel. 

Her  mother  died  when  she  was 
our  or  five  years  old,  leaving  her  and 
I  brother  two  or  three  years  older,  to 
)e  cared  for  by  a  father  who  already 
elt  the  bony  hand  of  the  white  terror 
af  New  England  clutching  at  his 
for  Joseph  Jewel,  the  father, 
was  one  of  a  consumptive  family,  and 
in  the  days  of  which  I  write  con- 
sumption swept  off  whole  families  in 
New  England,  and  little  attempt  was 
made  to  escape  from  the  scourge 
when  once  it  gave  signs  of  its  pres- 
ence. Joseph  Jewel  mado  up  his  mind 
that  his  boy  and  girl  should  not  be 
brought  up  under  hot  house  condi- 
tions and  he  gave  the  girl  to  Deacon 
Nathaniel  Morris,  who  had  several 
grown  up  children  of  his  own,  and  it 
was  under  the  stern  hand  of  Deacon 
Morris  that  Mary  Jewel  had  reached 
:he  age  of  fifteen.  Certainly,  there 
was  no  sign  of  consumption  about 
Mary,  unless  it  might  be  consumption 
of  bread  and  butter,  or  anything  else 
in  the  food  line  that  came  in  her  way. 
She  was  of  medium  height,  rather 
stocky  in  build,  and  as  strong  as  a 
young  ox.  No  boy  in  the  neighbor- 
hood cared  to  match  his  fists  against 
Mary,  and  Mary  was  the  only  girl  in 
a  little  country  neighborhood,  known 
as  The  Corners,  where  there  were  a 
half  dozen  or  so  boys  boys  all  about 
her  age,  many  of  them  a  little  young- 
er. There  wasn't  anybody  else  to 
play  with,  and  so  Mary  played  with 
the  boys  when  the  deacon  allowed  her 
to  get  away  from  the  rather  strenu- 
ous life  she  led  upon  his  farm,  for 
she  drove  the  cows  to  pasture,  she 
milked,  she  rode  the  horses  to  culti- 
vate the  corn,  she  loaded  hay  in  hay- 
ing time  and  did  the  work  of  a  good 
able-bodied  boy.  It  is  not  surprising 
that  she  got  the  name  of  Tommy- 
Jewel,  and  always  went  by  it  until 
she  became  a  young  lady  in  the  high 
school,  when  she  resumed  her  bap- 
tismal name  of  Mary. 

Those  were  very  delightful  days  to 
'the  youth  of  The  Corners.  They 
were   not   a   bad   lot   of  boys   though 


they  had  the  faults  of  all  country 
boys.  Watermelons,  pears,  grapes, 
and  things  of  that  kind  were  apt  to  be 
missing  in  the  gardens  of  their  vicin- 
ity. It  is  a  wonder  none  of  them  got 
killed  by  the  murderous  shot  guns  and 
did  army  muskets  and  pepper  box  re- 
volvers that  they  managed  to  get  hold 
of  and  fire  with  reckness  disregard 
for  surroundings  as  they  hunted  for 
squirrels  and  woodchucks  and  quail 
and  partridges.  They  gathered  for 
many  a  corn  roast  at  night  in  autumn. 
They  waded  in  the  brooks  and  pad- 
dled in  the  ponds,  and  worked  as  lit- 
tle as  they  conveniently  could  and 
played  as  much.  Ed  Cramer  was  the 
chief  of  the  boy  company,  a  delight- 
ful youth. 

His  father  was  a  very  deaf  old  man 
with  an  enormous  appetite.  He  could 
always  hear  an  invitation  to  dinner  or 
to  take  a  nip  of  N.  E.  rum  which  most 
farmers  had  in  those  days  during  hay- 
ing time,  but  if  you  fired  a  gun  off 
just  behind  his  back  he  wouldn't  know 
it.  He  was  a  famous  hunter  and  fish- 
erman, and  I  suppose  he  was  old  for 
his  face  was  very  wrinkled  though 
his  hair  was  only  slightly  grizzled 
and  I  don't  think  it  had  ever  been 
combed  or  brushed.  It  certainly  look- 
ed as  if  rats  and  mice  had  made  it 
their  nesting  place  for  a  long  period 
of  years,  and  the  same  was  true  of 
the  bushy  beard  which  surrounded 
his  wrinkled  face  that  had  undoubted- 
ly never  known  contact  with  soap  and 
water,  and  his  clothes  had  that  greasy 
appearance  which  shows  them  guilt- 
less of  contact  with  the  brush  broom 
or  the  sponge  and  pressing  iron  of 
the  tailor.  I  do  not  think  the  old 
man  had  taken  a  bath  since  early 
childhood  when  his  mother  perhaps 
dipped  him  in  the  wash  tub  Saturday 
nights. 

Old  man  Cramer  lived  in  what  had 
once  been  a  rather  decent  looking  one 
story  cottage  house  with  a  little 
twenty  acres  of  land  about  it — land  so 
poor  that  the  more  a  man  ov^ned  of 
it  the  poorer  he  was.  The  paint  had 
long  since  been  faded  by  the  sun- 
shine and  washed  off  the  house  by 
the  winds  and  rain;  the  doors  hung 
drunkenly  on  their  hinges  and  were 
never  locked:  the  blinds,  if  there  were 
any,  had  fallen  away  from  the  win- 
dows which  were  beautifully  frescoed 
with  dirt,  frescoed  in  arabesques 
made  by  the  shifting  sands  and  the 
drifting  rivulets  of  rain  that  coursed 
down  the  narrow  panes,  and  when  a 
pane  of  glass  broke  old  man  Cramer 
didn't  destroy  the  harmony  by  put- 
ting in  a  new  pane  of  clean  glass,  he 
just  stuffed  a  pair  of  old  trousers  or 
an  old  hat  or  any  rag  that  happened 
to  be  lying  around  into  the  vacant 
place.  It  gave  the  windows  a  bizarre 
appearance  not  often  seen  in  the  trim 
country  houses  of  that  part  of  the 
state. 

He  made  the  most  delicious  maple 
sugar  of  anybody  in  all  that  town, 
for  there  was  a  small  orchard  of  ma- 
ple trees  not  far  from  his  mansion  of 
dirt  and  rags  and  tatters,  and  he  had 
the  right  to  tap  these  trees  in  the 
Spring.     He  boiled   down  the   sap   in 


an  old  wash  boiler  and  sugared  off 
in  a  disreputable  looking  iron  pot 
over  a  ramshackle  stove  which  had 
not  been  blackened  since  Christopher 
Columbus  discovered  America.  It 
was  a  most  appetising  sight  and  fairly 
made  one's  mouth  water  to  see  old 
man  Cramer  sugaring  off.  He  leaned 
over  the  pot  stirring  the  crystalizing 
mixture  round  and  round  with  a  long 
iron  spoon,  while  he  smoked  a  short 
black  clay  pipe  which  he  always  held 
upside  down  clenched  tightly  between 
his  snags  and  black  stumps  of  teeth. 
But  the  sugar  that  came  out  of  that 
pot  was  fine  and  white,  and  I'd  give 
a  good  deal  to  get  anything  that  tast- 
ed as  good  now  as  the  small  cakes  of 
sugar  that  he  used  to  sell  us  boys 
for   three   cents. 

The  inside  of  the  house  was  in  keep- 
ing with  the  outside.  The  coarse, 
splintered,  uncarpeted  floors  were 
thickly  encrusted  with  dirt.  Perhaps 
those  floors  had  been  washed  and 
scrubbed  once  in  the  early  days  of 
his  married  life  when  he  brought  his 
bride  home  to  live  there  but  they  cer- 
tainly hadn't  been  touched  since  her 
death  which  had  occurred  a  good 
many  years  before  I  knew  the  old 
gentleman  and  his  fascinating  son  Ed. 
The  paper  in  the  one  room  of  the 
house  that  had  been  papered  hung  in 
dsicolored  strips  from  the  wall  where 
the  rain  from  the  leaks  in  the  roof 
had  soaked  down  through  and  loos- 
ened it  from  the  plaster.  The  bed 
room  was  in  keeping  with  the  rest  of 
the  house  and  the  bed  was  made  up 
by  the  simple  process  of  yanking  the 
ragged  coverlet  up  over  the  pillows, 
guiltless  of  pillow  cases. 

There  had  been  a  tragedy  in  the 
Cramer  house  years  ago.  I  suppose 
the  woman  got  discouraged  bringing 
up  a  large  family  of  children  in  that 
atmosphere  of  dirt  and  deafness  and 
pelts  of  fur  bearing  animals  which  he 
hunted  and  trapped  to  eke  out  his 
scanty  existence.  Never  knowing 
where  the  next  meal  was  coming  from 
or  what  it  was  going  to  be  wore  upon 
her  nerves.  Those  who  knew  her  said 
that  when  she  first  came  to  that 
neighborhood  she  was  quite  pretty, 
slim  and  dark  and  rather  quiet.  One 
day  a  passerby  on  the  lonely  road  saw 
smoke  pouring  from  the  windows  of 
the  Cramer  house,  and  he  and  his 
hired  man  who  was  riding  with  him 
ran  up  and  hammered  on  the  door, 
and  when  they  got  no  response  open- 
ed the  unlcoked  door  and  rushed  into 
a  room  full  of  smoke  with  fire  crawl- 
ing up  the  door  casing  of  a  closet 
on  one  side  of  the  room.  The  fire 
had  not  made  great  progress.  There 
semeed  to  be  no  one  about  the  house. 
A  few  pails  of  water  from  the  nearby 
well  knocked  out  what  fire  there  was, 
and  by  the  side  of  the  closet  door 
they  found  a  dead  woman,  with  a  shot 
gun  lying  by  her  side  on  the  floor.  A 
string  tied  to  the  trigger  of  the  gun 
and  looped  about  the  woman's  foot 
told  the  story.  The  house  was  too 
dingy  and  dirty  to  burn.  I  suppose 
the  poor  woman's  reason  had  gone 
long  before  her  brain  conceived  the 
idea   of  self   destruction  with   one   of 
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the  guns  that  old  man  Cramer  always 
had  about  the  house  for  hunting  pur- 
poses. Anyway,  she  was  dead,  and 
the  neighbors  all  said  she  was  better 
off,  no  matter  where  she  went,  than 
in  the  lonely  house  which  had  been 
her  habitation  for  twenty  years. 

Old  man  Crami.T  was  not  a  roman- 
tic looking  persoi;  you  wouldn't  have 
supposed  that  lie  had  a  liking  for 
poetry  and  romance.  I  don't  know 
how  he  was  about  poetry,  but  he  was 
a  great  reader  of  romantic  novels, 
and  he  took  the  New  York  Ledger, 
published  by  Mr.  Robert  Bonner.  The 
New  York  Ledger  was  a  great  paper 
in  those  days;  it  contained  anywhere 
from  four  to  eight  continued  stories 
of  sentiment  and  adventure.  The  al- 
phabetical Mrs.  E.  D.  E.  N.  South- 
worth  was  always  present  with  a 
novel  of  neroes  and  heroines  who 
went  throagh  all  kinds  of  distressing, 
humorou.';,  tragical,  and  romantic  ex- 
perience'i,  and  good  old  Sylvanus 
Cobb,  Jr.,  was  in  every  issue  with  a 
continued  story,  generally  of  a  histor- 
ical character,  containing  a  hero  who 
was  superhuman.  No  writer  of  an- 
cient or  modern  times  ever  conceived 
heroes  who  did  such  things  and  sur- 
vived such  shocks  as  the  heroes  of 
Sylvanus  Cobb,  Jr.  He  didn't  think 
anything  of  killing  one  of  them  and 
burying  him — he  never  got  so  far  as 
to  cremate  one — and  then  having  him 
bob  up  at  the  tail  end  of  the  story, 
alive,  and  healthy,  and  as  full  of  pep 
as  he  had  ever  been. 

Lord!  how  I  used  to  revel  in  those 
yarns,  and  how  many  of  them  I  have 
read  in  the  dirty,  greasy  back  num- 
bers of  the  New  York  Ledger  that  old 
man  had  piled  up  in  his  front  room 
which  was  always  open,  and  to  which 
we  boys  were  always  welcome,  for 
Ed  Cramer,  most  delightful  compan- 
ion of  my  youth,  was  the  son  of  his 
father. 

He  was  two  or  three  years  older 
than  the  rest  of  us,  and  was  looked 
up  to  with  awe  and  reverence  be- 
cause of  his  superior  knowledge  of 
the  wild  things  which  were  fairly 
plentiful  in  the  great  woodlands  of 
Southern  New  Hampshire.  There 
•were  foxes  and  rabbits  in  plenty,  with 
an  occasional  wild  cat,  and  a  lusevee, 
which  is  an  exaggerated  wild  cat,  had 
been  shot  on  Temple  Mountain  just 
a  few  miles  from  my  house,  and  one 
night  when  I  was  coming  home  from 
hunting  for  stray  cows,  a  lusevee 
chased  me,  and  I  ran  so  fast  to  get 
away  from  him  that  the  wind  fairly 
cut  my  face  If  I  had  possessed  any 
coat-tails,  which  I  didn't,  they  would 
have  stood  out  straight  behind  me. 
That  lusevee  didn't  catch  me,  he 
Wf)uld  have  been  a  swift  animal  if 
he  had  done  so.  I  believe  nine  and 
one-half  seconds  is  the  best  record 
for  a  hundred  yard  dash,  but  I  did  a 
good  deal  better  than  that.  I  told 
my  father  about  it  and  he  didn't  seem 
very  much  alarmed.  He  got  his  shot 
gun  and  went  out  doors  and  up  in 
the  pasture  he  found  a  yearling  colt 
which  he  said  had  probably  tried  to 
follow  me  home.  I  didn't  tell  any- 
body   about    being    chased    by     that 


lusevee,  but  my  father  did,  and  it  was 
a  long  time  before  I  forgave  him  for 
it. 

Ed  Cramer  was  allowed  to  carry 
one  of  his  father's  guns,  and  he  had 
shot  raccoons,  and  partridges,  and 
gray  squirrels,  and  most  everything 
that  could  be  shot.  He  was  a  famous 
fisherman,  too. 

Old  man  Cramer  and  his  two  sons, 
one  of  them  a  cripple,  lived  on  fish 
and  wild  game  a  good  part  of  the 
time.  Ed  didn't  have  to  go  to  school. 
He  believed  that  a  little  learning  was 
a  dangerous  thing,  and  he  didn't  pro- 
pose to  run  into  danger.  He  could 
read  laboriously,  and  he  spelled  his 
way  through  some  of  the  most  ad- 
venturous novels  in  the  Old  New 
York  Ledger,  especially  if  it  had  to 
do  with  the  Indians,  hunters  and 
tishermen.  He  didn't  have  to  comb 
his  hair  or  wear  shoes  and  stockings 
Sunday,  nor  a  stiff  collar  up  around 
his  neck.  Not  he.  A  shirt  of  dingy 
color,  a  pair  of  old  trousers  handed 
down  from  his  father  and  freely  ven- 
tilated in  the  seat,  with  a  beautiful 
fringe  around  the  ankles,  comprised 
his  complete  wardrobe  during  the 
summer  months.  He  generally  had 
an  old  hat.  often  without  a  crown, 
and  he  had  learned  to  smoke.  The 
rest  of  us  boys  had  tried  it,  using 
his  pipe,  but  the  results  had  not  been 
favorable.  We  had  not  yet  learnel 
to  love  the  weed,  and  our  smoking 
was  confined  to  sweet  fern. 

Ed  Cramer  was  by  no  means  a  vic- 
ious youth,  quite  the  contrary,  he  was 
an  amiable  fellow,  always  willing  to 
share  anything  he  had  in  the  way  of 
game  or  fish  with  the  rest  of  us,  and 
he  could  build  a  fire  of  twigs  ana 
broil  fish  very  nicely  on  a  pointed 
stick,  and  we  often  did  that,  and 
Tommy  Jewel  was  always  one  of  the 
tribe  when  she  could  manage  to  ge' 
away  from  the  deacon  and  his  wife, 
who  kept  her  nose  pretty  close  to  th; 
grindstone  of  hard  labor,  but  they 
always  went  to  the  mid-week  Wed- 
nesday afternoon  prayer  meeting  ex- 
cept in  haying  time,  and  Tommy 
Jewel  joined  the  band  on  these  occa- 
sions without  fail,  and  was  one  of  its 
most  active  members.  Next  to  Ed 
Cramer,  she  was  the  oldest  of  the  lot, 
and  she  was  far  more  energetic  than 
that  much-envied  youth  who  was  in- 
clined to  be  indolent  though  willing 
enough  to  work  without  pay.  If  we 
had  a  job  of  hoeing  potatoes  before 
we  could  go  fishing  Ed  would  pitch 
in  and  work  twice  as  fast  as  any  of 
us,  but  if  anybody  wanted  to  hire 
him  for  a  job,  he  didn't  care  for  it. 
Steady  work  was  too  confining  for 
one  of  his  nomadic  nature,  and  he  was 
very  uncertain  in  his  comings  and 
goings. 

Mary  Jewel  lived  with  Deacon  Na- 
thaniel Morris  and  Deacon  Morris 
was  considered  the  most  righteous 
man  of  our  town,  next  to  the  minister 
of  the  Congregational  Church,  who, 
of  course,  was  twenty-four  karats  fine 
in  righteousness.  The  deacon  went 
to  church  twice  every  Sunday,  and  he 
never    failed     to    be     present     at     the 


Wednesday  afternoon  prayer  meetinf 
which  was  an  institution  of  ■  oir 
church.  I  never  knew  any  othet 
place  where  they  had  an  afternooi 
prayer  meeting,  but  they  had  in  nij 
native  town,  and  I  went  to  th 
church,  that  is  probably  one  reasot 
why  I  am  a  little  better  than  mos 
men — if  I  am.  The  deacon  was 
small  wiry  man  and  he  made  mor« 
noise  for  a  small  man,  week  days 
than  anybody  I  ever  heard.  From  the 
earliest  peep  of  day  you  could  heat 
him  yelling  at  tlie  cattle,  at  the  horses 
at  the  hired  man,  at  his  boys,  and  al 
Mary.  He  worked  early  and  late,  anc 
he  saw  to  it  that  ■  everybody  els 
worked  early  and  late.  His  horses 
were  not  half  fed,  nor  half  cared  for 
and  it  was  so  with  all  his  live  stock 
The  deacon  was  not  a  merciful  mai 
for  a  tnerciful  man  is  merciful  to  his 
beasts.  My  father  didn't  belong  t' 
the  church,  but  he  always  had  a  well 
fed  horse,  well  groomed,  well  bedded 
and  well  blanketed  in  cold  weathei 
and  he  would  not  more  have  abusd 
an  ox,  a  cow,  a  sheep  or  a  hog,  than 
he  would  have  abused  one  of  the  fam 
ily.  On  Sundays  the  deacon,  noisy 
and  boisterous  through  the  week,  wai 
a  changed  man,  he  went  about  witi 
a  face  as  solemn  as  a  tomb  stone  an' 
spoke  in  subdued  tones,  and  some 
times  he  would  tell  us  small  boys  tha 
we  mustn't  play  Sundays,  which  wi 
sometimes  did  in  a  subdued  and  quie 
manner,  for  Sunday  was  rather  a  sol 
c.nn  day,  even  in  our  family,  and  if  't 
hadn't  been  for  books,  we  should  have 
cordially  hated  it,  as  a  great  many 
New  England  boys  and  girls  did. 

Growing  up  as  Mary  Jewel  did  un- 
der  the    double    influence    of    the    sol- 
enn  but  driving  deacon,  and  the  free 
and    easy    comradarie    of    Ed    Crame 
and  the  half  dozen  boys  of  the  neigh 
borhood,     you     can     readily     imagine 
that   she   was   rather   a   complex   kinO. 
lif   a   girl.      When    she    was    witli    the 
boys  she  let  herself  out,  and  she  wa^ 
Tommy  Jewel,  with  a  very  large  "T" 
on    the    Tommy.      When    the    deacor. 
was  around  she  was  as  mild  and  sub 
dued    a    young    woman    as    anybody 
would     care     to     meet     and     butter 
wouldn't    melt   in    her   mouth.     Well 
she   grew   up   that   way,   and   went    t 
the   country   school   where   every   bo> 
for   forty  years   had   carved   his   nann 
on   the   desks,   and   where  the   best   o 
order   always   prevailed   if   the   schoe 
master    could    lick    any    big    boy    am 
was   not  afraid   of  the   big  girls,   wlu 
were  worse  than  the  boys.     Mary  wa.-^ 
a  tip-top  scholar,  one  of  the  best,  anti 
■.he    liked   books,   and   when    the    higl 
school  in  the  village  opened,  she  wen: 
there    but    only    stayed    a    couple    ol 
years,  for  things  were  not  right  at  thi 
deacon's.     The  deacon  had  a  big  boy 
Bill.      He    was    twenty-three    or    foui 
years  old  and  had  become  a  very  su 
cessful     school     teacher     in     countr; 
schools.     While  Mary  was  growing  U| 
Bill   had   never  paid   any   attention   tj 
her,  but  all  of  a  sudden  she  bloome' 
out   at   about   sixteen    into   a   very   a' 
tractive    girl,   and    Bill    suddenly   rej 
lized    the    fact    and    began    to    ma' 
love  to  Marv.     Now,  the  deacon  am 
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s  wife  had  formed  far  more  ambi- 
3US  plans  for  Bill,  and  they  at  once 
•oceeded  .  to  break  up  the  growing 
timacv  between  the  couple.  Mary- 
id  always  hated  Bill  when  she  was 
le  of  the  gang,  because  BiU  broke 
)  our  party  when  he  got  a  chance, 
id  sent  Mary  home  to  feed  the 
lickens  or  do  something  of  that 
■nd,  but  Mary  changed  too.  She  re- 
londed  freely  enough  to  Bill's  atten- 
ons,  and  there  was  every  prospect 
'.  something  doing  in  the  marriage 
ne,  but  the  old  folks  broke  it  up  and 
^nt  Mary  off  to  school  at  an  acad- 
ny  some  twenty  miles  from  home, 
^here  she  waited  on  the  table  to  pay 
^r  way,  and  becatne  one  of  the  best 
udents  in  what  was  a  really  fine  in- 
itution.  We  didn't  see  anything 
lore  of  Mary  Jewel  for  several  years, 
id  then  the  real  story  of  her  life 
fegins. 

Real  Life  Begins 

After  Mary  got  through  school  and 
le  academy  she  went  to  Boston  to 
':t  as  secretary  for  a  woman  to  whorn 
ne  was  recommended  by  the  princi- 
al  of  the  academy.  This  woman  was 
'le  editor  of  a  department  of  a  great 
American  publication,  and  she  did  a 
'ood  deal  of  literary  work.  Mary 
;arned  to  pound  a  typewriter,  and 
he  took  lessons  in  stenography  in 
I  e  night  school  of  one  of  the  Boston 
iolleges.  It  looked  as  if  she  would 
ecome  a  stenographer  and  typist, 
ut  just  about  that  time  a  young  man 
ame    out    of    the    west    to    visit    his 


aunt,  the  editor,  and  Richard  Emslie 
was  the  ideal  of  young  men,  to  the 
country  girl  secretary,  for  he  had  "a 
way  with  women."  Gay  and  debonair 
was  Dick  Emslie,  manager  of  a  stock 
broker's  office  in  St.  Louis.  His 
clothes  were  of  the  latest  cut.  His 
silk  hat,  glossy  as  a  raven's  wing,  set 
jauntily  on  his  well  shaped  head,  and 
he  was  quite  au  fait  in  gloves,  shoes 
and  other  regalia.  Whatever  faults 
he  may  have  had,  diffidence  was  not 
one  of  them.  Dick  Emslie  spent  a 
good  deal  of  time  around  his  aunt's 
office,  and  the  aunt  wasn't  there  much 
of  the  time.  Naturally  he  got  ac- 
quainted with  his  aunt's  secretary, 
and  you  can  guess  what  followed. 
When  he  went  back  west  to  St.  Louis 
he  took  Mary  Jewel  with  him,  and 
they  were  married  and  lived  —  not 
happily  ever  after — because  there  was 
to  be  a  good  deal  of  melodrama,  not 
to  say  tragedy,  in  the  life  of  Tommy 
Jewel. 

Dick  Emslie  was  employed  by  a 
great  brokerage  house  which  had  a 
chain  of  offices  in  all  the  leading  cities 
of  the  country.  These  offices  -.vere 
really  "bucket  shops,"  for  this  was  in 
the  days  when  the  blue  sky  was  the 
limit  of  speculation.  You  could  go 
into  any  of  these  "bucket  shops"  and 
on  a  margin  of  two  dollars  they  would 
buy  you  a  share  of  stock  whether  it 
cost  fifty,  or  two  hundred  dollars.  If 
you  put  up  two  dollars  they  would 
buy  you  a  share.  If  it  went  up  a  dol- 
lar a  share  you  made  seventy-five 
cents  and  the  brokerage  house  made 


a  quarter,  and  if  it  went  down  a  dol- 
lar or  two  you  lost  your  margin.  Ev- 
erybody, pretty  much,  was  indulging 
in  speculation  of  this  kind,  and  as  the 
public  almost  always  buys  expecting  a 
rise  in  price  and  there  is  quite  as  like- 
ly to  be  a  fall,  the  public  generally 
succeeds  in  losing  as  often  as  it  gains 
and  the  broker  gets  its  commission 
anyway  whether  you  lose  or  gain. 

Dick  Emslie,  Mary's  husband,  had  a 
fine  suit  of  offices  in  a  large  city  of 
the  Northwest  where  he  was  sent 
from  St.  Louis  and  he  did  a  fine  busi- 
nes,  got  a  fine  salary  and  a  commis- 
sion on  the  amount  of  business  trans- 
acted, which  gave  him  several  thous- 
and  dollars   every  year. 

In  High  Flying  Society 

Mary  had  never  had  anything  more 
than  half  decent  clothes  to  wear  when 
she  had  lived  with  good  old  Deacon 
Morris,  and  as  the  Deacon  was  one 
of  that  kind  of  farmers  who  sold  any- 
thing that  anybody  would  buy,  she 
never  had  anything  extra  to  eat.  But 
now  she  had  a  huband  who  thought 
her  the  best  ever,  and  indeed  she  was 
a  fine  handsome  girl,  intelligent,  ener- 
getic, good  humored  and  lively.  It  is 
no  great  wonder  that  Mary  flew  high 
and  bought  the  best  there  was  in  the 
way  of  wearing  apparel,  for  Dick 
thought  there  was  nothing  too  good 
for  her.  He  had  been  brought  up  in 
a  family  where  there  was  plenty  of 
money.  He  didn't  think  anything  of 
dining  at  the  best  restaurants  with 
Mary    and    settling    a    ten    dollar    bill 


The  fourth  of  a  series  of  six  plates  of  capitals  by  E.  A.  Lupfer,    instructor    in    the    Zanerian    College    of    Penmanship,    to 
appear  in  the  B.  E.     Paste  these  alphabets  in  your  scrap  book  for  future  study  and  reference. 
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check  at  the  cashier's   desk  and  leav- 
ing a  dollar  tip  for  the  waiter. 

Mary  and  Dick  lived  well.  The 
firm  he  worked  for  told  him  to  get 
acquainted  with  the  men  in  his  city 
who  had  money  to  spend.  They  al- 
lowed him  a  liberal  expense  account, 
and  when  Marj'  came  back  east  on  a 
visit  three  or  four  years  after  her 
marriage,  the  queen  of  Sheba  hadn't 
anything  on  Mary  when  it  came  to 
wearing  apparel.  Silk,  satin  and  vel- 
vet, sealskin  and  jewelry  were  very 
much  in  evidence,  and  she  was  indeed 
a  handsome  woman,  our  Tommy 
Jewel  of  the  old  school  and  play- 
days.  She  was  the  same  good  fellow, 
though,  that  she  had  been  when  she 
climbed  trees  and  waded  in  the 
brooks  and  threw  stones  and  dug  out 
wood-chucks  with  the  gang  at  The 
Corners,  but  we  had  all  grown  to  be 
young  men  and  young  women  and 
we  looked  on  life  through  very  differ- 
ent eyes.  Mary  was  evidently  in  so- 
ciety in  the  large  and  rapidly  growing 
city  where  her  husband's  business  was 
located,  and  they  were  leaders  in  the 
younger  set  who  spent  money  freely 
and  made  the  wheels  go  round. 
Disaster 
But  speculating  in  stocks  is  not  the 
safest  business  that  ever  was.  It's  a 
gamble     for     everybody     concerned. 


^^^^u^/fUii^/i^i^iua/fr*      ^ 


from  the  fellow  who  puts  up  a  ten 
dollar  note  to  the  great  brokerage 
house  that  from  Wall  Street  takes  its 
chances  on  the  rise  and  fail  of  stocks; 
and  the  great  house  in  New  York 
that  backed  the  chain  of  bucket  shops 
and  for  which  Dick  Emslie  was  repre- 
sentative in  this  city  of  the  North- 
wet  had  been  backing  its  own  game. 
That  is,  it  really  never  bought  or  sold 
any  stocks.  It  simply  took  a  chance 
that  things  would  come  its  way.  As 
I  have  said  before,  the  public  is  al- 
ways buying  for  a  rise.  Now  a  rise 
don't  generally  come  any  more  olten 
than  a  fall  and  in  that  case  the  shop 
wins;  but  this  year  it  did.  There  was 
a  continuous  upward  rush  in  the  price 
of  all  kinds  of  stock,  and  when  that 
state  of  affairs  exists  the  brokerage 
house  that  backs  the  game  is  sure  to 
lose  and  this  house  went  to  the  wall 
with  a  tremendous  crash,  and  like  a 
house  of  cards,  when  the  center  went 
down  the  whole  chain  of  houses  fol- 
lowed and  went  by  the  board,  and 
there  were  a  dozen  arrests  of  man- 
agers of  these  branch  houses.  In 
the  city  where  Dick  Emslie  was  lo- 
cated there  was  a  tremendous  outcry 
against  him,  for  many  thousands  of 
dollars  had  been  invested,  and  when 
the  investors  came  to  get  their  gains 
and  found  that  the  house  had  gone  to 


smash  and  there  were  no  gains  t 
divide,  you  can  imagine  that  the 
"put  up  a  holler."  Two  or  threl 
young  men  had  used  trust  "funds  will 
which  to  speculate  and  they  prompt 
got  prison  sentences.  Emslie  was  ar 
rested  for  taking  money  for  invest 
ment  after  he  knew  the  house  to  In 
bankrupt,  and  on  trial  the  state  prov 
cd  to  the  satisfaction  of  a  jury  tha 
he  did  know  the  house  was  bankrupt 
Dick  swore  by  all  that  was  great  arc 
holy  that  he  had  no  suspicion  of  thi 
fact  until  the  very  last  days  befon 
the  crash  came,  when  it  was  too  lati 
to  give  warning  to  his  customers. 

Anyway,  they  made  Dick  the  go:i 
and  sentenced  him  to  five  years  in  thi 
penitentiary.  He  tried  to  get  an  ap 
peal,  but  the  big  house  that  backec 
him  left  him  in  the  lurch.  They  hat 
all  they  could  do  to  keep  the  mei 
higher  up  out  of  jail  and  so  the  younj 
man  went  up,  got  a  short  hair-cut  anc 
a  suit  of  striped  clothes  and  becam 
number  2738  in  a  large  institutior 
with  a  nice  high  stone  wall  all  arounc 
it  and  a  barred  gate  so  the  dog! 
couldn't  get  in  and  bite  the  boarders 
and  Mary_  Jewel  found  herself  verj 
much  out  in  the  cold,  and  thus  far  ir 
life   a   failure. 

Next  month  I'll  tell  you  how  sh( 
became  a  success. 


GRANDFATHER,  FATHER  AND  SON 
In  1S91  R.  E.  Carter  attended  the  Zanerian  College  of  Penmanship, 
Columbus.  O.  .In  1897  he  sent  his  son,  R.  Winston,  who  in  turn  sent  his 
son  Loraine  in  1919.  Loraine.  who  is  14  years  of  age,  shows  remarkable 
ability  and  plans  to  return  to  the  Zanerian  after  he  has  completed  his  other 
education.  When  asked  why  he  came  to  the  Zanerian  he  stated  that  it 
made  a  man  of  his  father  and  that  it  would  make  a  man  of  him 

The    specimen    herewith    will    give    you    a    good    idea    of   what    Loraine 
accomplished  in  4  weeks  in   Engrossing  Script. 


/m//m/my^/mmm 


By  Miss  Luella  Clark,  former  pupil  of  W.   G.  Wiseley,  Benton  Harbor 
unquestionable  speed  with  which  the  work  was  executed.     Mr.  Wiseley   als 


of  Miss  Clark, 
Wiseley  has  bee 


Mich.     Note  the  smoothness  and  strength  of  the  lines,  and  the 
favored   us  with  a  number  of  movement  exercise  designs  from 


rvice  of  Uncle  S 
:  hope  to  present 
■ites  a  splendid  business  hand. 


but  is  now  again  engaged  in  supervising  penmanship  in   Benton   Harbor.      He  knows 
k  in  The  Business  Educator  from  time  to  time  showing  the  results  he  secures,  as  well 


^     ,^J^fa/n^d^£f^uui^^       ^ 
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"Wanted,   A   Name." — It   is   strange 
lat  someone  else,  a  person   like   Mr. 
)ennis,    for   instance,   has   been   both- 
red    by    that    word    "Engrosser"    in 
bout  the  same  way  that  I   have  my- 
';If.     I  have  just  about  concluded  that 
le  word  "Artists"  can  and  should  be 
sed   by   us   as   well   as   by  any   other 
ersons  practicing  the  fine  arts.  True, 
:  does  not  convey  much  in   our  case 
'nless    accompanied    by    "Engrossing 
nd  Illuminating,"  but  that  is  true  of 
ny   other  line.     There   are   artists   in 
he  same  building  with  us,  and   I  no- 
ice    they    also    accompany    the    word 
Artists"  to  whatever  branch  of  work 
iiey  do.    On  the  other  hand,  the  work 
if  Engrossing  is  now  fortunately  be- 
oming   pretty   well   known.      For   in- 
tance,    we    get    any    number    of   well 
vorded    Resolutions    from    large    cor- 
lorations,    societies,   etc.,   which    have 
lauses   right   in    them    reading,    "that 
hese   resolutions   be   engrossed,"    etc. 
That  is,  I  think,  a  pretty  good  sign. 
I    have    looked    up    the    word    "En- 
rossing"    and    I    have    often    blamed 
he     American     penmen     for     coining 
,>uch   a    word,   but    I    find    it    in    early 
|English   works   as   well   as   American. 
The   word   seems   to   be   built   around 
he    German    word    "gross,"    meaning 
large — to    write    large,    or    to    take    a 
iianuscript  and   En-large  it.     Person 
illy,    I    do    not   like   the   word,   and    I 
wish    it    could    be    dispensed    with    in 
some  way.  but  if  it  is  necessary  to  use 
t  to  carry  on  our  work,  we  will  have 
to   stick  with  it,   I   suppose.     Perhaps 
some  people  will  object  to  our  using 
the   word   "Artists,"    holding   that   we 
are   not  entitled   to   such  a  name,  but 
I  do  not  care:  we  are  in  this  work  to 
elevate   it  and  give   it  a  boost  if  that 
is  possible,  and  we  intend  to  use  it  as 
much  as  to  us  appears  reasonable. 
C.  W.  Norder,  of  Norder  &  Harris, 
Engrossing  Artists, 

1403  Marquette  Bldg., 

Chicago,  111. 


Daniel  A.  O'Connell,  LeSueur,  Minn., 
is  making  good  headway  in  card 
writing,  as  shown  by  the  specimens  of 
cards  recently  received  from  him. 
The  cards  show  that  he  possesses 
more  than  ordinarj'  ability  in  penman- 
ship. 

W.  G.  Crabb,  Washington,  D.  C,  a 
government  clerk,  became  so  inter- 
ested in  penmanship  that  he  decided 
to  spend  his  vacation  in  the  Zaneriar 
College  of  Penmanship,  Columbus, 
Ohio,  last  summer.  We  are  in  receipt 
of  some  of  his  specimens  of  round- 
hand  and  lettering.  His  roundhand 
work  shows  considerable  accuracy 
and  professional  touch.  You  will  no 
doubt  hear  more  of  Mr.  Crabb,  as  he 
is  rapidly  bringing  his  work  up  to  a 
high  standard. 

P.  A.  Westrope,  who  has  been  follow- 
ing penmanship  either  as  a  vocation 
or  avocation  for  a  great  many  years, 
favored  us  with  some  of  his  ornamen- 
tal penmanship  and  flourishing.  The 
specimens  show  that  Mr.  Westrope  is 
"holding  his   own"   in   skill. 


CHA5  ■  W- NORPEP^ 
MAURICE  L-  H-ARRIS 


n():^f0l^ 


'''lliuninutnut 

e'cjsttmoittal^ 

<-5Vnttc^5i•t+illc^. 
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The  firm  of  Norder  and  Harris,  Engrossing  Artists,  Chicago,  111.,  recently 
prepared  an  advertisement  intended  not  only  to  solicit  business  but  to  show 
a  specimen  of  their  skill.  The  above  handsome  design  is  the  result,  except 
that  in  engraving  the  beautiful  illumination  of  five  of  the  initial  letters  in  gold, 
silver,  purple,  red  and  blue  is  lost.  We  are  pleased  to  present  it  here,  for 
undoubtedlv  it  will  prove  of  considerable  value  to  others  who  look  to  THE 
BUSINESS  EDUCATOR  for  ideas  and  help  in  this  work.  Note  the  arrange- 
ment of  the  design,  the  balance,  the  spacing,  the  masterful  lettering  and 
script,  and,  above  all,  the  legibility  of  every  letter.  To  execute  a  piece  of 
this  kind  that  is  highh'  artistic  in  effect  and  that  even  the  untrained  eye 
can  read  without  effort  is  a  real  test  of  the  engrosser's  art.  In  our  opinion, 
much  of  the  value  of  anj-  engrossed  work  is  lost  when  it  requires  too  much 
effort  on  the  part  of  the  average  person  to  decipher.  Unmistakable  plainness 
and  artistic  effect  are  two  of  the  fundamentals  in  this  work.  Mr.  Norder, 
senior  member  of  the  firm,  began  this  work  nearly  seventeen  years  ago  when 
he  entered  the  Zanerian  College  of  Penmanship,  Columbus,  Ohio.  Since  then 
he  has  been  connected  with  engrossing  studios  and  has  done  an  immense 
amount  of  fine  work.  His  prosperity  has  kept  pace  with  his  skill  and  today 
he  occupies  an  enviable  position  as  a  leader  in  his  field  of  work,  as  well  as 
financially. 

Mr.  Harris  has  gathered  many  valuable  ideas  during  his  twenty  years  of 
experience  in  the  work  and  has  a  wide  acquaintance. 

The  success  of  these  gentlemen  clearly  shows  what  can  be  accomplished 
by  persons  who  incline  towards  the  engrossing  art  and  who  then  assiduously 
apply  themselves  to  it,  persevere,  and  use  good  business  methods. 


THE  KALOGRAM 
By  James  D.  Todd,  Salt  Lake  City,  Utah 

The  Kalogram  or  monogram  name  is  a  new  thing,  apparently,  and 
perhaps  many  haven't  yet  met  with  it.  The  Kalogram  is  more  than  a  mono- 
gram in  containing  all  the  letters  of  the  surname  or  Christian  name  or  both. 
It  should  especially  appeal  to  penmen  and  engrossers.  No  doubt  many  will 
take  delight  in  arranging  and  designing  their  own  name  in  a  Kalogram. 
Who  is  there  that  does  not  like  a  good  combination  in  script  or  a  monogram 
in  text  of  his  own  name? 

The  Kalogram  has  many  uses:  It  can  be  used  as  a  monogram  on  a 
personal  or  professional  card  or  letter  and  form  the  important  ornament. 
The  one  presented  this  month  is  to  be  used  as  a  book-plate.  If  smaller  it 
could  be  used  on  a  letter  head  or  envelope.  If  larger  it  could  be  used  on 
an  automobile  or  a  crest,  and  in  fact  have  many  other  uses.  The  one  pub- 
lished in  the  November  Business  Educator  would  make  an  excellent  engrav- 
ing for  a  watch  or  watch  charm. 

Penmen  and  engrossers  try  it. 


ACT  QUICKLY!  DON'T  WAIT!  !,^r°e%e"JSVou 

juBt  try  to  see  my  written  carrls.  A  eelecKd  specimen 
for  your  scrap  book  KKKE  Send  m(--  25  cents  right  now 
in  order  to  be  sure  of  your  grasping  this  opportunity. 

M.  OTERO  COLMENERO, 
GOX  4Be  SAN  JUAN.  PORTO   RICO 

SPECIAL  OFFER! 

With  every  one  dollar  order  for  my  inks  I  will 
send  free  one  set  of  ornamental  capitals  or  one 
beautiful  flourished  bird  executed  with  whiteand 
orold  ink  on  blue  paper  Satin  Gi.ciss.  the  world's 
best  Blossy  ink  4  oz  bottle.  .W  cts,  NONESUCH, 
the  Ink  with  the  brown  line  and  black  shade, 
same  price.  Sample  cards  executed  with  these 
inks  free  for  a  two  cent  stamp. 

A.  W.  DAKIN. 
604  W.  Colvin  St.  Syracuse,  N.  Y. 


Engrossing  of  Diplomas 

Certificates,  etc..  done  in   first  class  style  at 
moderate  prices.     Write  for  particulars. 

G.  H.  ZIMPFER,    471  Gates  St..  Columbus,  0. 


^ 


OBITUARY 


Again  the  penmanship  professid 
mourns  the  loss  of  one  of  its  meni 
bers.  I.  P.  Ketchum,  Madison,  Wis 
consin,  passed  away  on  November  2S 
1919,  of  heart  trouble,  at  the  age  o  l| 
71  years.  He  began  his  writing  will 
a  quill  pen,  and  began  teaching  schog  It 
when  very  young.  For  many  year 
he  has  been  in  the  printing  business 
at  the  time  of  his  death  being  V  ica 
President  of  The  Democrat  Printinj 
Company. 

As  a  penman  he  ranked  very  high 
His  work  was  delicate,  skillful,  an( 
attractive.  As  a  man  he  was  kin^l 
modest,  gentle,  and  ever  willing  t 
help  a  struggling  penman,  or  to  fur 
ther  the  cause  of  good  penmanship 
He  was  a  student  of  B.  M.  Worthing 
ton,  and  the  stone  house  in  which  hi 
lived  was  built  by  Mr.  Worthingtot 
over  fifty  j'ears  ago. 


J.  W.  Westervelt,  of  The  Westervel 
School,  London,  Ont.,  sends  us  a  clut 
of  more  than  50  subscriptions  with 
more  to  follow.  J.  W.,  Junior,  is  the 
other  half  of  a  strong  team  pullinij 
for  good  penmanship  in  London. 


RESOLUTION^ 

Engrossed   &   lllumin£ 

in  the  simplest  or  most  i 


War  Service  Records  and  Por^ 
traits  of  every  description 
HiEhest  Quality  of  Work,  Reas 
enable  Prices. 

P.  W.  COSTELLO 

Odd  Fellows  Hall  BIdg..  SCRANTON.  P« 


red  cards  beautiful! 
written  with  snow  white  ink.  post  paid,  for  a  limite 
time  only.  E.  L.  BLYSTONE,  Expert  Penman,  Bo: 
873,  Pitcairn,  Pa. 


w 


OMEN  **B^\^s 


13  McLene  Building 


ail.     Send  for  free  bock 

Banker."    by  Kdtrar  (i 

,  Pres.  American  School  of  Banking. 


Columbus,  Ohio 


HIGGINS' 

ETERNALINK-ENGROSSINGIKK 

WRITES    EVERLASTINGLY     BLACK 

The  Eternal  Ink  is  for  pen- 
eral  writing  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  2th\) 
The  Engrossing  Ink  i.-^  l-u 
special  writing,  engros^^mr. 
etc..  (2oz,  bottle  by  mail  '.'au-.) 
These  inks  write  black  from  llit>  ii.ri 
point  and  stay  black  forever;  proof 
to  age,  air,  sunshine,  chemicals  and 


Ify 


r  dejUr  dots  r 


upth 


CHAS.  M.  HI6GINS&C0..MFR. 

271  NINTH  ST.  BROOKLYN,  N.Y. 


FISK  TEACHERS'  AGENCY 

28  E.Jackson  Blvd.,  Chicaro 

E.  E.  01?.  Manager  tifllialtd  iiginclts  in  Principal  Cllies 


If  :>vnl]able  I 


National  Teachers'  Agency  j;|,& 


WASHINGTON.   D.   C. 


nd  for  Commercial  Teachers,  including 
Commerce  subjects,    at  salaries  up 
available  anywhere  in   the   United 
States  or  foreign  countries,  write  us. 


■:ff.sw,wj'im.u.i.iiji.immiiJtiMi.n.imu.iiiuj.,iJ.iii.i.ii.ii.J.u.iiiii.iiiMJ.iiiJ..iMJ 
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lome  Study  ^'acc" 

For  Commercial  Teachers.     Texts  Loaned. 

^CHERS'  PROFESSIONAL  COLLEGE.  Washington,  D.  G. 

chool  Solicitor  Wanted 

s  F.  E..  care  Business  Educator.  Columbus.  Ohio 

€LL^UR  SERVICES 

3R  MORE  MONEY  fJ.'.S.Tit, 

ows  you  what  to  do  to  increase  your  salary  or 
t  a  better  job.  Send  10c  for  your  copy  of  "How 
Sell  Your  Services. "     Worth  dollars  t:>  you. 

GRESHAM  INSTITUTE, 
.8  Educational  Budg.  NEW  YORK 


Teachers  Wanted 

'Penmanship   or   Commercial,      Fine  Salaries. 

NATIONAL  TEACHERS  AGENCY, 

Philadelphia,  Pa. 


i\[i»nfekr\'  Assistant  Manager  for 
,  clllLCU..  high  -  grade  business 
^hool  in  Massachusetts.  Must  be  good 
^eld  man.  State  references,  experience 
ad  salary  in  first  letter.  Address 
"ASSISTANT  MANAGER" 

of   Business    Educator,  Columbus,  O. 


WANTED 

Male  teacher  of  Bookkeeping,  Pen- 
'  manship.  Arithmetic,  Spelling,  Gram- 
'  mar  and  Correspondence.     Write 

TRI-STATE  UNIVERSITY,  Toledo,  0. 


WANTED  AT  ONCE 

lTOUNG  man  instructor  competent  to 
'-  teach  Rowe's  Bookkeeping  and  Accountancy, 
'ennianship  and  other  bueineas  subjects  for 
western  business  college  of  excellent  reputation, 
Iteady  young  man  who  can  work  into  responsible 
iosition  preferred.  Give  full  particulars  and 
alary  expected  in  first  letter.  Address  Box 
193,  care  Business  Educator,  Columbus,  O. 


Byrne  Practical  Touch 
Typewriting 

Fourteen  years'  success  in  some  of  Amer- 
ica's largest  schools.  Contains  new  features 
making  possible  more  accuracy  and  speed. 
By  the  use  of  our  Key  Board  Practice  Chart 
less  typewriters  are  required.  The  text  is 
positively  a  time  saver  and  result  getter. 
Examination  copy,  post  paid,  thirty  cents. 

Byrne  Practical  Dictation  Book.  Twenty-five 
thousand  in  use.    Examination  copy  thirty-five  cents. 

The  Byrne  Simplified  Shorthand,  Over  thirty 
thousand  in  use.     Examination  copy,  post  paid,  fifty 


NORTHWESTERN  TEACHERS' AGENCY 

Largest  in  the   West  —  No  Initial  Enrollment  Fee 
The  WEST  Offers  VERY  HIGH  Salaries.     Enroll  Early 


R.  R.  ALEX.\NI)ER.  Manager 


BOISE,  IDAHO 


The  Need  for  Trained  Commercial  Teachers 


that 


olleges 

1    schools    are    making 

commercial    branches. 

education,    who 

positions     and     the 


grows    much    more    rapidly    than    the   supply, 
as    well    as    technical,    normal    and    high    s< 
liberal    provision    for    instruction    in    the 
For    men    and    women    with    college    or 
can     teach     the    commercial     branches, 
salaries   are   exceptionally   attractive. 

The  Rochester  Business  Institute  was  the  pioneer  com- 
mercial school  to  provide  adequate  courses  of  training  for  commercial  teachers.  Its 
graduates  may  be  found  in  every  state  and  in  some  foreign  countries,  holding  the  most 
responsible  positions  as  commercial  teachers,  directors  of  commercial  education,  proprie- 
tors of  commercial  schools,  etc.  Plan  now  to  take  your  next  teacher-training  summer 
course  with  us.     Send  postal  card  today  for  our  Catalog  and  Teachers'   Bulletin. 

ROCHESTER  BUSINESS  INSTITUTE,  Rochester,  N.  Y. 


POSITIONS  forTEACHERS  and  BUSINESS  COLLEGES  for  Sale 

We  need  beginning  and  experienced  teachers  to  recommend  at  $800  to 
$3000.  Write  for  our  FREE  literature;  state  qualifications  briefly.  If 
you  would  buy  a  money-making  business  college,  write  for  particulars 
— no  charge. 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  BIdg.,  MARION,  INO 


WANTED:     For  January  Opportunities! 

150  male  commercial  teachers.      Bookkeeping  and  Penmanship. 

Salaries,  $1,200-$1,800. 
lOO  commercial  men.   Bookkeeping  and  Penmanship    Shorthand 

an  asset.     Salaries,  $1,800-$2,500. 
lOO  capable  lady  commercial  teachers.   Bookkeeping,  Shorthand, 

Typewriting;  with  or  without  experience.   Salaries,  $90-$160. 
25  experienced    lady   teachers    Gregg   Shorthand.       Salaries, 

$75-$150. 

al  schools  and  private  si 


AGENCY 

KENTUCKY 


CONTINENTAL    TEACHERS' 

BOWLING  GREEN 


THE 
HIGHEST 
SALARY 


'THE  best  salar.v  paid  to  any  of  our  candidates  placed  last  season  is  $2500. 
-*-  Some  of  the  superior  positions  filled  were:  Iowa  State  Teachers  College, 
Cedar  Falls:  Oregon  Agricultural  College.  Corvallis;  Idaho  Technical  In- 
stitute. Pocatello:  The  Nichols  School,  Buffalo:  New  Haven  High  School: 
Des  Moines  High  Schools;  Lead.  S  D..  High  School:  Billing-s.  Mont.,  High 
School.  Space  limitations  prevent  further  detail.  Ma.v  we  help  you  during  1920? 
If  so.  it  is  your  move:  and  '"nine- tenths  of  wisdom  lies  in  being  wise  in  time." 

The  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 

E,  E.  GAYLORD,  Manager  (A  Speclaltr  by  a  Soecialist)  Prospect  Hill,  Beverly,  M*»a. 


A  "KID"  MAKES  GOOD 

^x.^^  A  St.  Louis  boy  had  a  small  print  shop.  He  en- 
iW\  S^g^d  an  advertising  agency  and  got  help  from 
'^S'i\  other  experts.  Today,  at  the  age  of  21,  he  is 
president  of  a  $50,000  corporation  and  employs 
25  people.  Perhaps  our  agency— the  largest  of 
its  kind — can  help  you.  May  we  try?  Now  is 
the  time  to  register  for  choice  positions  in  1920. 


THE  SPECIALISTS' 

ROBERT  A.  GRANT,  Pres. 


EDUCATIONAL    BUREAU 

516-18  Nicholas  Bids..  ST.  LOUI.S,  MO. 
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A  fine  alphabet  for  study  and  imitation  by  Mr.  Zaner.     Study  the  grace,  beauty  and  contrast. 


J.  G.  Wigg,  the  "South  Paw"  penman 
from  Stamford,  Conn.,  sent  us  a 
specimen  of  ornamental  penmanship 
of  a  very  skillful  nature.  There  are 
very  few,  if  any  left-handed  penmen, 
who  can  equal  Mr.  Wigg  who,  by  the 
way,  follows  penmanship  only  as  an 
avocation.  He  is  general  manager  of 
a  large  wood  working  company. 


FOR  SALE 


A  well  established 
Commercial  School, 
good  reputation;  located  in  a  good  in- 
dustrial centre  in  the  Great  Lakes  re- 
gion, and  a  good  farming  country  around 
it.  Annual  enrollment  approximates 
HOO.  The  proprietor  wishes  to  retire 
becau.se  of  old  age.  Address  MONEY.MAKER, 
care  Business  Educator,  Columbus,  Ohio. 


Send  40c  to  F.  L.  HISLOP 

Powers  Hotel.  Palmyra. N.  Y.,  for  your  name  writ- 
ten in  various  t'lettant  styles  on  1  dozen  call- 
ing cards.  Something  new  for  the  New  Year. 
Everyone  says  "Aint  they  pretty."  Your  mon- 
ey back  if  you  are  not  MOKK  than  pleased. 
Pocket  Card  Case  free  with  each  order. 
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25 


The  Art  of 


2NGR  O  S  S ING 


P.  W,  COSTELLO 
Scran  ton.  Pa. 


RESOLUTIONS 

This  month  we  present  for  the  ben- 

Bt  of  the  engrossing  student  a  set  of 

r  e  s  o  1  utions  without 

border   design   of  any 

description. 

The  photograph, 
however,  falls  very 
far  short  of  showing 
this  work  as  it  looks 
in  the  original. 

The  lettering 
throughout  the  work 
is  of  the  simple  var- 
■ty  and  was  very  rapidly  executed. 
The  shading  of  display  lines  and 
oud  effects  are  in  green  obtained  by 
[ixing  Hooker's  Green  No.  2  and 
ayne's  Gray.  The  mixture  gives  a 
sry  pleasing  dark  green  wash  which 
)oks  well.  The  real  beauty  of  this 
iece  of  work  is  in  the  spray  of  wild 
owers  which  are  painted  in  their 
atural  colors.  Little  books  on  flow- 
r  painting  may  be  purchased  at  most 
tiy  art  store  at  very  small  cost. 
Raphael  Tuck  &  Sons,  122-124  Fifth 
.ve.,  New  York,  can  no  duobt  furnish 
Dmething  along  this  line,  if  the  stu- 
ent  be  unable  to  purchase  at  home. 
ize  of  original  18x23  inches. 


'omas  Gallardo,  of  the  Philippine 
chool  of  Commerce,  Manila,  sends 
s  a  list  of  28  subscriptions  to  the 
'rofessional  Edition  of  THE  BUSI- 
[ESS  EDUCATOR.  Penmanship 
nd  commercial  education  are  receiv- 
ig  much  attention  in  Manila,  and  we 
xpect  to  send  many  B.  E.  Certificates 
cross  the  Pacific  before  the  end  of 
le  year. 
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I  N  Iv  S 


Mr  Quality  and  Prices  make  it  Expensive  to  Buy  Elsewhere 
Ebony  Black  Ink     No  Gloss',  smooth  flowinc 
and  dries  a  deep  jet  black.      Fine  for  engross- 
ing, business  writing,  etc.     4  oz.  bottle.  4Uc, 
Glossy  Black  Ink    Hi-Gloss'  fre-  flowing  and 
dries  with  a  fine  gloss,     4  oz,  bottle,  4"c, 
Ivory  White  Ink.  will  not  rub.  flake,  peel  or 
powder  off,  2  oz,  bottle.  35c, 
Gold  Ink     Fine  Luster)  for  Embellishing.     1 
oz,  bottle.  3i1c, 

Silver  Ink  (Sterling i  for  Embellishing,     1  oz, 
bottle.  311c. 

Glossy  Seal  Brown  Ink  (Hi-Gloss '  smooth  flow- 
ing, dark  brown  bair-line  and  pretty,  snappy, 
glossv  brown  shade.     4  oz.  bottle.  4nc. 
Seal  Brown  Ink  ( No  Gloss  1  free-flowing,  brown 
hair-line  and    dark    brown   shade.      Fine   for 
letter  writing,     4  oz,  bottle.  40c 
The  above  prices  are  postage  prepaid, 
MY  FILES 

but 


"I  have  tried   the  vario 

u^  brands  of  gold  i  ks.  t 

yours  !9  the  best/'-D. 

A.    O'Connell,  Route  4, 

r  white  irk""H.  B.  Lehm 

"Your  silver  ink  is  fine. 

'--H.  E.  Taschner.  Detrc 

"Your  white  ink  is  the  finest  in  the  country,  Behrens' 
Glossy  Black  Ink    is  unsurpassed"-,H    P.   Behren  - 
meyer,  Gem  Oily  Business  Oolege.  Quincy.  Ill, 
Circular  mailed  on  reqjest 

C.  F.  BEHRENS. 

1530  Taft  Road  iDeptBi    .      Cincinnati,  Ohio 


WRITTEN  NAME  CARDS 

My  price  is  but  2,5c  per  dozen,  and  with  every 
order  I  will  enclose  one  cai-d  beautifully  shaded 
in  gold.     Order  now! 

D.  A.  O'CONNELL,  Penman 
R.  D.  No.  4  Le  Sueur  Center,  Minn. 


HORTHAND, 


aB  At  the  request  of  £ 
%#  we  have  decided  to  give  coi 
writing  and  bookkeeping  in  a 
shorthand  course.  The  typewriting 
ready  and  the  buokkeeping  course 
soon.  Write  for  particulars.  Send  stamp  for  free 
shorthand  lesson, 

SHARWELL  EXPERT  SCHOOL, 

15  lohn  Street  NUTLEY,  N.  I. 


typewriting 
Bookkeeping 

lumber  of  our  students, 
give  courses  in  type- 
to   the 


E    A    BANKER 

Prepare  by  mail  in  spare  time  foi  this  attrac- 
tive professio'  in  w  hii^h  there  are  yreat  oppor- 
tunities for  hot  h  men  and  women.  Send  at  once 
for  free  bo-.k.  "How  to  Become  a  Banker,"  by 
Edgar  G.  Alcorn.  President. 
lean  School  of  Banking,  29  McLene  BIdg.,  Columbus.  0. 


Something  New 

IN   PENIVIANSHIP 

Not  a  system.  May  be  used  with  ANY  sys- 
tem. Fully  illustrated.  1  he  only  book  of  its 
class.     Single  copy  25  cents. 

J.  H.  BACHTENKIRCHER,  Lafayette,  Ind. 
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Lessons  in 


Ornamental  Penmanship 


By  E.  A.  LUPFER, 

lanerian  College  of  Penmanship,  Columbus.  O. 


This  course  is  given  for  the  purpose 
of  training  students  of  penmanship, 
card  writers,  and  all  who  wish  to  ac- 
quire skill  in  handling  a  pen.  Teach- 
ers of  business  penmanship  can  in- 
crease their  skill  as  business  writers 
and  become  more  confident  in  teach- 
ing bj-  following  these  lessons. 

Ornamental  penmanship  is  not  only 
an  accomplishment  but  can  ^  be  fol- 
lowed as  a  business,  as  a  side  line, 
or  used  in  teaching.  There  is  pen 
■work  to  be  done  in  every  community, 
and  if  you  acquire  skill  you  can  secure 
good  compensation  for  your  efforts. 

MATERIALS 

To  succeed  as  a  penman  you  must 
have  good  materials  with  which  to 
practice. 

Paper.  Secure  a  good  quality  of 
paper  with  a  fairly  smootli  surface,  al- 
though not  glossy.  It  should  be  con- 
siderably better  than  the  average  pa- 
per found  in  book  stores.  It  should 
contain  one-half  inch  faint  ruling  and 
be  of  convenient  sized  sheets,  about 
8x10  inches.  Zanerian  5-lb.  paper  is 
verv  satisfactory  for  practice  work. 

Pens  and  Holder.  Beginners  and 
those  who  have  ni5t  acquired  much 
skill  will  find  the  Zanerian  Ideal  Pen 
very  satisfactory  with  which  to  begin. 
As  more  skill  is  acquired  the  Zanerian 


Fine  Writer  Pen  should  be  used,  as  it 
is  finer  and  more  flexible.  You  need 
an  oblique  holder  which  is  properly 
adjusted  by  one  who  has  had  exper- 
ience in  adjusting  holders  and  knows 
the  requirements  for  fine  ornamental 
writing.  Zanerian  Oblique  Penhold- 
ers are  the  very  best. 

Ink.  The  ink  should  be  free-flow- 
ing and  produce  faint  hair-lines  and 
black  shades.  Arnolds'  Japan  Ink  and 
Zanerian  India  Ink  are  used  by  most 
penmen.  Instructions  for  mixing  go 
with  each  bottle. 

Position.  The  position  should  be 
practically  the  same  as  for  business 
writing.  Health  and  efficiency  should 
be  considered.  Sit  well  back  from  the 
desk  leaning  slightly  forward  from 
the  hips,  keeping  the  back  straight 
and  the  shoulders  even.  Form  the 
habit  of  holding  a  blotter  under  your 
right  hand.  In  executing  small  letters 
you  can  lean  further  forward  than 
when  executing  capitals  in  order  to 
see  details.  The  little  finger  needs  to 
slide  in  making  capitals  and  the  elbow 
should  rest  very  lightly  on  the  desk 
and  in  so  lie  combinations  can  be 
slightly  raised.  Use  free,  rolling  arm 
motion  with  enough  momentum  to 
produce  a  strong,  graceful  line. 


FORM   STUDY 

The     hand     cannot     produce     th^ 
which   you   do   not   see.     Therefore 
is   essential   that   you   study   the   fori 
of  a   letter  before   practicing  upon  i 
Eye  training  is  as  important  as  mu 
cular  training  and  is  as  tedious  to  a 
tain.       Study     proportions     careful! 
Measure   the   various  parts  and   con 
pare  with  the  other  parts  of  the  lette 
Once  you  have  a  good  mental  pictun 
of  a  letter  you  can  soon  learn  to  exe 
cute  it. 

We  will  begin  practicing  on  the  di 
rect  oval  making  it  two  spaces  high 
using  a  free  arm  movement  shadini 
each  down  stroke.  The  thickest  par 
of  the  shades  should  be  a  little  abov 
the  center  and  should  taper  gracefull; 
lioth  ways.  Cultivate  a  light  gracefu 
touch  and  movement,  .^.fter  master 
ing  the  first  exercise  proceed  to  sha 
every  other  downward  stroke.  Th' 
diminishing  and  increasing  exercise: 
may  be  found  a  little  difticult  at  firsjj 
but'  if  practiced  faithfully  you  will  fiiijl 
the  11  quite  a  help  in  making  letter! 
If  your  lines  look  shaky,  speed  up. 

Before  beginning  to  practice  the  Q 
study  it  carefully.  The  two  side 
should  be  evenly  curved  and  the  tti 
should  be  as  round  as  the  botton: 
Notice  the  shape  and  size  of  the  fini^l 
stroke.  After  mastering  the  O  stud; 
the  A.  Notice  that  the  final  ovj 
should  be  two-thirds  as  wide  as  loii 
and  should  be  horizontal  and  evenl; 
divided  by  the  base  line.  Keep  th 
thickest  p'art  of  the  shade  about  th 
center  the  same  as  in  the  exercis  ■ 
,nb.;ve.  See  that  your  A  contains  ;.: 
angle  and  not  a  loop. 

The  C  contains  two  ovals  of  equ3 


rrrr(M)  crocrcrcy  o^o^o^ 


f^^^u4/n^d^^/iura/h-       ^ 


,e,  both  being  horizontal.  Study 
^i  crossing  and  the  size  of  the  loop. 
The  E  is  much  the  same  as  the  C 
'th    a    loop    in    its    back.      It    should 

started  leftward  and  downward  in 
':ircular  motion,  avoiding  a  straight 
e  in  the  beginning.     Study  the  size 

the  loops  and  the  shade.  Study  the 
icing  in  and  between  letters. 
The  D  ends  the  same  as  capital  O. 
begins  with  an  oval  which  is  almost 
rizontal.  Study  the  compound 
rve  at  the  base  line.  See  that  the 
ip  stands  upright.  The  success  of 
ur  D  will  depend  upon  making  the 
iceful  compound  curve.  To  become 
e  in  ornamental  writing  requires 
ich  practice;  therefore  repeat  each 
ter  many,  many  times,  working  as 
stematically  as  possible. 


NEWS  NOTES 
iss  L.  C.  Olson,  a  Zanerian,  now 
iching  in  Tobin  College,  Ft.  Dodge, 
,,  sent  us  a  beautifully  written  letter 
closing  remittance  for  a  club  of 
irty  subscriptions  to  The  Business 
lucator.  The  students  at  Tobin  Col- 
;e  have  used  the  magazine  in  their 
nmanship  classes  for  years  with 
suits  that  are  gratifying  to  us  as 
;11  as  to  them. 

E.  Spohn,  our  good  friend  and 
;ady  clubber,  of  the  Capital  City 
>mmercial  College,  Madison,  Wis- 
nsin,  begins  the  year  with  a  club  of 
0  subscriptions  to  The  Business  Ed- 
ator.  Penmanship  receives  special 
tention  at  the  C.  C.  C.  C,  and  they 
ve  used  the  Business  Educator  in 
eir  classes  for  many  years,  with  ex- 
Uent   results. 


G.  D.  Griset,  of  the  Evanston,  111., 
High  School,  well  known  to  our  read- 
ers for  the  fine  pages  of  business 
writing  which  he  is  contributing,  re- 
cently sent  us  a  club  of  more  than  a 
hundred  subscriptions.  Mr.  Griset  is 
an  enthusiastic  teacher  as  well  as  a 
fine  penman,  and  succeeds  in  arousing 
much  enthusiasm  in  his  pupils. 

Rafael  Colon,  Ponce,  P.  R.,  is  making 
windcrful  strides  in  penmanship.  He 
is  following  the  lessons  in  The  Busi- 
ness Educator  and  states  that  the  les- 
sons are  so  inspiring  and  attractive  to 
him  that  he  becomes  more  enthusias- 
tic over  penmanship  every  time  he 
works  on  the  copies.  A  specimen  of 
business  writing  and  the  ornamental 
writing  on  the  envelope  clearly  indi- 
cate that  he  is  a  coming  penman. 
There  are  quite  a  number  of  fine  pen- 
men being  developed  in  P.  R. 
Charles  F.  Higgins,  Holton,  Ind.,  sent 
us  some  scraps  of  his  ornamental  pen- 
manship showing  that  he  is  making 
rapid   headway  and  'has  much  ability. 

E.  H.  Goit,  of  the  Niagara  Business 
Institute,  Niagara  Falls,  N.  Y.,  en- 
rolls from  both  sides  of  the  line.  The 
list  of  subscribers  recently  sent  us 
gave  more  names  from  the  Canadian 
side  than  from  the  American  side. 
What  a  good  thing  it  is  that  there  is 
no  tariff  to  restrict  the  trade  in  learn- 
ing. 

J.  W.  Parker,  last  year  with  the 
Knoxville,  Tenn.,  Business  College, 
is  now  principal  of  the  Bookkeeping 
Department  of  the  Metropolitan  Bus- 
iness College,  Cleveland,  Ohio.  Un- 
der  the   direction   of   Mrs.   E.    £.■  Ad- 


mire this  school  holds  its  place  as  one 
of  the  largest  in  Cleveland,  and  we 
congratulate  both  Mr.  Parker  and  the 
school  on  his  connection  with  it. 

E.  G.  Guyton,  of  Blue  Ridge  College, 
New  Windsor,  Md.,  recently  sent  us 
a  list  of  thirty-seven  subscriptions  to 
The  Business  Educator.  This  school 
aims  to  combine  practical  training 
with  general  culture.  Not  only  are 
the  students  taught  to  know,  but  to 
write  legibly  what  they  know. 

John  p.  Fair,  Director  Department  of 
Commerce,  Ukiah,  Calif.,  Union  High 
School,  states  that  last  year  he  used 
The  Business  Educator  as  a  text  in 
his  penmanship  classes  with  very 
satisfactory  results,  and  that  as  a 
result  of  last  year's  work  penmanship 
is  still  more  popular  this  year.  As 
evidence  of  this  he  sends  us  a  cluij 
nearly  twice  as  large  as  last  year. 

Harry  S.  Romaine,  Green  Island,  N. 
Y.,  sent  us  some  beautifully  lettered 
cards  and  an  envelope  addressed  in 
Old  English,  showing  that  he  is  rap- 
idly improving  in  that  branch  of  pert 
work. 

G.  G.  Hill,  A.  B.,  Wilmington,  Del., 
Principal  of  the  Commercial  Teach- 
ers' Training  Department  and  School 
of  Business,  of  the  State  Normal 
School,  Indiana,  Pa.,  started  in  the 
new  year  by  sending  a  very  large  list 
of  subscriptions  for  his  students  to 
THE  BUSINESS  EDUCATOR.  We 
shall  look  forward  to  see  many  good 
writers  develop  in  the  Indiana  State 
Normal  School,  for  the  enthusiasm  is 
running  at   high   pitch. 
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DESIGNING  & 

ENGROSSING 


E.  L.  BROWN 

Rockland,  Me. 


nd  stamps 


OLD  ENGLISH 

The  Engrosser's  most  useful  style 
for  headings,  prominent  start  words 
and  body-writing  of 
memorials,  testimon- 
ials, etc.  The  size 
and  spacing  is  varied 
to  suit  special  pur- 
poses. The  lettering 
may  be  flourished  or 
left  plain,  as  the  taste 
and  occasion  d  e- 
mand.  Old  English  is 
also  a  very  good  style 


for  diploma  tilling,  and  is  much  used 
for  this  purpose. 

The  alphabet  shown  herewith  was 
executed  with  a  No.  1  broad  pen,  and 
was  not  retouched  or  carefully  fin- 
ished with  a  fine  pointed  pen.  Al- 
though our  reputation  may  be  at  stake 
in  preparing  copies  of  this  kind,  we 
believe  that  it  is  better  to  give  copies 
that  reveal  possibilities,  rather  than 
the  highly  finished  letters  which  often 
cause  the  student  to  give  up  in  despair 
when  he  attempts  to  copy  them.  Of 
course  accuracy  of  form  and  finish 
is  a  desirable  quality,  but  the  founda- 
tion is  a  knowledge  of  correct  form 
and  proportion,  and  the  ability  to 
write  the  letters  with  uniform  accur- 
acy with  a  broad  pen. 

The  line  "Old  English"  shows  the 
more  finished  letter  as  used  for  head- 
ings    on     memorial     resolutions,     or 


other    purposes    where    the    effect 
engraving  is  desirable. 

Rule  parallel  lines  about  thre 
fourths  inch  apart  to  govern  height 
capitals.  Use  a  No.  1  broad  pen  ai 
practice  on  the  principal  strokes  ur 
you  acquire  a  degree  of  accuracy,  thi 
follow  with  the  letters.  Study  tl 
form  and  proportions  of  the  lette 
critically,  in  fact,  memorize  the  ch;i 
acteristics  of  each  letter.  Take  up  ti 
letters  in  their  order,  practicing 
each  until  you  acquire  a  fair  degr 
of  accuracy  before  proceeding  wi 
the  next,  and  follow  this  method  uv 
you  complete  the  alphabet.  The  sm; 
figures  show  the  order  in  which  t' 
strokes  were  executed. 

Remember  that  spacing  is  of  i: 
utmost  importance  in  all  kinds  of  \i 
tering.  Also  bear  in  mind  that  Zani: 
ian  India  Ink  is  the  best  for  letterin 
ofT  hand  writing,  and  flourishing. 
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Mrs.  Elizabeth  Landon,  Supervisor  of 
Writing  in  the  Binghampton,  N.  Y., 
Public  Schools,  recently  sent  us  a  list 
of  77  subscriptions  for  the  teachers 
in  tlie  schools.  That  the  results  are 
as  good  as  the  splendid  spirit  indi- 
cated by  the  club  leads  us  to  expect, 
is  proved  by  the  specimens  submitted 
at  the  same  time  from  students  in  the 
Abraham  Lincoln  School.  These 
specimens  were  all  up  to  our  Gram- 
mar Grade  Certificate  standard,  and 
we  are  confident  that  a  large  number 
of  students  will  be  able  to  submit 
Certificate  winning  specimens  before 
the  end  of  the  year. 


F.  E.  H.  Jeager  has  resigned  his  posi- 
tion with  the  Vocational  Guidance 
Department  of  the  East  Side  High 
School,  Newark,  N.  J.,  to  devote  his 
time  to  the  business  of  the  O'Neil 
Machine  Company,  Toledo,  Ohio. 
Mr.  Jeager  is  well  known  to  many  of 
our  readers  through  articles  contri- 
buted some  years  ago,  and  has  been 
prominent  among  Commercial  teach- 
ers for  some  time.  We  wish  him 
much  success  in  his  new  work,  while 
regretting  the  loss  of  so  good  a 
teacher. 

The  Lancaster  Business  College  sent 
us   this  year   a   larger   club   than   ever 


before.  This  school  has  given  mu 
attention  to  penmanship  and  we  hq 
every  reason  to  think  they  are  sect 
ing  good  results. 
D.  L.  M.  Raker,  School  of  Commer 
llarrisburg,  Pa.,  appends  his  grace, 
signature  to  a  club  of  42  subscript!': 
to  The  Business  Educator,  most 
which  were  for  the  Professional  E 
tion.  Mr.  Raker  has  been  a  depei, 
able  clubber  of  The  Business  Edui 
tor  for  a  long  time. 

Send  to  F.  L  HISLOP,  Penman 

Palmyra,    N.    Y.,    for    samples  of   i 
Bookform  Pocket  Card  Case.      5c  eat 
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i5w  to  Sell  Your  Services,  by  John 
L.  Sinclair.  Published  by  Greshani 
■  Institute,  Educational  Building, 
New   York. 

i[n  a  civilized  community  every  man 
its  his  living  by  selling  his  services 
)  others.  Selling  his  services  is 
;refore  a  very  iinportant  thing  in 
,i  life,  and  his  success  in  selling  his 
•vices  measures  his  success  in  busi- 
es 

This  little  book  takes  up,  first.  Price 
':termination  and  second.  Selling 
ur  Services.  It  is  a  well  written, 
le,  and  helpful  discussion  of  the 
sblems  that  confront  every  man 
10  goes  out  to  find  a  position,  and 
well  worth  reading  by  every  teacher 
d  student  of  commercial  subjects. 


counting  Theory  and  Practice.     By 

Rittenhouse  &  Clapp,  Unit  No.  2, 
■evised.  Published  by  McGraw- 
Hill  Book  Company,  Inc.,  New 
York  City,  N.  Y.  Cloth  bound. 
Price  $3.00. 

This  volume  is  the  second  unit  of  a 
■ies  of  four  te.xts  and  practice  sets 
elementary  and  advanced  account- 
j,  theory  and  practice,  cost  account- 
;,  and  systematizing.  The  work 
Bfins  with  a  study  of  partnership 
:ounts,  proceeds  to  corporation  ac- 
tinting  in  all  its  phases,  and  closes 
th  a  study  of  the  elements  of  manu- 
:turing  accounts,  thereby  laying  the 
mdation  of  cost  accounting.  The 
ucher  system  of  accounting  is  am- 
T  discussed  and  applied. 
[n  conjunction  with  the  work  of  re- 
rding  business  transactions  cover- 
j  a  wide  range  of  activity,  important 
11  is  provided  in  the  preparation  of 
'ancial  statements,  exhibits  and  re- 
frts  of  a  distinctly  technical  type. 


immercial  Research,  by  C.  S.  Dun- 
:an,  Ph.D.,  Assistant  Professor, 
University  of  Chicago.  Published 
3y  The  MacMillan  Company,  New 
York  City,  N.  Y.  Cloth  bound.  385 
3ages.  Price  $3.25. 
The  material  in  this  book  is  imme- 
'itely  usable.  It  is  not  an  abstract 
jd  general  preachment,  but  a  guide- 
[Ok  to  practical  research  methods. 
I  is  applicable  to  every  man's  busi- 
ss,  whatever  the  type  or  size. 
;.Some  of  the  more  important  chap- 
\'  headings  are  as  follows:  The 
;;ed  for  Commercial  Research;  Char- 
ter of  Commercial  Research;  Sourc- 
r.  of  Business  Facts;  The  Character 
"  Business  Facts;  Methods  of  Col- 
:ting  Business  Facts;  The  Analysis 
Business  Facts;  Presentation  of 
isiness  Facts;  Interpretation  of 
isiness  Facts;  Organization  for  Re- 
I'jrch;  Some  Fundamental  Elements 
Business  Analysis  and  The  New 
isiness. 


Employment  Psychology,  by  Henry 
C.  Link,  Ph.D.  Published  by  The 
MacMillan  Company,  New  York 
City,  N.  Y.  Cloth  bound,  440  pages. 
Dr.  Link's  book  is  important  be- 
cause it  gives  an  honest,  impartial  ac- 
count of  the  use  of  psychological 
tests  under  working  conditions  in  a 
representative  industry.  He  has  the 
great  merit  of  writing  as  a  man  of 
science  assessing  his  own  work,  not 
as  an  enthusiast  eager  to  make  a  mar- 
ket for  psychology  with  business  men. 
He  gives  much  valuable  detail  con- 
cerning the  practical  arrangements 
for  investigating  the  merits  of  tests 
and  for  putting  satisfactory  ones  into 
operation.  This  book  will  be  read 
with  interest  and  profit  by  students  of 
psychology  and  of  business  and  in- 
dustrial efficiency. 


Business    Law,    by    Thomas    Conyng- 
ton  and   Elizabeth  A.  Smart.     Pub- 
lished  by  The   Ronald   Press   Com- 
pany, New  York  City,  N.  Y.     Cloth 
bound.     535  pages.     Price  $4.00  net. 
In  this  work  the  authors  have  pre- 
pared a  manual  of  every-day  law  for 
men   and   women   who   own   property, 
do  business,  and  engage  in   affairs — a 
book    of    guidance    which    may    save 
both    time    and    expense.     They    have 
endeavored  to  make  the  statement  of 
the   law  plain,   concise,   and   non-tech- 
nical,  and    to   add    to   each    statement 
such   advice   as   would   be   given   by  a 
careful   lawyer  who  desired  rather  to 
keep     his    client     out    of    the     courts 
than   to   win   cases. 

Throughout  the  book,  the  authors 
continually  quote  important  passages 
from  court  decisions  covering  the 
points  of  law  in  question. 

Judge  Elbert  H.  Gary,  of  the  United 
States  Steel  Corporation,  says: 
"  'Business  Law'  is  an  explicit  and 
comprehensive  presentation  of  the 
subject,  and  in  my  estimation  would 
be  valuable  in  any  office  or  library 
as  a  handy  book  of  reference." 

The  book  is  so  arranged  that  when 
you  go  to  it  with  a  problem,  you  leave 
it  with  definite  information  and  a 
clean-cut  idea  of  just  what  you  ought 
to  do. 


Muscular   Movement   Writing,   by    C. 

A.  Faust.     Published  by  the  author, 

1034   N.   Robey  Street,   Chicago,  111. 

Price  35c. 

This  1919  edition  of  the  book  con- 
tains a  number  of  pages  that  do  not 
appear  in  previous  editions.  There  are 
80  pages  in  the  book  and  it  contains 
a  large  amount  of  material,  both  in 
the  way  of  instructions  and  penman- 
ship copies,  drills,  illustrations  show- 
ing position,  etc.  The  author  has 
been  an  enthusiastic  teacher  of  pen- 
manship    for    iTiany    years,    and    this 


book  contains  the  results  of  his  ex- 
perience. He  reports  a  large  sale  of 
the   work. 

Persons  having  copies  of  previous 
editions  will  no  doubt  want  a  copy  of 
this  edition  on  account  of  the  new 
material  it  contains. 

Danger  Signals  for  Teachers,  by  Dr. 

A.   E.  Winship,   Editor,  "Journal  of 
Education."      Published    by    Forbes 
&    Company,    Chicago,    111.      Cloth 
bound,  204  pages.     Price,  $1.25  net. 
A   timely,   inspiring   book   that   will 
appeal    to    every    teacher.      This    is    a 
book   to   help   teachers   meet   the   new- 
conditions    which    have   arisen    in    the 
profession   of   teaching;    it   points   the 
way  to  success.     The  author  has  been 
prominent    in    the    educational    world 
for  a   third   of  a   century  and  has  ad- 
dressed many  educators.     All  persons 
interested   in   education  will   find   this 
book  very  interesting. 


Advertising  as  a  Vocation,  by  Freder- 
ick  J.    .Allen,    A.    M.      Published   by 
The      MacMillan      Company,      New 
Y'ork  City,  N.  Y.    Cloth  bound.    178 
pages.      Price   $2.00. 
The  purpose  of  the  book  is  to  show 
the  nature  and  growth  and  the  prob- 
able future  of  advertising  as  a  depart- 
ment of  the  business  world,  the  divi- 
sions and  extent  of  the  field,  the  many 
kinds  of  mediums  employed  to  reach 
the  buying  public,  and  the  various  op- 
portunities    for     employment     to     be 
found     in    publicity    work,    from    the 
highest    position    down    through    the 
business  routines.    The  book  has  been 
written  as  a  result  of  investigation  in- 
to  the   various   divisions   of   the    field, 
in  factory  offices,   store,  agency,  pub- 
lic service  corporation,  or  sign  shops, 
and    interviews    with    persons    in    all 
grades  of  the  work. 


A  Survey  of  Commercial  Education 
in  the  Public  High  Schools  of  the 
United  States,  by  Leverett  S.  Lyon. 
Published  by  the  University  of 
Chicago. 

This  study  is  No.  5  of  Volume  3, 
Supplementary  Educational  Mono- 
graphs. 

Some  of  the  most  important  chap- 
ters are  as  follows:  Investigation  of 
high-school  commercial  work.  Spec- 
ial consideration  of  the  social-busi- 
ness subjects.  Plans  and  policies  in 
commercial  work  and  the  General 
Conclusion. 


FOR  SALE 


s  College,  established 
fourteen  years  in  fast  grow- 
ing Southeastern  Michigan  city  of  30,000.  No  op- 
position. First  class  equipment.  College  has  ex- 
cellent reputation.  Address  Box  66,  The  Bus- 
iness Educatar,  Columbus,  O. 
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OVER    1,000.000    DRILLS 

The  most  wonderful  Rapid   Calculation   plan   ever  devised — must  be  seen   to  be 
ted.     The  "2  ii    1,"  sample  copy  25c  po.slpnid. 

Fully    one-halt    the   time,    cost    and   labor    saved    in    the    teaching    ot    writing    by 
ust's  penmanship  helps;     Guide  Sheets,  Special  Ruled  Paper  and  Adjustograph.     A 
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One  fo  two  eagles — "twins" — that  escaped  from  the  pen  of  the  skillful  W.  E.   Dennis,  Brooklyn.     Watch  for  the  other 


HIGH  GRADE 


VALUABLE    BOOK    ON    COMMERCIAL    PEN    LETTERIN 


of  Con 


DIPLOMASano 
CERTIPiGATES. 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

Designing  for  All  Purposes 

!^i^  HOWARD  &  brown™ 

Rockland,  Maine 
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;rcialPen  Lett 

edition,  revised  and 
nged  for  School  use.) 
)t  the  Marking,  Shading,  Vw 
Border  and  Shadow  Letterinjf  Pene.     Couli 
100  pages  7S  ^10^.  illustrating  14$  pUtea  of  Commi 
Pen  Alphabets,    D  signs.  Show  Card  Layi 
Borders,  Scroll  Designs,  etc.,  with  .-omple' 
for  each       This  book  has  a  beautiful    froi 
printed  in  three  colors  and  Gold.      We  guarantee 
book  to  be  exactly    as   represented  or  money  b: 
Pr.  paid.  $1.00.      Complete  catalog  of  Lettering  Sup 


"Practi* 
ng  and  Designs 
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SCHOOL  PENS 

A  Maximum  of  \yriting  comfort  and  durability— uni- 
form excellence  of  performance. 

/?.   Esterbrook  &  Co. 

Nos.  656  or  794  will  give  most  satisfaction.  Send  16c  for  a  sample 
dozen  and  after  makinK  your  choice,  buy  them  by  the  box  to  insure 
always  having  a  reliable,  comfortable  pen  ready. 

The  Esterbrook  Pen  Manufacturing  Co. 


92-100  Delaware  Ave. 


CAMDEN.  N.  J. 
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GEMS  OF  FLOURISHING 


A  work,  5l4x8!-<,  88  pages,  devoted  to  the  fascinating 
'  art  of  ffourishing.  It  shows  and  tells  how  to  make  all  kinds 
of  flourishes,  beginning  with  the  simplest  strokes.  The 
instruction  and  most  of  the  work  is  from  the  pen  of  Zaner, 
who  has  long  been  recognized  as  the  prince  of  flourishers. 
This  book  will  fill  you  with  a  desire  to  do  pen  work  and 
afford  you  many  pleasant  hours.      Price  75c,  postpaid. 

Supplies  for   Flourishing 

1    Gross   Zanerian    Fine    Writer    Pens $1.50 

1   Zaner    Method    Straight    Holder 15 

1   Bottle    Zanerian    India    Ink 411 

1   Pk.    Zanerian    5-lb.    Paper 1.00 

Shipping  weight  of  paper,  4  pounds. 

All  prepaid  except   the  paper,   on  which   you   pay   the   car 
riage  charges. 

ZANER  &  BLOSER  COMPANY, 
Columbus,  Ohio 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


FRINCIPALITY   PEN,   No.  1 


VICTORIA  PEN,   No.  303 


DOUBLE   ELASTIC  PEN,   No.  604  E.  F. 

MAONUMQUILLI 

Gillott's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  E.xtensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD  BY  ALL  DEALERS 

Josepli    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Agents 
93  Chambers  St.  NEW  YORK 


PENMANSHIP  SUPPLIES 

Prices  subject  to  change  without  notice.     Cash  should  accompany  all  orders. 

All  goods  go  postpaid  except  those  listed  to  go  by  express,  you  to  pay  express  charges.     Of 

course,  when  cheaper,  goods  listed  to  go  by  express  will  be  sent  by  parcel  post,  if  you  pay 

charges. 
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PENS 

Pen   No. 


1    gr $1.50 

Zanerian  Ideal  Pen  No.  2,  Zanerian  Medial  Pen  No.  3, 
Zanerian  Standard  Pen  No.  4,  Zanerian  Falcon  Pen  No.  5, 
Zanerian    Business    Pen    No.    6. 

Igr.. $1.25  "j     gr $.40        Idoz $.15 

Special    prices    in    quantities.       We    also    handle    Gillott's, 
Hunt's,   Spencerian   &   Esterbrook's  pens.     Write  for  prices. 
Broad    Pointed    Lettering   Pens. 

1   complete   set    (12   pens)    $0.25 

1   doz.  single    pointed,    any     No 20 

ubie    p   ■        "  '" 


\\V^     in 

Zaneri 

1  only 

}4  doz. 


J4   gr.  single    pomted,    any    No 

Vi   gr.  double    pointed,    any    No 

PEN  HOLDERS 

Zanerian    Fine    Art    Oblique    Holder,    Rosewood: 

11J4     inches $1.00  8     inches 

Oblique   Holder,   Rosewood: 

i $  .50  8    inches 

Expert   Oblique   Holder,   IVi   inches: 

..     .20       1  doz 1.25  yi   gr. 

•     .75        Vk  gr $3.50  1  gr. 

Excelsior   Oblique   Holder,   6  inches: 

1   only 15  1   doz 1.20  J4   gr. 

Vi    doz 70  ;:;    gr $3.00  1    gr.    . 

Zaner  Method   Straight   Holder,   754    inches: 

1  only    15         '  doz 9(1         'A   gr. 

'A  doz 50         54   gr $2.50         1  gr. 


1  Triangular  Straight  Holder,  7'A    inches $0.20 

1   Triangular  Oblique    Holder,    6   inches 20 

1   Central  Holder,  hard  rubber,  5^   inches 25 

1   Correct  Holder,  hard  rubber,  6J<   inches 25 

1    Pencil    Lengthener     10 

1    Letterins;    Holder    (Holds   2   pens) 20 

1    Hard     Rubber     Inkstand 55 

1   Good    Grip    Penpuller    10 

1   Inkholder    for    Lettering 10 

1  All-Steel    Ink    Eraser    60 

INKS 

Zanerian  India  Ink: 

1   bottle 40c  1    doz.   bottles  express.  .$4.00 

1  bottle  White    Ink    25 

1  bottle  Zanerian     Gold    Ink 20 

1   doz.    bottles   Zanerian   Gold   Ink,   express 1.25 

1   bottle   Zanerian   School    Ink 20 


Arnold's   Japan 
Nearly  'A  pt.,  $  .45 


Ink: 


1  qt.,  express,  $1.15 


..$6.50 
.$12.00 


White,  black   and 
100    postpaid. 


1  pt.,  express,  $ 

CARDS 

six   different  colors: 

500    express    (shipping    weight    2    lbs,), 


lUOO    express    (shipping    weight    4    lbs.),    $1.50. 


Flourished  Design   Cards: 
With    space    for    name.       Two 
Every   one  different. 

2  sets,   24  cards $   .20 

3  sets,  36  cards 2; 


different    sets    of    12    each. 


ZANER  &  BLOSER  CO.,  Penmanship  Specialists,  Columbus,  Ohio 
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AN  IMPORTANT  ADOPTION 


The  Board  of  Public  Education  of  Pittsburgh,  Pa. 

Has  Just  Adopted 

"Rowe's  Bookkeeping  and  Accountancy'' 

For  a  period   of  three  years  for  exclusive  use  in  the  senior,  junior  and  evening  high  schools 
of  Pittsburgh. 

The  Board  of  Education  of  Des  Moines,  Iowa 

Has  Just  Adopted 

Reigner's  "Dictation  Course  in  Business  Literature" 

for  exclusive  use  by  the  shorthand  dictation  classes  in  all  the  high  schools  of  Des  Moines. 

This,  we  believe,  is  the  first  time  we  have  ever  announced  the  adoption  of  our  books, 
giving  titles,  in  any  particular  place.  We  wonder  if  it  is  good  news  matter  for  teachers 
and  others  interested  in  books.  We  have  never  followed  this  practice  because  we  have 
assumed  that  teachers  generally  knew  that  our  books  are  used  almost  everywhere,  and  that 
our  business  was  continually  increasing.  We  could  publish  a  list  of  important  adoptions 
of  books  on  our  list  almost  every  month  if  we  thought  it  would  be  of  interest  to  readers. 


One  of  the  most  important  books  we  have  ever  published  is 

JUNIOR  ARITHMETIC-BOOKKEEPING 

Bound  in  Parts  One  and  Two 

For  eighth  grade  and  high  school  students  who  need  a  thorough  groundwork  training 
in  arithmetical  processes  and  rapid  calculations,  with  all  material  utilized  in  presenting 
elementary  principles  in  bookkeeping,  this  text  fills  a  place  that  heretofore  has  been  un- 
occupied in  the  turnover  from  known  arithmetical  knowledge  and  training  to  bookkeeping 
work  in  whatever  form  it  may  be  presented.  It  is  therefore  a  text  of  the  greatest  utility 
and  its  value  is  immediately  recognized.  It  has  had  many  adoptions  the  last  year.  Ask  for 
a  sample  copy.  It  is  used  in  such  cities  as  Baltimore;  Columbus,  Ohio;  Cleveland;  New 
York  City;  Boise,  Idaho;  Stockton,   Calif.;  Portland,  Oregon  . 


A  PERSONAL  WORD:  Here's  prosperity,  happiness,  and  contentment  to  all,  with 
the  hope  that  the  New  Year  will  bring  with  it  a  still  stronger  allegiance  to  the  true  prin- 
ciples of  Americanism.  Remember,  each  teacher  is  a  flag  bearer  in  the  front  ranks  in  our 
country's   business  of  creating  good  American  citizens. 


143  Second  Street  f  /     X ->      5  ^7  Harlem  Square 

San  Francisco,  Cal.        /Wry  H.  /^n/./j:x>cOXy^o.         Baltimore,  Md 
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TLDENTb      PLNMANbHIP    EDITION      /5l    A    YEAR 

February,  1920 


E 


EARN  to  write  un- 
usually^well,  and 
you  can  have  your 
choice  of  many  good 
positions.  There  isn't 
much  competition  UP 
THERE. 
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The  Five  Red  Keys — and  You 


Teachers  and  Students 
of  Typewriting — 

remember  that  only  the  most  proficient 
typists  command  the  highest  pay. 

The  Five  Red  Keys  of  the  Self-Start- 
ing Remington  make  automatic  indenta- 
tions. This  feature  alone  increases  letter 
typing  speed  from    15   to  25    per   cent. 

The  Five  Red  Keys  insure  the  fault- 
less "set-up"  of  every  letter — with  para- 
graphs and  other  indentations  always 
even  and  perfect. 

The  use  of  the  Five  Red 
Keys  means  greater  letter 
typing  speed  and  neatness 
— and  that  means  greater 
earning  capacity. 

Remington    Typewriter    Company 


(INCORPORATED) 


374  Broadway 


New  York 


Branches  Everywhere 
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ANOTHER  TRIUMPH 

For  Isaac  Pitman  Shorthand 


MR.    NATHAN    BEHRIN    CREATES    NEW    WORLD'S    RECORD    ON    COURT 

TESTIMONY  —  WRITING  324  WORDS  GROSS  AND 

322  WORDS  NET  A  MINUTE 

At  the  Annual  Convention  of  the  Xew  York  State  Shorthand  Reporters'  Associa- 
tion, held  on  December  30,  1019,  at  the  New  Yorl<  Press  Club,  this  remarkable 
shorthand   record   was   made. 

The  contest  was  held  under  the  auspices  of  the  Certified  Shorthand  Reporters' 
Society.  For  a  month  prior  to  the  event  this  contest  had  been  given  wide  publicity, 
and  was  open  to  all. 

There  were  six  contestants,  and  the  selections  read 
to  the  contestants  were  from  the  actual  printed  records  of 
a  trial  in  the  City  Court  of  New  York.  The  case  was 
Morris  A.  Engel  v.  Black  &  White  Cab  Company,  tried 
on  January  29,  1919,  before  Justice  James  A.  Allen  and  a 
jury,  the  two  readings  being  from  the  cross-examination 
of  the  plaintifJ.  The  readers  were  Mr.  William  C.  Booth, 
C.  S.  R.,  Official  Stenographer,  Supreme  Court,  New  York, 
and  Mr.  Jerome  Victory,  C.  S.  R.,  winner  of  the  1919 
Championship  Speed  Contest  of  the  National  Shorthand 
Reporters'  Association,  who  acted  as  Mr.  Booth's  asso- 
ciate. One  reader  read  the  questions,  the  other  the 
answers,  thus  approximating  actual  Court  conditions.  The 
first  two-minute  test  was  read  at  the  rate  of  263  words  a 
minute,  as  a  qualifying  test,  and  in  this  Mr.  Behrin  made 
but  one  error. 

The*  final   reading  was   intended  to  be  at   the  rate   of 

300   words   a   minute,   but   the   selected   matter   of   exactly 

600  words  was  read  in  one  minute  and  51  seconds — at  the 

gross    rate    of   324.3    words    a    minute.      In    this    test    Mr. 

Behrin  made  but  three  errors,  and  was  the  only  one  to 

qualify.      The    rest   having   in    excess   of   five    per   cent    of 

errors    did    not    qualify,    but    were    ranked    according    to 

accuracy  as  below. 

After  careful   scrutiny  by  the  full   Committee,   the  results   were  announced   by  the 

Speed  Contest  Chairmna  at  the  Joint  Banquet  of  the  N.  Y.  S.  S.  R.  A.  and   C.  S.  R. 

Society  at  the  close  of  a  memorable  shorthand  day,  of  convention,  contest  and  dinner 

at  which  100  guests  were  present.     The  results  were: 

1  — Nathan  Behrin  2  — Williard  B.  Bottome  3  — Raymond  F.  Martin 
The  contestanst,  committee  and  onlookers  numbered  about  forty,  mostly  Official 
Court  Reporters.  The  Examiners  were:  Messrs.  Booth,  Victory  MacClinton,  James 
Russell,  Harry  Davis  and  Captain  Godfrey  Dewey  holding  one  of  the  timing  watches. 
It  is  worthy  of  note  that  the  record  for  solid  non-Court  matter  tests  in  this  country 
is  held  by  Mr.  Behrin  at  220  words  per  minute.  All  records  above  that  speed  have 
been  made  on  Court  matter.  An  analysis  of  his  errors  in  this  test  shows  that  his 
writing  has  still  further  speed  possibilities. 

Thus  closed  a  memorable  event  in  the  history  of  American  Court  Reporting,  amid 
abundant  exhibitions  of  sportsmanship  and  good-feeling  on  the  part  of  all  concerned. 
A  new  milestone  of  speed  has  been  passed  by  Court  Reporters,  traceable  directly  to 
the  development  of  the  human  mind  and  hand,  with  existing  shorthand  material,  and 
not  to  any  newly  discovered  system  of  shorthand  or  any  abnormal  development  of 
existing  systems. 

Mr.  Behrin  and  Mr.  Bottome  both  used  in  the  contest  the  standard  Isaac  Pitman 
&  Sons'  No.  5  "FONO"  Series  note  books. 


NATHAN  BEHRIN 


Send  tor  a  copy  of  "WHY"  and  Particulars  of  a  Free  Correspondence  Course  for  Teachers 

ISAAC    PITMAN    &    SONS,    2  West  Forty-Fifth  street,  New  York 

PublUktrsof  "Course  in  Isaac  Pitman  Shorthandr  $1.50:  "Practical  Course  in  Touch  Tyvemrit- 
mg,     70c:    Style  Book  of  Business  English",  $1.10:  adopted  by  the  New  York  Board  of  Education. 
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Metropolitan  System  of  Bookkeeping 

By  W.  A.  SHEAFFER 

The  following  are  a  few  reasons  why  this  new  text  is  being 
rapidly  adopted: 

The  author  is  a  teacher  of  elementary  bookkeeping,  also  an  expert  accountant,  and 
teacher  of  advanced  accounting. 

It  is  emphatically  a  modern  text  — educational,  vocational,  and  disciplinary,  and  con- 
veniently arranged  for  a  combination  of  class  and  laboratory  methods  of  instruction 

The  emphasis  is  constantly  on  the  thought  side  of  the  subject. 

The  complete  text  (402  pages)  and  divided  units,  adapt  Metropolitan  System  of  Book- 
keeping for  long  or  brief  courses,  and  for  use  of  special  sets. 

Business  papers  are  used  extensively  in  only  one  uiui  of  the  system.  In  the  other  three 
units  only  the  essential  papers  connected  with  the  new  features  are  introduced. 

The  work,  from  the  beginning,  is  teachable  to  pupils  of  high  school  age. 

Quality  of  material  and  workmanship  considered,  the  prices  are  surprisingly  low. 

STENOGRAPHIC  OFFICE  PRACTICE.  This  new  Metropolitan  text  will  be  pub- 
lished January  20.  Write  for  particulars.  SPECIAL  OFFER:  To  the  first  ten  schools 
that  write  to  us  for  an  examination  copy  and  mention  the  Business  Educator,  we  will  send 
a  complimentary  copy.  To  the  next  twenty-five  schools,  we  will  send  the  text  at  one-half 
the  list  price.     Regular  examination  terms;  list  price  less  20  percent  on  approval,  postpaid. 


METROPOLITAN     TEXT 

Publishers  oj  "Metropolitan  Series"  of  Commercial  Texts. 


BOOK     COMPANY 

37  South  Wabash  Ave.,  Chicago 


BIND  YOUR 
BUSINESS 
EDUCATOR 


B.  E.  BINDER 

"Can't  you  furnish  me  a  binder  for  The  Busineis  Educator? 
Your  journal  is  too  good  to  be  disposed  of  after  reading,  and 
if  bound  the  volumes  would  become  very  valuable  as  the 
years   go   by." 

Words  like  the  above  have  been  coming  to  us  from  subscrib- 
ers for  a  good  many  years,  and  while  we  have  been  alert  in  our 
endeavors  to  find  a  good  binder,  we  have  never  before  offered 
to  furnish  anything  of  the  kind  to  our  subscribers,  for  the 
reason  that  heretofore  we  have  never  found  a  binder  that  was 
satisfactory  to  us.  Now  we  think  we  have  it.  It  is  a  new  one 
and  is  giving  entire  satisfaction.  The  B.  E.  Binder  is  simple 
in  construction  and  operation,  requiring  but  a  few  seconds  to 
insert  or  extract  magazines.  No  punching  of  boles  is  neces- 
sary. Just  a  slight  slit  with  a  knife  where  the  journal  is 
folded,  the  insertion  of  a  metal  clip,  and  the  magazine  is  ready 
to  be  dropped  into  place  over  the  binding  rods,  which  are 
swung  back  and,  with  a  slight  movement  of  the  fingers,  se- 
curely locked  in  the  solid  wood  back.  There  is  no  chance  for 
the  magazine  to  work  loose  or  uneven.  This  binder  holds 
more  than  a  dozen  journals  and  enables  subscribers  to  bind 
each  copy  as  issued.  It  is  bound  in  cloth  with  the  name  of 
the  journal  stamped  in  gold  on  the  front  cover  and  on  the 
I'ack.     It  will  last  indefinitely  and  will  adorn  a  library  shelf. 


Better  order 


w  while  you  think  of  it  and  begin 
$1.00  prepaid.     Address 


THE  BUSINESS  EDUCATOR, 

COLUMBUS.  OHIO 


The  Zanerian  Manual  of 

Alphabets  and  Engrossing 

A  book  for  engrossing  artists  and  students,  8J-a  x 
11 '-i  in.,  bound  in  boards,  treating  on  the  following 
subjects: 


Roundhand 
Broad-pen    Lettering 
Standard    Lettering 
Freehand   Lettering 
Display  Headings 
Title  Pages 


Wash   Drawing 
Pen   Drawing 
Diplomas 
Certificates 
Resolutions 
Designing,  Etc. 


Besides  the  numerous  examples  of  modern  en- 
grossing, it  contains  complete  instructions  how  to 
execute  the  above  various  lines  of  the  engrosser's 
art.  It  shows  how  to  execute  the  kind  of  pen  work 
which  commands  high  prices. 

The  one  indispensable  book  for  all  engrossing 
artists  and  all  who  wish  to  learn  engrossing  or  let 
tering.     It  contains  a  wealth  of  material  and  ideas, 


Price  $2.00,  Postpaid 


ZANER  &  BLOSER  COMPANY, 


\ 


PenmanBhip  Specialiiln 


COLUMBUS,   OHIO 
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200  Words   a   Minute 


Albert  Schneider,  who  was 
atrarded  a  speed  certificate  of  200 
ivords  a  minute  by  the  National 
Shorthand  Reporters'  Association, 
1919. 


yir.  Schneider,  who  was  but  eigh- 
teen years  of  age  at  the  time,  is  a 
graduate  of  the  High  School  of 
Commerce,  New  York  City,  where 
he  studied  shorthand  IN  THE 
REGULAR  COURSE  two  years. 


He  was  one  of  the  Reporting 
Staff  of  the  United  States  War  In- 
dustries Board  at  Washington  for 
the  last  si.r  months  of  191S,  which 
constituted  practically  his  entire 
reporting  experience. 


In  1918  Mr.  Schneider  won  sec- 
ond place  in  the  New  York  Metro- 
politan District  Amateur  Short- 
h  a  n  d  Championship,  the  first 
twelve  places  in  which  were  won 
by  tvriters  of  Gregg  Shorthand. 


Straight  Literary 
Matter 


WHAT  the  shorthand  writer  can  do  on  straight- 
away, solid  literary  matter — where  every  word 
is  written,  read  and  counted — is  the  REAL  test 
of  shorthand  ability.  Highly  specialized  "testimony,"  at 
300  words  a  minute,  containing  from  ten  to  twenty-five 
per  cent  of  "Q's"  and  "A's"  neither  read  nor  written,  but 
COUNTED,  more  often  represents  less  writing  ability 
than  is  required  on  solid  matter  at  175. 

In  the  recent  National  Shorthand  Reporters'  Speed 
Contest  Albert  Schneider,  a  lad  of  but  eighteen,  writing 
Gregg  Shorthand,  was  awarded  a  speed  certificate  for 
200  words  a  minute  solid  matter  for  five  minutes.  Young 
Schneider  was  just  out  of  the  New  York  High  School 
of  Commerce  and  had  had  but  little  reporting  experience. 
He  had  acquired  his  wonderful  shorthand  speed  in  a  two 
3'ears'  high  school  course.  His  achievement  has  never 
been  approached  by  a  writer  of  any  other  system,  and 
stands  as  a  world  record  for  one  of  his  years  and  ex- 
perience. 

Charles  L.  Swem.  President  Wilson's  official  reporter,  at 
the  age  of  eighteen  was  awarded  a.  speed  certificate  by  the 
N.  S.  R.  A.  for  237  words  a  minute  solid  matter  jurj'  charge — 
one  word  a  minute  less  than  the  world's  record,  w-hich  stands 
toda3%  made  by  a  writer  of  thirteen  years'  experience.  In  the 
World's  Championship,  1913,  Mr.  Swem,  though  but  nineteen, 
won  third  place  and  was  awarded  speed  certificates  for  193 
words  a  minute,  solid  matter,  and  268  words  a  minute,  testimony, 
(when  the  questions  and  answers  were  read  and  counted) — all 
five-minute  dictations. 

The  student  in  school  or  just  out  of  it  who  can  write  200 
words  a  minute  straight  matter,  in  competition  with  long  ex- 
perienced and  seasoned  reporters,  need  not  worry  about  speed 
on  testimony.  That  is  a  matter  of  seasoning  and  specialized 
experience. 

Gregg  Shorthand  is  taught  exclusively  in  eighty-three  per  cent 
of  the  cities  of  the  United  States  whose  high  schools  teach  shorthand, 
because  it  has  proved  it  is  superior  in  ease  of  learning,  speed,  and 
accuracy. 

Seyid  for  a  copy  of  Gregg  Shorthand  as  a  Reporting  Instrument. 


THE  GREGG  PUBLISHING  COMPANY 

NEW  YORK    :  CHICAGO   :  BOSTON    :  SAN  FRANCISCO 
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Does  Salesmanship  Pay? 

Would  you  like  to  add  $500.00  a  year  to  your  salary  as  a  teacher?    If  you  would  then  read 
this  page  and  ask  us  how  it  can  be  done.    We  will  tell  you. 

For  thirteen  years  we  have  been  raising  salaries  and  making  opportunities  for  many  thous- 
ands of  ambitious  people.     We  can  do  the  same  for  you. 

The  Knox  Salesmanship  and  Efficiency  Course  has  re\'o]utionized   the  lives  and  fortunes 
of  thousands  of  people. 

Read  the  following  quotations  from  letters  received  from  some  of  our  students.    (You  may 
have  the  letters  and  addresses  upon  request.) 


"Your  course  paid  me  a  dividend  of  $6,000  the 
first  year  after  taking  it.  Salesmanship  has  in- 
creased my  income  over  one  thousand  per  cent." 

"For  five  years  I  was  a  commercial  teacher  earn- 
ing about  $1:25.00  a  month.  Some  time  ago  I  had 
my  attention  called  to  your  course  and  upon  exam- 
ining the  text  books,  I  at  once  realized  that  these 
ideas  and  laws  are  fundamental,  and  if  incorporated 
into  a  man's  life  he  could  not  help  but  be  success- 
ful, so  I  began  the  most  fascinating  study  of  my 
life. 

"Result:  My  commissions  in  the  last  eight 
months  have  amounted  to  over  $11,000  as  a  result 
of  your  instruction.  I  now  make  about  twelve 
times  what  I  did  before  studying  your  course." 

"I  drifted  until  thirteen  years  ago,  when  I  met 
Mr.  J.  S.  Knox.  Eighteen  dollars  a  week  was  my 
salary- — the  price  of  muscle!  Knox  said,  'Muscle 
is  cheap,  but  brains  come  high!'  He  pointed  the 
way,  put  up  the  guide-posts,  and  I  followed  his 
direction,  studied  his  Course.  It  began  to  pull  the 
cobwebs  from  my  brains.  I  began  to  see  life  in  a 
new  light — began  to  see  through  the  misty  clouds 
of  doubt  and  fear,  and  looking  into  the  future  I 
could  see  a  bright  picture  of  a  big  business  with 
a  fine  office,  a  mammoth  building  and  business  to 
correspond. 

"I  started  out  with  a  sample  case  and  $100.00. 
Five  years  ago  I  started  a  factory.  This  year  I 
expect  to  do  pretty  close  to  a  million  dollar  busi- 
ness. In  a  few  years  we  will  be  doing  a  business 
of  from  five  to  ten  million  dollars  a  year. 


"Knox  taught  me  that  doubts  are  hindrances, 
fear  paralyzes  usefulness,  chloroforms  judgment. 
When  I  decide  to  do  a  thing  I  go  ahead  and  do 
it,  and  I  know  how  because  salesmanship  teaches 
the  fundamentals  of  business,  and  the  laws  of  sales- 
manship are  just  as  definite  and  just  as  funda- 
mental  as   the   laws   of  chemistry." 

"The  greatest  and  altogether  inestimable  good 
that  has  come  to  me  from  the  study  of  your  course 
is  the  aw-akening  within  me  of  the  realization  of  my 
own  powers  and  ability,  and  what  is  just  as  import- 
ant, the  creation  within  me  of  the  determination  to 
use  those  powers  and  that  ability,  which  hereto- 
fore, to  a  large  extent,  I  feel  had  lain  dormant. 
It  has  not  only  aroused  my  energy  but  has  taught 
me  in  detail,  not  in  glittering  generalities,  how  to 
direct  that  energy,  how  to  put  it  to  work.  Your 
course  in  salesmanship  has  done  for  me  what  my 
whole  University  course  could  not  do." 


Dear  Mr.  Knox: 

You  will  be  interested  to  know  that  we  have 
enrolled  68  in  the  Salesmanship  class,  who  pay  us 
$60.00  apiece  for  the  course.  We  have  been  con- 
ducting classes  using  your  texts  for  the  past  five 
years  and  for  the  past  four  years  have  had  to  turn 
away  students  who  desired  to  enroll. 

C.   H.   ROUSTER. 
Educational    Director,  Cincinnati  Y.  M.   C.  A. 


Write  us  for  our  plan  to  help  you  make  more  money  rind  l)c  a  bit;ger 'leader  in  your  com- 
numity. 

THE  KNOX  SCHOOL  OF  SALESMANSHIP 

CLEVELAND,  OHIO 
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Ellis  Bookkeeping 


£LLIS  INDUSTRIAL   BOOKKEEPING  is  an 

exceptionally  elastic  bookkeeping  course.  It 
mav  be  adapted  to  any  condition  in  any  school. 
With  office  practise  or  without. 

SECTION    ONE 

Jobbing,  Produce  and  Provi.sion  Business.  Short  busi- 
iie>?  Lollege  course  or  first  year  in  high  school. 

SECTION    TWO 

General  Merchandise  Business.  Advanced  business 
college  course  or  third  semester  in  high  school. 

SECTION    THREE 

Manufacturing  set,  including  elementary,  cost  and 
corporation  work.  Advanced  business  college  course  or 
fourth  semester  in  high  school. 

For  one  semester  in  high  school  or  for  short  course  in 
niglit  school,  use  the  Elementary  Tablet  Method. 

Modern  Banking  for  your  work  in  banking. 

Many  other  special  sets. 


ELLIS   PUBLISHING   COMPANY 

BATTLE    CREEK.    MICHIGAN 


W/A/- 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and  Advanced. 

nd    for   catalog.      Personal    service    of    R.    J. 


nett,   C.    P. 


R.  J.  BENNETT,  G.  P.  A. 

402  Land  TitI*  Bldg.         Philadelphia,  Pa. 


THE  BUSINESS  EDUCATOR,  Columbus,  Ohio 


/^^AN  you  write  well  enough 
^^  for  business?  Prove  to 
yourself— and  others — that  you 
can.  Ask  your  teacher  about 
the  B.  E.  Certifiicate.  or  write 
us  for  a  B.  E.  Certificate  cir- 
cular. 


GREGG  NORMAL  SESSION 

July  5  to  August  13,  1920 

A  summer  course  furnishing  the  most  highly  specialized  training  for  shorthand  and  com- 
mercial teachers  and  those  preparing  to  teach  these  subjects. 

A  member  of  the  1919  class  writes:  "I  have  taught  commercial  subjects  for  four  years 
and  during  that  time  I  have  had  problems  confronting  me  that  were  never  solved  until  I 
brought  them  to  your  faculty.  Your  Summer  Normal  made  my  services  worth  at  least  $30.00 
a  month  more  to  any  school,  and  then  your  Teachers'  Bureau  secured  me  a  position  which  paid 
me  exactly  $30.00  a  month  more  than  I  received  for  my  service  last  year." 

Attending  the  Gregg  Normal  will  give  both  pleasure  and  profit.  You  can  choose  no 
better  way  to  spend  your  vacation.  Let  us  tell  you  more  about  it  now.  Write  for  catalogue 
today. 

GREGG    SCHOOL 


6  North  Michigan  Avenue 


Chicago,  111. 
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Bliss  Bookkeeping 

Banking  and  Higher  Accounting 


Make  your  Commercial    Department   100^  efficient 
by  using  a 

Modern  Office  Practice  System 


THE  F.H.  BLISS  PUBLISIIN6  COMPANY 

SAGINAW,   MICHIGAN 


The  Machine  With  a  Future 


\/ICT01^ 

Adding     ▼     and 


Calculating  Machine 


PRICE 
$85:10 


^'^  Offers 
better 
V  alue  for 
thepricethan 
any  machine 
ever  built.  It  is 
light,  portable  and 
'compact,  and  is  every 
inch  an  adding  and  cal- 
culating machine.  Ask  any  user  what  he  thinks  of 
the  Victor  Adding  and  Calculating  Machine. 

Write  for  free  book  explaining  the  Victor 
Adding  and  Calculating  Machine. 

Victor  Adding  Machine  Co. 


817-825  W.  Washington  Boulevard 


CHICAGO,  U.  S.  A. 
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RATIONAL  TYPEWRITING  WINS 

CHICAGO    CIRCLE   SCHOOL   CHAMPIONSHIP 
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Miss  Ruth  Lewis,  winner  of  the  Chicago  Circle 
Typewriting  Championship 


WHAT  is  accomplished  by  the  students 
in  the  schools  is  the  real  test  of  the 
efficiency  of  a  typewriting  method. 
What  is  done  by  the  experts  with  the  method 
later  proves  that  it  CARRIES  ON. 

With  a  net  speed  of  sixty-one  words  a  min- 
ute, Miss  Ruth  Lewis,  of  Gregg  School,  Chicago, 
won  the  recent  Chicago  Circle  School  Typewrit- 
ing Championship,  at  the  National  Business 
Show,  from  a  field  of  fifty-nine  competitors. 
Miss  Mildred  Campbell,  of  the  same  school,  won 
second  place  with  a  speed  of  fifty-six  net  words  a 
minute.  Both  learned  from  RATIONAL 
TYPEWRITING. 

Ten  of  the  twelve  highest  scores  in  the  contest 
were  made  by  students  of  RATIONAL  TYPEWRIT- 
IXG  from  various  schools.  The  contest  was  open  to 
those  who  had  not  studied  typewriting  previous  to 
September  1,  1918,  and  who  had  not  attended  any  other 
school  except  the  one  entering  them. 

RATIONAL  TYPEWRITING  has  won  more 
school  contests  than  any  other  method  —  it  is  the 
method  of  efficient  results  in  the  school  and  afterwards. 


Rational  Typewriting  Wins 

WORLD'S  CHAMPIONSHIP 

In  the  World's  Championship  Typewriting 
Contest  held  in  New  York  City  in  October,  Wil- 
liam F.  Oswald,  who  learned  from  RATIONAL 
TYPEWRITING,  won  first  place  with  a  net 
speed  of  132  words  a  minute  with  the  highest 
percentage  of  accuracy  of  any  contestant.  He 
also  won  the  One  Minute  Championship  by 
writing  147  words  without  an  error.  This  is  the 
fourth  time  the  World's  Championship  has  been 
won  by  RATIONAL  TYPEWRITING. 

Send  for  literature  giving  data  concerning  the 
Rational  approach,  and  why  more  rapid  and  lasting 
results  in  speed  and  accuracy  are  obtained  with 
RATIONAL  TYPEWRITING  than  with  any  other 
method. 

Teachers  will  be  interested  in  "Methods  of  Teach- 
ing Typewriting,"  by  Rupert  P.  SoRelle,  $1.50. 


Trophy  Won  by  Miss  Lew 


THE   GREGG    PUBLISHING   COMPANY 

New  York  :  Chicago  :  Boston  :  San  Francisco 
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Isaac  Pitman  &  Sons' 

AUTHORIZED   PUBLICATIONS 

For  1920,   1921   and   1922  for  the  Day  and  Evening  High  Schools,  the 

Day  and  Evening  Elementary  Schools  and  the  Intermediate 

Schools  of  the  CITY  OF  NEW  YORK 


Day  and  Evening  High  Schools 

Books  on  High  School  List  may  be  ordered  for 
Intermediate   Schools. 


List  No. 
3745 
3752 

3781 
3782 


3784 
3785 


3790 
3791 
3792 
3793 

3794 

3799 

3798 

3800 

3801 

3802 
4227 
4285 
6117 
6118 
6119 
6120 
6131 
61  .'iS 
6 1.-)  9 


SHORTHAND 

Aesop's  Fables  in  Isaac  Pitman  Shorthand. 
Gramnialogs  and  Contractions  in  Pitman's 
Shorthand. 

Pitman's  Dictation  Instructor. 
Key    to    Shorthand    Writing    Exercises    and 
Tests. 

Business  Correspondence  in  Shorthand,  1  to 
4,  in  one  volume. 
Pitman's  Shorthand  Rapid   Course. 
Selections  from  American  Authors  in  Short- 
hand. 

Business  Correspondence  in  Shorthand,  Nos. 
1,  2  or  3  as  ordered. 

Business  Correspondence  in  Shorthand,  Nos. 
1  and  2  in  one  volume. 

Business  Correspondence  in  Shorthand,  No. 
2. 

Business  Correspondence  in  Shorthand,  Nos. 
3  and  4  in  one  vloume. 
Course  in  Isaac  Pitman  Shorthand. 
Progressive   Dictator. 
Isaac   Pitman   Shorthand   Instructor. 
Shorthand  Writing  Exercises  and  Examina- 
tion Tests. 

20th  Century  Business  Dictation  and  Legal 
Forms. 

Pitman's  Graded  Shorthand  Readings — Ele- 
mentary. 

Pitman's  Graded  Shorthand  Readings  —  In- 
termediate. 

Pitman's  Graded  Shorthand  Readings — Ad- 
vanced. 

Supplementary  Exercises  in  Pitman's  Short- 
hand. 

Vicar  of  Wakefield   in   Pitman   Shorthand. 
Taquigrafia  Espanola  de  Isaac  Pitman. 
Shorthand   Dictionary    (Complete). 
Commentary   on   Pitman's   Shorthand. 
Methods  of  Teaching  Shorthand. 
Notes  of  Lessons  on   Pitman's  Shorthand. 
Pitman's  English  and  Shorthand  Dictionary. 
The  Sign  of  Four  in  Pitman's  Shorthand. 
The   Students'   Practice    Book. 
Pitman's  Advanced   Speed   Practice. 


TYPEWRITING 

Lilt  No. 

3812     Practical   Course   in  Touch   Typewriting,   by 

Charles  E.  Smith. 
5869     Advanced   Typewriting  and   Office   Training. 

SPANISH   AND   FRENCH 

j796  Pitman's  Commercial  Spanish  Grammar,  To- 
ledano. 

4328     Spanish   Commercial   Reader    (Macdonald). 

4229  Manual  of  Spanish  Commercial  Correspond- 
ence. 

4330  Spanish  Commercial  Correspondence  (Mon- 
teverde). 

4386  Spanish-English  and  English-Spanish  Com- 
mercial  Dictionary. 

3797     French  Commercial  Reader. 

MISCELLANEOUS 

5261     Simple  Lessons  in   Color. 
6017     Principles     and     Practice     of     Continuation 
Teaching. 


Day  and  Evening  Elementary  Schools 

SHORTHAND 

0475  Course  in  Isaac  Pitman  Shorthand. 
6474  Isaac  Pitman  Shorthand  Instructor. 
6476     Smith's    Cumulative    Speller    and    Shorthand 

Vocabulary. 
6561     Isaac  Pitman's  Shorthand   Dicitonary. 

TYPEWRITING 

6468     A    Practical    Course    in    Touch    Typewriting 
(Chas.  E.  Smith)   Balanced  Hand  Method. 

BUSINESS  ENGLISH 

6183     Style. Book  of  Business  English   (Hammond 
and  Herzberg). 

NOTE:  Works  on  the  Elementary  List  are 
also  available  for  Day  and  Evening  High  and 
Intermediate    Schools. 


For  prices  and  further  particulars  address 

ISAAC  PITMAN  &  SONS,  2  West  Forty-fifth  Street,    NEW  YORK 

Teachers  should  send  for  Particulars  of  a  Free  Correspondence  Course  in  Isaac  Pilninn  Shorthand 
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The  BUSINESS  EDUCATOR 

Entered  at  Columbus,  0.,Po8t  Office  as  2nd  Class  Matter 

Arthur  G.  Skeeles  --.-_-_    Editor 
E.   W.  Bloser Business  Manager 

I'nl  lished   monthly    (except  July  and  August) 

By  THE  ZANER-BLOSER  CO., 

118    N.    High    St.,    Columbus,    O. 

SUBSCRIPTION   RATES 

Students'    Penmanship    Edition 75c  a  year 

Teachers*    Professional    Edition.  .  .$1.00  a  year 

(To  Canada,  10c  more;  foreign,  20c  more, 
to   pay   extra    postage. ) 

The  Professional  Edition  contains  8  pag^es 
more  than  the  Students'  Edition,  these  being 
devoted  to  articles  of  special  interest  to  Com- 
mercial and  Penmanship  Teachers.  All  the 
specimens  of  penmanship,  and  all  the  adver- 
tising are  in  both  editions. 

Change  of  address  should  be  requested 
promptly  in  advance,  if  possible,  giving  the 
old  as  well  as   the   new  address. 

Advertising  rates  furnished  upon  request. 
The  Business  Educator  is  the  test  medium 
through  which  to  reach  all  who  are  interested 
in  Commercial  Education  and  Penmanship — - 
Business  College  proprietors  and  managers, 
Supervisors  of  Writing,  Commercial  Teachers 
in  public  and  private  schools,  and  students  of 
commercial    subjects    and    penmanship.      Rates 

Remittances  should  be  made  by  Money 
Order  or  Bank  Draft.  Stamps  accepted  for 
small  amounts.      Currency   is  at   sender's  risk. 


BRIEFS 

Let   the   ship   that  brings  your   for- 
tune   be    Penman-ship. 


Learn  to  write  well,  and  you  will 
find  it  easier  to  get  a  job. 

Learn  to  write  unusually  well,  and 
you  can  have  your  choice  of  many 
good  positions.  There  isn't  much 
competition  up  there. 

Master  Engrossing,  and  a  dozen 
firms  are  ready  to  offer  you  posi- 
tions. If  you  prefer  your  own  busi- 
ness, you  may  start  in  for  yourself  in 
almost  any  city,  and  earn  as  much  as 

■    your    talent    and    industry    can    com- 

I   mand.  

Show  ability  to  supervise  penman- 
ship and  get  results,  and  fifty  cities 
will  bid  for  your  services.  The  Super- 
visor of  Penmanship  needs  qualities 
of  leadership,  as  well  as  penmanship 
ability;  but  for  those  who  can  qualify, 
excellent  positions  are  waiting. 


TUITION   RATES 

Since  the  Business  College  is  con- 
ducted on  the  principle  of  asking  the 
student  to  pay  for  what  he  gets,  there 
is  no  more  reason  for  all  schools  ask- 
ing the  same  price  for  instruction 
than  for  all  clothing  stores  asking  the 
same  price  for  a  suit  of  clothes.  A 
month's  instruction  in  one  school  at 
twenty  dollars  may  be  no  dearer  than 
a  month's  instruction  in  another 
school  at  ten  dollars;  and  each  may 
be  the  cheapest  rate  for  certain  stu- 
dents. 

There  is  a  noticeable  tendency  for 
tuition  rates  to  be  higher.  Not  many 
years  ago,  a  rate  of  more  than  ten 
dollars  a  month  was  exceptional,  and 
"scholarship"  rates  were  usually  con- 
siderably lower.  Now  rates  of  fifteen 
dollars  a  month,  or  more,  are  quite 
common. 

Neither  the  students  nor  the  pro- 
prietors of  private  schools  have  gen- 
erally recognized  the  difference  in  the 
quality  of  instruction  which  it  is  pos- 
sible to  give.  It  has  too  often  been 
considered  that  "going  to  school"  was 
going  to  school,  and  that  was  all  there 
was  to  it.  Good  texts  helped,  and 
pleasant  surroundings  were  an  aid, 
and  good  teachers  made  learning 
more  easy  as  well  as  more  pleasant; 
but  too  little  attention  has  been  paid 
to  charging  by  the  amount  of  knowl- 
edge gained,  rather  than  by  the  length 
of  time  the  student  studies.  What  at-  ' 
tention  has  beene  paid  to  this  has 
been  largely  from  the  "seven-day 
schools"  and  "bookkeeping  in  thirty 
days"  teachers. 

But  it  is  a  fact  that  some  teachers 
can  lead  pupils  to  learn  more  rapidly 
than  others.  Also,  some  teachers 
can    teach    principles    and    facts    that 


other  teachers  never  knew — or  dream- 
ed of.  Therefore  is  it  not  reasonable 
that  some  teachers  might  fairly  ask 
more  for  a  month's  instruction  than 
others? 

Suppose  that  in  one  school  the 
students  learn  as  much  in  a  month  as 
they  do  in  another  school  in  two 
months.  We  will  doubtless  all  admit 
that  such  a  thing  is  possible,  while 
we  agree  that  it  is  unusual.  The  pos- 
sibility is  all  we  need  to  establish  the 
argument. 

Then  if  it  is  worth  ten  dollars  a 
month  to  the  student  to  attend  the 
second  school,  it  is  worth  more  than 
twice  as  much  to  attend  the  first;  for 
not  only  will  he  get  the  same  amount 
of  learning  in  half  the  time,  but  he 
be  sooner  ready  to  earn  money. 

Suppose  again  that  in  one  school 
the  students  learn  habits  of  prompt- 
ness, courtesy  and  initiative  that  are 
not  taught  in  another  school.  We 
will  all  agree  that  there  is  a  differ- 
ence in  the  extent  to  which  different 
teachers  instil  these  qualities  into 
their  students.  How  shall  we  measure 
the  increased  value  of  instruction  in 
the  school  where  these  things  are 
taught?  Their  possession  is  almost 
sure  to  mean  increased  salary  from 
the  very  start,  and  may  offer  the  op- 
portunity to  make  a  fortune. 

It  is  not  unreasonable  to  expect 
that  rates  of  tuition  in  general  may 
be  greatly  advanced,  while  at  the  same 
time  the  students  will  get  more  for 
their  money  than  they  have  ever  got- 
ten before.  If  we  show  the  student 
that  tuition  in  a  given  school  is  worth 
fifty  dollars  a  month  more  easily  than 
tuition  in  another  school  is  worth  ten 
dollars,  there  are  many  students  wil- 
ling and  able  to  pay  the  higher  rate. 


Education  does  not  end  with  school;  it  goes  on  through 
life.  We  may  be  graduated  from  many  schools  and  yet  not  be 
educated.  On  the  other  hand,  we  may  not  be  a  graduate  of 
any  school  and  yet  be  educated. 

If  we  know  how  to  do  something  worth  while  in  this 
world,  and  know  how  to  choose  between  what  is  worth  while 
and  what  is  not  worth  while,  both  in  our  work  and  in  our 
recreation,  we  are  educated. 


f^jf^ud/n^d^4^i&uaj^      ^ 


B 


Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Pasadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
(write  on  both  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST — 
return  postage  and  a  dime ; — worth  dollars  to  any  ambitious  penman. 


Help  yourself  well 
at  Meub's  Penman- 
manship  feast; 

Write  of  each  copy, 
ten  pages  at  least. 


INTRODUCTION 

To  the  hundreds  sending  in  work 
for  criticism,  I  wish  to  say:  Thank 
you.  You  may  think  it  odd  that  I 
thank  you  for  the  quantity  of  work 
which  you  have  showered  upon  me. 
Indeed,  you  have  kept  me  busy.  Oft- 
times,  I  have  worked  up  into  the  wee 
small  hours  of  the  morning  in  order 
to  keep  up  with  all  the  correspond- 
ence. But  I'm  not  kicking.  It  has 
been  the  pleasure  part  of  the  course. 
From  the  work  you  have  sent,  and 
your  letters,  I  have  felt  the  response 
of  the  lessons  I  have  tried  to  give. 
I  have  seen  your  improvement  from 
your  beginning  work,  as  no  other 
could  possibly  see  it.  W\  have  made 
good  progress — some  have  made  re- 
markable improvement;  and  it  makes 
me  feel  good  all  over.  To  see  stu- 
dents forging  ahead,  is  one  of  the  big 
ioys  of  teaching. 


Here  is  another  thing  that  is  surely 
worth  while  to  mention.  Of  all  the 
students  who  commenced  work  on 
the  course  last  September,  only  one 
has  quit;  and  this  man  surely  had  a 
good  reason  for  quitting.  He  was 
cranking  his  "Henry  Ford."  Bingo! 
It  gave  him  a  kick  which  resulted  in 
a  broken  arm.  But  he  is  made  of  the 
right  stuff;  he  has  an  abundance  of 
that  stick-to-it-ive-ness  spirit  that  I 
talked  aboout  in  the  beginning  les- 
sons, and  he  has  written  that  he  will 
soon  be  in  shape  to  continue  with  the 
work. 

Success  to  each  and  every  one  of 
you.  I  have  written  so  much  to  you 
that  I  feel  as  if  I  know  you  personally. 
Remember,  we  are  after  the  best 
handwriting  we  can  get  in  a  year's 
time.  Incidentally,  we  are  after  Zaner 
Certificates;    first,   to   win   a    Business 


then 


Profes- 


Educator    Certiticate 
sional  Certificate. 

i  want  to  list  below  the  names  oi 
persons  on  my  honor  roll — those  who 
are  sending  in  work  which  is  surely 
high  grade,  yes,  professional-like 
Mr.  G.  Alonzo,  Ponce,  P.  R. 
Miss     Beatrice     Rowe,     Big     Rapids, 

Mich. 

Miss  Sarah  Britt,  San  Mateo,  Calif. 
Mr.  W.  R.  Boggess,  Lafayette,  Ind. 
Miss  Helen  E.  Cotton,  Granby,  Conn, 
Mr.  A.  R.  Reelhorn,  Sioux  City,  Iowa, 
Miss  Martha  Davidson,  Pittsburg,  Pa 
Mr.   M.  A.  Di.x,  Lakeland.  Florida 
Mr.     .■\.     S.     Johannesmeyer,     Cam; 

Dodge,  Iowa. 
Mr.  H.  T.  Kido,  Haiku,  Maui,  Hawaii 
Mr.  W.  P.  Rutledge,  Ensley,  Ala. 
Mr.  Fred    B.   Thornburgh,    New   CaS' 

tie,  Ind. 
Mr.  W.  L.  Stallard,  Millstone,  Ky. 
Mr.  W.  E.  Shaver,  East  Gary,  Ind. 


Instructions 

Lesson  71.  Beginning  with  this  lesson  we  review  the  alphabet,  and  this  time  we  shall  give  especial  attention 
to  word  and  sentence  work.  Here  is  where  you  can  show  me  that  you  can  apply  arm  movement  to  all  of  your 
writing.     Swing!     Strike  out!     Show  me!     I'm  from   Missouri! 

Practice  O's  with  a  determination  to  get  them.  Remember  that  the  little  loop  should  curve  upward.  Now, 
let  us  observe  the  proper  size  of  letters.  Make  your  O's  three-fourths  of  a  space  high,  and  small  letters  but  one- 
fourth.     Practice  many  lines  of  the  word  and  the  sentence.     Get  the  true  sense  of  the  sentence. 

Lesson  72.  Take  your  choice  of  the  C's.  Common  is  a  good  practice  word.  Space  it  out  so  tliree  words  fill 
a  line.     Practice  at  least  three  pages  of  the  word  and   three   pages   of  the   sentence. 
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Lesson 

with  A,  get 
spacing  in 

Lesson 

whole  line 
th-ec  St 


73.  If  you  have  had  trouble  with  tlie  A,  uuvv  is  the  lime  lo  get  it.  Many  people  do  have  difficulty 
ting  it  too  round.  It  is  quite  narrow.  Dash  off  line  after  line  of  them  to  the  count  of  1-2.  Watch 
the   word   .\nnum.     Equal   spacing  helps   so  much.     Try  the  sentence,  too. 

74.  This  joining  of  the  E  is  an  enjoyable  exercise  for  penmen.  It  will  test  your  skill.  Write  the 
without  lifting  the  pen,  and  try  it  often.     Probably   it   would   be   best   for   you   to   stick   to    one    of   the 

I  have  given. 


Lesson  75.  I  find  that  D  is  difficult  for  many  people.  If  it  is  bothersome  for  you.  put  in  double  time  on  it. 
Write  Drumniond,  three  words  to  the  line.  "Do  your  very  best  time,"  can  be  applied  to  anything  we  un- 
dertake. 

Lesson  76.  Practice  the  P's  with  vim.  The  straight  style  is  easier.  "Put  life  into  your  writing,"  is  some- 
thing to  remember  in  all  of  your  work. 


vy^^. ' 


Lesson  77.  Study  the  R's.  I  would  stick  to  one  style;  they  are  both  difficult.  Make  several  pages  of  the 
word  and  the  sentence. 

Lesson  78.  B  is  not  easily  made,  either.  It  is  difficult  to  form  the  two  oval  parts  equally.  Write  the  word, 
Browning,  without  lifting  the  pen. 

Lesson  79.     Review  the  X  e.xercise.     Then  write  several  pages  of  tho   X  and   the  sentence. 


Lesson  80.     The  M   is  a  pretty  letter.     Be  sure   to  keep  the  parts  tall  and  narrow.     Minimum  is  a  word  that 
will   test  your  skill  in  turns  and  angles.  .   .^.a_J 
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Lesson  81.     Here  are  three  styles  of  H.     Work  hard  on    your    favorite.      You    will    enjoy    writing    the    name, 
Hinman.     I  knew  Mr.  Hinman.     He  was  one  of  the  old  Spencerian  writers,  and  excelled  in  flourishing. 


Supplementary  Practice  Work 
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Supplementary  Practice  Work -continued 


Prom  The  Rambler,  No.  25,  by  Samuel  Johnson.     (Continued  from  January.)     Script  by  G.   D.  Griset,  Evanston,  IlL 
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SUCCESSFUL 

FAILURES 

By  CHARLES  T.  CRAGIN 

Holyoke,  Mus. 


urj-  room  into 


TOMMY    JEWEL 
Part  II 

The  jury  tiled  slowly  out  of  the 
urj-  room  into  their  box  and  remained 
standing  as  the  Clerk 
of  Courts  said,  "Gen- 
tlemen of  the  Jury, 
have  you  agreed  upon 
a   verdict?" 

"We  have,"  answer- 
ed the  foreman. 

"Do  you  tind  the 
prisoner  at  the  bar 
guilty  or  not  guilty?" 
"Guilty,  as  indicted." 
The  judge  thanked  the  jury  as  they 
esunied  their  seats  in  the  jury  box, 
nd  then  in  brief  words  he  sentenced 
lichard  Emslie  to  five  years  at  hard 
ibor  in  the  State  Penitentiary,  and 
he  crowd  in  the  court  room  wended 
way  out  through  the  corridors 
rem  the  stufTy  room  into  the  sun- 
ght,  leaving  the  prisoner  with  his 
ounsel  and  his  wife  for  a  few  words 
Dgether  before  he  was  taken  away  to 
is  cell  in  the  neighboring  county 
lil. 

"Well,"  said  the  young  lawyer  who 
ad  defended  him,  "it's  tough  luck, 
Imslie,  but  you  didn't  have  a  show. 
f  we  could  have  had  time  and  money 
p  get  a  postponement  until  things 
ied  down  I  might  have  got  you  oflf, 
ut  too  many  of  them  have  got  stung 
n  this  business."  Turning  to  the 
ttendant  he  said,  "Let  this  young  fel- 
)w  have  a  few  words  with  his  wife, 
'ill  you?" 

The  attendant,  evidently  a  man 
■ith  a  heart,  made  no  objection,  and 
[ary  Emslie.  our  old  Tommy  Jewel 
f  my  boyhood  days,  was  left  alone 
■ith  her  husband.  He  sank  back  de- 
;ctedly  with  sagging  shoulders  and 
eep  sunken  eyes. 

"Were  you  guilty,  Dick?"  said  Mary 
mslie.  "Tell  me  true;  I  am  as  much 
)  blame  in  this  as  you.  we  have  both 
een  fools,  spent  our  money,  and 
•ied  to  be  big  people,  and  I  am  will- 
ig  to  take  my  share,  but  I'd  like  to 
now  if  you  really  knew  they  were 
oing  to  lose  the  money  you  took  in 
lose    last   days." 

"Well  now,"  said  Dick  Emslie, 
:here  is  no  use  crying  baby,  no  use 
aiming  that  I  am  a  little  tin  angel, 
)r  I  ain't.  I  knew  the  game  well 
Jough.  but  I  swear  I  didn't  know 
lat  the  whole  thing  was  so  rotten, 
knew  that  the  public  generally  got 
tinned  in  the  long  run  on  this  bucket 
lop  game,  I  knew  the  house  most  al- 
ays  came  out  ahead,  and  I  knew 
lat  the  house  was  losing  every  day 
n  this  big  upward  boom.  I  might 
ive  known  that  it  would  go  to  the 
all,  and  they  told  me  by  wire  to 
lok  out  for  breakers  ahead.  I  should 
ive  known  enough  to  stop  business 
len,  but  they  didn't  tell  me  to  do  it, 
id   the   money   was   coming   in    over 


the  country,  by  the  bushel,  and  I  was 
fool  enough  to  take  it  in,  and  now  I 
have  got  to  take  my  medicine,  but  it's 
mighty  hard  on  you,  and  I  don't 
blaine  you  if  you  don't  want  to  be  a 
convict's   wife." 

"You  needn't  talk  that  way,  Dick," 
said  Mary,  "I  am  your  wife,  all  right, 
and  as  long  as  there  isn't  another 
woman  in  it,  I  will  stick  to  you  no 
matter  if  you  do  wear  stripes,  and 
\'Ou  needn't  be  afraid  but  that  I  can 
take   care   of   myself." 

"What  will  you  do?  There  won't 
be  an}'  money  left,  we  have  spent  as 
fast  as  we  earned  it,  and  I  guess  a 
little  faster.  There  must  be  a  lot  of 
debts  yet  around  town." 

"Y^s,  I  suppose  there  are,  but  I 
guess  when  we  sell  out  the  contents 
of  the  apartment  and  my  jewelry, 
there  will  be  money  enough  to  square 
everything.  We're  young  yet,  you're 
only  about  thirty,  and  you  will  prob- 
ably get  an  allowance  for  good  be- 
havior, so  go  ahead  and  take  your 
medicine  and  I  will  take  mine.  It  will 
be  pretty  bitter  but  we're  not  dead 
yet.      Down  but  not   out." 

"What  will  you  do?" 

"Well,  I  think  I  will  go  back  East, 
and  see  your  aunt,  and  perhaps  she 
will  give  me  work  as  secretary  again, 
or  put  me  in  the  way  of  something 
of  that  kind.  My  shorthand  and  type- 
writing are  pretty  rusty  now,  but  it 
won't  take  long  to. catch  up,  and  I 
can  make  money  enough  to  take  care 
of  myself,  so  don't  worry  about  me, 
and  perhaps  I  can  pull  some  strings 
to  get  a  pardon  after  a  year  or  so, 
and  if  I  can,  or  if  I  can't,  we  will  get 
together  again  after  your  time  is  up 
and  we  will  go  off  somewhere  and 
start  all  over  again,  and  we  won't  fly 
50  high  this  time,  but  we  will  fly  a 
good  deal  more  safely. 

Dick  Emslie  braced  up  wonderfully 
under  the  courageous  words  of  his 
wife. 

There  is  no  place  like  the  country 
for  a  young  person  to  spend  the  first 
fifteen  or  twenty  years  of  life.  The 
country  boy  or  girl  gets  health  to 
begin  with.  More  than  that;  if 
brought  up  on  a  farm  as  Tommy 
Jewel  was,  where  one  has  to  do  a 
man's  work,  and  then  gets  a  good  ed- 
ucation on  top  of  that,  whether  a  boy 
or  girl,  the  young  person  has  self- 
reliance  and  self-confidence  that  the 
city  bred  boy  or  girl  knows  nothing 
about.  Tommy  Jewel  had  any  quan- 
titj'  of  vitality,  energy,  and  self-con- 
fidence when,  as  a  tom-boy  girl,  she 
played  with  the  youth  of  the  Corners, 
and  it  came  in  good  stead  now  in  this 
hour  of  bitter  failure.  She  didn't  lie 
down  and  go  to  pieces,  and  spent  no 
time  in  pitj'ing  herself,  or  crying  over 
spilled  milk.  She  sold  everything  they 
had,  and  with  the  money,  a  consider- 
able am.ount,  she  paid  up  what  debts 
there  were.  She  had  quite  a  quantity 
of  jewelry,  of  considerable  value,  and 
she  sold  this  and  her  sealskin  saque 
for  several  hundred  dollars.  All  that 
was  left  of  the  pretentious  home,  and 
most  of  the  valuable  clothing  was 
also  disposed  of.  She  bought  a  ticket 
for  Boston,  and  went  back  to  the  lady 


who  had  employed  her  as  private  sec- 
retary. This  lady  was  the  aunt  of  her 
husband,   Richard   Emslie. 

At  the  Hub  of  New  England 

It  was  a  day  in  early  March,  when 
weary  and  smoked  with  travel  in  a 
day  coach,  Mary  Emslie  stepped  ofif 
the  "Wolverine"  in  the  old  Boston  & 
.\lbany  Station  on  Kneeland  St.  A 
bleak  sea-wind,  heavily  laden  with 
fog,  beat  in  from  the  Atlantic,  and 
there  was  slush  and  snow  mingled 
with  dirt  on  the  narrow  pavements  of 
the  grimy  old  street.  It  was  not  a 
cheerful  homecoming,  and  it  was  a 
very  dififerent  Mary  Emslie  from  the 
radiant  young  woman  who,  only  a 
year  before,  had  visited  Boston  in  all 
her  brave  array,  but  there  was  light 
in  the  eyes,  and  courage  in  the  heart 
of  the  young  woman,  as  once  again 
she  set  her  feet  on  the  soil  of  old  New- 
England,  where  she  had  spent  the 
first  strenuous,  and  one-the-whole, 
happy  twenty  years  of  her  life.  She 
took  a  street  car  and  a  nickel  paid  her 
way  to  the  place  on  Clarendon  St. 
where  her  husband's  aunt  had  a  mod- 
est flat.  It  was  a  subdued,  and  on- 
the-whole  rather  moist  greeting  that 
the  aunt  of  Dick  Emslie  gave  to  his 
wife.  Dick  had  been  a  favorite  of  this 
aunt,  as  indeed,  he  was  a  favorite  of 
most  women,  and  a  great  many  men. 
The  fact  that  Dick  Emslie  was  a  fav- 
orite with  so  many  had  contributed  to 
his  downfall,  for  of  course,  he  had  to 
keep  up,  and  it  takes  money  to  be 
popular  with  the  crowd  in  high  so- 
ciety, or  low  society  either,  for  that 
matter,  and  Dick  had  mingled  with 
both. 

The  two  women,  the  one  middle 
aged,  occupying  quite  a  responsible 
position  on  a  Boston  publication  of 
some  importance,  the  other  young 
and  bruised  in  spirit  but  not  beaten, 
spent  long  hours  in  anxious  consulta- 
tion of  ways  and  means.  Both  were 
convinced  that  Dick  Emslie  was  no 
criminal. 

"I  tell  you  Aunt  Helen,"  said  Mary. 
"Dick  and  I  were  both  to  blame,  I 
as  much  as  he.  I  could  have  influ- 
enced him  uo  be  more  careful  about 
the  spending  of  money  and  to  look 
into  his  business  more  closely  than 
he  did,  but  3'ou  see  I  never  had  any- 
thing in  all  my  life  until  I  married 
Dick,  and  he  was  such  a  good  fellow 
and  so  anxious  to  give  me  a  good 
time,  and  I  was  so  anxious  to  have 
one  and  such  a  fool  about  ways  and 
means  that  I  just  let  him  go  his  own 
gait.  I  know  that  Dick  never  in  his 
life  deliberately  injured  anybody.  My 
life  with  him  has  been  just  one  round 
of  happiness,  and  I  am  not  going  back 
on  him  now.  I  am  going  to  take  care 
of  myself  till  he  gets  out  of  there,  and 
if  I  can  help  him  in  any  way  to  get 
out — I  mean  in  any  legitimate  way — 
I  am  going  to  do  it.  Now,  I  want 
some  way  of  making  my  own  living 
here.  I  don't  know  enough  to  do  it 
as  a  stenographer,  I  never  had  much 
speed  you  know  when  I  was  your 
secretary,  but  I  can  get  it  in  just  a 
little  while.  It  will  come  back  to 
me,    and    then    I    believe    I    can    earn 
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money  enough  to  keep  nie  and  per- 
haps save  a  little  to  start  with  when 
Dick   gets  out." 

"Well,  Mary,"  said  the  aunt,  "ste- 
nographers don't  get  very  much  pay 
here  in  Boston."  Mind  you,  this  was 
quite  a  good  many  years  ago,  before 
stenographers  got  $25  to  $30  a  week — 
good  stenographers  could  be  had  for 
$10  or  $13  at  that  time,  and  it  took  a 
star  to  get  $15.  "Of  course,  you  can 
live  here  with  me  and  you  can  help 
me  with  my  work,  some  of  it,  but  I 
already  have  a  stenographer  and  it 
would  perhaps  be  better  for  you  to 
get  with  some  one  who  could  pay 
more  money  than  I  can  aflord." 

"Indeed,  yes,  Aunt  Helen,  I  don't 
want  to  come  with  you.  If  I  do, 
people  will  say  'she's  a  convict's  wife,' 
and  you  will  get  some  of  the  stain 
of  our  misfortune.  I  don't  want  that. 
1  want  to  go  by  myself  and  I  am  go- 
ing by  myself.  I  have  about  $200 
left.  I  am  going  to  get  a  room  some- 
where and  I  am  going  under  my 
maiden  name  of  Mary  Jewel,  to  enter 
the  best  shorthand  school  in  Boston 
for  two  or  three  months  and  get  up 
.speed,  and  practice  hammering  a  type- 
writer till  I  can  knock  the  spots  out 
of  it,  then  I  will  strike  out  and  I  know 
how  I  will  get  a  living.  I  won't  be 
anybody's  stenographer,  either;  I  am 
going  to  be  my  own  boss  if  I  don't 
earn  but  fifty  cents  a  day  and  have  to 
live  on  crackers  and  cheese,  but  I  will 
be  independent  and  I  will  earn  more 
money  than  that,  or  I  lose  my  guess." 

"Why,  Mary^  my  dear,  what  do  you 
mean   to  do?" 

"Well,  I  will  tell  you  Aunt  Helen 
what  I  mean  to  do.  and  I  believe  I 
can  do  it.  In  the  big  building  where 
we  had  our  suite  of  offices  there  was  a 
girl  who  made  a  very  good  Iviing.  She 
had  desk  room  with  her  brother,  a 
young  lawyer  in  the  building.  There 
were  a  lot  of  offices  and  she  just  went 
around  to  the  other  lawyers  and  pro- 
fessional men  and  got  work  from 
them.  Lots  of  them  who  couldn't  af- 
ford to  keep  a  stenographer  of  their 
own  had  considerable  of  that  work 
to  do.  She  used  to  take  their  letters 
and  typewrite  such  things  as  they 
wanted  done,  and  she  made  a  very 
good  living  out  of  it  and  was  her  own 
boss  all  the  time.  Now,  if  she  could 
do  that  in  that  city  of  ours,  up  in  the 
Northwest,  I  believe  I  can  do  it  here 
in   Boston." 

Getting  Ready  for  Business 

That  was  the  plan  of  Mary  Emslie, 
who  now  called  herself  Mary  Jewel, 
for  the  story  of  her  husband's  con- 
viction had  been  published  all  over 
the  United  States  and  she  was  just  a 
little  afraid  to  risk  that  name.  She 
got  a  room  on  Shawmut  Ave.,  a  little 
hall  room  for  two  dollars  a  week — 
rents  were  cheap  then,  and  the  room 
was  up  four  flights.  She  went  to 
Mr.  Hibbacd's  Business  College,  and 
Hibbard's  was  at  that  time  the  larg- 
est in  Boston  ami  probably  as  good 
as  any.  She  worked  early  and  late, 
and   rapidly  made   speed. 

Every  two  weeks — as  often  as  the 
law  allowed— a  letter,  full  of  cheer 
and  breathing  no  sign  of  reproach  or 
discouragement  went  to   Convice  No. 


—  in  the  Western  State  Penitentiary. 
In  two  months  Marj'  Emslie  was 
ready  for  business  and  business  was 
ready  for  her. 

When  Mary  could  take  a  hundred 
and  twenty-five  words  a  minue  of  any 
kind  of  matter  the  shorthand  dictator 
fired  at  her  and  could  knock  out  sixty 
words  a  minute  on  the  typewriter 
without  making  any  mistakes  to  speak 
of,  she  felt  that  she  was  competent  to 
take  her  place  in  the  ranks  of  wage- 
earning  stenographers  and  she  went 
to  Mr.  Hibbard  and  laid  before  him 
her  plan  of  earning  a  living  and  still 
being  her  own  boss. 

Possibly  some  of  the  older  readers 
of  the  Business  Educator  may  remem- 
ber Mr.  Hibbard,  of  the  old  Bryant 
and  Stratton  Business  College.  He 
had  lost  one  leg  in  an  accident  and 
possible  that  didn't  improve  his  dis- 
position but  in  spite  of  his  bluff 
ways  he  was  as  kind  hearted  a  man 
as  ever  pegged  around  on  a  wooden 
leg,  and  he  listened  to  Mary  Jewel's 
plan  with  approval  and  with  sym- 
pathy, for  she  told  him  frankly  her 
story  and  why  she  was  working  so 
hard  to  make  herself  more  than  a 
common  worker  for  scanty  wages. 
He  said:  "Now,  of  course,  you  will 
have  pretty  hard  sledding  at  first, 
young  woman.  You  are  not  going  to 
pick  up  a  paying  business  right  away. 
You  won't  make  as  much  money  for 
a  while  as  you  would  to  take  a  job  in 
some  good  office  where  I  could  send 
you;  but  I  believe  you  have  the  pluck 
and  the  push,  and  the  drive  to  iiiake 
a  success  of  what  you're  planning." 
Mind  you,  public  stenographers  were 
not  at  this  time  to  be  found  in  every 
hotel  in  our  large  cities,  nor  did  they 
have  rooms  in  all  the  great  office 
buildings;  quite  the  contrary. 

"Now,"  said  Hibbard,  "I  arn  going 
to  send  you  down  to  see  a  friend  of 
mine,  a  young  lawyer  in  the  Tremont 
Building.  There  are  a  lot  of  these 
voung  lawyers  and  doctors  and  archi- 
tects and  fellows  of  that  kind  down 
in  that  big  building.  This  boy  went 
to  school  here  four  or  five  years  ago 
and  he  is  doing  quite  a  little  business 
now.  I  think  he  can  give  you  desk 
room  there  with  him  till  you  get  go- 
ing. I  don't  believe  he  has  a  regular 
stenographer  of  his  own,  he  has  only 
been  practicing  a  few  months,  and 
while  he  is  going  to  be  a  success  by 
and  bv,  he  is  running  very  close  to 
the  wind  now,  and  I  think  he  will  give 
you  desk  room  if  you  will  do  what 
little  work  he  has  and  it  won't  cost 
you  anything.  It  is  a  big  office  build- 
ing and  a  good  place  for  you  to  begin 
to  look  for  business  Get  up  a  little 
circular,  saying  that  you  are  prepared 
to  do  any  kind  of  stenographic  and 
typewritten  work,  and  you  put  that 
circular  whenever  you  get  a  chance 
in  the  offices  in  and  around  the  Tre- 
mont Building.  I  will  give  you  a  let- 
ter of  recommendation  myself,  saying 
that  you  are  a  fjrst  class  stenographer 
and  typist,  and  that  won't  do  you  any 
harm  if  it  don't  do  you  any  good.  I 
will  write  you  a  letter  of  introduction 
to  young  Cassidy,  the  lawyer,  and  you 
go  right  down  and  see  him." 


Mary   found    Cassid}'   ready   enoug 
to  give  her  desk  room  in  his  office  il 
exchange  for  such  stenographic  wo' 
as  he  might  require,  so  there  was  i 
expense    to    start.      She    prepared 
rather   attractive   circular   saying   tha 
she  was  prepared   to  do  all  kinds    ; 
stenographic  work,  commercial  or  1 
erary,  and  especially  to  prepare  man 
script    for   publication,    for    her   aun 
of  course,  had  given  her  considerabl 
practice    in    this   kind    of   work. 

The   Beginning  of  Success 

Mr.    Hibbard    was   not    mistaken 
saying   that   it   would   be   rather   ha 
sledding  for  the  first  few  weeks.     SI 
took   in   exactlv   $2.75   the    first   wee 
enough  to  pay  room  rent,  and  I  su 
pose  she  might  have  lived  on  the  7;' 
Dr.    Anna    Shaw,    greatest    of    all    th 
Suffrage  leaders,  lived  on  less  mone 
than  that  when  she  was  studying  f : 
the    ministry    in    Boston.      But    Ma 
had  still  a  little  money  left  from  h 
capital    with    which    she    had    start' 
when  she  came  East,  and   the   secoi 
week  a  professor  from  the   Back   B: 
district    was    sent    there    by^  Hibba" 
with  a  big  book  of  manuscript  whii 
he   wanted    to   be   put   in    typewritti 
form,  and  she  got  $50  for  that,  and  d 
it  in  a  couple  of  weeks  besides  ten 
fifteen  dollars'  worth  of  odd  jobs  th 
came  to  her  from  lawyers  and  oth 
business  men  in  the  building. 

The  work  was  splendidly  done,  an 
what  is  better  yet,  it  was  done  quiet 
ly.     If  there  is  anything  a  dictator 
stenographic  work  likes,   it  is  a  qui 
return      from      the      typewriter,      ai 
Mary's    customers    got    it.    and    in 
month  she  felt  assured  of  a  steady  i 
come  of  considerably   more   than   s; 
could   have   earned   as   a   regular   si 
nographer,  and  yet  she  was  her  ow 
employer. 

Good  stenographers  and  first  cla^ 
typists  were  not  so  plenty  in  t' 
days  of  which  I  am  writing  as  th 
are  today,  and  you  can  throw  a  sto 
into  a  crowd  even  now  without  mu 
danger  of  hitting  an  absolutely  A 
stenographer  and  typist.  That  is  wb 
Mary  Emslie  became,  if  she  wasn  t  . 
ready  in  that  class  when  she  to 
desk    room    with    young    lawyer    C; 

sidy.  ._ 

Mary   worked   early   and   late.     St 
soon  became  well  known  to  the  liti 
ary  folk  of  the  Hub  as  .one  who  coi 
take  any  kind   of   manuscript  and  T' 
it  into  the  right  kind  of  shape  for  tt 
printer,    and     that    brought    .-i    lais 
amount  of  work  in  her  directum,  t 
I  suppose  everybody  in  New  Engla 
except    myself,    has    written    either 
novel  or  a  play,  to  say  nothing  abi 
poetry.     A  great  deal   of  this  kind 
work  came  her  way,  and  she  had  11 
solid  patronage  of  all  the  young  la 
yers  and  professional  men  m   the  I 
office  center.     .\t  the  end  of  her  fi  • 
year    Mary    was    making    double    tl 
money  that  most  stenographers  dr- 
down'  in  salary,  but  she  was  worki 
herstlf  just   aiiout   to   death,   and   1 
nerves  were  all  on  edge. 

In  the  meantime  the  young  prisoi 
in  the  Western  Penitentiary  was  gj 
ting    his    regular    letter,    and    a    g' 
manv    little    luxuries    in    the    way 
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magazines,  books,  and  the  like,  went 
(West  by  mail  to  the  convict  husband, 
who  was  bearing  up  well  under  his 
punishment  and  taking  his  medicine, 
bitter  as  it  was,  without  making  any 
;more  wry  faces  than  were  absolutely 
inecessary.  There  are  some  men  wnth 
]the  spirit  of  optimism  so  strong  in 
rthem.  that  they  completely  refuse  to 
break  down  under  any  circumstances 
while  other  far  stronger  men,  nien- 
tallx-  and  physically,  will  go  all  to 
pieces  under  the  "bludgeoning  of 
fate."  Dick  Emslie  was  one  of  the 
fortunate  few  who  never  break  down. 
'He  did  his  work  cheerfully,  and  when 
'a  man  does  that  in  any  institution,  his 
"treatment  is  generally  good.  He  had 
a  position  in  the  manufacturing  de- 
.;partment  of  the  prison,  and  soon  be- 
'came  stock  keeper.  He  had  to  keep 
■'the  stock  books  in  the  prison,  and  he 
'got  a  work  on  bookkeeping,  and  learn- 
'ed  double  entry,  and  became  quite  in- 
terested in  accounts. 
;  On  the  Danger  Line 

\  A  severe  cold,  and  a  sudden  threat 
of  pneumonia  made  the  hard  working 
Mary  realiee  that  there  were  limita- 
tions to  her  power,  and  she  went  to 
see  Mr.  Hibbard  to  get  an  assistant 
to  help  out  with  her  work,  and  Hib- 
bard opened  up  a  new  scheme  to  her. 
He  said:  "You  look  as  if  you  had 
been  draw-n  through  a  knot  hole; 
w'hat's  the  matter,  don't  they  give 
you  anything  to  eat?" 

"Yes.   Mr.   Hibbard."   said   Mary,   "I 


"Oh!"  said  the  gruff  old  school  man, 
"you're  one  of  those  y-oung  fools 
tliat's  trying  to  build  her  own  tomb- 
stone! You're  working  days  and 
nights  and  Sundays,  aren't  you?" 

"Well,  I  have  to,  to  keep  up.  I 
want  to  make  all  the  money  I  can  in 
the  next  two  or  three  years." 

"Yes,  I  have  seen  a  lot  just  like 
you;  buried  a  fellow  only  last  week; 
tried  to  do  all  the  work  there  was, 
earn  all  the  monej'  there  was.  If  I 
had  my  way  I'd  carve  on  his  tomb- 
stone, 'Sacred  to  the  memory  of  Rich- 
ard Brown,  the  blank  fool  worked 
himself  to  death'."  Mr.  Hibbard,  as  I 
have  said  before,  at  times  used  lan- 
guage hardly  fit  for  a  church  assem- 
bly. "Now,"  he  said,  "You've  got  a 
chance  to  do  something  good  and  big. 
I  used  to  work  like  fury.  When  I 
came  into  this  school.  I  taught  early 
and  late,  and  one  year  I  laid  three 
months  flat  on  my  back  with  nervous 
prostration,  and  I've  never  done  a 
darn  thing  since,  only  sit  here  in  the 
office  and  hire  good  men  and  women 
to  work  for  me,  and  I  take  the  profit. 
If  you're  a  wise  girl,  as  I  think  you 
are,  j'ou  will  do  the  same  thing.  You 
see  what  you  can  do.  You  can  get 
all  the  work  you  want — just  let  the 
people  know  who  you  are  and  where 
you  are  and  what  you  can  do.  Now 
you  go  take  a  couple  of  good  rooms 
for  yourself  there  in  the  Tremont 
Building  —  get  out  of  Jack  Cassidy's 
where     von'   haven't     room     to     turn 


;ir«und — hire  a  couple  of  good  stenog- 
raphers, young  girls  of  mine  here,  and 
train  them  to  do  the  kind  of  work 
you  want.  You  go  out  and  get  the 
work;  get  around  among  people;  get 
sjme  exercise;  let  others  do  the  work. 
That's  what  Carnegie  does;  that's 
what  old  Rockefeller  does;  that's  what 
I  do;  and  that's  what  you  do,  and  you 
will   live  long  and  die  happy." 

The  second  year  of  Mary  Emslie's 
career  as  a  public  stenographer  was 
highly  prosperous.  She  had  a  large 
custom  from  literary  men,  and  the 
best  friend  she  had  was  young  Cas- 
sidy.  .  Cassidy  brought  her  that  year 
more  than  a  thousand  dollars'  worth 
of  envelope  addressing,  and  circular 
letters  sent  out  by  politicians  begging 
for  votes. 

Then,  after  nearly  three  years  of 
earnest  hard  w'ork,  with  more  than  a 
thousand  dollars  available  cash,  she 
went  to  John  Cassidy,  lawyer,  politi- 
cian, and  good  fellow,  and  told  him 
her  story,  and  asked  his  advice  about 
applying  for  a  pardon  for  her  hus- 
band, who  had  served  out  half  his 
time  in  the  Western  Penitentiary. 

It  was  just  two  months  later  in  the 
first  week  of  December  that  Mary 
Emslie  was  shown  into  the  private  of- 
fice of  the  governor  of  the  great 
Northwestern  state,  where  Richard 
Emslie  had  already  served  two  and  a 
half  years  of  a  five  year  sentence. 
The  governor,  a  strong  type  of  man 
with  keen  gray  eyes,  dark  hair,  thickly 
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silvered  with  gray,  rose  and  greeted 
her  kindly  as  he  said,  "I  have  read 
the  letters  that  have  been  sent  me  by 
the  district  attorney  and  by  two  or 
three  business  men  of  your  city  who 
seem  to  feel  that  your  husband  has 
been  sufficiently  punished  I  have 
called  up  the  warden  of  the  peniten- 
tiary and  the  warden  is  convinced 
that  there  is  nothing  of  the  criminal 
in  the  make-up  of  this  young  man, 
who  seems  to  have  been  as  much  a 
victim  as  a  criminal.  I  am  inclined 
to  think  that  he  has  suflfered  enough 
for  the  mistake  he  has  made,  and  I 
am  going  to  recommend  to  the  com- 
missioners who  have  charge  of  such 
aflfairs  that  he  be  granted  a  pardon  at 
Christmas  when  several  pardons  to 
deserving  prisoners  will  be  given  out." 
Back  to  Life  Again 
Three  weeks  later  a  young  man  i;i 
quiet  garb  w'ith  a  face  rather  white 
with  the  strange  pallor  that  comes  to 
every  prisoner,  took  the  train  East 
for  Boston  He  was  a  very  different 
looking  man  from  the  one  who  two 
and  a  half  years  previous  had  left  the 


train  at  that  stati^-n  in  the   Xorthwost. 

All  this  took  place  nearly  a  quar- 
ter cf  a  century  ago,  and  1  don't  be- 
lieve anybody  would  dream  that  the 
dignified  gentleman  with  silver  hair, 
who  now  conducts  a  large  real  estate 
business  in  a  suburb  of  Boston,  ever 
did  time  and  wore  a  striped  suit  and 
had  his  hair  cut  by  a  prison  barber 
almost  as  short  as  it  is  now. 

Through  the  effort  of  John.Cassidy, 
Boston  lawver  and  loyal  friend,  and 
Mr.  Hibbard.  of  the  old  B.  &  S.  Busi- 
ness College,  another  good  friend  of 
bis  wife.  Dick  Emslie  obtained  em- 
ploy r.ent  first  as  a  bookkeeper  in  a 
Boston  bank.  From  bookkeeper  he 
became  salesman  of  bonds  and  high 
grade  securities.  There  was  no  bucket 
shop  business  in  this  and  his  attrac- 
tive personality  made  him  a  good 
salesman,  covering  Boston  and  out- 
lying territory.  Mary  Emslie  contin- 
ued her  growing  business  for  a  good 
many  years  before  she  finally  gave  the 
business  to  several  of  the  young 
women  who  were  members  of  her 
staff   of   public    stenographers.      With 


her  money  and  his  own,  Dick  Emslie 
went  into  the  real  estate  business  anf 
accumulated  a  moderate  fortune. 

A  stately  and  rather  imposing  wd 
man   is  Mary   Emslie,  and   few  woul3 
believe  to  look  at  her,  that  she  once 
climbed   trees,  chased   chipmunks  an 
helped  dig  out  woodchucks  amid   th  : 
rocky    hills    of    old    New    Hampshin 
but   she   did.      Her   hair   is   white,   bu  : 
her  cheeks  are  still  rosy,  and  there  i  . 
the    same    humorous    sparkle    in    he  ' 
dark  gray  eyes.     She   has   seen  muci 
joy  and  some  sorrow  in  the  years  tha 
have  passed  since  the  days  of  failure 
Two    of   her    son    wore    the    khaki    o 
the  allies  in  the  great  world  war  nm 
one  of  them,  an  aviator  of  the  Englisl 
service,    sleeps   under    the    poppies    o 
Flanders  field.     The  other  is  in  busi 
ness    with    his    father,    and    there    are 
two    girls,    one    happily    married.    an( 
the  other  a  sophomore  of  Wellesly. 

Here  endeth  the  story  of  Tomm; 
Jewel;  a  failure  as  a  society  woman 
but  a  decided  success  as  a  woman  a 
business  when  thrown  on  her  ow^i 
resources. 
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Chicago,     111.       Notice     particularly    the 


rate  script  by   the  late   A.    D^^  Taylor,   who   was 
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Lessons  in 


Ornamental  Penmanship 


By  E.  A.  LUPFER, 

anerian  College  of  Penmanship.  Columbus 


Before  working  on  this  lesson  it  is 
'ivisable  to  review  the  lessons  given 

the  January  number  of  the   B.   E. 

is    well    also    to    look    carefully    at 

>ur  tools.     It  does  not  pay  to  use  a 

1    that    is    worn    out    or    scratches. 

you  do  not  have  an  oblique  holder 
Jhich  is  correctly  adjusted  secure  one 
;fore  going  further.  The  ink  should 
;  black  on  shades  and  have  a  fine 
;iir  line.  Experienced  penmen  can- 
st do  fine  work  with  poor  tools.  You 
lerefore  need  to  see  that  your  tools 
■e  in  good  shape. 

■  Cultivate  a  real  love  for  Penman- 
lip.  Study  penmanship,  practice  pen- 
'anship,  and  talk  penmanship.  Get  it 
1  through  your  S}'Stem  so  that  you 
m  practice  for  hours  without  realiz- 
iig  how  long  you  have  worked.  That 
I  the  way  to  make  a  success  of  any- 
ling.  Studying  and  practicing  in 
;al  earnest  is  the  only  way  to  suc- 
;ed. 

'  No  matter  how  clumsy  you  may  be 
■ith  a  pen  now,  you  can  win.  It  is 
ot  how  good  you  are  now,  but  how 
luch  and  how  intelligently  you  study 
nd  practice.  Remember,  too,  much 
epends  upon  sticking  to  it.  The 
taster  penmen,  whom  we  so  much 
dmire,  were  not  developed  in  a  few 
'eeks  or  months,  but  by  sticking  to 
.  year  after  year  they  accomplished 
.le  seemingly  impossible.  No  one 
nows  whether  you   were  born  to  be 

leader  in  penmanship  or  not.  It 
epends  upon  you — the  amount  of  ef- 


fort you  put  into  it  from  now  on. 
Get  the  idea  out  of  your  head  that 
you  have  no  natural  ability  for  pen- 
manship. If  you  do  not  try  and  keep 
on  trying  you  will  never  know  what 
ability  you   really   have. 

INSTRUCTIONS 

In  this  lesson  we  have  the  indirect 
oval  exercise  shaded  on  the  right 
side.  This  exercise  is  just  the  oppo- 
site from  the  direct  oval  exercise 
given  in  last  month's  lesson.  It  is  in- 
tended to  develop  the  indirect  oval 
letters.  Swing  the  exercise  off  freely, 
keeping  the  shade  short  and  snappy. 
Try  not  to  let  it  drag  along  the  bot- 
tom. This  requires  a  quick  elastic 
motion.  Watch  the  spacing.  The 
shades  should  be  evenly  distributed. 
This  exercise  will  become  very  easy 
if  you  practice  on  it  a  little.  The  de- 
creasing and  increasing  exercises  are 
excellent  to  increase  skill.  If  you 
learn  to  make  them  well  you  can 
make  the  letters  with  ease.  The  re- 
verse oval  principle  is  very  important. 
Study  the  shape,  the  location  of  the 
shade,  and  the  contrast  between  shade 
and  hair-line.  Get  both  sides  curved 
about  evenly.  The  bulk  or  thickest 
part  of  the  shade  should  be  at  half  the 
slant  height  or  a  little  above.  All  let- 
ters are  made  up  of  ovals  and  straight 
lines.  See  that  your  ovals  are  well 
shaped,  two-thirds  as  wide  as  long. 


The  Q  and  Z  can  be  made  without 
raising  the  pen,  or  the  pen  may  be 
raised  on  the  base  line.  When  pen  is 
raised  the  second  part  should  be  add- 
ed by  starting  very  carefully  at  first 
in  order  to  make  the  loops  slender 
and  graceful,  adding  speed  to  the  mo- 
lion  in  order  to  make  the  ovals  true 
and  full  of  life.  The  loop  in  the  Q 
should  lie  along  the  base  line,  while 
the  loop  in  the  Z  should  stand  up  on 
the  base  line.  Study  the  slant  of  the 
loops  in  the  Z.  Keep  in  mind  that  in 
ornamental  writing  flourishes  are  only 
added  to  make  the  writing  more  at- 
tractive. It  is  therefore  necessary  to 
get  the  shape  of  the  body  part  of  the 
letter  well  made. 


Skillful,  beautiful  speciments  of  orna- 
mental penmanship  reached  our  office 
from  Karl  S.  Haukom,  Mellom,  Alta., 
Can. 

Some  very  beautiful  ornamental  speci- 
mens have  been  received  from  G.  .\1- 
onso,  a  coming  Porto  Rican  Penman. 
The  work  is  some  of  the  most  skillful 
we  have  recently  received,  and  we 
hope  some  day  to  be  able  to  present 
some  of  his  fine  work  in  The  Busi- 
ness Educator. 

A  specimen  of  beautiful  ornamental 
penmanship  has  been  received  from 
F.  T.  Bond,  Oaktown,  Indiana. 

Miss    Florence    L.   Smith,    Supervisor 

of  Penmanship,  State  Normal  School, 
San  Diego,  Calif.,  reports  exceptional 
interest  in  her  penmanship  classes. 
Judging  from  specimens  she  recently 
sent  us  to  be  examined  for  Certifi- 
cates, we  can  vouch  for  the  splendid 
results  she  is  securing.  Her  pupils' 
specimens  are  neat,  show  freedom 
and  force  of  movement  are  unusually 
legible.  We  wish  Miss  Smith  contin- 
ued success  in  her  good  work. 


^      ^^^rSBtO/n^U^^^i&Mia^       ^ 


How  did  Madarasz  use  Arnold's 
Japan  Ink?     C.  S. 

His  instructions  for  using  Arnold's 
Japan  Ink  written  in  New  York  July 
11.  1900,  and  which  appear  in  the 
Madarasz  Book,  published  by  Zaner 
and  Bloser  Co.,  are  as  follows;  "In 
mixing  my  ink  I  use  Arnold's  Japan 
Ink  and  Arnold's  Writing  Fluid  in 
proportions  of  about  4/7  Japan  and 
3/7  Fluid.  A  broad  bottomed  glass' 
ink  well  is  used  with  metallic  lid  that 
drops  down.  The  mouth  of  the  well 
is  large  enough  to  admit  an  Oblique 
hloder.  The  well  holds  one-half  pint 
of  ink  or  more.  After  first  stirring,  I 
never  stir  or  shake  it,  and  as  I  use  it, 
say  after  using  one-fourth  of  it,  I  pour 
in  enough  fluid  to  fill  the  bottle,  and 
keep  on  repeating  this  for  about  nine 
months,  when  I  carefully  drain  out 
th«  remaining  ink,  wash  the  well, 
pour  back  ink  and  continue  the  pro- 
cess for  six  months  more.  Then  I 
thro\V  away  all  the  ink  and  begin 
anew.  The  old  ink  can  be  used  for 
other  purposes,  of  course.  The  ink 
well  I  use  measures  four  inches  on 
the  bottom,  and  is  two  and  one-half 
inches  in   height." 

Is  it  good  to  have  pupils  practice 
small  writing  between  lines,  getting 
as  many  as  four  lines  of  writing  be- 
tween three-eighths  inch  ruled  lines, 
and  how  much?     P.  J.  M. 

The  majority  of  teachers  do  not 
teach  enough  small  writing.  A  cer- 
tain amount  of  small,  closely  spaced 
praftice  is  excellent  but  too  much  is 
not  desirable,  as  it  might  be  inclined 
to  encourage  cramped  finger  move- 
ment. Pupils  need  to  see  clearly  the 
forms  they  have  made  and  therefore 
need  to  avoid  crowding  or  writing  one 
letter  over  another.     Avoid  extremes. 

What  is  the  demand  and  future  of 
supervision  of  writing  in  the  public 
schools? 

Grade  teachers  generally  do  not  give 
as  much  attention  to  writing  as  to 
English  and  are  not  as  well  equipped 
to  teach  writing  as  English,  which 
makes  writing  supervisors  necessary 
to  secure  good  writing  It  is  found 
also  where  grade  teachers  are  quali- 
fied in  penmanship  'that  supervision 
is  advisable  in  order  to  secure  uni- 
form results  and  to  accomplish  the 
most  in  a  given  time.  The  supervisor 
outlines  the  work  to  be  accomplished: 
then  sees  that  the  plan  is  carried  out 
and  that  interest  in  writing  is  kept 
alive 

The  future  undoubtedly  looks  good 
for  supervision,  and  as  long  as  super- 
visors secure  better  results  from  the 
students  of  a  public  school  system 
than  can  be  secured  without  them, 
their  positions  are  secure  and  super- 
vision  will   expand. 


WORLD   PENMANSHIP 
CONTEST 

The  attention  of  all  lovers  of  pen- 
manship is  directed  to  the  World's 
Penmanship  Contest  advertised  in  this 
issue  by  Mr.  J.  J.  Truitt.  Houston, 
Texas.  Mr.  Truitt  is  a  card  writer 
who  reports  great  success  in  this  line 
of  work.  It  should  be  understood 
that  this  contest  is  independent  of 
any  other  contest  being  conducted. 
Mr.  Truitt  is  a  great  penmanship  en- 
thusiast and  hopes  to  be  able  to  enlist 
the  active  participation  in  this  contest 
of  every  penman  in  the  world.  Read 
his  advertisement  for  information  re- 
garding prizes  offered  and  conditions. 


LETTER  GROUPS  FOR  PENMAN- 
SHIP PRACTICE 
By  L.  E.  Gerhold 

(See  introduction  in  January  number, 
page   16) 
The   groups  given   below  are   com- 
posed of  the  same  thirteen  minimum 


letters  used  in  the  groups  given  in  tli 
January    number;   but    the    words   ; 
longer,   and   the   combinations    of   1 
ters   to   be   written   offer  greater   v: 
iety: 

music   raw   vex   no 

vim  cow  nurse  ax 

resin  vum  ax  co 

scour  maw  vex  in 

serum    caw    in   vox 

vices  wax  on  rum 

verac  mix  on  us 

vase  cow  fun  mix 

acre  win  sum  vox 

axes   cur   now   vim 

Write  a  line  at  least  of  each  wci 
in  a  group;  then  fill  the  remainder 
the  page  with  practice  on  the  group 

These  one-space  letters  form  oi 
half  of  the  alphabet.  Master  thei 
and  you  have  made  a  long  step  1 
ward  becoming  a  good  penman. 


o-p:i-^jjz( 


Representing    Blackboard    Work 
By   W.    R     Boggess.  Jefferson   High   School.   Lafayette,    Ind. 


■■>;•%  '**«*'^?Sf  vi 
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5KtCR5ttlUl  ---- 


By   Florence  Grant,   Policy   Engrosser   Great  Northern   Life  Insurance  r 

Company,    Grand    Forks,   N.    D.  ' 


^      f^Jf^u4^n^d^£4/4i<w^iT       ^ 


This  month  our  good  friend.  P.  W.  Costello.  gives  us  a  very  pleasant  variation  and  surprise  in  the 
form  of  an  excellent  pen  portrait  of  "Honest  Abe."  While  Mr.  CosteUo  is  more  widely  known  as  one  of 
our  finest  engrossers,  his  ability  in  making  pen  drawings  ranks  equally  high. 

Students  of  engrossing  can  make  no  mistake  by  studying  art,  for  engrossers  are  called  upon  to  dO 
almost  all  kinds  of  work  with  pen  and  brush. 


*5^li^td^u*i/n^d^^^u^ai/iT'       ^ 


WORLD 

PENMANSHIP 

CONTEST 

In  order  to  give  all  penmen  an  op- 
porttinitj'  to  enter  the  contest,  an- 
nounced in  my  advertisement  in  the 
December  BUSINESS  EDUCATOR, 
the  date  on  which  the  judges  will 
make  their  decision  has  been  post- 
poned from  January  15,  1920,  to 
March  15,  1920. 

Cash  prizes  offered  for  the  best 
specimens   are   as  follows: 

First  Prize,  for  twenty-five  name 
cards,  $20.00. 

Tlie  names  to  be  written  on  the 
cards  are  as  follows: 

E.  C.  Crichton  b.  Di.xpn  Hall 

A.C.Briscoe  G.A.Hawkins 

H.  R.  Todd  W.  W.  Orr 

C.  .^.  Barringer  H.  S.  Johnson 

Frederic  J.  Paxon  Arthur  Wasser 

William  T.  Rich  Lucian  York 

and  thirteen  other  names  of  your  own 

choc'sing. 

Second  Prize,  for  the  best  specimens 
of  business  writing,  $20.00. 

Third  Prize,  for  the  best  specimens  of 
ornamental  writing  and  flourishing, 
$20.00. 

Fourth    Prize,   for   writing   the    word 
"Schwifferwitzerenontherheim" 
$10.00 

in  the  smallest  writing,  showing  good 
penmanship.  This  word  may  be  found 
on  the  last  page  of  the  Peninan's  Dic- 
tionnry.  It  is  given  as  a  muscle  tes- 
ter. 

The  judges  are: 
J.  H.  Smith,  Atlanta,  Ga. 
H.  P.  Behrensmeyer,  Quincy,  111. 
E.  W.  Bloser,  Columbus,  Ohio. 

There  will  be  ikj  expense  in  enter- 
ing the  contest.  The  entrance  is  free 
to  all.  All  are  invited  to  make  an 
effort  to  win  one  or  all  of  the  prizes. 

Readers  of  this  advertisement  are 
requested  to  inform  all  other  penmen 
of  this  World  Contest  so  that  none 
will  be  overlooked.  Help  make  it  the 
greatest  contest  of  this  kind  ever 
held! 

-Mr.  J.  J.  Truitt,  the  penman  and 
card  writer,  has  challenged  the  world 
to  e(|nal  his  skill  with  the  pen,  and  I 
hope  that  the  cash  prizes  offered  arc 
sufficient  to  cause  every  penman  in 
the  world  to  try  his  steel  (pen.  not 
lance)   with  this  doughty  champion. 

-Mr.  Truitt  now  authorizes  postpon- 
ing the  date  to  March  15th,  which  is 
the  last  day  on  which  specimens  for 
the  contest   can   be  accepted. 

.Ml  specimens  should  therefore 
reach    me    not    later    than    that    date. 

J.  AUSTIN  BROOKS, 

p.  0.  Box  1372  ATLANTA,  GA. 
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Our  readers  are  familiar  with  the  work  of  Howard  C.  Rice,  Boston,  Mass.  The  abov< 
piece  of  work  is  his  latest  and  finest.  It  indeed  is  a  masterpiece.  The  color  work 
beautiful  and  the  lettering  is  characteristic  of  his  carefulness  and  neatness.  Every  stroke  \\ 
carefully  and  accurately  made.      Keep  your  eyes  on   Rice's  work. 


B 


USINESS 


E 


DUCATOR 
ADS 


:     Bring   £ 


XCEPTIONAL 
RESULTS 


TTF 


A   catchy   advertising   cut   for 


vspaper   advertising    by    E. 
Columbus.  Ohio. 


ian    College, 


^     f^^^uW/i^U'd'^if/fu^f^ 


By  C.   P.   Zaner 


5 


6  colored  cards  beautifully 
w  white  ink.  post  paid,  for  a  limited 
BLYSTONE.  Expert  Penman,  Box 


HORTHAND,  boo^kke'eping 

;udents, 
n  type- 
riting  and  bookkeeping  in  addition  to  the 
horthand  course.  The  typewriting  course  is  now 
»ady  and  the  bookkeeping  course  will  be  ready 
Write  for  particulars.  Send  stamp  for  free 
horthand  lesson. 

SHARWELL  EXPERT  SCHOOL, 

S  John  Street  NUTLEY,  N.  J. 


w 


OMEN 


WANTED   IN 
_    _  BANKS 

Banks  are  employing  hundreds  of  women  in 
department  of  bank  i 


■How  to  Become  a  Banker."  by  Edgar  G. 
Icorn,  Pres.  American  School  of  Banking, 
I  Building  Columbus,  Ohio 


ACT  QUICKLY!  DON'T  WAIT!  fn^Tprminfhiryoo 

just  try  to  see  my  written  cards.  A  selected  specimen 
for  your  scrap  book  FREE.  Send  me  25  cents  right  now 
in  order  to  be  sure  of  your  grasping  this  opportunity. 

M.  OTERO  COLMENERO, 
Box  486  SAN  JUAN.  PORTO   RICO 

Don't  Overlook  Our  OPPORTUNITY  Column 


Byrne  Practical  Touch 
Typewriting 

Fourteen  years'  success  in  some  of  Amer- 
ica's largest  schools.  Contains  new  features 
making  possible  more  accuracy  and  speed. 
By  the  use  of  our  Key  Board  Practice  Chart 
less  typewriters  are  required.  The  text  is 
positively  a  time  saver  and  result  getter. 
Examination  copy,  post  paid,  thirty  cents. 

Byrne  Practical  Dictation  Book.  Twenty-five 
thousand  in  use.    Examination  copy  thirtv-five  centa. 

The  Byrne  Simplified  Shorthand.  Over  thirty 
thousand  in  use.     Examination  copy,  post  paid,  fifty 


40"°  Gained  in  EEEiciency 
Within  Ten  Weeks 

Concentration  taught  in  your  Rapid 
Calculation  Class  if  the  students  re- 
cord their  marks  on  Prager's  Effi- 
ciency Chart.  The  slowest  pupil  has 
as  much  incentive  as  the  fastest. 

The  use  of  the  chart  also  teaches  the  student 
to  draw  GRAPHS,    and  this  knowledge  is 
worth  dollars  to  your  graduates. 
Pamphlet  explaining  the  chart  sent  free. 

C.  H.  PRAGER, 

837  Hohman  St.  Hammond,  Ind. 


ETERNALINK-ENGROSSINGINK 

WRITES    EVERLASTINGLY    BLACK 

The  Etkrnal  Ink  is  for  gen- 
eral writing  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  2mc.) 
The  Engrossing  Ink  is  for 
special  writing,  engrossing, 
etc..  (2  oz.  bottle  by  mail  3Uc.) 
These  inks  write  black  from  the  pen 
point  and  stay  black  forever;  proof 
to  age,  air,  sunshine,  chemicals  and 


fire. 


-■  d(al(r  does  not  tupp'y 


GHAS.  M.  HI6GINS&C0..MFII. 

271  NINTH  ST.  BROOKLyil.  N.  Y. 


ABSOLUTELY  FREE  —  "THE  MATHEMATICAL  MARVEL"  j. 

It  has  been  a  conceded  fact  that  the  Faust  Method  of  Muscular  Movement  Writing  \s\ 
the  best  penmanship  text  published.  Better  now  than  ever,  as  eight  pages  have  been  added  : 
to   the  1919   Edition,   among  which  is   the  Mathematical  Marvel. 

OVER    1,000,000    DRILLS  ij 

The  most  wonderful  Rapid   Calculation  plan  ever  devised — must  be  seen  to  be  appre-  -' 

ciated.     The  '^2  ii    1,"  sample  copy  25c  postpaid.  (* 

Fully    one-halt    the   time,    cost   and   labor    saved    in    the    teaching    of    writing    by    using' 

Faust's  penmanship  helps:     Guide  Sheets,  Special  Ruled  Paper  and  Adjustograph.     Address, 

C.  A.  FAUST,  1024  N.  Robey  St.,  Chicago,  III. 


>n.v  penholders  on  the  market;  but  the  MAGNUSSON  PROFES- 
the  only  penholder  that  has  won  its  reputation  on  its  own  merit  for 
writing.  The  thin  stem  which  is  so  desirable  cannot  be  made  success- 
fully with  an  automatic  lathe,  therefore  they  are  HAND  MADE  of  selected  rosewood.  (Look  for  the 
brand.)  The  A.  "Magnusson  Professional"  hand  turned  holders  areadjusted  specially  for  penmanship. 
8  inch  plain,  each  35c;  8  inch  inlaid.  7."ic;  12  inch  plain.  75c;  12  inch  inlaid,  $1.3S. 

A.  MAGNUSSON,  1208  N.  5th  STREET,  QUINCY.  ILL. 


■•jii.iiu.iJiM.i.t.i.iijjjiiyiii.ijiiii.».mujiMi.n..u.iii.uiJii.j.ij.iiui.iiiaj.iiu.u.ij 


DESIGNING  & 

ENGROSSING 


E.  L.  BROWN 
Rockland,  IMc. 

rll-addressed  p.iM    I  {■  r.rii..i« 


PEN  DRAWING 

In  the  sample  shown  herewith  is  a 
conventionalized  form  of  the  chrysan- 
themum used  in  a 
decorative  way  with 
quite  a  pleasing  re- 
sult. 

The  original  draw- 
ing measures  about  9 
xl7.  It  is  better  to 
make  your  drawings 
on  a  large  scale,  as 
you  cannot  obtain  the 
necessary  breadth  in 
handling  on  small  miniature  draw- 
ings. 

Lay  off  design  in  pencil,  giving 
special  attention  to  balance  and  color 
values. 

Use  Zanerian  India  Ink  for  all  kinds 
of  pen  work.  Do  not  use  ordinary 
writing  inks  for  pen  drawing,  letter- 
ing or  any  kind  of  ornamental  pen 
work. 

Study  the  tone  values  very  carefully 
before  inking  in  the  design.  For  the 
darker  tones  use  a  No.  3  broad  pen, 
making  short  parallel  lines,  broken  in 
some  places  and  thickened  in  others, 
to  give  the  necessary  variety  in  the 
color  values. 

Use  fine  pointed  pens  for  the  lighter 
tones.  Cross-hatch  or  thicken  the 
lines  to  obtain  the  darker  tones. 
Make  the  background  at  top  solid 
black,  and  add  the  white  stipple  with 
Chinese  white  in  a  clean  pen  after 
the  ink  is  perfectly  dry. 

The  lettering  was  executed  with  a 
No.  ;.'  broad  pen  and  retouched  with 
a  common  pen.  Uniform  size  and 
spacing  are  always  present  in  nice 
lettering. 

A  DESERVED  COMPLIMENT 

Permit  me  to  say  a  few  kind  words 
in  favor  of  Mr.  Meub,  who  is  running 
a  course  of  lessons  in  business  writ- 
ing in  The  Business  Educator.  I 
have  sent  him  several  lessons  for  cor- 
rection which  he  has  returned 
promptly  with  proper  criticism.  He 
has  been  a  great  help  to  me  through 
his  series  of  lessons,  and  I  trust  that 
1  may  have  the  pleasure  of  seeing  Mr. 
Meub's  v>'ork  continue  regularly  in  the 
journal. 

L.  A.  Platz,  Syracuse,  N.  Y. 
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LONGFIELO  PUBLICATIONS.  Detroit,  Mlctilgan 


WHO     WILL     IMPROVE     YOUR 
JOB? 

There  is  not  a  job,  not  a  piece  of 
work  you  see  done  in  country,  town, 
or  metropolis,  which  some  one  is  not 
coming  along  soon  to  do  better,  or 
in  a  new  way,  or  in  a  cheaper,  easier, 
or  quicker  way.  The  boy  or  girl  who 
does  this  holds  a  golden  key  to  fu- 
ture   service.      Are    you    among    those 


Send  25c  to  F.  L.  HISLOP 

Powers  Hotel.  Palmyra.  N.  Y..  for  your  name  writ 
ten  in  various  elf^ant  styles  on  '  .•  dozen  call 
inK  cards.  Something  new  and  diflferent 
Everyone  says  "Aren't  they  pretty. " Your  rnon 
ey  back  if  you  are  not  MORE  than  pleased 
Neat  Pocket  Card  Case  FRKR  with  each  order 


^      f^M^^u^'/u^(^i/!fu:a/h^ 


BOOK  REVIEWS 

ur  readers  are  interested  in  books  of  merit, 
lUt  especially  in  books  of  interest  and  value 
o  commercial  teachers,  including  books  oi 
pecial  educational  value  and  hooks  on  busi- 
less  subjects.  All  such  books  will  be  briefly 
eviewed  in  these  columns,  the  object  being  to 
rive  sufficient  description  of  each  to  enable 
readers  to  determine  its    lalue. 


Traveling    Salesmanship,    b_v    Archer 
Wall    Douglas.      Published    by    The 
MacMillan     Company.     New     York 
City.     X.     Y.       Clotli     bound.       153 
pages.      Price  $1.75. 
I  have  always  held  that  a  complete 
ind    thorough    understandnig    of    any 
phase    of    Economics    can    be    gained 
only  by  personal  experience   or   first- 
hand   study   and    observation.      Hence 
this  little  book  is  not  merely  the  us- 
ual study  of  the  psychologj'  of  Sales- 
manship, but  rather  the  result  of  forty 
years'   close   contact   with   the    travel- 
ing   salesmen    of    one    of    the    largest 
distribution    mercantile    organizations 
of  this   country. 

Archer  Wall   Douglas. 


The  Grammar  of  Present  Day  En- 
glish, by  Carl  Holliday,  Dean  and 
Professor  of  English,  Toledo  Uni- 
versity. Published  by  Laird  &  Lee 
Compan\-,  Chicago.  Cloth  bound. 
159  pages. 

This  is  not  a  book  on  composition, 
nor  is  it  an  attempted  mixture  of 
grammar  and  composition.  It  is  a 
brief  text  containing  what  the  author 
believes  to  be  all  the  essentials  of  the 
grammar  of  present  day  English.  It 
is  intended  not  for  children  too  im- 
mature to  grasp  the  simpler  prin- 
ciples of  language,  but  for  students  of 
the  seventh  and  eighth  grades,  prob- 
ably the  earliest  and  the  proper  place 
for  the  stud}'  of  grammatical  theories 
and   usages. 

In  order  that  the  student  may  see 
that  the  study  of  grammar  is  a  thing 
connected  with  the  actual  work-a-day 
world,  he  is  referred  repeatedly 
throughout  this  stiidy  to  newspapers, 
magazines,  and  books  for  specimens 
of  grammatical  forms  and  usages  ex- 
plained in  these  pages. 

The   Girl   and   The   Job,   by   Helen    C. 
Hoerle   and    Florence    B.   Saltzberg. 
Published  by   Henry   Holt   &   Com-- 
jianv,  New  York  City,  N.  Y.     Cloth 
hound,   303  pages.     Price   $1.50. 
To   the   girls   of   America,   with    the 
hope  that  it  may  aid  them  in   finding 
themselves,  their  life  work  and  happi- 
ness, this  book  is  fondly  dedicated. 


McEwan's     Easy     Shorthand;     "The 
Wonder     Manual."       Published     by 
McEwan     Shorthand      Corporation. 
Chicago,  Illinois.     Price  $1. 
This  bid  for  the  attention  of  short- 
hand   teachers    and    writers    aims    to 
combine  "the  beauty  of  the  Geometric 
systems    and     the    simplicity    that    is 
claimed    for    one-slope    light-line    sys- 
tems."    The   book   contains   the   com- 
plete McEwan  system,  including  con- 
tractions,    outlines     for     words     and 
phrases,     reading     exercises,     sugges- 
tions for  expert  practice,  etc.     Teach- 
ers who  have   found   the  system  they 
are     using     unsatisfactory     might     do 
well  to  investigate  this. 


enrollment  of  about  900  in  the  com- 
mercial department.  The  institution 
is  known  as  one  of  the  finest  in  the 
South,  with  an  attendance  in  all  the 
departments  of  about  2000  students. 


Miss  Louisa  M.  Spencer,  of  Los  An- 
geles, California,  recently  conducted 
a  class  in  penanship  in  the  Los  An- 
geles County  Institute,  and  we  learn 
that  much  interest  and  enthusiasm 
were  shown  in  the  work.  There  were 
four  periods  daily  during  the  entire 
week,  and  Miss  Spencer  reports  that 
teachers  showed  much  eagerness  in 
enrolling  for  competitive  penmanship 
work.  They  also  worked  hard  to  se- 
cure the  Zaner  Method  Teachers'  Cer- 
tificate, as  well  as  the  Supervisors' 
Certificate  of  Rhythmical  Penman- 
ship. 

W.  A.  Botts  is  the  new  President  of 
the  Wichita.  Kansas,  Commercial  Col- 
lege, succeeding  H.  J.  Freeman,  who 
after  twenty-six  years  with  the  col- 
lege is  retiring.  Associated  with  Mr. 
Botts  are  Carl  J.  Reed,  V'ice  Presi- 
dent; V.  H.  Dunn,  Secretary,  and 
head  of  the  Shorthand  Department; 
and  E.  W.  Schumacher,  Treasurer. 
These  are  all  young  men  full  of  life 
and  vigor,  and  they  are  working  to- 
gether to  build  up  one  of  the  largest 
schools  in  the  West.  We  wish  them 
cverv  success. 


ZANERIAN 


We  believe  that  this  is  the  first  time 
our  readers  have  had  the  privilege  of 
seeing  the  photograph  and  signature 
of  Mr.  V.  H.  Stewart,  now  head  of 
the  commercial  departinent.  Bracken- 
ridge  High  School,  San  Antoni9,  Tex., 
but  formerly  manager  of  the  Green- 
wood, S.  C,  Busuiess  College.  Mr. 
Stewart  is  a  C.  P.  A.  and  adds  largely 
to  his  salary  by  doing  accounting 
work  after  school  hours.  His  age  is 
32,  but  he  could  easily  pass  for  22. 
He  recently  submitted  wor.k  in  busi- 
ness writing  which  won  f-ir  him  a 
Zaner  Method  Certificate  ,of  Profi- 
ciency in  Penmanship.  Undoubtedly 
it  ought  not  to  take  him  a  great  while 
to  win  a  Professional  Certificate  in 
ornamental   writing. 

Mr.  Stewart  has  five  assistants  in 
the  Brackenridge  High  School  and  an 


For  Ornamental  Writing 


Those  who  are  following  Mr.  Lupfer's  fine  les- 
sons, and  all  others  interested  in  Ornamental 
Penmanship,  need  good  supplies.  The  followinjr 
items,  selected  from  our  Price  List,  are  well 
adapted  to  this  work: 

1  Zanerian  Oblique  Penholijer.  8  in.        .   {   .40 

',  Gross  Zanerian  Ideal  Pens 75 

',  Gross  Zanerian  Fine  Writer  Pens      ■-        .75 
1  Bottle  Arnold's  Japan  Ink  .45 
1  Package  Zanerian  5  lb  Paper.  '.  in.  rul- 
ing, 240  sheets                        1.00 

TOTAL.  J3  35 
All  the  items  sent  post  paid.  EXCEPT  THE 
PAPER,  which  is  sent  by  express  collect.  It 
usually  is  cheaper  to  include  the  amount  of  the 
postage  in  your  remittance,  and  have  paper  sent 
by  Parcel  Post.  Shipping  weight  of  the  paper  is 
4  pounds.  Your  postmaster  will  tell  you  the 
postage  from  Columbus  Ohio  ' 

A  complete  Price  List  of  Penmanship  Supplies 
and  Books  sent  with  each  order  -  or  mailed  on 
reqaeit. 

ZANER  &  BLOSER  COMPANY 
Penmanship  Specialists  Colufmbus.  Ohio 
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VALUABLE     BOOK    ON    COMMERCIAL    PEN     LETTERING! 


HIGH  GRADE 


DIPLOMASane 
CERTIPICATES, 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

Designing  for  .AH  Pui 


"Practical 
ing  and  Deei 
especially  gia 
piete  instruct. 
Sp. 


mpendium  of  Commercial  Pen  Letter^ 

iB."     llyiS  edition,  revised  and  enlarged,  j 
iged  for  School  i 


ow  Lettering  I'ens.    OontauM  ; 

ting  148  plates  of  Commercial  ^ 
Pen' Alphabets,  D' signs.  Show  Card  Layouts.  Cornen, 
Borders,  Scroll  Designs,  etc.,  with  oomrl*;tc  tnstructiorn 
fur  each  This  book  has  a  beautiful  front  cover  iwige 
printed  in  three  colors  and  Gold.  We  guariuitee  thi» 
book  (o  be  exactly  as  represented  i .  _ . 
Prepaid,  $1.00.     Complete  catalog  of  Lettering  Supptif 


!»5=  HOWARD  &  BROWN  i:^^ 

Rockland,  Maine 


20yW§^al 
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GEMS  OF  FLOURISHING 


A  work,  5^x8H,  88  pages,  devoted  to  the  fascinating 
art  of  flourishing.  It  shows  and  tells  how  to  make  all  kinds 
of  flourishes,  beginning  with  the  simplest  strokes.  The 
instruction  and  most  of  the  work  is  from  the  pen  of  Zaner, 
who  has  long  been  recognized  as  the  prince  of  fiourishers. 
This  book  will  fill  you  with  a  desire  to  do  pen  work  and 
afford  you  many  pleasant  hours.     Price  75c,  postpaid. 

Supplies  for   Flourishing 

1    Gross   Zanerian    Fine    Writer    Pens $1.50 

1   Zaner    Method    Straight    Holder 15 

1   Bottle    Zanerian    India    Ink 40 

1   Pk.    Zanerian   5-lb.    Paper 1.00 

Shipping  weight  of  paper,  4  pounds. 

All  prepaid  except  the  paper,   on   which  you   pay    the   car- 
riage charges. 

ZANER  &  BLOSER  COMPANY. 

Columbus,  Ohio 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


PRINCIPALITY  PEN,   NO.  1 


VICTORIA   PEN,   No.   303 
DOUBLE   ELASTIC  PEN,   No.  604  E.  F. 


Gillott's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  Extensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD   BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Agents 
93  Chambers  St.  NEW  YORK 


PENMANSHIP  SUPPLIES 

Prices  subject  to  change  without  notice.     Cash  should  accompany  all  orders. 

All  goods  go  postpaid  except  those  listed  to  go  by  express,  you  to  pay  express  charges.     Of 

course,  when  cheaper,  goods  listed  to  go  by  express  will  be  sent  by  parcel  post,  if  you  pay 

charges. 


1     ST. 


PENS 

Fine   Writer   Pen   No.    1. 

.$1.50  'A    gr $  .40  1    rtoz $  .15 

Ideal  Pen  No.  2,  Zanerian  Medial  Pen  No.  3, 
Zanerian  Standard  Pen  No.  4,  Zanerian  Falcon  Pen  No.  5, 
Zanerian    Business    Pen    No.    6. 

1    gr $1.25  4    gr $.40        l.loz .S-iS 

Special    prices    in    quantities.       We    also    handle    Gillott's, 
Hunt's,  Spencerian  &  Esterbrook's  pens.     Write  for  prices. 
Broad   Pointed   Lettering   Pens. 

1   complete   set    (12   pens)    $0.25 

1   doz.  single    pointed,    any     No 20 

double    pointed,    any    No 


1  Triangular  Straight  Holder,  7J4  inches. 
1  Triangular  Oblique  Holder,  6  inches... 
1    Ce         ■   -   ■•        • 


.20 


itral  Holder,  hard  rubber,  5?4   inches 25 

1  Correct  Holder,  hard  rubber,   6H   inches 25 

1  Lettering    Holder    (Holds    2    pens) 20 

1  Hard    Rubber    Inkstand 55 

1  Good    Grip    Penpuller    10 

1  Inkholdcr    for    Lettering 10 

1  All  Steel    Ink    Eraser     60 


'A   gr.  singl 
'A   gT.    ' 


pointed,    any 
pointed, 


No. 


.35 

.75 


PEN  HOLDERS 

Zanerian    Fine    Art    Oblique    Holder,    Rosewood : 


INKS 

Zanerian  India  Ink: 

1  bottle 

1  bottle  White    Ink    . 

1  bottle  Zanerian     Gold     Ink 20 

1  doz.   bottles   Zanerian  Gold  Ink,  express 1.25 

1   bottle   Zanerian   School   Ink 20 


bottles  expres 


ll'A     inches $1.00  8    inches $.75 

Zanerian  Oblique   Holder,   Rosewood: 

ll'/i     inches $.50  8    inches $.40 

Zanerian  Expert  Oblique   Holder,   TA   inches: 

1  only    .20         Idol 1.25         Vi   gr $6.50 

H  doz 75         a  gi $3.50        1  gr $12.00 

Excelsior   Oblique   Holder,   6  inches: 

1   only 15  1   doz 1.20  ii   gr $5.50 

Vi   doz 70  '4    gr $3.00  1   gr $10.00 

Zaner   Method   Straight   Holder,   7J^   inches: 

1  only    15         ■•  doi «n         'A   gr $4.75 

54  doz 50         54  gr $2.50         1  gr $9.00 


.65        1  qt.,  express,  $1.15 


.40c 


Arnold's  Japan    Ink : 
Nearly  yi  pt.,  $  .45        1  pt.,  express,  $ 


CARDS 

White,  black  and  six  different  colors : 

100    postpaid,    30c:    500    express    (shipping    weight    2    lbs 

r5c;    lOOO   express    (shipping   weight   4   lbs.).   $1.50. 

Flourished  Design  Cards : 

With    space    for    name.      Two    different    sets    of    12    eai 
Every   one  different. 

2  sets,  24  cards $  .20  6  sets,     72  cards $ 

3  sets,  36  cards 25  12  sets,   144  cards 


ZANER  &  BLOSER  CO.,  Penmanship  Specialists,  Columbus,  Ohio 
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DO  YOU  KNOW  WHAT  JUNIOR 
ARITHMETIC -BOOKKEEPING  IS 

what  its  purjjose  is,  and  how  it  makes  use  of  the  arithmetical  training  your  student  has 
when  he  comes  to  you,  intensifying  it  to  secure  speed  and  accuracy  in  calculating,  and 
using  it  as  the  foundation  for  a  training  in  bookkeeping? 

Do  You  Know  It  Will  Save  Months 

in  advancmg  your  students  in  a  bookkeeping  training  course,  which  time  you  can  use  later 
for  a  training  in  the  fundamentals  of  higher  accounting  for  which  otherwise  you  would  not 
have  time? 

BEGINNING  BOOKKEEPING  WORK  HAS  SEEMED  DIFFICULT 

because  we  have  disregarded  and  made  no  use  of  the  splendid  equipment  that  every  student 
has  which,  if  connected  with  the  introduction  of  bookkeeping,  greatly  simplifies  the  attain- 
ment of  a  thorough  understanding  of  its  principles  and  rules.  Bookkeeping  is  applied 
arithmetic  with  the  addition  of  some  system  and  form. 

IN  THE  SCORES  OF  SCHOOLS  USING  JUNIOR  ARITHMMETIC  -  BOOK- 
KEEPING it  has  proved  to  be  a  real  surprise  as  an  improvement  in  teaching  methods.  Its 
statements  are  expressed  in  clear-cut,  convincing  language.  All  technical  terms  are  omitted. 
It  provides  for  a  wonderful  growth  of  bookkeeping  knowledge  and  superior  skill  in  the  use 
of  figures  out  of  soil  that  is  already  cultivated  and  rich  in  available  material. 

IT  IS  A  PLAIN,  SIMPLE  BOOK  OVERFLOWING  WITH  EFFICIENCY  FOR 
THE  STUDENTS  WHO  STUDY  IT.  It  provides  an  excellent  preliminary  training 
course  to  the  higher  form-,  of  bookkeeping  and  accountancy  in  all  classes  of  schools.  It  is 
used  for  this  purpose  in  the  New  York  Commercial  High  Schools  and  in  many  other  schools 
of  like  grade.  It  is  also  used  in  many  eighth  grade  classes  in  grammar  schools,  both  for  what 
It  will  be  worth  to  the  student  who  will  go  no  further,  and  for  the  preparation  of  the  student 
who  will  take  higher  courses  in  high  schools  and  private  schools. 

Secure  a  copy  and  give  it  a  careful  study. 


THIS  ADVERTISEMENT  IS  WRITTEN  because  it  has  come  to  us  that  many 
teachers  have  not  caught  the  true  significance  and  purpose  of  this  publication  and  have  not 
realized  its  quality  and  availability  for  use  to  accomplish  the  purpose  set  forth  above. 

Sample  copies  of  this  book  sell  the  book  and  secure  its  adoption. 


143  Second  Street  ,  /     /  -^      ")  ^  Harlem  Square 

San  Francisco,  Cal.        //>tv  /-/  /Tl/./C^tA/zySo.         Baltimore,  Md 
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bTUDENTb     PENMANSHIP    EDITION,    7Sc    A    YEAR 

March,  1920 


The  Wise   Teacher 


WILL  PREPARE 


This  Summer 


FOR   A 


Better^Position 
Next  Year 
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The  Five  Red  Keys— and  You 

Teachers  and  Students 
of  Typewriting — 

remember  that  only  the  most  proficient 
typists  command  the  highest  pay. 

The  Five  Red  Keys  of  the  Self-Start- 
ing Remington  make  automatic  indenta- 
tions. This  feature  alone  increases  letter 
typing  speed  from    15  to  25   per   cent. 

The  Five  Red  Keys  insure  the  fault- 
less "set-up"  of  every  letter — v^ith  para- 
graphs and  other  indentations  always 
even  and  perfect. 


The  use  of  the  Five  Red 
Keys  means  greater  letter 
typing  speed  and  neatness 
— and  that  means  greater 
earning  capacity. 


Remington    Typewriter    Company 

(INCORPORATED) 

374  Broadway  New  York 

Branches  Everywhere 
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Revised  Edition  of 

The  Madarasz  Book 

Just  Off  tfie  Press 


Sixllf  inches.  80  pages.  Contains 
the  finest  engravings  of  the  best 
work  of  the  famous  L.  Madarasz, 
who,  as  an  ornamental  writer, 
ranked  as  one  of  the  finest  who  ever 
lived.  The  revised  edition  contains 
many  new  specimens  which  will  be 
of  special  interest  to  those  who  have 
a  copy  of  the  first  edition. 

It  is  a  wonderful  book  of  penman- 
ship inspiration  for  professionals 
and  beginners. 

Heavy  Paper   Cover,   $1,50;   Cloth,  $2.25 

ZANER   &  BLOSER    COMPANY 

Penmanship  Publishers 
Columbus,  Ohio 


The  Machine  With  a  Future 


\/ICTOR 

Adding     ▼     and 


Calculating  Machine 


PRICE 
$85:10 


^  ■^  Offers 
better 
value  for 
thepricethan 
any  machine 
ever  built.  It  is 
light,  portable  and 
compact,  and  is  every 
inch  an  adding  and  cal- 
culating machine.  Ask  any  user  what  he  thinks  of 
the  Victor  Adding  and  Calculating  Machine. 

Write  for  free  book  explaining  the  Victor 
Adding  and  Calculating  Machine. 

Victor  Adding  Machine  Co. 

817-825  W.  Washington  Boulevard  CHICAGO.  U.  S.  A. 


COLUMBUS.  O/y/o 


Headquarters  for  Good  Penmanship,  and  the  Home  of 
Zaner  Method  of  Writing 

An  institution  that  trains  professional  penmen,  teachers  of  penmanship,  supervisors  of 
writing,  and  engrossing  artists. 

An  institution  that  will  train  you,  and  hel  <  you  to  the  front  in  penmanship. 

An  institution  whose  students  are  succes  fully  filling  the  most  desirable  and  high-sal- 
aried penmanship  positions. 

Xn  institution  which  is  recommended  by  its  students  and  by  penmen  generally. 

.\n  institution  everyone  interested  in  pen  iianship  should  attend  if  he  wishes  to  follow 
penmanship  for  profit  or  pleasure. 

SUMMER  TERM  JULY  5  TO  AUGUST  28,  1920 
WRITE  FOR  CATALOG 
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Effective  English  and 
Letter  Writing 


A  Modern 
Book 


SEND    FOR 


SAMPLE    COPY 

'  been  standard  lor  i 


Our  Commercial  Publicati 
ter  of  a  century,  —  A  good  book  (or  every  need.  —  A  complete  line  of 
Stationery  and  Supplies  for  Business  Colleges  and  Commeicial  E)epart- 
ments  at  attractive  prices. 


ELLIS    PUBLISHING    COMPANY 


Bliss  Bookkeeping 

Banking  and  Higher  Accounting 


Make  your  Commercial    Department   1005  efficient 
by  using  a 

Modern  Office  Practice  System 


THE  F.H.  BLISS  PUBLISHING  COMPANY 

SAGINAW,   MICHIGAN 


Metropolitan  System  of  Bookkeeping 

By  W.  A.  SHEAFFER 

The  following  are  a  few  reasons  why  this  new  text  is  being 
rapidly  adopted: 

The  author  is  a  teacher  of  elementary  bookkeeping,  also  an  expert  accountant,  and 
teacher  of  advanced  accounting. 

It  is  emphatically  a  modern  text — educational,  vocational,  and  disciplinary,  and  con- 
veniently arranged  for  a  combination  of  class  and  laboratory  methods  of  instruction 

The  emphasis  is  constantly  on  the  thought  side  of  the  subject. 

The  complete  text  (402  pages)  and  divided  units,  adapt  Metropolitan  System  of  Book- 
keeping for  long  or  brief  courses,  and  for  use  of  special  sets. 

Business  ])apers  are  used  extensively  in  only  one  unit  of  the  system.  In  the  other  three 
units  only  the  essential  papers  connected  with  the  new  features  are  introduced. 

The  work,  from  the  beginning,  is  teachable  to  pupils  of  high  school  age. 

Quality  of  material  and  workmanship  considered,  the  prices  are  surprisingly  low. 

STENOGRAPHIC  OFFICE  PRACTICE.  This  new  Metropolitan  text  will  be  pub- 
lished January  20.  Write  for  particulars.  SPECIAL  OFFER:  To  the  first  ten  schools 
that  write  to  us  for  an  examination  copy  and  mention  the  Business  Educator,  we  will  send 
a  complimentary  copy.  To  the  next  twenty-five  schools,  we  will  send  the  text  at  one-half 
the  list  price.     Regular  examination  terms;  list  price  less  20  percent  on  approval,  postpaid. 

METROPOLITAN     TEXT     BOOK      COMPANY 

Publishers  oj  "Metropolitan  Series"  of  Commercial  Texts.         37  South  Wabash  Ave.,  Chicago 
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200  Words   a   Minute 


Albert  Schneider,  who  was 
aivarded  a  speed  certificate  of  200 
icords  a  minute  by  the  National 
Shorthand  Reporters'  Association, 
1919. 


Mr.  Schneider,  %vho  was  but  eigh- 
teen years  of  age  at  the  time,  is  a 
graduate  of  the  High  School  of 
Commerce,  New  York  City,  where 
he  studied  shorthand  IN  THE 
REGULAR  COURSE  tivo  years. 


He  ivas  one  of  the  Reporting 
Staff  of  the  United  States  War  In- 
dustries Board  at  Washington  for 
the  last  six  months  of  1918,  which 
constituted  practically  his  entire 
reporting  experience. 


In  191S  Mr.  Schneider  won  sec- 
ond x>lace  in  the  Neiv  York  Metro- 
fjolitan  District  Amateur  Short- 
h  and  Championship,  the  first 
twelve  places  in  which  were  won 
by  tvriters  of  Gregg  Shorthand. 


Straight  Literary 
Matter 


WHAT  the  shorthand  writer  can  do  on  straight- 
away, solid  literary  matter — where  every  word 
is  written,  read  and  counted — is  the  REAL  test 
of  shorthand  ability.  Highly  specialized  "testimony,"  at 
300  words  a  minute,  containing  from  ten  to  twenty-five 
per  cent  of  "Q's"  and  "A's"  neither  read  nor  written,  but 
COUNTED,  more  often  represents  less  writing  ability 
than  is  required  on  solid  matter  at  175. 

In  the  recent  National  Shorthand  Reporters'  Speed 
Contest  Albert  Schneider,  a  lad  of  but  eighteen,  writing 
Gregg  Shorthand,  was  awarded  a  speed  certificate  for 
200  words  a  minute  solid  matter  for  five  minutes.  Young 
Schneider  was  just  out  of  the  New  York  High  School 
of  Commerce  and  had  had  but  little  reporting  experience. 
He  had  acquired  his  wonderful  shorthand  speed  in  a  two 
years'  high  school  course.  His  achievement  has  never 
been  approached  by  a  writer  of  any  other  system,  and 
stands  as  a  world  record  for  one  of  his  years  and  ex- 
perience. 

Charles  L.  Swem,  President  Wilson's  official  reporter,  at 
the  age  of  eighteen  was  awarded  a  speed  certificate  by  the 
N.  S.  R.  A.  for  237  words  a  minute  solid  matter  jur\'  charge — 
one  word  a  minute  less  than  the  world's  record,  which  stands 
today,  made  by  a  writer  of  thirteen  years'  experience.  In  the 
World's  Championship,  1912,  Mr.  Swem,  though  but  nineteen, 
won  third  place  and  was  awarded  speed  certificates  for  192 
words  a  minute,  solid  matter,  and  268  words  a  minute,  testimony, 
(w'hen  the  questions  and  answers  were  read  and  counted) — all 
five-minute  dictations. 

The  student  in  school  or  just  out  of  it  who  can  write  200 
words  a  minute  straight  matter,  in  competition  with  long  ex- 
perienced and  seasoned  reporters,  need  not  worry  about  speed 
on  testimony.  That  is  a  matter  of  seasoning  and  specialized 
experience. 

Gregg  Shorthand  is  taught  exclusively  in  eighty-three  per  cent 
of  the  cities  of  the  United  States  whose  high  schools  teach  shorthand, 
because  it  has  proved  it  is  superior  in  ease  of  learning,  speed,  and 
accuracy. 

Send  for  a  copy  of  Gregg  Shorthand  as  a  Reporting  Instrument. 


THE  GREGG  PUBLISHING  COMPANY 

NEW  YORK   :  CHICAGO    •  BOSTON    ■  SAN  FRANCISCO 


SZi 


s^     M^^u^/^t^U(^^^^h-       ^ 


"PERSONAL  EFFICIENCY" 

Makes  Strong  Appeal 


Mr.  James  Samuel  Knox, 

President,  Knox  Business  Book  Co., 
Cleveland,  Ohio. 

My  dear  Mr.  Knox: 

This  is  in  acknowledgement  of  yours  of  recent  date,  also  the  copy  of  your 
latest  revised  book,  "Personal  Efficiency."  After  going  through  this  volume 
I  am  convinced  that  it  is  not  only  the  best  book  on  the  subject  ever  published, 
but  also  that  every  page  is  alone  worth  the  price  of  the  book ;  hence,  our  order 
from  this  institution  for  300  introductory  copies. 

We  cannot  afiford  to  start  the  new  school  year,  1920,  without  placing  a 
copy  in  the  hands  of  every  student,  particularly  the  day-student,  and,  while 
the  .'500  copies  will  not  go  around,  this  number  will  be  sufficient  for  us  to 
at  least  organize  our  classes. 

The  sample  copy  which  you  have  mailed  us  was  handed  to  one  or  two 
of  our  students  who  became  discouraged  and  ready  to  seek  employment  in- 
stead of  completing  their  commercial  education.  The  inspiration  on  the  very 
first  page,  on  which  appears  a  short  article  on  "Larger  Vision  Necessary,"  has 
afforded  them  sufficient  inspiration  to  change  their  minds  and  start  in  with 
renewed  enthusiasm  and  ambition  to  finish  their  courses,  and  the  splendid 
thought  contained  in  this  one  little  chapter  has  served  as  a  .  means  of 
changing  their  minds,  and,  perchance,  several  failures  into  successes;  who 
knows.  I  say  failures  because  any  man  or  woman,  boy  or  girl,  who  starts 
anything  without  finishing  it  is  already  headed  in  that  direction. 

You  will  remember,  Mr.  Knox,  that  I  have  been  in  correspondence  with 
you,  or  your  house,  for  several  years  past,  and  the  only  reason  for  our  not 
introducing  your  book  on  "Salesmanship  and  Business  Efficiency"  before 
was  because  our  program  having  already  been  so  filled,  it  was  impossible  for 
us  to  add  any  more  subjects. 

This  new  book,  however,  is  so  strong  that  it  simply  compelled  us  to 
shorten  periods  enough  to  admit  its  introduction. 

Most  sincerely  yours, 

(Signed)     O.  C.  DORNEY,  President, 
American  Commercial  School,  Allentown,  Pa. 


Order  Examination  Copy  at  Once 


THE  KNOX  BUSINESS  BOOK  COMPANY 

CLEVELAND,  OHIO 
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Popular   New   Books 


Walsh's  Business  Arithmetic 

By  John  H.  Walsh,  Associate  Superintendent  of   Schools,   New   York  City 


This  new  book  by  a  master  writer  and 
teaclier  weaves  into  a  connected  and  inter- 
esting story  all  of  the  arithmetical  problems 
of  modern  business.  In  the  story  he  also 
introduces  many  of  the  common  principles 
of  commercial  law  and  economics  of  busi- 
ness. The  book  lays  the  foundation  for  the 
formal  study  of  bookkeeping. 


The  "Sierra  Educational  News"  says  of 
this  book  that  "it  is  a  fascinating  treatment 
of  a  proverbially  dry  subject  by  a  practical 
business  man  who  is  also  a  teacher  and 
knows  thoroughly  the  aspects  of  life  that 
yield  to  measurement  —  an  epoch-making 
text."  The  book  is  suitable  for  first  year 
high  school  students  and  is  flexible  enough 
for  either  a  one-semester  or  a  two-semester 
course. 


Bartholomew's  Bookkeeping  Exercises 

By    Wallace    E.    Bartholomew,    Specialist    in    Commercial    Education,    the 
University  of  the  State  of  New  York 


No  matter  what  system  of  bookkeeping 
you  use,  how  much  or  how  varied  the  ma- 
terial you  need,  these  exercises  can  be  used 
to  practical  advantage.  The  books  contain 
exercises  on  all  topics  regarded  as  essen- 
tially fundamental  in  the  teaching  of  book- 
keeping, all  within  the  range  of  the  pupil's 


ability.  Exercises  are  grouped  under  topic- 
heads,  arranged  in  the  order  in  which  the 
subjects  are  ustially  taught.  Especially  well 
adapted  for  drill  and  review.  The  accepted 
terminology  of  accounting  applied  through- 
out. In  two  parts,  Elementary  and  Ad- 
vanced, 96  pages  each. 


An  Introduction  to  Economics 

By  Graham  A.  Laing,  Professor  of  Economics,  University  of  Arizona 


was  written  especially  for  secondary  schools, 
and  although  it  is  only  recently  from  the 
press,  it  is  already  attracting  nation-wide 
attention. 

While  the  book  is  elementary  and  deals 
with  fundamental  principles,  it  contains  a 
complete  and  vivid  account  of  economic  or- 


ganization. The  application  of  economic 
principles  is  made  clear  by  concrete  ex- 
amples. Abstract  theories  have  been  elimi- 
nated and  have  made  way  for  the  practical 
treatment  of  important  commercial  func- 
tions and  modern  problems  arising  out  of 
the  recent  changes  in  economic  systems 
and   ideas. 


Send  to  our  nearest  office  for  sample  oopies  before  making  up 
your  schedule  for  next  year. 

THE   GREGG    PUBLISHING   COMPANY 

New  York  :  Chicago  :  Boston  :  San  Francisco 
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Another  Triumph 

FOR    

ISAAC  PITMAN 

SHORTHAND 


Mr.  Nathan  Behrin  creates  new  world's 
record  on  court  testimony  —  writing  324 
words  gross,  and  322  words  net,  a  minute 
and  was  the  ONLY  one  to  quahfy  at  this 
speed. 


At  the  Forty-Fourth  Annual  Convention  of  the 
New  York  State  Shorthand  Reporters'  Association, 
lield  on  December  30,  1919,  at  the  New  York  Press 
Chib,  Mr.  Nathan  Behrin  created  a  new  World's 
Record  in  shorthand,  by  writing  324  words  gross 
and  .I^S  words  net,  a  minute.  The  contest  which 
was  held  under  the  auspieces  of  the  Certified 
Shorthand  Reporters'  Society,  had  been  given  wide 
publicity  and  was  open  to  all.  There  were  si.x 
contestants  and  the  selections  read  were  from  the 
actual  printed  record  of  a  trial  in  the  City  Court 
of  New  York,  being  the  case  of  Morris  A.  Engel  v. 
Black  &  White  Cab  Company,  tried  on  Jan.  29. 
1919,  before  Justice  James  A.  Allen  and  a  jury.  In 
the  qualifying  two-minute  test  read  at  the  rate  of 
2S0  words  per  minute,  Mr.  Behrin  made  one  error. 
The  final  reading  was  intended  to  be  at  the  rate 
of  300  words  a  minute,  but  the  selected  matter  of 
exactly  GOO  words  was  read  in  one  minute  and 
fifty-one  seconds,  which  makes  a  gross  rate  of  324,3 
words  a  minute.  In  this  contest  Mr.  Behrin  made 
but  three   errors. 

It  is  worth}'  of  note  that  the  record  for  solid 
iKju-court  matter  tests  in  this  country  is  held  by 
Mr.  Behrin  at  220  words  per  minute.  All  records 
above  that  speed  have  been  made  on  court  matter. 

.•\n  analysis  of  his  errors  in  this  test  shows  that 
his  writing  has  still  further  speed  possibilities. 

The  result  of  this  contest  furnishes  further  proof 
tnat  the  highest  speed  and  accuracy  is  inalienable 
from  tlie  Isaac  Pi<iT)an  Shorthand. 

In  the  above  contest  both  Mr.  Behrin  used  the 
standard  Isaac  Pitman  &  Sons'  No.  5  "Fono" 
Series   Note  Book. 


Send  20c  for  Sample  of  book  used  by  Mr.  Behrin. 


ISAAC  PITMAN  &  SONS 

2  West  Forty-Fifth  Street,  New  York 

Puhlishcrs  of  "Course  in  Isaac  Pitman  Shorthand,"  $1.60: 
"Practical  Course  n  Touch  Typewriting,"  70c:  "Style  Book 
<•(    l!,.~:;i--    EnsHsll,"    $l.ln. 


Authorized  by  the  California  State  Board 
of  Education 

High  Speed  in 
Typewriting 


A  text  for  all  typists  who  aspire  to  unusual 
skill  in  their  art.  It  is  not  for  beginners,  and 
takes  the  place  of  no  text  book.  It  supple- 
ments all  good  texts. 

Notwithstanding  the  decided  need  for  such 
an  advanced  text,  High  Speed  is  the  first  and 
only  work  of  tlie  kind. 

The  first  edition  was  taken  up  ahnost  en- 
tirely by  schools.  They  found  it  invaluable 
in  maintaining  the  interest  of  the  pupils,  and 
developing  proficiency  after  the  completion 
of  the  elementary  text-book. 

Thousands     of     ambitious     stenographers! 
wish  to  continue  their  training,  and  will  wel-'  1 
come  High  Speed  with  its  expert  instruction, 
obtainable  from  no  other  source. 

It  will  appeal,  laso.  to  those  who  have 
taken  positions  prematurely,  and  who  wish 
to  qualify  for  positions  requiring  a  higher 
standard  than  they  ha\e  reached. 

High  .Speed  contains  oO  lessons,  covering 
every  phase  of  expert  typewriter  operation 
Each  lesson  is  divided  into  four  exercises. 
The  fourth  exercise  in  each  lesson  is  graded 
one-tenth  of  a  stroke  per  second  faster  than 
the  preceding  one. 

The  work  throughout  is  extremely  inter- 
esting and  cannot  fail  to  hold  the  attention 
and  inspire  the  best  efforts  of  the  typist. 

High  Speed  in  Typewriting  continues  the  training 
of  the  typist  from  the  point  where  all  other  text 
books  leave  off.  It  deals  with  every  factor  of 
speed  and  accuracy.  In  the  minimum  time  the 
typist  reaches  the  higher  speeds. 


Price  85c.     Cloth  $1.00,  Postpaid 


ISAAC  PITMAN  &  SONS 

2  West  Forty-Fifth  S<reet,  New  York 
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rhe  BUSINESS  EDUCATOR 

tateredat  Columbus,  O.,  Post  Office  as  2nd  Class  Matter 

LBTHUR  G.  Skeeles  -------     Editor 

!,  W.  Bloser  -----     Business  Manager 

Published   monthly    (except   July  and  August) 

By  THE  ZANER-BLOSER  CO., 

118    N.    High    St.,    Columbus,    O. 

SUBSCRIPTION   RATES 

Itudents'    Penmanship    Edition 75c  a  year 

'eachers*    Professional    Edition $1.00  a  year 

(To    (Canada,    10c   more;    foreign,   20c   more, 

0  pay    extra    postage.) 

The  Professional  Edition  contains  8  pages 
lore  than  the  Students'  Edition,  these  bemg 
evoted  to  articles  of  special  interest  to  Com- 
lercial  and  Penmanship  Teachers.  All  the 
pecimens  of  penmanship,  and  all  the  adver- 
ising  are  in  both  editions. 

Change  of  address  should  be  requested 
romptly  in  advance,  if  possible,  g:iving  the 
Id  as   well  as  the   new  address. 

Advertising  rates  furnished  upon  request. 
'he  Business  Educator  is  the  best  medium 
brough  which  to  reach  all  who  are  interested 

1  Commercial  Education  and  Penmanship — 
lusiness  College  proprietors  and  managers, 
■upervisors  of  Writing,  Commercial  Teachers 
1  public  and  private  schools,  and  students  of 
omraercial    subjects    and    penmanship.      Rates 

Remittances  should  be  made  by  Money 
>rder  or  Bank  Draft.  Stamps  accepted  for 
mall  amounts.      Currency   is  at  sender's  risk. 


BRIEFS. 

Although  the  semester  is  only  a 
lonth  old,  your  teacher  could  pro- 
hes}'  today  prett)'  accurately  what 
rades  you  will  get  next  June.  Un- 
;ss  you  meet  with  an  accident — bod- 
y  or  mental — you  will  continue  to 
o  about  the  same  kind  of  work  for 
he  next  three  or  four  months  that 
ou  have  done  this  first  month. 

In  the  same  way,  by  the  time  you 
re  twenty-five  your  observing 
riends  will  prophesy  about  how 
luch  of  a  success  you  will  make  in 
,fe.  Not  that  you  will  have  reached 
our  goal;  but  you  will  have  traveled 
ar  enough  to  establish  your  rate  of 
rogress. 

The  lesson  is  that  we  don't  change 
asily  or  rapidly.  You  can't  loaf 
hrough  a  month  of  school,  and  then 
nake  it  up  the  nejct  three  or  four 
ttonths.  It  is  possible,  perhaps,  but 
t  isn't  often  done.  When  you  have 
he  habit  of  loafing  established,  it  is 
jard  to  change. 


WASTED  ENERGY 

A  prominent  magazine  recently  pub- 
lished the  following: 

"At  a  recent  speed  contest  in  a  busi- 
ness school,  in  which  speed  tj'pists 
are  turned  out  for  the  national  con- 
tests, the  manager  saw  one  of  his  best 
pupils  coming  into  the  room  one 
morning  wearing  a  very  modish  pair 
of  high-heeled  boots  that  tilted  her 
feet  to  an  abnormal  degree.  He  at 
once  asked  her  to  remove  them  and 
put  on  sensible  shoes. 

"  'No  girl  can  become  an  efficient 
typist  if  she  wears  high  heels,'  he 
explained.  'It  interferes  with  proper 
posture,  and  unless  you  know  how  to 
sit  properly  at  your  work  you  cannot 
give  your  best  energy  to  the  work 
liefore  you.  If  you  wear  low  heels 
and  know  how  to  keep  the  right  pos- 
ture, you  will  not  be  all  fagged  out 
at  the  end  of  the  day's  work.  Never 
let  me  see  a  girl  with  high  heels  in 
here  again  —  they  have  no  place  in 
business.' 

"Being  properly  shod  for  work  is  as 
important  for  a  business  girl  as  for  a 
soldier,  and  it  might  be  an  excellent 
thing  if  all  business  schools  included 
a  course  of  instruction  as  to  the  best 
method  of  writing  and  filing  corres- 
pondence." 

Som.e  time  ago  another  magazine 
pointed  out  that  a  typist  cannot  do 
her  best  work  while  chewing  gum. 
The  act  of  chewing  requires  some  at- 
tention, and  thus  makes  it  harder  for 
her  to  concentrate  on  her  work.  Not 
only  is  the  highest  speed  and  accuracy 
impossible  to  the  gum-chewer,  but 
she  will  be  more  tired  at  the  end  of 
the  day  than  if  she  had  not  been  chew- 
ing during  her  working  hours. 

A  few  years  ago  the  writer  worked 
beside  a  young  man  who  spent  his 
evenings    out    "with    the    gang,"    and 


came  to  work  day  after  day  too  tired 
and  sleepy  to  do  his  work  well.  Yet 
he  complained  bitterly  of  the  low  pay 
he  was  getting,  and  was  disappointed 
because   he  was  not  promoted. 

These  incidents  are  not  quoted  as  a 
text  for  a  sermon  on  high  heels,  gum 
chewing,  or  dissipation,  but  to  point 
out  what  it  is  that  is  keeping  thous- 
ands of  men  and  women  from  the  suc- 
cess they  desire.  Look  around  you  at 
the  men  and  women  who  have  not 
succeeded  in  life,  and  you  will  usually 
see  that  the3'  are  not  giving  their 
"best  energy"  to  their  work.  Some- 
times they  deliberately  take  up  some 
other  work  which  defeats  their  busi- 
ness purpose;  and  there  are  times 
when  it  is  oift's  duty  to  give  attention 
to  some  outside  matter. 

But  more  often  they  are  not  con- 
scious that  they  are  diverting  their 
energies.  The  girl  with  high-heeled 
shoes  will  tell  you  that  she  can  do 
better  work  when  she  knows  she  is 
well  dressed.  The  typist  chewing  gum 
or  the  bookkeeper  smoking  a  cigarette 
will  say  that  he  or  she  needs  some- 
thing to  "quiet  his  nerves."  One  won- 
ders whether  all  the  minds  they  have 
are  in  their  mouths. 

What  is  your  outlet  for  energy — 
energy  that  you  need  to  succeed  in 
business?  It  may  be  innocent,  or 
vicious;  it  may  take  time,  or  it  may 
be  done  as  you  work;  but  if  there  is 
anj'thing  which  prevents  your  giving 
"your  best  energy  to  the  work  before 
you,"  you  will  never  accomplish  as 
much  as  you  ought,  and  perhaps  not 
as  much  as  you  hope  for. 


As  the  world  of  tomorrow  will  de- 
pend upon  commerce  for  its  comfort, 
and  its  very  life,  its  future  is  largely 
in  the  hands  of  commercial  teachers 
of  today.  What  a  responsibility  I 
What  an  opportunity! 


I  hold  it  the  duty  of  one  who  is  gifted,  and  especially 
dowered  in  all  men's  sight,  to  know  no  rest  till  his  life  is  lifted, 
fully  to  his  great  gift's  height. 
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Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Pasadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
(write  on  bath  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST — 
return  postage  and  a  dime; — worth  dollars  to  any  ambitious  penman. 


•'By  Gol.  All  Hickory! 
you  can't  all  -vin  the 
'World's  Championship.* 
but  if  you  keep  on  prac- 
ticing Meub's  lessons 
you  will  keep  me  busy 
wrapping  B.  E.  Certs." 
B.   E.  Office  Boy. 


INTRODUCTION 

I  know  that  you  are  anxious  to  re- 
ceive some  news  of  the  movement  ex- 
ercises contests.  At  this  writing  (a 
week  before  the  time  set  as  a  final 
date,  February  13),  I  wish  to  report 
that  s'.iecimens  are  coming  in  daily. 
These  have  come  from  all  parts  of  the 
country  and  some  from  foreign  coun- 
tries.. They  represent  some  good 
work  and  hours  of  practice.  My  stu- 
dents here  in  Pasadena  High  School. 
are  all  entering  work.  The  contests 
have  inspired  them  to  practice  in 
lunirs  outside  of  school  time,  and  as  a 
result  they  are  producing  some  very 
fine  specimens,  and  better  penmanship 
as  a  consequence. 


After  considering  the  matter  I  have 
concluded  that  I  should  not  be  the 
one  to  judge  the  specimens.  I  have 
decided  to  send  all  work  to  Zaner  & 
Bloser  Company,  Columbus,  Ohio, 
and  have  Messrs.  Bloser,  Lupfer  and 
Skeeles  be  the  critics.  Surely,  I  could 
not  find  men  more  capable  of  judging. 
Each  is  an  authority  in  the  penman- 
ship field.  So,  watch  for  the  an- 
nouncements in  the  April  magazine. 
I  know  that  j'ou  will  be  pleased  and 
satisfied  with  their  decisions.  Also,  I 
have  asked  them  to  reproduce  the  first 
prize  specimen  of  each  contest. 

Here  are  some  names  to  be  added 
to  my  Honor  Roll.  These  people  are 
turning  out  work  which  has  a  profes- 


sional  swing.     Their  work,   if  not 
to   the    standard    required    for   a   pt 
fessional    certificate,    is    surely    v<\ 
near  to  it,  or  I  am  no  judge  of  p: 
manship: 

Mr.  A.  B.  Breeden,  Allentown,  \ 
Mr.  L.  -A..  Platz,  Syracuse,  N.  Y. 
Mr.  A.  C.  Evans,  Issaquah,  Wash. 
Mr.  Ah  Kau  Ah  Lai,  Waihee,  Mu 

T.  H. 

Mr.  B.  F.  Quisenberry,  Pomeroy, 
Mr.  C.     D.     Schreibeis,     Bozem: 

Montana. 
Mr.  H.     Frank     McKenzic,     All; 

town,  Pa. 
Miss    Winnie    L.    Webb.    Salt    La 

City.  Utah. 


Instructions 


Lesson  82.  How  about  your  K's?  Can  you  get  that  compound  curve  in  the  second  part?  Practice  the  nam.' 
Kimpson,  three  times  on  a  line.     Never  be   careless  withthe  finishing  stroke  of  a  word. 

Lesson  83.  V  is  a  beautiful  letter.  Remember  to  get  a  great  deal  of  wave  to  the  right  in  the  finish.  Yoi 
will  find,  Vinton,  a  pleasing  word  for  practice.  Get  four  words  spaced  so  they  will  fill  a  line.  Try  to  get  th< 
sentence  across  the  line,  too. 


f^. 


Lesson  84.    I  like  to  make  the  W,  for  as  I  have  stated  before,    I    think   it    is    the    most   beautiful    letter    of    all. 
"V\'rite  with  an  easy  swing"  at  all  times. 


fU. 
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Lesson  85.  Make  your  U's  to  the  count  of  1-2-3.  Get  Uniontown  three  times  to  the  line.  I  hope  that  you 
are  not  writing  your  small  letters  too  large. 

Lesson  86.  The  down  stroke  of  the  Y  should  be  straight.  Watch  your  slant.  "You  can  become  a  fine  pen- 
man"  if  you   work   faithfully  and   study  diligently. 

Lesson  87.  In  making  the  J,  one  must  be  careful  to  get  started  right.  From  watching  students  at  work,  I 
have  observed  that  the  beginning  stroke  is  what  causes  the  trouble.  Try  the  word  and  the  sentence.  I  know- 
several   Johnsons    who   are    fine   penmen. 


/3- 
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Lesson  88.  Aim  to  get  your  I's  slanting  the  same  as  the  other  capitals.  Iowa,  five  times  on  a  line,  makes  a 
good  practice  word.  Write  the  sentence  many  times,  and  be  glad  and  proud  that  you  can  write  it  without  tell- 
ing a  falsehood. 

Lesson  89.  Get  the  curve  in  tlie  beginning  stroke  of  L.  Write  Lament  four  times  on  a  line.  Space  the  sen- 
tence so  it  fills  the  line. 


Lesson  90.  It  takes  a  good  healthy  swing  to  make  the  S.  See  that  you  are  swinging,  and  not  holding  back 
one  little  bit.     Get  just  as  much  freedom  in  the  word  and  sentence  work. 

Lesson  91.  ..For  the  oval  G,  count  1-2-3,  and  for  the  crossing-through  style  count  1-2-3-4.  "Get  interested  in 
good  writing,"  if  you  wish  to  succeed.  Interest  and  enthusiasm  help  so  much  over  the  rough  roads  to  achieve- 
ment. 


P  Lesson  92.     Here  are  two  good  styles  of  T.     Master  o  le  of  them.     Consider  the  truth  of  the  sentence.     .\11   the 

spare    time   you   have   can   be  profitably   used   in   practicing  penmanship. 


LeSEon  93.  Get  tlie  caps  made  properly,  and  you  will  do  well  with  the  T's  and  F's.  Of  course,  the  principle 
of  the  letter  must  also  be  made  well,  but  knowing  how  to  place  that  cap  stroke  is  what  sets  off  the  letter.  It  is 
the  same  as  with  persons.  It  matters  not  how  fine  a  hat  one  wears;  if  it  is  not  set  on  the  head  just  so,  one 
does  not  make  a  good  appearance. 

Lesson  94.  Try  to  form  good  loops  in  the  Q.  Quinsigamond  is  a  long  word;  but  I  think  it  is  good  practice 
to  try  long  words  occasionally. 

Lesson  95.  Z  is  a  difficult  letter.  There  is  a  satisfaction  when  one  cracks  out  one  that  is  just  right.  In  the 
sentence,  I  state  that  Zaner  taught  thousands  to  write.  I  should  have  said  millions.  Through  his  students  vvho 
became  teachers,  he  surely  taught  millions.  He  was  a  masterful  penman,  a  great  teacher,  but  above  everything 
else — a   gentleman.     Be  glad   to  practice   his   name.     Be  proud  to  say  that  you  are  a  Zanerian. 
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Lesson  96.    Aim  to  get  the  parts  of  the  X  to  meet.     It  requires  >kill.     Xenia  is  a  fine  practice  word. 


Lesson  97.     These   names  of  cities   will   give  you  good  practice  of  the  complete  alphabet.    Try  this  lesson  over 
and  over  again. 


By  the  skillful  A.   D.  Taylor,  who  was  one  of  America's  finest  penmen 


Code  of  Morals 
For  Young  Men  and  Young  Women 

By  Professor  William  J.  Hutchins,  Oberlin.  O. 
Script  by  E.  A.  Lupfer 

(Continued   from   December) 
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SUCCESSFUL 

FAILURES 

By  CHARLES  T.  CRAGIN 

Holyoke,  Mass. 


SUCCESS    ON    A    THIRD    TRIAL 

'Now   is  the  winter  of  our  discontent 
lladc  glorious  summer  by  this  sun  of  York  : 
Villi  :it!  the  clouds  that  loured  upon  our  house 
'kep  bosom  of  the  ocean  buried. 
'■    our    brows    bound    with    victorious 

j_.      iLiised  arms  held  up   for  monuments: 
)ur  ilL-rn  alarums  changed  to  merry  meetings, 
)ur  dreadful  marches  to  delightful  measures." 

A  rich  young  baritone  voice  recited 

Richard's  soliloquy  with  a  sinis- 

iie    of    mockery    as    I     suppose 

,.^:   ..   back  Dick  did   in   the   mind   of 

ihakespeare.      Then     it     dropped     an 

ictave  and  snarled  the  remainder. 

'But  I.  that  am  not  shaped  for  sportive  tricks, 
,  that   am    rudely    stamped,    and    want    love's 

majesty 
.*o  strut  before  a  wanton  ambling  nymph  ; 
)eformed,  unfinished,  sent  before  my  time 
nto  this  breathing  world,  scarce  half  made  up, 
Ind  that  so  lamely  and  unfashionable 
*at  dogs  bark  at  me  as  I  halt  by  them  : 
Vhy.  I.  in  this  weak  piping  peace 
lave  no  deli.ght  to  pass  away  the  time, 
Ind   therefore,    since  I   cannot   prove  a    lover, 

am  determined  to  prove  a  villain." 

These  words  came  echoing  down 
he  narrow  stairway  that  led  from  the 
attic-room  of  Mrs. 
Sutcliff's  boarding 
and  lodging  house  on 
Shawmut  Avenue  in 
the  good  old  city  of 
Boston  a  good  many 
years  ago.  The  voice 
was  full  and  round  at 
the  beginning  and 
sank  to  a  sinister  sav- 
age note  as  King 
tichard  declared  his  intention  of  be- 
oming  a  very  bad  man.  In  the  hall- 
iray  just  at  the  foot  of  the  staircase 
fere  huddled  in  admiring,  listening 
ttitude  four  or  five  young  women 
ti  their  nighties.  "My  Gawd!"  said 
ine  in  curl  papers.  "Ain't  he  a  won- 
:er!"  "He's  the  limit!"  came  in  an 
we  struck  whisper  from  another  fair 
lUt  liffhtl}'  clad  maiden  in  pajamas, 
k-hicli  were  just  then  the  latest  thing 
n  feminine  evening  dress. 

The  Ambitious  Boy. 

It  was  midnight.  The  clock  on  the 
ower  was  just  booming  out  the  hour, 
nd  young  Edward  Dane  had  been 
hat  night  to  see  Booth,  .\merica's 
jeatest  tragic  actor,  render  "Rich- 
rd  Three  Eyes,"  at  the  old  Boston 
Theater.  Young  Edward  was  badly 
tage  struck.  When  he  had  any 
noney  to  spare  he  went  to  see  the 
lig  actors  of  that  day,  and  there 
fere  some  actors  worth  seeing.  In 
.  single  winter  you  could  see  Edwin 
Jcoth,  Lawrence  Barrett.  E.  L.  Dav- 
nport.  John  McCullough  and  a  lot 
nore  in  the  magnificent  dramas  of 
ihakespeare  and  Bulwer  Lytton,  men 
vho  could  write  real  plays.  Young 
idward  used  to  come  home  and  re- 
;ite  in  imitation  of  the  actors  he  had 
ieen,  and  he  did  it  mighty  well,  to 
he  great  admiration    of  the   girls   on 


the  Hoor  below.  Young  Ed.  was  a 
bookkeeper  in  a  produce  store  down 
on  Atlantic  Ave.,  where  he  drew  ten 
dollars  a  week,  which  was  about  what 
a  young  bookkeeper,  just  beginning, 
was  likely  to  get  in  the  good  days 
when  35c  enabled  one  to  see  the 
kings  and  queens  of  tragedy  and 
comedy.  Dane  was  a  fine  looking 
young  fellow  with  a  noble  face  and  a 
good  deal   of  real  dramatic  talent. 

Edward  Dane  was  one  of  the 
chums  of  my  early  j'outh.  We  were 
bi.rn  and  brought  up  in  the  same  old 
lovely  town  up  among  the  hills  of 
New   Hampshire, 

"Where     the     mountains     tower     the 

proudest, 
And  the   thunder  peals  the  loudest; 
Where  the  scenery  is  the  grandest. 
And  the  politics  the  damndest," 

to  quote  words  of  the  poetess  Marilla 
Ricker.  Ed.  was  a  most  engaging 
youth.  All  the  boys  liked  him.  His 
father  was  about  as  near  nothing  as 
a  man's  father  could  be.  He  had 
neither  beauty  nor  principle,  but  ht 
was  as  witty  an  old  scamp  as  ever 
wore  out  shoe  leather.  His  mother 
was  a  lovely  woman  of  fine  charac- 
ter. Such  women  often  do  hitch  up 
with  such  men  as  his  father,  and  it 
was  from  his  mother  that  Ed.  got  his 
fine  traits,  his  sense  of  humor  was 
all  he  ever  got  from  his  father.  He 
always  w-ent  among  the  boys  by  the 
name  of  "Doc"  Dane.  A  book  callea 
"Doctor  Chase's  Recipes"  was  popu- 
lar all  through  the  east.  It  told  you 
how  to  make  all  kinds  of  medicines, 
salves,  ointments,  wines  and  liquors 
for  little  or  nothing.  Ed.  got  hold 
of  one  of  these  books  and  was  car- 
ried avi-ay  with  the  passion  for  mak- 
ing all  kinds  of  compounds.  He  con- 
cocted many  mixtures  and  spent  ;» 
good  many  pennies  bribing  small 
boys  to  take  them,  with  sometimes 
startling  results.  Of  course,  the  boys 
called  him  "Doc,"  and  he  relished  the 
title.  .'\s  he  grew  older,  at  the  age 
of  sixteen,  he  got  the  dramatic  bug. 
Dolly  Bidwell.  a  Southern  actress  of 
a  good  deal  of  ability  and  a  great  ca- 
pacity for  liquid  refreshment,  drifted 
into  our  town  with  her  company.  It 
w-as  the  first  professional  company 
that  had  ever  been  there,  and  she 
waked  up  a  lot  of  latent  dramatic 
talent. 

Latent  Dramatic  Talent. 
Everybody  has  more  or  less  of  it. 
If  you  don't  believe  it  just  watch 
small  boys  and  girls  act  in  little 
dramas  they  make  up  as  they  go 
along.  We  had  a  Dramatic  Cli'b  n. 
our  country  town,  and  I  don't  know 
of  any  place  where  you  can  have 
more  fun  than  in  a  country  dramatic 
club.  I  belonged  to  two  good  ones 
when  I  was  a  young  fellow-  and  they 
were  a  joy  forever.  We  played  "Un- 
cle Tom's  Cabin."  Bill  Read  was  a 
famous  fox  hunter  of  our  town,  and 
his  w'ife  played  Eliza  and  held  out  a 
chvmk  of  raw  meat  in  her  right  hand 
behind  her,  as  with  her  child  closed 
in   her  left   arm   she   tetered   over   the 


blocks  of  white  paper  covered  ice  at 
the  back  of  the  stage,  with  Bill's 
hounds  chasing  her.  We  didn't  feed 
those  dogs  for  a  day  or  two,  and  it 
was  the  meat  they  were  really  after, 
but  it  looked  as  if  they  were  out  for 
Eliza  and  the  bab}%  and  the  ■  audi- 
ence was  properly  thrilled.  We 
played  "The  Drunkard"  and  "Ten 
Xights  in  a  Barroom."  Quite  a  num- 
ber of  the  cast  in  the  latter  play  had 
spent  more  nights  than  that  in  the 
live  barrooms  which  then  adorned 
our  village,  and  the  man  who  played 
Joe  Morgan  in  "The  Drunkard"  came 
pretty  near  being  the  real  thing,  and 
he  gave  the  D.  T.  scene  with  a  vivid- 
ness that  made  one  think  he  must 
have  met  the  pink  elephants  and  pur- 
ple nosed  monkies  of  mania  a  potU 
at   some   stage. 

As  w-e  young  people  grew  up,  we 
came  into  the  Dramatic  Club,  and 
Dane  was  very  far  superior  to  any- 
thing the  place  had  known  in  the 
past,  but  he  didn't  get  much  chance, 
for  by  the  time  he  got  through  high 
school,  at  the  age  of  IS  or  19,  it  was 
very  necessary  that  he  go  to  work. 
In  the  high  school  course,  he  was  by 
no  means  a  brilliant  scholar,  but  he 
always  put  a  pretty  good  bluflf,  ex- 
cept in  mathematics.  We  had  book- 
keeping in  our  high  school  course 
A  term  or  two  of  the  old  Bryant  & 
Stratton  bookkeeping,  in  which  you 
kept  a  day  book,  which  told  what 
happened,  and  a  journal  that  just  put 
the  daj'  book  into  shape  to  post  to 
the  ledger.  The  ledger  was  just  the 
same  then  as  now,  and  it  is  a  little 
singular  that  after  forty  j^ears,  book- 
keepers are  just  coming  back  to  clos- 
ing the  ledger  with  journal  entries, 
as  they  did  way  back  in  the  dim  and 
distant  past.  It  shows  that  history 
repeats   itself,   doesn't   it? 

First   Failure:   As  Bookkeeper. 

I  went  away  to  New  York  to  at- 
tend school  there,  and  becaine  a 
teacher  and  afterwards  bookkeeper 
and  manager  in  a  manufacturing 
business.  Dane  had  an  uncle,  who 
kept  the  rather  fine  village  hotel. 
He  was  a  man  of  some  importance, 
and  through  him  young  Ed.  obtained 
a  position  as  assistant  bookkeeper  in 
a  Boston  produce  house,  where,  as  I 
have  said  before,  he  received  ten  dol- 
lars a  week;  but  those  were  days  be- 
fore the  H.  C.  of  L.  made  ten  dollars 
a  week  look  like  a  plugged  quarter, 
for  he  got  an  attic  room  for  a  dollar 
and  a  half  a  week,  and  it  didn't  cost 
him  more  than  three  or  four  dollars 
a  week  for  board  at  the  numerous 
restaurants  of  "Bean  Town."  With 
the  balance  of  his  salary  he  filled 
himself  to  the  muzzle  wnth  the  fine 
fare  that  was  offered  to  lovers  of 
the  drama  at  the  Boston  Theatre, 
The  Globe,  The  Museum,  and  the 
Howard  Athaneum.  Four  great  tem- 
ples of  the  drama,  these.  Xo  theater 
put  on  melodrama  in  such  gigantic 
style  as  the  old  Boston,  with  its 
enormous  stage  and  its  three  great 
galleries.  Then  there  was  John 
Stetson's  "Globe,"  the  newest  of  the 
Boston    Theatres,    Booth,    Mary    An- 
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dcrson,  John  McCullough,  Charlotte 
Cushnian  and  the  great  tragic  stars 
plaj-ed  at  "The  Boston,"  where  a  tine 
stock  companj'  supported  them.  To 
the  Globe  came  ^alvina,  greatest  oi 
Othellos;  Fanny  Janauschek,  queen 
of  tragedy;  Modjeska,  charming  Pol- 
ish actress,  and  many  others.  At  the 
Museum  was  the  finest  stock  com- 
pany in  America.  No  better  come- 
dian than  William  Warren  ever  trod 
the  stage.  Charles  Barron  was  a 
magnificent  leading  man.  He  could 
play  comedy  and  tragedy  better  than 
any  leading  man  of  his  time;  and  at 
the  old  Howard,  now  the  home  of 
rather  vulgar  burlesque,  some  of  the 
finest  of  the  great  stars  sparkled  and 
shone  in  its  dingy  interior. 

Those  were  great  days,  or  rather 
nights  for  Dane,  for  as  often  as  he 
could  spare  a  quarter  he  besieged  the 
galleries,  and  nothing  worth  seeing 
escaped  him.  He  bought  copies  oi 
such  plays  as  were  printed  and 
spouted  high  tragedy  at  late  hours 
of  the  night  in  his  attic  room  to  a 
select  listening  group  of  girls  in 
evening  dress  in  the  hallway  at  the 
foot  of  the  stairs.  .'Xs  an  assistant 
bookkeeper,  he  was  not  nearly  su 
popular  as  he  was  in  the  circle  of 
young  men  at  the  Y.  M.  C.  U.,, 
where  he  had  joined  the  reading  club 
and  where  he  took  part  in  two  or 
three  small  plays  brought  out  by 
members  of  the  union,  which  was  a 
sort  of  Unitarian  "Y,"  and  had  a  fine 
building  in  Boylston  St.  While 
everybody  liked  him  about  the  big 
produce  house,  his  services  were  fnr 
from  indespensable,  but  he  held  his 
iob  and  his  salary  was  ohr—t  twelve 
dollars  a  week  the  second  year.  Then 
the  following  conversation  took  place 
between  Ed,  badly  stage-struck,  and 
William  Seymour,  stage  manager  of 
the   old   Boston   Museum: 

Dane: — Mr.  Seymour,  you  have 
heard  me  recite,  and  you  have  looked 
at  me.  Now,  would  you  advise  me  to 
go  into  training  for  a  life  on  the 
stage,  and  will  you  give  me  lessons? 

Mr.  Seymour: — I  don't  hate  any- 
body bad  enough  to  advise  him  to  go 
on  the  stage.  It's  a  dog's  life  at  best. 
If  you  get  high  enough  to  be  starred 
you  will  be  slapped  and  slammed  by 
the  critics,  and  if  you  have  any  feel- 
ings you  will  probably  die  of  a 
broken  heart  in  the  end.  But  if  you 
have  GOT  to  go  on  the  stage  and 
feel  that  you  MUST,  I  will  train  you 
as  well  as  I  know  how  and  won't 
charge  you  any  more  than  I  have  to. 

Dane: — Well,  Mr.  Seymour,  I 
guess  that  is  what  every  successful 
actor  or  singer  or  book  writer  would 
tell  any  beginner,  but  judging  froin 
what  little  you  have  seen  of  me,  have 
I  any  of  the  earmarks  of  a  good 
actor?  I  don't  expect  to  be  a  Booth 
or  a  William  Warren  or  a  William 
Seymour,  but  I  would  want  to  be  out 
of  the  class  that  just  carries  the  spear 
in  the  Roman  Army  of  Julius  Caesar, 
or  says,  "My  Lord,  the  carriage 
waits"  in  the  School   For  Scandal. 

Mr.  Seymour: — Now.  my  boy,  you 
have  got  a  good  deal  of  native  talent. 


judging  by  the  way  you  recite.  You 
have  a  fine  voice  and  I  can  help  you 
file  the  rough  edges  of?  of  that  and 
show  you  how  to  walk  and  carry 
yourself,  and  you  are  a  big  and  well 
built  youth  with  a  good  tragic  heaa. 
You  ought  to  play  leading  men's 
parts,  and  you  may  make  a  head 
liner's  job  but  I  can't  tell  you  right 
off  the  bat.  Come  and  try  it  for  a 
while  and  then  I  will  tell  you  what 
1   can  do. 

Second   Failure:  As  Actor. 

.And  Dane  did  go  and  try  it  a  while 
— six  months  or  so,  through  the 
spring  and  summer.  He  took  a 
weekly  lesson  from  Mr.  Seymour, 
for  which  he  paid  three  or  four  dol- 
lars. Seymour  was  reasonable  in  his 
cr.arges,  and  then  up  from  New  Or- 
leans came  a  man  from  Bidwell's 
Theatre,  who  wanted  to  run  a  trav- 
eling company  on  a  Southern  cir- 
cuit, taking  in  the  small  cities  and 
big  towns  from  Savannah  in  the 
East  to  Austin,  Texas,  and  playing 
such  dramas  as  East  Lj'nne,  the 
Marble  Heart,  The  Ticket  of  Leave 
Man.  with  a  touch  of  Richard  III 
and  one  or  two  others  of  Shakes- 
peare's most  lurid  Tragedies.  He 
came  to  Boston  in  search  of  talent 
and  through  Mr.  Seymour,  Dane  was 
engaged  as  juvenile  lead  of  this  com- 
pany with  a  salary  of  $20  a  week 
and  traveling  expenses.  It  looked 
big  and  he  promptly  gave  up  his 
position  with  the  produce  house,  goi 
together  what  few  clothes  he  had 
and  took  the  Plant  Line  of  steam- 
ships to  Savannah,  where  he  was  to 
meet  his  manager  Sept.  20,  on  which 
day  the  Company  was  to  assemble 
for  rehearsals  and  it  was  booked, 
beginning  October  1st,  for  a  long 
tour  of   Southern  towns  and  villages. 

"The  New  York  Players"  was  the 
name  under  which  the  company  navi- 
gated. It  traveled  by  rail  when  it 
could  and  when  the  rails  gave  out. 
it  went  overland  by  mule  or  any 
other  means  of  locomotion.  But 
alack,  and  alas;  its  ways  were  be- 
set with  difficulties  from  the  begin- 
ning. The  boll  weevil  had  raised  hob 
with  the  cotton  crop,  floods  haa 
.swept  through  the  lowlands  of  the 
Mississippi  Basin  and  a  great  cy- 
clone swept  up  from  the  gulf  and 
wrecked  a  lot  of  coast  towiis  in 
Texas.  Dane  came  hack  to  his  na- 
tive town,  sometime  in  February  or 
March,  and  his  nearest  friends 
would  hardly  have  recognized  the 
haggard  young  man  who,  in  battered 
and  stained  clothing  came  back  from 
that  dramatic  adventure  into  tlie 
sunny   South. 

•'Talk  about  hardships!"  he  said, 
"old  King  Lear,  of  Shakespeare,  who 
was  thrown  out  into  the  cold  by  his 
heartless  daughters  didn't  have  any- 
thing on  our  "New  York  Player^." 
We  played  in  citton  warehouses  and 
in  old  tobatco  barns  and  in  any  God- 
forsaken place  we  could  get.  Some- 
times darkies  and  razor  back  hogs 
were  all  the  audience  we  had.  Our 
leading  man  was  drunk  most  of  the 
tin'c    and    I    had    to    double    up    with 


him,  and  our  leading  lady   develo;; 
a  temper  like  a  buzz-saw.       I  was 
get   $20   a   week.      I    got    it    the    ! 
week.     If  I  got  21  per  week  and  i 
21    were    square    meals    after    tha: 
tl-ought  I  was  doing  well.     And  sj 
meals!      Hog   and    hominy    was      l 
staple  diet,  a  good  part   of  the   tii 
and  we   slept   God  knows  how   ma 
in    a    bed,    the    many    being   all    kir 
of   vermin,    blessed   with    good   ap| 
tites.      We    were    nearlv    drowned 
the    Mississippi    lowlands   and    aln,( 
blown  to  kingdom  come   by  a  ton 
do   after   we    got    into    Texas.        T 
company  broke  up  not  far  from  (i 
veston.      I    walked    it    seemed    liko 
thousand    miles,    over    the    ties    a 
through    sage    brush,    until    I    got 
Galveston;  and   I  worked  my  passa 
to    New    York   shoveling    coal    on 
tramp    steamer.      Edwin    Booth    a 
Lawrence    Barrett    and    John    McC 
lough    need    not    fear   any    further 
tempt   from   me   to  wrest  away   tl 
laurels. 

"I  guess  I  was  a  pretty  bum  ac 
We    certainly    p-ave    them    some 
mortal     dramy.       Our     tragedy     ■ 
comedy   and   our   comedy   tragic,   , 
our   melodrama  was   howling   fare- 

I  have  no  doubt  whatever  tl 
Dane  would  have  made  good  on  l 
stage  under  better  conditions 
the  next  I  heard  of  him,  he  ■ 
studying  medicine  under  Dr.  R 
well,  a  noted  country  t>hysic 
whose  office  was  about  a  do 
miles  from  Ed's  native  town. 
Roswell  was  a  specialist  in  nerv 
diseases.  He  took  a  few  weal 
patients  into  his  own  home  and  ' 
at  that  time  a  millionaire  pat 
medicine  man  who  was  developinj 
fine  case  of  paresis  and  the  care 
this  millionaire  was  handed  over 
Ed.    Dane. 

An  End  of  Failures. 

Thus   far   Dane's  life   had   not   b 
a  brilliant  success.     As  a  bookkec 
he    was    never    of    much    account 
he    had    no    liking    for    the    busin. 
.•Xs   an    actor   disaster   had    acconip 
ied   his   well    meant   endeavor,   but 
the    little    country    town    with 
Roswell    and    his    millionaire    ins 
patient,     Dane       found     his     pro 
sphere  of  effort.    He  had  a  natural  ' 
for       handling       people     of     disea 
minds  and  for  two  or  three  years 
remained    the    personal    assistant 
Dr.    Roswell    fast    gaining    a    kno 
edge    of   medicine   and   guarding   i 
rich  man's  mind  whose  millions  co 
do   nothing  whatever   to   prevent 
terrible  death   from  paresis.       At 
decease  the  young  man.  to  gaiti   i 
ther  experience,  became   an   assist 
in  the  insane  asylum  of  a  small  N 
England  state.     There  he  pursued 
medical    studies   in   the   University 
that    state    finally    gained    his    M. 
when  he  was  about  25  years  old. 
was   eminently   successful   in  his  c 
of  the  insane  of  all  classes  who  w 
not   over-numerous   in   the   fine  f.Ti 
ing   state   where   he   was   located, 
soon    there    came    a    call    to    a    nn 
more   import.Tnt   position   as  assist  i 
to     the      superintendent   in "  the 
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ospital    lor    the    insane    of    a    more 

I  opulous  state  where  manufacturing 
nd  the  wear  and  tear  of  business  put 

much  larger  proportion  of  mental 
iiachinery  out  of  balance.  I  was  at 
iie  time  about  a  dozen  miles  from 
hie  capital  where  Dane  was  located. 
"he  Asylum  was  a  beautiful  place, 
Mth  its  fine  buildings  and  extensive 
nd  well  kept  grounds.  Quite  a 
liood  many  wealthy  paid  patients 
[rere  there  undergoing  treatment  ana 
nee  I  went  up  to  set  Ed  play  "Bob 
.irierly"  in  the  "Ticket  of  Leave 
Ian."  He  had  charge  of  the  enter- 
jinment   of   the   patients   and    it   was 

very  well  conducted  ^nd  well  he- 
aved audience  of  lunatics,  with  a 
^w  attendants  and  guests,  that 
/atched  the  fine  old  melodrama  from 
le  nice  little  theater  connected  with 
le  institution.  Dane  had  lost  none 
,f  his  dramatic  talent.  I  have  seen 
lilly  Florence  play  Bob  Brierly.  Of 
;ourse,  there  was  a  smoothness  and 
nish  to  his  acting  that  no  amateur 
oukl  hope  to  rival,  yet,  in  some  re- 
pects,  young  Dane  had  nothing  to 
:ar  from  contrast  with  one  of  the 
est  actors  of  character  parts  then 
n  the  American  stage.  For  sev- 
(Fal  years  he  remained  at  this  in- 
titution  idolized  by  all  the  pa- 
ient^  and  a  general  favorite  with 
verybody  who  had  anything  to  do 
nth  him.  It  made  no  difference  how 
iolent    the    lunatic    might    be.    Dane 


seemed  to  have  a  touch  that  was  al- 
most magic  while  ministering  to  a 
mind  diseased.  He  could  take  a 
squad  of  twenty  of  these  men  out 
anywhere  and  never  lose  one  of  them. 
Then  there  came  a  call  from  a  great 
state  where  insanity  was  far  more 
prevalent  than  in  the  New  England 
farm  communities  and  at  about  40 
Dane  was  asked  to  take  the  superin- 
tendency  of  the  largest  asylum  in 
that  state,  an  asylum  with  more  than 
two  thousand  patients  and  only  those 
whose  cases  were  considered  hope- 
less were  sent  to  this  great  institu- 
tion. It  would  have  driven  me  mad 
to  have  had  any  such  task  but  Dane 
had  grown  up  for  years  with  insane 
people  all  around  him  and  it  had  be- 
come, all  in  the  day's  work  for  him. 
I    suppose. 

In  the  20  years  that  followed,  there 
was  little  of  adventure  or  spice  in 
the  life  of  Dr.  Edward  Dane,  super- 
intendent of  the  great  hospital  for 
the  insane.  But  he  married  a  lady 
to  whom  he  was  devotedly  attached. 
Eight  or  ten  years  ago  she  died,  and 
left  him  with  a  boy  and  girl;  and  at 
fifty-eight  he  retired  on  half  pay. 

At  The  Call  Of  The  Bugle. 

Dane  thought  his  days  of  activity 
were  over  and  prepared  to  take  the 
rest  of  his  life  easy.  His  children 
had  reached  early  maturity  and  were 


no  longer  a  source  of  expense,  so  he 
built  him  a  house  on  wheels  such  as 
the  early  players  of  merry  England 
used  when  they  traveled  about  from 
town  to  town,  bought  him  a  horse 
and  started  out  to  tour  New  Eng- 
land. Then  they  sank  the  Lusitania 
and  Dane's  boy,  twenty  years  old. 
went  over  to  fight  under  the  tri- 
color of  France  in  the  American  Le- 
gion. Dane  had  never  made  any 
great  talk  about  war  matters  though 
I  suppose  his  sympathy,  like  those 
of  most  Americans  had  been  with  the 
allies,  especially  after  the  wreck  oi 
Belgium  and  the  destruction  of 
Northern  France.  Anyway,  the  next 
time  I  heard  of  him  he  was  a  cap- 
tain in  the  English  Medical  Service, 
for  England  needed  army  doctors  so 
badly  that  she  was  glad  to  get  them 
of  any  age  or  nationality  and  Dane 
was  far  past  the  enlistmg  age.  The 
boy  got  into  active  service  mignty 
quick  and  a  German  sniper  bored  a 
hole  through  him  the  first  time  he 
went  over  the  top,  but  it  did  nof  kill 
him  though  he  got  a  whifT  of  gas 
on  the  same  happy  day  and  the  boy 
is  as  good  as  ever  and  doing  busi- 
ness in  Boston.  Dane's  knowleagc 
of  mental  diseases  came  into  fine 
play  over  there,  for  to  him  came 
the  victims  of  shell-shock  and  men- 
tal breakdowns,  men  who  had  forgot- 
ten how  to  talk  or  couldn't  talk 
though    nothing    whatever    was      the 


"^  car 


The  last  of  a  series  of  six  plates  of  capitals  by  E.  A.   Lup?er,  instructor  in  the  Zanerian  College  of  Penmanship,  Columbus. 
Ohio.      These   alphabets   are   worthy  of  careful  study.      Paste  th;m  in   your  scrap-book   for   future  reference. 
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matter  with  their  vocal  organs.  Fin- 
ally, he  got  across  the  Channel,  where 
they  threw  shells  twenty  miles  into 
Ostend  and  where  the  flames  of  Cam- 
brai  lighted  up  the  sky  at  night  and 
w-here  an  occasional  Taube  whirred 
and  droned  overhead  and  dropped  a 
bomb  on  the  hospital  just  to  let  the 
patients  know  that  Fritz  had  not  for- 
gotten them,  and  finally,  at  Verdun 
he  battled  with  French  cooties  in  an 
abandoned  hospital  there  and  at  Bor- 
beaux  now  under  the  American  Ser- 
vice Colors,  saw  the  last  of  the  great 
host  of  maimed  humanity  war  has 
given  to  the  world.  He  came  in  to 
see  me  a  few  days  ago  as  breezy 
as  you  please,  looking  a  little  older 
but  not  much  grey  in  his  hair  in 
spite  of  the  more  than  half  a  century 
of  work  and  play,  which  had  carried 
him  through  failure  as  a  bookkeeper 
and  failure  as  an  actor  to  success 
as   a    healer    of   the    mind    diseased. 


Sudcess  Business  College,  Winnipeg, 
Canada,  is  conspicuous  in  the  office  of 
THE  BUSINESS  EDUCATOR  be- 
cause of  the  large  number  of  copies 
that  go  there  each  month.  While 
many  of  our  friends  send  us  clubs  of 
one  hundred  or  more,  clubs  of  five 
hundred  are  rather  few:  but  at  present 
the  Success  Business  College  is  get- 
ting nine  hundred  and  fifty  copies 
each  month.  The  penmanship  classes 
under  the  direction  of  J.  C.  Way,  se- 
cure  many  B.   E.  certificates,  also. 

President  D.  F.  Ferguson  writes 
that  this  school  was  established  in 
1000.  They  now  enroll  more  than 
nine  hundred  students  in  the  day 
school,  and  more  than  four  hundred 
and  fifty  in  the  evening  school.  This 
is  a  larger  enrollment  than  the  Uni- 
versity of  Manitoba.  The  teaching 
force  consists  of  more  than  forty-five 
experts.  A  circular  of  the  school 
shows  that  they  have  more  than  one 
hundred  and  fifty  typewriters,  and 
the  adding  machine,'  comptometer, 
multigraph  and  dictaphone. 

Bliss  Business  College,  Columbus, 
Ohio,  greeted  the  Editor  royally  on  a 
recent  visit.  Mr.  C.  A.  Bliss  and  Mr. 
.Mcx.  McFadyen  showed  us  through 
the  various  departments  of  the  school, 
where  we  saw  several  hundred  intel- 
ligent-looking young  people  persuing 
their  studies.  They  impressed  the 
visitor  as  being  of  the  type  that  the 
business  man  is  glad  to  secure  for  his 
office.  Mr.  John  B.  McFadyen  invited 
us  to  say  a  few  words  to  the  large 
bookkeeping  class,  and  Mr.  Hutchin- 
son accorded  us  the  same  privilege  in 
the  Business  English  class.  About  one 
hundred  copies  of  THE  BUSINESS 
EDUCATOR  are  going  each  month 
to  the  students  and  faculty  of  this 
school. 

Isaac  Pitman  &  Sons,  2  West  4.5th 
Street,  New  York,  anounce  that  "High 
Speed  in  Typewriting,"  by  Kennedy 
and  Jarrett  has  been  authorized  by 
the  California  State  Board  of  Educa- 
tion for  use  in   High  Schools. 


Engraved    by    M.     Montague,     Chicago 


V.  J.  Gillespie,  King's  Business  Col- 
lege, Raleigh,  N.  C,  has  sent  us  38 
subscriptions  within  the  last  few  weeks. 
He  states  that  this  is  more  than  half 
oif  the  students  under  his  charge-, 
which  speaks  well  for  his  success  in 
arousing  enthusiasm.  He  expects  to 
get  subscriptions  from  all  of  the  stu- 
dents before  the  end  of  the  year,  and 
states  that  all  of  his  pupils  are  well 
pleased  with  the  magazine. 

O.  N.  Raeber,  Browns'  Business  Col- 
lege, Bluomington,  111.,  sent  us  a  club 
of  subscriptions  early  in  the  new  year 
making  a  total  of  more  than  40  since 
Sept.  :,   1010. 

Diebert's  Private  School,  Philadel- 
phia, X.  v.,  recently  held  a  banquet 
for  the  students  and  faculty  which 
was  a  feast  of  good  times  as  well  as 
of  good  things  to  eat.  The  "North 
Country  Advance,"  which  prints  an 
account  of  the  banquet,  states  that  al- 
though Mr.  Diebert  opened  his 
school  only  about  a  year  and  a  half 
ago,  he  is  now  arranging  to  enlarge 
it  to  take  care  of  increased  enrollment. 


Miss  Catherine  V.  Levere  has  recent- 
ly been  elected  to  a  commercial  posi- 
tion in  the  English  High  School 
Providence,  R.   I. 

Harry  Gaylord,  son   of  E.   E.    Ga\- 

liird,  Be\erly,  Mass.,  prepared  the 
.iriginal  copy  of  the  menu  for  the 
luncheon  that  was  served  at  the  meet- 
ing of  The  New  England  Penmanship 
Teachers'  Association  on  Saturday, 
January  31.  A  friend  kindly  sent  us 
both  tlie  original  and  the  engraver's 
proof,  and  while  the  design  is  not  rep- 
resentative of  his  best  efforts,  on  ac- 
count of  the  fact  that  it  was  a  rus  i 
job,  we  feel  that  it  merits  a  word  cl 
praise  on  our'part.  The  lettering  was 
well  executed,  neatly  arranged  and  ap- 
proprite  for  the  occasion.  The  famous 
quill  of  the  scribes  was  artisticallv 
drawn  and  well  placed.  Knowing  ct 
the  ability  of  his  father,  we  could  net 
help  but  think  that  here  is  talent  crop- 
ping out  in  the  son.  It  is  bound  t  i 
show  itself  one  way  or  another.  Th-; 
young  man  is  but  18  years  of  age  and 
is  majoring  in  accounting.  He  follows 
art  merely  as  a  pastime.  Whether  ho 
become;  an  artist,  a  business  educator, 
or  a  business  man,  undoubtedly  he 
has   a   very   promising  future. 


The  Columbus  Business  College  oi 

our  city,  which  has  been  very  success 
fully  conducted  for  a  number  of  years 
past  by  Mr.  J.  E.  Joiner,  was  recentl\ 
purchased  by  Mr.  C.  I.  Brown,  wh. 
for  the  past  seven  years  has  con 
ducted  Brown's  Business  College, 
Terre  Haute,  Ind.  Mr.  Brown  is 
nephew  of  the  late  G.  W.  Brown,  vet- 
eran business  college  man  who  wa^ 
known  by  practically  every  commer- 
cial educator  in  this  country  as  on. 
of  the  most  successful  commercial 
school  men  of  our  day. 

Mr.  C.  I.  Brown  was  connects 
with  the  G.  W.  Brown  Business  Col 
lege  Company  for  fourteen  year.- 
[^reviously  he  was  at  the  head  of  tin 
commercial  department,  State  Univer 
sity,  'Vermillion,  S.  Dak.  Mr.  Browi 
is  an  expert  teacher  of  Business  Sci 
ence.  Salesmanship  and  Gregg  Short 
hand. 

May  the  institution  under  the  ne\ 
management  flourish  to  the  extent  i 
deserves! 
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Lessons  in 


t     Ornamental  Penmanship 


By  E.  A.  LUPFER, 

anerian  College  of  Penmanship.  Columbus.  O. 


LESSON   3 

This  is  an  important  lesson,  for  if 
jiTOu  master  the  beginning  stroke  of 
,'H"  you  have  mastered  part  of  many 
etters. 

A.t  first  make  an  indirect  oval,  keep- 
ng  the  right  side  nearly  straight  and 
;oming  down  to  the  base  line  with  con- 
iiderable  pressure,  stopping  positively 
)efore  raising  the  pen.  This  will  help 
0  straighten  the  right  side  and  put 
map  in  the  shade.  Then  try  ending 
;he  shade  gracefully  along  the  base 
inc,  raising  the  pen  without  stopping 
;he  motion.  The  shade  should  begin 
[it  about  half  the  height  of  the  letter 
ind  should  not  reach  its  fullest  width 
imtil  just  above  the  base  line.  En- 
leavor  to  determine  the  shape,  the 
ilant  of  the  oval,  as  well  as  the  loca- 
ion  of  the  shade  before  proceeding 
o  practice.  The  average  pupil  ob- 
lerves  and  studies  entirely  too  little, 
before  one  can  write  well  he  must 
earn  to  perceive.  In  other  words,  one 
nust  think  good  writing  before  he  can 
lopc  to  produce  it,  and  before  one  can 
hink  good  writing  it  is  necessary  to 
inalyze  critically  the  various  forms. 

Ill  the  fourth  exercise  on  the  first 
ine  notice  the  relative  size  and  shape 
)f  the  first  horizontal  oval.  The 
ihade  should  be  in  the  center  of  the 
;econd  horizontal  oval.  In  the  fifth 
md  sixth  exercises  or  principles  strive 
or  parallel  lines  and  low  snappy 
ihades.  Make  them  with  enough  speed 
o  keep  out  the  flat  places  and  wab- 
iles. 

Keep  the  second  part  of  the  "H"  as 
learly  parallel  as  possible  to  the  right 
lide  of  the   oval  or  beginning  stroke. 


Curve  the  top  gracefully  to  the  right. 
Study  the  finishing  stroke.  See  that 
the  oval  is  symmetrical  and  hori- 
zontal. 

Study  the  "N"  and  "M"  carefully. 
Notice  the  spacing  and  slant.  The 
first  part  should  be  higher  than  the 
second  part.  The  beginning  oval  in 
"M"  should  be  big  enough  to  overlap 
the  third  downward  stroke.  Spacing 
is  very  important  and  in  no  place 
should  too  many  lines  be  crowded  to- 
gether. 

The  "X"  is  very  similar  to  the  "H" 
in  appearance.  The  second  part  does 
not  touch  the  first  part,  but  comes 
close  enough  to  appear  closed.  Study 
each   letter  before   practicing. 

Study  carefully  the  shape  and  size 
of  "W."  The  second  down  stroke 
should  be  curved  slightly  above  the 
base  line.  Finish  much  the  same  as 
"H"  with  plenty  of  curve  and  action. 

The  second  part  of  "K"  contains 
two  compound  curves.  Swing  the  lit- 
tle loop  around  the  stem.  Watch  your 
touch.  Do  not  press  heavily  on  the 
pen  except  when  making  shades. 


Harry  W.  Blake,  of  Norwalk,  Conn., 
is  the  new  head  of  the  Commercial 
Department  of  the  Stamford,  Conn., 
High  School. 

Ivan  Mitchell,  of  Voungstown,  Ohio, 
is  a  new  commercial  teacher  in  the 
High  School  of  Commerce,  Detroit. 
Mr.  Mitchell  has  recently  returned 
from   France. 

A  number  of  cards  written  in  orna- 
mental style  have  been  received  from 
William  Rhoads,   Reading,   Pa. 


The  above  countenance  is  that  of 
M.  T.  Van  Ordstrand  who  is  rapidly 
coming  to  the  front  in  the  penman- 
ship profession.  He  received  his 
training  in  high  school,  Brown's  Busi- 
ness College,  Decatur,  111.,  Central 
Normal  College,  Danville,  Ind.,  and 
the  Bowling  Green  Business  Univer- 
sity Bowling  Green,  Ky.  He  received 
personal  instruction  in  penmanship 
under  W.  C.  Brownlield,  F.  B.  Court- 
ney, H.  B.  Lehman,  Fred  Berkman, 
J.  A.  Snyder,  J.  L.  Holtsclaw  and  H. 
M.  Towell.  He  has  had  a  couple  of 
years  experience  in  office  work,  in- 
cluding ten  months  of  personnel  work 
in  the  army,  five  or  six  years'  teach- 
ing in  the  high  school  and  business 
college.  He  taught  in  the  Easton, 
Pa.,  High  School,  Miller  School  of 
Business,  Cincinnati,  and  is  now  lo- 
cated in  the  Iron  City  College,  Pitts- 
burgh, Pa.,  where  he  is  doing  very 
efficient  work.  Mr.  Van  Ordstrand  is 
a  young  man  possessing  the  qualities 
of  stick-to-it-ive-ness  and  persever- 
ance as  his  work  will  testify.  He 
writes  a  very  strong  business  and 
ornamental    stvle. 


^      ^://i^*^ud/n£d^£ii^!iu^i/^       ^ 


Should  a  student  of  engrossing 
study  art?— J.  B.  Z. 

Since  engrossers  are  frequently 
called  upon  to  do  almost  all  kinds  of 
work  froii:  lettering  diplomas  to  exe- 
cuting large  pieces  of  pen  work,  such 
as  resolutions,  etc.,  containing  elabor- 
ate portraits,  scenes,  etc.,  it  is  indeed 
advisable  f:)r  all  wno  wisn  to  make  en- 
grossing a  business  to  study  art,  espe- 
cially those  lines  of  art  which  are 
closely  related  to  engrossing,  to  a 
certain  extent  at  least.  One  cannot 
expect  to  be  a  leader  in  all  kinds  of 
fine  art.  commercial  art,  engrossing, 
etc..  but  from  a  financial  view  it  cer- 
tainly pays  to  be  able  to  handle  much 
of  the  art  work  which  comes  to  en- 
grossers. It  comes  to  engrossers  be- 
cause commercial  artists  are  not  able 
to  do  the  engrossing  part.  If  possi- 
ble we  would  advise  young  engross- 
ing artists  who  enjoy  art  to  join  art 
clubs,  to  associate  with  artists,  and 
also,  if  possible,  to  take  some  night 
work  in  an  art  school.  It  will  not 
only  be  interesting  but  profitable. 
Improve  yourself  and  some  time  you 
will  profit   by   it. 

In  making  an  oval  exercise,  what 
should  one  look  at,  the  head  or  base 

line? — Eagle    Eye. 

In  oval  exercises  one  should  try  to 
see  generalities  rather  than  detail,  as 
the  pen  must  travel  faster  than  the 
eye  can  travel  and  observe  detail.  In- 
stead of  looking  intently  either  at  top 
or  bottom  of  exercise,  it  is  better  to 
look  at  the  exercise  as  a  whole,  keep- 
ing the  pen  moving  horizontally  across 
the  page  so  that  the  exercise  will  rest 
on  the  base  line  and  slant  uniformly. 
After  the  exercise  is  completed  the 
eye  can  see  wherein  you  failed  in  de- 
tail. All  that  the  eye  can  hope  to 
do  while  the  pen  is  in  motion  is  to  see 
whetlier  the  exercise  is  uniform  in 
height,  spacing  and  slant  symmetry 
and  whether  it  rests  on  base  line. 


BEAUTIFUL 

I  am  flooded  with  testimonials  from  those  who 
have  purchased  tny  blue  bird  specimen.  "It's 
beautiful"  is  what  they  all  say.  And  my  Nnnr- 
tuch  Ink.  the  ink  with  the  brown  line  and  black 
shade  is  sivingr  great  Batisfaction. 

SOMETHING  NEW 

I  have  something  new  now  to  ofTer.  It  Ih  any 
name  on  a  large  card,  size  7x12  inches  executed  i>n 
my  wonderful  Magic  Lettering  Board.  It  is 
made  In  india  ink  an<l  in  Old  English  Text 
Shaded  and  is  so  beautiful  it  must  be  seen  to  be 
appreciated. 

For  $2.00  I  will  send  two  4  oz.  bottles  of  Nonet»uch 
Ink,  one  bluebird  specimen,  a  dozen  aifrnature 
cards  and  the  large  card  which  is  for  framing. 
The  large  card  alone  is  worth  the  money.  Circu- 
lars free. 

A.  W.  DAKIN.  604  W.  Colvin  St..  Syracuse.  N.  Y. 


By  J.  M.  Moose,  who  has  charge  of  penmanship  and  the  commercial  branches  in  the 
Ohio.  High  School.  We  hope  to  be  able  to  present  more  work  from  the  pen  of 
Moose  from  time  to  time. 


Designing  and  Engrossing 

Resolutions  Engrossed.         Diplomas  Filled.         In- 
scriptions  fur  any   purpose.     Reasonable  Prices. 
FERO  INGOLD,  970  Meridian  St..  Indianapolis,  Ind. 


HORTHAND,  ■^^^^^'"'^"^^ 


Bookkeeping 

ber  of  c 


g_  J  At  the  request  of  a  number  of  our  students, 
^W  we  have  decided  to  give  courses  in  type- 
writing and  bookkeeping  in  addition  to  the 
shorthand  course.  The  typewriting  course  is  now 
ready  and  the  bookkeeping  course  will  be  ready 
soon.  Write  for  particulars.  Send  stamp  for  free 
shorthand  lesnon. 

SHARWELL  EXPERT  SCHOOL. 
15  John  Street  NUTLEY.  N.  J. 


COMMERCIAL  TEACHERS  WANTED 

FOR  GOOD  PAYING  POSITIONS 

THE  ROCKT  MOUNTAIN  TEACHERS'AGENCY 
326  Empire  Bld(  .  Denver,  Colo. 

OTHER  OFFICES; 

Bank    Blilg.. 

Chamber  of  Commerce.  John  C. 
Epperson,  Mgr. 

Chicago.  Ill  :  Lytton  Bldg.,  14  E.  Jackson  Blvd., 
H.  S   Stice.  Mgr. 

Minneapolis.  Minn.:  327  Uth  Ave..  S.  E,  F.  B. 
Re.-.l.  Miir. 

Kansas  Cily.  Missouri. 


Trained  Commercial  Teachers  Get  Good  Salaries 

because  they  are  no  longer  available  for  small  pay. 
There  is  no  place  in  the  progressive  business  school 
or  in  the  approved  high  school  commercial  department 
of  today  for  the  half-prepared  teacher.  Get  your 
training  for  commercial  teaching  in  the  Rochester 
Business  In.stilute,  an  efficient  commercial  school  that 
keeps  fully  up  with  the  times. 


and  very  practical  features  are  to  be  included 


teachers'  courses  during  the  coming  July 


ROCHESTER  BUSINESS  INSTITUTE,  Rochester,  N.  Y. 


mm\f\^UWUMXim^rrV^r-x-^:--*,-»trrT!ry:  -\fc,:'jr-r    ■    n.fn-r:M 


I  The  Art  of 

ENGR  O  S  S ING 

p.  W.  COSTELLO 
Scranton.  Pa. 


COLORED  TESTIMONIAL 

For  the  benefit  of  the  student  of  en- 
;rossing  we  present  in  tliis  issue  a 
reproduction  in  black 
and  white  of  a  testi- 
monial wrought  in 
color  for  presentation 
to  a  clergyman  leav- 
ing his  charge  after 
a  number  of  years  of 
faithful  service,  to 
take  up  his  labors  in 
new  territory.  The 
greater  part  of  the 
work  in  this  design  is  spent  on  the 
border  enclosing  it.  The  lettering 
throughout  is  of  the  simplest  char- 
acter, executed  wholly  with  the  broad 
pen. 

The  head  and  base  lines  for  the 
reading  matter  were  ruled  in  with  a 
T  square  without  measurements  of 
any  description,  depending  solely  on 
they  eye  for  distances.  This  saves 
valuable  time  and  the  work  is  ready 
for  delivery  that  much  quicker.  The 
lettering  in  display  lines  was  shaded 
with  a  mixture  ot  Hooker's  green  No. 
2,  and  Paynes  gray  and  the  same  color 
was  used  for  the  background  of  the 
ornament.  The  ornament  itself  and 
the  large  initial  "R"  were  wought  in 
various  shades  of  crimson  lake.  Note 
that  the  ornament  is  shaded  to  a  much 
1  deeper  color  where  it  emerges  from 
I  behind  the  panel  enclosing  the  initial. 
This  piece  of  work  is  representative 
of  that  class  of  color  work  which  is 
more  rapidly  executed  than  straight 
out     illuminating. 

The  background  of  the  initial  and 
the  narrow  bands  edging  the  border 
were  done  in  blue,  and  the  band  edg- 
ing the  panel  of  the  initial  in  crimson 
lake. 


I  IN  Iv  S 

My  Quality  and  Prices  make  it  Expensive  to  Buy  Elsewliere 

EBONY  BLACK  INK-This  ink  flows  smoothly  from 

the  pen  and  dries  a  deep   jet    black.     4  oz. 

bottle,  postpaid,  4iJc. 
GLOSSY  BLACK  INK-Free-flowing  and  dries  with 

a  high  gloss  and  soft  black  hair  line.     4  oz. 

bottle,  postpaid  4i'c. 
SEAL  BROWN  INK-Smooth  flowing  and  has  dark 

brown  hair  line   with    black   ahadc.     4  oz. 

bottle,  postpaid.  40c. 
GLOSSY  SEAL  BROWN  INK  -  Flows  freely  with 

brown  hair  line  and  snappy  glossy   brown 

shade.     4  oz.  bottle,  postpaid.  40c. 
IVORY  WHITE  INK-  Free-flowing,  dries  with  a 

hard  ivory  finish,  and  will  not  rub.    flake, 

peel  or  powder  off.     This   ink    is   endorsed 

by  The  American   Penman.    2  oz.   bottle, 

postpaid,  35c. 
GOLD  INh— Free-flowing,  quick  drying,  with   a 

nice  luster.     1  oz.  bottle,  postpaid.  3(c. 
SILVER  INK- Smooth  flowing  and  dries  with  a 

nice    sterling    silver    finish.      1  oz.  bottle, 

postpaid.  3Uc. 
These  inks  are  used  a7id  endorsed  by  the  fore- 
most penme7i   in  the  world. 
Circular  mailed  on  request. 
Stamps  accepted  for  all  amounts. 

C.  F.  BEHRENS, 

1530  Taft  Road  iDeptB'  Cincinnati,  Ohio 
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"WANTED  A  NAME" 

Ey  James   D.   Todd,   Salt  Lake   City, 

Utah. 

The  word  engrosser  has  grown  to 
proportions  that  the  dictionary  defini- 
tion does  not  now  satisfy  engrossers 
of  to-day,  and  a  new  name  has  been 
asked  for. 

The  former  or  original  definition  of 
engrosser  meant  to  enlarge  or  to 
write  or  letter  titles,  deeds,  resolutions, 
etc.,  in  large  writing  or  lettering.  It 
means  that  now  and  more.  For  in- 
stance, you  take  a  typewritten  page 
and  engross  it  on  a  half  dozen  or 
more  pages,  you  are  certainly  enlarg- 
ing it.  Could  we  not  add,  to  make 
better,  to  embellish  or  even  emblazon? 
Making  the  copy  better  is  the  purpose 
of  engrossing. 

And  since  the  word  has  grown  and 
means  so  much  more  why  not  add  or 
extend  its  true  meaning  and  inform 
the   dictionary  makers.      New  diction- 


aries are  constantly  being  made  and 
revised.  Scores  of  editors  are  busy 
in  the  different  fields.  A  new  and 
modern  definition  is  the  thing  desired. 

The  word  "artist"  does  not  add  any- 
thing, to  my  notion.  It  simply  means 
a  disqualifying  word  telling  the  man- 
ner in  which  the  work  is  performed, 
vvhich  is  always  understood. 

Architects  are  artists,  but  tliey  use 
the  word  that  describes  their  profes- 
sion. 

The  word  "artist"  standing;  alone 
means  portrait  or  landscape  painter. 

The  word  "art"  seems  to  be  some- 
what of  a  synonym  of  originality 
which  means  the  best  way  of  doing 
anything  that  needs  to  be  done  that 
requires  skill,  talent,  and  taste. 

Why  not  take  Mr.  Dennis'  defini- 
tion of  "engrosser"  and  make  it  stand 
for  the  true  and  proper  dictionary  defi- 
nition, if  you  can't  find  anything  bet- 
ter? 

What  shall  it  be? 


^^J3Buii/n^U'<Se/iu^i/fr*     ^ 


One  of  the  beautiful  new  pages  which  appear  in  the  revised  editition   of   The   Madarasz    Book   just   off   the   press.      Published   by    Za 
Bloser  Co.,   Columbus,   Ohio.      See  advertisement  on  page  3.     Madirasz  was  a  master  at  dashy  ornamental  writing. 
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By   C.    P.    Zaner 


Send  to  F.  L  HISLOP,  Penman 

Palmyra,    N.    Y.,    for    samples  of  the 
Bookform  Pocket  Card  Case.      5c  each. 

Send  orders  also  for  Ink,  Cards  and    1-Dip  Pens. 


w 


OMEN 


Byrne  Practical  Touch 
Typewriting 

Fourteen  years'  success  in  some  of  Amer- 
ica's largest  schools.  Contains  new  features 
making  possible  more  accuracy  and  speed. 
By  the  use  of  our  Key  Board  Practice  Chart 
less  typewriters  are  required.  The  text  is 
positively  a  time  saver  and  result  getter. 
Examination  copy,  postpaid,  thirt>'  cents. 

Byrne  Practical  Dictation  Book.  Twenty-five 
thousand  in  use.    ExaminaMon  copy  thirty-five  cents. 


lination   copy,   fifty 


WANTED    IN 
BANKS 

Banks  are  employing  hundreds  of  women  in 
every  department  of  bank  work,  even  up  to 
cashier.  Clean,  pleasant  work  with  men's  pay. 
You  can  learn  by  mail.  Send  for  free  book. 
"How  to  Become  a  Banker,"  by  Edgar  G. 
Alcorn.  Pres.  American  School  off  Banking, 
13  McLene  Bufldlns  Columbus,  Ohio 


RESOLUTIONS 

Engrossed   &   Illuminated 

in  the   simplest  or  most  elab- 

r.        Honor  Rolls. 

Records  and  Por- 

every     description. 

ty  of  Work,  Reas- 


P.  W.  COSTELLO 

Odd  Fellows  Hall  BIdg..  SCRANTON.  PA. 


HIGGINS' 

ETERNALINK-ENGROSSINGIKK 

WRITES    EVERLASTINGLY    BLACK 

The  Eternal  Ink  is  for  gen- 
eral writing  in  plain  orfounta.n 
pens  (2  oz.  bottle  by  mail  2l,c.) 
The  Engrossing  Ink  is  for 
special  writing,  engrossirg. 
etc..   (2oz.  bottle  by  mail  3Cc.) 


sunshine,  chemicals  hnd 

Jtalcr  dot!  not  mfph 


CHAS  M.  KIGGINS&GO.,  MfR. 
271  NINTH  ST.  BROOKLYN.  N  Y. 


There  are  many  penholders  on   the  market:  but  the  MAGNUSSON  PROFES- 
SIONAL is  the  only  penholder  that  has  won  its  reputation  on  its  own  merit  for 
ornamental  writing.    The  thin  stem  which  is  so  desirable  cannot  be  made  success- 
y  with  an  automatic  lathe,  therefore  they  are  HAND  MADE  of  selected  rosewood.      (Look  for  the 
nd.)     The  A.  "Macrnusson  Professjonal"  hand  turned  holders  are  adjusted  specially  for  penmanship, 
ch  plain,  each  35c;  8  inch  inlaid.  75c:  12  inch  plain.  75c:  12  inch  inlaid,  $1.3i. 

A.  MAGNUSSON,  208  N.  5th  STREET,  QUINCY,  ILL. 


ABSOLUTELY  FREE  ~  "THE  MATHEMATICAL  MARVEL" 

It  has  been  a  conceded  fact  that  the  Faust  Method  of  Muscular  Movement  Writing  is 
the  best  penmanship  text  published.     Better  now  than  ever,  as  eight  pages  have  been  added 
to   the   1919   Edition,   among  which   is   the   Mathematical    Marvel. 
OVER    1,000,000    DRILLS 
The  most   wonderful  Rapid   Calculation  plan  ever  devised — must  be  seen   to  be  appre- 
ciated.    The  "2  it    1,"  sample  copy  25c  postpaid. 

Fully    one-half    the    time,    cost    and    labor    saved    in    the    teaching    of    writing    by    using 
Faust's  penmanship  helps:     Guide  Sheets,  Special  Ruled  Paper  and  Adjustograph. 
C    A.  FAUST,  1024  N.  Robey  St.,  Chicago,  III. 
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DESIGNING  i& 

ENGROSSING 


E.  L.  BROWN 

Rockland,  Me. 


LETTERING  AND   PEN 
DRAWING 

The  spray  of  wild  roses  was  first 
carefully  sketched  in  pencil,  with 
special  attention 
given  to  the  arrange- 
ment of  the  masses, 
balance,  and  color 
values.  Aim  for  an 
easy,  natural  effect. 
Ne.xt,  lay  off  the  al- 
phabet, making  letters 
about  154  inches  high. 
Study  tlie  form  and 
character  of  the  let- 
ters with  care,  aiming  for  uniform 
size  and   spacing. 

Use  Zanerian  India  ink,  and  Gil- 
lott's  170  pen  for  the  fine  lines  on  the 
roses,  and  coarser  pens  for  the  dark- 
est tones  in  the  leaves  and  back- 
ground, lower  part  of  panel,  obtained 
by  making  short  parallel  lines  varied 
in  direction  and  thickness.  Study 
quality  of  lines  used  in  treating  the 
various  color  values.  Thicken  or 
cross-hatch  the  lines  for  the  darker 
tones,  leaving  the  white  paper  for  the 
high  lights.  The  background  around 
initial  ".'\"  was  painted  in  with  a 
brush,  and.  when  perfectly  dry  the 
lines  and  dots  were  added  with  Chi- 
nese white  and  a  common   pen. 

The  alphabet  was  written  with  a 
No.  2  broad  pen,  and  the  main  strokes 
built  up  and  slight  inaccuracies  here 
and  there  corrected  with  a  common 
pen.  .Add  the  relief  line  after  the  let- 
ter.- are  otherwise  completed.  The 
smaller  lettering  was  written  with  a 
Xo.  .3  pen  and  finished  with  a  common 
pen.  L'niform  size  and  spacing  must 
be  observed. 

We  believe  the  student  will  derive 
much  profit  by  giving  this  lessonn 
careful  attention,  and  shall  be  pleased 
to  receive  drawings  for  criticism  and 
suggestions. 

Prize  Offered. 
Look!  For  the  best  copy  of  the 
spray  of  roses  received,  executed  in 
India  ink  on  cardboard,  we  will  ex- 
change a  specimen  of  off  hand  flour- 
ishing and  lettering,  suitable  for  your 
dcii.  -crapbook  or  the  scrap  basket. 


GEO.  M.  JAMES.  B.  A.,  LL.  D. 

l>e8eronto.  Ontario,  Author  and  PubliMhi-r  of 

"A  Model  Course  in  Touch  Typewriting" 

It  fxjilain.s  and  illustrates  every- 
thing that  can  be  done  on  a  type- 
writer, and  the  best  way  to  do  it. 
The  mo.st  widely  u.sed  TEXTS  in 
.schools  and  offices  in  Canada. 

By  mail  to  any  address,  $1.20, 

Diicount  of  SO',    lo  Teacher,  and  Schools. 


w^i  ssjiM  OF  ^wcrtm^j<s„ 
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SCHOOL  BARGAIN 

An  old,  succeBsful  school,  no  debts,  hifrhest  stand- 
ing, in  city  of  aO't.UOO.  central  west,  for  sale,  cheap. 
Owner  independent  and  wants  to  retire.  Only 
$*»oim  cash  necessary,  balance  easy  terms  to  riorht 
parties.  Triflers  will  please  save  stamps.  Addn-ss 
C  H.  Q..  care  Business  Educator.  Colum- 
bus. Ohio. 


FOR  SALE  AT  BARGAIN 

40  zinc  etcnings,  size  7xl!i  inches. 
Copies  by  H.  B.  Lehman,  St.  Louis. 
Original  copies  go  with  plates.  Ad- 
dress, 

J.  H.  BACHTENKIRCHER,  Lafayette,  Ind. 
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tabilizing  the  Dollar,  by  Irving  Fish- 
er, Professor  of  Political  Economy, 
in  Vale  Universit}'.  Published  by 
The  MacMillan  Company,  New 
York  City,  N.  Y.  305  pages,  cloth. 
The  fundamental  fact  on  which  the 
reposal  of  this  book  is  based  is  that 
le  purchasing  power  of  the  dollar  is 
ncertain  and  variable;  that  is,  tha-t 
le  price  level  is  unstable. 
The  war  has  caused  the  greatest 
pheaval  of  prices  the  world  has  ever 
;en.  Inseparably  connected  with  this 
pheaval  is  grave  and  world-wide  in- 
ustrial  discontent.  Because  of  this 
nd  because  of  the  perplexity  of  busi- 
ess  men  as  to  future  movement  of 
rices,  there  has  been  much  discussion 
oing  on  of  the  questions  whether  the 
;vel  of  war  prices  will  drop  or  wheth- 
r  it  can  be  stabalized. 
To  show  that  permanent  stability 
m  be  secured  is  the  chief  aim  of  this 
ook;  and  a  specific  and  detailed  plan 
)r  this  purpose  is  presented. 
"Other  units,  the  yard,  pound, 
ushel,  etc.,  were  once  as  unstable  and 
rude  as  the  dollar  still  is,  but,  one 
fter  another,  they  have  all  been  stab- 
ized  or  standardized." 
The  plan  is  so  simple  that  any  one 
in  grasp  it,  and  the  author  believes 
lat  putting  it  into  effect  is  needed  so 
adly  at  present  that  he  hopes  to 
;ach  and  convince  every  available 
;ader.  Professor  Fisher  is  recog- 
ized  as  one  of  the  highest  authori- 
es  in  this  country  on  political  econ- 
my,  and  many  persons  believe  that 
le  plan  he  proposes  will  become  a 
;ality  in  our  monetary  system  in  the 
ear  future. 


For  the   Sick  and  the  Well,   liy   Mar- 
garet  J.    Thompson.      Published    by 
World     Book     Company.     Vonkers- 
on-Hudson,     N.     Y.       Cloth     cover. 
S2   pages.      Price   $1.00. 
This  is  a  book  of  rece.pts,  the  result 
of    many   years    of    experience    in    ar- 
ranging, changing  and  adapting  then 
so   as    to   form   a   well    regulated    diet 
for  the  sick  and  for  convalescents,  as 
well   as    for   those    who   are    well    iiud 
V.  ish  to  re.nain  so. 


An  Experimental  Study  in  Left-Hand- 

edness,  by  Arthur  L.  Beeley,  A.  M., 
Instructor  in  Psychology  and   Edu- 
cation.    University     of     Utah,     Salt 
Lake  City,  Utah.     Published  by  The 
University    of    Chicago    Press,    Chi- 
cago. 111.     74  pages.     Price  50c. 
Those    persons    interested    in    pen- 
r:?.nship.  especially  in  the  left-handed 
problem,    will    find    much    interesting 
material  in  the  above  mentioned  work. 


The  Labor  Market,  by  Don  D.  Lesco- 
hier.  .\ssociate  Professor  of  Econo- 
mies, University  of  Wisconsin.  Pulj- 
lished  by  The  MacMillan  Compaiiy, 
New  York  City,  N.  Y.  338  pages, 
cloth. 

This  work  has  a  very  definite  pur- 
pose. It  aims  to  prove  the  necessity 
for  national  machinery  for  the  control 
of  the  problem  of  employment  and  to 
furnish  information  which  the  author 
hopes  will  be  of  value  to  employment 
offirf  uianagers  and  to  students  of  the 
eniploypient  and  the  labor  problem. 
Tiie  CL-nditions  of  supply  and  demand 
in  lite  labor  market  are  analyzed  in 
Part  I;  past,  present,  and  needed  la- 
bor market  machinery  are  discussed 
in  Part  II;  while  the  common  laborer 
and  the  farm  laborer  are  given  special 
consideration  in  Part  III. 

The  author  has  called  attention  to 
a  large  amount  of  supplementary  ma- 
terial in  the  footnotes,  chapter  refer- 
ence and  bibliography.  The  references 
do  not  e.xhaust  the  material  on  the 
subject    of   employment.      The   author 


his  s'mply  selected  a  sufficient  num- 
ber of  references  to  corroborate  his 
points,  to  present  the  views  of  those 
who  disagree  with  him,  and  to  furnish 
additional  reading  for  student  of  the 
problem.  He  has  not  cited  any  of  the 
French  or  German  references  at  all, 
although  there  are  many  studies  of 
employment  in  the  foreign  languages. 
1  he  bibliographic  note  in  Appendix 
I  will  be  of  assistance  in  directing  the 
reader  to  valuable  sources  of  current 
Information. 

YOUNG  HIGH  SCHOOL  BOY 

MAKES  REMARKABLE 

SHORTHAND 

RECORD 

We  are  advised  that  in  the  recent 
contest  of  the  National  Shorthand 
Reporter's  Association  at  Detroit  one 
of  the  features  that  attracted  wide  at- 
ention  was  the  remarkable  work  of 
young  Albert  Schneider,  who  recently 
completed  his  course  in  Gregg  Short- 
hand at  the  High  School  of  Com- 
merce, New  York  City.  Mr.  Schnei- 
der, who  was  but  eighteen  years  of 
age  at  the  time,  was  awarded  a  speed 
certificate  for  writing  200  words  a 
minute,  solid  matter,  for  five  minutes. 
In  the  whole  history  of  the  contest 
not  more  than  a  dozen  writers  have 
been  awarded  certificates  for  five  min- 
utes' dictation  on  solid  matter  at  this 
high   speed. 

When  Schneider  left  school,  a  little 
more  than  a  year  ago,  he  was  em- 
ployed a  short  time  as  a  commercial 
stenographer  but  was  engaged  from 
time  to  time  in  reporting  work.  In 
the  summer  of  1918  he  went  to  Wash- 
ington to  take  part  in  the  war  work 
and  was  employed  immediately  by  the 
War  Industries  Board  as  a  reporter. 
He  was  engaged  in  this  difficult  kind 
of  reporting  for  a  period  of  about  six 
iTionths  until  the  Board  went  out  of 
existence  with  the  ending  of  the  war. 
He  has  since  been  engaged  in  gen- 
eral reporting  work  in  New  York  City 


GREGG  NORMAL  SESSION 

July  5  to  August  13,  1920 

A  summer  course  furnishing  the  most  highly  specialized  training  for  shorthand  and  com- 
mercial teachers  and  those  preparing  to  teach  these  subjects. 

A  member  of  the  1919  class  writes:  "I  have  taught  commercial  subjects  for  four  years 
and  during  that  time  I  have  had  problems  confronting  me  that  were  never  solved  until  I 
brought  them  to  your  faculty.  Your  Summer  Normal  made  my  services  worth  at  least  $30.00 
a  month  more  to  any  school,  and  then  your  Teachers'  Bureau  secured  me  a  position  which  paid 
me  exactly  $30.00  a  month  more  than  I  received  for  my  service  last  year." 

Attending  the  Gregg  Normal  will  give  both  pleasure  and  profit.  You  can  choose  no 
better  way  to  spend  your  vacation.  Let  us  tell  you  more  about  it  now.  Write  for  catalogue 
today. 

GREGG    SCHOOL 


6  North  Michigan  Avenue 


Chicago,  111. 
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873,  Pitcairn.  Pa. 


Home  Study  ^'a-^ 

For  Commercial  Teachers.     Te\ts  Loaned. 

TEACHERS'  PROFESSIONAL  COLLEGE.  Washington.  0 


VALUABLE     BOOK    ON    COMMERCIAL    PEN     LETTERIN< 


HIGH  GRADE 


^' 


of  Con 


DIPLOMASams 
CERTIPICATES. 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 

Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

DesifjninK  for  All  Purposes 

JH^^  HOWARD  &  BROWN  ii!^ 

Rockland,  Maine 


l^feaitmi'  l*^m^ 


e  01  the  Marking,  ShadinK,  Plhi 
idow  LetterioK  Pane.    ContBB 


WiV  ^ 


"Practical  Compendiun 
signs 

especially  Ki&<<ed 

plete  instructor 

Special.  Border  and  Shadow  Lette;      „ 

100  paaea  IS  \  lOS-  illustrating  14S  pldtee  of  Commerc 

Pen  Alphabets,    Designs,  Show  Card  Layouts,  Corm 

Borders,  Scroll  Designs,  etc.,  with  complete  instructi- 

for  each       This  book  has  a  beautiful    front  cover  pc 

printed  in  three  colors  and  Gold.      We  guarantee  tl 

book  to  be  exactly  aa  represented  or  money  ba> 

Prepaid,  $1.00.      Conip'ete  catalog  of  Lettering  Suppll 
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GEMS  OF  FLOURISHING 


■fpipillllg|jp«f^ 


A  work,  5^x8^,  88  pages,  devoted  to  the  fascinatii 
art  of  flourishing.  It  shows  and  tells  how  to  make  all  kin 
of  flourishes,  beginning  with  the  simplest  strokes.  T 
instruction  and  most  of  the  work  is  from  the  pen  of  Zan 
who  has  long  been  recognized  as  the  prince  of  flourishei 
This  book  will  fill  you  with  a  desire  to  do  pen  work  a: 
afford  you  many  pleasant  hours.     Price  75c,  postpaid. 

Supplies  for  Flourishing 

1   Gross    Zanerian    Fine    Writer    Pens $1.50 

1   Zaner    Method    Straight    Holder 15 

1   Bottle    Zanerian    India    Ink 40 

1   Pk.    Zanerian    5-lb.    Paper 1.00 

Shipping  weight  of  paper,  4  pounds. 


All   prepaid  except  the  paper, 
iage   charges. 


vhich  you   pay   the 


ZANER  &  BLOSER  COMPANY, 
Columbus,  Ohio 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


PRINCIPALITY   PEN,   NO.  1 


DOUBLE   ELASTIC  PEN,   No.  604  E.  F. 


Gillott's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  Extensively  imitated  but  never 
equalled,  Gillolt's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD   BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Ai^ents 
93  Chambers  St.  NEW  YORK 


PENMANSHIP  SUPPLIES 

Prices  subject  to  change  without  notice.    Cash  should  accompany  all  orders. 

All  goods  go  postpaid  except  those  listed  to  go  by  express,  you  to  pay  express  charges.     Of 

course,  w^hen  cheaper,  goods  listed  to  go  by  express  will  be  sent  by  parcel  post,  if  you  pay 

charges. 


■ian    Fii 


Wr 


PENS 

Pen   No. 


1    gr $1.50 

Zanerian  Ideal  Pen  No. 
Zanerian  Standard  Pen  No 
Zanerian    Business    Pen    No 

1    gr $1.25  'a     Kf $  .40 

Special     prices    in    quantities.       We    als 
Hunt's,   Spencerian  &   Esterbrook's 
Broad    Pointed    Lettering   Pens. 

1  complete   set    (12   pens)    

1  doz.  single    pointed,     any     No ZU 

1  doz.   double    pointed,    any    No 40 

K   gr.  single    pointed,    any    No 35 

54   gr.  double    pointed,    any    No 75 

PEN  HOLDERS 

Zanerian    Fine    Art    Oblique    Holder,    Rosewood : 

IIH     inches $1.00  8     inches $.75 

Zanerian   Oblique   Holder,   Rosewood: 

U'/i     inches $.50  8    inches $.40 

Zanerian  Expert  Oblique   Holder,   7K   inches: 

1  only    20        1  doz 1.25         yi  gr $6.50 

a  doz 75        a  gr $3.50         1  gr $12.00 

Excelsior   Oblique   Holder,   6  inches: 

1  only 15  1   doz 1.20  'A   gr $5.50 

H    doz 70  'A    gr $3.00  1    gr $10.00 

Zaner   Method   Straight   Holder,    714    inches: 

1  only    15         '  doi 9(1         'A  gr. 

M  doz 50         a  gr $2.50         1  gr. 


$  .15 

Zanerian    Medial    Pen    No.    3, 
Zanerian    Falcon   Pen   No.   5, 

rlOZ $     .15 

handle     Gillott's, 
pens.     Write  for  prices. 

$0.25 


1  Triangular  Straight   Holder,   7'4    inches $0.20 

1   Triangular  Oblique   Holder,    6   inches 20 

1   Central   Holder,  hard  rubber,   SH   inches 25 

1   Correct  Holder,  hard  rubber,  6^   inches 25 

1    Lettering   Holder    (Holds   2   pens) 20 

1   Hard     Rubber     Inkstand 55 

1   Good    Grip   Penpuller    10 

1  Inkholder    for    Lettering 10 


1   All-Steel    Ink    Erase 


.60 


INKS 


.40c 


Zanerian  India  Ink: 

1   bottle 

1  bottle  White    Ink    

1  bottle  Zanerian    Gold    Ink 

1   doz.    bottles   Zanerian   Gold   Ink, 
1  bottle  Zanerian   School   Ink 


Kpress 1.25 


Arnold's   Japan    Ink: 
Nearly  }4  pt.,  $  .45        1  pt.,  express,  $  .65        1  qt.,  express,  $1.15 

CARDS 

White,  black  and   six  different  colors : 

100    postpaid,    30c;    500    express    (shipping    weight    2    lbs.), 

press    (shipping   weight   4 


75 


1000 


$1.50. 


.$4.7 
.$9.0 


Flourished  Design  Cards: 

With    space    for    name.      Two    different    sets    of    12    each. 
Every  one  different. 

2  sets,  24  cards $  .20  6  sets,     72  cards $  .40 

3  sets,  36  cards 25  12  sets,   144  cards 70 


ZANER  &  BLOSER  CO.,  Penmanship  Specialists,  Columbus,  Ohio 


■  JU.I»I.IJHU.».UIJJJllUiai.iJIIMI.M.I!JiiJlllMUl..lJ.lil.l.ll.l.J.J.M.<IUI.Il«JIIIIJ-.n!B 


^     .^J^u<i/n^4^(^/iua^      ^ 


Have   You  Examined 

Dictation  Course  in  Business 
Literature 


If  you  have  not,  send  for  a  copy.  When  you  get  the  book,  look  for  these  things  in  your 
examination : 

1.  Observe  that  the  letters  (there  are  more  than  400  in  the  book)  are  representative 
of   the   best   type   of  business   English   expression. 

2.  Read  some  of  the  articles,  of  which  there  are  more  than  80,  and  observe  that  they 
represent  a  wide  range  of  informative  material  dealing  with  various  phases  of  commerce 
and  industry. 

3.  Note  that  all  the  letters  and  articles  are  carefully  graded  to  correspond  with  the 
student's  progress. 

4.  Turn  to  the  glossary  of  technical  and  commercial  terms.  Note  the  method  of  direct- 
ing the  student's  attention  to  these  definitions. 

5.  Scan   the  foot  notes  scattered  through  the  text. 

G.  Observe  the  facsimile  letters  illustrating  various  correct  forms  of  letter  arrange- 
ment. 

7.     Study  the  .-cheme  for  the  teaching  of  punctuation. 

REMEMBER  THAT  THE  STUDENT  RECEIVES  TRAINING  ON  ALL  THESE 
MATTERS  AT  THE  SAME  TIME  THAT  HE  IS  PRACTICING  THE  MATERIAL 
IN  THE  DICTATION  CLASS.  THE  TEXT  PROVIDES  FOR  A  DEFINITE  COR- 
RELATION BETWEEN  THE  SHORTHAND  DICTATION  AND  THE  STUDY  OF 
BUSINESS  ENGLISH.  STUDENTS  BECOME  ACQUAINTED  WITH  THE  ESSEN- 
TIALS OF  GOOD  BUSINESS  CORRESPONDENCE  THROUGH  THEIR  DICTA- 
TION PRACTICE. 

Turn  to  the  slmrthand  xucabulary.  Note  the  outlines  of  the  important  cities  in  the 
United  States. 


Look  through  the  shorthand  letters  and  articles. 

"Dictation  Course  in  Business  Literature" -is  published  with  shorthand  vocabulary  and 
reading  and  writing  exercises  as  they  would  appear  when  written  in  Rowe,  Graham,  Gregg, 
Isaac  Pitman,  and  Benn  Pitman  shorthand.  When  sending  for  an  examination  copy,  state 
the  system  of  shorthand  you  teach. 


143  Second  Street  /  /  »  Harlem  Square 

San  Francisco,  Cal.        /Ary  /~f.  /^yZ/_/j:x>i^iyxy^o.  Baltimore,  Md 
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What  the  Student  Gets— 

Who  learns  the  skilled  use  of  the 

Remington  Typewriter 


A  comprehensive  knov^ledge  of 
typing. 

A  special  knowledge  of  the  Self- 
Starter — the  exclusive  Remington  fea- 
ture which  will  add  15  to  25  per  cent, 
to  his  letter  typing  speed. 

A  special  training  on  the  speediest 
of  all  typewriters — the  world  s  record 
for  actual  gross  speed  in  typing  was 
made  on  a  Remington. 

A  skilled  kno^vledge  of  the  ma- 
chine that  stands  first  in  its  contri- 
bution to  the  growth  of  the  world's 
business.  Remington  operators  are 
always  in  demand. 

These  are  sufficient  reasons  w^hy 
every  school  should  teach  and  every 
student  should  learn  the  skilled  use 
cf  the  Remington. 


Remington  Typewriter  Company 

NEW  YORK       ^^^M^^^A 


(INCORPORATED)  _      _        ^^ 

374  BROADWAY  -  NEW  YORK        J^Mi.\^i:<rf  W 

BRANCHZS  EVERYWHERE 
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Revised  Edition  of 

The  Madarasz  Book 

Just  Off  the  Press 


SfxUI  inches.  80  pages.  Contains 
the  finest  engravings  of  the  best 
work  of  the  famous  L.  Madarasz, 
who,  as  an  ornamental  writer, 
ranked  as  one  of  the  finest  who  ever 
lived.  The  revised  edition  contains 
many  new  specimens  which  will  be 
of  special  interest  to  those  who  have 
a  copy  of  the  first  edition. 

It  is  a  wonderful  book  of  penman- 
ship inspiration  for  professionals 
and  beginners. 

Heavy  Paper  Cover,   $1.50;   Cloth,  $2.25 

ZANER   &   BLOSER    COMPANY 

Penmanship  Publishers 
Columbus,  Ohio 


Practical  Law 


1919   EDITION 


An  excellent  modern  text  for  use  in  business  colleges, 

one  semester   high  school,  or  any  other    school  where  a 

high  grade  commercial  law  text  is  desired.         255    pages. 

Send   65  cents  in    stamps  for   a  sample  cnpj).      Teachers 

onlp.  

Essentials  of 

Commercial  Law 

7920  EDITION 

Not  an  exhaustive  text  but  sufficiently  comprehensive 

to  give  the  student  a  good  working  knowledge  of  business 

law.      For     business    schools,     demoninational     schools, 

night  schools,  Y.  M.  C.  A."s,  or  high  schools.      193  pages. 

Send  55  cents  for  a  sample.     This  price  to  teachers  onlv- 


T-UCCC"  Tr\f\  .  New  Model  Arithmetic — Effeciive 
1  rlHOt.  1  \J\J  '  Enslish  and  Letter  Writiun  — K.llis 
Business  CorresiKHulence— Thrift  Training.'— Home  Arcount- 
i„„_M„aeru  Bimkiug— ELLIS  INDUSTRIAL  BooK- 
KliEPING— Ellis  Rational  Speller — Rapid  ("alculation  — 
TVBLET  METHOD  OF  TEACHING  BOOKKEEPING  — 
Special  Bookkeeping  Sets — Ofllce  Equipment — Stutiuuery 
and  Supplies- 


ELLIS   PUBLISHING    COMPANY 

BATTLE    CREEK.    MICHIGAN 


Why  You  Should  Train  in  the 


Because  you  will  get  the  latest  and  best  instruction;  the  most  successful  methods:  the  most  inspir- 
ing penmanship  copies;  painstaking  criticisms  and  helpful  suggestions;  come  in  contact  with  the  best  in 
the  profession;  be  surrounded  with  a  decidedly  penmanship  atmosphere,  and  one  of  the  finest  collec- 
tions of  penmanship  in  this  country;  be  treated  fairly,   courteously   and    helpfully. 

Because  the  Zanerian  is  the  home  of  the  Zaner  Method  of  Writing,  and  superintendents  and  school 
officials  come  to  us  for  supervisors  and  special  teachers  of  writing.  Persons  who  are  Zanerian- 
trained  are  therefore  in  demand.     We  cheerfully  assist  our  pupils  in   securing  positions  free  of  charge. 

Write  for  Literature 


CoLiLJJMJBiLJiS5r;-iv  Ohio 


Headquarters  for  Good  PeanTiansM'jp^'^nd/lHIome  o|  2 anej°  Method  Writm^ 
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THE  NEWEST  METROPOLITAN  TEXT 

Stenographic  Office  Practice 

By  O.  M.  Powers 

This  new  title  is  a  practical  course  consisting  principally  of  work  for  the 
pupil.  Explanations  and  instructions  are  sufficient  to  give  the  student  an 
understanding  of  each  form.  The  plan  is  very  easily  followed  and  is  adapted 
to  single  or  double  period  daily  assignments  or  to  the  intensified  finishing 
course  plan. 

The  text  embraces  a  very  interesting  and  teachable  treatment  of  the 
following: 


Copying— Plain  copy  and  rough  draft 

Telegrams 

Forms  of  Letters 

Filing 

Financial  Statements 

Mimeographing 

Tabulation 

Contracts 

Business  Forms— Receipts,  Deposit 

Billing 

Tickets,     Drafts,     Trade    Accept- 

Hints to  Stenographers 

ances,  Notes 

Secretarial  Duties 

Corporation  Forms 

Legal  Forms 

All  forms  in  the  student's  outfit  are  actual  duplicates,  in  size,  form  and  quality,  of 
those  used  in  modern  business  ofl[ices.  The  text  and  outfit  are  so  attractive  that  the 
student  will  take  special  pride  in  doing  the  work  carefully. 

Text  and    Outfit.  $2.00 

Sent  on  Approval  for  Examination 


Other  Metropolitan  Texts 


Typewriting  by  the  Touch  Method— Strengthens  the  weaker  fingers  early  in  the 
course.     A  complete  instructor— 190  pages.     No  essential  of  typing  eflficiency  is  neglected. 

Metropolitan  System  of  Bookkeeping— A  complete  four  semester  course.      Pub- 
lished in  units  adapted  to  one-semester  or  longer  courses. 

Also  texts  for  Practical  Grammar,  Business  Letter  Writing,  Spelling,  Law, 
Arithmetic,  Penmanship,  Munson  Shorthand. 

Correspondence   Solicited 

METROPOLITAN  TEXT  BOOK  COMPANY 

37  South  Wabash  Avenue,  Chicago 
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Bliss  Bookkeeping 

Banking  and  Higher  Accounting 


*ij 

.jjj 

Make  your  Commercial    Department   100«  efficient 
by  using  a 

Modern  Office  Practice  System 


THE  F.H.  BLISS  PUBLISHING  COMPANY 

SAGINAW,   MICHIGAN 


The  Machine  With  a  Future 


VICTOR 
„  and 


Calculaiing  Machine 


PRICE 


Offers 
better 
_  , ,  value  for 
It  thepricethan 
any  machine 
ever  built.  It  is 
light,  portable  and 
'compact,  and  is  every 
inch  an  adding  and  cal- 
culating machine.  Ask  any  user  what  he  thinks  of 
the  Victor  Adding  and  Calculating  Machine. 


Victor  Adding  Machine  Co. 

317-825  W.  Washington  Boulevard  CHICAGO.  U.  S.  A. 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  viromen  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and  Advanced. 
Send    for   catalog.      Personal   service   of   R.    J. 


nett,   C.   P.   A. 


R.  J.  BENNETT,  G.  P.  A. 

402  Land  Title  Bldg.        Philadelphia,  Pa. 


FAREWELL 

To   Penmanship    Collection 
of  Modern  Authors 

By  H.  W.  ELLSWORTH,  One   of  Them 


AUCTION  SALE! 

By  U.  S.  Mail 

What  do  you  offer  for  any  of  the  works 
following: 

Ames,  Babbitt,  Bowler,  Burritt,  Car- 
gill,  Carstairs,  Conover,  Dunton 
(A.R.),  Eastman,  Elston,  Ellsworth, 
Flickinger,  Gaskell,  Gilbert,  Harri- 
son, Jackson,  Keene,  Mack,  Palmer, 
Porter  &  Coates,  Prass(F.),  P.  D. 
and  S.  Spencer,  Shepard  &  Elston, 
Thompson,  Witherbee,  Warr,  Van 
Waters  and  Zaner. 

Going  to  the  HIGHEST  BIDDER  for  Cash  on  award 


H.W.  ELLSWORTH,  Mont  Vale,  N.  J. 

or  care  Business  Educator,  Columbus.  O. 
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Practical  Addresses  and  Lectures 


By  GEO.  SOULE,  LL.  D. 

lent  of  Soule  College.  New  Orlea 


s.  La 


These  addresses  and  lectures  cover  the  follow- 
ing subjects: 

Education,  its  benefits;  Illiteracy,  its  evils; 
Social  Science;  Physiology  and  Hygiene;  Phre- 
nology; Commercialism,  its  virtues  and  its  vices; 
Banking  and  Bank  Men;  Educational,  Industrial 
and  Factory  Needs  of  Louisiana;  the  Power  of 
the  Press;  the  Work  and  Worth  of  Woman: 
Purposes  and  Duties  of  Life;  X'irtue  and  Human- 
ity; Matrimony  and  Sociology;  and  many  other 
subjects  relating  to  the  welfare  and  happiness  of 
mankind,  and  the  good  of  the  state  and  the  nation. 

They  also  present  many  of  the  evils  that  en- 
i-iron  us  today  and  that  menace  the  safety  of  the 
nation,  also  the  happiness,  the  civilization  and  the 
humanities  of  the  coming  generation. 

These  addresses  and  lectures  have  been  given, 
with  high  approval,  before  various  Commercial, 
Industrial.  Educational,  Social  and  Business  -As- 
sociations in  different  cities  of  our  counrty. 

They  are  replete  with  statistical  facts,  sugges- 
tions, admonitions  and  conclusions,  that  are  of 
liractical  value  to  all  young  men  and  young 
women  who  are  ambitious  to  achieve  victory  in 
life's  battle,  and  enjoy  the  esteem  of  their  fellow 
litizens. 

Price  $1.00,  prepaid 

Address  SOULE  COLLEGE,  New  Orleans,  La. 


Gillott's  Pens 

The  Most  Perfect  of  Pens 


PRINCIPALITY  PEN,   No.  1 


O    GILLOTT'S 

VICTORIA  PEN,   No.  303 
DOUBLE   ELASTIC  PEN,   No.  604  E.  F. 


GUIotl's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  Extensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD   BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Agents 
93  Chambers  St.  NEW  YORK 


W/JV- 


THE  BUSINESS  EDUCATOR,  Columbus,  Ohio 


/^^AN  you  write  well  enough 
^^  for  business?  Prove  to 
yourself — and  others — that  you 
can.  Ask  your  teacher  about 
the  B.  E.  Certificate,  or  write 
us  for  a  B. -E.  Certificate  cir- 
cular. 


GREGG  NORMAL  SESSION 

July  5  to  August  13,  1920 

A  summer  course  furnishing  the  most  highly  specialized  training  for  shorthand  and  com- 
mercial teachers  and  those  preparing  to  teach  these  subjects. 

A  member  of  the  1919  class  writes:  "I  have  taught  commercial  subjects  for  four  years 
and  during  that  time  I  have  had  problems  confronting  me  that  were  never  solved  until  I 
brought  them  to  your  faculty.  Your  Summer  Normal  made  my  services  worth  at  least  $30.00 
a  month  more  to  any  school,  and  then  your  Teachers'  Bureau  secured  me  a  position  which  paid 
me  e.xactly  $30.00  a  month  more  than  I  received  for  my  service  last  year." 

Attending  the  Gregg  Normal  will  give  both  pleasure  and  profit, 
better  way  to  spend  your  vacation.  Let  us  tell  you  more  about  it  now. 
today. 

GREGG    SCHOOL 


You  can  choose  no 
Write  for  catalogue 


()  North  Michigan  Avenue 


Chicii«o,   III. 
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Authorized  by  the  New  York 
Board  of  Education 


The  fol/owifig  hooks  have  been  authorized  by  the  New  York  Board  of  Education  for  use 
in  the  schools  of  New  York  for  a  period  of  three  years — 1920-1923 


%i':  Shorthand 

3  753     Gregg  Shorthand    Manual. 

3769     Gregg  Speed  Studies. 

3774     Graded  Readings  in  Gregg  Shorthand. 

3751     Constructive    Dictation. 

3763     Gregg   Speed    Practice. 

3771     Taquigrafia    Fonetica   Gregg — Pani. 

3773     Supplementary    Exercises    in    Gregg    Short- 
hand. 

5961     Hints  and  Helps  for  the  Shorthand  Student. 
Vocabulary  of  the  Gregg  Shorthand  Manual. 
Gregg  Shorthand  Dictionary. 
Gregg  Shorthand  Phrase  Book. 
Shorthand  Dictation  Drills. 
Expert  Shorthand  Speed  Course. 


3770 

376S 

3760 

3767 

6152  / 

3813  \ 

3756 


Practice  in  Gregg  Shorthand, 
Practice  in  Gregg  Shorthand, 
Practice     in     Gregg     Shorthand, 


Advanced 
Part  I. 

i757     Advanced 
Part  n. 

i75S     Advanced 
Part  III. 

!773     Beginners'    Letter   Drills. 

;770     Practical    Drills    in    Shorthand    Penmanship. 

!759     Lessons  in  Shorthand  Penmanship. 

1814     Test  Exercises  on  Lessons  in   Gregg  Short- 
hand. 

5763  Gregg  Dictation,  No.  1. 

5764  Gregg  Dictation,  No.  2. 

5765  Gregg  Notes,  No.  1. 
;76R     Gregg  Notes,  No.  2. 

Shorthand  Reading  Books 

;7iU  Gregg  Shorthand  Reader. 

5772  The  Great  Stone  Face. 

;746  A   Christmas   Carol. 

i747  The  Sign   of  the   Four. 

;776  The  Legend   of  Sleep}-  Hollow. 


3807 
3806 


3S17 
3819 


3810 
3754 
3755 
3811 


Rip  Van  Winkle. 

Letters   from   a   Self-Made   Merchant  to   His 
Son. 

Hamlet  (Tales  from  Shakespeare). 

Typewriting 

Rational  Typewriting,   Revised   Edition. 

Rational  Typewriting.  Medal  of  Honor  Edi- 
tion. 

Rational  Typewriting,  Single  Keyboard  Edi- 
tion. 

Office  Training 

Office  Training  for   Stenographers. 
Office  Training  Exercises. 

Suggestions    for    Handling    Office    Training 
for   Stenographers. 


CommercianBooks 

3517  Bartholomew's   Bookkeeping  Exercises, 
No.  1. 

3518  Bartholomew's  Bookkeeping  Exercises, 
No.  2. 

3701     Whigam's  Essentials  of  Commercial  Law. 

3717     Walsh's  Business  .-Arithmetic. 

3681  Applied  Business  English  and  Correspond- 
ence. 

6472  Applied  Business  English  and  Correspond- 
ence Exercises. 

SupplementaryJReading 

(7th  Grade) 
7995     American  Ideals. 


THE  GREGG  PUBLISHING  COMPANY 

NEW  YORK  CHICAGO  BOSTON  SAN  FRANCISCO 
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The  Last   Word  in 
Office  Practice 

How  to  Become  An 
Office  Stenographer 

By  W.  L.  MASON 


Witliin  the  past  two  or  three  years  a  number  of 
office  practice  books  for  stenographers  have  been 
published.  While  these  have  been  admirable  in 
many  ways,  none  have  seemed  to  fully  meet  the 
requirements  of  a  young  man  or  woman  at  the  end 
of  a  course  in  High  School  or  Business  College 
desiring  to  secure  the  kind  of  practice  which  would 
be  equivalent,  in  the  opinion  of  a  business  man,  to 
actual  experience.  Having  in  mind  the  defects  of 
these  books  and  the  need  of  something  thoroughly 
practical  and  up-to-date,  Messrs.  Isaac  Pitman  & 
.'^ons  requested  the  well-known  teacher  and  re- 
porter, Mr.  W.  L.  Mason,  for  many  years  con- 
nected with  the  New  York  public  and  high  schools, 
and  now  a  member  of  the  Faculty  of  the  Polytech- 
nic High  School,  Santa  Monica,  California,  to 
prepare  such  a  work  as  a  companion  volume  to 
How  to  Become  a  Law  Stenographer  in  our  "Just 
How"  Series  of  useful  handbooks.  This  book, 
which  is  the  result  of  years  of  study  and  teaching 
on  the  part  of  the  author,  is  now  ready.  H  will 
bear  the  closest  scrutiny,  and  can  be  used  as  a 
liandbook  and  desk  companion,  not  only  by  the 
novice,  but  by  the  experienced  stenographer,  for  it 
is  filled  from  cover  to  cover  with  helpful  hints, 
directions,  and  suggestions  for  attaining  increased 
cfficienc)'. 


Cloth,  192  Pages,  $1.50 

Supplementary  Exercises,  75c 

Teachers'  Examination  Copy,  postpaid, 
90c  and  45c,  respectively 


ISAAC  PITMAN  &  SONS 

2  West  Forty-Fifth  Street,  New  York 


The  Commercial  Side  of 

Foreign  Languages 


Books  marked  t  adopted  by  the  New  Vork  Board  of  Edu 
cation   fro   1920,    1921    and    1922. 

Booko  marked  *  adopted  by  the  College  of  .\diniitistraiion 
of    Boston    University. 

SPANISH 

■'Pitman's    Commercial    Spanish    Grammar.       250    pp..    cloth. 

$1.50       By    C.   A.   Toledano. 
t'Pitman's   Commercial    Correspondence   in    Spanish.      267    pp., 

cloth,    gilt,    $1.35. 
t'Manual    of    Spanish    Commercial    Correspondence.      360    pp., 

cloth,  $1.65.      By   G.   R.   Macdonald. 
fSpanish    Commercial    Reader.       150    pp.,    cloth.       Bv    G.    R. 

Macdonald.      $1.35. 
Spanish     Business     Conversations     and     Interviews.       114     pp.. 


cloth,    85c 


Series    2, 


Spanish    Business    Letters.      .Scries    1,    32    pp.,    25c 
32  pp.,  30c. 

t*English-Spanish  and  Spanish-English  Commercial  Diction- 
ary. Cloth,  gilt,  660  pp.,  $1.50.  By  G.  R.  Macdonald. 
A  complete  work  of  reference  for  students  and  teachers  of 
.Spanish,  and  for  those  engaged  in  foreign  Correspondence. 
The  only  Authorized   Edition. 

FRENCH 

•Pitman's     Commercial     French     Grammar.        166     pp..     clotli, 

$1.10.      By    F.    \V.    M.    Draper, 
1*Pitman's    French    Commercial    Reader.      208    pp..    cl.ilh 

$1.00. 
•Commercial     Correspondence     in     French.       240     pp.,     cloth 

$1.35.     Gives  all  the  letters  of  the  "Commercial  Correspond 

ence'    translated  into  French. 
French    Business    Letters.      Series    1,    32    pp..    25c.      Scries    2 

32   pp..   30c. 
Pitman's   Readings  in  Commercial   French.     90  pp.,  cl.ith,  55c 
Pitman's  International     Mercantile     Letters,     English-French 

250   pp.,    cloth,    trilt.   $1.35. 
fFrench    Business    Conversations    and    Interviews.       114    pp. 

cloth.  85c. 
French    Commercial    Phrases   and   Abbreviations.      30   pp..   25c 
Pitman's   French-English  and   English-French  Commercial   Die 

tionary.      56   pp.,   cloth.   $2.00.      By    F.    S.    Smith, 

ITALIAN 

Pitman's  Commercial  Italian   Grammar,      154   pp.,  cloth,  $1.10. 

By   Liiigi  R.cci. 
Pitman's     International     Mercantile    Letters.       English-Italian. 

Cloth,   gill.   $1.35, 
Italian   Business  Letters,      By  A,  Valgimigli,     48  pp,.  30c. 

PORTUGUESE 

A   Practical   Grammar  of  the   Portuguese   Language.     325   pp.. 

and  Charts.     Cloth,  $2,00.      Bv  C.  A.  Toledano  and  A.  Tolc. 

dano. 
Pitman's  International  Mercantile  Letters.   English-Portuguese. 

Cloth,   gilt.  $1.35, 
Lessons  in  Portugucnse  Commercial  Correspondence,      120  pp  , 

cloth,   85c, 

Any  work  in   this  list  will  be  sent  postpaid 
on  receipt  of  price 


ISAAC  PITMAN  &  SONS 

2  West  Forty-Fifth  Street,  New  York 
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NUMBER  VUI 


The  BUSINESS  EDUCATOR 

Entered  at  Columbus.  O. ,  Post  Office  as  2nd  Class  Matter 

Arthur  G.  Skeeles  -------    Editor 

E.  W.  Bloser  -----     Business  Manager 


Published  monthly    (except  July  and  August) 

By  THE  ZANER-BLOSER  CO., 

118    N.    High    St.,    Columbus,    O. 

SUBSCRIPTION   RATES 

Students'    Penmanship    Edition 75c  a  year 

Teachers'    Professional    Edition. .  .$1,00  a  year 

(To  Canada,  10c  more;  foreign,  20c  more, 
to   pay   extra   postage.) 

The  Professional  Edition  contains  8  pages 
more  than  tiie  Students'  Edition,  these  being 
devoted  to  articles  of  special  interest  to  Com- 
mercial and  Penmanship  Teachers.  All  the 
specimens  of  penmanship,  and  all  the  adver- 
tising are  in  both  editions. 

Change  of  address  should  be  requested 
promptly  in  advance,  if  possible,  giving  the 
old  as  well  as  the  new  address. 

Advertising  rates  furnished  upon  request. 
The  Business  Educator  is  the  best  medium 
through  which  to  reach  all  who  are  interested 
in  (Commercial  Education  and  PenmanShip — 
Business  College  proprietors  and  managers, 
Supervisors  of  Writing,  Commercial  Teachers 
in  public  and  private  schools,  and  students  of 
commercial  subjects  and  penmanship.  Rates 
are    low. 

Remittances  should  be  made  by  Money 
Order  or  Bank  Draft.  Stamps  accepted  for 
small  amounts.     Currency  is  at  sender's  risk. 


DREAM  LARGE! 

Picture  yourself  doing  big  things — 
making  plenty  of  money — attracting 
the  attention   of  the  world. 

Paint  your  future  as  rosy  as  you 
please.  You  are  not  likely  to  do 
greater  things  than  you  have  dreamed 
of  before  you  are  twenty. 

Then  WORK   HARD.  ; 

Don't  be  afraid  of  soiling  your  hands 
or  wilting  your  collar. 

See  the  job  through.  Stick  to  a 
thing  until  it  is  done,  even  though  you 
are  tired  and  sore  and  discouraged. 

Acquire  the  habit  of  careful,  con- 
tinuous, concentrated  work. 

Build  castles — grand,  spacious,  beau- 
tiful castles — in  the  air. 

That  is  the  work  of  the  imagination. 

Then   put  foundations   under  them. 

That  is  the  work  of  a  lifetime. 


WILL   COST   MORE   AND   BE 
WORTH  IT 

Beginning  July  1,  1920,  the  subscrip- 
tion price  of  The  Business  Educator 
will  be  $1.50  a  year  for  the  Profes- 
sional Edition  and  $1.00  a  year  or 
the   Students'  Edition. 

The  reasons  which  make  it  neces- 
sary for  us  to  advance  our  prices  are 
familiar  to  all  our  readers.  You  have 
read  them  ^in  the  announcements  of 
advances  made  by  almost  every  other 
magazine  and  newspaper  in  the  United 
States.  Our  present  subscription 
rates  have  not  been  increased  for  more 
than  ten  years,  although  in  the  mean- 
time, as  is  well  known,  everything  in 
connection  with  the  publication  of 
the  magazine  has  advanced  in  price 
greatly.  This  extends  even  to  the 
postage  required  to  carry  the  mag- 
azine to  you,  which  is  over  two  to 
four  times  as  much  as  it  was  in  1914, 
depending  on  the  distance  from  the 
point  of  mailing.  The  increase  in 
the  subscription  price  has  been  post- 
poned up  to  this  time,  for  we  hoped 
that  prices  would  come  down  suf- 
ficiently for  us  to  continue  publishing 
the  magazine  at  the  present  price; 
but  now  when  we  are  making  con- 
tracts for  paper,  engravings  and  print- 
ing for  next  year  the  advances  are 
so  great  that  the  increase  can  no 
longer   be   postponed. 

We  might  have  continued  to  publish 
the  magazine  at  the  old  price  by 
cutting  down  on  the  size  of  the 
magazine  or  the  quality  of  contribu- 
tions or  both  but  this  would  be  con- 
trary to  our  policy  in  the  past  and 
we  believe  contrary  to  your  wishes 
for  the  future.  This  is  not  the  time 
in  the  history  of  this  country  for 
commercial  education  to  take  a  back- 
ward step.  Rather,  teachers,  students 
and  publishers  should  do  more  work 
and  better  work  than  ever  before; 
they  should  face  the  future  with  high 


hopes,  broad  aims,  far  reaching  plans 
and    confident   expectation. 

You  will  receive  a  better  magazine 
this  coming  year  than  you  have  been 
receiving,  if  it  is  within  our  power 
to  make  it  so.  Plans  are  already 
under  way  for  features  for  the  next 
volume  that  we  believe  will  be  of 
interest    and    value    to    every    reader. 

You  can  save  35  cents  a  year  on 
the  Penmanship  Edition  and  50  cents 
a  year  on  the  Professional  Edition 
by  sending  in  your  subscription  be- 
fore June  30.  Up  to  that  time  we 
will  accept  subscriptions  at  the  old 
rates  for  any  number  of  years.  No 
matter  when  your  subscription  ex- 
pires, it  will  be  extended  from  the 
date  of  expiration.  Teachers  espec- 
ially will  find  it  a  saving  to  take 
advantage  of  this  oflfer.  Three  dol- 
lars sent  to  us  now  will  extend  your 
subscription  for  three  years;  but  after 
June  30  that  amount  will  extend  your 
subscription    only    two    years. 


IN    BUSINESS    FOR    YOURSELF 

Today  the  man  whose  future  lies 
ahead  instead  of  behind  him  is  the 
man  who  acts  upon  the  principle  that 
he  is  in  business  for  himself  when 
holding  down  a  job  for  another  man, 
for  a  salary-paying  partner. — H.  W. 
Thomas,  in  "People's  Favorite  Maga- 
zine." 


KEEPS  US  SMILING 

(Several  of  our  friends  have  told  us 
recently,  that  the  magazine  is  helpful. 
Thank  you,  one  and  all!) 

Sure,  keep  my  name  on  your  list 
for  the  regular  monthly  visits  of  The 
Business  Educator.  I  couldn't  think 
of  keeping  house  without  it.  Enclosed 
you  will  -find  $1.00  to  pay  the  bill. 
JOHN  ALFRED  WHITE. 

Gary,  Indiana 


IT  TAKES  WORK  TO  SECURE  AN  EDUCATION;  IT 
TAKES  WORK  TO  USE  AN  EDUCATION;  AND  IT  TAKES 
WORK  TO  KEEP  AN  EDUCATION. 


^     .^^^Uii/n^d^/^^ti&u^a^r'      ^ 


Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Pasadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
(write  on  both  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST — 
return  postage  and  a  dime; — worth  doUars  to  any  ambitious  penman. 


A  Good  Alphabet 
is  half  the  test  for 
a  Certificate.  Learn 
to  make  E  \'  E  R  Y 
LETTER  well. 


THE  PRIZE  CONTEST  WINNERS 

The  winners  of  the  contests  were  as 
follows: 

Contest  No.  1 

1st,  Harry  E.  Barton,  1013  Sarah 
Street,  Mishawaka,  Ind.,  leather  card 
case  and  25  written  cards. 

3d,  James  M.  Dudley,  South  Gifford, 
Mo.,  Zaner  Method  Manual  144,  cloth 
binding. 

3d,  Esther  Peimer,  326  E.  Rochelle 
Street,  Cincinnati,  Ohio,  one  dozen 
written  cards. 

Contest  No.  2 

1st,  Gladys  Heath,  care  High  School, 
Pasadena,  Calif.,  leather  card  case  and 
25  written  cards. 

2d,  Ruth  N.  Stickel.  High  School, 
Corapolis.  Pa..  Zaner  Method  Manual 
144,  cloth  binding. 


3d,  Evelyn  Barber,  16  Lambton  Ave- 
nue, Mt.  Dennis,  Ont.,  Canada  one 
dozen  written  cards. 

Determining  who  had  won  the 
prizes  had  both  its  pleasant  and  un- 
pleasant sides.  It  was  pleasant  to 
look  over  so  many  beautifully  written 
exercises.  There  is  certain!, y  much 
penmanship  talent  being  developed  in 
the  High  Schools  and  Business  Col- 
leges of  this  country.  More  than  a 
dozen  contestants  are  well  on  their 
way  to  becoming  professional  penmen. 
We  hope  they  may  keep  up  their  in- 
terest and  practice  until  they  are  lead- 
ers in  the  penmanship   field. 

This  very  abundance  of  good  work 
made  it  hard  to  choose  the  winners. 
So  many  good  specimens  were  re- 
ceived that  we  cannot  undertake  even 


to  make  '"Honorable  Mention"  of 
them.  In  the  increased  skill  which 
they  have  acquired  through  practice 
they  have  doubtless  won  a  greater 
prize  than  any  that  is  bestowed  by 
Mr.  Meub  on  the  successful  contes- 
tants. 

This  is  the  phase  of  the  contest  in 
which  all  can  be  winners.  Why  not 
set  out  today  to  win  for  yourself  a 
better  -  than  -  ordinary  handwriting? 
.'\nd  why  not  determine  to  become 
one  of  the  few  really  great  penmen  in 
this  country?  At  least  you  can  keep 
up  your  study  and  practice  until  your 
writing  will  attract  attention  by  its 
high  quality.  Then  you  can  command 
a  prize  in  every  pay-check,  which  will 
be  paid  j'ou  regularly  as  long  as  you 
live. 


F 
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INSTRUCTIONS  FOR  LESSON  98 
This  month  I  want  you  to  practice 
a  great  deal  on  the  alphabet,  writing 
it  complete  as  in  the  copies  I  am 
1 'resenting.  Try  the  different  ar- 
rangements. You  may  like  to  prac- 
tice it  one  way  better  than  another. 
Be  sure  to  practice  faithfully,  and  in 
ne.xt  month's  magazine  I  will  tell  you 
hriw  to  apply  for  a  Business  Educator 
L  ertificate  or  a  Professional  Certif- 
icate, and  also  will  furnish  you  copies. 


This  alphabet  practice  is  needed  by 
all.  I  don't  care  how  fine  a  penman 
a  person  is,  it  is  difficult  and  trying 
to  write  the  alphabet,  and  with  but 
one  chance  with  each  letter,  be  able 
to  dash  off  a  set  of  capitals  which 
will  show  one's  best  work.  I  know 
that  it  requires  skill.  I  wish  my 
alphabets  could  be  better,  but  I  have 
dashed  them  off  freely  and  it  is  the 
best  work  I  can  do  at  this  time. 
When   I  get   twenty  years  tacked   on 


my  present  age,  I  shall  hope  to  show 
you  something  more  skillful.  Try 
the  alphabet  many  times  this  month; 
and  each  day  criticise  your  w-ork 
carefully.  Pick  out  the  letters  which 
are  the  poorest  made  and  then  go  after 
them  for  a  while.  Yes,  practice  the 
alphabet  with  a  system  until  you 
can  produce  a  set  that  really  averages 
well.  If  you  get  so  you  can  make  a 
good  alphabet,  you  have  a  greater 
chance  for  a  certificate.  Send  me 
your    best    alphabet    for    criticism. 


12 
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Bv  H.  L.  Darner,  Pittsburgh,  Pa. 


.^J^Bu^/h^^^aM»6fr       # 


Bv    C     P     7»n- 
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Code  of  Morals 
For  Young  Men  and  Young  Women 

By  Professor  William  J.  Hutchins,  Oberlin.  O. 


^A..^-.:,^, 
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The  final  plate  of  a  series.     Script  by  E.  A.  Lupfer,  Zanerian  College,  Columbus,  Ohio. 
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Script  by  G    D    Griset,  Evansfrn.  111. 
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PEOPLE  WORTH 
KNOWING  ABOUT 

By  CHARLES  T.  CRAGIN 

Holyoke,  MasB. 


THE  COKE  KING 

You  have  all  read  that  touching 
epic  beginning,  "Old  King  Coal  was  a 
merry  old  soul,  and  a 
nierrj'  old  soul  was 
he."  But  I  don't  sup- 
pose most  of  you 
know  much  about  old 
King  Coke.  Coke  is 
made  by  distilling  the 
tar  and  other  by-pro- 
ducts out  of  soft  coal 
in  a  retort  oven.  Ev- 
ery gas  company  in 
the  United  States  makes  coke,  but  it 
is  in  western  Pennsylvania  in  the  soft 
coal  regions  around  Connelsville,  that 
the  skv  is  lit  up  for  miles  around  by 
coke  ovens,  12,000  of  them.  Their 
glowing  eyes  color  the  dark  skies  at 
night  with  crimson  and  yellow,  and 
give  the  landscape  such  an  appearance 
as  the  poet  Dante  might  have  de- 
scribed as  "The  sky  of  the  Inferno." 
Forty  thousand  acres  of  coal  land 
feed  these  12,000  ovens  which  turn  out 
25,000  tons  of  coke  every  day,  for  the 
use.  mostly,  of  the  great  steel  works 
of  Pennsylvania.  Coke  yields  a  fierce 
white  heat;  the  finest  thing  in  the 
world  for  cooking  one  of  those  thick 
juicv  steaks  such  as  we  used  to  get 
when  steak  didn't  cost  $1.00  a  pound 
and  we  could  eat  it  once  in  a  blue 
moon,  and  it  is  just  the  thing  for  use 
in  the  steel  furnaces  everywhere. 

I  am  going  to  tell  you  briefly  the 
story  of  the  man  who,  at  his  death 
and  for  many  years  before  was  known 
as  the  Coke  King.  He  started  as  many 
of  you,  my  readers,  are  starting,  with 
youth  and  health  and  I  trust  good 
habits  and  a  decent  character  as  his 
only  capital.  His  father  was  born  in 
Switzerland,  oldest  of  the  republics, 
where  freedom  seems  to  be  a  part  of 
the  air  man  breathes,  for  that  little 
Swiss  republic  has  never  been  con- 
quered. The  father  married  a  Penn- 
sylvania girl  by  the  name  of  Overholt. 
In  the  good  old  days — alas,  now  for- 
ever gone — when  there  was  a  saloon 
on  every  corner  and  one  or  two  in 
between,  in  all  our  leading  cities, 
Overholt  Whiskey  was  a  favorite 
drink  with  those  who  used  that  kind 
of  coloring  matter  for  the  human  nose. 
It  was  made  by  the  grandfather  of 
this  boy,  on  the  mother's  side.  The 
boy  was  born  December  19,  1849.  His 
father  had  been  a  farmer,  but  when 
the  boy  came  along  that  winter  he 
was  working  as  an  engineer  in  the 
mill  owned  by  grandpa  Overholt.  The 
father  was  a  failure  in  business  and 
the  lad  was  adopted  by  Overholt  when 
he  was  about  twelve  years  old.  He 
had  a  few  years  in  common  school 
and  a  short  term  in  a  military  acad- 
emy. That  completed  his  education 
so  far  as  schools  were  concerned,  and 
he  entered  the  Overholt  distillery  as 
a  bookkeeper.     From  there  he  took  a 


similar  position  with  Morgan  &  Corn- 
pany,  dealers  in  coke,  then  used  in 
small   quantities   only. 

He  was  only  twenty  years  old,  or 
thereabout,  when  he  joined  a  company 
to  build  a  little  railroad  up  into  the 
soft  coal  country  around  Connelsville. 
This  road  was  opened  in  1871,  and  it 
was  the  basis  of  the  gigantic  fortune 
of  this  small,  slender  boy,  with  the 
forehead  and  eyes  of  a  poet  and  a  jaw 
like  the  prow  of  a  battleship. 

A  Panic  that  Made  a  Fortune 

For  the  next  twelve  years,  this 
young  fellow  was  actively  engaged  in 
the  coke  business.  He  organized  a 
company  of  which  he  was  the  man- 
ager, and  this  company  bought  three 
thousand  acres  of  soft  coal  and  fifty 
coke  ovens;  but  before  they  got 
started,  in  the  second  or  third  year, 
along  came  the  panic  of  1873,  and 
that  was  some  panic.  I  graduated 
from  Eastman's  three  years  later  and 
went  down  to  New  York  to  get  a  job, 
and  the  grass  was  almost  growing  in 
Broadway,  business  was  so  dead. 
Coke  went  down  to  ninety  cents  a 
ton,  which  was  less  than  it  cost  to 
make  it,  and  the  stockholders  in  that 
company  hated  the  very  name  of  it, 
and  if  you  oflfered  to  give  one  a  few 
shares  he  felt  insulted  and  said,  "Is 
thy  servant  a  dog?"  Everybody 
wanted  to  pull  out  of  that  company 
except  the  young  manager.  Those 
poet's  eyes  of  his  had  vision,  and  he 
saw  in  the  future  something  of  the 
splendid  unfolding  and  growth  of  the 
steel  industry  and  wrote  to  Judge 
Thomas  Mellon,  a  wealthy  banker  of 
Pittsburg,  asking  him  for  the  loan  of 
ten  thousand  dollars  with  which  to 
buy  out  his  partners  and  develop  the 
coke  business. 

Mellon  sent  a  man  out  to  see  what 
kind  of  a  fellow  this  was  and  what 
kind  of  property  he  had  to  secure  the 
payment  for  such  a  loan.  The  man 
was  directed  to  a  little  coke  burner's 
cabin.  There  he  found  a  boy  in  a  two 
room  shanty.  One  room  was  used  for 
an  office  and  the  other  for  a  bedrooin, 
.and  both  were  perfectly  neat  and  in 
order.  The  smooth-faced  boy  in 
charge  admitted  that  he  was  the  man 
who  wanted  to  borrow  ten  thousand 
dollars,  and  the  security  he  had  to 
offer  was  the  future  of  the  coke^ busi- 
ness and  his  own  energy,  his  invin- 
cible faith  in  himself,  and  his  courage 
to  fight  for  success.  His  cool,  clear 
nerve  impressed  the  visitor  who  stay- 
ed a  day  or  two  with  him  and  found 
out  that  the  boy  knew  what  he  was 
talking  about,  knew  every  branch  of 
his  business  and  knew,  or  thought  he 
knew,  the  future  of  the  iron  business 
in  America,  for  it  was  the  iron  busi- 
ness that  would  make  a  demand  for 
coke.  He  got  the  money,  and  it  was 
a  mighty  good  investment  for  Judge 
Mellon,  for  ever  since  the  Mellon 
bank  has  been  drawing  enormous 
business  from  the  man  it  financed, 
who  could,  at  any  time  within  the  past 
few  years,  have  borrowed  ten  million 
dollars  on  the  same  security  he  gave 
for  the  first  ten  thousand  dollars. 

With    this   $10,000    the   young   man 
bought   out   his   partners.     The   panic 


passed,  the  coke  sold  for  four  or  five 
dollars  a  ton,  and  the  lad  was  almost 
a  millionaire  before  he  was  thirty 
years  old,  when  he  sold  out  and  or- 
ganized a  new  company  which  owned 
three  thousand  acres  of  coal  land  and 
over  a  thousand  ovens. 

The   Age   of   Steel 
Mow   comes   the   second    chapter   in 
this   stor\'    of   a   gigantic   fortune.      It 
was    the   year   of    1882    when   Andrew 
Carnegie,  "The  Laird  of  Skibo,"  began 
to   be   called   the   Steel   King.     Canny 
little  Scotchman  was  Andy,  and  there 
were    no    flies    on    him    when    he   was 
chasing   a   dollar.      Carnegie    came    in 
on  the  ground  floor  of  the  steel  busi- 
ness.    He  alreadj-  did  a  large  business  , 
in    structural    and    bridge    iron    when, 
over   in   Europe,   a   man  by   the   name 
of  Bessemer  discovered  a  process  by 
which  iron  could  be  turned  into  steel 
at  a  very  trifling  expense.     Andy  hop- 
ped on  the  first  boat  crossing  the  pond 
after  he   heard   of  it,   found   out  what 
the  process  was,  came  back  here,  and 
went  to  making  steel.     He  made  a  for- 
tune  so  big  that   he   could   not  begin 
to  count  the  money  as  fast  as  it  came 
in.  for  the  United  States  tariff  law  put 
a    big   duty    on    steel    which    sold    for 
$125    a   ton,    and    the    orders    came    in 
faster  than  he  could  possibly  turn  out 
steel   from   the   great   works   at   Pitts- 
burg,    Homestead,     Johnstown,     and 
other    plants    of    Carnegie     Brothers, 
afterwards    the    Carnegie    Steel    Com- 
pany.     A    child    of    fortune    was    this 
Scotchman,  Carnegie.     Beginning  as  a 
three  dollar  a  week  drudge   in  a  fac- 
tory, rising  to  be  a  telegraph  messen- 
ger   and    learning    to    jerk    lightning 
over  the  wires,  first  man  wounded  in 
the   Civil  War,  at  twenty-one  he  was 
handling    the    railroad    transportation 
of  the  army  of  the  Potomac  and  was 
now  a   multi-millionaire,   pitched   into 
a  fortune,  for  while  he  had  great  abil- 
it)',  still,  it  was  to  the  protective  tariff 
that  Carnegie  owned  his  fortune.     He 
had  one  great  gift,  not  so  common  as 
it  ought  to  be.     He  knew  how  to  use 
the  brains  of  other  people  as  well  as 
his  own,  and  he  gathered  around  him 
in    the    firm    of    Andrew    Carnegie    & 
Companj-,     thirty     of     the     brightest 
minds   in   American  business   and   set 
them  to  work  to  see  who  could  pro- 
duce   most    for    the    firm    of    Andrew 
Carnegie    &    Company,    of    which    he 
held   a   controlling   interest.      In   18S9 
the  young  man  whose  story  I  am  tell- 
ing   you    became    a    member    of    this 
company  and  was  given  the  chairman- 
ship   of    Carnegie    Brothers    &    Com- 
pany, which  was  then  the  name  of  the 
business  corporation.     The  Carnegie's 
had   had   a   serious  labor   trouble,   and 
they  had  been  beaten.  _   The   Amalga- 
mated   Order    of   Steel    Workers    had 
won  out  in  their  contention  for  a  flat 
rate  of  so  much  a  ton,  for  steel  pro- 
duced,  regardless    of    its   price.      This 
flat  rate  enabled  some  of  them  to  earn 
as  much  as  fifteen  dollars  a  da}',  and 
Andy,  who  was  making  fifteen  thous- 
and  dollars   a   day,   thought   that   was 
too    much    money    for    the    workmen. 
He  looked  around  for  a  man  to  com- 
mand his  force  when  next  he  should 
have   a   tussle  with   his  workmen,   for 
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he  meant  to  win  out  the  next  time, 
and  his  eyes  encountered  the  sturdy 
figure  of  the  Coke  King,  who  had  just 
come  out  on  top  in  a  bitter  fight  with 
his  workmen  in  the  coke  country.  It 
had  not  been  a  gentle  dispute,  for 
those  coke  miners  were  the  roughest 
kind  of  rough  necks,  but  the  Coke 
King  had  beaten  them  hip  and  thigh 
in  tlie  anything  but  gentle  encounter. 
He  came  in  to  Carnegie  Brothers  & 
Compnay,  and  when  in  1892  the  sec- 
ond conflict  came  Mr.  Carnegie  hand- 
ed over  the  reins  to  his  new  lieuten- 
ant, told  him  to  take  charge  of  the 
strike,  packed  his  steamer  trunk  and 
went  over  to  Scotland,  to  write  his 
book  on  Triumphant  Democracy  in 
the  cool  and  quiet  of  Skibo  Castle, 
where  his  organist  played  lovely 
music  to  him  and  the  bag  piper  in 
his  tartan  plaid  marched  round  and 
round  and  played,  "the  Campbells  are 
Coming  Oho!  Oho!"  and  other  sweet 
and  plaintive  airs  of  the  Scotch  High- 
lands on  the  pipes  which  shrill  and 
scream  and  shriek  and  groan  the  most 
terrible  music  ever  invented  by  the 
ingenuity  of  sound  producer.  It's 
great  war  music,  that  of  the  Scottish 
pipes.  It  makes  the  listener  want  to 
kill  somebod>-  right  away. 
A  Desperate  Fight 
The  officer  in  command  at  Home- 
stead, headquarters  of  the  great  Car- 
negie Steel  Company,  knew  pretty 
well  what  was  coming  and  he  pre- 
pared himself  for  a  strenuous  season. 
On  July  1,  1892,  a  strike  was  declared 
at  Homestead,  and  four  thousand 
strikers  at  once  took  possession  of  the 
great  steel  works  and  fortified  them 
to  prevent  the  company  from  bring- 
ing in  anybody  to  take  the  place  made 
vacant  by  the  strike.  The  manager 
at  once  called  on  the  sheriff  of  Alle- 
gheny County  to  protect  the  com- 
pany's works.  The  sheriff  went  out 
there  with  a  posse  and  told  the  strik- 
ers to  get  out.  The  four  thousand 
strikers  took  the  sheriff  and  his  depu- 
ties, loaded  them  on  some  trucks  and 
sent  them  home  to  Pittsburg.  Then 
the  manager  sent  \\\t  two  barges  load- 
ed with  three  hundred  armed  Pinker- 
ton  men.  These  fragrant  pinks  had 
been  culled  from  the  gunmen,  thugs, 
and  strike  breakers  of  Xew  York, 
Philadelphia  and  Pittsburg,  and  when 
they  got  there,  there  was  something 
doing  every  minute  while  it  lasted. 
None  of  these  men  were  Sunday 
School  Superintendents,  and  they 
were  armed  with  rifies  and  revolvers. 
But  the  strikers  were  not  pacifists 
cither,  not  at  all  "too  proud  to  fight," 
and  they  met  the  visiting  delegation 
with  rifles,  revolvers,  and  dynamite. 
Ten  men  were  killed  and  sixty  wound- 
ed the  first  day.  and  then  the  strikers 
went  over  the  top  and  captured  the 
entire  delegation  of  "pinks."  disarmed 
them  and  held  them  prisoners  of  war. 
.\  week  later  the  Governor  of  Penn- 
sylvania sent  eight  thousand  troeps 
in  there  and  stopped  the  nice  little 
private  war  that  was  just  beginning 
to  be  interesting.  .'Ml  kinds  of  pres- 
sure was  brought  to  bear  on  the  man- 
ager to  stop  the  strike  by  coming  to 
some  kind   of  an   agreement   with   the 


strikers.  Public  opinion  was  every- 
where against  him,  and  the  Republi- 
can political  managers  were  afraid 
that  his  course  would  result  in  the 
defeat  of  Mr.  Harrison,  who  was  run- 
ning for  the  second  term  as  president. 
But  the  manager  never  knew  defeat. 
The  strike  was  just  well  under  way 
when  one  afternoon  a  Russian  anar- 
chist from  New  York  City,  who  had 
no  direct  interest  in  the  strike,  walked 
into  the  ofiicc.  drew  a  revolver  and 
shot  the  manager  in  the  neck.  The 
manager  jumped  for  the  assassin, 
when  another  shot  brought  him  to  his 
knees.  He  staggered  upon  and  grap- 
pled with  the  man,  who  was  much 
larger  than  himself.  The  assassin 
drew  a  knife  and  stabbed  him  several 
times,  but  was  himself  thrown  down 
and  held  until  assistance  came  and 
removed  him.  The  manager  lay  down 
on  the  lounge  and  told  the  doctor  how 
to  patch  him  up,  gave  orders  to  his 
assistants  and  told  therri  what  they 
had  to  do  in  his  absence.  He  was 
taken  to  the  hospital,  from  which  he 
returned  thirteen  days  later,  to  resume 
his  management  of  the  strike,  which 
ended  in  a  triumph  for  the  Carnegie 
Company  though  the  strikers  got 
some  of  their  demands.  The  Home- 
stead strike  cost  Mr.  Harrison  the 
election  of  1892,  and  Grover  Cleveland 
came  back  on  a  landslide  that  swept 
the  country. 

Andy  came  back  too.  when  the 
trouble  was  all  over,  very  smug,  and 
horrified  to  think  that  Mr.  Frick  had 
been  so  harsh.  Andy  with  his  Scotch 
caution  had  kept  out  of  the  row  him- 
self and  let  Frick  take  the  blame. 
For  it  is  the  story  of  Henry  C.  Frick, 
who  died  a  month  or  two  ago,  that  I 
am  telling  you.  A  little  later  Frick 
and  Carnegie  had  trouble,  and  the 
fighting  man  of  the  Carnegie  Steel 
Company  got  out. 

A  Great  Partnership 

Carnegie  had  gathered  about  him  a 
lot  of  young  men,  each  a  topnotcher 
in  his  particular  line  of  business. 
There  was  Charles  Schwab,  greatest 
of  salesmen.  Corey,  great  producer  of 
output,  and  Frick,  biggest  of  all,  mas- 
ter of  transportation  and  raw  mater- 
ial. When  Carnegie  took  these  young 
men  into  the  company  he  gave  each 
of  them  a  certain  amount  of  stock, 
and  the  young  men  signed  an  agree- 
ment tha't  whenever  Carnegie  wanted 
him  to  get  out  of  the  business  he 
could  demand  his  resignation  and  take 
back  his  stock  at  its  par  value.  Very 
few  of  the  men  ever  got  out,  for  each 
was  a  topnotcher  before  he  could  get 
in  and  they  became  millionaires,  every 
one  of  them.  Most  of  them  except 
Frick  were  three  dollar  a  day  men 
when   they  started. 

Now  Mr.  Carnegie  was  not  lacking 
in  personal  vanity.  If  anybody  doubts 
it  look  at  the  libraries  all  over  the 
country,  and  see  those  big  brass  busts 
of  Andy  staring  you  in  the  face  the 
mhiute  you  get  into  the  library,  which 
always  bears  his  name  carved  over  the 
doorway.  Carnegie  gave  away  mil- 
lions and  millions  and  more  millions 
of  dollars  btit  he  never  concealed  the 
fact.     If  he  gave  Princeton  a  lake,  or 


Xew  York  fift}-  libraries,  or  Pittsburg 
a  great  technical  school,  or  the  pocr 
broken  down  professors  of  the  cour- 
try  a  pension,  or  a  school  boy  a  ined;  1 
for  saving  a  drowning  cat,  his  name 
always  went  in  the  papers.  Frick  was 
a  far  bolder,  a  far  more  daring  man, 
than  Carnegie  ever  dreamed  of  beinK, 
and  out  of  this  boldness  and  this  van- 
ity grew  the  rupture  that  caused  the 
break  between  Frick  and  Carnegie. 
Frick  tried  to  buy  out  Andrew  Car- 
negie and  organize  a  great  steel  coir- 
pany  to  control  the  steel  business  cf 
the  United  States.  It  was  going  t) 
require  about  $150,000,000  to  do  it 
and  Carnegie  agreed,  for  a  million,  to 
give  Frick  ninety  days  in  which  to 
organize  this  company.  Frick  put  up 
a  million  dollars  and  got  together  a 
lot  of  Pittsburg  and  Xew  York  capi- 
talists. J.  P.  Morgan  the  biggest  cf 
the  lot.  Frick  was  a  great  man  ii 
action  and  a  number  one  fighter,  but 
like  many  more  great  men  in  action 
was  a  poor  speaker,  and  the  plan 
didn't  appeal  to  the  monied  men.  an! 
when  tfie  ninety  days  ran  out  Andv 
refused  to  extend  the  time  and  coollv 
pocketed  the  million  dollars,  stating 
that  his  price  would  now  be  a  great 
deal  more  than  that.  Then  they  haJ 
a  first  class  row,  and  Carnegie  de- 
manded Frick's  resignation  and  that 
he  turn  over  his  stock  in  the  Steel 
Company  for  about  half  what  it  was 
worth. 

But  if  Andy  had  any  idea  that  Frick 
would  lie  down  and  take  his  medicine 
without  a  fight,  he  very  so m  lost  that 
notion.  Frick  brought  suit,  but  the 
case  never  went  to  court.  It  was 
settled  outside.  Frick  got  out  an) 
received  about  $1G,000,0()(I  for  his 
share  of  Andrew  Carnegie  &  Co.,  an! 
then  Carnegie  sent  Schwab,  the  great- 
est salesman  the  world  ever  saw,  to 
interview  the  New  York  Bankers,  and 
sold  out  for  nearly  $.500,000,000  to  .1. 
P.  Morgan  and  the  United  State; 
Steel  Co.  Mr.  Frick  came  out  of  the 
contest  with  nearly  $30,000,000  of  pro- 
perty in  his  name,  and  by  that  com- 
bination, though  Frick  had  nothing  to 
do  with  it,  his  fortune  was  nearly 
doubled.  He  received  in  all  nearly 
$(>0,000,000,  and  from  that  time  on,  h: 
bccame  a  heavy  stockholder  in  Unite  1 
States  Steel.  Standard  Oil,  and  Coki 
His  great  fortune  kept  on  growinj 
until  this  year  at  70  he  departed  this 
life  and  left  to  his  family  about  $25- 
000.000.  and  to  the  public  of  .\meric; 
through  various  gifts  to'  college^ 
schools,  and  notably  hospitals,  $95  • 
000,000. 

The  quarrel  between  Frick  and  Cai  ■ 
negie  was   never  healed.     Both   theso 
men    were    tremendous    fighters,    but 
Frick   was    far   more   aggressive   tha 
Cai'negie,    far   more    overbearing,   an 
not   nearly   so   much   afraid    of  const 
(|uences.      He    was    much    the    boldii 
man    of    the    two,    but    not    nearly    s 
cunning  as  the  Laird  of  Skibo.     An  i 
all    through    his    life,    after    the    figh' 
Frick  took  delight  in  doing  anythin. 
he  could,  that  he  thought  would  cor 
flict  with  Carnegie.     Carnegie  built 
great     business     block     in     Pittsburi 
which  he  called  "The  Carnegie  Build- 
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ii:„  ■■  Frick  got  possession  of  a  piece 
of  land  near  hy,  and  built  a  block 
several  stories  higher  than  Carnegie's, 
much  more  elaborately  tinished,  and 
it  shut  off  the  light  from  all  one  side 
of  the  Carnegie  building,  and  he  nam- 
ed it  "The  Frick  Building."  Carnegie 
built  a  great  mansion  on  5th  Avenue, 
New  York,  and  Frick  built  one  so 
much  bigger  and  finer,  that  Andy 
wasn't  in  it.  Mr.  Frick  did  a  fine 
thing  for  the  public  of  Xew  York  and 
America  when  he  built  this  Fifth 
Avenue  mansion.  After  wealth  poured 
J  in  upon  him  he  became  a  collector  of 
'  fine  pictures,  and  he  was  a  real  col- 
\  lector  too,  for  he  knew  what  fine 
pictures  were  and  did  not  depend  en- 
'  tirely  on  professional  collectors,  who 
unloaded  an  immense  amount  of  junk 
on  the  late  J.  P.  Morgan,  before  that 
gentleman  found  out  what  real  anti- 
quities and  old  masters  were.  He 
built  this  great  mansion  on  Fifth 
Avenue  for  the  express  purpose  of 
providing  a  fitting  home  for  the  mag- 
nificent specimens  of  art  he  was  col- 
lecting, specimens  worth  millions. 
They  were  mounted  as  they  ought  to 
be  in  this  splendid  mansion,  not  as 
they  are  thrown  together  in  the  great 
r-'iiis   of  the  Metropolitan  Art  Mus- 


eum. The  paintings  of  Rembrandt, 
Velasquez.  Reynolds,  Rommey,  Ver- 
neer,  Bronzio,  Van  Dyke,  and  the 
master-pieces  of  ancient  and  modern 
times  were  gathered  here,  and  when 
Frick  died  he  left  this  mansion  with 
its  wealth  of  priceles  art,  each  gem  in 
a  fit  setting,  to  his  wife  to  give  over 
at  her  pleasure,  or  at  her  death,  to  the 
general  public. 

I  don't  believe  anybody  has  a  right 
to  die  and  leave  a  hundred  and  twenty 
million  dollars  to  anybody,  I  shall 
never  do  it  for  I  don't  approve  of  it. 
But  a  man  can't  take  it  with  him,  and 
if  he  has  in  some  waj-,  by  the  laxity 
of  our  laws  or  by  his  own  tremendous 
money  making  ability,  succeeded  in 
getting  such  a  colossal  hog's  share  of 
the  world's  wealth,  it  is  fitting,  when 
he  realizes  that  he  cannot  take  it  with 
him,  that  he  give  it  back,  in  some 
measure  at  least,  to  the  great  public 
that  enabled  him  to  make  it,  for  if 
you  and  I  didn't  use  coke  and  steel 
and  oil.  Rockefeller,  Carnegie  and 
Frick  would  not  have  had  these  mil- 
lions to  leave  to  anybody. 

Frick  never  made  any  public  gifts 
through  his  life;  his  name  hardly  ever 
appeared  as   one  of  the  attendants  at 


a  banquet  or  public  meeting,  and 
never  on  a  subscription  list.  But  he 
did  give  freely  to  private  charity 
through  an  almoner  who  attended  to 
such  matters.  He  was  an  ardent  sup- 
porter of  the  allies  in  the  late  war, 
and  those  who  worked  for  Mr.  Frick 
said  he  was  the  kindest  of  employers. 
I  knew  a  young  woman  who  lived  in 
Xew  York  Cit\'  who  went  up  to  his 
house  every  day  to  take  some  of  his 
private  correspondence  there,  and  she 
thought  there  was  no  such  man  as 
Mr.  Frick.  His  domestic  life  was  very 
quiet,  like  that  of  Carnegie  and  Rock- 
efeller. He  didn't  go  into  society  at 
all,  had  no  bad  habits  that  I  know  of, 
and  is  certainly  a  shining  example  of 
what  a  m-an  with  only  brains  and  self- 
confidence  may  accomplish  in  this 
great  republic  of  ours.  I  would  not 
recommend  his  life  as  a  model  for 
every  young  man  to  follow,  but  I  wish 
the  young  men  of  today  had  more  of 
the  spirit  of  conquest,  more  of  the 
willingness  to  work  to  accomplish  re- 
sults, and  more  of  the  confidence 
which  every  young  man  of  health,  in- 
dustry, honesty,  and  energy  ought  to 
have  in  his  own  individual  self.  These 
were  what  made  the  Coke  King. 
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The  specimen  above  shows  how 
Madarasz  wrote  copy  for  the  printer 
or  letters  to  his  friends  when  legibil- 
ity and  speed  only  were  aimed  at, 
with  no  attempt  on  his  part  whatever 
t  oexecute  fine,  formal  penmanship. 
This  specimen  was  engraved  from  ac- 
tual advertising  copy  he  sent  to  the 
publishers  of  THE  BUSINESS  ED- 
UCATOR, of  Columbus,  Ohio.  'Many 
of  his  friends  have  letters  written  in  a 


similar  manner.  When  one  of  his  fine 
pens  became  a  little  too  coarse  to  pro- 
duce his  famous  hair  lines  he  could 
tnake  good  use  of  it  in  writing  seem- 
ingly carelessly  and  yet  elegantly  in 
this  style.  While  not  aiming  at  ac- 
curacy of  form,  still  the  work  shows 
his  wonderful  command  of  the  pen  in 
the  smoothness  and  strength  of  line 
and  uniformity.     In  other  words,  this 


is  his  rapid  style  of  writing  and  might 
be  termed  his  conversational  style. 
He  could  write  the  formal  style  rap- 
idly but  this  style  he  could  write  very 
rapidly  and  seemingly  without  effort. 
The  former  meant  money  to  him;  this 
style,  expression. —  (From  The  Mad- 
arasz Book.  Revised  Edition,  pub- 
lished by  Zaner  &  Bloser  Company, 
Columbus,  Ohio.) 


Mabel  L.  Miller,  Peru,  Indiana,  has 
recently  been  elected  fur  a  commer- 
cial position  in  the  high  school  at 
Raleigh,   N.   C. 

Maude  Burroughs  of  St.  Paul, 
Minn.,  is  now  teaching  in  the  Gar- 
butt  Business  College,  Calgary,  Al- 
berta. 


Vivian  A.  L.  Simpson,  last  year 
with  the  Moline,  111.,  High  School,  is 
now  teaching  accounting  in  the  Lake 
View   High   School,   Chicago,   III. 

Miss  Ava  B.  Blank,  formerly  a 
commercial  teacher  in  the  High 
School  at  Grand  Forks,  N.  D.,  is 
now  on  the  staff  of  the  National 
Board  of  the  Young  Women's  Chris- 
tian Association  in  the  Department 
of   Finance. 


Louise  Bechtol  of  Ypsilanti,  Mich., 
is  teaching  in  one  of  the  High  Schools 
of  Lima,  Ohio.  She  took  up  her  work 
there   January  1. 

Ethel  C.  Sawyer,  Jackson,  Minn., 
is  a  new  commercial  teacher  in  the 
State  Normal  School,  at  Whitewater, 
Wisconsin. 


Hrri^^^BVv>^v 

Penmanship   class,   Vallcjo.   Calif.,    High   School 


R.  F.  Eberhart  is  the  tall  man  at  the 
right  of  the  pillar  and  the  gentleman 
on  his  left  is  C.  S.  Brown,  Principal  of 
Vallejo,  Calif.,  High  School.  The 
young  men  and  young  women  grouped 
below  them  are  members  of  the  pen- 
manship class  in  this  high  school, 
smiling  contentedly  in  pleasant  an- 
ticipation of  soon  receiving  the  Zaner 
Method   Certificate. 


Mr.  Eberhart  has  been  teaching  in 
Vallejo  High  School  for  only  a  few 
months  and  has  already  sent  us  a 
number  of  specimens  which  are  up 
to  the  Certificate  standard.  Vallejo  is 
benefitting  along  with  otlicr  California 
cities  by  the  use  of  the  Zaner  Method 
in  their  schools,  and  the  recent  action 
of  the  State  Board  continues  its  use 
for  another  four  years. 
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Lessons  in 

Ornamental  Penmanship 


By  E.  A.  LUPFER, 

anerian  College  of  Penmanship,  Columbu 


LESSON   4 

Let  tlie  pen  glide  over  the  paper 
th  considerable  speed  and  force.  In 
first  exercise  the  shade  should 
ntain  considerable  snap.  Put  the 
:ssure  on  quickly  and  release  it 
ickly  to  avoid  dragging  the  shade 
t  too  long.  Shaded  strokes  which 
rease  and  decrease  in  thickness 
ickly  contain  the  most  beauty  and 
ip.  Avoid  a  long  shade  of  uniform 
ckness. 

!n  the  second  exercise  see  that  ev- 
r  other  down  stroke  is  unshaded. 
ey  should  be  as  light  in  quality  of 
e  as  up  strokes.  If  you  drag  the  pen 
wn  making  a  rather  heavy  stroke 
{  waj'  between  a  shade  and  a  hair 
e  it  indicates  that  j-our  touch  is  too 
ivy.  Study  quality  of  line.  A  light, 
ar-cut  hair  line  is  very  desirable, 
ntrast  between  light  lines  and 
ides  makes  ornamental  writing 
lutiful.  If  you  don't  succeed  the 
It  time  you  try  to  get  a  light  line, 
I't  become  discouraged,  for  a  light 
e  indicates  skill,  and  skill  is  ac- 
red by  repeated  eflforts. 
Che  second  line  of  exercises  will 
ke  you  think  as  you  practice.  The 
latest  progress  is  made  by  those 
o  can  concentrate  most  on  their 
rk.  It  is  not  how  much  practice 
J  do  but  how  you  practice  —  how 
ich  thought  }-ou  put  into  it.  Of 
irse,  it  is  necessary  to  do  consider- 
e  thoughtful  practice  to  succeed. 
The  "V"  begins  like  "H"  and  also 
Is  the  same,  except  not  so  high. 
e  second  part  is  shorter  similar  to 
"  and  "N."  Be  sure  that  you  get 
lice  horizontal  beginning  oval. 


The  "U"  begins  like  "\"'  and  ends 
like  "X."  The  second  part  of  the  "U" 
should  not  run  out  too  far  at  the  top. 
The  top  and  bottom  should  be  about 
the  same  in  width.  Study  the  retrace. 
Don't  loop  it. 

The  "Y"  begins  the  same  as  "U"  but 
ends  with  a  loop.  Give  the  loop  care- 
ful study.  Notice  the  relative  propor- 
tion of  the  loop  and  the  top  part  of 
the  letter.  Many  make  it  too  long  and 
too  narrow.  Study  the  slight  com- 
pound curve,  and  notice  that  both 
sides  of  the  loop  should  be  curved 
evenly.  The  crossing  comes  on  the 
base  line. 

You  can  become  master  of  your 
hand  and  train  it  to  be  the  servant  of 
the  mind. 


NEWS  NOTES 

E.  E.  Hippensteel,  of  Banks  Business 
College,  Philadelphia,  Pa.,  sent  us  a 
list  of  eighteen  subscriptions  from 
wounded  soldiers  receiving  their  train- 
ing in  that  school.  Nearly  all  of  these 
subscribers  are  for  the  Professional 
Edition,  showing  that  the  soldiers  are 
interested  in  the  broader  aspects  of 
commercial  education  as  well  as  in 
I'enmanship. 

New  Kensington  Commercial  College, 

M.  G.  Denlinger,  Prin.,  New  Kensing- 
ton, Pa.,  favored  us  with  a  beautiful 
calendar,  the  painting  being  entitled, 
".\  Daughter  of  France."  This  is  one 
of  the  finest  calendars  we  have  seen 
for  the  present  year. 


Central  Business  College,  Indiana- 
polis, Ind.,  publishes  an  attractive 
catalogue  called  "A  Walk  Through 
the  Central  Business  College.  By 
means  of  excellent  photographs  and 
interesting  reading  matter  the  journey 
of  a  student  is  traced  from  the  time 
he  steps  out  of  the  automobile  which 
brings  him  from  the  station  until  he 
is  enrolled  as  a  student  and  started 
in  his  studies.  The  illustrations  show 
large,  well  furnished,  well  lighted 
rooms  filled  with  students  hard  at 
work.  This  is  one  of  the  fourteen 
schools  under  one  management  com- 
prising the  Indiana  Business  College. 

E.  L.  Kiesling,  of  the  Howard,  111., 
High  School,  believes  in  giving  his 
students  access  to  the  best  in  penman- 
ship and  business  education.  A  good 
sized  list  of  subscriptions  to  the  Busi- 
ness Educator  has  been  received  from 
him,  showing  that  his  students  are 
alive  to  the  advantages  of  good  hand- 
writing. 


OBITUARY 

It  is  with  deep  regret  that  we  here 
record  the  death  of  Mr.  C.  G.  Cayhoe, 
which  occurred  on  February  20th, 
1920,  in  his  55th  year.  Mr.  Cayhoe, 
for  a  number  of  years  past,  has  been 
supervisor  of  penmanship  in  the  pub- 
lic schools  of  Sandusky,  Ohio.  He 
entered  the  Zanerian  College  of  Pen- 
manship, Columbus,  Ohio,  in  1899, 
and  taught  for  thirty  years.  Last  year 
he  resigned  on  account  of  failing 
health.  We  know  that  all  who  knew 
Mr.  Cayhoe  will  mourn  his  loss  and 
feel  that  the  profession  has  lost  one 
of  its  best  members,  whose  services 
we  had  reason  to  believe  would  be 
spared  for  many  years  yet. 
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Referring  to  the  question  in  the 
Dec,  1919,  B.  E.,  "Is  there  such  a 
thing  as  'Natural  Ability'  in  Penman- 
shipr  If  so,  what  is  it?"  I  would 
most  emphatically  assert  that  there  is 
such  a  thing  as  natural  ability. 

Of  course,  the  records  of  corres- 
pondence schools  and  residence 
schools  show  that  in  the  end,  the 
majoritv  of  those  who  take  a  course 
in  Penmanship  are  able  to  complete 
it,  and  receive  a  diploma.  But  at  the 
same  time  it  is  not  to  be  denied  that 
some  students  show  better  improve- 
ment dav  by  day  and  can  write  a  much 
better  hand'  when  through  than  others. 
What  is  this  due  to,  then?  Undoubt- 
edly to  the  fact  that  some  practiced 
more,  and  put  more  of  their  will  and 
ability  in  the  work. 

The  fact  is  still  undisputed  that 
certain  temperaments  are  not  fit  for 
certain  labors.  Why  should  all  tein- 
peraments  be  fit  for  Penmanship 
work?  I.   S.   RODRIUEZ, 

Santo  Domingo  City, 

Dominican   Republic. 

Yes  there  is  natural  ability  in  Pen- 
manship just  as  there  is  in  other 
lines  of  effort  or  endeavor,  such  as 
music  and  painting  and  the  man  who 
unites  his  natural  ability  with  proper 
training  is  the  one  who  will  shine  in 
his  profession.  No  matter  how  much 
you  may  polish  a  common  stone  it 
can  never  be  made  to  scintilate  a 
thousand  lights  like  a  diamond.  A 
man  with  small  natural  ability  may 
become  a  good  business  writer  but 
will  never  be  a  great  success  as  an 
ornamental    penman. 

F.  L.  niSLOP,  Palmyra,  N.  Y. 

(Our  own  idea  is  that  while  there 
is  a  difference  in  the  ability  of  individ- 
uals to  become  fine  penmen,  it  is 
mostly  a  difference  of  brain  and  not 
a  difference  of  muscle  or  nerves.  That 
is  to  say,  the  person  who  will  become 
a  fine  penman  is  the  one  who  is  in- 
terested in  penmanship  and  who  takes 
delight  in  graceful  letters,  regular 
slant,  and  symmetrical  arrangement. 
He  may  not  learn  with  less  practice 
than  his  fellow  who  takes  little  inter- 
est in  these  things,  but  the  interested 
one  will  practice  and  continue  to 
practice  until  he  acquires  the  skill  that 
meets   his   ideal. 

If  this  be  true,  it  gives  us  a  sure 
and  simple  test  for  special  ability  in 
penmanship.  Do  you  like  to  practice? 
Do  you  spend  hours  in  writing,  simply 
for  the  pleasure  of  doing  your  best? 
If  vou  do  you  have  ability  for  pen- 
manship and  if  nothing  happens  to 
turn  you  aside,  you  will  become  a  fine 
penman. — Editor.) 


SHOULD   WE   TEACH   WRITING 
AT  ALL  IN  THE  FIRST  GRADE? 

It  probably  would  be  best  for  the 
child's  health  not  to  teach  as  fine  an 
art  as  writing  in  the  first  grade.  How- 
ever, our  public  school  system  re- 
quires pupils  to  do  written  work  in 
the  first  grade  in  languages,  so  it  is 
necessary  for  us  as  penmanship  teach- 
ers to  teach  the  children  the  proper 
way  to  write,  and  to  do  it  in  such  a 
way  as  to  be  interesting  and  not  in- 
jurious to  the  children,  and  fit  in  har- 
moniously with  the  teaching  of  other 
subjects.  If  the  children  write  large 
(about  half  inch  high)  with  a  large 
pencil,  in  the  first  grade,  there 
is  no  danger  of  injuring  their  eyes  or 
healtli,  especially  where  proper  atten- 
tion is  given  to  the  position  of  the 
body.  When  writing:  large,  children 
take  an  interest  in  it,  because  it  is 
easier  for  them  to  write  large  and 
like  other  subjects  in  the  first  grade 
the  children  are  encouraged  to  think 
of  the  writing  as  play  and  not  hard 
work.  There  is  danger  in  the  first 
grade  of  injuring  the  child's  health, 
and  forming  bad  habits  if  the  writing 
which  is  taught  to  them  is  small,  the 
same  as  for  adults.  The  smaller  the 
writing  the  more  difficult  it  is  to  exe- 
cute and  the  more  one  is  -inclined  to 
use  tlie  fingers  to  draw  out  letters  in 
place  of  making  them  with  arm  move- 
ment. Children  who  are  compelled  tn 
write  in  the  first  grade  should  by  all 
means  be  taught  to  write  in  the  right 
way  in  order  not  to  injure  their  health 
and  to  form  improper  habits  in  writ- 
ing, such  as  pen  gripping  and  cramped 
finger  movement.  E.  \.  L. 


GOOD  PENMANSHIP  GETS  THE 
JOB! 

The  many  friends  of  L.  D.  Root 
will  be  interested  to  read  the  follow- 
ing letter.  It  emphasizes  the  value  nf 
good  penmanship  in  a  striking  way. 
(Editor.) 

At  the  present  time  I  am  employed 
by  one  of  the  large  mining  companies 
working  in  the  Accounting  Depart- 
ment. My  penmanship,  and  the  ability 
to  write  a  good  letter  of  application 
have  never  failed  to  get  me  the  de- 
sired position.  No  matter  what  sonu 
people  may  think  about  good  writing 
I  have  learned  from  experience  thai 
it  is  a  very  tangible  asset  to  aiij 
voung  man  seeking  employment  it 
the  business  world.  On  this  on< 
point,  so  I  was  informed  a  fev 
months  after  making  my  connectint 
here,  the  decision  was  made  in  ni; 
favor  over  several  other  capable  api 
plicants.  I  mention  this  because  it  !■ 
a  fact  well  worth  while  for  any  younj 
man   to  consider. 

Cordially  yours, 
I,.   D.   ROOT, 

Humbolt,  Ariz. 


WANTED 

A  high-class  man  or  woman  as  manage 
of  business  college.  Must  be  able  to  ir 
vest  $8000  in  preferred  stock  of  the  co 
lege  This  stock  guaranteed  a  dividen 
of  10",,.  Address  "MANAGER"  care  Bu 
iness  Educator,  Columbus,  Ohio. 


HIGGINS' 

ETERNALINK-ENGROSSING  IKK 

WRITES    EVERLASTINGLY    BLACK 

.  The  Eternal  Ink  is  for  gen- 
*  era!  writing  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  20c.) 
The  Encjrossing  Ink  is  for 
special  writing,  engrossing, 
etc.,  (2oz.  bottle  by  mail  30c.) 
These  inks  write  black  from  the  pen 
point  and  stay  black  forever;  proof 
to  age,  air,  sunshine,  chemicals  and 
are. 

lf,mr  d,alir  dtti  ml  mfflj 

CKAS.M.  HIGGINS  &  GO.,  Mfr. 
271KINrHST.  BROOKLYN,  K.T. 


WANTED 

Teacher  of  Ellis  Bookkeeping.     No 
charge  for  service.     Address 

EMPLOYMENT    DEPARTMENT 

ELLIS   PUBLISHING   COMPANY 

BATTLE    CREEK.    MICHIGAN 


Teachers  Wanted 

Penmanship  or  Commercial.        Fine  Salari.': 

NATIONAL  TEACHERS  AGENCY, 

Philadelphia.  Pa. 


Where  Will  YouTrain  for  Commercial  Teaching' 


Better  prepare  yourself  for  this  very  important  ardt 
desirable  work  in  a  standard  commercial  school  that 
carries  its  regular  courses  right  through  the  sum™  r 
months  and  [irovides  the  opportunity  to 
the  training  of  commercial  students  for 
vice  in  the  business  world. 

The  ROCHESTER  BUSINESS  INSTITUTE  alTorde  this  opportunity  and  ij 
the  same  time  holds  special  teachers'  sessions  in  .Tuly  for  mstriictloni 
in  the  subject  matter  and  methods  of  teaching  of  all  of  the   reaul  it 

commercial  branches.    It  also  gives  complete  courses  in   Psychology 

Economics  and   Retail  Selling.     Mr.  E.  C.  Mills  will  conduct  a 

for  four  weeks,  giving  special  attention  to  the  supervision  of  wi 

summer  school  calendar  and  schedule  gives  the  particulars. 

INSTITUTE,  Rochester,  N.  Y 


bserve   the 
fhcient  seiM 


Pedagogy.  Busine 
II  day  course  in  penmanship 
ting  in  public  schools.    ( 


ROCHESTER  BUSINESS 


I^J3)jmii'U-'^''''VlglJA!!MitlMl'i-'itli-lliiU^^  ■■ 


^     ^^Jf^SuU/t^d^/^f/lfu^iU?^ 


^r  OPPORTUNITY  COLUMN 


COMMERCIAL  TEACHERS  WANTED 

FOR  GOOD  PAYING  POSITIONS 

THE  ROCKT  MOUNTAIN  TEACHERS'AGENCY 
326  Empire  Bldf..  Denver,  Colo. 

OTHER  OFFICES: 

Portland.  Ore:  1312  Northwestern  Bank  BIdg.. 
Frank  K.  Welles.  Mgr. 

Los  Angeles:  636  Chamber  of  Commerce.  John  C. 
E:pperson,  Mgr. 

Chicago.  111.:  Lytton  Bldg.,  14  E.  Jackson  Blvd.. 
H.  S.  Slice.  Mgr. 

Minneapolis.  Minn.:  327  14th  Ave..  S.  E.  F.  B. 
Reel.  Mgr. 

Kansas  City,  Missouri. 


FOR  SALE 

"DUSINESS  COLLEGE  in  a  progres- 
■^  sive  Southern  City  of  30,000.  No 
competition.     Ideal  year-round  climate. 

cA  splendid  opportunity  for  small  in- 
vestment.     Address,    K.  H. ,  care  Business 

i  Educator,  Columbus,  Ohio. 


FOR  SALE 

An  old  established  business  college  in  South- 
west, doing  good  business.  In  progressive 
city  of  about  2t),(iOO  population.  Well  equip- 
ped. Excellent  reputation.  Good  reason  for 
selling.  Address  Excellent,  care  Business 
Educator,  Columbus.  Ohio. 


FOR  SALE 

rjNE  of  the  best  Business  Schools  in  the  U.  S.  A. 
^^  Grand  opportunity  for  a  good  man.  or  two 
good  men.  Large  city,  fine  urban  territory,  mild 
competition,  good  quarters,  modern  equipment, 
excellent  reputation,  established  511  years.  Nearly 
J20.0IIO    receipts    m     iai9.      Attendance    can    be 

>doubIed     by     proper   advertising    and    hustling. 

.Present  owner  ill.  must  sell.  Address  E.  E.,  care 
*^of  Business  Educator,  Columbus.  O. 


FOR  SALE 

Established  Business  School.  Machines  and 
Modern  Desks.  Cost  about  .{IllOO.  will  sell  for 
$,"500.  Town  of  400U  with  rich  farming  com- 
munity to  draw  from.  For  particulars  address 
Belle    Plaine    Business    College,    Belle 


FOR  SALE 

School.  located  north  central  states,  west 

*of  the  Missouri  River.  Has  been  netting  owner 
tS.OOO  to  $8,000  annually.  Price  $6,000.  Cash. 
$5,000.  balance,  terms.  This  is  the  best  buy  in 
the  west.  September  tuitions  will  pay  for  school. 
Owner  retiring.  Possession.  June  I  or  July  I. 
Address  COMMERCIAL,  care  of  Business 
iEducator,  Columbus,  Ohio. 


J  Business  College  for  Sale 

in  Southern  Indiana.  Equipment  for 
50  students.  Very  reasonable.  Ad- 
dress "Comnercial  College",  care  Business 
Educator,  Columbus,  Ohio. 


FOR  SALE 

■puSlNESS  COLLEGE  in  large  city  in  the 
■'-'  middle  west.  Excellent  opportunity  for 
sood  man.  School  has  been  operated  for  some 
years  with  good  financial  success.  Very  fine 
J  quarters  under  lease:  full  equipment  and  a 
fine  class  of  students.  Good  reason  for  selling. 
This  is  a  rare  opportunity.  Buyer  must  have 
at  least  $8,000  cash.  Balance  on  time. 

Address  S.  P., 
care  Business  Educator,  Columbus,  O. 


Home  Study 


(  Course, 
B.  Acclg.  I 

For  Commercial  Teachers.     Texts  Loaned. 

TEACHERS'  PROFESSIONAL  COLLEGE,  Washington,  D.  C. 


SCHOOL  WANTED 

All  or  part  interest  bv  experienced  sell 
man.  Address,  "BUYER",  care  Bu 
ness  Educator,  Columbus,  Ohio. 


TEXAS  TEACHERS'  BUREAU 


Organized  in  18S! 


Marshall.  Texas 


C.  G.  Truitt,  Manager    .jit 


tion  of  Prof.  E.  O.  Wood. 


NORTHWESTERN   l^TST. 

Largest  in  the  West—  No  Initial  Enrollment  Fee 


Utah  Office: 

SALT  LAKE  CITY, 
UTAH 


A  I  R  F  R  T     Teachers'  Agency 

M  !■  U  C  H    I         25  E.  Jackson  Blvd.,   Chicago 

Thirty-four  years  of  conservative  management.    Special  department  for  teachers  of  Commercial 
branche.s.  Penmanship,  etc.     "TEACHING  AS  A  BUSINESS"  with  new  chapters  on  ■'Foreca^f 
and  other  important  topics  SENT  FREE. 
437  Fifth  Ave.,  New  York         Symes  Building,  Denver         Peyton  Building.  Spokane 


POSITIONS  forTEAGHERS  and  BUSINESS  COLLEGES  for  Sale 

We  need  beginning  and  experienced  teachers  to  recommend  at  $800  to 
$3000.  Write  for  our  FREE  literature;  state  qualifications  briefly.  If 
you  would  buy  a  money-making  business  college,  write  for*  particulars 
— no  charge. 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  Bldg.,  MARION,  IND 


Current  Openings  Abundant! 

September  Demands  Great! 

High  school  places;  openings  in  good  business  colleges;  un- 
usual opportunities  in  large  colleges  and  normals— every  state 
is  represented.  Both  men  and  women,  experienced,  at 
salaries  ranging  from  $900  to  $3000,  are  wanted  for  these 
vacancies.     Enroll  with  us  at  once! 


CONTINENTAL    TEACHERS' 

BOWLING  GREEN 


AGENCY 

KENTUCKY 


$810 


TO 


ASA  BEGINNER  we  sent  him  to  the  Rawlings,  Wyo..  High  School  in  1913 
■'^  at  $811).  In  March.  1917.  we  moved  him  to  the  South  High  School. 
Youngtown.  Ohio,  at  $1,300;  in  March,  1920.  to  the  High  School  of  Commerce. 
Detroit,  at  $2,000.  Just  a  sample  of  what  we  are  doing  all  the  time.  Why 
should  you  not  be  a  beneficiary  of  our  effective  service?  Information  and 
application  blank  for  the  asking. 


$2000        The  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 

E.  E.  GATLORO,  Manager  (A  Speciallr  by  a  Speclaliil)  Prospect  Hill,  Bsvarly,  Maa 


A  Bureau  for  Specialists 

Largest  of  its  kind  in  America.  Will  place  you 
in  a  better  position  than  you  can  secure  thru 
any  other  source,  or  there  is  nothing  to  pay. 
Everything  to  gain— nothing  to  lose.  Septem- 
ber calls  are  pouring  into  our  office. 

Now  is  the   Time  to  Act 
THE  SPECIALISTS'  EDUCATIONAL    BUREAU 

ROBERT  A.  GRANT.  Pres.  516-18  NlchoIeM  Bldc„  ST.  LOUTK.  MO. 
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BYRNE 

SIMPLIFIED  SHORTHAND 


Noted  for  Its   Sim- 
plicity, Legibility 
and  Speed 

IN  ITS  EIGHTH  EDITION 

More   Than  30,000 
Writers 


The  MOST  COMPLETE  System  in  Print 

Unequalled  records  in  Court  and 
Convention  Reporting.  It  is  a  Win- 
ner for  the  School  as  well  as  the 
Writer.     It  is  100%  Shorthand. 

Exayinnation  Copu.  postpaid.  r<iic. 
BYRNE  PUBLISHING  COMPANY 

57  East  Jac^oo  Blvd.,  Chicago,  lU. 


Publishes  cash  art  assignments, 
lessons  and  Articles  on  Cartoon- 
ing, Lettering  and  Designing, 
Illustrating,  Chalk-Talking  and 
subjects  of  interest  to  Artists 
and  Art  Students.  No  free 
:  dollar  NOW  for  6  issues  —  If  not  satisfied 
efunded. 

LIFE  DRAWINGS  OF  THE  HUMAN  FIGURE 

iderful  set  of  40plates  containing  over  2U0drawina8direct 

the  nude,  in  fine  portfolio,  no  artist  or  art  student  can 
afford  to  be  without  them,  price  Jo.      10';,  off  if  sent  with   subscription   to  the  art  magazine.      We 
have  other  plates  for  practical  commercial  artists  and  art  students— 4l>  Animal   Plates.   40   Foliage 
Scenery  plates.  40  Decorative  Figures,  after  Mucha.  plates  at  ?5  each  set.    The  four  sets  with  magazin 
for  6  months,  to  one  address.  $16.50.      All  plates  sold  on  guarantee  of  satisfaction  or  money  refund'- 
You  cant  lose.    SEND  NOW. 

o.   II.   i^ociv'Nvoon.   dept.    ii):5,   k.vi..vma/;oo.   miciiicja> 


TECHNKDlff 


COMPLETE   VOLUMES   OF   THE 
BUSINESS  EDUCATOR 

You  may  still  secure  complete  vol- 
umes of  THE  BUSINESS  EDUCA- 
TOR for  certain  years.  (Each  volume 
consists  of  ten  numbers,  September 
to  the  following  June,  inclusive.)  As 
this  advertisement  is  written  we  have 
on  hand  sets  for  the  following  years: 

Professional  Edition— 1914-15,  1918- 
19. 

Students'  Edition— 1914-15,  1916-17, 
1917-18   (except  February);   1918-19. 

Each  volume  contains  a  complete 
course  of  lessons  in  Business  Writing, 
as  well  as  examples  of  Ornamental 
Penmanship  and  Engrossing.  There 
are  also  many  valuable  miscellaneous 
articles,  and  specimens  of  writing 
from  .A.  D.  Taylor,  C.  C.  Canan,  L. 
Madarasz,  C.  P.  Zaner,  E.  W.  Bloser, 
W.  A.  Baird,  W.  E.  Dennis,  E.  A. 
Lupfer,   and   many  others. 

When  these  volumes  are  gone  there 
arj  no  more  to  be  had.  We  are  offer- 
ing them  at  the  regular  subscription 
price  of  $1  for  each  volume  of  the 
Professional  Edition,  and  75c  for  each 
volume  of  the  Students'  Edition. 

A.  B.  E.  Binder 

This  binder  holds  more  than  ten 
copies.  If  you  will  order  the  Binder 
and  the  journals  at  the  same  time,  you 
may  remit  only  80c  for  the  Binder. 
(Regular  price   $1.) 

Order  now,  for  our  supply  of  back 
numbers  will  no  doubt  soon  be  ex- 
hausted. 

THE  BUSINESS  EDUCATOR 
Columbus,    Ohio 


R.  ESTERBROOK  &  CO. 

No.  048  Falcon  Pen 

The  most  popular  pen  in  the  uorUl — because  it  has  been  satisfactorily  shown  to 
be  the  most  useful  and  comfortable.  Suitable  for  all  general  business  and 
school  work. 


'^m/mi^ 


The  official  training  school  for  commercial  teachers  will  open  its 
sixth  session  on  Tuesday,  June  29,  1920.  Teachers  from  every 
state.  Six  hundred  vacancies  for  commercial  teachers  reported 
to  it  last  summer.     Free  literature  ready  for  distribution. 

BOWLING  GREEN  BUSINESS  UNIVERSITY 

lOl  ColleRe  Street,  BowlinR  Green.  Ky. 


SALESMANSHIP 


Knights  of 
Columbus  Study 

One  Knights  of  Columbus  Council  just  ordered  two 
hundred  Knox  Complete  Salesmanship  Courses  for  returned 
soldier  classes. 

The  demand  for  good  salesmen  is  tremendous. 

Write  for  our  free  book. 

THE  KNOX  SCHOOL  OF  SALESMANSHIP 

CLEVELAND,  OHIO 
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Mr.  R.  B.  Stewart,  a  1915  Zanerian, 
nd  now  Supervisor  of  Writing  in  the 
'ublic  Schools  of  Madison,  Wis.,  re- 
ently  sent  us  several  hundred  speci- 
nens  for  examination  for  Certificates, 
ilr.  Stewart  is  getting  excellent  re- 
ults.  A  large  number  of  the  stu- 
dents have  been  granted  Certificates. 
+Iany  more  should  win  Certificates 
efore  the  school  year  is  over. 
=  Mr.  C.  A.  Dillman,  Salt  City  Busi- 
less  College,  Hutchinson,  Kans.,  re- 
■ently  sent  us  a  good  list  of  subscrip- 
ions  to  the  Business  Educator,  23  be- 
rfig  for  the  Professional  Edition.  Mr. 
Jillman  writes  a  good  business  hand 
limself  and,  undoubtedly,  his  students 
eceive  thorough  instruction  in  prac- 
ical    penmanship. 

The  Cleveland,  Ohio,  Business  Uni- 
versity recently  favored  us  with  a 
leautiful  calendar  advertising  their 
;chool.  The  painting  represents  Gen- 
eral Pershing  laying  a  wreath  on  the 
jrave  of  Lafayette  with  the  words: 
'Lafayette,  We  Are  Here." 

Mr.  W.  J.  Titsler,  Stoneboro,  Pa., 
avored  us  with  some  very  fine  orna- 
nental  writing  and  flourishing,  show- 
ng  that  he  possesses  an  unusual 
imount  of  skill  and  ability  in  pen- 
■nanship. 

■  C.  G.  Davis  of  Jamestown.  X.  Y., 
3usiness  College,  recently  sent  us  a 
:lub  of  twenty  subscriptions  to  the 
students'  Edition  and  three  to  the 
Professional  Edition.  He  states  that 
:heir  students  are  making  an  earnest 
:ffort  to  bring  their  penmanship  up  to 
:he  Business  Educator  Certificate 
standard,  and  we  expect  to  receive 
pome  fine  specimens  in  the  ,iear  fu- 
ure. 

Our  thanks  are  due  Principal  R.  H. 
Eldon,  J.  J.  Bailey,  A.  F.  Hare  and 
r.  A.  Ramsay  of  the  Central  High 
School  of  Commerce,  Toronto,  Can- 
ida,  for  a  list  of  297  subscriptions. 
Surely  our  friends  on  the  northern 
jonler  of  our  country  know  how  to 
plo  tilings  in  a  large  way.  This  is  one 
rof  the  largest  clubs  we  have  ever  re- 
ceived from  Canada,  although  some 
verj'  large  ones  come  from  time  to 
time  from  other  parts  of  that  coun- 
try. We  trust  that  each  subscriber 
will  get  value  received  in  the  journal 
many  times  over,  so  that  these  gentle- 
men will  feel  amply  repaid  for  their 
eflforts. 

Mr.  O.  H.  Rarer,  who  enlisted  with 
Uncle  Sam  in  tlie  Navy  Department 
while  attending  the  Zanerian  in  1917. 
is  again  back  in  commercial  school 
work.  Mr.  Harer  now  has  charge  of 
the  liookkeeping  and  penmanship  work 
In  tlic  Durham  Business  College,  Dilr- 
Jiani.  X.  C.  That  he  will  be  success- 
ful we  have  no  doubt. 


Draughon  Business  College, 
Fort  Worth,  Texas. 
The  Business  Educator,    ' 

Columbus,  Ohio. 
Gentlemen: 

I   am   enclosing  the   BOXE  for  an- 
other year's   subscription   to   the   best 
Penmanship  journal  of  all. 
Yours  very  truly, 

O.  R.  BARRETT. 


McKinley    High    School, 
2156  Russell  Avenue, 
St.  Louis,  Mo. 
Gentlemen: 

Enclosed    the    Dollar    Bill    for    you 
Business   Educator.     My   subscription 
expires  when  you  quit  the  business. 
Cordially  yours, 
THEODORE  W.  SCHIEK. 


•  ^ 
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crm^  not  tl^ir  acres  \vidc, 
1/bc  luicurv  in  xvhicN  d^o'  ride, 
5hc  palaces  w-hac  tl-^cx^  iibicic.— 
ri'n>  u,ladtl-)at  3  an)  J. 


^  II 'm  a,lad  tfiat  J  an?  J. 

-^pd  J  have  bonds  no  bank  can  bu\7 
Jn  fiaxis  wlx^  bold  ipv  liiaxislVip  hiotl^ 
,'p  \>ci\\\ys  Nvith  laua,bta'  in  tlvir  cn^- 
J'm  a,lad  that -(  am  3. 

35ixi  inv  life  call  is  clear  to  inc. 
t|hc  otlta-  5cul  is  dear  to  inc, 
'J  he  ^raxt  C5ood  (l\\i  is  near  to  inc- 
"Sw^  a,la(l  tjxit  ,r<  am  "J. 


^ 


A    fine    example"  of    illuminating    by    A.    M.    Grove     a    Zanerian.    now    with    B.    C.    Kas--e' 
Engrossing   Co..    Chicago. 

The  color  effect,  which  is  very  beautiful,  is  lost  in  engraving.      Students  of  lettering  will 
find  the  lettering  worth   imitating. 
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Mr.   A.   J.   Carlen   and  his  brothe,   L,   W.,   attended  the  Zancrian    in    1903.      This    letter    is    typical    of    Mr.    Zaner's    everyday 
work,  and  is  worthy  of  a  place  in  your  scrap-book. 

If  you  have  a   Zanerian  specimen  which  might  interest  our  readers,  write  us  about  it 


p 
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By   C.    P.   Za 


'home  STUDY-Free  Tuition 

tXTHY  not  become  more  efficient?  Why  not  pre- 
'^'  pare  to  render  more  valuable  service?  Car- 
legie  College  has  aided  thousands.  It  can  aid 
TOU.  If  it  is  not  convenient  to  attend  college,  this 
syour  opportunity  to  secure  a  good  thorough 
sducation  during  your  spare  time. 

Courses  Taught  by  Mail 

Over  100  Branches  from  Which  to  Select 

The  regular  rates  of  tuition  are  very  low.  Matric- 
olation  fee  $10.00:  tuition  only  $1(1.00  per  year: 
ipecial  rates  $25.00  for  three  years.  Free  tuition 
IS  granted  to  ex-soldiers  and  to  representatives  of 
the  college.  For  special  rates  and  Free  Tuition 
Ban  address 

CARNEGIE  COLLEGE,  Rogers,  Ohio. 

^  ^SHORTHAND 

is  your  opportunity.  Earn  Big  Money. 
Learn  by  mail.  Rapid  Course.  Small 
Cost.     Write  for  free  lesson. 


iF>ENiyiy^NiSBIRHra»^^'.i 


America's  Kincst  Penman  t.„.  h.  s  i:„„d    urtW^s   musii,.-ss 

roi's'tslu'lln/s.  ■  Uluetralpil  Juunial  Ire^." 
FKANUIS  E    COUKTNEr.    Box  4»2.  Detroit.  Mich. 

Card  Writers,  Send  to  F.  L.  Hislop,  Penman 

Palmvra.  N.  Y.,  for  samples  of  the  Bookform 
Pocket  Card  Case.  .«c  each.  Also  inks  3nc.  blank 
cards  2Sc  per  lOn.  Your  name  elegantly  written 
on  one  dozen  cards,  with  card  case,  3.5c. 


Engrossing  of  Diplomas 

Resolutions  and    Inscriptions   of   any   nature. 

Send  for  prices  and  samples. 
FERD  1NG0LD,970  N.  Meridian  St  .Indianapolis.  Ind. 


SEND  FIFTY  CENTS  I'l^'^l^^Z'u 

land.  Indiana,  and  receive: 

1  Doz.  finest  written  name  cards,  and 
1  Card  Case. 

Also  a  poem  of  four  stanzas  written  in  bold, 
dashy  ornamental  penmanship  on  blue  paper  with 
black  ink,  and  embellished  with  gold,  white  and 
silver  ink.  This  is  a  fine  specimen  for  scrap-book 
and  very  suitable  for  framing.  Your  eyes  will 
twinkle  with  delight. 

RESOLUTIONS 

Engrossed   &   Illuminated 

in  the  simplest  or  most  elab- 


^^rtoto^W/tUe 


1A/|*I^A    A  Better  Signature. 

VWB  II"  It  adds  to  your  fame 
and  prestige.  Send  a  quarter.  I 
will  write  your   name   in    12   styles. 

A.  P.  MEUB,  Expert  Penman 


HIGH   SCHOOL 


PASADENA.    CAL. 


War  Service  Records  and  Por- 
traits of  every  description. 
HIehest  Quality  of  Work,  Reas- 
onable Prices. 

P.  W.  COSTELLO 

Odd  Fellows  Hall  Bldg..  SCRANTON.  Ft. 


Students  of  Penmanship    nd  Penmen,  Too: 


J.  W.  JOHNSTON,  New  Arts  Bldg.,  Rochester,  N.  Y. 


n'hii 


prising  the  whole  alphabet,  for .51. 00.  "Your 
work  is  superior  to  that  done  by  05  per  cent 
of  the  professional  penmen  in  the  United 
states."—/'.  IV.  Tamblyn.  "Your  addressed 
envelope  is  the  finest  piece  of  pen  work  I 
haveseen  formanya  day." — Frank  k'int^f.'. 
"We  think  you  give  a  good  dollar's  worth 
in  both  quantity  and  quality."—  :c.xu<r  &' 
i  Blostr  Co. 

M.  OTERO   COLMENERO. 
P.  O.  Box  486.        San  Juan,  Porto  Rico. 


BEAUTIFUL 

I  am  flooded  with  testimonials  from  those  who 
have  purchased  my  blue  bird  specimen.  "It's 
beautiful"  is  what  they  all  say.  And  my  None- 
such Ink.  the  ink  with  the  brown  line  and  black 
shade  is  giving  great  satisfaction. 

SOMETHING  NEW 

I  have  something  new  now  to  offer.  It  is  any 
name  on  a  large  card,  size  7x12  inches  executed  on 
my  wonderful  Magic  Lettering:  Board.  It  is 
made  in  india  ink  and  in  Old  English  Text 
Shaded  and  is  so  beautiful  it  must  be  seen  to  be 
appreciated. 

For  $2.00  I  will  send  two  4  oz.  bottles  of  Nonesuch 
Ink,  one  bluebird  specimen,  a  dozen  signature 
cards  and  the  large  card  which  is  for  framing. 
The  large  card  alone  is  worth  the  money.  Circu- 
lars free. 

A.  W.  DAKIN,  604  W.  ColvJn  St,  Syracuse,  N.  Y. 
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DESIGNING  & 

ENGROSSING 

E.  L.  BROWN 

Rockland,  Me. 

Send  seli-ad dressed  postal  for  criticism,  and  stamps 


COVER  DESIGN 

Every  design  and  all  pictures  have 
a  center  of  interest,  and  the  most 
interesting  part  of  de- 
sign shown  herewith 
in  the  lower  left  hand 
corner,  where  sym- 
bols of  the  engros- 
ser's art  are  shown  in 
a  decorative  way,  giv- 
ing the  design  signi- 
ficance and  artistic 
quality. 

The  planning  of  a 
design  requires  more  time  than  the 
execution.  Form,  masses  and  balance 
are  elements  of  the  utmost  import- 
ance and  must  receive  critical  study. 
Lya  ofif  your  design  twice  as  large  as 
the  copy.  Make  an  accurate  pencil 
drawing,  aiming  for  a  well  propor- 
tioned and  well  balanced  design. 
Suggest  color  tones.  Do  not  hurry 
the  pencil  drawing,  and  do  not  add 
any  ink  until  you  are  entirely  satisfied 
with  your  drawing  in  all  respects.  Re- 
member that  the  battle  is  more  than 
half  won  when  you  have  obtained  an 
accurate   pencil   drawing. 

The  pen  technique  of  this  drawing 
is  quite  interesting.  Study  the  qual- 
ity of  the  lines  used  in  treating  the 
different  color  values.  Use  a  Gillott 
No.  170  pen  for  the  finest  lines. 
Zaiierian  India  ink  is  best.  .'\gaiii 
we  must  ask  students  not  to  use 
common  inks  for  pen  drawing. 

Make  the  lines  very  fine  and  openly 
spaced  for  the  lighter  tones,  and  note 
the  variation  in  the  direction  of  the 
lines.  Shaded  lines  and  spots  of 
solid  black  properly  placed  will  give 
the   design    snap   and   character. 

The  lettering  must  be  uniformly 
spaced.  Rule  edges  of  letters  and 
finish  with  a  common  pen.  .Avoid 
weak,  indistinct  lines,  especially  in 
preparing  work   for  the   engraver. 


T'HIS  oblique  penholder  is  hand  made  of 
-*■  cedar  that  came  from  Abraham  Lincoln's 
home  in  Kentucky.  It  is  perfectly  and  .scient 
ally  adjusted,  has  the  lone  stem  and  small  ro 
jrrasp.  Winches  long.  Sample  by  mail  35c  e 
four  for  $1.00. 

E.  F.  RICHARDSON.  Bufralo,  Kentucky 


;  GEO.  M.  J.'XMKS,  B.  ,4..  I, I..  I). 

'     lUsirunlc.   Dniiirif,.  Aiithur  iind    I'ublinhir  uf 

"A  Model  Course  in  Touch  Typewriting" 

It  explains  and  illustrates  every- 
thing that  can  be  done  on  a  type- 
writer, and  the  best  wav  to  do  it. 
The  most  widely  used  TEXTS  in 
schools  and  offices  in  Canada. 

By  mail  to  any  address,  $1.20. 

Discount  of  SO       to  Teacher,  and  School,. 


Illimil  MAY'/'  lllnl.-- 


I  X  Iv  H 


My  Qualitv  and  Prices  make  it  ExpensivBto  Buy  Elsenhert 

EBONY  BLACK  INK-Thisink  flows  smoothly  from 

the  pen  and  dries  a  deep  jet  black.    4  oz. 

bottle,  postpaid.  40c. 
SLOSSY  BLACK  INK-Free-f  lowinit  and  dries  with 

a  high  kIoss  and  soft  black  hair  line.    4  oz. 

bottle,  postpaid  4lic. 
SEAL  BROWN  INK-Smooth  flowing  and  has  dark 

brown  hair  line  with   black  shade.    4  oz. 

bottle,  postpaid,  40c. 
GLOSSY  SEAL  BROWN  INK  -  Flows   freely  with 

brown  hair  line  and  snappy  priossy   brown 

shade.    4  oz.  bottle,  postpaid.  40c. 
IVORY  WHITE  INK-  Free-flowing,  dries  with  a 

bard  ivory  finish,  and  will  not  rub.   flake. 

peel  or  powder  otT.    This  ink   is  endorsed 

by  The  American   Penman.    2  oz.   bottle. 

postpaid,  :iJic. 
GOLD  INh-Free-flowing,  quick  drying,  with  a 

nice  luster.     1  oz.  bottle,  postpaid,  30c, 
SILVER  INK-Smooth  flowing  and  dries  with  a 

nice    sterling    silver    finish.      1  oz.  bottle, 

postpaid,  30c. 
TlieHe  inks  arc  used  and  endorsed  hu  the  fore- 
most penmen  in  the  world. 
Circulur  mailed  on  request. 
SlampH  accepted  for  all  amounlH. 

C.  F.  BEHRENS. 

1530  Taft  Road  >DeptB>  Cincinnati,  Ohio 


"Unusually  Teachable" 

Work  Shortened  — Yet  Thoro 

Inez    Ellis   Ray.  Supt.    Public    Schools. 
Marion  County,  Kans.,  says  of 

Barnes'  Brief  Course 

IN  SHORTHAND 

"Indeed  worthy  of  recommendation. 
The  unitjue  application  of  pedagogical 
principlfs  in  its  arrangement,  makes 
it  vvusuall,/  teachable.  The  elimina- 
tion of  unnecessary  subject  matter 
shortenit  the  n'oW.-  of  both  teacher  and 
pujiil  without  detracting  in  any  way 
from  the  thorouuhnrtts  of  the  course." 

First  two  lessons  and  "Wherein  Brief  Cou 
Excels"  free  to  teachers.  Bcnn  Pitman 
Graham?  And  ask  for  sample  typewriti 
lessons.     Mail  postal  today. 


:fiir]i:i4h 


502   HOWARD   BLDG..    ST.    LOUIS 
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BOOK  REVIEWS 

Our  readers  are  interested  in  books  of  merit, 
but  especially  in  books  of  interest  and  value 
to  commercial  teachers,  including  books  of 
special  educational  value  and  books  on  busi- 
ness subjects.  All  such  books  will  be  briefly 
reviewed  in  these  columns,  the  object  being  to 
give  sufficient  description  of  each  to  enable 
our  readers  to  determine  its   value. 


Pitman's    Shorthand,    Rapid    Course. 

Published  by  Isaac  Pitman  &  Sons, 
2  West  45th  St.,  Xew  York  City. 

L  This  is  a  series  of  twenty  lessons  in 
I  Isaac  Pitman  System  of  Phonography. 
It  presents  the  principles  of  the  sys- 
tem and  gives  many  exercises  in  writ- 
ing and  reading  shorthand.  The  book 
is  copyright  1920,  and  is  the  latest  pre- 
sentation of  the  Pitman  System.  In 
the  appendix  are  given  exercises  on 
Giammalogues,  contractions  and  out- 
liius  for  states  and  cities. 


Stenographic    Office   Practice,   by    O. 

.\1.  Powers.  Published  by  Metro- 
politan Text  Book  Company,  Chi- 
cago, 111.  84  pages.  Outfit-business 
forms   and   materials.      Price,   $2.00. 

In  this  new  course,  the  pupil  is 
trained  in  the  use  of  the  commonly 
used  business  papers,  the  proper  ar- 
rangement of  letters,  financial  state- 
ments, legal  forms,  corporation  forms, 
contracts,  etc.  The  work  in  billing  is 
especially  strong.  The  different  meth- 
ods of  filing  are  explained  and  illus- 
trated with  practice  assignments  for 
the  pupil. 

The  explanations  in  the  text  are 
brief  though  ample  to  give  the  pupil 
an  understanding  of  each  piece  of 
work.  The  course  consists  principally 
of  work  for  the  pupil  to  do.  This  is 
in  the  form  of  Exercises  that  are  not 
in  a  connected  series  of  transactions. 
Each  Exercise  is  independent  of  the 
othtrs,  so  that  assignments  may  be 
made  for  either  short  periods  of  work 
or  for  the  full  day. 

The  text  is  very  attractive  and  the 
outfit  of  blanks  and  materials  are  in 
an  envelope,  all  the  forms  being  du- 
plicates of  forms  used  in  actual  busi- 
ness. 

The  author  has  endeavored  to  make 
the  work  as  practical  and  interesting 
as  possible,  and  to  include  the  work 
that  is  more  usually  required  of  begin- 
^ning  stenographers. 


The    Return    of    Sherlock    Holmes. 

Volume  3.  by  A.  Conan  Doyle,  pub- 
lished in  the  advanced  style  of  Pit- 
man Shorthand  by  Isaac  Pitman  & 
Sons,  2  West  4oth  Street,  New  York. 

This  book  contains  three  of  the 
-  thrilling  stories  of  the  best  known 
detective  in  fiction  in  beautifully  en- 
graved Isaac  Pitman  shorthand,  ad- 
vanced style.  Sixteen  full-page  illus- 
trations make  the  book  quite  attrac- 
tive. All  writers  of  Isaac  Pitman 
Shorthand  will  find  this  book  excel- 
lent   practice    in    reading. 


Correct  Business  Punctuation.  By  Al- 
bert E.  Kane,  President  Spokane 
Expert  School  of  Business,  Spo- 
kane, Wash.  Published  by  the  H. 
M.   Rowe   Co.,   Baltimore,   Md. 

This  booklet  of  36  pages  gives  in- 
structions for  the  use  of  punctuation 
marks  especially  as  applied  to  busi- 
ness documents.  The  illustrations  in 
the  book  are  taken  from  letters  and 
books  on  business  subjects  rather  than 
from  the  classics.  Besides  telling 
when  to  use  the  different  marks,  there 
are  suggestions  as  to  when  not  to  use 
the  period,  comma  or  interrogation 
point  and  some  suggestions  as  to  how 
to  avoid  double  punctuation.  The 
book  is  small  enough  to  be  carried  in 
the  pocket,  short  enough  to  be  read 
in  a  half  hour,  complete  enough  to  use 
as  a  book  of  reference,  and  so  authori- 
tative that  any  one  who  follows  its 
directions  may  know  himself  to  he 
correct. 


Mr.  Troy  Welfer,  who  was  associated 
with  Mr.  C.  I.  Brown  in  ownership 
of  Brown's  Business  College,  Terre 
Haute,  Ind.,  is  a  partner  with  Mr. 
Brown  in  the  Columbus,  Ohio,  Busi- 
ness College.  In  the  notice  printed 
last  month  this  was  overlooked  and 
the  item  was  made  to  read  as  though 
Mr.  Brown  were  the  sole  owner  of  the 
school. 


Methods    of    Teaching    Typewriting. 

By  Rupert  P.  SoRelle.  Published 
bv  the  Gregg  Publishing  Co.,  New 
Y'"ork. 

The  first  62  pages  of  this  book  con- 
tain suggestions  for  the  teaching  of 
typewriting  which  may  be  applied  to 
any  text  book  or  system.  The  remain- 
der of  the  book  contains  outlines  and 
suggestion  for  handling  the  typewrit- 
ing text  called   Rational  Typewriting. 

The  three  general  headings  in  the 
first  part  of  the  book  are  "Factors  of 
Interest  Value,"  "Teaching  Methods," 
and  "The  Technique  of  Typewriting." 
Under  each  of  these  it  gives  a  number 
of  pages  on  subjects  which  seem  to  be 
of  value  to  any  teacher.  Under  "Fac- 
tors of  Interest  Value"  there  are  IJ 
subtopics  such  as  the  following: 
Speed  and  Its  Development,  Friendly 
Competition,  and  Exhibits  of  Stu- 
dents'  Work. 

This  is  one  of  the  very  first  books 
dealing  with  the  principles  of  teaching 
this  important  subject.  The  statement 
has  been  made  that  the  teaching  of 
typewriting  has  advanced  more  within 
the  last  few  years  than  almost  any 
other  subject,  with  the  possible  ex- 
ception of  Penmanship.  This  book 
will  enable  almost  any  teacher  to  still 
further  improve  his  inethods. 


NEWS   NOTES 

The  Rider  College  of  Commerce, 
Trenton,  N.  J.,  honored  us  with  an 
invitation  to  their  fifty-fifth  gradua- 
tion exercises  which  were  held  at 
Crescent  Temple,  Friday  evening, 
March  26,  1920.  The  commencement 
oration  was  delivered  by  Colonel 
Theodore  Roosevelt  and  the  address 
to  the  graduates  was  made  by  Edward 
I.  Edwards,  Governor  of  I^Iew  Jerse\-. 
The  presiding  officer  for  the  evening- 
was  the  Hon.  Frank  S.  Katzenbach. 
Ex-I\fayor  of  Trenton.  This  school 
has  been  educating  business  men  in 
Trenton  veer  since  1S65.  and  under 
the  direction  of  John  E.  Gill  and 
Frank  B.  Moore  it  is  continuing  to  in- 
crease  and   expand. 


COMMERCIAL   TEACHERS 
WANTED 

Commercial  teachers  desiring  posi- 
tions in  the  Chicago  high  schools 
will  be  interested  in  the  announce- 
ment of  the  next  examination  to  be 
held  about  June  28,  1920.  Those 
teachers  not  holding  a  university  de- 
gree '  must  present  in  advance  cre- 
dentials  showing: 

fa)  A  diploma  of  graduation  from 
a  four  year  high  school  course  or  of 
the   Chicago  Public  Schools. 

(b)  At  least  three  years  of  spe- 
cial  training  in  the   major  subject. 

(c)  One  year  of  teaching  the  ma- 
jor   subject. 

Salary  $1,600  to  $2,500.  Annual 
increase,   about   $150  per  year. 

Those  teachers  having  university 
degree  must  present  in  advance  cre- 
dentials   showing: 

(a)  Graduation  from  an  accred- 
ited   college. 

(b)  Two  years  of  successful  ex- 
perience in  graded  schools,  and  two 
years  of  practical  experience  in  the 
major    subject,   or 

(a)  Graduation  from  an  accredited 
college. 

(b)  Two  years  of  successful  ex- 
perience in  teaching  the  major  sub- 
ject. 

Salary,  $1,600  to  $3,400.  Annual  in- 
crease, $200  per  year. 

An  information  booklet  will  be 
sent  on  application  to  Board  of  Ex- 
aminers, room  828,  Tribune  Build- 
ing, and  for  10c  they  will  send  you 
copies  of  previous  examinations.  This 
is  one  of  several  indications  that  the 
demand  for  commercial  teachers  is 
increasing  faster  than  'the  supply. 
While  teachers  salaries  are  still  much 
too  low,  there  have  been  some  ad- 
vances, and  there  is  a  possibility  that 
in  the  readjustment  of  prices  and 
values  which  must  surely  come 
within  the  next  two  or  three  years 
at  the  most,  the  compensation  of  the 
teachers  will  be  fairly  adequate  com- 
pared to  other  lines  of  work. 


Young  man  wants  position  as  bookkeeping 
teacher  with  high-class  school.  Qualificartions 
are :  three  years'  college  training ;  two  years' 
commercial  training,  and  four  years'  exper- 
ience. Or  I  am  willing  to  buy  an  interest  in 
a  business  school  that  offers  real  educational 
advantages.      Address: 

•■H.    G",   care  BUSINESS   EDUCATOR, 
Columbus,  Ohio. 


For  ENGROSSING  of  all  kinds  write 
L.   L.   NEW8Y,    The    Hoosier    Penr 


Send  for  circula 


^     .^J^Bud/ned^£^lfu^i^^      ^ 


Isaac  Pitman  &  Sons.  :.'  West  4.5tli 
Street,  Xew  York,  beg  to  announce 
that  the  following  Shorthand.  Type- 
writing, and  Business  English  publi- 
cations have  been  officially  adopted 
by  the  Xorth  Carolina  High  School 
Textbook  Committee  for  a  term  of 
four  years.  The  books  adopted  are: 
"Course  in  Isaac  Pitman  Shorthand." 
"Practical  Course  in  Touch  Typewrit- 
ing," by  Charles  E.  Smith,  and  "Style 
Book  of  Business  English,"  by  Ham- 
mond  and    Herzberg. 


Chas.  C.  Cring  is  tlie  president  uf  tliis 
chain,  and  they  are  providing  prac- 
tical education  for  thousands  of  In- 
diana people  every  year.  In  this 
catalogue  it  is  mentioned  that  "In- 
diana is  one  of  the  foremost  states, 
industrially,  commerciallj',  profession- 
ally and  every  other  way."  and  this 
chain  of  business  colleges  helps  to 
make  it  so.  For  this  catalog  we  are 
entitled  to  Mr.  L.  L.  Newby,  Teacher 
of  Penmanship  in  the  Central  Busi- 
ness College. 


MARRIED 
Mr.  Lester  L.  Kearney.  Warren, 
Pa.,  and  Miss  Edith  H.  Welch,  o 
Port  Huron,  Mich.,  were  married  ot 
December  27.  1919.  They  were  stu 
dents  at  the  Zanerian  in  the  summer 
of  1910.  Mr.  Kerney  is  now  teaching 
in  the  Elyria.  Ohio,  Business  College. 
The  best  wishes  of  The  Business  Ed- 
ucator, and  of  all  other  Zanerian  stu 
dents  are  extened  to  Mr.  and  Mrs. 
Kerney. 


HIGH  GRADE 


DIPLOMASmo 
CERTiriCATES. 


There  are  many  penholders  on  the  market:  but  the  MAGNUSSON  PROFEt^ 
SIONALis  the  only  penholder  that  has  won  its  reputation  on  its  own  i 
ornamental  writing.  The  thin  stem  which  is  so  desirable  cannot  be  made  success 
fully  with  an  automatic  lathe,  therefore  they  are  H.\N1)  MADE  of  selected  rosewood.  (Look  for  th 
brand.)  The  A.  "Magnusson  Professional"  hand  turned  holders  are  adjusted  specially  for  penmanshij 
8  inch  plain,  each  35c;  8  inch  inlaid.  76c:  12  inch  plain.  T.'c:  12  inch  inlaid.  $I.:!S. 

A.  MAGNUSSON,  208  N.  5th  STREET,  QUINCV.  ILL. 


fo- 


Best  Quality— Lowest  Prices 

A  great  variety  of  beautiful  stock 
diplomas  suitable  for  all  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

IJesiKninK  for  All  Purposes 

«^^  HOWARD  &  BROWNE 

Rockland.  Maine 


ABSOLUTELY  FREE  —  "THE  MATHEMATICAL  MARVEL" 

It  has  been  a  conceded  fact  that  the  Faust  Method  of  Muscular  Movement  Writing  is 
the  best  penmanship  text  published.     Better  now  than  ever,  as  eight  pages  have  been  a'i  '  ■.! 
to   the   1919   Edition,   among  which   is   the   Mathematical   Marvel. 
OVER    1,000.000    DRILLS 
The  mo.st  wonderful  Rapid  Calculation  plan  ever  devised — must  be  seen  to  be  appre- 
ciated.    The  "2  ii    1,"  sample  copy  25c  postpaid. 

Fully    one  halt    the   time,    cost   and   labor   saved    in    the    teaching    of    writing    by    using 
Faust's  penmanship  helps:     Guide  Sheets,  Special  Ruled  Paper  and  Adjustograph.     Address, 
C    A.  FAUST,  1024  N.  Robey  St..  Chicago,  III. 


VALUABLE     BOOK    ON    COMMERCIAL    PEN     LETTERING 

"Practical  Compendium  of  Commercial  Pen  Kettei 
iTii>  nnd  Designs. "  {\'}\%  edition,  revised  and  enlnrgei 
'  I'fpially  Ktaded  and  arianBe«l  for  Schoo!  use.)  A  con- 
(ji.  tf  instructor  in  thcueeol  the  MarkinR,  Shadme,  Flaii  ' 
special.  Border  and  Shadow  LettcrinR  rt-iiB.  Contairi 
liKi  pngt;s  7!^  X  10^  illustrntinK  148  plates  of  Commerci; 
Ten  Alphabcta.  D4*aia;n8,  Show  Card  Layouts,  Corner- 
borders.  Scroll  Dcsisiifi.  etc..  with  oomplet©  inBtructiort 
for  each  This  boolc  has  a  beautiful  iront  cover  pat< 
printe<l  in  three  colors  and  Gold.  We  cuaraotee  thii 
book  fo  be  exactly  as  represented  or  money  back: 
Prepaid.  {1.00.      Complete  cataluK  of  Lettorinn  Sappli< 


i^ 
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Graceful   signatures    by   S.    O.    Smith,    H.    S.    of    Commerce,    Springfield,    Ma 


PENMANSHIP  SUPPLIES 

Prices  subject  to  change  without  notice.    Cash  should  accompany  all  orders. 

All  goods  go  postpaid  except  those  listed  to  go  by  express,  you  to  pay  express  charges.     Of 

course,  when  cheaper,  goods  listed  to  go  by  express  will  be  sent  by  parcel  post,  if  you  pay 

charsres. 


Sp. 


Zane 

n/,     i 

Zane 


PKNS 

^erian   Fine   Writer   Pen   No.    1. 

$1.75  :i    gr $.50  Idoz $.20 

nerian  Ideal  Pen  No.  2,  Zanerian  Medial  Pen  No.  3, 
rian  Standard  Pen  No.  4,  Zanerian  Falcon  Pen  No.  5, 
rian    Business    Pen    No.    6. 

$1.25  '4     cr $.40        1    iloz $.15 

;cial    prices    in    quantities.       We    also    handle    Gillott'i, 
's,   Spencerian   &  Esterbrook's  pens.      Write  for  prices. 
Dad    Pointed    Lettering    Pens. 

implete   set    (12   pens)    $0.25 

)z.  single    pointed,    any     No 20 

>z.   double    pointed,    any    No 40 

■.   single    pointed,    any    No 35 

■.   double    pointed,    any    No 75 

PEN  HOLDERS 

r,    Rosewood ; 

inches $  .75 

Oblique   Holder.   Rosewood: 

■s $.50  8    inches $.40 

Expert   Oblique   Holder,   IV,   inches: 

..     .20         1  doz 1.25         y,   gr $6.50 

.$3.50  


inche 


5« 


.$0.20 


.25 


1  Triangular  Straight   Holde 

1  Triangular  Oblique    Hol.ie 

1  Central   Holder,  hard 

1  Correct  Holder,  hard  rubber,   6j4   inches. 

1  Hard     Rubber     Inkstand 55 

1  Good    Grip   Penpuller    10 

1  Inkholder    for    Lettering 10 

1  All-Steel    Ink    Eraser    60 

INKS 

Zanerian  India  Ink: 

1  bottle 40c  1   doz.   bottles  express.  .  $4.00 

I  bottle  White    Ink    25 

1  bottle  Zanerian    Gold    Ink 20 

1  doz.   bottles  Zanerian  Gold  Ink,   express 1.25 

1  bottle   Zanerian   School   Ink 20 


mold's   Japan 
rly  Yi  pt.,  $  .45 


Ink: 


1  pt.,  express,  $  .65        1  qt.,  express,  $1.15 


Oblique 
.  .      .15 


V*  gr. 
Holder, 


1    gr. 


.$12.00 


.    1.20  Vi    gr. 

'•i    ZT $3.00  1    gr.    . 

light   Holder,    7^   inches: 

■"  doz 90         ^   gr. 

^   gr $2.50  1  gr. 


White,  black  and  s 
100    postpaid,    30c; 
$1.00,    1000  express   (shipping 

Flourished  Design  Cards: 
With    space    for    name. 
Every  one  different. 

2  sets,  24  cards $  .20 

3  sets,   "id  cards 25 


CARDS 

different  colors : 
500    express    (shipping    weight 


ight    4    lb?.). 


Two    different    sets    of    12    each. 


ZANER  &  BLOSER  CO.,  Penmanship  Specialists,  Columbus,  Ohio 
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Just  Published 

The  Logging  &  Lumber  Manufacturing  Set 

An  additional  set  to  the  series  of  sets  belonging  to  Rovve's  "Bookkeeping  and  Account- 
ancy." It  is  not  the  ordinary  type  of  a  lumber  set,  however.  It  begins  with  the  leasing 
of  lands  and  the  cutting  of  logs,  and  continues  with  every  operation  until  the  lumber  is  fin- 
ally disposed  of  at  the  mill,  with  a  system  of  bookkeeping  so  designed  that  it  is  very  superior 
to  anything  we  have  ever  seen. 

-Mr.  Van  de  Walker,  of  the  Spokane  High  Schools,  furnished  the  original  matter.  H.  M. 
Rowe,  Jr.,  edited  it  and  put  it  in  the  best  working  shape  for  the  schoolroom.  Write  for 
detailed  information. 

We  have  had  many  requests  for  a  set  of  this  kind  from  all  sections  of  the  country,  which 
indicates  that  there  must  be  a  large  demand  for  it. 


TWO  NEW  BOOKS 

By  Charles  G.   Reigner 

GRADED  DICTATION  TESTS  contains  letters  and  articles  graded  to  correspond 
in  length,  in  difficulty,  and  in  general  character  with  the  material  in  "Dictation  Course  in 
Business  Literature."  It  supplies  "new  matter"  for  test  and  transcript  work,  counted  and 
marked  off  for  dictation  at  various  speeds.  The  book  provides  excellent  te.'*t  matter  for  stu- 
dents who  have  finished  the  study  of  the  shorthand  principles,  irrespecti\e  of  the  system  they 
have  studied  or  the  text  from  which  their  practice  work  is  aJssigned.  Occasionally  business 
school  teachers  write  us  that  circumstances  make  it  impossible  to  give  such  a  comprehensive 
course  as  "Dictation  Course  in  Business  Literature"  contemplates.  Such  teachers  will  find 
in  "Graded  Dictation  Tests"  the  best  brief  course  in  dictation  available. 

CLASSIFIED  DICTATION  DRILLS  is  an  advanced  book  containing  correspondence 
and  "solid  matter"  of  a  kind  which  has  not  heretofore  been  available  in  text-book  form.  The 
letters,  classified  under  nineteen  lines  of  business,  are  representative  of  the  more  technical 
correspondence  dictated  by  high-grade  business  executives  to  their  secretaries.  The  articles 
describe  technical  manufacturing  processes  or  contain  specialized  information  about  the 
various  lines  of  commerce  and  industry  represented  in  the  book.  "Classified  Dictation 
Drills"  makes  an  excellent  book  to  place  in  the  hands  of  "speed"  classes  and  advanced 
classes  for  working  stenographers  in  evening  schools. 


\Vc    will     receive    copies    of    ADVANCED     DICTATION     AND     SECRETARIAL 

TRAINING  from  the  press  very  soon.  This  text  takes  the  place  of  Book  II  of  "Dictation 
Course  in  Business  Literature"  as  originally  ])lanned.  The  plan  of  the  book  makes  it  possible 
to  give  a  systematic  and  thoroughly  correlated  training  course  in  advanced  dictation,  office 
routine,  and  secretarial  procedure.     Ask  us  to  tell  you  more  about  it.  , 
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You  must 

GET  TO  WORK 

if  you  would 

GET  AHEAD 

But 

HEAD  WORK 

is  as  necessary  as 

HARD  WORK 
if  you  would  make 
HEADWAY 
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What  the  Student  Gets — 

Who  learns  the  skilled  use  of  the 

Remington  Typewriter 


A  comprehensive  knov^ledge  of 
typing. 

A  special  knowledge  of  the  Self- 
Starter — the  exclusive  Remington  fea- 
ture 'which  will  add  15  to  25  per  cent, 
to  his  letter  typing  speed. 

A  special  training  on  the  speediest 
of  all  typewriters — the  ^vorld's  record 
for  actual  gross  speed  in  typing  was 
made  on  a  Remington. 

A  skilled  knowledge  of  the  ma- 
chine that  stands  first  in  its  contri- 
bution to  the  growth  of  the  world's 
business.  Remington  operators  are 
always  in  demand. 

These  are  sufficient  reasons  w^hy 
every  school  should  teach  and  every 
student  should  learn  the  skilled  use 
of  the  Remington. 


Remington  Typewriter  Company 

(INCORPORATED) 

374  BROADWAY  NEW  YORK 

BRANCHES  EVERYWHERE 
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Revised  Edition  of 

The  Madarasz  Book 

Just  Off  the  Press 


8|xllf  inches.  80  pages.  Contains 
the  finest  engravings  of  the  best 
work  of  the  famous  L.  Madarasz, 
who,  as  an  ornamental  writer, 
ranked  as  one  of  the  finest  who  ever 
lived.  The  revised  edition  contains 
many  new  specimens  which  will  be 
of  special  interest  to  those  who  have 
a  copy  of  the  first  edition. 

It  is  a  wonderful  book  of  penman- 
ship inspiration  for  professionals 
and  beginners. 

Heavy  Paper   Cover,   $1.50;  Cloth,  $2.25 

ZANER   &  BLOSER    COMPANY 

Penmanship  Publishers 
Columbus,  Ohio 


Practical  Law 


1919  EDITION 


An  excellent  modern  text  for  use  in  business  colleges, 

one  semester  high  school,  or  any  other     school  where  a 

high  ftrade  commercial  law  text  is  des'red.         255    pages. 

Send   65  cents  in   stamps  for  a  sample  copp.      Teachers 

onlif.  

Essentials  of 

Commercial  Law 

7920  EDITION 

Not  an  exhaustive  text  but  sufficiently  comprehensive 

to  give  the  student  a  good  working  knowledge  of  business 

law.      For     business    schools,     demoninational     schools, 

night  schools,  Y.  M.  C.  A."s,  or  high  schools.      193  pages. 

Send  55  cents  tor  a  sample.     This  price  to  teachers  onlg- 


THESE  TOO 


Kew  Model  Arithmetic — Effective 
Enslisli  and  Letter  Woting — Ellis 
Business  t  urrespondence — Thrift  Training  —  Home  Account- 
ins— Modern  Banking— ELLIS  INDL'STKIAL  BtiUK- 
KEEPIXG — Ellis  Rational  Speller  —  Rapid  Calculation  — 
T\B'LET  METHOD  UE  TEAC'HIXG  BDliKKEEPING  — 
Special  Bookkeeping  Sets — Ofllce  Equipment — Stationery 
and  Supplies. 


ELLIS   PUBLISHING   COMPANY 

BATTLE    CREEK.    MICHIGAN 


WHY  YOU  SHOULD  TRAIN  IN  THE 


'',oTy^/?ma/7sA/p  &_^  ^ngn 


JULY  5th  to  AUGUST  28th,   1920 

Because  you  will  get  the  latest  and  best  instruction:  the  most  successful  methods;  the  most  inspir- 
ing penmanship  copies;  painstaking  criticisms  and  helpful  suggestions;  come  in  contact  with  the  best  in 
the  profession;  be  surrounded  with  a  decidedly  penmanship  atmosphere,  and  one  of  the  finest  collec- 
tions of  penmanship  in  this  country;  be  treated  fairly,   courteously   and    helpfulh'. 

Because  the  Zanerian  is  the  home  of  the  Zaner  Method  of  Writing,  and  superintendents  and  school 
officials  come  to  us  for  supervisors  and  special  teachers  of  writing.  Persons  who  are  Zanerian- 
trained  are   therefore   in  demand.     We  cheerfully   assist  our  pupils  in   securing  positions  free  of  charge. 

Write  for  Literature 


Headquarters  for  Good  Pean'^ausKlw<4nd/]Hlome  o^  Zaner  Method  Wnlm^ 
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THE  BEST  TEXT  FOR  THE  PUPIL 

Metropolitan  System  of  Bookkeeping 

By  W.  A.  Sheaffer 

This  modern  text  is  complete  in  its  treatment  of  bookkeeping  and  elementary  account- 
ing. It  contains  every  essential — clear  explanations,  script  and  other  illustrations,  drill 
exercises,  five  short  sets  followed  by  longer  sets,  use  of  papers  throughout  but  used  exten- 
sively in  only  one  set,  etc. — that  satisfies  the  teacher.  The  real  strength  of  the  text,  however, 
lies  in  its  power  to  interest  the  pupil  and  lead  him  step  by  step  through  the  course.  The  begin- 
ning chapters  are  comparatively  easy  but  the  work  grows  rapidly.  Only  cash,  merchandise, 
expense,  and  personal  accounts  are  included  in  the  first  set.  New  principles,  transactions, 
books,  etc.,  are  introduced  gradually,  and  when  introduced  they  are  clearly  explained.  There 
is  no  point  in  the  text  where  the  author  does  the  pupil's  thinking  for  him.  The  thought  side 
of  the  subject  is  never  lost  sight  of. 

The  plan  of  the  text  "is  very  easily  followed  and  a  minimum  of  the  teacher's  time  is  required  in 
interpreting  the  text.  The  complete  course  is  divided  into  four  Parts  and  the  text  is  published  in  the 
following  volumes; 

Complete,  420  pages,  cloth — A  very  complete  course  for  pupils  of  high  school  age. 

Parts  I  and  II,  242  pages,  cloth — An  elementary  course  that  is  adapted  to  two-semester 
high  school,  and  other  brief  courses. 

Parts  III  and  IV,  200  pages,  cloth — An  advanced  course  to  be  used  following  any  ele- 
mentary text. 

Part  I,  130  pages,  paper — An  ideal  introductory  course  teaching  the  cash  book,  journal, 
purchase  book,  sales  book,  partnership  accounts,  etc.  Just  right  for  secretarial 
courses,  one-semester  courses,  etc. 

Part  II,  96  pages,  paper — An  intermediate  text  in  which  there  is  a  set  illustrating  the 
jobbing  furniture  business,  using  business  papers  for  all  transactions. 

Set  7,  Part  III,  63  pages,  paper — Teaches  columnar  books,  adjustment  entries,  etc.. 
with  a  wholesale  hardware  set. 

Set  8,  Part  III,  34  pages,  paper — Advanced  principles  and  the  accounts  and  transac- 
tions of  a  commission  business. 

Part  IV,  90  pages,  paper — A  corporation  set  for  a  manufacturing  business,  using  a 
voucher  system.  The  author  presents  difficult  material  so  it  is  interesting  and 
easily  mastered. 

The  blank  books  and  supplies  are  in  units  to  correspond  with  the  paper  bound  texts,  so  the  material 
is  supplied  in  convenient  form  for  almost  any  requirement. 


Stenographic  Office  Practice 

By  O.    M.   Powers 

This  new  title  is  a  practical  course  consisting  principally  of  work  for  the  pupil.  Expla- 
nations and  instructions  are  sufficient  to  give  the  student  an  understanding  of  each  form. 
The  plan  is  very  easily  followed  and  is  adapted  to  single  or  double  jieriod  daily  assignments 
or  to  the  intensified  finishing  course  plan. 

All  forms  in  the  student's  outfit  are  actual  duplicates,  in  size,  form  and  quality,  of  those  used  in 
modern  business  offices.  The  text  and  outfit  are  so  attractive  that  tlie  stiulent  will  take  special  pride 
in  doing  the  work  carefully. 

Typewriting  by  the  Touch  Method— Strengthens  the  weaker  fingers  early  in  the  course.  .V  com- 
plete   instructor — \>M)   pases.      Xd   essential   of   typing   efficiency   is   neglected. 

Also  texts  for  Practical  Grammar,  Business  Letter  Writing,  Spelling,  Law,  Arithmetic,  Penmanship, 
Munson   Shorthand. 

Correspondence   Solicited 

METROPOLITAN  TEXT  BOOK  COMPANY 

37  South  Wabash  Avenue,  Chicago 
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Gre^g  Normal  Training  Increases 
Efficiency  and  Salary 


JOHN  ROBERT  GREGG 

Mr.  Gregg's  lectures  on  methods  of 

teaching  are  always  a  feature- of 

the  Summer  Normal  Session 


Gregg  Normal  training  is  indispensable  to  the 
one  about  to  enter  the  teaching  profession.  It  is 
equally  beneficial  to  the  experienced  teacher,  be- 
cause it  gives  new  ideas,  renews  enthusiasm,  makes 
teaching  easier,  and — last  but  not  least — adds  dol- 
lars to  your  pay  check. 

Here  is  a  paragraph  from  a  letter  from  one  of 
last  summer's  graduates,  which  is  typical  of  many 
similar  expressions  we  receive  testifying  to  the  in- 
creased earnings  botained  from  attending  the  Gregg 
Summer  Normal. 

"I  have  taught  commercial  subjects  for  four  years 
and  during  that  time  I  have  had  problems  confront- 
ing me  that  were  never  solved  until  I  brought  them 
to  your  faculty.  Your  Summer  Normal  made  my 
services  worth  at  least  $30.00  a  month  more  to  any 
school,  and  then  your  Teachers'  Bureau  secured  me 
a  position  which  paid  me  exactly  $30.00  a  month 
more  than  I  received  for  my  services  last  year." 


MORE  SHORTHAND  TEACHERS  NEEDED 


There  is  a  constantly  increasing  demand  for  teachers  of  Gregg  Shorthand  and  cor- 
related subjects — those  who  have  had  the  advantage  of  our  highly  specialized  Normal 
training.  Wonderful  opportunities  are  ahead  for  all  who  have  the  foresight  to  secure 
our  Normal  training  this  summer.  The  demand  for  shorthand  teachers  is  greater  than 
ever.  Our  Normal  graduates  are  assisted  in  securing  desirable  appointments.  No 
charge  is  made  for  this  service. 

The  Normal  Session  begins  July  5  and  closes  August  13.  Attending  the  Gregg 
Normal  will  give  you  both  pleasure  and  profit.  You  can  choose  no  better  way  to  spend 
your  vacation.    Send  for  catalogue  and  let  us  tell  you  more  about  it  now. 


GREGG    SCHOOL 

6  NORTH  MICHIGAN  AVE.,  CHICAGO,  ILL. 
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Can  You  Analyze 
Human  Nature? 


Do  you  know  which  of  your  students  are 
naturally  slow  thinkers? 

Do  you  know  what  physical  characteris- 
tics indicate  a  slow  mental  reaction — can 
you  pick  that  type  of  student  at  sight?  Do 
you  know  what  position  he  would  be  best 
fitted  to  fill? 

Have  you  ever  made  the  mistake  of  accus- 
ing a  student  of  "playing  horse"  with  you 
when  he  didn't  get  your  instruction  as 
quickly  as  you  thought  he  should — when  in 
reality  he  got  as  much  of  it  and  as  quickly 
as  his  type  of  mind  made  possible? 

If  you  can  classify  your  students,  liy  sight, 
into  the  detail  type  and  the  leadership  type 
— if  you  can  determine  the  probable  amount 
of  energy  a  student  has — if  you  know  what 
the  square  head  means  - —  if  you  know  all 
these  things  and  the  many  other  items  of 
importance  indicated  by  his  various  physical 
characteristics  you  can  more  easily  and 
more  successfully  teach  him  and  more  safe^ly 
advise  him  —  you  will  also  find  teaching  a 
more  enjoyable  work. 

"The  Science  of  Judging  Men"  will  give 
you  this  information.  It  will  make  it  pos- 
sible for  you  to  read  your  students  and 
guide  them  along  the  lines  of  their  greatest 

ability. 

When  you  have  studied  this  book  you  will 
also  know  more  about  yourself. 

You  will  know  better  how  to  deal  with 
your  co-workers  and  others  with  whom  you 
must  come  in  contact  daily. 

This  information  alone  will  be  worth  to 
you  many  times  what  it  costs. 

The  book  contains  140  pages  and  35  cuts. 
It  gives  psycho^physical  analyses  of  various 
prominent  men- and  also  gives  instruction 
how  to  approach  and  handle  them. 

Send  for  an  examination  copy  today. 
Retail  Price,  $2.00 


THE  KNOX  BUSINESS  BOOK  CO. 


CLEVELAND,  OHIO 


ACCOUNTING 

AND    AUDITING 

BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and  Advanced. 

Send  for  catalog.  Personal  service  of  R.  J. 
Bennett,   C.    P.    .\. 

R.  J.  BENNETT,  C.  P.  A. 

402  Land  Title  Bide.         Philadelphia,  Pa. 
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Simmons  College 

BOSTON,  MASSACHUSETTS 

Normal  Courses  in  Commercial  Subjects 
July  6  to  August  i:i,  1920 

OPEN  TO  MEN  AND  WOMEN 

Courses  planned  especially  for  teachers  are  given 
during  the  .summer  session  in  the  following  subjects: 
Accounts,  Advertising,  Business  Methods, 
Busine.s.s  Principles,  Commercial  Arith- 
metic, Commercial  English,  Commercial 
(jeography.  Commercial  Law,  Etiiciency, 
Junior  High  Schools,  Penmanship,  Sales- 
manship, Shorthand  i  Pitman  and  Gregg), 
Spanish,  Typewriting. 

Courses  in    Methods  of   Teaching    various 
commercial     subjects    and    Demonstration 
Courses   in    Shorthand,    Typewriting,    and 
Accounts  are  also  given. 
A  record  of  work  done  is  issued  to  students  who 
complete    courses,    and   credit    towards  a    college 
degree  may  be  secured  in  certain  courses  by  those 
who  are  properly  qualified. 
College  dormitories  are  open  to  women. 

Tuition  Fees  from  Sf.HO  to  $30.00 

For  circular  giving  full  information  write  to 

REGISTRAR,  SIMMONS  COLLEGE 

BOSTON,  MASSACHUSETTS 
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SHORTHAND 

Establish  a  reputation  for  your  school  by 
turning  out  pupils  who  become  really  expert. 

Remember  that  over  ninety  per  cent  of  the 
"way-up"  reporters  —  congressional,  profes- 
sional, and  official  Court  Reporters  —  write 
Pitmanic  Shorthand. 

Barnes'  Brief  Course  in  Benn  Pitman  and 
in  Graham  Shorthand  saves  time  without 
sacrificing  thoroughness  —  in  fact,  makes 
better  writers  than  do  the  long-drawn-out 
courses. 

*'In  my  opinion,  Brief  Course  is  the  best  for  producing 
speedy  and  accurate  shorthand  writers." — Horace  E.  Robinson, 
Federal   Business   College,   Perth,   Ont. 

"I  am  thoroug'hiy  convinced  that  your  book  is  the  best  of 
its  kind  on  the  market.  I  have  been  using  your  books  for 
thirteen  years;  first  Shorthand  for  High  Schools  and  larter 
Brief  Course  in  Pitman  Shorthand,  and  the  demand  for  our 
graduates  has  always  been  greater  than  the  supply,  and  they 
have  made  good." — Myrtle  E.  Smith,  High  School,  Mt.  Holly, 
N.  J. 


TYPEWRITING 

Sixteen  Championships — Eastern  Schools, 
American,  and  International  —  won  in  six 
years  by  operators  who  received  their  school 
training  from  the  Barnes  Typeewriting  In- 
structor, attest  the  supremacy  of  the  Barnes 
method. 

Latest  edition  has  many  strong  features. 
Einger  gymnastics,  complete  review  in  every 
line,  elimination  of  listless  repetition,  are  a 
few  of  them. 


"My  classes  are  progressing  nicely  and  I  am  much  pleased 
with  both  the  Typewriter  Instrvictor  and  Brief  Course  in 
Shorthand." — Harry  B.   Hanger,  High  School,  Remington,  Va. 
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"The    emphasizing    of    mental    aciiuii    uy    j^iviuy    \ 

variety  and   number  of  words,  constructed   from  the  ^  _.^- 

ters,  thereby  eHmina;ting  the  possibility  of  mechanical  writing, 
appeals  especially  to  us — together  with  the  finger  gymnastics." 
— Jewett  Business  School,  Norwich,  Conn. 


Sample  Pages  Free  to  SUPERINTENDENTS  and  Shorthand  TEACHERS 
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502   HOWARD   BLOC    ST.    LOUIS 


Paragon    SKorthand 

Amazingly  Simple — the  Entire  System — the  Complete  "Mechanism"  Consists  ot 

1.  An  alphabet  of  simple  strokes. 

2.  About  2^  word-signs. 

3.  A  half-dozen  prefix  contractions  and  one  natural  rule  for  abbreviating. 


Features: 

Each  and  every  alphabetic  character  is  but  a  single  stroke, 
with  no  appendages.  There  is  but  one  sign  for  any  sound  or 
letter.  The  Alphabet  is  so  scientifically  arranged  that  thosfe 
sounds,  or  letters,  which  coalesce,  or  occur  together  often,  have 
signs  which  form  easy  and  quick  combinations ;  hence  there  is 
no  need  for  duplicate  or  triplicate  characters  for  any  given 
sound  or  letter.  Vowels  are  connectible  with  the  consonants. 
A  scientific  and  unique  use  of  the  circles  and  hooks  is  made  for 
representing  the  vowels  and  diphthongs.  Use  of  shorthand 
materials  is  intensely  practical.  For  example,  since,  in  rapid 
writing  a  circle  and  a  loop  may  look  the  same.  Paragon  does 
not  assign  different  meanings  to  a  circle  and  a  loop.  Exceptions 
to  rules  are  almost  entirely  absent.  Barely  over  two  dozen  word 
signs,  representing  words  of  such  frequent  occurrence,  so  that 
a  Paragon  phonographer  writes  from  a  third  to  a  half  the  num- 
ber of  words  in  any  usual  dictation  or  speech,  each  word  with 
but  a  single  stem — a  single  movement  of  the  pencil. 

NO    SHADING   whatever. 

Instead  of  obtaining  sufficient  characters  for  an  alphabet  by 
making  symbols  light  and  shaded,  Paragon  makes  them  short 
and  long.'  There  are  no  intermediate  sizes.  Hence,  the  distinc- 
tion is  great.  This  is  another  instance  of  the  intensely  {)ractical 
construction   of   the   svstem. 


COURT  REPORTING. 
U.  S.  GOVERNMENT. 
Largest  CORPORATIONS. 


Paragon  is  being  used  by  steno- 
graphers in  official  Court  Report- 
ing, in  various  departments  of  the 
U,  S.  Government,  in  offices  of 
the  largest  corporations  in  the  land — in  medical  and  scientific 
work  where    the   most   difficult   technical    terms   are  used. 

PUBLIC    SCHOOLS 
BUSINESS    COLLEGES 

Since  it  became  known  that  we  are  not  averse  to  others  teach- 
ing Paragon  shorthand,  this  system  has  been  adopted  by  some 
of  the  cities  for  public  schools  and  also  by  some  of  the  leading 
business  colleges  in  this  and   other  countries. 

TEACHERS 

During  the  evenings  of  one  week  any  teacher  can 
learn  Paragon  well  enough  to  be  able  to  teach  it. 

Correspondence   Solicited  Circulars  on  Application 


NO   POSITION 
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in  ordinary  longhand. 


Paragon  Shorthand  Institute 

335  Carondelet  St.,  New  Orleans,  La. 
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Bliss  Bookkeeping 

Banking  and  Higher  Accounting 


Make  your  Commercial    Department  lOOS  efficient 
by  using  a 

Modern  Office  Practice  System 

Can  also  be  used  without  offices.    Complete  catalog:  of  all  Com- 
mercial texts  sent  upon  request. 

THE  F.H.  BLISS  PUBLISHING  COMPANY 

SAGINAW,   MICHIGAN 


THE  BUSINESS  LETTER 

By  Ion  E.  Dw)  er 

'  I  'his  book  teaches  how  to  write  letters  that  are 
■^  original,  correct,  up-to-date,  and  attractive — ihe  kind 
that  bring  business  and  hold  it, —  how  to  develop  the 
"business  spirit"  and  the  "business  tone,"  — how  to  be- 
come a  good  office  assistant.  In  the  practice  work  there 
are  exercises  enough  for  a  two-year  course,  the  variety  of 
the  exercises,  both  in  topic  and  situation,  making  each 
well  worth  the  time  that  may  be  spent  upon  it.  _,^/. lV 
Postpai ' 

PRACTICAL  BUSINESS 
ENGLISH 

By  Oscar  C.  Gallagher  and  Leonard  B.  Moullon 

A  TEXT  in  English  as  it  is  actually  used  in  the  busi- 
ness world, — one  that  emphasizes  the  psychological 
side  of  business  correspondence.  All  the  exericses  have 
been  drawn  from  business  life  and  represent  the  methods 
of  highly  successful  houses  Advertising,  Oral  Salesman- 
ship, Sales  Letters,  etc.,  are  fully  covered.  Witli  his 
training  in  English,  therefore,  the  pupil  will  derive  an  in- 
valuable knowledge  of  business  useage.        $1.00  Postpaid. 


HOUGHTON  MIFFLIN  COMPANY 


TWO   BOOKS 


THAT  SHOULD  BE   READ  BY  EVERY  PRIVATE  BUSI- 
NESS SCHOOL  PRORIETOR,  SOLICITOR  AND  TEACHER 


The  Art  of  Business  College  Soliciting 

By  Wm.  G.  Haupt  is  a  pocket-size,  eighty-nine 
page,  cloth-bound  volume  which,  in  unusually 
clear  and  terse  terms,  instructs  the  reader  how  to 
become  a  successful  business  college  solicitor. 
The  author  has  devoted  more  than  twenty  years 
to  commercial  school  soliciting  and  presents  in 
this  volume  the  result  of  his  successful  exper- 
ience. 

In  one  chapter  he  states  that  there  is  no  more 
honorable  calling.  He  is  ready  to  cite  many 
cases  where  he  has  induced  young  persons  to 
qualify  in  commercial  subjects  to  their  great  bet- 
terment financially  and  socially. 
The  author  believes  that  the  business  college 
teacher  who  knows  thoroughly  the  work  of  the 
school  and  the  value  of  a  commercial  education, 
and  of  what  it  consists,  is  especially  qualified  to 
solicit   eflfectively. 

It  matters  not  whether  you  are  a  proprietor, 
teacher  or  solicitor,  you  will  find  this  book  full 
of  sane  and  stimulating  suggestions.  Slip  the 
book  into  your  pocket,  read  a  chapter  when  you 
find  the  time,  and  before  you  have  finished  you 
will  enthusiastically  thank  us  for  bringing  it  to 
your  attention.     Price,  postpaid,  $2.00. 


Scienific  Business  College  Soliciting 

By  Martin  D.  Zimmerman  is  a  book  of  one  hun- 
dred and  thirty-eight  pages,  well-printed,  bound 
in  cloth,  the  purpose  of  which  is  to  make  the 
soliciting  of  students  for  private  business  schools 
more  profitable  and  successful. 
*Jne  chapter  entitled  "Seventy-five  Things  to  be 
Thought  of  in  Preparing  a  Selling  Talk"  is  alone 
worth  more  than  the  price  of  the  book  to  any 
one  soliciting  for  or  writing  advertising  matter 
for  a  business  school. 

Truth  is  Power.  Today,  salesmen  are  picked 
with  the  utmost  care.  Every  point  is  taken  into 
consideration.  So,  too,  Business  College  presi- 
dents are  demanding  alert,  well-appearing,  pro- 
gressive solicitors.  Solicitors  with  truthful,  in- 
teresting stories  to  tell,  and  who  know  how  to 
tell  them.  Such  men,  and  a  still  larger  class  hop- 
ing to  become  such,  are  finding  many  helpful  sug- 
gestions in  the  above  book. 

The  book  is  the  result  of  considerable  experience, 
both  as  a  teacher  and  solicitor,  combined  with  a 
thorough  and  comprehensive  study  of  Business 
Psychology  and  Salesmanship. 
This  may  be  your  last  opportunity  to  secure  a 
copy  of  the  book,  as  the  supply  is  limited.  Price, 
postpaid,  $2.00. 


If  you  order  both  at  one  time,  the  two  books  will  be  sent  postpaid  for  but  S3. 00. 

These  two  books  will  teach  you  how  to  apply  the  most  advanced  ideas  of  modern  salesmanship  to  commercial  colleKC  solicitinu. 
Commercial  teachers  who  wish  to  devote  part  time  to  healthful  outdoor  soliciting:,  either  during  the  summer  months  or  durine   the 
tire  year,  will  find  these  books  of  jrreat  value. 

THE   BUSINESS  COLLEGE   PUBLISHING  CO.,  118  North  High  Street,  Columbus,  Ohio 
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Rational 

California 


MISS  STELLAIP.  BOYDEN 

Sacrejttento  Secretarial  School 
First  Place 


MISS  ADRIENNE  ENRIGHT 

California  Commercial  School 
Los  Angeles 
Second  Place 


MISS  RHODA  PALMER 

Mil  tisoti  School  for  Private  Secre- 
taries. San  Francisco 
Third  Place 


Typewriting  Wins 

School   Championship 

Out  of  a  field  of  seventy-eight  competitors,  RATION- 
AL TYPEWRITING  students  walked  off  with  all  the 
honors  at  the  recent  California  State  School  Typewriting 
Contest  at  the  San  Francisco  Business  Show,  capturing  the 
first  ten  places. 

Miss  Stella  P.  Boyden,  of  the  Sacramento  Secretarial 
School,  won  the  championship  with  a  speed  of  fifty-seven 
net  words  a  minute,  with  only  five  errors.  None  of  the 
students  had  had  more  than  six  months'  training. 

Rational  Wins  Chicago  Circle 
Championship 


Rational  typewriting  students  won  this  championship  also. 
Miss  Ruth  Lewis,  of  GREGG  school  (Chicago)  won  the  cham- 
pionship with  a  speed  of  sixty-one  net  words  a  minute  and  Miss 
Mildred  Campbell — also  from  the  same  school — was  a  close  second, 
with  a  speed  of  fifty-nine  net  words  a  minute.  Ten  of  the  twelve 
highest  scores  in  this  contest  were  made  by  RATIONAL  type- 
writing students. 

RATIONAL  TYPEWRITING  wins  because  it  makes  the 
acquirement  of  skill  in  typewriting  easy  and  fascinating;  because  it 
possesses  every  feature  necessary  to  the  development  of  a  rapid 
and  accurate  operator;  because  it  follows  the  established  peda- 
gogical axiom  that  all  teaching  should  proceed  from  the  simple 
to   the   complex. 

Rational  Typewriting,  by  Rupert  P.  SoRelle,  is  furnished  in 
three   editions,   meeting  all   school   conditions. 

Revised  Edition.  A  comprehensive  course  designed  for  high 
schools  and  private  business  schools  where  an  extended  course  is 
desired.  For  standard  single  keyboard  machines.  Cloth  binding; 
186  pages,  $1.00.. 

Medal  of  Honor  Edition.  .A  short,  intensive  course  adapted 
for  highly  specialized  business  schools.  For  standard  single  key- 
board machines.     Cloth  binding;  96  pages,  $0.85. 

Single  Keyboard  Edition.  A  short  course  adapted  for  both 
public  and  private  schools.  For  standard  keyboard  machines. 
Cloth  binding;  104  pages,  $1.00. 

Methods  of  Teaching  Typewriting,  by  Rupert  P.  SoRelle.  Out- 
lines the  most  effective  methods  of  teaching.  Contains  solutions 
to  constructive  problems  in  Rational  Typewriting,  and  various 
outlines  for  courses.     Cloth  bound;  144  pages,  $1.50  net. 


THE  GREGG  PUBLISHING  COMPANY 


NEW  YORK 


SAN  FRANCISCO 
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Another  Triumph 

FOR    

ISAAC  PITMAN 

SHORTHAND 


Mr.  Nathan  §ehrin  creates  a  new  world's 
record  of  court  testimony — writing  324  words 
gross,  and  322  words  net,  a  minute,  and  was 
the  only  writer  to  quality  at  this  rate. 


At  the  Forty-Fourth  Annual  Convention  of  the 
Xew  York  State  Shorthand  Reporters'  Associa- 
tion held  on  December  30,  1919,  at  the  New  York 
Press  Club,  Mr.  Nathan  Behrin  created  a  new 
World's  Record  in  shorthand,  by  writing  324 
words  gross  and  322  words  net,  a  minute.  The 
contest,  which  was  held  under  the  auspices  of  the 
Certified  Shorthand  Reporters'  Society,  had  been 
given  wide  publicity  and  was  open  to  all.  There 
were  six  contestants  and  the  selections  read  were 
from  the  actual  printed  record  of  a  trial  in  the 
City  Court  of  New  York,  being  the  case  of  Morris 
A.  Engel  v.  Black  and  White  Cab  Company,  tried 
on  Jan.  39,  1919,  before  Justice  James  A.  Allen 
and  a  jury.  In  the  qualifying  two-minute  test 
read  at  the  rate  of  280  words  per  minute,  Mr. 
Behrin  made  one  error.  The  final  reading  was 
intended  to  be  at  the  rate  of  300  words  a  minute, 
but  the  selected  matter  of  exactly  600  words  was 
read  in  one  minute  and  fifty-one  seconds,  which 
makes  a  gross  rate  of  334.3  words  a  minute.  In 
this  contest  Mr.  Behrin  made  but  three  errors. 

It  is  worthy  of  note  that  the  record  for  solid 
non-court  matter  tests  in  this  country  is  held  by 
Mr.  Behrin  at  220  words  per  minute.  All  records 
above  that  speed  have  been  made  on  court  matter. 

."Xn  analysis  of  his  errors  in  this  test  shows  that 
his  writing  has  still  further  speed  possibilities. 

The  result  of  this  contest  furnishes  further  proof 
that  the  highest  speed  and  accuracy  is  inalienable 
from  the  Isaac  Pitman  Shorthand. 


ISAAC  PITMAN  &  SONS 

2  West  Forty-Fifth  Street,  New  York 

Publishers  of  "Course  in  Isaac  Pitman  Sliorthand,"  $1.6n; 
"Practical  Course  in  Touch  Typcwritni^-,"  "Oc  ;  "Style  n..,,k 
of    Uusiness    English,"    $1.10. 


The  Last  Word  in 
Office  Practice 

How  to  Become  An 
Office  Stenographer 

By  W.  L.  MASON 


Within  the  past  two  or  three  years  a  number  of 
office  practice  books  for  stenographers  have  been 
published.  While  these  have  been  admirable  in 
many  ways,  none  have  seemed  to  fully  meet  the 
requirements  of  a  young  man  or  woman  at  the  end 
of  a  course  in  High  School  or  Business  College 
desiring  to  secure  the  kind  of  practice  which  would 
be  equivalent,  in  the  opinion  of  a  business  man,  to 
actual  experience.  Having  in  mind  the  defects  of 
these  books  and  the  need  of  something  thoroughly 
practical  and  up-to-date,  Messrs.  Isaac  Pitman  & 
Sons  requested  the  well-known  teacher  and  re- 
porter, Mr.  W.  L.  Mason,  for  many  years  con- 
nected with  the  New  York  public  and  high  schools, 
and  now  a  member  of  the  Faculty  of  the  Polytech- 
nic High  School,  Santa  Monica,  California,  to 
prepare  such  a  work  as  a  companion  volume  to 
How  to  Become  a  Law  Stenographer  in  our  "Just 
How"  Series  of  useful  handbooks.  This  book, 
which  is  the  result  of  years  of  study  and  teaching 
on  the  part  of  the  author,  is  now  ready.  It  will 
bear  the  closest  scrutiny,  and  can  be  used  as  a 
handbook  and  desk  companion,  not  only  by  the 
novice,  but  by  the  experienced  stenographer,  for  it 
is  filled  from  cover  to  cover  with  helpful  hints, 
directions,  and  suggestions  for  attaining  increased 
efficiency. 


Cloth,  192  Pages,  $1.50 

Supplementary  Exercises,   7Sc 

Teachers'  Examination  Copy,  postpaid, 
90c  and  45c,  respectively 


ISAAC  PITMAN  &  SONS 

2  West  Forty-Fifth  Street,  New  York 
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By  THE   ZANER-BLOSER  CO., 

118    N.    High    St.,    Columbus,    O. 

SUBSCRIPTION  RATES 

Students'    Penmanship    Edition 75c  a  year 

Teachers*    Professional    Edition.  .  .$1.00  a  year 

(To  Canada,  10c  more;  foreign,  20c  more, 
to   pay   extra    postage.) 

The  Professional  Edition  contains  8  pages 
more  than  the  Students'  Edition,  these  being 
devoted  to  articles  of  special  interest  to  Com- 
mercial and  Penmanship  Teachers.  All  the 
specimens  of  penmanship,  and  all  the  adver- 
tising are  in  both  editions. 

Change  of  address  should  be  requested 
promptly  in  advance,  if  possible,  giving  the 
old  as  well  as   the   new  address. 

Advertising  rates  furnished  upon  request. 
The  Business  Educator  is  the  best  medium 
through  which  to  reach  all  who  are  interested 
in  Commercial  Education  and  Penmanship — 
Business ,  Collece  proprietors  and  managers, 
Supervisors  of  Writing,  Commercial  Teacners 
in  public  and  private  schools,  and  students  of 
commercial  subjects  and  penmanship.  Rates 
are    low. 

Remittances  should  be  made  by  Money 
Order  or  Bank  Draft.  Stamps  accepted  ,for 
small   amounts.      Currency   is  at   sender's   risk. 


TELL  US  WHEN  YOU  MOVE 

Please  notify  us  of  any  changes  of 
address.  The  postmaster  does  this 
sometimes  but  only  after  one  or  two 
issues  have  been  lost.  We  make  up 
our  mailing  list  about  the  15th  of 
each  month  preceding  the  date  of 
issue.  You  should,  therefore,  send 
letters  to  reach  us  before  the  15th 
of  May  if  you  want  the  June  number 
sent  to  the  new  address.  We  are 
glad  to  make  any  change  of  address 
that  is  necessary  when  we  are  noti- 
fied but  we  cannot  always  furnish 
numbers  that  are  lost  because  of  fail- 
ure  to   notify   us. 


The  things  you  learn  in  school  will 
do  you  mighty  little  good  unless  you 
go  on  and  learn  a  lot  more.  A  busi- 
ness education  is  worth  a  fortune  to 
those  who  go  right  on  learning  after 
they  leave  school.  To  those  who  stop 
learning  when  they  leave,  it  isn't 
worth  very  much. 


THE  LAW  OF  WORK 

The  fundamental  fact  in  Economics 
is  that  men  and  women,  boys  and 
girls — and  particularly  boys  and  girls 
— get  hungry  three  times  a  day.  Econ- 
omists sometimes  speak  as  though 
this  fundamental  thing  were  the  Law 
of  Supply  and  Demand,  or  the  Law 
of  Diminishing  Returns,  or  some 
other  Law;  but  they  are  wrong.  The 
fundamental  law  is  the  Law  of  Hun- 
ger. 

And  next  is  the  Law  of  Work — 
that  everything  we  have  is  produced 
by  work.  During  the  war  we  almost 
lost  sight  of  that.  The  important 
thing  then  was  the  Winning  of  the 
War;  and  it  seems  as  though  the 
world  has  gotten  so  much  in  the  way 
of  thinking  that  the  great  thing  is 
Winning,  that  they  are  bent  now  on 
Winning  the  Strike,  or  Winning  in 
Speculation,  or  Winning  something 
for  nothing. 

But  that  is  a  mistake.  Prosperity  is 
founded  not  on  Winning,  but  on 
Working.  No  amount  of  Winning 
will  produce  food  or  clothing  or 
houses.  Winning  anything  or  every- 
thing will  not  bring  down  the  cost  of 
living.  In  the  nature  of  the  case  not 
everybody  can  win  —  for  a  winner 
means  a  loser  every  time.  But  every- 
body can  work,  and  everybody  should 
work.  What  we  need  to  do  now  is  to 
work.  The  man  who  now  refuses  to 
work  is  a  greater  enemy  of  his  coun- 
try than  the  man  who  refused  to  fight 
during  the  war. 


Have  you  any  suggestion  for  a 
Better  B.   E.? 

It  is  pleasant  to  be  patted  on  the 
back  when  we  do  well;  and  we  would 
not  stay  the  hand  that  is  stretched 
ou  for  that  purpose.  But  it  is  tragic 
not  to  be  hit  with  a  brick  when  we 
unconsciously  make  a  mistake.  "Obey 
that  impulse." 


ADVANCE   IN    SUBSCRIPTION 
PRICE 

AS  ANNOUNCED  in  the  April 
number,  the  subscription  price  of  the 
Teachers'  Professional  Edition  will  be 
$1.50,  and  of  the  Students'  Penman- 
ship Edition  will  be  $1.00,  after  June 
30.  Until  that  date  subscriptions  and 
renewals  may  be  sent  at  the  present 
prices,  $1.00  for  the  Teachers'  Pro- 
fessional Edition,  and  75c  for  the  Stu- 
dents' Penmanship  Edition. 


HAVE  YOU  RENEWED? 

Have  you  renewed  your  subscrip- 
tion? Promptness  means  money  in 
your  pocket.  For  example,  three  dol- 
lars ($3)  will  pay  for  subscription  as 
follows: 

Professional  Students' 

Edition  Edition 

Now    3  years  4  years 

After  June  30         2  years  3  years 

Renew  now  and  save  money. 


We  find  your  magazine  very  helpful 
and  interesting. 

MISS  ANA  T.  McCADDEN, 
LTnion  Street   Grammar  School, 
Wilkes  Barre,  Pa. 


A  RETORT  COURTEOUS 

Brantley-Draughon    Business   College, 
Fort   Worth,   Texas, 

April   5,   1920. 
In  your  April  number  you  have  my 
name,  O.  R.  Barrett,  and  the  name  of 
the   school   incorrect,  also. 

To  show  you  that  I  am  not  of- 
fended, I  am  enclosing  one  more  bone 
so  I  may  have  the  pleasure  of  read- 
ing the  B.  E.  another  year  after  my 
present   subscription   has   expired. 

OBA.  R.  GARRETT. 


The  big  man  in  the  making  looks  at  to-day  in  terms  of 
to-morrow;  the  average  man  looks  at  to-day  in  terms  of  to- 
day ;  the  failure  looks  at  to-day  in  terms  of  yesterday.    Where 

do  you  fit  in?  The    Pace   Student. 


^     ^^J^ud/n^di^^fOu^i^^      ^ 


B 


Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Pasadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
(write  on  both  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST — 
return  postage  and  a  dime ; — worth  dollars  to  any  ambitious  penman. 


Certificate-  winning 
skill  comes  only  by 
much  practice. 
That  is  the  reason 
a  Certificate  is  so 
valuable. 


LESSON  99 

This  lesson,  the  copy  that  you  will 
write  and  send  to  Zaner  &  Bloser 
Company,  Columbus,  Ohio,  when  you 
try  to  win  a  Business  Educator  Cer- 
tificate, is  enough  to  serve  as  a  dozen 
lessons  for  as  many  days.  You  can 
well  afford  to  practice  two  hours 
daily  for  the  next  two  weeks  on  this 
specimen.  Your  first  attempts  will 
not  be  your  best  work;  you  will  have 
to  practice  it  hundreds  of  times  and 
all  of  the  time  be  watchful  of  your 
blunders  before  you  will  be  turning 
out  work  that  will  at  all  satisfy  you. 

Remember  all  must  be  written  on 
one  sheet.  Be  sure  to  sign  your 
name,  and  try  to  get  a  good  signa- 
ture, too.  for  I  think  that  a  good  sig- 
nature helps  your  chance  to  win. 
(Read  carefully  my  signature  instruc- 
tions in  this  issue).  Watch  to  get 
your  work  arranged  well  on  the  page. 


Practice  the  alphabets  singly;  prac- 
tice the  "This  is  a  specimen,"  also, 
and  give  all  of  your  work  severe  criti- 
cism. If  certain  words  like  "busi- 
ness," "writing,"  "specimen,"  or  the 
little  word,  "of,"  give  you  trouble, 
work  on  them  separately  until  you 
can  master  them.  At  the  close  of 
this  month  I  want  you  to  try  for  the 
Business  Educator  Certificate.  Of 
course,  if  you  have  already  won  a 
Business  Educator  Certificate,  I  want 
you  to  try  for  something  bigger  and 
better — a  Professional  Certificate. 
You  will  simply  substitute  Profes- 
sional  for   Business   Educator. 

It  is  difficult  to  explain  to  anyone 
just  what  is  the  standard  required  to 
win  a  Business  Educator  Certificate. 
I  think  that  I  know  the  standard 
quite  well,  and  believe  that  I  should 
know  it,  for  I  have  been  sending  stu- 
dents' work  to  Zaner  &  Bloser  Com- 


pany for  a  period  of  over  ten  years. 
I  can  say  this,  that  the  writing  must 
be  the  free  arm  movement  kind  and 
average  well  as  to  form.  Slow  finger 
movement  writing  will  not  win  you 
a  certificate;  and  on  the  other  hand, 
scrawly,  uncontrolled  writing  no  mat- 
ter how  breezy,  will  not  win.  Re- 
member that  good  writing  means 
good  in  form  as  well  as  good  in  free- 
dom. 

Success  to  you.  If  you  win  a  cer- 
tificate, may  I  ask  a  favor?  Please 
let  me  know.  If  you  don't  win,  don't 
get  discouraged.  Plug  away  until  you 
get  a  certificate.  I  admire  the  per- 
son who  sticks  to  a  purpose.  I  will 
say  the  same  to  those  trying  for  a 
Professional  Certificate  and  are  no^ 
likely  to  get  it  this  month.  Keep  a6 
it  and  keep  at  it,  and  work  with  mord 
"pep"  than  ever,  and  I  am  sure  that 
you  will  be  rewarded  soon. 


"^y/^ 


{^^^'--t^c^^r^/^(.-iZ^^y^?-r-'ey, 


In   writing  your  specimen   give  the   name   of  the   school  you   are   attending. 


*^^^u<i^t^d^<a4/iu^i^^       ^ 
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LESSON  100 

The   Signature 

Practicing  signatures  strengthens 
your  writing  and  also  helps  your  sig- 
nature, and  that  is  what  you  should 
be  trying  to  do,  for  no  one  can  write 
his  signature  too  well.  I  have  writ- 
ten lor  you,  in  this  lesson,  the  signa- 
tures of  men  who  have  been  a  big 
help  and  inspiration  to  me.  After  a 
fashion,  I  have  tried  to  imitate  their 
signatures.  I  want  you  to  practice 
them  singly  and  think  of  each  one  as 


a  lesson.  If  you  will  work  a  day  on 
each  and  stick  to  each  one  until  you 
can  get  a  fair  mastery  of  it,  you  will 
be  going  ahead  rapidly. 

Aim  to  write  your  signature  in  the 
best  possible  way.  There  is  one  way 
that  is  best  and  most  effective.  Try 
to  find  that  way.  It  is  interesting  to 
work  on  a  signature  and  try  to  find 
all  of  the  different  ways  to  write  it. 
Give  much  time  and  thought  to  your 
signature,  and  consider  it  well  before 
you   finally   decide    upon   one   way   to 


write  it.  I  have  tried  many,  many 
signatures  with  many  hard  combina- 
tions; in  fact,  signature  work  nas 
always  been  my  hobby.  I  have 
always  enjoyed  practicing  signatures 
and  you  will  too,   I  am  sure. 

One  has  to  sign  his  name  so  many 
times  in  business  transactions,  that  it 
behooves  one  to  try  to  evolve  a  sig- 
nature that  represents  one  favorably. 
First,  the  signature  should  be  plain 
and  unmistakable.  There  is  where  so 
many  people  go  wrong.  Judging 
from  the  many  signatures  I  have  seen 


//i^^(^'^(i£(uv^h^ 


and  studied,  I  find  that  most  people 
think  that  something-  freakish  is  best 
and  that  it  does  not  matter  whether 
it  can  be  easily  read  or  not.  It  is 
disgusting  to  me  to  have  to  study,  or 
rather  guess  at  a  signature.  Every 
minute  I  guess,  I  get  more  peeved  at 
the  guilty  person.  I  claim  that  no 
one  has  a  right  to  cause  another  to 
use  his  valuable  time  to  puzzle  out  a 
name,  but  I  find  so  many  people  who 


do  it.  I  know  several  business  men 
and  bank  cashiers  in  this  city,  who  in 
their  signatures  make  some  freakish 
letters,  then  wrap  a  lot  of  lines  around 
them,  and  think  they  have  produced 
something  wonderful.  Well,  let 
others  make  the  "chicken  tracks,"  but 
I  want  you  to  have  a  determination 
to  find  a  sane,  forceful,  dignified-ap- 
pearing sigfiature — a  signature  which 
bespeaks  or  represents  you. 


ADDITIONAL  NAMES  ON  MY 
HONOR  ROLL 

J.  M.  Dudley,  South   Gifford,  Mq 
E.   P.  Vincent,  Wheeling,  W.  Va, 
Gunicha  Suma,  Kahului,  Hawaii. 
Elsie  Langbehn,  Tekoa,  Wash. 
O.   A.   Akers,   Beckley,   W.   Va. 
Anna  Dorner,  Chambersburg,  Pa 
C.    L.    Kress,   Parkersburg,   W.   Vi 
Dirks     K.     Taira,    Wailuku,     Mau; 

Hawaii. 


~~/^€^SYa. 


Supplementary  Practice  Work 
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Movement    Exercises    applied    to    letter    building    by    E.    A.    Lupfer.    Za 
(Continued   next  month) 


College,    Columbus,    Ohio. 


O.  H.  Harer,  Durham  Business  Col- 
ege,  Durham,  N.  C,  sent  us  a  good 
of  subscriptions  indicating  that 
he  attendance  in  this  school  is  not 
aUing  off  as  summer  approaches. 

C.  N.  Harer,  penmanship  teacher  in 
Goldey  College,  Wilmington,  Dela- 
.•are,  recently  sent  us  a  large  number 
f  specimens  from  pupils  of  his 
Masses.  A  large  proportion  of  them 
I'ere  up  to  the  required  standard  for 
'Tlie  Business  Educator"  Certificate. 
Wr.  Harer  is  to  be  complimented  on 
he,  excellent  results  he  is  securing. 


^^^ 


W^" 


Written  by  H 


'..^i^ey.   C^2:^^z,^/^Zx^-^/ 


&^L^.      Ttc/lc^a^yn/.     (2^ 


By    A.    D.    Taylo 


f^i^c^uJ//ted^(^i(i&u^f^fr'      ^ 
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A. STORY  OF 

PENMANSHIP 

By  CHARLES  T.  CRAGIN 

Holyoke,  Mass. 

PART   I 

HOW  AGNES  BECAME  A 
SUPERVISOR 

Agnes  Brad^treet  was  the  daugh- 
ter of  a  Xew  Ihinipshire  farmer;  and 
the  daughter  of  a 
New  Hampshire 
farmer  doesn't  have 
the  easiest  life  that 
ever  was  if  she  gets 
an}'  clothes  to  cover 
her  back;  and  if  her 
father,  like  most  New 
Hampshire  farmers, 
has  a  nice  six  per 
cent  mortgage  on  the 
suppose  all  my  readers 
New    Hampshire   farm 


B 


farnt.     I  don't 
know   what   a 

is.  You  who  are  accustomed  to  the 
broad  prairies  of  the  West,  the 
Northwest,  and  even  the  South,  don't 
have  much  conception  of  a  New 
Hampshire  hill  farm.  I  know  all 
about  them  for  I  was  brought  up  on 
one.  My  father  owned  a  farm  in  the 
hill  country  of  New  Hampshire.  It 
had  a  good,  solid  granite  foundation. 
There  was  a  little  dirt  on  top  of  the 
granite  through  which  stones  of  all 
sizes  from  a  robin's  egg  to  a  .sugar- 
beet  worked  up  through  from  under- 
neath every  spring  when  the  frost 
came  out  of  the  ground.  I  used  to 
pick  stones  until  my  fingers  were 
pretty  nearly  raw  to  the  bone;  and 
there  were  stone  walls  made  of  those' 
picked  cobbles  four  feet  high  around 
every  acre  of  land  that  we  owned. 
When  you  got  through  picking 
stones,  in  a  few  more  days  there 
would  be  more  stones  than  ever  to 
pick. 

The  hills  of  New  Hampshire  are 
steep,  so  steep  that  they  nearly  lean 
over  backward.  They  tell  a  story 
of  a  man  who  drove  up  through  New 
Hampshire  one  spring.  He  got  into 
the  hilly  country,  and  suddenly  heard 
the  bang,  bang,  of  a  doubled  barreled 
gun;  a  few  minutes  later  bang,  bang 
it  went  again,  and  it  kept  bang,  bang- 
ing, growing  a  little  louder  all  the 
time  as  he  neared  the  man  who  was 
firing.  •  Presently  he  discovered  a 
farmer  with  a  big  doubled  barreled 
gun  firing  into  the  side  of  a  steep 
hill  which  rose  high  above  him,  to- 
wards the  heavens. 

The  traveler  stopped  and  said: 
"Good  Lord  man  what  are  you  do- 
ing? It  isn't  the  Fourth  of  July,  is 
it,  and  there  can't  be  any  game  up 
here  on  that  sidehill." 

"Fourth  of  July?"  said  the  man 
with  the  gun;  "Game?  Course  not; 
I   am  just  sowing  my  wheat." 

The  man  glanced  up  at  the  steep 
side  of  the  hill  and  said:  "Oh,  yes, 
I  see!  it  is  so  steep  that  you  can't 
get  up  there  to  sow  it.  But  let  me 
ask  you,  how  are  you  going  to  har- 
vest it  next  fall?" 

"Well,"  said  the  farmer,   scratching 


his  head,  "Stranger,  I  haven't  got  so 
iar  as  that  yet." 

I  don't  say  that  this  is  like  most 
of  my  stories,  strictly  true,  but  it  is 
pretty    steep   up   in    New    Hampshire. 

The  farm  that  belonged  to  the 
father  of  Agnes  Bradstreet  was  one 
of  the  steep  kind;  and  Agnes  had  to 
hustle  to  get  any  money  to  keep  her- 
self neatly  dressed,  and  she  was  one 
of  tlie  best  dressed  girls  in  the  rather 
prosperous  country  town,  for  it  had 
lots  of  city  boarders  in  summer;  and 
the  scenery  was  like  that  of  most  of 
the  New  Hampshire  hill  towns,  beau- 
tiful and  grand.  She  kept  chickens, 
and  sold  broilers  and  eggs;  she  had 
a  little  patch  of  strawberries  which 
she  set  out  herself,  and  some  black- 
berry bushes,  and  she  raised  fine 
Lawton  berries,  and  red  and  black 
cap  raspberries  and  currants  and 
gooseberries  in  a  half  acre  of  land 
that  she  looked  after  herself.  Agnes 
read  books  and  took  the  magazines 
that  told  her  all  about  the  cultivation 
of  berries  and  the  care  of  chickens. 
She  managed  to  get  money  enough  to 
■keep  herself  well  dressed;  and  she 
went  to  the  village  high  school  and 
got  an  excellent  practical  education, 
so  that  she  was  almost  ready  to  en- 
ter college,  but  finally  decided  to  go 
to  one  of  the  state  normal  schools, 
for  she  knew  that  it  would  be  a  hard 
and  long  pull  to  work  her  way 
through  college.  Her  father,  whose 
health  was  failing,  had  all  he  could 
do  to  meet  the  interest  on  the  mort- 
gage of  $1,200  and  keep  things  going. 
There  were  two  brothers  older  than 
.■\gnes  but  they  had  gone  to  the  city, 
where  one  had  married  and  the  other 
was  trying  to  be  a  leader  of  fashion 
on  a  salary  of  fifteen  dollars  a  week. 
Neither  of  them  was  likely  to  be  of 
much  help  to  the  home  people.  So 
Agnes,  at  the  end  of  two  years  spent 
at  the  normal  school,  came  back  to 
teach  a  district  school.  She  was  too 
far  back  from  the  city  to  get  the 
stenographic  idea,  so  she  took  a  grade 
school  in  a  country  district  with 
twenty  or  thirty  pupils  of  all  ages, 
from  six  to  twenty  and  with  classes 
from  a-b,  ab,  up  to  algebra.  She  got 
forty  dollars  a  month  which  was 
pretty  good  for  a  school  marm  in 
those  days,  before  the  world  was 
stood  on  its  head  and  prices  climbed 
^ky-highward. 

Agnes  was  a  highly  intelligent 
young  woman  of  excellent  personal 
appearance.  She  was  not  beautiful 
in  the  china  doll  style  of  beauty. 
That  is,  she  didn't  have  a  wealth  of 
glorious  hair  like  burnished  copper; 
nor  lustrous,  melting  violet  eyes,  nor 
a  fine  Grecian  nose,  nor  a  cupid's  bow 
mouth,  nor  ears  like  little  pearly  sea 
shells.  Girls  had  ears  in  .Agnes'  day. 
Now  they  don't. 

The    poet    wrote    in    saddened    strain 

About  the  Vanished  Years, 
But   I  will  write  still  sadder  rhyme 

About  the   vanished   Ears, 
The    shell-like    ears    of    lovely    maids 

That  made  fond  lovers  rave 
Now  hid  from  sight  by  blobs  of  hair 

That  fall  in  puflfy  waves. 


No,  Agnes  was  not  like  the  girls  in 
the  Best  Sellers,  no  girl  ever  was. 
But  she  was  a  good,  tall  girl,  with  a 
straight  back,  competent  hands,  and 
feet  not  so  large  as  to  excite  special 
attention,  and  yet  not  so  small  that 
she  could  not  stand  on  them  and  she 
could  use  her  hands  to  make  a  batch 
of  biscuits;  and  she  had  dark  brown 
hair,  and  plenty  of  it,  and  gray  blue 
eyes,  a  straight  nose,  just  a  bit  in- 
clined to  tilt  at  the  tip  and  a  wide, 
generous  mouth  inclined  to  curl  up 
at  the  corners.  A  mouth  that  curls 
up  at  the  corners,  is  much  better  than 
one  of  those  mournful  mouths  that 
droop  at  the  corners  and  make  a  girl  ■ 
look  as  if  she  had  lost  a  near  and 
dear  relative.  There  were  a  good  set 
of  real  white  teeth  too,  and  a  tongue 
that  could  deal  out  good  English. 

In  fact,  she  was  a  nice,  wholesome 
looking  young  woman,  as  she  came 
down  the  road  from  her  district 
country  school,  with  two  or  three 
school  books  swinging  from  the  strap 
in  one  hand,  and  parasol  under  the 
other  arm.  There  was  no  lack  of 
young  men  in  that  country  town  who 
were  considerably  interested  in  Ag- 
nes Bradstreet,  and  I  suppose  if 
things  had  drifted  along"  as  they  gen- 
erally do,  she  would  have  married  the 
clerk  in  the  bank  or  the  young  man 
that  kept  books  in  the  grocery  store, 
or  possibly  some  fairly  well-to-do 
farmer,  and  have  settled  down  in  her 
native  town.  But  Agnes  had  read  a 
good  many  books;  for  like  nearly  all 
New  England  towns,  the  village  of 
Belfast  in  which  she  was  born  and 
brought  up  had  its  well  selected 
library.  These  public  libraries  of 
New  England  are  peculiar  to  that 
part  of  the  country.  My  own  native 
town  of  Peterboro  in  New  Hampshire 
prides  itself  on  having  the  first  abso- 
lutely free  public  library  in  America, 
and  they  have  got  the  proof  to  show 
that  they  did  have  it.  These  libraries 
are  the  people's  universities  of  New 
England,  and  they  are  the  reason 
why  the  New  Englanders  of  pure 
native  stock  is  generally  well  read 
and  well  informed  whether  he  has 
been  to  college  or  not.  Agnes  wanted 
to  see  something  of  the  world,  but 
the  prospect  did  not  seem  to  be  very 
brilliant.  She  had  not  enough  educa- 
tion to  get  into  the  city  high  schools 
of  New  England,  but  there  was  one 
thing  that  Agnes  could  do,  and  do  it 
mighty  well.  Her  father,  David  Brad- 
street, when  a  young  man  had  at- 
tended the  Bryant  &  Stratton  Busi- 
ness College  at  Manchester,  where 
the  erratic  genius.  George  A.  Gaskell, 
had  delighted  public  and  pupil  with 
his  superb  penmanship.  Gaskell  was 
then  in  his  prime  and  had  not  lost 
all  interest  in  the  teaching  of  pen- 
manship. Young  Bradstreet  took  to 
it  and  became  quite  a  skillful  pen- 
man, so  good  in  fact  that  he  taught 
a  number  of  writing  schools  during 
the  winter  months,  in  the  country 
towns  around  Belfast.  Those  itiner- 
ant teachers  of  penmanship  were 
quite  an  institution  in  my  boyhood 
days.     They  would  come  into  a  town. 
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get  the  use  of  a  school  house,  make 
a  display  of  penmanship  on  the  black- 
board, and  at  night  gather  in  any- 
where from  ten  to  forty  or  fifty 
young  people,  who  brought  their  own 
candles  with  them,  sometimes  lan- 
terns or  lamps.  There  were  no  lights 
in  the  "little  red  school  houses"  of 
the  country  district.  Then,  for  a  dol- 
lar or  so,  they  would  give  ten  or 
twelve  lessons  in  plain  or  ornamental 
penmanship.  Before  the  coming  ol 
Gaskell,  Bugbee  was  a  name  to  con- 
jure by,  when  you  spoke  about  pen- 
manship in  New  Hampshire.  1  have 
seen  some  of  the  Bugbees'  work  and, 
to  use  the  words  of  our  immortal 
Shakespeare,  he  was  a  crackerjack. 
I  suppose  Agnes  inherited  penman- 
ship skill  from  her  father,  who  never 
had  ambition  enough  to  make  any- 
thing out  of  it.  Anyway  she  could 
write  far  better  than  anybody  around 
that  part  of  the  country,  and  the 
pupils  in  her  school  got  the  benefit 
which  comes  to  the  pupil  of  any  en- 
thusiastic lover  of  the  subject  being 
taught.  Then  one  day,  Agnes  got 
hold  of  a  copy  of  the  Business  Edu- 
cator, and  saw  some  of  the  work  of 
C.  P.  Zaner,  Madarasz,  Dennis,  Tay- 
lor and  other  real  masters  of  the  pen. 
She  subscribed  for  the  magazine,  and 
it  was  not  long  until  she  had  tlie 
Business  Educator's  Certificate  for 
good  business  writing,  and  later  on 
she  won  the  certificate  for  profes- 
sional penmanship.  Then  she  began 
to  read  notices  about  the  cities  East, 
West,  North  and  South,  that  wer.' 
hiring  women  supervisors  of  penman- 
ship and  she  said:  "These  other 
girls  are  specialists,  they  are  getting 
a  good  deal  more  than  $40  a  month. 
If  they  can  do  it,  why  can't  I?"  And, 
she  wrote  to  the  Zanerian  people, 
who  make  a  business  of  training  gcod 
writers  to  hold  positions  as  supervis- 
ors or  to  do  the  work  of  the  skilled 
engrosser.  She  found  the  expense  of 
taking  a  summer  course  at  the  Zan- 
erian was  not  very  great.  In  those 
days  it  did  not  take  so  much  money 
to  buy  a  ticket  from  Belfast  to  Co- 
lumbus, Ohio.  So,  as  soon  as  the 
summer  term  of  her  school  closed  in 
June,  Agnes  packed  her  suit-case, 
which  held  most  of  her  not  very  ex- 
tensive wardrobe;  bought  a  ticket 
and,  "In  the  cars  she  lunched  and 
lunched,  and  had  her  ticket  punched 
and  punched,"  until  she  came  to  Co- 
lumbus, where  early  and  late,  from 
sunrise  to  long  after  dark,  she  wfirked 
with  the  industry  of  the  devil  him- 
self— who  they  say  is  never  idle — on 
old  English  and  German  text  and  off- 
hand flourishing  and  plain  writing. 

By  and  by  she  had  her  picture 
taken  with  a  summer  class  and  Mr. 
Zaner  said:  "You  are  one  of  the 
finest  pen-girls  that  ever  came  into 
this  school.  Do  you  want  to  take  a 
position  as  a  supervisor  of  writing, 
in  a  Western  city  where  the  penman- 
ship is  unspeakable,  and  where  busi- 
ness men  have  put  up  such  a  'holler' 
that  thev  are  going  to  hire  a  super- 
visor? They  will  pay  ab.out  $1,000  a 
j'ear,  and  if  you  make  good  you  will 


get  more  the  second  year,  and  if  you 
don't.  I  can  place  you  where  you 
can  get  more  than  a  thousand  dol- 
lars tor  ten  months'  work,  with  two 
months  full  vacation."  It  looked 
pretty  good  to  Agnes  after  the  $40  a 
month,  for  eight  months  a  year  that 
she  had  been  getting,  and  she  snapped 
that  otTer  up  so  quick  that  it  made 
Mr.  Zaner's  eyes  stick  out. 

To  the  small  Midde  State  city  of 
A —  went  Agnes  Bradstreet  the  first 
day  of  September,  there  to  reform 
the  penmanship  of  the  city.  It  was 
a  city  of  some  60,000  population,  quite 
a  manufacturing  center  and  a  trading 
point  for  a  large  country  territory 
lying  ■  around  it.  There  had  never 
been  any  special  attention  given  the 
subject  of  penmanship  in  the  public 
schools  of  that  city.  So,  as  is  likely 
to  be  the  case,  each  teacher  taught 
penmanship  just  as  she  felt  inclined, 
and  to  some  of  them  the  penmanship 
period  was  a  grateful  season  of  rest 
when  they  sat  and  watched'  the  pupils 
follow  the  copy  in  the  old  Spencerian 
Copy  Book,  or  that  of  Payson,  Duii- 
ton,  and  Scribner,  then  largely  in  use 
in  the  public  schools  of  this  country; 
for  arm  movement  writing  had  not 
become  a  part  of  business  education 
outside  of  the  private  commercial 
schools.  The  vertical  system  of  pen- 
manship had  been  very  popular  in  the 
city  and  several  teachers  still  pre- 
served it  and  their  pupils  wrote  per- 
fectly legible  script  as  fast  as  ten  or 
twelve  words  a  minute.  Others  fa- 
vored the  old  finger  movement,  shad- 
ing every  down  stroke,  a  style  made 
popular  by  P.  R.  Spencer  fifty  years 
previous.  Others  still,  had  a  hand- 
writing of  their  own  and  said  thaf 
it  was  not  a  good  thing  to  have  every- 
body write  alike.  They  said  individu- 
ality in  penmanship  w-as  the  thing  to 
cultivate,  and  they  cultivated  it,  with 
the  result  that  everybody  wrote  any 
old  thing  that  suited  his  or  her  fancy. 
-Some  of  the  penmanship  much  re- 
sembled that  of  such  celebrities  as 
Horace  Greeley,  Rufus  Choate  and 
Commodore  'Vanderbilt. 

Commodore  'V'anderbilt,  wlio  ran 
Xew  York  Central  R.  R.,  mice  wrote 
a  letter  to  a  man,  who  lived  up  along 
the  line  telling  him  that  if  he  didn't 
keep  his  blank  cattle  off  the  track, 
he  would  instruct  the  engineer  to  run 
over  them,  and  wouldn't  pay  a  blank 
cent  for  them.  The  man  got  the  let- 
ter and  couldn't  read  it  to  save  his 
life,  but  the  next  time  he  took  the 
train  to  New  York,  he  handed  that 
letter  \o  the  conductor  and  told  him 
he  guessed  it  was  a  pass  that  Com- 
modore Vanderbilt  sent  him,  and  the' 
conductor  said  he  guessed  it  was  too, 
and  for  several  years  that  man  and 
his  family  rode  back  and  forth  on  that 
letter  of  Commodore  Vanderbilt.  1 
know  this  is  a  true  story,  because  I 
saw  it  in  the  Nev/  York  Sun  and  "If 
you  sec  it  in  the  Sun  it's  so." 

Well,  it  was  to  this  interesting  field 
of-  effort  that  Mr.  Zaner  has  sent  Ag- 
nes Bradstreet.  .\  new  superinten- 
dent had  come  to  the  city  of  "."X" — 
and    this    superintendent    was    a    live 


wire,  and  knew  that  business  men 
wanted  penmanship  on  their  books 
and  in  tne  ot"fice,  that  could  be  read 
without  calling  in  a  jury  of  experts 
to  tell  what  it  was  about.  More  than 
that,  he  saw  that  the  business  men 
of  the  city  were  hiring  all  their  help 
from  the  Business  College  which  did' 
teach  penmanship,  so  he  wrote  to 
Zaner,  whom  he  had  heard  lecture  on 
penmanship  at  a  teachers'  conven- 
tion and  asked  him  to  send  a  young, 
wide-awake  woman  who  would  work 
for  a  thousand  dollars  a  year,  and 
one  with  a  personality  that  would  en- 
able her  to  get  along  with  a  lot  of 
teachers  who  didn't  favor  anything 
new.  It  was  not  the  most  promising 
field  in  the  world  for  an  inexperi- 
enced young  woman  to  get  as  her 
first  assignment,  but  the  New  Eng- 
land Yankee  of  the  old  stock  from 
the  hill  country,  where  a  person  has 
to  work  like  fury  to  get  enough  to 
eat,  and  has  to  use  all  kinds  of  effort 
along  side  lines  if  she  gets  any  clothes 
or  education,  is  self-reliant  and  cour- 
ageous. Besides  this  girl  had  a  mag- 
netic personality  that  would  carry  he 
anywhere  against  greater  odds  than 
she  would  encounter  in  a  live  West 
ern  city  with  a  superintendent  ready 
to   back  up   her   efforts. 

.\t  first  it  was  hard  going,  for  Ag- 
nes knew  enough  to  understand  that 
no  efforts  of  hers  would  ever  amount 
to  anything  unless  she  could  have  the 
support  of  the  teachers,  some  of  theiT» 
old  enough  to  be  her  mother,  I  don't 
know  but  some  of  them  would  have 
done  for  grandmothers.  They  didn't 
see  any  use  in  teaching  the  pupils  to 
sit  uo  straight,  and  keep  both  feet  on 
the  floor,  and  point  their  penholder; 
over  their  right  shoulder,  and  keep 
their  wrists  flat  with  the  table,  and 
write  two  hundred  down  strokes  to 
the  minute  instead  of  twenty  or 
thirty  down  strokes  or  upstrokes  or 
any  kind  of  strokes  with  which  the 
pupil  took  a  fancy  to  decorate  the 
paper.  But  she  had  one  advantage, 
she  could  do  beautiful  pen  work  her- 
self. She  could  not  throw  the  bril-; 
liant  offhand  lines  of  Madarasz  o: 
Zaner  or  flourish  like  Dennis,  but  shi 
could  do  a  nice  piece  of  engrossing, 
like  filling  out  a  diploma  or  making 
a  set  of  resolutions  on  the  deceas 
of  some  rich  old  fellow  whose  funeral 
everybody  was  happy  to  attend.  She 
wrote  beautiful,  easy,  rapid  business 
writing,  and  it  didn't  take  her  a  grea^ 
while  to  make  the  intelligent  young 
teachers  see  that  it  was  worth  while 
to  teach  their  pupils  along  the  line 
slie  pursued,  and  so  the  work  pro- 
gressed as  well  as  could  be  expected, 
and  by  the  beginning  of  the  mi<l- 
year  term  she  had  everybody  work- 
ing along  fairly  uniform  lines  with 
a  good  measure  of  success. 

It  is  not  very  difficult  to  get  re- 
sults that  appear  almost  miraculous 
if  pupils,  teachers,  superintendent, 
and  a  good  supervisor  will  all  work 
together.  For,  penmanship,  at  least 
business  penmanship,  is  purely  a  me- 
chanical art.  .Anybody  that  has  a 
very    moderate    supply    of    brains    of 
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only  a  fair  qualit}'  and  who  is  not 
delormed  in  the  muscles  of  the  arm. 
and  who  is  willing  to  work  and  do 
what  he  or  she  is  told  to  do,  can 
learn  to  write  a  good,  rapid,  legible 
business  hand.  In  fact,  I  have  seen 
some  fellows  that  it  seemed  to  me 
had  no  brains  at  all  who  could  write 
beautifully,  and  1  have  seen  men 
drawn  out  of  shape,  men  with  only 
one  arm  and  that  the  left  arm,  men 
w-ith  no  arms  at  all  that  could  write 
and  do  it  pretty  well  too.  Some  of 
j'ou  have  seen  that  wonderful  fellow 
that  squeezes  a  pen  holder  between 
the  stumps  of  his  handless  arms  and 
writes  really  good  cards,  and  I  once 
saw  another  fellow  in  a  circus  freak 
tent  doing  it  with  his  toes.  But,  one 
does  not  accomplish  anything  unless 
there  is  a  systematic,  uniform,  steady 
efifort.  Agnes  Bradstreet  could  do 
beautiful  pen  work  and  a  good  deal 
more.  Some  of  the  best  penmen  I 
ever  saw  could  not  teach  anybody 
else  worth  a  cent.  But  this  girl  had 
that  personal  magnetism  which  in- 
spired others,  from  the  superintend- 
ent of  schools  down  to  the  little  tots 
in  the  fourth  and  fifth  grades,  to  fol- 
low her  lead  and  that  spring  there 
was  an  exhibit  of  specimens  of  pen- 
manship   from    the    schools    of    that 


city  thai  delighted  pupils;  and  par- 
ents were  more  than  pleased,  and 
best  of  all,  so  were  the  business  men 
of  the  city.  Even  the  oldest  of  the 
school  teachers,  those  most  opposed 
to  any  change,  who  had  sniffed  loud- 
est at  the  new  supervisor  said  they 
thought  arm  movement  writing  was  a 
good  thing  and  they  braced  up  won- 
derfully and  practiced  like  regular  old 
Trojans.  Some  of  them  even  got  the 
Business  Educator  certificate  and  a 
lot  of  school  children  got  it,  for  many 
of  them  took  the  Business'  Educator 
and  practiced  on  its  penmanship  cop- 
ies. 

One  of  the  members  of  the 
school  board  most  deeply  interested 
in  penmanship  that  j'ear  was  Dr. 
John  Reynolds.  Young  Doctor  Jack, 
as  he  was  familiarly  known  through- 
out the  city.  It  was  a  little  surpris- 
ing that  young  doctor  Jack  should 
take  such  an  interest  in  penmanship. 
He  was  a  man  about  thirty  years  old 
with  an  excellent  practice  for  a  young 
doctor,  and  he  met  Agnes  Bradstreet 
and  became  deeply  interested  in  all 
phases  of  the  penmanship  question 
He  used  to  go  around  and  talk  it  over 
with  her  outside  of  school  hours  and 
greatly  deplored  the  fact  that  he  was 
not    a   good   penman.      He   wished   he 


could  become  a  better  writer  and  sug- 
gested that  she  give  him  private  les- 
sons for  which  he  was  willing  to  pay 
almost  any  price.  Young  doctor  Jack 
wrote  a  hand  such  as  most  physicians 
cultivate.  You  know  why  physicians 
write  their  prescriptions  in  Latin, 
don't  you?.  It's  because  nobody  can 
read  their  English;  nobody  can  read 
their  Latin  either,  for  that  matter, 
but  the  druggists  know  about  what 
kind  of  hieroglyphic  the  doctor  makes 
for  morphine,  Epsom  salts,  strych- 
nine or  castor  oil,  and  fill  the  pre- 
scription, accordingly  and  charge  you 
.$1.50  for  it.  Agnes  didn't  accept  the 
doctor's  invitation  to  give  him  private 
lessons.  Probably  she  considered 
him  a  hopeless  case,  but  he  went 
around  and  consulted  her  frequently 
and  was  one  of  her  loudest  cham- 
pions on  the  school  board,  and  advo- 
cated most  anything  she  wanted  in 
the  line  of  progress  in  the  art  of  good 
writing.  When  the  year  closed  the 
school  board  engaged  Agnes  to  come 
back  there  again  at  $1200  a  j'ear,  and 
she  had  already  picked  up  quite  a  line 
of  engrossing  around  the  city  which 
added  $100  or  so  to  her  income. 

Next  month  I  will  tell  }-ou  how 
Agnes  lost  her  position  as  super- 
visor. 
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One   of  the  beautiful  plates  from   The   Madarasz   Book,  second  edition,   published   by   Zaner    &    Bloser    Co..    Columbus.    Ohi< 
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Another  skillful   letter   from  the   pen    of   C.    P.    Zaner 
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Lessons  in 


♦     Ornamental  Penmanship 

Ay 


By  E.  A.  LUPFER, 

aneiian  College  of  Penmanship,  Columbus,  O. 


Lesson  5 

There  is  beauty  in  systematically 
arranged  work.  Try  to  get  a  good 
foundation  by  careful  study  and  an- 
alysis of  accurate  letters.  You  will 
discover  that  the  oval  (%  as  wide  as 
long)  plays  a  very  important  part  in 
every  letter.  Study  the  shape,  the 
size,  the  slant,  and  beauty  of  each 
oval.  See  how  many  ovals  or  parts 
of  ovals  there  are  in  each  letter. 
Every  stroke  should  be  oval  shaped 
or  straight.  The  ovals  should  be 
symmetrical:  that  is,  the  sides  should 
be  evenly  curved  and  the  ends  evenly 
curved.  Notice  the  horizontal  ovals 
forming  the  beginning  of  the  letters 
in  this  lesson.  You  will  see  that  they 
should  be  horizontal  and  similar  in 
proportion  to  the  other  ovals  in  the 
letters.  Notice  particularly  the  size 
of  the  beginning  and  ending  ovals. 
Do  not  make  finishing  ovals  too  large, 
nrir    too    quickly. 

By  studying  specimens  from  fine 
penmen  you  will  learn  a  number  of 
very  important  things  about  arrange- 
ment. First  study  the  arrangement 
of  the  page,  then  individual  letters 
and  parts  of  letters.  Each  part  must 
agree  in  slant,  size  and  arrangement 
with  the  other  parts  of  the  letter,  and 
each  letter  must  agree  with  the  other 
letters  on  the  page.  All  letters  should 
be  of  similar  style,  proportion,  size, 
slant,  etc. 

Crossings  should  be  at  right  angles, 
and     where    possible     secure    parallel 


effects.  Study  the  size  of  the  white 
space  inside  of  the  various  parts  of 
letters.  The  more  nearly  these 
spaces  are  even  the  better.  Master 
the  first  line  in  this  lesson.  It  is 
important.  Keep  the  oval  full  and 
horizontal.  Snap  the  shade  off  grace- 
fully to  the  left,  getting  it  low  and 
swelled  on  the  under  side  and  point- 
ing along  base  line,  not  downward. 
Keep  it  rather  close  to  the  horizontal 
oval.  Get  a  parallel  eflfect  between 
the  oval   and   shade. 

The  second  part  of  "H"  was  made 
upward.  Start  at  the  base  line  with 
a  straight  line,  curving  it  gracefully 
at  the  top.  It  should  be  as  high  as 
the  first  part  of  the  letter.  The  final 
oval  should  be  horizontal  and  be  di- 
vided equally  by  the  base  line.  No- 
tice where  it  crosses  the  upward 
stroke. 

The  "K"  begins  and  ends  Ijke  "H." 
Study  the  compound  curves  and  swing 
the  loop  around  the  stem  at  half  the 
height  of  the  letter.  The  second  part 
may  be  shaded  if  desired. 

"In  the  "W"  the  second  part  should 
start  close  to  the  first  in  such  a  way 
as  to  appear  as  though  the  letter  were 
made  without  raising  the  pen.  Keep 
the  second  part  as  high  as  first  part. 
Study  the  spacing  in  the  letter.  Fin- 
ish it  gracefully  at  about  three-fourths 
the  height  of  the  letter. 

Give  the  second  part  of  "B"  care- 
ful attention.  Study  the  ovals  in  it. 
The  finishing  oval  should  be  horizon- 


tal and  free  from  shade.  Get  the 
shade  on  the  body  strokes  equal  in 
thickness,  and  slanting  in  same  direc- 
tion. 

The  "R"  finishes  like  "K."  Give  at- 
tention to  the  compound  curve  and 
linal   oval. 

The  "T"  and  "F"  should  not  be 
allowed  to  cover  too  much  space. 
Study  the  large  oval  in  the  flourishea 
cap.  Work  for  grace,  freedom,  and 
good   arrangement. 

Keep  your  ink,  pens,  holder  in  gooQ 
condition.  Poor  tools  prevent  gooa 
work. 

If  you  desire  criticism  on  your 
work  send  10c  with  a  few  pages  of 
your  best  work  and  I  shall  be  glad 
to  offer  a  few   suggestions. 


Artemas  Smith,  Walton,  Indiana, 
recently  was  awarded  a  "Business 
Educator"  Certificate  although  his 
age  is  considerably  more  than  three- 
score and  ten.  His  writing  would  be 
a  credit  to  any  young  man  of  one- 
fourth  his  age. 

James  D.  Todd,  the  well-known 
expert  penman  and  teacher  of  pen- 
manship, Salt  Lake  City,  Utah,  re- 
cently favored  us  with  a  number  of 
specimens  of  business  writing  from 
one  of  his  pupils  in  the  West  High 
School,  Milton  A,  Rossiter.  There 
specimens  clearly  show  that  Mr. 
Todd  is  able  to  secure  unusually  good, 
results  in  practical  business  writing.. 
Mr.  Rossiter  uses  a  vigorous,  rapid 
movement  and  secures  very  attractive- 
results.  Some  of  his  work  closely 
approaches  what  might  be  termed  a^ 
professional  standard.  Mr.  Todd  is. 
doing  much   for  good  penmanship. 

He  also  sent  us  four  Kalograms. 
which  will,  no  doubt,  appear  in  a  fu- 
ture number  of  the  B.  E. 
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By  E.   A.   Lupfer,   Instructor   in  the   Zanerian    College   of   Penmanship,    Columbus,    Ohia 


Several  hundred  more  persons  won 
B.  E.  Certificates  in  1919  than  did  in 
1918.  Still  more  are  winning  them  in 
1920.    Will  you  be  one? 

R.  E.  Drewry,  Jackson  School  of 
Business,  Jackson,  Tenn.,  sent  us  a 
list  of  15  subscriptions  to  the  Pro- 
fessional Edition.  We  are  hoping 
that  this  nieans  that  Mr.  Drewry  is 
developing  some  commercial  teachers 
in  his  school  for  there  are  places  for 
a  large  number  of  new  teachers  next 
year.  Mr.  Drewry  writes  an  excel- 
lent business  hand  and  we  have 
reason  to  think  that  his  students  re- 
ceive good  instruction  in  penman- 
ship. 


Where  Will  You  Train  for  Commercial  Teaching? 

Better  prepare  y()ur^^elf  for  thi.s  very  important  and 
de.sirable  work  in  a  standard  commercial  school  that 
carries  its  regular  courses  right  through  the  summer 
months  and  provides  the  opportunity  to  observe  the 
the  training  of  commercial  students  for  efficient  ser- 
vice in  the  business  world. 

The  ROCHESTER  BUSINESS  INSTITUTE  affords  this  opportunity  and  at 
the  same  time  holds  special  teachers'  sessions  in  July  for  instruction 
in  the  subject  matter  and  methods  of  teachinpr  of  all  of  the  regular 
commercial  branches.  It  also  gives  complete  courses  in  Psycholoiry  and  PedaKOKy.  Busme.sa 
Economics  and  Retail  SellinK.  Mr.  E.  C.  Mills  will  conduct  a  full  day  course  in  penmanship 
for  four  weeks,  giving  special  attention  to  the  supervision  of  writing  n\  public  schools.  Our  new 
summer  scho..!  calendar  and  sche<lulc  K-ives  the  particulars. 

ROCHESTER  BUSINESS  INSTITUTE,  Rochester,  N.  Y. 
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£©-  OPPORTUNITY  COLUMN  "e^l 


Teachers  Wanted 


Sata 


inanship  or  Comtnercial. 

NATIONAL  TEACHERS  AGENCY, 

Philadelphia,  Pa. 


COMMERCIAL  TEACHERS  WANTED 

FOR  GOOD  PAYING  POSITIONS 

THE  ROCKY  MOUNTAIN  TEACHERS'AGENCY 
326  Empire  Bld^.,  Denver,  Colo. 

OTHER  OFFICES: 
r..rtland.  Ore.:     1312   Northwestern   Bank   Bldg.. 
Frank  K.  Welles.  Ufx. 
I  ,MS  ,\ngeles;    6;J6  Chamber  of  Commerce.   John  C. 

'Imago',  111.:'  Lytton  Bldg.,  14  E.   Jackson  Blvd., 
H    .S   Slice,  Mgr. 

1.:    327  nth   Ave.,   S,    E.,    F.  B. 


.  Mgr 


ity.  Mii 


EXCEPTIONAL  BARGAIN 


)sperous  busin 


B  school  in  city  of  300.000.  m 
.  very  low  rent,  no  debts. 

Soono  to  SSOOO 


[H         ~  will  pay  for  it  in  three  ,^ 

1;.         ■■ires  should  a..-company  inquiries. 

Addrpss  Snap,  Care  Business  Educator,  Columbus,  Ohio 


T^KACHERS  who  can  qualify   for  heads 
-*-      departments.     Our  object   is    to   have 
i>nr  schools  only  the  best  teachers  in  Ai 
\N'e  invite   correspondence   from    teachers  of 
ability.     Address  communications  to 

W.     H.     HOWLAND. 
Manager  Brown's  Susiness  Colleges        PEORIA,  ILLINOIS 


WANTED 

COMPETENT  bookkeeping  and  pen- 
'  manship  teacher  wanted  for  immed- 
iat.'  and  steady  employment  in  the 
Nnrthwest.  State  experience,  quaHfi- 
cations  and  salary  expected.  Address 
Box  193,    care  Business  Educator,  Columbus,  0. 


FOR  SALE 

SINESS  College  producing  from  $6000  to 
.>iUi)0  annually.  located  in  growing  southern 

of  30,000.  No  competition,  very  low  oper- 
iff  expenses.  Don't  answer  unless  you  have 
cash  and  mean  business.  Adress  *'K.  H,", 
e  Business   Educator,  Columbus.  O. 


FOR  SALE 

QXK  of  the  best  Business  Schools  in  the  U.  S.  A. 
^^  iJrand  opportunity  for  a  good  man,  or  two 
gooij  men.  Large  city,  fine  urban  territory,  mild 
cotnpetition.  good  quarters,  modern  equipment, 
ex'^^-llent  reputation,  established  50  years.    Nearly 

J2n, -)    receipts    in     1919.      Attendance     can    be 

doubled  by  proper  advertising  and  hustling. 
Present  owner  ill.  must  sell.  Address  E.  E.,  care 
of  Business  Educator,  Columbus.  O. 


^vaxti:d 

Man  or  woman  with  some,  capital 
capable  taking  charge  established 
b'lisiness  college  in  western  city  of 
2r),'inO  population.  Owner  willing  to 
hi.lp  you  in  management.  Equip- 
iii'-nt,  Ijcation,  surrounding  territory 
splendid  for  big  business.  Give 
name,  address,  experience,  personal 
description,  amount  you  can  invest 
in  first  letter.  Address  OPPORTUNITY, 
care  Business  Educator,  Columbus,  0. 


POSITIONS  forTEACHERS  and  BUSINESS  COLLEGES  for  Sale 

■We  need  beginning  and  experienced  teachers  to  recommend  at  $800  to 
$3000.  Write  for  our  FREE  literature;  state  qualifications  briefly.  If 
you  would  buy  a  money-making  business  college,  write  for  particulars 
— no  charge. 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  Bldg.,  MARION,  IND 


NORTHWESTERN   l^^TST, 

Largest  in  the  West—  No  Initial  Enrollment  Fee 


llah  Office: 

S.\LT  LAKE  CITY, 
UTAH 


California,  Hawaii 
BERKELEY, 
CALIFORNIA 


A  I  R  F  R  T     Teachers'  Agency 

ft  b  D  b  fll    I         25  E.  Jackson  Blvd.,  Chicago 

Thirty-four  years  of  conservative  management.    Special  department  for  teachers  of  Commercial 
branches.  Penmanship,  etc.     "TEACHING  AS  A  BUSINESS"  with  new  chapters  on  "Forecast" 
and  other  important  topics  SENT  FREE. 
437  Fifth  Ave,,  New  York         Symes  Building,  Denver         Peyton  Building.  Spokane 


We  Need  More  Good  Commercial  Teachers! 
117  Calls  in  Ten  Days!! 

The  majority  of  these  are  September  high  school  positions. 
Almost  every  state  is  represented;  good  salaries  are  paid;  we 
are  personally  acquainted  with  many  of  the  prospective  em- 
ployers; and  all  of  the  openings  are  very  desirable.  Write  us 
for  enrollment  blank. 


CONTINENTAL    TEACHERS' 

BOWLING  GREEN 


AGENCY 

KENTUCKY 


$220.00 


$  8  0     0  0      ^^  '^^^  taught  in  an  obscure  grammar  school 
**^  and  then  had  taken  a  business  course.    When 

he  enrolled  with  us  in  August,  1917,  he  asked 
for  $80  a  month.  In  September,  we  placed 
him  in  a  Pennsylvania  high  school  at  $122  a 
month.  His  salary  has  been  increased  to  $193 
a  month,  and  in  late  March  we  placed  him  with  another  Penn- 
sylvania high  school  for  September  at  $2000  for  nine  months. 
Just  a  sample!  May  we  help  you?  We  have  several  university 
positions  from  $2000  to  $3000,  for  both  men  and  women. 

The  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 

E.  E.  GAYLORD,  Manager  (A  Specialty  by  a  Specialist)  Prospect  Hill,  Beverly.  Mass. 


$2500  to  $3000 


is  offered  by  a  business 
college  for  high  class 
commercial  teacher. 
Fine  positions  also  open  in  high  schools,  state 
normals,  and  universities.  Why  GUESS?  Reg- 
ister with  our  live,  progressive  bureau — the 
largest  of  its  kind^and  KNOW  whether  we 
can  help  you.  Write  promptly  if  available. 
Details  gladly  given. 


THE  SPECIALISTS' 

ROBERT  A.  GRANT,  Pres. 


EDUCATIONAL    BUREAU 

1024  Grand  .Avenue,  ST.  LOULS,  MO. 
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T.  Courtney,  the  export  penman  and 
commercial  teacher  of  the  National 
Business  College,  Roanoke,  Virginia, 
recently  favored  us  with  a  list  of  2o 
subscriptions.  His  leter  and  list  of 
subscriptions  are  written  in  a  style 
of  writing  that  for  practical  purposes 
nothing  better  could  be  desireci. 
Many  of  our  readers  will  remember 
that  Mr.  Courtney  some  years  ago 
gave  a  course  of  lessons  in  our  jour- 
nal, and  his  writing  shows  that  it  has 
lost  nothing  in  skill  or  attractiveness. 

A  set  of  ornamental  capitals  which 
he  enclosed  are  worthy  of  being  re- 
produced in  The  Business  Educator, 
were  the  light  lines  not  too  fine  to 
reproduce  successfully. 
The  National  Business  College  has 
been  known  for  its  fine  penmanship 
for  many  years  and  Mr.  Courtney  is 
imdoubtedly  seeing  to  it  that  the  high 
standard  in  this  work  is  in  no  way 
lowered. 

One  of  Mr.  Courtney"*  students, 
Harry  \'ia.  has  just  arrived  in  Colum- 
bus to  take  a  course  in  penmanship  in 
the  Zanerian  College.  Mr.  Via  is  deep- 
ly interested  in  penmanship,  and  we 
predict  that  he  will  make  a  success 
of   it. 


GEO.  M.  JAMES,  B.  A.,  LL.  D. 

Deseronto.  Ontario.  .Author  and  Publisher  of 

"A  Model  Course  in  Touch  Typewriting" 

It  explains  and  illustrates  every- 
thing that  can  be  done  on  a  type- 
writer, and  the  best  way  to  do  it. 
The  most  widely  used  TEXTS  in 
schools  and  offices  in  Canada. 

By  mail  to  any  address,  $1.20. 
Discount  of  SO',  to  Teachers  and  Schools. 


HIGGINS' 

ETERNALINK-ENGROSSINGINK 

WRITES    EVERLASTINGLY    BLACK 

The  Eternal  Ink  is  for  gen- 
eral writing  in  plain  orfountain 
pens  (2oz.  bottle  by  mail  20c.) 
The  Engrossing  Ink  is  for 
special  writing,  engrossing, 
etc..  (2oz.  bottle  by  mail  30c.) 
These  inks  write  black  from  the  pen 
point  and  stay  hiack  forever;  proof 
inshine,  chemicals  and 


If  your  dfalrr  dan  r 


•upplf 


CHtS.  M.  HI6GINS&C0.,MfII. 
27lltlNTHST.  BROOKLyN,  N.  r. 


ANNOUNCEMENT 
The  "World  Penmanship  Contest" 
has  closed.  All  specimens  were  de- 
livered to  Prof.  J.  H.  Smith  a  few 
days  ago  for  his  decision.  Prof.  Smith 
will  render  his  decision  to  Mr.  E. 
W.  Bloser  and  deliver  the  specimens 
to  Mr.  C.  A.  Barringer  for  display 
in  .'\tlanta.  After  displaying  the 
specimens  in  Atlanta  Mr.  Barringer 
will  forward  them  to  Prof.  H.  P. 
Behrensmeyer  for  his  decision.  Prof. 
Behrensmeyer  will  advise  Mr.  Bloser 
of  his  decision,  and  forward  the  spec- 
imens to  Mr.  Bloser. 

Watch  the  June  Business  Educator 
for  results. 

J.  A.  BROOKS. 


[ 

of  all  past  ages.     May  their  tneetings  be  many  and  may  the  results  of  the^ 
deliberations  greatly  advance  the  cause  of  good  penmanship. 

Beginning  with  the  lower  row  on  the  left  the  names  are  as  follows: 


C.  C.  Lister,  Brooklyn,  N.  Y. 

E.  M.  Huntsinger.  Valley  View,  Pa. 
H.  W.  Flickinger,  Glenolden,  Pa. 
R.   S.   Collins,   Pierce   School,   Phila. 

D.  H.  Farley,  Trenton,  N.  J. 
M.  J.   Goldsmith.   N.  Y. 

G.  E.  Van  Buskirk,  Newark,  N.  J. 

E.  J.  O'Sullivan,  Montreal. 
M.  J.  Ryan.  Philadelphia. 


T.  H.  McCool,  Philadelphia. 

H.  W.  Strickland.  Philadelphia. 

R.   G.   Laird,   Boston. 

S.   E.   Bartow,   N.   V. 

S.  C.  Williams,  Rochester,  N.  Y 

F.   G.   O'Brien,    N.   Y. 

L.  C.  McCann,  Reading,  Pa. 

H.  W.  Patten,  Philadelphia. 

J.  C.  Kane,  N.  Y. 


By   E.    A.    Lupfer,    Zanerian    College.    Columbus,    O. 


SCHOOL  PENS 

A  Maximum  of  Writing  comfort  and  durability  — uni- 
form excellence  of  performance. 

R.  Esterbrook  &  Co. 

Nos.  556  or  794  will  give  most  satisfaction.  Send  15c  for  a  sample 
dozen  and  after  makingr  your  choice,  buy  them  by  the  box  to  insure 
always  having  a  reliable,  comfortable  pen  ready. 

The  Esterbrook  Pen  Manufacturing  Co. 


92-100  Delaware  Ave. 


CAMDEN.  N.  J. 


'^^n^^^ 


The  official  training  school  for  commercial  teachers  will  open  its 
sixth  session  on  Tuesday,  June  29,  1920.  Teachers  from  every 
state.  Six  hundred  vacancies  for  commercial  teachers  reported 
to  it  last  summer.     Free  literature  ready  for  distribution. 

BOWLING  GREEN  BUSINESS  UNIVERSITY 

101  ColleRe  Street,  BowlitiK  Green,  Ky. 
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The  Art  of 

ENGR  O  S  SING 

p.  W.  COSTELLO 

Scranton,  Pa. 


For  this  month's  offering  we  present 
what  might  be  called  a  plain  set  of 
resolutions.  This  piece  of  work  will 
in  all  likelihood  be  of  more  interest 
to  tlie  beginning  than  to  the  profes- 
sional. The  actual  dimensions  of  the 
work  is  9x131/4  inches  and  may  be 
accommodated  on  a  sheet  of  bristol 
board  14x18  inches.  The  glass  used 
in  framing  resolutions  comes  to  the 
dealer  in  regular  sizes  and  this  point 
should  be  borne  in  mind  by  the  en- 
grosser in  preparing  work.  The  sizes 
most  in  demand  are  as  follows:  14x18, 
16x20,  16x22,  18x22,  20x24,  and  20x26. 
This  particular  set  of  resolutions  may 
be  accommodated  on  a  sheet  of  bristol 
board  14x18  inches. 

Rule  a  center  line  from  top  to  bot- 
tom of  your  sheet  and  as  nearly  as 
possible  spread  the  work  equal  dis- 
tance right  and  left  of  the  line.  Make 
the  lay-out  in  pencil  first  before  ink- 
ing. The  lettering  was  executed  en- 
tirely with  broad  pens  and  the  display 
lines  shaded  with  water  color  and 
brush.  The  shading  may  be  done  with 
a  wash  made  of  mixture  of  Payne's 
Gray  and  Hooker's  Green  Xo.  2,  a 
very  pleasing  color.  Van  Dyke  Brown 
or  Sepia  are  also  pleasing  to  the  eye 
for  shading,  and  Payne's  Gray  and 
Lamp  Black  mixed,  also  furnishes  a 
popular  tint  for  shading  purposes.  In 
the  near  future  some  pages  from  the 
album  presented  to  Samuel  Gompers 
on  his  Golden  Wedding  -Anniversary 
and  entry  into  the  labor  movement 
will  be  presented. 


J.  W.  Swank,  the  veteran  engross- 
ing artist  of  Washington,  D.  C..  re- 
cently finished  a  memorial  set  of  res- 
olutions on  the  death  of  the  chief  of 
police  of  Washington,  Major  R.  W. 
Pullman,  regarding  which  there  are 
two  things  of  unusual  interest.  One 
is  that  the  officers  of  the  Masonic 
fraternity  of  Washington,  for  whom 
he  engrossed  the  resolutions,  were 
so  well  pleased  with  them  that  they 
paid  him  100%  more  than  the  agreed 
price.  The  other  is  that  Mr.  Swank 
will  be   85  on   his   next  birthday. 

To  be  able  to  execute  resolutions 
at  his  age  so  skilfully  as  to  cause 
the  persons  for  whom  they  were  en- 
grossed to  pay  double  the  agreed 
price  is  a  compliment  of  which  any 
one  might  well  feel  proud.  We  con- 
gratulate Mr.  Swank  on  his  ability  to 
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do  such  effective  work  at  his  ad- 
vanced age.  May  he  continue  for 
many  years  to  come,  for  surely  "As 
long  as  we  can  do  good  work  life 
is  sweet." 


"Can  }'0u  write  well?"  is  the  ques- 
tion asked  when  you  apply  for  a  posi- 
tion with  many  firms.  If  you  cannot, 
the  door  remains  closed.  If  you  can, 
it  opens.  Thus  your  penmanship 
practice  is  making  the  key  to  unlock 
the  door  to  success.  See  that  the  key 
is  complete.  .\  key  that  "almost  fits" 
is  no  better  than  none. 


FOR  SALE 

HIGH  GRADE  BUSINESS  SCHOOL.  Good 
territory.  60  miles  long  by  4U  miles  wide. 
Death  alone  is  reason  for  wanting  to  sell.  Will 
sell  the  entire  school,  or  part  interest  to  responti- 
ble  young  man  who  aims  for  a  profitable  con- 
nection. Address  EXECUTRIX,  care  of  The 
Business  Educator,  Columbus,  Ohio. 


Should  be  on  Every  P— 
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I  The  Standard 

White  Irk  for  Expert  Pen  Artists 

Bv  return  mail  nn  receipt  ..f  I'.'i.-.  crin  or  stamps. 

J.  W  JOHNSTON,  New  Arts  BIdg..  Rochester.  N.  Y. 
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Who  May  Secure  this  Certificate 

All  subscribers  to  The  Business 
Educator  who  follow  any  scries  of 
lessons  given  therein  and  attain  the 
required   excellence. 

Our  certificate  standard  is  a  normal 
one  and  should  be  attained  by  all.  No 
student  should  be  satisfied  with  a 
handwriting  below  this  standard.  A 
certificate  is  a  credit  to  the  possessor. 
It  means  that  the  person  has  acquired 
an  excellence  in  penmanship  that  will 
be  a  valuable  asset  through  life. 


Required   Excellence 

To  secure  this  certificate,  you  must 
write  a  good  business  hand  and  in  a 
business-like  manner.  Slow,  labored 
writing  on  the  one  hand  and  scrawling 
writing  on  the  other  will  not  win. 
The  writing  must  be  more  than  mere- 
ly legible,  but  it  need  not  be  perfect. 
Moreover,  it  needs  to  be  s:iiooth  in 
quality  of  line,  neat  in  appearance,  or- 
derly in  arrangement,  and  written 
freely  w-ith  mainly  arm  movement  and 
with    no    shade. 


Cost  of  Certificate 

Every  certilicate  is  carefully  and 
beautifully  engrossed,  but  the  cost  is 
only  50c  each,  which  also  covers  post- 
age, printing,  examining  specimens, 
etc.  -\'o  charge  is  made  unless  a  cer- 
tificate is  granted. 

If  you  have  secured  this  Certificate, 
and  wish  a  still  higher  credential  of 
your  skill,  write  us  about  the  Teach- 
ers' Certificate,  and  the  Professional 
Certificate. 


A  few  lines  of  Professional  Business  Writing  from  the  skillful  p:n  of  J.   D.   Todd.   Salt   Lak;   Ciiy.   Utah 
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Home  Study  'b'z:": 

For  Commercial  Teachers.     Texts  Loaned. 

TEACHERS'  PROFESSIONAL  COLLEGE.  Washington,  D.  C. 


^- ^SHORTHAND 

is  your  opportunity.  Earn  Big  Money. 
Learn  by  mail.  Rapid  Course.  Small 
Cost.     Write  for  free  lesson. 


:iRE.NIW^NiS!B|l!RPiilK«iii 


America's  Finest  Penm 


Diploma  Filling  My  Specialty 

Send  (iiplomas  parcel  post.      Prompt  expert 
Satisfaction 


Card  Writers,  Send  to  F.  L.  Hislop,  Penman 


P.<\LMVR.\.  N.  v..  for 


kforn.  _  

each.  Also  inks,  30c,  blank  cards  25c  per 
ne  elegantly  written  on  one  dozen  cards 
id  with  ray    silver   and    gold    ink.      -  ^^  _ 

s  4-OC 


Engrossing  of  Diplomas 

Resolutions  and    Inscriptions   of   any   nature. 

Send  for  prices  and  samples. 
FERD  INGOLO.  970  r^.  Meridian  St., Indianapolis.  Ind. 


HIGH  GRADE 


UNIVERSITY  of  VIRGINIA 

SUMMER  SESSION,   1920 

fTHE  special  School  of  Accountancy,  under 
-■■  the  direction  o£  Frederick  Juchhoff.  LL. 
M..    Ph.    D..   offers    beginning   and   advanced 

finance.     For  catalog  write 

Director  of  Summer  Fessioo.  University,  Virginia 


DIPLOMASm^ 
CERTIflCATES. 


— ■i^^-t- 


RESOLUTIONS 

Engrossed  &   Illuminated 

in  the  simplest  or  most  elab- 
orate manner.  Honor  Rolls. 
War  Service  Records  and  Por- 
traits of  every  description. 
HIgliesI  Quality  of  Work,  Reas- 
onabte  Prices. 

P.  W.  COSTELLO 

Odd  Fellows  Hall  BIdg..  SCRANTON.  P«. 


Best  Ou3iity— Lowest  Prices      BEAUTIFUL 


YOUR  LAST  CHANCE  lLltfm°yl%l'^f„ 

six  assorted  cards  for  lOc  silver.     Write  today. 


PENMAN,  Box  873,  PITCA1RN,  PA. 


A  great  variety  of  beautiful  stock 
diplomas  suitable  for  ail  kinds  of  schools. 
Catalogue  free.  Send  for  full-sized 
samples. 

Made-to-Order  Diplomas  a  Specialty 
Sketches  and  estimates  furnished 

Resolutions  Engrossed 
Diplomas  Filled 

Designini>  for  All  Purposes 

iiiiiii  HOWARD  &  brown™ 

Rockland,  Maine 


I  am  flooded  with  testimonials  from  those  who 
have  purchased  nxv  blue  bird  specimen.  "It's 
beautiful"  is  what  they  all  say.  And  my  None- 
such Ink.  the  ink  with  the  brown  line  and  black 
shade  is  giving  great  satisfaction. 

SOMETHING  NEW 

I  have  something  new  now  to  otfer.  It  is  any 
name  on  a  large  card,  size  7x12  inches  executed  on 
my  wonderful  Magic  Lettering:  Board.  It  is 
made  in  india  ink  and  in  Old  English  Text 
Shaded  and  is  so  beautiful  it  must  be  seen  to  be 
appreciated. 

For  $2.00  I  will  send  two  4  oz.  bottles  of  Nonesuch 
Ink,  one  bluebird  specimen,  a  dozen  signature 
cards  and  the  large  card  which  is  for  framing. 
The  large  card  alone  is  worth  the  money.  Circu- 
lars free. 

A.  W.  DAKIN,  604  W.  Colvin  St.,       y 
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DESIGNING  & 

ENGROSSING 

E.  L.  BROWN 

Rockland,  Me. 

Send  sell-addressed  postal  for  criticism,  aad  stampe 


PEN   DRAWING 

L,iy  off  design  about  twice  as  large 
copy,  giving  special  attention  to 
pose  of  head  and  bal- 
ance of  design  gener- 
ally. Study  shapes, 
masses,  and  propor- 
tions. This  face  is  full 
of  strength  and  char- 
acter, and  impresses 
you  at  once  as  a  per- 
son of  unusual  talents, 
either  a  great  painter, 
actor  or  musician.  A 
lines  or  patches  of  solid  black 
will  produce  the  desired  effect  if  pro- 
perly arranged.  High  light  and  solid 
color — two  values  only— no  half-tones. 
The  shapes  are  of  the  utmost  import- 
ance, as  they  model  the  face  and  give 
it  character.  Note  the  simple  manner 
of  treating  the  hair  and  stubby  mus- 
tache. Observe  the  line  of  reflected 
light  on  right  of  face  and  coat.  The 
background  of  palette  should  be  treat- 
ed with  fine  lines,  varying  in  direction, 
but  quite  regular  in  spacing  and  thick- 
ness in  order  to  produce  a  uniform 
tone,  which  will  give  a  most  pleasing 
contrast  to  solid  black  effect  in  the 
portrait. 

We  will  say  that  this  very  pleasing 
specimen  of  artistic  pen  work  was 
executed  by  Mr.  Albert  W.  Merchant, 
of  the  Howard  &  Brown  studio.  Mr. 
Merchant  is  a  talented  and  versatile 
artist,  and  handles  all  the  various 
mediums  with  i;emarkable  skill  and 
judgment. 


fe 


Summer  Session 
University  of  Pittsburgh 

for 

Commercial  Teachers 

June  2Hth  to  August  21st,  1920 

A  lart;e  offering  of  Collegiate  Courses 
for  Commercial  Teachers  in  Steno- 
graphy, Typewriting,  Btisiness  English, 
Accounting,  Commercial  Spanish, 
Economics,  Sociology,  Psychology, 
and  teachers'  courses  in  Commercial 
Law,  Salesmanship,  Penmanship,  and 
MetlKuls  of  Teaching  the  various  Com- 
mercial Subjects.  * 

Intensive  Course  in  Edurational 
Measurements,  June  28  to  July  W 

Over  two  hundred  courses  in  Education 
Economics.  Music.  Domestic  Science.  Fine 
and  Industrial  Arts,  Childhood  Education. 
Vocational  Education.  Physical  Education, 
Clinical  PiiycholoKy,  and  all  ColleEiate  sub- 
jects. 

For  further  infornmlior,  addresi 

TIIK    KKGISTHAR 

Univenily  ol  Pilhhurgh,  Pillsburgh,  Pa 


The  Stepplne-stone  to  a  Career 

SHORTTYPING 

The  progrressive  system  that  leads  to  speeds  of 
2U0  words  a  minute  on  a  typewriter,  and  faster. 
Up-to-date  Etticiency.  a  Substantial  Increase  in 
Salary-  and  SUCCESS. 

Used  in  every  American  state  and  in  foreitfn  countricB. 
Excellent  positiona.  commercial  legal  and  civil  service  are 
operators  of  this  aystem. 

~       in  touch  NOW  with   Standardized    Wordsign    Cor- 


,  the  I 


efficiency 


lettc) 


hased  on  Bhort  typir 

Complete  cqurse  ot  grade 
larged  and  improved, --containing  the  moit  efficient  typed 
contractions  in  the  field-Hent  postpaid  on  receipt  of  $:i.OO. 
Descriptive  circuhir  sent  free  on  request. 

BLUE  STAR  PUBLISHING  CO..  261  Broadway.  New  York. 


Attractive  Cover  Designs 

in  black  or  in  colors  —  Sketcho.s  and 
I'fn  Drawings  that  Talk  —  Printing 
plates  furnished  to  the  trade.  Diplo- 
ma Designs  —  Filling  in  names  a 
specialty.  Attractive  circular  mailed 
on  request. 
NEWBY  &,  BRANNEMAN 


31  W    OHIO   ST. 


INDIANAPOLIS.  IND. 


BYRNE 

SIMPLIFIED  SHORTHAND 


Noted  for  Its   Sim- 
plicity, Legibility 
and  Speed 

IN  ITS  EIGHTH  EDITION 

More  Than  30,000 
Writert 


The  MOST  COMPLETE  System  in  Print 

Unequalled  records  in  Court  and 
Convention  Reporting.  It  is  a  Win- 
ner for  the  School  as  well  as  the 
Writer.     It  is  lOO^o  Shorthand. 

Examination  Copy,  postpaid,  50c. 
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BOOK  REVIEWS 

Our  readers  are  interested  in  books  of  merit, 
but  especially  in  books  of  interest  and  value 
to  commercial  teachers,  including  books  of 
special  educational  value  and  books  on  busi- 
ress  subjects.  All  such  books  will  be  briefly 
reviewed  in  these  columns,  the  object  being  to 
pi\e  sufficient  description  of  each  to  enable 
our    readers  to  determine  its   value. 

A  Text-Book  of  Filing,  by  James 
K.  McCord,  Director  of  the  New 
Ycifk  School  of  Filing.  Published  by 
D.  Appleton  and  Company,  New 
V  rk  City,  X.  Y.  187  pages.  Cloth 
cc'\"er. 

This  work  presents  complete,  prac- 
tical and  detailed  information  regard- 
ing present  day  filing  methods.  It  is 
written  by  an  acknowledged  authority 
out  of  his  experience  as  teacher  and 
di\  eloper  of  tiling' systeins.  It  should 
pii'\e  of  untold  value  to  business  and 
pf'  lessional  organizations,  large  and 
small,   as  well  as  to  students. 


the  methods  that  underlie  all  success- 
ful  salesmanship. 


Statistics    in    Business,    by    Horace 

Secrist,  Professor  of  Economics  and 
Statistics  in  the  Northwestern  Uni- 
\ersity.  Published  by  McGraw-Hill 
B.,,,k  Company,  New  York  City,  N. 
Y.      137   pages.      Cloth   cover. 

This  volume  has  been  prepared 
primarily  for  business  executives, 
althciu,gh  it  is  hoped  that  it  will  be  of 
u^e  in  Schools  of  Commerce.  It 
aims  to  present  briefly  and  concretely 
tlie  reasons  why  statistics  should  be 
ii?e<l  in  business  analysis,  and  to  illus- 
trate how  and  with  what  efifect  they 
may  be  applied  in  the  solution  of 
business   problems. 


Fundamentals   of   High   School 

Mathematics,  bv  Harold  O.  Rugg, 
FJepartment  of  Education,  University 
of  Chicago,  and  John  R.  Clark,  De- 
partment of  Mathematics,  Chicago 
Normal  College.  Published  by  World 
Book  Company,  Yongers— on-the- 
Hudson,  N.  Y.  368  pages.  Cloth 
co\-er. 

This  book  is  a  transition  book  in- 
tended to  fill  the  immediate  need  for 
required      arithmetic      in      the      ninth 

1  grade. 

School    ofificials   who   are   interested 

I  in    introducing   a   text   of   this    nature 

[  should  not  fail  to  make  a  careful  per- 

l-usal  of  this  work. 


Elements    of    Retail    Salesmanship, 

by  Paul  Wesley  Ivey,  Associate  Pro- 
fessor of  Economics  and  Commerce, 
University  of  Nebraska.  Published 
bv  The  MacMillan  Company,  New 
York  City,  N.  Y.  247  pages.  Cloth 
cover. 

This  book  is  the  outcome  of  both 
practical  business  experience  and  of 
the  teaching  of  salesmanship.  It  is 
a  contribution  to  the  scientific  an- 
alysis of  the  elements  of  successful 
salesmanship  and  is  rich  in  sugges- 
tions of  definite  and  practical  meth- 
ods which  have  been  found  to  work. 
The  author's  method  of  illustrating 
general  principles  by  concerted  ex- 
amples makes  the  book  not  only  in- 
formative but  also  interesting,  and 
enables    the    beginner    to    understand 


How  to  Become  an  Office  Steno- 
grapher, by  W.  L.  Mason,  teacher  of 
commercial  subjects  in  the  Santa 
Monica,  Calif.,  High  School.  Pub- 
lished by  Isaac  Pitman  &  Sons,  New 
York  City,  N.  Y.  192  pages.  Cloth 
cover. 

This  book  is  intended  to  supple- 
ment the  work  of  the  shorthand 
teacher  in  preparing  boys  and  girls, 
young  men  and  women,  to  satisfac- 
torily fill  positions  in  business  houses 
as  office  stenographers  and  private 
secretaries. 

It  is  also  intended  for  the  untrained 
shorthand  student  who  is  ambitious 
to  secure  a  good  position  without  pre- 
vious experience.  The  book  is  adapt- 
ed for  use  as  a  text-book  in  business 
schools  and  high  school  commercial 
departments. 


Accounting  as  an  Aid  to  Business 
Profits,  by  Williain  R.  Basset.  Pub- 
lished by  .\.  W.  Shaw  Company,  Chi- 
cago.    316  pages.     Cloth  cover. 

This  book  is  not  a  treatise  on  ac- 
countancy but  is  what  the  title  de- 
notes— an  explanation  of  accounting 
and  cost  accounting  for  the  business 
man  and  to  the  end  that  he  may  use 
his  records  to  earn  greater  profits.  It 
is  written  for  the  business  man  who 
wants  to  know  how  best  to  manage 
his  business  and  for  the  banker  and 
investor  who  is  looking  for  infonna- 
tion  by  which  he  can  understand  the 
bookkeeping  of  a  concern  in  which  he 
contemplates  an  investment  to  deter- 
mine if  that  bookkeeping  is  a  mere 
collection  of  figures  or  a  real  living 
history. 

The  author's  procedure  has  been  to 
take  first  in  each  chapter  a  number  of 
incidents  drawn  from  an  experience 
with  some  thousands  of  concerns  and 
then  to  develop  the  subject  in  a  prac- 
tical way,  giving  the  various  labor- 
saving  forms  which  have  been  found 
more  efficient,  and  finally  to  show 
how  the  actual  entries  should  be 
made.  Thus  the  business  man  will 
best  grasp  the  full  import  and  will 
not  become  confused  with  the  mere 
terms  of  accounting — with  which  for- 
mality few  business  men  have  very 
much   patience. 


Principles   of  Money  and   Banking, 

by  Harold  G.  Moulton.  Published  by 
The  University  of  Chicago  Press, 
Chicago,  111.    502  pages.     Cloth  cover. 

This  volume  is  the  result  of  four 
years  of  experimentation  in  the  teach- 
ing of  an  introductory  course  in 
Money  and  Banking.  It  is  not  a  book 
of  collateral  readings  or  materials  in 
the  ordinary  sense,  but  is  designed  to 
serve  the  purpose  of  a  text  and  at  the 
same  time  to  give  the  student  a 
breadth  of  view,  a  contact  with  real- 
ity, a  stimulus  to  independent  think- 
ing, and  a  training  in  judgment  and 
discrimiation  which  are  not  afforded 
by   the   formal   textbook.     In   a  word, 


an  attempt  has  been  made  to  combine 
in  one  volume  the  virtues  of  both  the 
text  and  collateral  readings,  and  as 
lar  as  possible  to  eliminate  their  de- 
fects. To  this  end  there  has  been 
selected  a  large  number  of  compara- 
tively^ short  arguments,  expressions 
of  opinion,  and  points  of  view,  sup- 
plemented by  source  materials,  charts, 
tables,  etc.,  which,  while  covering  the 
principles  of  money  and  banking  as 
adequately  as  the  ordinary  text,  avoid 
the  dogmatic  tendencies  inherent  in 
the  textbook  method  and  retain  the 
suggestiveness  of  collateral  readings 
without  their  usual  bulkiness  and  ad- 
mixture of  irrelevant  material. 


ADVERTISING    EDUCATION 

Advertising  a  public  school  and 
selling  education  to  those  who  are 
about  ready  to  drop  out  of  school 
is  no  longer  a  dream.  The  adver- 
tising class  of  Manual  Training  High 
School,  Kansas  City,  Missouri,  under 
the  direction  of  P.  B.  S.  Peters,  Di- 
rector of  Business  Course,  has  writ- 
ten a  neat  bulletin  advertising  the 
advantages  of  this  school.  The  first 
page   reads   as   follows: 

"Ward    School    Graduates. 
Must    your    education    end    at    ward 

school? 
Are   you   qualified    to    enter  the   busi- 
ness  world? 
Now  is  the  time  to  decide  these  ques- 
tions! 
Unpreparedness    means    FAILURE! 
A   course   at   Manual   means   success! 
Let  Manual  Train  you!" 

The  book  is  illustrated  with  clever 
cartoons  drawn  by  the  members  of 
the  classes  and  is  printed  on  the 
Manual  press  by  Students  in  the 
school.  A  few  striking  sentences  are 
the   following: 

"Expert  typists  are  in  demand  in 
the  Business  World. 

Don't    envy    them 
Learn  to  be  one!" 

"Did  you  ever  hear  people  say,  'I 
declare,  I  don't  know  where  the 
money  goes?'  Didn't  you  think  they 
should  be  ashamed  of  themselves? 
Such  people  will  never  get  very  far 
in  this  world  for  thrift  is  the  founda- 
tion  of  success." 

"Get   a  practical   education! 

Be  able  to  DO  something  when 
you  leave  High  School!" 

Mr.  Peters  says,  "We  are  trying 
to  convince  the  grade  graduates  to 
get  more  education  and  if  they  want 
it  in  a  commercial  way  our  school 
can   give   it  to  them." 

This  is  one  of  the  most  practical 
products  of  a  commercial  and  sales- 
manship course  that  we  have  ever 
seen.  The  pupils  are  getting  a  prac- 
tical training  in  English  Composi- 
tion, drawing,  the  make-up  of  a 
booklet  and  printing;  yet  there  is 
no  taint  of  commercialism  about  it; 
and  at  the  same  time  they  are  per- 
forming a  distinct  ■  service  to  the 
cause    of    education.  What    other 

school   is   doing   something  as  unique 
and    practical    as-  this? 
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A  very  pleasing  design  by  Karl  S.  Haukom 
it  was  to  us.  We  did  not  know  that  Mr.  Hauko 
hope  to  see  more  work  from  this  western  farmer 


could  execute 


ork  will  no   doubt  be  a  surprise  to  our  readers,   for 
ch   skillful,    graceful    and    well   arranged   work.      We 


Students  of-  Penmanship  and  Penman,  Too. 

My  epecimens  will  inspire  and  help  you 
amazingly.  13  bHis  of  paper  with  2t;  words 
in  artistic  and  accurate  penman' hi  l>  ci  m- 
prisinK  the  whole  alphabet,  for  SI  .00.  "Your 
work  IS  soperior  to  that  done  by  95  per  cent 
of  the  professional  penmen  in  the  United 
States."—/^.  (K  T-.iraWi".  "We  think  you 
(rive  a  »ood  dollar's  worth  in  both  quantity 
and  quality."—  /^t^ntr  fr  A/...v>-  tv-. 
M.  OTERO  COLMENERO, 
P.  O.  Box  486.       San  Juan,  Porto  Rico. 


lA/fil*^    A  Better  Signature. 

WW  ■  I IC  It  adds  to  your  fame 
and  prestige.  Send  a  quarter.  I 
will  write  your   name   in   12   styles. 

A.  P.  MEUB,  Expert  Penman 

HIGH    SCHOCL  PASADENA.    CAL. 


idlffel 


in  bold,  dashy,  oi 

harmony  a   d  skill 

Many   frame 


apilal  F 
late  pe.i 


should    be   without    it.      Many   frame  if.    SEND  MB  A 
HOLLAR,  and  I  will  send  Harmonv  in  F:  1  dcz.  Nan 
Cards  &  Case:  and  a  Poem,  written  in  dashy  MADAR- 
ASZ-LIKE  SCHIIT.  on  blue  paper  with   black    ink.    and 


ellishtd  i 


inks 


This 


F.  N.  LAWRENCE,  Box  411,  PORTLAND,  INDIANA 
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IHy  Quality  and  Prices  malte  it  Expensive  to  Buy  Elsewtiere 

EBONY  BLACK  INK-Thisink  flows  smoothly  from 

the  pen  anil  dries  a  deep  jet  black.    -1  oz, 

iKittle.  postpaid.  40c. 
6L0SSY  BLACK  INK-Free-f  lowing  and  dries  with 

a  hiich  f^loss  and  soft  black  hair  line.    4  oz. 

ti'-ttlf.  postpaid  4nc. 
SEAL  BROWN  INK    Smooth  flowing  and  has  dark 
ith   black  shade.    4  oz. 


tl,-.     |H 


lid.  4(lc 


GLOSSY  SEAL  BROWN  INK  -  Flows  freely  with 
tirown  hair  line  and  snappy  priossy  brown 
shade.    4  oz,  bottle,  postpaid.  40c. 

IVORY  WHITE  INK-  Free-flowinK,  dries  with  a 
hard  ivory  finish,  and  will  not  rub.  flake, 
peel  or  powder  off.  This  ink  is  endorsed 
by  The  American  Penman.  2  oz.  bottle, 
po.^tpaid.  ^{.'ic. 

GOLD  INK -Free-flowinK.  quick  dryinsr.  with  a 
nice  luster.     1  oz.  bottle,  postpaid,  Sf'c. 

SILVER  INK-Smooth  flowing  and  dries  with  a 
nice  sterling  silver  finish.  1  oz.  bottle, 
postpaid.  liUc. 

These  inks  are  used  and  endorsed  by  the  fort  • 
•moat  penmen  in  the  world. 

liled  on  request. 


Sla 


C.  F.  BEHRENS. 

1530  Taft  Road  <  Dept  B  i  Cincinnati,  Ohio 


Tlier.iire  many  penhol.i.Ts  on  the  market:  but  the  MAGNUSSON  PROFES- 
"-^^       SION.AL  is  the  only  penholder  that  has  won   its  reputation  on   its  own   merit  for 

ornamental  writing.  The  thin  stem  which  is  so  desirable  cannot  be  made  success- 
fully with  an  automatic  lathe,  therefore  they  are  HAND  MADE  of  selected  rosewood.  iLook  for  the 
brand.)  The  A.  "Magnusson  Professional"  hand  turned  holders  are  adjusted  specially  for  penmanship- 
8  inch  plain,  each  35c:  8  inch  inlaid.  75c;  12  inch  plain,  7,-.c:  12  inch  inlaid.  $l.:)i. 

A.  M.\GNUSSON.  20«  N.  .'5th  STREET.  QIUNCY.  ILL. 


ABSOLUTELY  FREE         "THE  MATHEMATICAL  MARVEL" 

It  has  been  a  conceded  fact  that  the  Faust  Method  of  Muscular  Movement  Writing  is 
the  best  penmanship  text  puMished.     Better  now  than  ever,  as  eight  pages  have  been  added 
to   the   1919   Edition,  among   whicli   is   the   Mathematical    Marv._-1. 
OVER    1,000,000    DRILLS 
The  most  wonderful  Rapid   Calculation   plan  ever  devised — must   he  seen    to  be   appre- 
ciated.    The  "2  ii    1,"  sample  copy  2.^c  postjjaid. 

Fully    one-half    the   time,    cost    and    labor    saved    in    the    teaching    of    writing    by    using^ 
Faust's  penmanship  helps:     Guide  Sheets,  Special  Ruled  Paper  and  Adjustograph.     Address.J 
C    A.  FAUST,  1024  N.  Robey  St.,  Chicago,  III. 


VALUABLE     BOOK    ON    COMMERCIAL    PEN     LETTERING 


Coniprndium  of  Comn 
inns."  dills  edition,  re 
iilfd  and  arranKOiJ  for  Sri 


1  the  use ot  the  Markip).'  S'  :  ' 
S;n'fial,  Border  and  Shadow  Lettering  : 
i'X>  psBfS  "S  X  lOV.  illuBtratinK  Uf*  pi  it- 
l"i-n  Alphabets.  D'siKns.  Show  c:ard  I.;i\  .if  i  .,, 
tiMrdcTs.  Scroll  DcHinnfl,  etc..  with  conipl.tr  in>rin, 
<"r  <.-ach  This  book  has  a  l>eautifiil  front  rcv.r 
printed  in  three  colors  and  Gold.  We  nuarantcr 
honk  to  be  exactly  or  repreaentcd  or  moncv  I 
I'r.  paid.  $1.00.      CompV-te  catalog  of  LetterlnK  J>n 
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newspaper  advertisement  stand  out  and  catch  the 
eye.  Good  writing  is  especially  appropriate  for 
Business  College  Advertising. 

"Expensive?"  No,  not  if  you  use  Z.  &  B.  Stock 
Cuts.  Electros  furnished  for  less  than  the  price 
of  the  penwork  alone.  Original  designs  cost 
more,  but  are  still  moderate  in  price.  Tell  us 
your  ideas,  and  let  us  submit  sketches. 
A  SCRIPT  CUT  CATALOG 
is  ready,  containing  illustrations  and  prices  of 
Script  Cuts  for  Business  College  Advertising. 
On  its  44  pages  will  be  found  cuts  for  newspaper 
advertising,  cuts  for  script  circular  letters,  cuts 
for  letter  heads  and  envelope  designs,  cuts  for 
Christmas  and  New  Year  cards.  It  is  worth  dol- 
lars to  any  business  college  man  for  its  sugges- 
tions as  to  how  to  make  his  advertising  more 
effective. 

Write   for  a   copy,   if  you   do   not   have   one   on 
file. 
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Gillott's  Pens 

The  Most  Perfect  of  Pens 


FRINCIPALITY   PEN,   NO.  1 


o   ciiLorr's 
■tamHfitnTfffif^rrtFii 


VICTORIA  PEN,   NO.  303 

0*60* ET 

DOUBLE   ELASTIC  PEN,   No.  604  E.  F. 


GUIolt's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  E.xtensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability, 

SOLD   BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Agents 
93  Chambers  St.  NEW  YORK 


PENMANSHIP  SUPPLIES 


Prices  subject  to  change  without  notice.     Cash 
All  goods  go  postpaid  except  those  listed  to  go 
course,  when  cheaper,  goods  listed  to  go  by  exp 
charges. 

PFNS 


..$1.75 
in  Ideal 
Standar 


d    Pe 


1   doz S  .20 

Medial    Pen    No.    3, 
No.    4,    Zanerian    Falcon    Pen    No.    5, 


Nc 


6. 


.15 


1    sr $1.25 

Special    prices    in    quantities.       We    also    handle    Gillott's, 
Hunt's,   Spencerian   &   Esterbrook's  pens.     Write  for  prices. 
Broad    Pointed    Lettering    Pens. 

1   complete   set    (12   pens)    $0.25 

1   doz.  single    pointed,    any     No 20 

1  doz.  double    pointed,    any    No 40 

J4   gr.  single    pointed,    any    No 35 

54  gr,  double    pointed,    any    No 75 

PEN  HOLDERS 

Zanerian    Fine    Art    Oblique    Holder,    Rosewood: 

llVa     inches $1.00  8    inches $.75 

Zanerian   Oblique   Holder,   Rosewood: 

ll"^     inches $.50  8    inches $.40 

Zanerian   Expert  Oblique   Holder,   7Vi   inches: 

1  only     20         1  doz 1,25  Vi   gr $6.50 

y,  doz 75         V^  gr $3.50         1  gr $12.00 

Excelsior   Oblique    Holder,    6   inches: 

1   only 15  1   duz 1.20  ;',   gr $5  50 

Vi    doz 70  U    gr $3.00  1    gr $10.00 

Zaner  Method   Straight   Holder,   7J4    inches: 

1  only    15         ■>  dor «n         J^   gr $4.75 

V,  doz 50         5i  gr $2.50         1  gr $9.00 


should  accompany  all  orders, 
by  express,  you  to  pay  express  charges.     Of 
ress  will  be  sent  by  parcel  post,  if  you  pay 

1  Triangular  Straight   Holder,   7J4    inches $0.20 

1  Triangular  Oblique    Holder,   6   inches 20 

1  Centra!   Holder,  hard  rubber,   5K   inches 25 

I  Correct   Holder,  hard  rubber,  6J4   inches 25 

1  Hard     Rubber     Inkstand 55 

1  Good    Grip    Penpuller    10 

1  Inkholder    tor    Lettering 10 

1  All-Steel    Ink    Eraser    60 

INKS 

Zanerian  India  Ink: 

1    bottle 40c  1    doz.    bottles    express.  .  $4.00 

1   bottle  White    Ink     25 

1   bottle  Zanerian     Gold     Ink 20 

1   doz.   bottles   Zanerian   Gold   Ink,   express 1.25 

I   bottle   Zanerian    School    Ink 20 


Arnold's   Japan    Ink: 
Nearly  Yi  pt.,  $  .45        1  pt.,  expres 


.65 


1  qt.,  express,  $1.15 


CARDS 

White,   black  and   six  different  colors: 

100    postpaid,    30c;    500    express    (shipping    weight    2    lbs.), 
$1.00,    1000   express    (shipping   weight   4   lbs.),   $2.00. 

Flourished  Design  Cards: 

With    space    for    name.      Two    different    sets    of    12    each. 
Every   one  different. 

2  sets,  24  cards %  .20  6  sets,     72  cards $  -40 

3  sets,  36  cards 25  12  sets,   144  cards 70 


ZANER  &  BLOSER  CO.,  Penmanship  Specialists,  Columbus,  Ohio 
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NEVER    BEFORE 

was  there  offered  so  complete  a  training  course  for 
stenographers,  typists,  secretaries,  etc., 

as  that  provided  in  the  special  hst  of  books  printed  by  this  com- 
pany. Leaving  out  the  shorthand  texts,  because  the  following 
books  can  be  used  with  any  system,  they  are: 

Reigner's  "Dictation  Course  in  Business  Literature." 

Reigner's  "Advanced   Dictation   and   Secretarial  Training." 

Reigner's  "Graded  Dictation  Tests." 

Reigner's  "Classified  Dictation  Drills." 

Dengler's  "Lessons  and  Exercises  in  English." 

Ross'  "Lessons  in  Touch  Typewrtiing." 

Booth's  "Progressive   Dictator"    (Parts   1,  2  and  3) 

Walters'  "One  Hundred  Lessons  in  Spelling." 

and  selections  of  one  or  more  of  the  four  parts  of; 

"Miss  Smith's  Typewriting  Lessons." 

The  preceding  books  include  the  very  latest  productions  on  tho<c  subjects  in  print. 


With  Rowe  Shorthand 

used  as  a  basic  te.xt  in  that  branch  you  have  the  material  for  a  training;   course  that  cannot 
be  equalled  in  the  country  anywhere  at  a  lesser  cost. 

It  must  not  be  understood  that  all  of  these  Ijooks  are  required  tn  be  nsed  with  a  suigle 
student.  They  are  listed  so  that  SELECTIONS  MAY  BE  MADE  FROM  AMONG 
THEM.  Those  interested  in  the  important  matter  of  giving  a  really  efficient  training  to 
stenographers  would  do  well  to  make  themselves  familiar  with  each  of  these  texts  mentioned. 


143  Second  Street  .  ,/-,      ;— >  x-7  r.     i  "*"""«  I 

San  Francisco,  Calif.        Mtv  H.  >r?Z//c^^.«/£/^o.       Baltimore,  Md. 
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What  the  Student  Gets— 

Who  learns  the  skilled  use  of  the 

Remington  Typewriter 


A  comprehensive  kno^vledge  of 
typing. 

A  special  knowledge  of  the  Self- 
Starter — the  exclusive  Remington  fea- 
ture which  will  add  15  to  25  per  cent, 
to  his  letter  typing  speed. 

A  special  training  on  the  speediest 
of  all  typewriters — the  v^orld's  record 
for  actual  gross  speed  in  typing  was 
made  on  a  Remington. 

A  skilled  knowledge  of  the  ma- 
chine that  stands  first  in  its  contri- 
bution to  the  growth  of  the  world's 
business.  Remington  operators  are 
always  in  demand. 

These  are  sufficient  reasons  why 
every  school  should  teach  and  every 
student  should  learn  the  skilled  use 
of  the  Remington. 


Remington  Typewriter  Company 

CNCORPORATED) 

374  BROADWAY  NEW  YORK 

BRANCHES  EVERYWHERE 
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Revised  Edition  of 

The  Madarasz  Book 

Just  Off  the  Press 


8|xll|  inches.  80  pages.  Contains 
the  finest  engravings  of  the  best 
work  of  the  famous  L.  Madarasz, 
who,  as  an  ornamental  writer, 
ranked  as  one  of  the  finest  who  ever 
lived.  The  revised  edition  contains 
many  new  specimens  which  will  be 
of  special  interest  to  those  who  have 
a  copy  of  the  first  edition. 

It  is  a  wonderful  book  of  penman- 
ship inspiration  for  professionals 
and  beginners. 

Heavy   Paper    Cover,    $1.50;    Cloth,   $2.25 

ZANER   &  BLOSER    COMPANY 

Penmanship  Publishers 
Columbus,  Ohio 


Ellis  Bookkeeping 


£LLIS  INDUSTRIAL   BOOKKEEPING  is  an 

exceptionally  elastic  bookkeeping  course.  It 
may  be  adapted  to  any  condition  in  any  school. 
With  office  practise  or  without. 

SECTION    ONE 

Jobbing,  Produce  and  Provision  Business.  Short  busi- 
ness college  course  or  first  year  in  high  school. 

SECTION    TWO 

General  Merchandise  Business.  .Advanced  business 
college  course  or  third  semester  in  high  school. 

SECTION    THREE 

Manufacturing  set,  including  elementar)',  cost  and 
corporation  work.  Advanced  business  college  course  or 
fourth  semester  in  high  school. 

For  one  semester  in  high  school  or  for  short  course  in 
night  school,  use  the  Elementary  Tablet  Method. 

Modern  Banking  for  your  work  in  banking. 

Many  other  special  sets. 


ELLIS   PUBLISHING   COMPANY 

BATTLE    CREEK.    MICHIGAN 


WHY  YOU  SHOULD  TRAIN  IN  THE 


7ANERIAN 


JULY  5th  to  AUGUST  28th,   1920 

Because  you  will  get  the  latest  and  best  instruction;  the  most  successful  methods;  the  most  inspir- 
ing penmanship  copies;  painstaking  criticisms  and  helpful  suggestions;  come  in  contact  with  the  best  in 
the  profession;  be  surrounded  with  a  decidedly  penmanship  atmosphere,  and  one  of  the  finest  collec- 
tions of  penmanship  in  this  country;  be  treated  fairly,   courteously   and   helpfully. 

Because  the  Zanerian  is  the  home  of  the  Zaner  Method  of  Writing,  and  superintendents  and  school 
officials  come  to  us  for  supervisors  and  special  teachers  of  writing.  Persons  who  are  Zanerian- 
trained  are  therefore   in  demand.     We  cheerfully  assist  our  pupils  in  securing  positions  free  of  charge. 

Write  for  Literature 


Headquarters  for  Good  PenimansIifjy<^nd/lHloime  oj^  Zaner  Method  Writiia^ 
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THE  BEST  TEXT  FOR  THE  PUPIL 

Metropolitan  System  of  Bookkeeping 

By  W.  A.  Sheaffer 

This  modern  text  is  complete  in  its  treatment  of  bookkeeping  and  elementary  account- 
ing. It  contains  every  essential — clear  explanations,  script  and  other  illustrations,  drill 
exercises,  five  short  sets  followed  by  longer  sets,  use  of  papers  throughout  but  used  exten- 
sively in  only  one  set,  etc. — that  satisfies  the  teacher.  The  real  strength  of  the  text,  however, 
lies  in  its  power  to  interest  the  pupil  and  lead  him  step  by  step  through  the  course.  The  begin- 
ning chapters  are  comparatively  easy  but  the  work  grows  rapidly.  Only  cash,  merchandise, 
expense,  and  personal  accounts  are  included  in  the  first  set.  New  principles,  transactions, 
books,  etc.,  are  introduced  gradually,  and  when  introduced  they  are  clearly  explained.  There 
is  no  point  in  the  text  where  the  author  does  the  pupil's  thinking  for  him.  The  thought  side 
of  the  subject  is  never  lost  sight  of. 

The  plan  of  the  text  is  very  easily  followed  and  a  minimum  of  the  teacher's  time  is  required  in 
interpreting  the  text.  The  complete  course  is  divided  into  four  Parts  and  the  text  is  published  in  the 
following  volumes: 

Complete,  420  pages,  cloth — A  very  complete  course  for  pupils  of  high  school  age. 

Parts  I  and  II,  242  pages,  cloth — An  elementary  course  that  is  adapted  to  two-semester 
high  school,  and  other  brief  courses. 

Parts  III  and  IV,  200  pages,  cloth — An  advanced  course  to  be  used  following  any  ele- 
mentary text. 

Part  I,  130  pages,  paper — An  ideal  introductory  course  teaching  the  cash  book,  journal, 
purchase  book,  sales  book,  partnership  accounts,  etc.  Just  right  for  secretarial 
courses,  one-semester  courses,  etc. 

Part  II,  96  pages,  paper — An  intermediate  text  in  which  there  is  a  set  illustrating  the 
jobbing  furniture  business,   using  business  papers  for  all   transactions. 

Set  7,  Part  III,  62  pages,  paper — Teaches  columnar  books,  adjustment  entries,  etc., 
with  a  wholesale  hardware  set. 

Set  8,  Part  III,  34  pages,  paper — Advanced  principles  and  the  accounts  and  transac- 
tions of  a  commission  business. 

Part  IV,  90  pages,  paper — A  corporation  set  for  a  manufacturing  business,  using  a 
voucher  system.  The  author  presents  difficult  material  so  it  is  interesting  and 
easily  mastered. 

The  blank  books  and  supplies  are  in  units  to  correspond  with  the  paper  bound  texts,  so  the  material 
is  supplied  in  convenient  form  for  almost  any  requirement. 


Stenographic  Office  Practice 

By  O.   M.  Powers 

This  new  title  is  a  practical  course  consisting  jirincipally  of  work  for  the  pupil.  Expla- 
nations and  instructions  are  sufficient  to  give  the  student  an  understanding  of  each  form. 
The  plan  is  very  easily  followed  and  is  adapted  to  single  or  double  period  daily  assignments 
or  to  the  intensified  finishing  course  plan. 

All  forms  in  the  student's  outfit  are  actual  duplicates,  in  size,  form  and  quality,  of  those  used  in 
modern  business  offices.  The  text  and  outfit  are  so  attractive  tliat  the  student  will  take  S|iccial  pride 
in  doing  the  work  carefully. 

Typewriting  by  the  Touch  Method — Strengthens  tlic  weaker  fingers  early  in  the  course.  .\  com- 
plete  instructor — 190   pages.      No   essential   of   typing   efficiency   is   neglected. 

Also  texts  for  Practical  Grammar,  Business  Letter  Writing,  Spelling,  Law,  Arithmetic,  Penmanship, 
Munson    Shorthand. 

Correspondence  Solicited 

METROPOLITAN  TEXT  BOOK  COMPANY 

37  South  Wabash  Avenue,  Chicago 
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^iT      ^^J^u<i/n^ii^^(i^!fua^^       % 


Paragon    SKorthand 

Amazingly  Simple — the  Entire  System — the  Complete  "Mechanism"  Consists  of 

1.  All  alphabet  of  simple  strokes. 

2.  About  2G  word-signs. 

3.  A  half-dozen  prefix  contractions  and  one  natural  rule  for  abbreviating. 

Ft>nttiri>9-  COURT  REPORTING.  Paragon  is  being  used  by  steno- 
1  KUIUIKS.  y  g  GOVERNMENT.  graphei^  in  cfficial  Court  Report- 
Each  and  every  alphabetic  character  is  but  a  single  stroke.  Largest  CORPORATIONS,  ing.  in  various  departments  of  the 
with  no  appendages.  There  is  but  one  sign  for  any  sound  or  U.  S.  Government  in  offices  of 
letter.  The  Alphabet  .s  so  scientifically  arranged  that  those  j^e  largest  corporations  in  the  land— in  medical  and  scientific 
sounds  or  leters,  which  coalesce,  or  occur  together  often,  have  ^^^j^  ^^^^^^  ,he  most  difficult  technical  terms  are  used, 
signs  which  form  easy  and  quick  combinations ;   hence  there  is 

no    need    for    duplicate    or    triplicate    characters    for    any    given  PUBLIC    SCHOOLS 

sound   or  letter.      vowels   are   connectible    with    the    consonants.  t3ttctkti7c:o    nr\T  i  -cr-ca 

A  scientific  and  unique  use  of  the  circles  and  hooks  is  made  for  BUSINESS    COLLEGES 

representing    the    vowels    and    diphthotfgs.       Use    of    shorthand  Since  it  became  known  that  we  are  not  averse  to  others  teach- 

materials    is   intensely   practical.      For    example,    since,    in   rapid  ■        paragon  shorthand,   this  system  has  been  adopted  by   some 

writing  a  cirele  and  a  loop  may  look  the   same.   Paragon  does  ^[^jhe  cities  for  public  schools  and  also  by  some  of  the  leading 

not  assign  difi^erent  meanings  to  a  circle  and  a  loop.     Exceptions  business  colleges  in  this  and  other  countries. 
to  rules  are  almost  entirely  absent.    Barely  over  two  dozen  word  * 

signs,   representing   words   of  such   frequent   occurrence,   so  that  XTTAf^HTTipc 

a  Paragon  phonographer  writes  from  a  third  to  a  half  the  num-  TEACHERS 

ber  of  words   in  any   usual  dictation  or  speech,  each  word  with  During  the  evenings  of  one  week  any  teacher  can 

Ijut  a  single  stem — a  single  movement  of  the  pencil.  learn  Paragon  well  enough  to  be  able  to  teach  it. 


NO    SHADING  whatever. 

Instead  of  obtaining  sufficient  characters  for  an  alphabet  by 
making  syml)ols  light  and  shaded.  Paragon  makes  them  short 
and  long.  There  are  no  intermediate  sizes.  Hence,  the  distinc- 
tion is  great.  This  is  another  instance  of  the  intensely  practical 
construction  of  the  system. 

NO  POSITION  writing. 


Correspondence  Solicited  Circulars  on  Applicatio 


Paragon  Shorthand  Institute 

longhand.  335  Carondelet  St.,  New  Orleans,  La. 


THE  GREGG  NORMAL  ^"'^Yugust  is 

A  highly  specialized  course  in  methods  of  teaching  Gregg  Shorthand,  touch  type- 
writing, office  and  secretarial  duties,  bookkeeping,  accounting,  and  other  business  subjects 
for  commercial  teachers  and  those  preparing  to  enter  this  profession. 

Gregg  Normal  training  is  needed  by  the  beginning  teacher  because  it  gives  that 
confidence  which  comes  from  knowledge  and  thereby  insures  positive  results  at  the 
beginning  of  one's  teaching  career.  This  training  makes  good  teachers  "better"  teachers 
and  helps  them  increase  their  salaries. 

Through  our  appointment  bureau  our  Normal  graduates  secure  desirable  teaching 
positions.  No  charge  is  made  for  placement.  The  opportunities  for  commercial  teachers 
were  never  bigger  than  today.  Salaries  are  being  increased  very  materially.  Everyone 
who  qualifies  at  this  year's  Normal  is  certain  to  receive  an  appointment. 

A  teachers'  diploma  from  Gregg  School  is  a  powerful  aid  in  getting  a  position  as  it 
stands  for  the  best  that  can  be  obtained  in  commercial-teacher  training.  Attending  the 
Gregg  Normal  is  better  than  a  vacation— it  is  both  delightful  and  profitable.  Special 
Normal  catalogue  gives  all  details— write  for  a  copy  today. 

GREGG  SCHOOL 

6  NORTH  MICHIGAN  AVENUE,  CHICAGO,  ILL. 
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EDUCATIONAL      DIVISION      of     the      A.     W  .     SHAW      COMPANY 


Announcing  the  publication 

of  S.  R.  Hoover's  new  text —  ^  f 


Bookkeeping  and  Accountin 
Practice" 


a 


COMAIERCL\L  teachers  everywhere  are  talk- 
ing about  Mr.  Hoover's  new  text-book  just 
off  the  press.  The  reason  is  plain.  Mr. 
Hoover 's  book  not  only  teaches  bookkeeping  accord- 
ing to  the  most  approved  methods  of  pedagogy,  but 
it  also  teaches  the  Imsiness  side  of  bookkeeping — 
shows  how  transactions  originate — what  iigures 
mean  to  the  manager — why  books  are  the  mainstay 
of  a  business.  Thus  the  pupil  learns  how  in  terms 
of  Ti'liat  and  wliv. 


MR.  S.  R.  HOOVER'S  "  Bookkeeping  and 
Accounting  Practice"  covers  the  sub- 
ject of  bookkeeping  from  every  important 
angle.  It  shortens  the  time  usually  devoted  to 
this  subject,  but  sacrifices  nothing  essential. 
It  lightens  the  work  of  the  teacher  and  is 
delightfully  easy  to  teach.  It  interests  the 
student  at  once  because  it  begins  with  a 
consideration  of  his  own  affairs — personal 
expense  accounts.  Then  step  by  step  the 
student  mo\"es  forward  from  the  simple  to 
the  comple.t — from  as  simple  a  proposition 
as  personal  expense  accounts  to  as  complex 
a  subject  as  cost  accounting.  And  when 
the  last  section  U  complete,  the  student  is 
intimately  ac^iuainted  with  practically 
every  phase  of  present-day  bookkeeping. 
Thus  he  is  well  equipped  to  fill  a  position 
of  responsibility  and  to  advance  rapidly. 

The  result  of  25  years 
of  teaching 

MR.  S.  R.  H()UVr-:R,  the  author,  has  had 
25  years'  successful  experience  teach- 
ing bookkeeping.  He  has  alsj  had  prac- 
tical accounting  i  xperience  in  commercial 
houses  and  banks.  Hence  he  fully  under- 
stands the  teacher's  problems  as  well  as 
the  acttial  needs  of  the  student  preparing 
to  enter  business.  In  refreshing  style, 
troth  graphically  and  pictorially,  Mr. 
Hoover  makes  his  point  clear.  Consider 
Ijut  one  of  the  ways  he  lightens  the  load 
of  the  teacher.  Some  teachers  find  it 
inconvenient  to  take  the  time  to  frame 
i)Ucstions  on  a  text  of  this  kind,  .\ppre- 
(iatini;  this  situation,  in  the  back  of  each 
chapter  Mr.  Hoover  has  supplied  standard 
<luestions  and  problems.  "These  help  the 
teacher  and  interest  the  student. 

'*  Bookkeeping  and  -\ccounting  Prac- 
tice" is  divided  into  eight  sections.  Each 
section  is  divided  into  two  or  three  parts 
and  each  section  completely  disposes  of 
its  ."-ubject.    The  section  titles  are:    Ele- 


mentary principles  of  bookkeeping;  A 
simple  set  of  books;  Bookkeeping  for  a 
farm;  Retail  and  partnership  accounts; 
Manufacturing  an  !  cost  accounting;  Bank 
accounting.  Thus  the  subject  of  book- 
keeping is  covered  to  all  practical  purposes 
from  .\  to  Z. 

Note  some  of  the  unusual  features  wiiich 
Mr.  Hoover's  book  contains.  In  no  other 
text  is  th?  student  given  a  complete  under- 
standing of  department  store  accounting. 
Neither  is  farm  accounting  explained  in 
the  ordinar\'  text.  (But  either  or  both  of 
these  sections  may  be  omitted  if  desired,  t 
.\nother  feature  appeal  to  both  teacher 
and  student  is  the  bjok'i  simplicity.  S.i 
often  in  works  of  this  kind  the  student  is 
given  a  multiplicity  of  rules  to  memorize 
These  often  hamper  m:>re  than  they  assist 
him,  and  he  finds  him.sclf  leafing  back  and 
forth  for  the  rule  he  needs.  But  in  Mr. 
Hoover's  text  there  is  no  multiplicity  of 
rules  and  no  footnotes.  Each  point  is 
explained,  illustrated  and  applied  when  it 
is  under  consideration.  Mr.  Hoover  states 
just  six  laws  of  debit  and  credi;.  At  the 
very  beginning  the  student  is  acquainted 
with  the  trial  balance.  Thui  by  under- 
standing it  at  the  start,  this  puzzle  to  most 
students  is  robbed  of  its  terrors 


Examine  free 

EXAMINE  this  new,  remarkable  text. 
Judge  for  yourself  its  many  qualities, 
the  ease  and  simplicity  with  whiLh  it  can 
be  taught.  Simply  fill  in  and  mail  the 
coupon  attached  and  "Bookkeeping  and 
.Accounting  Practice"  will  go  forward  for 
a  10-day  free  inspection.  If  you  wish  to 
keep  it  remit  the  special  price  of  .$1.80. 
Otherwise  return  it  at  our  expense.  How- 
ever, if  you  use  the  text  in  quantities  of 
five  or  more,  this  examination  copy  is  free. 
Mail  the  coupon  to  the  .-\.  \V.  Shaw  Com- 
pany, Wabash  Ave.  and  Madison  St., 
Chicago. 


Other  Shaw  Text-Books  That  Have 
Won  Popularity 

How  to  Write  Business  Letters 

'  Waller  K.  Smnrl.  Ph.D 
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Advertising  and  Selling  Practice 

«!/   J.    B.    OpJvckr,    e/uir„iun 
Julia  Richmond  High  School, 
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OfHce  Training  and  Standards 

«K   frank   C.    McClrHrnl.    r>.r--or   of  the    Co-nlinu,ilion 

Sch.Hl.  Morris  <t  f,.  np.nu.  fiieaoo. 
\TEXT  thit  detls  wit'i  the  oS.-e  side  of  bookkeeping 
-^  other  specialize]  dut  es  as  well  as  stenography.  Kxp 
,he  operations  in  the  ©."Ece  step  by  step  so  that  the  student 
itraap  them  guicjdy.  It  tells  why  each  office  functio.i  is  nece* 
ctly  how  to  perform  it  most  effectively.     At  the  ( 
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Examine  any  or  all  of  these  text- 
books for  10  (lays  FREE  at  our 
expense.  Simply  fill  in  anti  mail 
the  coupon.  Stark  the  texts  ichich 
particularly  interest  you. 


I   A.  W.  Shaw  Coni|innv 

I   Wabash  Ave.  and  Madisuu  St.,  Chicago  i 

S-pid  me  on  apprnvBl  Mr.  S.  K.  ll-...v<-r's  new  teKl.  '-llonkkcepinJ 
an.l  A.-c.^iniing  Hrnct.oc. ' '  1  will  |..uk  it  over  corcfullr  and  if  I  decldSJ 
It  >  iiHe  I  his  text  in  qtuntltie^  of  tivo  or  m.rc.  it  is  understuoil  this  exam^ 
Ination  copy  m  to  be  mine  /r««.  Otherwise  I  need  sond  you  only  fl.80,1 
full  payment  for  the  text.    Or  if  I  wi.h  to  return  It.  I  am  privilcii,. '  - 


STREET  A  NO. 
CITY  4  STATE 


I  Check  below  if  ^ou  wish  exnmination  copie* 

onr  other  lexis.  Subject  to  same  lerms  anubu 
U  Smart's  "How  to  Write  RuRinosa  l.etleni" 
(Special  price  on  iiingle  copies  to  teachers! 
r     )  Barnes'  "How  toT-ach  RusineasCorrespondence" 
i — I  (Special  price  on  single  coplea  to  teacbers) 

II  t)pdyoke's"  Advertising  and  Selling  fVacUce" 
— I  (Special  price  un  sliiglu  copies  to  teachers) 

I  Opdyeke's  "Row  to  Tear h  Advertising  and  Selling" 

I    r    I  McClelland*s"Offie«  Training  and  Standards" 

l-J  (Special  price  on  single  copies  to  taachera) 
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Bliss  Bookkeeping 

Banking  and  Higher  Accounting 


Make  your  Commercial   Department   100?  efficient 
by  using  a 

Modern  Office  Practice  System 


THE  F.H.  BLISS  PUBLISHING  COMPANY 

SAGINAW,   MICHIGAN 


FAREWELL! 

AUCTION  SALE 

BY  U.  S.  MAIL 

of  Scarce  and  Valuable  Works  on  Penman- 
ship, by  over  30  modern  authors. 
(  See  April  Ad. ) 

Going,  Going,  Still  Going,  Strong!! 

To  the  Highest  Bidder,  tor  Cash 

Have  your  bid  registered  now  for  a  chance. 
Award  July  4th,  hurrah!  The  hammer  falls  July 
4th  next:  Make  a  BIG  HIT  by  a  BIG  BID,  NOW, 
while  it  is  UP;  not  u-ish  afterward.  SECURE  them 
while  you  can  at  this  ACCEPTED  TIME.  Big  bids 
already  registered! 

Needful  inquiries  from  bidders  answered.  Terms, 
I '.   O.   D.,  on  award. 

Address  Bids 

To  H.W.  ELLSWORTH,  Author 

MONT  VALE,  N.  J. 


ACCOUNTING 

AND    AUDITING 


BIG  OPPORTUNITIES 

Our  courses  are  designed  to  prepare 
men  and  women  for  better  positions, 
and  have  been  successful  in  doing  so. 

Courses  given  are  as  follows:  Ac- 
counting, Auditing,  Business  Law, 
Cost  Accounting,  Special  Post  Gradu- 
ate Course,  preparing  for  C.  P.  A. 
Examinations,  and  Bookkeeping,  both 
Elementary  and  Advanced. 

;rvice    of    R.    J. 


R.  J.  BENNETT,  G.  P.  A. 

402  Land  Titia  Bldg.         Philadelphia.  Pa. 


Teachers  Needed 


The  demand  for  teachers  of  Salesmanship,  Business 
Organization,  and  Management  is  constantly  growing. 
Salesmanship  courses  are  being  added  to  the  curricu- 
lum of  schools  everywhere. 

The  subject  would  be  taught  much  mci-e  generally  if 
competent  teachers  could  be  secured. 

Why  not  prepare  for  a  position  of  this  kind? 

You  will  find  a  class  in  Salesmanship  will  be  one  of 
the  most  interesting  classes  you  ever  taught. 

Mr.  Jones  of  the  Kansas  City  High  School  says  about 
teaching  Salesmanship:  "The  only  trouble  I  had  was 
that  everyone  had  so  many  things  and  experiences  to 
relate  that  we  never  got  through  with  the  lesson 
assigned  for  any  particular  day". 

Are  all  the  classes  you  teach  now  that  enthusiastic 
over  their  work? 

Get  ready  to  handle  a  salesmanship  class  in  your 
department  next  fall.     We  will  help  you. 

Write  for  our  two  little  booklets  "It's  Up  to  You" 
and  "Never  Sell  What  You  Don't  Believe  In". 
They  are  free  for  the  asking,  and  you  will  enjoy 
them. 

The  Knox  School  of  Salesmanship 


2169  E.  9th  Street 


CLEVELAND.  OHIO 
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BEAUTIFULLY  FLOURISHED 
DESIGN  CARDS 


BY  M.  MONTAGUE 


Every  penman  should  have  a  set  (12)  of  these  handsome  cards  for  his  scrap  book. 
Only  by  close  observation  and  by  professional  penmen  can  they  be  distinguished 
from  original  pen  work.  There  is  sufficient  space  on  each  card  for  a  name  to  be 
written.  Each  card  is  different.  After  you  see  them  you  wouldn't  sell  them  for 
double  their  cost.     One  set  beautifully  illuminated,  $1.20  postpaid. 


Attention  Card  Writers  and  Agents 

These  cards  do  not  interfere  with  the  regular  card  writer's  business  but  afford 
him  opportunity  to  double  or  even  treble  his  business.  The  card  writing  season 
is  at  hand.  Write  me  at  once  if  you  wish  to  increase  your  volume  and  profits. 
Some  cards  will  sell  more  readily  than  others  and  therefore  do  not  have  to  be  pur- 
chased in  sets. 

I  plan  to  have  an  agent  in  every  city  of  5000  population  up.  These  agents  will  be 
given  exclusive  sale  of  the  cards  in  their  city  or  district  provided  they  show  their 
ability  to  sell.  They  can  be  written,  illuminated  and  sold  at  a  fair  market  price 
and  at  a  good  profit. 

Write  today  for  wholesale  prices  and  assignments.  To  those  who  qualify  I  will 
send  instructions  for  illuminating  which  are  very  simple  but  enhanse  their  beauty. 
Our  oo-operation  will  mean  success. 

I  have  different  designs  to  appeal  to  different  classes  of  penmanship-loving 
public,  such  as  school  children,  school  advertisers,  shop  and  factory  people,  etc. 


M.  MONTAGUE    4227  eihs  Ave.    CHICAGO,  ILL. 


THE      PENMAN'S      ART      SHOP 
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NOW  READY 


Business  Organization  and 
Administration 


By  J.  ANTON  DeHAAS 


A  secondary  school  textbook  covering  the  points  that  every  man  and 
woman  should  know  about  the  organization  and  management  of  business. 

Contains  just  the  things  that  every  student  expects  to  get  when  he 
begins  a  business  career. 

While  shorthand,  typewriting  and  bookkeeping  are,  and  should  be,  the 
backbone  of  the  commercial  course,  no  school  confining  its  instruction  to 
these  branches  can  long  hope  to  keep  pace  with  the  present-day  demands 
of  business. 


Business  Organization  and  Administration 

was  prepared  to  meet  the  demands  of  progressive  schools.  The  book 
presents  a  comprehensive  picture  of  the  field  of  modern  business,  and 
above  all,  it  is  put  up  in  teachable  form. 


Retail  Price,  $1.60.  Liberal  discount  to  schools. 
Sample  copies  to  teachers  only,  $1.20,  postpaid. 
No  free  samples. 


THE  GREGG  PUBLISHING  COMPANY 

NEW  YORK  CHICAGO  BOSTON  SAN  FRANCISCO 
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The  LAST  WORD  in  Office  Practice 


Hoyv  to  Become  an  Office 
Stenographer 

By  W.  L.  MASON 

Within  the  past  two  or  three  years  a  number  of  office  practice  books  for  stenoraphers  have  been  pub- 
lished. While  these  have  been  admirable  in  many  ways,  none  have  seemed  to  fully  meet  the  requirements 
of  a  young  man  or  woman  at  the  end  of  a  course  in  High  School  or  Business  College  desiring  to  secure 
the  kind  of  practice  which  would  be  equivalent,  in  the  opinion  of  a  business  man,  to  ACTUAL  EXPER- 
IENCE. Having  in  mind  the  defects  of  these  books  and  the  need  of  something  thoroughly  PRACTICAL 
AND  UP-TO-DATE,  Messrs.  Isaac  Pitman  &  Sons  requested  the  well-known  teacher  and  reporter, 
Mr.  W.  L.  Mason,  for  many  years  connected  with  the  New  York  public  and  high  schools,  and  now  a 
member  of  the  Faculty  of  the  Polytechnic  High  School,  Santa  Monica,  California,  to  prepare  such  a  work 
as  a  companion  volume  to  "How  to  Become  a  Law  Stenographer"  in  our  "Just  How"  Series  of  useful  hand- 
books. This  book,  which  is  the  result  of  years  of  study  and  teaching  on  the  part  of  the  author,  IS  NOW 
READY.  It  will  bear  the  closest  scrutiny,  and  can  be  used  as  a  handbook  and  desk  companion,  not  only 
by  the  novice,  but  by  the  experienced  stenographer,  for  it  is  filled  from  cover  to  cover  with  helpful  hints, 
directions,  and  suggestions  for  attaining  increased   efficiency. 

WHAT  OTHERS  SAY 


"We  are  in  receipt  of  your  very  valuable  book  'How  to 
Become  an  Office  Stenographer.*  We  think  it  an  excellent 
work  for  the  young  man  or  woman  who  is  desirous  of  makinj? 
a  success  in  the  business  world.  Indeed  we  feel  that  it  will 
supplement  the  theory  acquired  in  school  by  furnishing  the 
student  with  models  of  the  documents  he  will  use  later  in  the 
office.  Chapter  VIII  in  particular  has  our  special  recommen- 
dation j?ivinp  as  it  does  the  latest  and  most  authoritative  rules 
for  typing  the  business  letter,  etc." — Edwin  E.  Soule,  Soule 
Commercial   College,    New    Orleans.    La. 

"In  reference  to  your  new  book  'How  to  Become  an  Office 
Stenographer'  by  W.  L.  Mason  I  wish  to  say  that  I  think  so 
much  of  it  that  just  as  soon  as  we  can  arrange  you  will  receive 
our  order  for  a  large  number  of  copies  to  use  in  this  school. 
It  is  by  far  the  best  thing  I  have  ever  seen  for  this  purpose; 
in  fact  it  is  just  the  kind  of  work  we  have  been  looking  and 
waiting  for." — C.  C.  Heimbach,  President,  Camden  Comm.ercial 
College,    Camden.    N.   J. 

"The  author  of  'How  to  Become  a  Law  Stenographer*  has 
gust  produced  a  book  entitled  'How  to  Become  an  Office  Ste- 
nographer' which,  like  the  first,  fills  a  unique  place.  While  a 
number  of  office  practice  manuals  have  been  published,  none 
of  them  offers  to  the  would-be  stenographer  the  kind  of  help 
which  is  to  be  found  in  Mr.  W.  L.  Mason's  latest  work.  This 
is  largely  because  it  is  the  result  of  his  many  years*  experience 
as  a  teacher  of  shorthand  and  typewriting,  as  well  as  of  his 
close  contact  with  the  business  world  as  Secretary  of  the  Santa 
Monica  Bay  Merchants'  Association  and  Treasurer  of  the  As- 
sociated Student  Body."— Philip  H.  Stevens.  English  Depart- 
ment.  Santa   Monica    {Calif.)    High   School. 


"  How  to  Become  an  Office  Stenographer*  without  a  doubt 
fills  a  long  felt  need  and  I  shall  place  a  copy  in  the  hands  of 
each  graduate.  I  predict  an  enormous  sale  for  this  work." — 
Harry  T.  Meyers,  Excelsior  Business  School.  Brooklyn,  N.   Y. 

"  'How  to  Become  an  Office  Stenographer"  is  a  complete  text 
on  office  practice  such  as  the  stenographer  must  master  to 
acceptably  fill  her  place  in  a  business  office.  It  presents  not 
only  the  mechanics  of  office  routine — taking  dictation,  tran- 
scribing letters  and  business  papers,  care  of  typewriter,  filing, 
use  of  labor  saving  appliances,  etc., — but  it  takes  up  the 
personnel  and  spiritual  elements  which  are  fundamental.  The 
book  is  especially  to  be  commended  for  high  school  classes." 
—.American    School    Board    Journal,    Milwaukee,    Wis. 

"An  examination  of  this  book  convinces  me  that  it  meets  a 
positive  need  which  must  be  felt  by  shorthand  students  for 
something  that  will  enable  them  to  secure  practical  training  in 
business,  which  they  have  been  able  to  get  only  through  actual 
experience.  Mr.  Mason  is  well  qualified  to  produce  just  such 
a  book.  Every  business  man  realizes  that  many  of  the  blunders 
which  the  average  high  school  or  business  college  graduate 
makes  during  the  first  few  weeks  in  an  office  might  be  avoided 
if  the  beginner  could  have  either  a  little  experience,  or  the 
right     kind     of     training     in     actual     business     methods. 


"The  copies  of  'Ho 
'Supplementary  Forn 
wish   to  say  that  I 


to  Become 


and 


Office  Stenographe 
for  same  have  been  received,  and  I 
sider  this  publication  very  much  up  to 
date  and  I  have  decided  to  use  it  in  both  my  day  and  evening 
schools." — Archibald  F.  Stebbing.  Stebbing  Commercial  and 
Secretarial    School.    New    Haven,    Conn. 


to  give  such  driection  as  will  enable  an 
tudent  to  fit  himself  to  do  satisfactorily 
I  believe  he  has  succeeded  in  this, 
two  hundreti  pages  he  has  presented  the 
forceful,  and  concise  manner.  The  chapter 
r  Use  and  Abuse*  will  be  found  helpful, 
lentary  Forms  provided  to  be  used  in  con- 
tion  with  the  practice  exercises  at  the  end  of  each  chapter 
are  invaluable.  This  book  should  be  brought  to  the  attention 
of  all  shorthand  students."  —  Horner  M.  Rebok.  SujH.  of 
Sch\fols.    Santa    Monica.    Calif. 


Mason  *s  book 
ambitious  shorthj 
the  work  of  an  a 
Within  less  thai 
subject  in  a  clea: 
on  "Words :  Th 
whcih   the  Suppl 


Cloth,  192  Pages,  $1.50 

Supplementary  Exercises,  75c 
Teachers'  Examination  Copy,  postpaid,  90c  and  4Sc,  respectively 


ISAAC  PITMAN  &  SONS,  2  West  Forty-fifth  Street,    NEW  YORK 
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VOLUME  XXV 

COLUMBUS,  OHIO,  JUNE,  1920 

NUMBER  X 

e    Professional    Edition    contains    8    pages 
than   the   Students'    Edition,    ihese  being 


The  BUSINESS  EDUCATOR 

Entered  at  Colombus,  O.,  Post  Office  as  2nd  Class  Matter 

Arthur  G.  Skeeles  -------    Editor 

E.  W.  Bloser  -----     Business  Manager 

Published   monthly    (except   July   and  August) 

By  THE  ZANER-BLOSER  CO., 

118    N.    High    St.,    Columbus,    O. 

SUBSCRIPTION   RATES 

Students'    Penmanship    Edition 75c  a  year 

Teachers'    Professional    Edition.  .  .$1.00  a  year 

(To  Canada,  10c  more;  foreign,  20c  more, 
to   pay   extra    postage.) 

The    Profes  -    -  - 

more 

devoted  to  articles  of  special  interest  to  ConT 
mercial  and  Penmanship  Teachers.  All  the 
specimens  of  penmanship,  and  all  the  adver- 
tising are  in  both  editions. 

Change  of  address  should  be  requested 
promptly  in  advance,  if  possible,  giving  the 
old  as   well   as  the   new  address. 

Advertising  rates  furnished  upon  request. 
The  Business  Educator  is  the  best  medium 
through  which  to  reach  all  who  are  interested 
in  Commercial  Education  and  Penmanship — 
Business  College  proprietors  and  managers, 
Supervisors  of  Writing,  Commercial  Teachers 
in  public  and  private  schools,  and  students  of 
commercial  subjects  and  penmanship.  Rates 
are    low. 

Remittances  should  be  made  by  Money 
Order  or  Bank  Draft.  Stamps  accepted  for 
small  amounts.      Currency  is  at  sender's  risk. 


COMMENCEMENT 

Commencement  comes  at  the  close 
of  school.  But  it  is  a  real  Commence- 
ment—  a  true  beginning — just  the 
same.  For  when  you  leave  fchool 
you 

Commence  to  work 

Commence  to  earn 

Commence  to  Learn. 

GRADUATION 

The    word    comes    from    the    word 
meaning  step. 
When  }'ou  graduate,  you 
Step  out  of  school 
Step  down  to  the  world   of  fact. 
Step  up  to  the  real  work  of  the 
world. 
May    you    continue    to    step    on    to 
ever  higher  and  harder  work — to  big- 
ger pay — to  greater  usefulness. 


A  forward  step  in  human  progress 
is  always  an  invasion  of  the  territory 
of  the   impossible. — P.   H.   Murdick. 


NEXT  YEAR 

The  Business  Educator  will  be  as 
much  better  next  j'ear  than  it  was 
last  as  it  is  in  our  power  to  make  it. 
Full  announcement  cannot  be  made 
at  this  time  because  many  of  our  best 
features  come  from  teachers  and  con- 
tributors during  the  year  and  on  shori 
notice.  We  can,  however,  forecast 
some  of  the  good  things  which  have 
already  been  arranged. 

The  lessons  in  business  writing  will 
be  prepared  by  Miss  Mary  L.  Cham- 
pion of  the  Capital  City  Commercial 
College,  Des  Moines,  Iowa.  Miss 
Champion  is  one  of  the  best  writers 
in  the  country.  She  has  few  equals 
among  either  men  or  women.  The 
present  course  represents  her  best 
work  and  it  will  certainly  delight 
every  teacher  and  student  who  is  priv- 
ileged to  see  it.  It  is  needless  for  us 
to  say  that  this  course  has  been  pre- 
])ared  especially  for  the  coming  vol- 
ume of  The  Business  Educator. 

Supplementary  practice  work  for 
business  writing  will  be  a  feature  of 
every  number  and  we  expect  also  to 
have  articles  about  the  application  of 
business  writing  to  various  practical 
purposes,  such  as  department  store 
writing,  writing  for  bookkeepers, 
writing  for  public  school  children, 
etc. 

Every  number  will  also  contain 
specimens  of  ornamental  writing. 
The  series  of  lessons  in  ornamental 
penmanship  by  Mr.  Lupfer  will  con- 
tinue through  the  year  and  specimens 
from  other  master  penmen  will  be 
presented  in  every  number. 

The  students  or  followers  of  en- 
grossing will  find  something  of  inter- 
est in  each  issue  and  articles  will  be 
presented  on  the  practical  side  of  the 
art — how  to  get  work  to  do,  how 
•  much  to  charge,  new  ideas  about  let- 
tering and  decorating. 

The  commercial  teacher  will  find 
something  of  value  from  the  pen  of 
Mr.  Marshall  in  each  number.  The 
department  of  Public  School  Writing 
will  be  full  of  suggestions  for  the 
teacher  and  supervisor  of  public 
school  penmanship  and  ideas  from 
various  commercial  teachers  and  su- 
pervisors will  ri;iear  in  each  number. 


ADVANCE    IN    SUBSCRIPTION 
PRICE 

AS  ANNOUNCED  in  the  .A.pril 
number,  the  subscription  price  of  the 
Teachers'  Professional  Edition  will  be 
$1.50,  and  of  the  Students'  Penman- 
ship Edition  will  be  $1.00,  after  June 
30.  Until  that  date  subscriptions  and 
renewals  may  be  sent  at  the  present 
prices,  $1.00  for  the  Teachers'  Pro-, 
fessionai  Edition,  and  7.5c  for  the  Stu- 
dents'  Penmanship   Edition. 

THIS   YEAR   AND   NEXT 

Here  are  a  few  of  the  men  who 
liave  helped  to  make  the  Business 
Educator  good  this  year,  and  will 
help  to  make  it  better  next  year; 

Charles  T.  Cragin,  Holyoke,  Mass., 
has  continued  to  instruct  and  inspire 
with  his  stories  of  success.  We  are 
glad  to  say  that  he  has  promised  to 
continue  this  series  for  another  year. 

E.  A.  Lupfer  has  found  time  to  con- 
tribute many  specimens  of  his  won- 
derfully accurate  writing,  both  busi- 
ness and  ornamental  style.  The 
plates  written  from  the  "Code  of 
Morals"  are  models  of  plain  business 
writing,  which  would  be  difficult  to 
surpass.  The  lessons  in  ornamental 
penmanship  which  began  in  January 
are  bringing  inspiration  to  many 
wielders  of  the  oblique. 

Mr.  P.  W.  Costello,  Scranton,  Pa., 
in  engrossing,  and  Mr.  E.  L.  Brown, 
Rockland,  Maine,  in  designing  and 
engrossing  are  proving  inexhaustible 
fountains  of  beauty  and  inspiration. 
They,  too,  will  continue  their  con- 
tributions to  The  Business  Educator 
ne.xt  year. 

Mr.  G.  D.  Griset,  Evanston,  111.,  has 
contributed  a  number  of  pages  of 
business  writing,  which  are  excellent 
models  of  accuracy  and  freedom.  If 
you  have  not  been  reading  his  pages, 
get  down  the  last  five  or  ten  issues, 
and  read  them.  The  matter  is  as 
good   as  the   manner  of  writing. 

In  the  Professional  edition,  Carl 
Marshall  of  Alhambra,  Calif,  is  pro- 
viding mental  food  that  is  both  stim- 
ulating and  strengthening.  Mr.  Mar- 
shall is  a  pedagogical  philosopher,  as 
\"p1'  :>«  a  c'^arming  commentator  on 
pa'^^irg  events. 
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Breezy  Business  Writing 

By  A.  P.  MEUB 

High  School,  Paaadena,  California 


Send  Mr.  Meub  some  of  your  work  for  criticism — not  more  than  three  sheets 
(write  on  both  sides).  Leave  five  lines  blank  at  the  bottom  of  each  page.  COST — 
return  postage  and  a  dime; — worth  dollars  tonany  ambitious  penman. 


"  In  penmanship 
it  is  the  second  half 
that  counts."  Don't 
be  content  with  half- 
way skill  —  be  an  ex- 
pert. 


INSTRUCTIONS 
Lesson    101 

This  lesson  comprises  work  on 
verse  and  page  writing,  also  a  model 
of  a  letter  which  I  want  every  person 
following  my  course  to  write  for  me. 
Page  wrij;ing  is  the  most  difficult  of 
all  work"  for  penmen.  Surely,  it  is 
the  test  of  a  penman.  I  find  that 
most  penmen  do  not  care  to  do  it. 
They  prefer,  in  tendering  you  a  speci- 
men, to  write  you  a  small  scrap  of 
their  penmanship,  a  line  or  a  short 
verse.  A  whole  page  of  work  is  diffi- 
cult to  write.  It  requires  skill  and  a 
steady  nerve. 

Practice  on  the  short  quotations 
first.  Then  try  the  American's  Creed. 
It  is  of  good  length  and  will  be  fine 
practice  for  you.     Try  all  of  the  cop- 


ies many  times.  Don't  forget  the  let- 
ter. Remember,  I  want  to  receive  a 
letter  like  the  model  from  every  per- 
son who  has  followed  my  course.  I 
won't  promise  to  return  it,  for  I  want 
to  keep  and  preserve  all  the  letters 
as  remembrances. 

And  now  I  must  say  goodbye,  for 
this  June  magazine  is  the  concluding 
number  of  my  course.  I  want  to  tell 
you  all  that  I  have  had  pleasure  after 
pleasure  in  conducting  these  lessons. 
I  have  found  some  fine  friends 
through  correspondence,  and  I  wish 
that  I  could  meet  you  all  personally. 
But,  of  course,  that  is  impossible. 

Success  to  each  and  every  one.  May 
your  good  penmanship  help  you  to 
good  things. 

Goodbye  and  good  luck. 

A.  P.  Meub. 


A.  P.  Meub,  Pasadena,  Calif.,  ha 
contributed  what  he  promised  to  con- 
tribute— a  series  of  inspiring  lessons 
in  Breezy  Business  Writing.  Some 
of  the  work  was  done  under  serious 
difficulties  about  which  our  readers 
knew  nothing.  The  fact  is  mentioned 
here  merely  to  state  that  in  spite  of 
the  difficulties,  Mr.  Meub  has  pre- 
sented an  excellent  course.  Proof  of 
its  excellence  is  found  in  the  lar: 
number  of  students  who  have  secured 
Certificates  after  practicing  from  these 
lessons. 

Editor. 


Now  is  the  time  to  win  the  Business 
Educator   Certificate. 
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This   was   written    by    Mr.    Meub   several   years   ago,    and   discloses   wh"*--    1-?    r::t    his   skill.      But   the    determination    and    courage 

to    persevere    were    his    own. 


Supplementary  Practice  Work 
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Movement  Exercises  applied  to  letter  building  by  E.   A.   Lupfcr,  Zanerian   College,   Columbus.   Ohio.      (Continued  from  May) 


PENMANSHIP   PROVES   PASS- 
PORT TO  POSITION 

Hopkins,  Mo., 

April  29,  1920. 

The  Business  Educator  Certificate 
you  handed  me  in  1908  has  been 
worth  a  thousand  dollars  and  it  is 
going  to  earn  more.  I  have  never 
had  any  trouble  in  securing  a  posi- 
tion since  I  learned  to  write  a  legible 
hand. 

Business  houses  demand  good  pen- 
manship more  than  any  other  one 
qualification.  If  you-  have  it  you 
don't  need  to  look  farther  for  a  posi- 
tion. I  have  never  been  turned  down 
on  any  job  I  have  applied  for. 

W.  J.  Wilder. 
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By  A.   D.  Taylor 
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A  STORY  OF 

PENMANSHIP 

By  CHARLES  T.  CRAGIN 

llul>okc.  Mass. 


PART  II 


How  Agnes  Lost  Her  Position 

The  Burton  family  was  the  richest 
family  in  the  citj'  of  A — ,  when  Gen- 
eral Burton,  the  head 
of  the  family,  died,  a 
few  years  before  Ag- 
n  e  s  Bradstreet  be- 
came supervisor  of 
penmanship  in  that 
tliriving  community. 
The  General  was  not 
a  very  old  man  when 
he  died.  He  was  not 
a  Civil  War  General, 
but  General  of  State  Militia,  and  like 
a  good  many  officers  of  the  State 
Militia,  the  General  had  lived  not 
wisely,  but  too  well.  He  liked  rich 
food  and  lots  of  it  and  he  was  a  long 
ways  from  being  a  teetotalor.  So  he 
got  Bright's  disease  or  some  com- 
plaint which  comes  to  men  who  eat 
well  and  drink  heartily.  School 
teachers  never  get  those  diseases, — 
they  cost  too  much.  The  General's 
wife  had  died  quite  a  few  years  be- 
fore and  left  him  with  three  minor 
children,  a  boy  of  ten  or  twelve  and 
a  couple  of  girls  still  younger.  The 
General  was  not  stricken  with  sud- 
den death,  he  knew  the  grim  reaper 
had  marked  him  for  the  harvest  in 
which  we  ar*  all  gathered.  So  he 
prepared  to  leave  his  affairs  in  proper 
condition. 

The  General  was  a  very  rich  man. 
He  had  made  most  of  his  money  on 
the  rise  in  value  of  real  estate  in  the 
rapidly  growing  city  where  his  father 
had  come  as  a  pioneer,  and  purchased 
valuable  tracts  of  land  when  land 
could  be  had  for  almost  nothing. 
There  were  scores  of  houses  and 
blocks  and  warehouses  in  the  city  of 
A —  that  belonged  to  General  Burton, 
and  when  he  saw  liis  death  coming, 
he  called  on  three  friends  to  act  as 
trustees  for  the  estate  which  he  left 
in  equal  parts  to  the  three  minor 
children,  after  giving  a  handsome 
donation  to  the  city  hospital,  the  pub- 
lice  library,  and  every  church  in  the 
city,  Protestant  and  Catholic:  for  I 
suppose  the  General  knew  that  he 
might -need  the  prayers  of  the  church 
when  he  came  to  square  his  accounts 
in  the  hereafter,  and  he  meant  to 
have  them  friendly  towards  him. 
These  three  trustees  were  first,  Rob- 
ert Yarner,  bosom  friend  of  many 
years  and  like  the  General,  a  good 
liver  who  liked  a  dinner  with  plenty 
of  wine,  but  himself  a  good  business 
man,  retired  from  active  trade  and 
wealthy.  The  second  trustee  was 
Colonel  Charles  Waite,  much  inter- 
ested in  military  matters,  a  man  of 
considerable  wealth  and  not  actively 
engaged  in  any  business.  The  third 
trustee  was  young  Dr.  John  Reyn- 
olds, also  much  interested  in  military 
matters,   and   the    son    of   old    Doctor 


John  who  had  been  General  Burton's 
family  doctor  up  to  the  time  of  his 
death  a  few  years  bef6re  that  of  the 
General.  The  General  wanted  the  old 
doctor,  but  death  called  the  doctor 
first,  so  he  took  the  son. 

In  his  will,  the  General  instructed 
the  trustees  to  attend  to  the  educa- 
tion and  suitable  maintenance  of  the 
three  children,  allowing  them  a  rea- 
sonable amount  of  spending  money, 
and  he  told  the  trustees,  as  fast  as 
they  could  make  favorable  sales,  to 
dispose  of  a  large  part  of  the  older 
blocks  and  tenement  houses  belong- 
ing to  the  estate  and  put  the  money 
into  city  or  state  bonds,  paying  five 
or  six  per  cent  interest.  He  thought, 
very  justly,  that  the  trustees  would 
not  care  to  continue  the  management 
of  scores  of  houses  of  every  descrip- 
tion and  that  it  would  be  better  to 
put  the  money  into  solid  securities 
not  likely  to  fluctuate  in  value.  In 
pursuance  of  this  policj-,  the  trustees 
had  a  check  book  and  according  to 
the  condition  of  the  trusteeship  no 
check  could  be  given  on  the  funds  of 
the  Burton  estate  unless  it  was  signed 
by  all  of  the  three  trustees.  So  each 
check  bore  the  signature  of  Robert 
Warner,  Charles  Waite,  and  John  C. 
Reynolds. 

There  was  not  any  mystery  about 
the  signature  of  old  Mr.  Warner  who 
was  pretty  nearly  seventy.  He  wrote 
a  cramped,  rather  trembling,  legible 
signature.  Colonel  Waite  wrote  a 
bold,  soldierly  hand,  and  Dr.  Jack 
Reynolds  wrote  his  customary  pre- 
scription syle  of  signature  that  might 
have  meant  anything;  but  the  cashier 
in  the  bank,  and  Dr.  Jack  Reynolds, 
knew  what  it  meant  and  so  did  Ag- 
nes Bradstreet,  for  Dr.  Jack  had  a 
habit  of  writing  her  notes  frequently 
to  tell  her  about  matters  of  interest 
connected  with  the  teaching  of  pen- 
manship in  the  public  schools  of  the 
city,  so  Agnes  had  no  difficulty  in 
recognizing  his  scrawl  although  an 
outsider  might  have  difficulty  in  de- 
ciding what  it  was. 

The  bookkeeping  of  the  trustees 
was  carried  on  almost  entirely  by  old 
Mr.  Warner,  who  liked  business.  He 
had  made  a  fortune  himself  and  he 
enjoyed  the  work  of  looking  after 
the  Burton  estate.  Like  the  farmer's 
nigh  ox,  he  was  willing  to  do  all  the 
work,  and  the  other  two  trustees, 
like  the  farmer's  off  ox,  were  per- 
fectly willing  to  have  him.  Colonel 
Waite  was  up  to  his  eyes  in  military 
matters  and  young  Dr.  Jack  had  all 
he  could  do  to  attend  to  his  growing 
practice  and  to  the  promotion  of 
penmanship  in  the  public  schools 
with  close  attention  to  Agnes  Brad- 
street. It  is  strange  the  amount  of 
interest  in  penmanship  this  young 
man  had  developed  since  her  coming 
to  the  city.  He  had  never  cared  a 
hoot  about  it  before. 

Well,  things,  went  along  in  this  way 
for  some  years,  until  suddenly,  to  the 
great  surprise  of  everybody,  it  was 
known  that  something  was  the  mat- 
ter with  Mr.  Robert  Warner,  who 
suddenly   went   to   pieces   and   had   to 


be  taken  away  to  a  sanitarium.  It 
seemed,  on  inquiry,  that  his  mind 
had  been  going  for  some  time,  though 
apparently  he  was  all  right  and  about 
his  business  as  usual.  I  don't  re- 
member what  freak  it  was  that  first 
called  attention  to  the  fact  he  was 
non  compos  mentis. 

Of  course,  the  matter  was  kept  as 
quiet  as  possible,  but  it  was  at  once 
necessary  for  the  other  two  trustees 
to  have  an  examination  of  the  Bur- 
ton estate,  and  an  examination  they 
did  have.  The  books  had  been  kep"t 
by  Mr.  Warner  and  the  other  two 
trustees,  supposing  him  to  be  in  per- 
fect possession  of  his  senses  had  left 
the  matters  entirely  in  his  hands. 
When  tliey  came  to  balance  up  the 
books  at  the  bank  and  the  check  book 
of  the  Burton  estate,  there  was  found 
to  be  a  difference  of  nearly  $40,000 
between  the  two.  According  to  the 
General's  books  the  bank  owed  the 
Burton  estate  $40,000  more  than  the 
liank  books  said  it  did;  and  it  was 
discovered  that  while  the  General  had 
been  filling  out  the  most  of  the  stubs 
of  his  check  book  he  had  not,  for 
more  than  a  year,  entered  his  de- 
posits or  checks  on  the  reverse  of 
the  stubs. 

A  closer  examination  by  an  ac- 
countant called  in  showed  that  the 
General  had  failed  in  many  instances 
to  enter  even  the  record  of  the  check 
on  the  stub,  and,  of  course  it  seemed 
as  if  the  bank  had  the  best  of  it,  for 
every  check  was  signed  by  the  three 
trustees,  Robert  Warner,  Charles 
Waite,  and  Dr.  John  Reynolds.  Most 
of  the  checks  could  be  traced.  It 
was  seen  plain  enough  from  the  rec- 
ords of  the  Burton  estate  for  what 
they  had  been  paid,  and  the  stocks 
were  mostly  found  in  the  Mr.  Warn- 
er's safe  deposit  box.  But  quite  a 
number,  and  some  of  them  good  sized 
checks,  shou-ed  neither  record  of 
bonds  received,  nor  stocks  in  the  de- 
posit box.  These  large  checks  had 
with  few  exceptions  been  made  to  a 
stock  broker's  firm  in  New  York 
City,  with  which  Warner  had  been 
accustomed  to  do  business  and  from 
which  he  had  purchased  the  bonds 
into  which  he  was  turning  the  real 
estate  of  the  Burton  family.  The 
checks  not  on  the  stubs  amounted  in 
all  to  about  $36,000  which  were  drawn 
in  regular  form  to  the  regular  stock 
brokers.  Old  Mr.  Warner  could  not 
tell  a  thing  about  it,  for  at  the  private 
mad  house,  where  he  was  spending 
his  last  days  in  seclusion,  he  imag- 
ined part  of  the  time  that  he  was 
Commodore  Vanderbilt,  and  some- 
times he  was  Julius  Ceasar  or  any- 
body else  whose  image  happened  to 
enter  his  crazed  brain  for  he  was  on 
the  high  road  to  paresis,  softening  of 
the  brain.  About  that  time  young  Dr. 
Jack  Reynolds  called  on  .Agnes  Brad- 
street for  an  important  consultation 
on  the  subject  of  penmanship. 

The  Poisoned  Pen  Letters 

During  the  second  year  of  Agnes 
Bradstreet's  stay  in  the  city  of  A — 
there  had  been  a  notorious  case  of 
"A    Woman    with    a    Poisoned    Pen." 
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Many  cities  have  this  outbreak. 
Some  women,  it's  always  a  woman, 
with  slightly  crazed  brain,  begins  to 
send  anonymous  letters,  generally  to 
prominent  persons,  accusing  them  of 
all  sorts  of  crimes  and  misdemeanors. 
The  letters  were  never  signed  but 
they  kept  coming.  The  leading  min- 
isters, lawyers;  doctors,  and  women 
high  up  in  society  got  these  vile 
epistles,  accusing  them  of  all  sorts  of 
offences  against  morality  and  the  lan- 
guage was  "frequent  and  painful  and 
fierce." 

The  writing  was  evidently  dis- 
guised, sometimes  it  was  back  hand, 
sometimes  slanting  more  than  usual, 
and  again  it  would  be  in  print.  It 
was  never  done  on  the  typewriter. 
Well,  you  can  imagine  that  the  city 
i.if  A —  was  pretty  well  worked  up 
over  this  and  suspicion  fell  on  sev- 
eral women  of  society.  Agnes  Brad- 
street,  as  supervisor  of  penmanship, 
became  interested  in  the  matter,  espe- 
cially when  Dr.  Reynolds  came 
around  one  day  with  one  of  these 
letters  that  accused  him  of  poisoning 
a  wealthy  old  patient  because  he  was 
in  love  with  his  young  wife,  and  do- 
ing a  lot  of  other  things  that  would 
h.ave  consigned  him  to  the  peniten- 
tiary for  life  or  sent  him  to  the  elec- 
tric chair  if  he  had  been  guilty. 

To  say  that  young  Dr.  Jack  was 
"hot  under  the  collar"  would  be  to 
put  it  very  mildly,  and  he  came 
around  to  Agnes  Bradstreet  "hot 
foot"  to  consult  her  about  it.  With 
him  he  brought  a  letter  in  the  genu- 
ine handwriting  of  the  person  he 
most  suspected  of  circulating  these 
poisoned  letters.  Agnes  compared 
the  anonymous  letter  with  the  real 
one,  and  asked  for  more  samples. 
These  were  easily  obtained,  and 
after  careful  examination,  she  de- 
cided the  lady  was  guiltless,  there 
was  no  similarity,  but  Dr.  Jack  was 
bound  to  find  who  the  guilty  party 
was,  and  he  rounded  up  specimens  of 
the  everyday  writing  of  every  sus- 
pected woman  in  the  city.  There 
were  several  of  them,  but  not  one 
showed  any  of  the  ear  marks  of  the 
poisoned  pen  letters. 

A   Surprising   Solution 

It  seemed  likely  to  become  an  un- 
solved mystery,  when  by  accident, 
Agnes  Bradstreet  discovered  the 
guilty  party.  One  day  the  professor 
of  Rhetoric  in  the  high  school  asked 
Agnes  to  look  over  about  a  dozen 
essays  written  by  the  graduating 
class  and  criticise  the  penmanship. 
The  third  essay  .Agnes  took  up,  to 
her  profound  surprise  contained  the 
unmistakable  ear  marks  or  pen  marks 
characteristic  to  the  poisoned  pen 
letters.  The  essay  was  written  by  a 
girl  of  eighteen  of  brilliant  but  erratic 
character  and  a  great  reader  of  sen- 
sational novels.  .\  very  short  investi- 
gation brought  a  complete  confession 
that  it  was  she,  and  not  any  of  the 
women  suspected,  who  had  been  car- 
rying on  this  strange  freak  of  men- 
tality which  had  stirred  the  city  from 
center  to  foundation  stone.  f)f 
course,  the  matter  was  hushed  up  but 


the  poisoned  letters  stopped,  and  the 
girl  was  sent  to  relatives  in  the  coun- 
try to  pick  buttercups  and  daisies,  go 
to  bed  early,  and  read  less  stimulat- 
ing liction,  and  Agnes  Bradstreet  got 
considerable  credit,  which  did  not 
really  belong  to  her,  for  having  dis- 
covered the  guilty  party,  and  putting 
an  end  to  a  good  deal  of  distress  on 
the  part  of  those  who  had  been 
favored  by  the  erratic  letter  writer. 

Dr.  Jack  was  satisfied  that  Agnes 
knew  her  business  and  he  went  to  her 
with  what  was  a  very  serious  matter, 
lor,  as  he  said  to  young  Miss  Brad- 
street: "This  is  no  joke  to  me,  for 
every  one  of  us  trustees  is  respon- 
sible for  the  thirty-six  thousand,  dol- 
lars missing  from  the  Burton  estate. 
Old  Mr.  Warner  is  not  going  to  live 
long.  Charles  Waite  never  had  much 
money.  He  spends  his  last  cent  for 
gold  lace  to  put  on  his  uniform  and 
for  dinners  and  things  of  that  kind. 
.And  I  am  the  only  one  of  the  lot 
that  has  ready  money  enough  to  meet 
that  shortage,  and  I  don't  know  as  I 
have.  Of  course,  father  left  me  the 
house  and  some  property,  but  I  tell 
you  if  I  have  to  make  up  that  forty 
thousand  dollars  I  will  have  to  eat 
snow  this  winter,  and  clothe  myself 
in  sackcloth,  and  I  will  be  ready  to 
sit  in  ashes  like  the  fellows  in  the 
Bible  when  they  felt  mighty  repent- 
ant. I  ought  to  have  known  enough 
to  see  something  of  what  was  com- 
ing. But  you  know  I  have  not  been 
the  old  gentleman's  family  physician 
— father  was  his  doctor,  and  father 
got  him  to  appoint  me  a  trustee  be- 
cause he  didn't  want  to  bother  with 
it.  His  doctor  is  not  much  to  blame, 
for  he  would  never  have  a  doctor 
around,  unless  he  was  tied  down  tight 
in  bed  and  nobody  suspected  his  con- 
dition until  he  went  all  to  smash. 

"Now  I  am  just  as  sure  as  can  be 
t'  at  there's  a  'nigger  in  the  wood 
pile'  somewhere.  There's  something 
wrong  about  those  checks,  and  I  want 
you  to  look  them  over  and  see  if  you 
can  see  anything  the  matter  with 
them,  I  cannot.  All  but  about  fifteen 
or  twenty  of  them  are  all  right.  They 
are  recorded  on  the  stub  of  Warner's 
check  book,  and  of  the  fifteen  or 
twenty,  some  of  them  are  little  ones 
only  a  few  dollars,  and  others  run- 
ning up  as  high  as  $6,00n,  that  have 
no  stub  record.  Some  of  them  we 
can  find  traces  of,  but  over  $36,000  we 
cannot,  and  I  think  there  is  some- 
thing crooked  about  these  checks." 
He  threw  down  a  big  bundle  of  them 
on  the  table  by  Agnes  Bradstreet's 
side,  and  said,  "I  want  you  to  look 
these  over,  there  are  the  checks  that 
are  not  on  the  stub,  and  if  we  have 
got  to  pay  them  and  the  bank  is  not 
responsible,  and  that's  the  w-ay  it 
looks,  I'll  be  poorer  than  Job's  turkey 
when    Thanksgiving    comes!" 

In  the  last  year's  investigation  .\g- 
nes  Bradstreet  had  become  much  in- 
lerested  in  Questioned  Documents. 
.She  bought  two  or  three  books  on  the 
subject.  In  looking  over  this  book  she 
came  in  touch  with  traced  document'^. 
In  going  over  the  bundle  of  c'ccks  it 


took  her  only  a  short  time  to  take 
out  nine  checks  which  she  pronounced 
to  be  forgeries  and  she  at  once  called 
up  Dr.  John  Reynolds  and  tor  the  first 
time  asked  him  to  call  on  her.  It 
hadn't  been  necessary  to  do  this  in 
the  past.  Doctor  John  came  at  once, 
defj'ing  all  speed  regulations  to  get 
there,  and  she  laid  out  those  checks, 
totaling  over  $32,000,  and  said:  "There 
is  not  the  slightest  doubt  in  my  mind 
that  those  cheeks  are  forgeries."  Dr. 
John  stared  at  them  blankly.  "Why," 
said  he,  "I  don't  see  how  you  make 
that  out!  Those  checks  look  just  like 
the  others  so  far  as  I  can  see  and 
they  all  seem  to  look  alike!"  "That's 
exactly  the  trouble,"  said  Agnes. 
"They  all  do  look  just  alike,  they  are 
just  alike.  Now,  you  and  Charles 
Waite  and  Robert  Warner  couldn't 
sit  down  and  write  nine  checks,  or 
two  checks,  and  have  them  exactly 
alike,  if  your  lives  depended  upon  it, 
even  if  you  had  a  copy  to  imitate. 
These  forgeries  were  done  by  an  am- 
ateur. A  man  not  very  skillful  with 
the  pen.  He  didn't  dare  to  try  to  im- 
itate your  signatures  with  his  pen,  so 
he  took  a  piece  of  architects  tracing 
paper,  placed  it  over  your  signatures 
on  a  genuine  check,  which  he  got 
somewhere,  a  thing  not  very  difficult 
to  do,  you  were  passing  out  scores  of 
them  to  pay  the  bills  of  the  Burton 
estate.  With  a  pencil,  he  made  a 
drawing  on  this  tracing  paper  of  your 
three  signatures,  turned  the  paper 
over  and  with  a  soft  pencil  retraced 
the  signatures  on  the  other  side  and 
then  he  had  a  stencil  with  which  he 
could  sign  your  names  to  any  num- 
ber of  checks,  going  carefully  over 
the  pencil  tracing  with  a  pen  and 
these  names  would  all  look  just  alike 
for  they  all  were  just  alike.  How  he 
got  the  checks  from  old  Mr.  Warner's 
check  book  is  another  matter,  for 
these  forged  checks  were  made  on 
blank  checks  taken  from  the  Warner 
check  book.  Somebody  who  is  famil- 
iar with  the  Warner  house  got  at  that 
check  book  and  took  some  blank 
checks  out  of  it,  at  some  time  or 
other." 

Dr.  Jack  Reynolds  was  greatly  as- 
tonished at  the  revelation  made  by 
.A.gnes  Bradstreet  after  her  examina- 
tion of  the  <loubtful  checks.  "Now,  J 
she  said,  "I  will  convince  you  still 
further  that  these  checks  are  forg- 
eries. If  you  will  bring  your  big  mi- 
croscope up  here."  "Get  into  my 
car,"  said  Dr.  Jack,  "and  I  will  shoot 
you  down  to  my  office  so  quick  that 
it  will  make  your  head  swim,  and  we 
will  look  them  over  there.  The  mi- 
croscope is  too  big  to  handle  easily 
oflf  its  stand."  It  was  a  powerful  in- 
strument and  under  its  glass  the 
rough  surface  of  the  paper  stood  up 
like  a  hayfield,  where  a  rubber  eraser 
bad  gone  over  the  signatures  to  ob- 
literate the  traced  pencil  marks. 
"Kveryone  of  these  signatures  is  a 
forgery,"  said  .Agnes  Bradstreet. 
"The  original  from  which  the  copy 
was  made,  is  not  here.  I  didn't  sup- 
pose it  would  be."  Tl'c  next  regis- 
tered   mail    to     \ew    York    took    the 
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buiulle  uf  checks  and  several  genu- 
ine signatures  to  a  well  known  ex- 
aminer of  questioned  documents  and 
a  prompt  replj-,  sent  back  the  nine 
checks,  Agnes  Bradstreet  had  select- 
ed, marked  "traced  forgery"  and  the 
expert  said  in  his  letter  that  he 
would  promise  almost  certainly  to 
convince  a  jury  of  this  fact.  Well, 
Dr.  Jack  Reynolds  after  he  and  Ag- 
nes had  read  the  letter  said,  "I  feel 
better  about  this,  I  guess  the  bank 
will  have  to  stand  the  loss  and  they 
are  a  good  deal  better  able  to  do  it 
than  I  am.  But  I  want  to  find  who 
did  this  little  piece  of  high  finance, 
and  I  do  not  think  we  have  got  a 
great  way  to  go."  They  had  not.  Old 
Mr.  Warner  had  a  nephew,  and  the 
nephew  made  his  home  with  the  old 
gentleman;  he  was  the  son  of  a  wid- 
owed sister,  one  of  those  young  men 
who  had  been  spoiled  in  early  youth 
by  having  too  much  money  and  too 
much  mother.  You  know  many  boys 
are  spoiled  by  too  much  mother.  He 
had  grown  up  with  a  champagne  ap- 
petite and  a  small-beer  pocket-book, 
as  the  saying  is.  He  had  only  a  very 
moderate  income  from  funds  left  by 
his  mother  and  an  allowance  made 
him  by  his  uncle  for  collecting  rents 
and  doing  some  little  things  of  that 
kind  for  the  Burton  estate.  He  had 
nothing  to  do  with  keeping  the  books 
of  the  estate;  but  he  did  have  free 
access    to    his    uncle's    safe    and    the 


books  kept  by  the  old  gentleman. 
This  was  in  the  days  of  the  bucket 
shop  where  with  ten  dollars  a  man 
could  buy  five  shares  of  any  kind  of 
stock.  They  did  not  really  buy  the 
shares,  but  bet  on  the  rise  or  fall. 
Voung  Fred  Warner  got  to  playing 
the  bucket  shop.  At  first  he  made 
money  and  then  he  didn't.  One  day 
he  read  how  signatures  were  imi- 
tated by  the  use  of  tracing  paper  and 
with  an  old  check  that  had  come 
back  canceled  from  the  bank,  a  piece 
of  tracing  paper  and  a  lead  pencil  he 
tried  his  hand  on  the  signatures  of 
the  three  trustees,  just  to  see  how 
near  he  could  imitate  them.  He  rub- 
bed out  the  pencil  marks  carefully 
with  a  soft  rubber  and  the  check 
looked  all  right.  He  filled  in  a  sum 
of  $25  and  took  it  to  the  bank  and 
the  cashier  cashed  it  with  no  hesita- 
tion whatever.  You  know  the  old 
saying:  Facilis  decensus  Averni. 
That  is,  it's  easy  to  go  to  the  devil, 
and  it  was.  That  was  the  beginning 
of  the  series  of  forgeries  which  made 
the  Burton  account  disagree  with  the 
bank. 

Old  Mr.  Warner  didn't  have  his 
mail  delivered  by  the  postman,  his 
residence  was  quite  a  little  way  out, 
so  he  has  a  lock  box  at  the  office  and 
Young  Fred  drove  around  in  the 
auto  and  got  the  mail.  From  the 
\ew  York  stock  brokerage  house  he 
purchased    coupon   bonds,   bonds   that 


could  be  traiisfered  without  indorse- 
ment. He  watched  the  coming  of 
the  letters  that  contained  these  bonds, 
and  the  General  never  saw  them. 
Young  Fred  knew  that  the  General 
was  going  to  pieces;  that  he  didn't 
check  up  his  bank  accounts  from 
month  to  month;  and  'for  about  a 
year  his  operations  with  forged 
checks  and  bonds  had  amounted  to 
nearly  thirty-five  thousand  dollars. 
The  bonds  he  had  sold  or  put  up  as 
collateral  stock  in  speculations,  in 
which  he  had  sometimes  lost  and 
sometimes  won.  There  was  a  prompt 
showdown  when  Dr.  Jack  Reynolds 
and  Colonel  Waite  confronted  him 
with  the  evidence  of  his  dealings. 
The  case  never  came  into  court. 
Fred  had  not  lost  all  the  money,  and 
there  was  enough  influence  in  the 
family  to  settle  the  matter  up  with- 
out having  it  brought  to  a  criminal 
trial.  Dr.  Jack  Reynolds  was  a 
greatly  relieved  young  man,  and  after 
the  case  was  all  over  he  said  to  Ag- 
nes Bradstreet,  one  afternoon:  "Now, 
.\gnes  you  can  see  that  I  need  a 
supervisor  of  my  writing  much 
more  than  this  city  does.  Don't  you 
think  you  would  better  give  up  your 
job  here  and  take  a  permanent  posi- 
tion of  that  kind?"  And  Agnes  said 
that  she  thought  she  had.  And  that 
is  how  she  lost  her  position  and  Mr. 
Zaner  catne  to  send  a  new  supervisor 
the  next  fall  to  the  city  of  A. 


d^     ^^^^^Uii//t^di^<s'4i£fu^i/fr'       ^ 


ACCOUNTING   PROBLEM 

Required: 

Trial  balances  as  at  Dec.  31,  1919, 
prior  to  the  closing  of  the  ledger, 
after  inventory  adjustment  was  made. 
Adjustment  of  merchandise  inventory 
applies  to  A,  only. 

A)  1st — Prepare  a  trial  balance  to 
show  purchases,  (net),  sales  (net)  and 
other   necessary   items. 

B)  2nd — Prepare  a  trial  balance  to 
show  the  old  style  Mdse.  Accts.  and 
other  necessarj'  items. 

Xote — Use  the  balance  of  balance 
type. 

Xote — Tlie  accounting  problem  pre- 
sented, herewith,  is  not  a  difficult 
one.  It  is  a  type  of  problem  that  is 
found  in  a  great  many  C.  P.  A.  ex- 
aminations where  a  knowledge  of  ap- 
plied theory  is  involved.  It  is  not 
unusual  for  a  commercial  teacher  or 
junior  acountant  to  be  called  upon  to 
reverse  the  order  and  prepare  a  rec- 
ord covering  a  former  period  from 
data  at  hand. 

By  P.  H.  O'HARA, 

Richmond,   Va. 

(.An  original  problem) 
Principal   Comb.   Dept.,   Massey   Bus. 
College. 

BALANCE  SHEET,  JAX.  1,  1920. 
Assets 
Current: 

Cash    $      360.00 

Mdse.    Inv.   Dept.   A 3,600.00 

Mdse.   Inv.    Dept.    B 2,500.00 

Expense  Inv 28.30 

Accrued    Assets   326.42 

Notes  Rec.  (not  past  due)....  684.14 
Accts.  Rec.  (not  past  due)..  2.419.29 
Deficit    820.14 


$10,738.29 
Additional   Data 
Losses  and  Outlay  for  Service: 

Dept.  A.— Mdse $  6,318.26 

Expense    233.14 

Discount     (lost)..  94.26 

Liabilities 
Current: 
Notes  Pay $      738.29 

Xet  Worth: 
Capital   10,000.00 

$10,738.29 
Gains 

Dept.   B.— Mdse $  5,720.19 

Int.    (gained)   99.3.'! 

Dept.   B — Gain   on   mdse,  is  37J4% 
of   cost  of  sales. 

Dept.  A — Loss  on  mdse.  is  66  2/3% 
of  cost  of  sales. 


The  above  problem  was  contributed 
by  Mr.  P.  H.  O'Hara,  Prin.  Coni'l. 
Dept.,  Massey  Business  College, 
Richmond,  Va.  Mr.  O'Hara  will  be 
pleased  to  receive  solutions  for  criti- 
cism, provided  a  self  -  addressed, 
stamped  envelope  is  enclosed.  The 
solution  will  be  given  in  our  Septem- 
ber number. 


When  a  new  supervisor  of  writing 
was  needed  in  the  Louisville,  Ky., 
Public  Schools,  it  was  not  necessary 
for  the  school  officials  to  leave  Louis- 
ville to  find  a  well-qualified  man  for 
the  position.  Mr.  A.  M.  Hinds,  who 
for  a  year  and  a  half  had  been  teach- 
ing penmanship  in  the  Boys'  High 
School  of  Louisville,  was  undoubtedly 
the  right  man  for  the  place.  Previous 
to  engaging  in  school  work  in  Louis- 
ville, Mr.  Hinds  was  penmanship  in- 
structor in  the  Cass  Technical  High 
School,  Detroit,  Mich.,  for  two  years. 
Mr.  Hinds  holds  certificates  for  pro- 
ficiency in  penmanship  from  several 
penmanship  schools.  He  not  only 
writes  a  very  attractive  rapid  business 
hand,  but  he  also  executes  ornamental 
writing  with  a  skill  that  ought  to  in- 
spire to  action  the  most  indifferent 
student.  A  set  of  business  capitals 
from  his  pen  appears  in  this  issue, 
and  we  hope  to  present  other  speci- 
mens of  his  work  from  time  to  time. 
Considering  the  wide  experience  Mr. 
Hinds  has  had  in  school  work,  his 
skill,  his  ability  as  a  teacher,  and  his 
ideal  personality  for  such  a  position, 
we  anticipate  a  very  high  standard  of 
penmanship  work  in  the  Louisville 
schools  under  his  supervisorship. 


Fine  specimens  of  ornamental  pen- 
manship have  been  received  from  Leo 
L.  Kulzack,  a  student  in  the  Tri- 
State  Business  College,  Toledo,  C, 
who  is  working  for  the  Business  Edu- 
cator Professional  Certificate.  He 
has  already  received  the  regular  B.  E. 
Certificate  under  the  instruction  of  C. 
H.  Melchior,  of  that  school.  The  work 
shows  that  Mr.  Kulzack  has  more 
than  ordinary  ability  and  is  receiving 
good  training  in  penmanship. 

Miss  Maud  Wherry  recently  sent 
u-  a  large  number  of  specimens  of 
writing  from  the  pupils  of  Santa 
Ana,  Calif.,  Intermediate  School. 
Most  of  these  pupils  were  granted 
our  Certificate.  Excellent  results  are 
being  secured  by  Miss  Wherry  in 
this  school. 

H.  O.  Keesling,  Bryant  &  Stratton 
Business  Ccdlege.  Louisville,  Ky.,  re- 
cently favored  us  with  a  number  of 
well-written  signatures,  ornamental 
style.  Mr.  Keesling  is  retaining  his 
swing  with  the  pen  remarkably  well 
and  no  doubt  he  finds  his  fine  pen- 
manship worth  much  in  the  way  of 
advertising  his  institution,  as  well  as 
a  delight  in  being  able  to  do  such 
work. 

A.  L.  Hickman,  the  well  known 
penman  of  Wichita  Commercial  Col- 
lege, Wichita,  Kansas,  sent  us  a  good 
club   of  subscriptions  recently. 

E.  W.  Stein,  widely  known  as  a 
commercial  teacher,  penman,  and  en- 
grossing artist,  has  decided  to  leave 
Duff's  College  of  Pittsburg,  about 
June  1  and  devote  his  entire  time  to 
the  examination  of  questioned  docu- 
ments. In  connection  with  his  other 
work  he  has  been  giving  e.xpert  testi- 
mony on  questioned  handwriting  for 
a  good  many  j'ears.  His  success  in 
this  work  has  caused  him  to  decide 
to  give  it  his  entire  time  and  atten- 
tion. Many  of  our  readers  will  re- 
member that  some  years  ago  Mr. 
Stein  conducted  a  very  fine  course  of 
lessons  in  business  writing  in  our 
journal.  We  are  sorry  to  lose  Mr. 
Stein  from  the  ranks  of  penmanship 
and  commercial  teachers,  but  we  wish 
him  unbounded  success  as  an  expert 
in  examining  handwriting  and  in  .giv- 
ing testimony  on  it. 


By  A.   M.   Hinds,  supervisor  of 


S^     ^^^^u>i/n^d4/i§^^(/ifu^^^^       % 


Lessons  in 

Ornamental  Penmanship 


By  E.  A.  LUPFER, 

aneriao  Co. lege  of  Penmanship,  Columbus,  O. 


LESSON   6 

The  capital  stem  plays  a  very  im- 
portant part  in  this  lesson.  Master 
it  before  trying  the  letters.  Keep  the 
shade  low  and  snappy.  Let  the  arm 
glide  freely  putting  the  shade  on 
Quickly   and    gracefully. 

Penmen  need  to  be  able  to  make 
a  number  of  styles  of  letters  well, 
therefore  you  will  find  this  style  of 
'"A,  N  and  M"  worthy  of  careful 
practice   and    study. 

Curve  the  top  part  of  the  stem 
slightly.  The  second  down  stroke  of 
the  letters  should  be  curved  accord- 
ingly. These  letters  are  graceful  and 
beautiful   when   well   made. 

The  "T  and  F"  contain  a  capital 
stem  which  is  curved  slightly  more  at 
the  top  than  the  stem  in  "A."  Get  a 
graceful  sweeping  cap.  Study  the 
compound   curve. 

If  you  cannot  make  a  capital  stem 
you  will  have  difficulty  with  this  style 
of  "P."  It's  a  beautiful  style,  too. 
Do  not  get  the  body  too  wide.     The 


top  part  should  be  as  wide  as  the  bot- 
tom. Let  the  beginning  and  ending 
strokes  of  the  second  part  be  parallel. 
Begin  and  finish  with  an  oval  shaped 
motion. 

This  style  of  ""B"  is  beautiful  and 
serviceable.  Study  the  beginning 
loop  and  the  finishing  oval.  The  loop 
in  the  center  should  be  small  and 
pointing  slightly  upward. 

The  "R"  begins  like  "B".  See  that 
the  finishing  oval  is  in  proportion  to 
tie  other  part  of  the  letter.  Don't 
overlook  studying  letters.  You  must 
have  a  clear  form  in  mind  before  you 
can  execute  skillfully. 

The  "S"  begins  with  a  horizontal 
oval.  The  upward  stroke  is  curved 
considerably,  making  the  top  and  bot- 
tom parts  of  the  oval  evenly  curved. 
The  crossing  should  be  at  half  the 
height  of  the  letter  and  at  nearly 
right  angles.  Both  sides  of  the  loop 
should  be  evenly  curved. 

The  "G"  begins  and  ends  like  "S." 
Study  the  crossings  and  the  size  of 
each   section   of  the  letter. 


The  "L"  is  a  beautiful  letter.  No- 
tice the  capital  stem  in  it.  This  let- 
should  twist  and  curve  gracefully. 
There  are  no  straight  lines  in  it.  The 
pen  may  be  raised  at  the  base  line, 
and  the  finishing  part  put  on  with  an- 
other effort.  The  first  part  would 
appear  the  same  as  the  first  style  of 
"S."  Some  penmen  make  the  letter 
with   one   stroke. 

This  style  of  "D"  requires  skill, 
but  don't  give  up  after  a  few  attempts. 
You  can  get  it  in  time.  Be  sure  that 
you  get  a  good  stem,  and  that  the 
body  is  not  too  wide.  Get  a  long, 
narrow  loop  and  a  graceful  finishing 
oval. 

Be  careful  not  to  spread  the  "Y" 
too  much.  It  should  rest  on  the  base 
line.  The  first  part  should  not  touch 
the  Hue. 

The  "I"  finishes  like  "A."  The  top 
part  should  be  rather  narrow  and  the 
back  should  be  straight. 

The  "J"  is  wider  and  bigger  at  the 
top  than  "I."  Study  the  shade,  and 
the  shape  of  the  lower  loop. 

It  is  difficult  to  describe  each  letter 
clearly.  It  is  necessary  for  you  to 
study  carefully.  You  should  get  more 
from  one  ideal  letter  than  a  page  of 
instruction  if  you  study  properly. 
Become  a  real  student  of  penmanship. 
If  you  love  penmanship  to  the  ex- 
tent that  practice  is  a  pleasure  you 
can   make  a   success. 
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Mi>s  Anna  E.  DufFalo  has  been 
called  to  assist  Frank  H.  Arnold  in 
supervising  the  writing  in  the  Spo- 
kane, Washington,  schools.  This  was 
made  necessary  on  account  of  the 
fact  that  Mr.  Arnold,  the  regular 
supervisor  of  writing,  is  also  super- 
visor of  all  of  the  evening  school 
work  in  Spokane,  more  than  3,000 
evening  students  being  enrolled.  Mr. 
.\rnold  also  has  charge  of  the  Smith- 
Hughes  work  of  the  city  and  has  just 
been  appointed  to  make  a  vocational 
survey.  A  good  portion  of  Mr.  Arn- 
old's time  will  be  required  in  making 
the  survey  and  Miss  Buffalo  will  help 
to  maintain  the  high  standard  set  in 
penmanship    in    the    Spokane    schools. 

C.  E.  Kirby,  Draughon's  Business 
College.  Abilene,  Texas,  recently  sent 
us  a  club  of  forty-nine  subscriptions 
to  The  Business  Educator.  A  number 
of  Zanerian  Fine  Art  Oblique  Pen- 
holders were  ordered  at  the  same 
time.  Evidently  the  students  in  this 
'school  are  much  interested  in  line 
penmanship. 

Thf  buildin.i;  occupied  by  the  Aus- 
tin Business  College,  5707  West  Lake 
Street,  Cliicago,  111.,  was  damaged  by 
fire  on  April  IS.  With  characteristic 
energy  the  president,  Mr.  G.  T. 
Churchill,  secured  rooms  on  the  sec- 
ond floor  of  the  same  building  and 
two  weeks  later  reopened  the  school. 
It  will  hereafter  be  known  as  The 
Churchill  School.  He  writes  us  that 
the  publishing  company  also  sustained 
a  loss  of  about  .$1,000  but  that  enough 
books  were  saved  to  supply  schools 
until  new  editions  can  be  printed. 


HIGH  GRADE 


DIPLOMASabs 
CERTIFIGATES, 


Send  for  circulars  and  prices  of 

Stock  Diplomas  or  Special  Designs 

Full  sizL-d  samples  free. 

FORSALE 

The  Rockland  Commercial  College, 
Maine's  pioneer  business  school.  Other 
buiiness  interests  reason  for  selling. 
A  good  opportunity  for  an  ambitious 
person  with  a  little  cash.  For  particu 
lars  write. 

HOWARD  &  BROWN 

Rockland,  Maine 

DIPLOMAS  and  F.NOROSSIVC, 


Through  R.  S.  Hines,  Longwood 
High  School  of  Commerce,  Cleveland. 
Ohio,  we  have  just  received  a  large 
list  of  subscriptions.  A  good  number 
of  B.  E.  Certificates  have  been  granted 
to  pupils  in  this  school  every  year  for 
a  number  of  years  and  Mr.  Hines 
writes  that  many  of  his  pupils  will 
send  in  specimens  before  the  end  of 
this  school  year. 
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The  Standard 
White  Ink  for  Expert  Pen  Artists 

Bs-  return  mail  on  rei-eipt  of  2;.c.  coin  or  stamps. 

.  W.  JOHNSTON,  New  Arts  BIdg..  Rochester.  N.  Y. 


Get  Live  Inquiries 
for  Your  Catalog 

with  This  Unjsual.  New  Maillrg  Card 

"The  Facts  About  Business 

Training" 

Catalogs  now  cost  more  than 
ever.  You  can't  afford  to  waste 
any  of  them,  by  a  general  dis- 
tribution this  year.  This  novel 
folding  mailing  card,  with  Re- 
turn Inquiry  Card  attached,  will 
save  money  for  you  and  make 
your  catalog  distribution  more 
effective. 

The  RIGHT  kind  of  Adver- 
tising at  the  RIGHT  Price  and 
now  ready  at  the  RIGHT  Time. 

It  is  one  of  those  super  at- 
tractive and  interest  compelling 
"National"  cards,  used  by  many 
of  the  more   successful  schools. 

Write  today  for  sample  and 
low  prices,  to  the  School  \A- 
vcrtising   Specialists. 

NATIONAL  ADVERTISING  SERVICE  CO. 

1424  Lawrence  ST.         DENVER,   COLO 


Summer  Session 
University  of  Pittsburgh 

for 

Commercial  Teachers 
June  28ih  to  August  21st,  1920 

A  larpe  offering  of  Collegiate  Courses 
for  Commercial  Teachers  in  Steno- 
graphy, Typevviiting,  Business  English, 
Accounting,  Commercial  Spanish, 
Economics,  Sociology,  Psychology, 
and  teachers'  courses  in  Commercial 
Law,  Salesmanship,  Penmanship,  and 
Methods  of  Teaching  the  various  Com- 
mercial Subjects. 

Intensive  Course  in  Educational 
Measurements,  June  28  to  July  10 

Over  two  hundred  courses  in  Education 
Economics.  Music.  Domestic  Science,  Fine 
and  Industrial  Arts,  Childhood  Education, 
Vocational  Education,  Physical  Education, 
Clinical  Psychologry,  and  all  Collegiate  sub- 
jects. 

For  further  information  address 

THE    REGISTRAR 

Univertily  of  Pittsburgh,  Pittsburgh.  Pa. 


TEACHERS'  PRE-WAR  SALARIES  DOUBLED 

If  you  are  not  getting  TWICE  THE  SALARY  you  were  before  the  war.  join  our 
Association  and  let  us  help  you  to  a  better  payinjf  position.  We  assist  teachers  of 
shorthand,  bookkeeping,  salesmanship,  typewriting-  and  penmanship  to  better 
positions  paying  higher  salaries.  Choice  positions  for  qualified  teachers.  Write  for 
our  FREE  literature  and  one  of  our  application  blanks.     Address: 

CO-OPERATIVE  INSTRUCTORS'  ASSOCIATION,  41  Cole  BIdg.,  MARION,  IND 


'^m/miy 


The  official  training  school  for  commercial  teachers  will  open  its 
sixth  session  on  Tuesday,  June  29,  1920.  Teachers  from  every 
state.  Six  hundred  vacancies  for  commercial  teachers  reported 
to  it  last  summer.     Free  literature  ready  for  distribution. 

BOWLING  GREEN  BUSINESS  UNIVERSITY 

101  ColIeRc  Street.  Bowline  Green.  Ky. 
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gjr  OPPORTUNITY  COLUMN  "^^ 

UU  A  MTPn*  Teachers  desiting  profitable 
""■'  ■  »ii*»  employment  in  vacation  or 
after  school.  Apply  immediately  to  HOUGHTON, 
MIFFLIN  CO.,  2A  Park  SI.,  Bosloo,  Mass. 


COMMERCIAL  TEACHERS  WANTED 

FOR  GOOD  PAYING  POSITIONS 

THE  ROCKY  MOUNTAIN  TEACHERSAGENCY 
326  Empire  Bld(.,  Deaver,  Colo. 

OTHER  OFFICES: 

tern    Bank    BIdg., 

iher  of  Commerce.  John  C. 

Lytton  Bldg..  14  E.  Jackson  Blvd., 

327  14th    Ave.,    S.    E.,    F.  B. 


H.  S.  Slice,  Mgr. 
polis,  Mir 
jr. 
City.  Mis 


Minne 


Wanted  —  Engrosser 

for  permanent  position.  One  with  experience 
preferred,  but  would  take  beginner  with  abil- 
ity. Send  samples  and  state  age,  experience 
and  salary  expected. 

ROUNDS-TRUMAN  CO., 
64  W.    Randolph   St.  CHICAGO.    ILL. 


I  WANT  A  MANAGER  to  take 
charge  of  my  school.  Must  he- 
come  part  owner.  An  old  estab- 
lished school  in  most  beautiful  city 
and  climate  on  earth  —  Southern 
California.  Address  S.  H.,  care  of 
Business  Educator,  Columbus,  O. 


WANTED 

T^EACHERS  who  can  qualify  for  heads  of 
-*■  departments.  Our  object  is  to  have  in 
our  schools  only  the  best  teachers  in  America. 
We  invite  correspondence  from  teachers  of 
ability.     Address  communications  to 

W.    H.    HOWLAND, 
Manager  Brown's  Business  Colleges        PEORIA,  ILLINOIS 


FOR  SALE 

An  old  established  business  college  in  South- 
west, doing  good  business.  In  progressive 
cit.v  of  about  2U.C00  population.  Well  equip- 
ped. Excellent  reputation.  Good  reason  for 
selling.  Address  Excellrnt,  care  Business 
Educator,  Columbus.  Ohio, 


LEADING  BUSINESS  college 
in  Illinois,  city  of  90,000, 
wishes  to  sell  one-half  inter- 
to  properly  qualified  man— Too  much 
business  for  owner  to  handle  alone. 
Address  M.  T.,  care  Business  Ed- 
ucator, Columbus,  Ohio. 


A-1  School  for  Sale 

In  city  of  250.000.middle  west.  Established  twenty 
years,  pays  handsomely.  Very  low  rent;  no  debts: 
$5,000  to  $10,000  will  handle.  Reason,  age  and 
poor  health.  Might  accept  capable  partner  who 
could  assume  management.  Address  "SNAP," 
care  Business  Educator,  Columbus,  Ohio. 


FOR  SALE 

■QUSINESS  College  producing  from  $6000  to 
■'-'  $7000  annually,  located  in  growing  southern 
city  of  30.000.  No  competition,  very  low  oper- 
ating expenses.  Don't  answer  unless  you  have 
the  cash  and  mean  business.  Adress  "K.  H.", 
care  Business  Educator,  Columbus,  O. 


A  I  R  F  R  T     Teachers'  Agency 

M  L  D  C  n    I         25  E.  Jackson  Blvd.,   Chicago 

Thirty-four  years  of  conservative  management.    Special  department  for  teachers  of  Commercial 
branches.  Penmanship,  etc.     "TEACHING  AS  A  BUSINESS"  with  new  chapters  on  "Forecast" 
and  other  important  topics  SENT  FREE. 
437  Fifth  Ave..  New  York         Symes  Building,  Denver         Peyton  Building:.  Spokane 


NORTHWESTERN 


TEACHERS' 
AGENCY 


FREE   ENROLLMENT 

Largest  and  Leading  Western  Agency 

Teachers  needed  as  never  before  to  fill  a  large  number  of  unus- 
ually fine  positions.  During  the  summer  months  we  place  the 
majority  of  our  teachers.     NOW  is  the  time  to  enroll. 


Home  Office 

BOISE, 
IDAO 


Utah  Office: 

SALT  LAKE  CITY, 
UTAH 


California  Office 

BERKELEY, 
CALIFORNIA 


We  Need  More  Good  Commercial  Teachers! 
117  Calls  in  Ten  Days!! 

The  majority  of  these  are  September  high  school  positions. 
Almost  every  state  is  represented;  good  salaries  are  paid;  we 
are  personally  acquainted  with  many  of  the  prospective  em- 
ployers; and  all  of  the  openings  are  very  desirable.  Write  us 
for  enrollment  blank. 


CONTINENTAL    TEACHERS' 

BOWLING  GREEN 


AGENCY 

KENTUCKY 


$^  r|  r|     Ur    enrolled  April  2.     Within  twelve  hours 
9-9  v/  yj     '■'■*-'    we  had  put  him  in  touch  with  the  man 
___^  jj^  ^_^     who,  two  weeks  later,  hired  him  at  $2500,  an 
increase  of  $500  over  his  present  salary. 

cup  enrolled  February  23;  she  received 
^***^  $1150.  Up  to  April  25,  when  she  was 
engaged  by  one  of  our  clients  at  $1600,  we 
named  her  for  23  places  at  from  $150  to  $200 
^^^^^^^^^     a  month.     May  we  help  you  too? 

The  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 

E.  E.  GAYLORD.  Manager  (A  Specialty  by  a  Specialist)  Prospect  Hill.  Beverly,  Mass. 
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ours 


Know  the  Facts! 


Salaries  are  higher  all 
over  the  country.  Some 
schools  are  paying  from 
$500  to  $100  more  than  they  paid  before  the  war. 
We  can  get  the  top  salary  for  you  and  add 
dollars  to  your  income.  Many  fine  open- 
ings listed.  If  you  want  a  better  position, 
write  us  NOW. 

Details  gladly  given. 

THE  SPECIALISTS'  EDUCATIONAL    BUREAU 


ROBERT  A.  GRANT,  Pres. 


1042  Grand  Avenue,  ST.  LOUIii.  MO. 
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One  of  the  most  tireless,  enthusiastic  and  elticient  teacliers  of  writing 
in  this  country  is  Miss  Mary  L.  Champion  of  the  Capital  City  Commercial 
College,  Des  Moines,  Iowa.  Probably  the  best  evidence  of  her  ability  as  a 
teacher  is  the  many  hundreds  of  first-class  business  writers  who  have  come 
under  her  instruction. 

The  photograph  shows  a  special  class  Miss  Champion  is  conducting, 
she  being  seated  in  front  of  the  gentleman  standing,  and  for  whom  she  is 
writing,  showing  him  how   to  swing  the  pen. 

On  the  walls  are  seen  part  of  an  exhibit  of  a  thousand  specimens  she 
had  her  students  prepare  for  the  Northeastern  Teachers'  Association  which 
met   in   Cedar   Rapids,   Iowa,  on   April   1   and  2. 

Miss  Champion  attended  the  Zanerian  College  of  Penmanship,  Colum- 
bus, Ohio,  some  years  ago,  since  which  time  she  has  kept  in  close  touch 
with   her   Alma   Mater,  and   has   returned   several   times. 

We  take  pleasure  in  being  able  to  announce  here  that  beginning  with 
our  September  number  Miss  Champion  will  conduct  a  course  of  lessons  in 
business  writing.  These  lessons  will  continue  throughout  the  year.  Both 
teachers  and  students  of  penmanship  will,  we  feel  very  confident,  find  these 
lessons  very  interesting  and  helpful.  Get  ready  to  follow  them  closely  so 
as  to  benefit  by  them. 

If  we  recollect  correctly  a  course  of  lessons  in  penmanship  has  not  been 
given  in  a  penmanship  journal  by  a  lady  for  many  years.  In  fact,  we  do 
not  remember  of  a  member  of  the  gentler  sex  ever  attempting  such  a  com- 
plete course  of  lessons  as  Miss  Champion  is  preparing.  But  today  the 
world  is  learning  to  look  to  women  as  well  as  to  men  to  do  big  things  in 
practically  all  lines  of  work. 


The  Stepping-stone  to  a  Career 

SHORTTYPING 

The  progresBive  system  that  leads  to  speeds  of 
200  words  a  minute  on  a  typewriter,  and  faster. 
Up-to-date  Efficiency,  a  Substantial  Increase  in 
Salary- and  SUCCESS. 

Used  in  every  American  state  and  in  foreign  countriea. 
Excellent  positionB.  commercial,  leffal  and  civil  service 
are  open  to  operators  of  this  aystem. 

Get  in  touch  NOW  with  Standardized  Wonlsign  Cor- 
respondence, the  new  ethciency  in  letter  writing.  It  is 
based  on  Bhort  typing. 

Complete  course  of  graded  lessons  (cloth  lioundt  en- 
larged and  improved. —containing  the  molt  efficient  typed 
contractions  in  the  field— sent  postpaid  on  receipt  of  S2.50. 

Descriptive  circular  free  on  request. 

BLUE  STAR  PUBLISHING  CO.,  261  Broadway,  NawYsrk. 


J.  M.  Moose,  last  year  with  the 
Kenmore,  Ohio,  High  School,  and 
also  a  teacher  in  the  .\ctual  Business 
College,  Akron,  Ohio,  Xight  School 
has  been  elected  to  the  position  a 
Head  of  the  Commercial  Department 
of  the  Dover  High  School,  Dover, 
Ohio,  for  next  year.  Mr.  Moose  is 
a  capable  teacher  of  penmanship  and 
will  doubtless  secure  the  same  good 
results  in  his  new-  position  that  he 
has  secured  in  the  old. 


BYRNE 

SIMPLIFIED  SHORTHAND 


Noted   for   Its    Sim- 
plicity, Legibility 
and  Speed 

IN  ITS  EIGHTH  EDITION 

More  Than  30,000 
Writers 


The  MOST  COMPLETE  System  in  Print 

Unequalled  records  in  Court  and 
Convention  Reporting.  It  is  a  Win- 
ner for  the  School  aa  well  as  the 
Writer.     It  is  lOO^o  Shorthand. 

Examination  Copy,  postpaid,  50c. 
BYRNE  PUBLISHING  COMPANY 

S7  Eu(  Jackaoo  Blvd..  Chicago,  IB. 
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My  Qualitr  and  Prices 


ake  it  Exptnsivs  to  Buy  Elsewtierc 
othly  from 


J  a  deep   jet    bla 


EBONY  BLACK  INK- 

ttie  pen  and  i 

bottle,  poetp 
GLOSSY  BLACK  INK-Free-f  lowing  and  dries  with 

a  hiffh  gloss  and  soft  black  hair  Hne.    4  oz. 

bottle,  postpaid  40c. 
SEAL  BROWN  INK-Smooth  flowing  and  has  dark 

brown  hair  line  with   black  Bhadc.    4  oz. 

bottle,  postpaid.  40c. 
GLOSSY  SEAL  BROWN  INK  -  Flows  freely  with 

brown  hair  line  and  snappy  glossy  brown 

shade.    4  oz.  bottle,  postpaid.  40c. 
IVORY  WHITE  INK—  Free-flowing,  dries  with  a 

hard  ivory  finish,  and  will  not  rub.   flake, 

peel  or  powder  off.    This  ink  is  endorsed 

by  The  American    Penman.     2  oz.    bottle, 

postpaid.  35c. 
GOLD  INK  — Free-flowing,  quick  drj'ing.  with  a 

nice  luster.     1  oz.  bottle,  postpaid.  30c. 
SILVER  INK-Smooth  flowing  and  dries  with  a 

nice    sterling    eilver    finish.      1  oz.  bottle, 

postpaid.  30c. 
These  inks  are  used  and  ertdorsed  by  the  fore- 
most penmen  in  the  ivorld. 
Circular  mailed  on  request. 
Stamps  accepted  for  all  amounts. 

C.  F.  BEHRENS, 

1530  Tatt  Road  'OeptBi  Cincinnati.  Ohio 
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THIS  is  one  of  the  most  iisieful  and  popular 
pens  for  general  school  vfork.  Its  use  is  rec- 
ommended for  nearly  all  grades  of  school  work. 
This  Esterbrook  No.  453  is  eepecially  adapted  to  com- 
mercial work  in  tiit^h  schools. 

.ScJiiV  !:,<■  lor  mmi>li-  dozen  and  tlun  buu  a  hox. 

THE  ESTERBROOK  PEN  MANUFACTURING  COMPANY 

92-100  DELAWARE  AVE.  CAMDEN.  N.  J. 
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The  Art  of 

ENGR  OS  SING 

p.  W.  COSTELLO 
Scranton,  Pa. 


ILLUMINATED  ALBUM 

Tei.timonials  and  resolution^  ni 
condolence  are  in  many  instances 
prepared  in  book  or 
album  form  in  prefer- 
ence to  the  older 
method  of  executing 
the  work  on  one  sheet 
for  the  purpose  of 
framing  to  hang  upon 
the  wall.  I  believe 
the  engrossing  artist 
of  today  w'ill  agree 
that  the  album  or 
is  the  most  popular 
engrossing  resolutions, 
especially  with  the  more  particular 
and  discerning  client.  Corporations 
and  banking  institutions  invariably 
insist  upon  the  work  being  done  in 
book  form,  at  least  that  is  my  own 
personal  experience  in  the  matter. 

Herewith  is  presented  the  first  page 
of  an  elaborately  illuminated  book 
presented  to  Mr.  Samuel  Gonipers, 
President  of  the  American  Federation 
of     Labor,    on     the    occasion    of    his 


book      form 
method     of 


golden  wedding  anniversary,  as  well 
as  of  his  entry  into  the  labor  move- 
ment. The  pages  in  the  original 
were   9  x  13   inches   in   size. 

The  portrait  is  hand  made  from  a 
photograph,  and  the  ornamental 
scrolling  surrounding  it  was  executed 
in  colors  and  gold.  The  colors  are 
reds,  blues  and  orange,  mixed  in  each 
case   with    Chinese   white,   each   color 


being  rendered  in  two  and  three 
tints.  The  beauty  of  illuminated 
work  is  lost  to  a  very  great  extent 
in  the  process  of  reproduction,  espe- 
cially when  such  reproduction  is  con- 
fined to  black  and  white.  There  were 
many  pages  in  the  book  but  we  will 
present  three  which  will  serve  to  give 
the  student  an  idea  of  the  work  gen- 
erally. 


COL.  J.   E.   HUTCHINGSON 

Our  readers  will  be  glad  to  receive 
a  bit  of  news  regarding  J.  E.  Hutch- 
ingson,  formerly  supervisor  of  writing 
in  the  schools  of  Denver,  Colo.,  and 
later  special  supervisor  in  the  Detroit, 
Michigan  public  schools.  War  duties 
now  engage  his  time. 

Besides  leading  the  Third  Colorado 
to  the  charge  as  its  commanding  offi- 


cer. Col.  Hutchingson  is  Inspector 
General  of  Colorado,  Commandant  of 
the  Denver  High  School  Cadets  and 
Executive  of  the  Boy  Scouts  of 
.America. 

Not  many  men  of  twice  his  age 
have  had  so  much  experience  in  vari- 
ous lines  of  work  as  he  has  had.  May 
his  advancement  continue  in  the  fu- 
ture no  less  rapidly  than  it  has  been 
in  the  past. 


TEACHER  WANTED 

Ord  established  commercial  school  in  lead- 
ing city,  northern  state,  desires  to  employ  a 
competent  accountant,  experienced  in  teacKing 
Rowe  bookkeeping  and  accountancy ;  single 
man  preferred ;  state  salary  wanted  and  full 
information  in  first  letter;  a  live,  high-grade 
man  is  wanted,  .\ddress  ROWE  TEACHER, 
care   Business   Educator,    Columbus,    Ohio. 


Teach  Advertisement  Writing 

•■Theorj-   and   Pra 
the    first   and    only 

marily  for  teaching  advertising  lessoms. 
Put  your  school  on  the  map,  teaching  ad- 
vertising. Price  $1.00.  Sample  to  teachers 
75  cents  prepaid.  .\ddress  for  Terms, 
GEO.  W.  WAGENSELLER,  Author, 
.MulJleburgh,    Pa. 


(Pa.)    Business   College,   who   v.o..     . 
pal  of  the  school,  Victor  Lee   Dodson. 


*^J^Uii/n^d4t^£^(/iu^a^7^      ^ 


J.  C.  Ryan,  the  handless  penman,  may  truly  be  termed  a  penmanship 
wonder.  He  recently  paid  us  another  visit,  before  starting  on  the  road  to 
write  cards  for  the  season  of  1930.  While  here  he  wrote  for  us  before  the 
students  in  the  Zanerian  College  of  Penmanship,  smiled,  answered  numerous 
questions,  and  made  us  more  fully  realize  what  dogged  perseverance  can 
accomplish  even  though  seemingly  hopelessly  handicapped. 

The  half-tone  to  the  left  shows  better  than  we  can  describe  how  he 
writes,  and  the  above  reproduction  of  some  of  his  writing  shows  what  he 
has  accomplished. 

Last  season  he  wrote  over  100,000  cards  at  an  average  price  of  40  cents 
a  dozen.  Figure  that  and  see  what  he  is  doing.  This  season  he  hopes  to 
do  still  better  for  he  is  improving  in  skill  and  salesmanship.  He  is  rapidly 
succeeding  in  turning  his  misfortune  into  his  fortune.  Think  of  a  man  with- 
out hands,  tying  his  shoes,  buttoning  his  shirt  and  collar,  putting  on  his  tie 
and  taking  care  of  himself  in  every  way  without  aid  from  others,  to  say 
nothing  of  mastering  penmanship,  going  on  the  road  as  an  enthusiastic  card 
writer,  doing  well,  taking  care  of  his  money,  and  best  of  all  being  happy  and 
enjoying  life — that  is  J.  C.  Ryan. 


Signature  of  the  wcU-known  penman  and  engrossing  artist,  formerly  of 
Montreal,  Canada.     His  present  address  is  Box  22,  Albany,   N.  Y. 


Home  Study  ^1^:^. 

For  fominercial  Teachers.     Texts  Loaned. 

TEACHERS'  PROFESSIONAL  COLLEGE.  Washington,  D.  C.| 

>-^SHORIHAND 

is  your  opportunity.  Earn  Big  Money. 
Learn  by  mail.  Rapid  Course.  Small 
Cost.      Write  for  free  lesson. 


d^      ^Ji^^g^/n^U^^:^/iu^i^^       ^ 


lAf-.:x^    A  Better  Signal  ue. 

■■■  '^'^  It  adds  to  \our  fiime 
and  prestige.  Send  a  quarter.  I 
will  write  your   name   in    \'l   styles. 

A.  P.  MEUB,  Expert  Penman 

HIGH   SCHOOL  PASADENA.    CAL 


The  signature  of  S.  M.  Funk  in  the 
May  number  was  written  by  him  an<l 
not  by  Mr.  Zaner  as  stated.  The  mis- 
take was  caused  by  the  editor's  get- 
ting out  the  wrong  cut  in  making  up 
the  number. 


PENM  AN  S  H I P ,  B  v;i:wa.  i 


RESOLUTIONS 


Engrosstd   &   lllumii 

in  the  simplest 


Students  Of  Penmanship  and  Penman,  Too. 

My  specimens  wili  inspire  and  help  you 
annzi''gl.v.  13  shps  of  paper  with  1ft  words 
in  artistic  and  accurate  penmanfhu-  c  m- 
prising  the  whole  alphabet.  forSl.ro.  "Your 
work  )S  s  iperior  to  that  done  by  9.5  per  cent 
of  the  professional  penmen  in  the  United 
.  States."  —  /^.  //'.  T.imHyn.  'Wc  think  you 
:  give  a  'ood  dollar's  worth  in  both  quantity 
.  and  quality."—  Za>ier  &^  JiU,xer  c<>. 
,  :  M.  OTERO  COLMENERO, 

ki^  P.  O.  Box  486,       San  Juan,  Porto  Rico. 


ated 

r  most  elab- 
Honor  Rolls. 
War  Service  Records  and  Por- 
traits of  every  description. 
Highest  Quality  of  Worh,  Reas- 
onable Prices. 

P.  W.  COSTELLO 

Odd  Fellows  Hall  BIdg..  SCRAItTON.  P«. 


.  Mi.-h, 

Calling  Cards,  Plain  or  Ornamental 

Variety  of  styl.s;  one  dozen.  35c,  Also  Dip'omas  fil  ed. 
Announcement  ,  Re-olutions.  all  kinds  of  fancy  pen  wo  k. 
A.  W.  ANDERSON,   Penman,    REDLANDS.    CALIF. 


Card  Writers,  Send  to  F.  L.  Hislop,  Penman 


silver  and   sold    ink 


4.0  c 


GEMS  OF  PEN  ART 

HARMONY  IN  "F" 
ronQistino-    nf    tho    T 


PENMAN,  Box  873,  PITCA  RN,  PA. 


Lirished   Speci 
of   the   Capital    F    in   36   difT, 
styles.  5Uc;  15  cards  and  case.  oOc;  flourished  poem 
on    blue    paper.    .SOc;   2   sets   capitals,    c 
plain,  .'iOc;   1   scrap  book  chuck  full  of  fr 
the-pen  copies.  $1.00.    All  the  above  sent  for  $2,U0. 

F.  N.  LAWRENCE,  P.  0.  Box  411,  PORTLAND.  INDIANA 


SPECIAL  OFFER 

Until  Sept.  1,   1920,  /will  send  the  following: 

One  Bluebird .?  .50 

One  bottle  Nonesuch  Ink.  brown  line  ..50 
One  set  Offhand  Ornate  Capitals. 

une.xcelled  50 

White  Ink  Formula,  best  ever  .25 

One  dozen  Reputation  cards, 

a  wonderful  collection     .50 

ii.2b 

ALL  THE  ABOVE  FOR  $1.50 

Every  Business  College  and  every  lover  of 
beautiful  penmanship  should  have  one  of  my  large 
specimens  of  Offhand  Bird  Flourishing  executed 
in  India  Ink  and  suitable  for  framing,  price  .?2.00. 
Your  name  or  school  lettered  on  same. 
"/(  Beats  Them   Alt' 

nd     A.  W.  DAKIN,  6D4  W.  Colvln  St.,  Syracuse,  N.  Y. 
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DESIGNING  & 

ENGROSSING 


E.  L.  BROWN 

Rockland,  Me. 


The  third  grade  for  instance  gave  this 
rhyme: 

"The    goops    they    hold   their    pencil's 
tight, 
That's   why  goops  can   never  write." 
The    grades    above    the    third    each 


presented  some  special  feature  and 
tlie  whole  program  must  have  been 
very  interesting  to  all  the  children  in 
this  school.  For  the  copy  sent  us  we 
are  indebted  to  the  Supervisor,  Flor- 
ence L.  Smith. 


The  demand  for  engrossers  today 
is  greatly  in  excess  of  the  supply,  and 
owing  to  the  very 
liberal  salaries  com- 
manded by  those 
skilled  in  the  use  of 
pen  and  brush,  the 
vocation  is  a  very  at- 
tractive one  for  either 
}'oung  men  or  women. 
Knowing  the  above  to 
l)e  a  fact,  we  earn- 
estly advise  those 
looking  for  a  pleasant  and  profitable 
vocation  who  have  an  aptitude  for 
this  line  of  work,  to  take  a  graded, 
comprehensive  course  at  the  Zaner- 
ian,  the  school  that  has  qualified  thou- 
sands as  practical  engrossers,  compe- 
tent instructors  and  penmanship  su- 
pervisors. 

The  Lesson.  First  lay  of?  design  in 
pencil,  giving  the  most  prominent 
words  close  attention  in  respect  to 
size,  form  and  spacing. 

The  word  "Whereas"  the  initial 
"W"  and  scroll  work  will  demand 
careful  study.  Aim  for  bold,  sym- 
metrical curves  and  strive  for  bal- 
ance and  action  in  the  design.  The 
smaller  lettering  may  be  roughly  pen- 
ciled  for   spacing  only. 

Use  water  proof  ink  on  the  prom- 
inent words  and  scroll  work  before 
proceeding  with  the  brush  drawing. 
Rule  up  edges  of  letters  with  a  "f- 
square  and  ruling  pen.  Aim  for  clean 
cut,  well   spaced   letters. 

We  have  explained  brush  and  color 
work  in  these  columns  many  times, 
however,  brief  directions  may  be  help- 
ful  at   this  time. 

Two  red  sable  Xo.  7  brushes,  one- 
'^alf  nan  of  Hooker's  green,  No.  3 
lamp-l)lack,  Payne's  gray  and  crimson 
lake. 

First  mix  Payne's  gray,  and  Hook- 
er's green,  adding  a  few  touches  of 
lamp-black.  This  mixture  should  pro- 
duce a  greenish  gray  which  may  be 
used  for  the  first  waslies.  The  upper 
left  hand  corner  must  be  deeper  in 
tone  to  give  relief  to  initials  "E"  and 
"W."  Blend  ofif  edges  with  a  brush 
moistened  with  pure  water.  Flow 
color  freely  and  quickly  and  your 
tones  will  be  clean  and  transparent. 
Having  obtained  the  proper  values 
add  the  high  lights  with  Chinese 
wliite,  also  the  dots  and  lines  on  let- 
tering and  scroll  work.  The  engross- 
ing text  and  engraver's  script  should 
be  added  last. 

The  children  in  the  training  .school 
of  the  San  Diego,  California  State 
Normal  School  publisli  and  nrint  a 
monthly  paper  called  "The  Cub."  In 
the  March  issue  a  column  is  devoted 
to  penmanship.  They  recently  had  a 
penmanship  week  during  which  each 
class   presented   some   special    feature 
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BOOK  REVIEWS 

Our  readers  are  interested  in  books  of  merit, 
but  especially  in  books  of  interest  and  value 
to  commercial  teachers,  including  books  of 
special  educational  value  and  books  on  busi- 
ness subjects.  All  such  books  will  be  briefly 
reviewed  in  these  columns,  the  object  being  to 
give  sufficient  description  of  each  to  enable 
otir  readers  to   determine  its   value. 

Bookkeeping  and  Accounting  Prac- 
tice, by  S.  R.  Hoover.  Published 
b}'  A.  W.  Shaw  Company,  Chicago. 
Cloth  cover.  292  pages. 
This  book  is  not  merely  an  aggre- 
gation of  figures.  The  "atmosphere" 
of  actual  business  prevails  throughout 
the  text.  There  is  a  realism  to  it 
that  takes  it  out  of  ordinary  book- 
keeping texts.  The  student  not  only 
learns  the  routine  of  bookkeeping  by 
going  through  a  series  of  transactions 
which  are  set  for  him.  he  also  learns 
the  business  side  of  bookkeeping — 
how  and  why  such  transactions  orig- 
inate in  actual  business,  what  the  fig- 
ures mean  to  the  manager  and  owner 
and  how  they  are  used  in  building  up 
a  business.  Mr.  Hoover  gives  a  thor- 
ough understanding  of  five  primary 
businesses.  These  are  farming,  bank- 
ing, wholesaling,  retailing  and  manu- 
facturing. The  student  actually  does 
the  work  of  such  concerns.  In  each 
concern  he  learns,  in  addition  to  keep- 
ing its  books,  certain  fundamental 
principles  which  apply  in  all  busi- 
nesses. Hence  on  completing  this 
work  he  is  really  prepared  to  take  a 
position  in  almost  any  line  of  business 
and  to  advance  to  the  position  of 
head  bookkeeper. 


Business   Organization   and   Adminis- 
tration.    By  J.  Anton  de  Haas.    The 
Gregg    Publishing    Company,     New 
York.     353  pages,  illustrated. 
This    text    is    designed    for    use    in 
high    and    commercial    schools.      The 
student  is  first  taught  the  elementary 
principles  of  business  and  then  is  tak- 
en step  by  step  through  the  establish- 
ing of  a  business  corporation  and  the 
organization  of  its  component  depart- 
ments.    The   author  treats   in  a  clear 
style   the   organization   of   a   business, 
how  a  business  is  financed,  the  ques- 
tion of  wages  and  service,  the  choice 
of   location,    plan    of   building,    selling 
and  advertising,  and  the  machinery  of 
foreign  trade. 

The  book  is  written  in  a  non-tech- 
nical, but  interesting  style.  At  the  end 
given  together  with  test  questions  and 
questions  for  further  study.  It  is  a 
readable  and  teachable  textbook  on  a 
new  subject  that  has  found  a  place  in 
the  modern  commercial  school  pro- 
gram. 

The    Young    Man    and    the    Law,    by 

Simeon  E.  Gladwin,  Professor  of 
Law  in  Yale  University.  Published 
by  The  Macmillan  Company,  New 
York  City.  X.  Y.  153  pages.  Cloth 
,     cover. 

[  This  is  a  discussion  of  the  attrac- 
'tions  of  the  legal  profession;  the  ob- 
jections to  choosing  it:  the  personal 
qualities  and  preparation  necessary 
ior  success   in   it;   and   the   ideals   for 


which  it  stands.  The  writer,  after 
having  had  an  extensive  practice  at 
the  bar,  was  for  many  years  on  the 
bench,  and  has  long  been  a  professor 
in  the  Yale  Law  School,  and  Director 
of  the  Bureau  of  Comparative  Law  of 
the  .American  Bar  Association.  The 
design  of  the  work  is  to  give  a  young 
man  who  is  about  to  choose  a  pro- 
fession a  clear  idea  of  the  reasons 
both  for  and  against  seeking  to  enter 
the  bar.  and  of  the  spirit  in  which  a 
lawyer  is  bound  to  fulfil  the  trust 
which  Society  has  placed  to  him. 


How   to    Handle    and    Develop    Your 

Own  Business.    Published  by  A.  W. 

Sh.aw     Company,     Chicago.       Cloth 

cover,   142   pages. 

There  are  scores  of  business  man- 
agement plans  and  methods  in  this 
little  book,  but  each  of  them  was 
selected  only  after  many  similar  plans 
had  been  discarded.  Several  hundred 
plans  and  methods  were  carefully  in- 
spected to  secure  those  printed  in 
this   book. 

Some  of  the  most  important  chap- 
ter headings  are  as  follows:  How  to 
Tone  up  your  Business,  Simple  but 
Effective  Accounts  and  Records, 
Keeping  the  Books  Clear  of  Bad 
Debts,  How  to  Write  Result-Getting 
Letters.  Making  j'our  Advertising 
Hit  Harder,  Better  Ways  to  Select 
and  Train  your  Assistants,  More  Ef- 
fective Selling  Methods,  Office  Meth- 
ods that  Cut  "Red  Tape"  and  How  to 
Make  your  Banker  "See  It  Your 
Way."  

American   Business   Law,   by   John   J. 
Sullivan,    Professor   of    Law    in    the 
Wharton     School    of    Finance     and 
Commerce,   University   of    Pennsj'l- 
vania.      Published    by    A.    Appleton 
and    Company,   New   York   Cit}-,   N. 
Y.     433  pages.     Cloth   cover. 
This  volume  is  designed  to  answer 
such   practical   legal   questions 'as   are 
likely    to    perplex    the    business    man. 
It  discusses  the  question  of  contracts 
and   the    matters   relating   to   partner- 
ships and  corporations,  gives  the  laws 
of    personal    and    real    property,    and 
deals    with    sales    and    mortgages    of 
every  description.     Insurance  is  fully 
covered,   as   are   the    duties   of   execu- 
tors and  administrators  of  trust  funds. 

ANNOUNCEMENT  CONCERN- 
ING THE  WORLD  PENMAN- 
SHIP CONTEST 

We  had  hoped  to  be  able  to  an- 
nounce the  results  of  the  World  Pen- 
manship Contest  in  this  issue  of  THE 
BUSINESS  EDUCATOR,  but  the 
decision  of  one  of  the  judges  failed  to 
reach  us  before  going  to  press.  We 
therefore  hope  to  make  a  complete 
announcement  in  our  September  num- 
ber. We  regret  exceedingl}-  this  de- 
lay for,  no  doubt,  the  persons  who 
participated  in  this  contest  are  anx- 
ious to  learn  the  result  of  their  efiforts- 

We  hope  to  engrave  some  of  the 
specimens  and  present  them  in  the 
journal.  All  persons  interested  in  this 
contest  should  therefore  watch  for 
our  forthcoming  announcement. 

The  Publishers. 


STATEMENT      OF      THE      OWNERSHIP, 
MANAGEMENT.     CIRCULATION,     ETC. 
Required   by  the 
Act   of    Congress    of   August   24,    1912 
Of    Business    Educator— Students'    Penmanship 
Edition,  published  Monthly  at  Columbus,  Ohio, 
for  June.  1920. 
State  of  Ohio 
County    of   Franklin 

Before  me,  a  Notary  Public  in  and  for  the 
state  and  county  aforesaid,  personally  ap- 
peared Arthur  G.  Skeeles,  who,  having  been 
duly  sworn  according  to  law,  deposes  and  says 
that  he  is  the  editor  of  The  Business  Educa- 
tor, and  that  the  following  is,  to  the  best  of 
his  knowledge  and  belief,  a  true  statement  of 
the  ownership,  management  (and  if  a  daily 
paper,  the  circulation),  etc.,  of  the  aforesaid 
puolication  for  the  date  shown  in  the  above 
caption,  required  by  the  Act  of  August  24, 
1912,  embodied  in  section  443,  Postal  Laws 
and  Regulations,  printed  on  the  reverse  of  this 
form,    to    wit : 

1.  That  the  names  and  addresses  of  the 
publisher,  editor,  managing  editor,  and  busi- 
ness  managers   are : 

Name  of  Post  Office  Address 

Publisher,  The  Zaner-Bloser  Company, 

118  N.  High  St.,  Columbus,  O. 
Editor,   Arthur  G.    Skeeles, 

118  N.  High  St.,  Columbus,  O. 
Managing    Editor,    None. 
Business    Manager,    E.    W.    Bloser, 

118  N.  High  St.,  Columbus,  O. 

2.  That  the  owners  are:  (Give  names  and 
addresses  of  individual  owners,  or,  if  a  cor- 
poration, give  its  name  and  the  names  and 
addresses    of    stockholders    owning    or    holding 


1    per    cent    or 

stock.) 

The    Zaner-Blos 

E.  \V.  Bloser 

E.  A.  Lupfer 

R.  B.  Moore 

Robert   E,    Bios 


of    the    total    amount 


118  N.  High  St.,  Columbus,  O. 
118  N.  High  St.,  Columbus,  O. 
118  N.  High  St.,  Columbus,  O. 

118  N.  High  St.,  Columbus,  O. 
Arthur   G.   Skeeles, 

118  N.  High  St.,  Columbus,  O. 

3.  That  the  known  bondholders,  mort- 
gagees, and  other  security  holders  owning  or 
holding  1  per  cent  or  rriore  of  total  amount 
of  bonds,  mortgages,  or  other  securities  are: 
(If  there  are   non,   so  state.) 

None. 

4.  That  the  two  paragraphs  next  above, 
giving  the  names  of  the  owners,  stockholders, 
and  security  holders,  if  any,  contain  not  only 
the  list  of  stockholders  and  security  holders 
as  they  appear  upon  the  books  of  the  company 
but  also,  in  cases  where  the  stockholder  or 
security  holder  appears  upon  the  books  of  the 
company  as  trustee  or  in  any  other  fiduciary 
relation,  the  name  of  the  person  or  corpora- 
tion for  whom  such  trustee  is  acting,  is  given; 
also  that  the  said  two  paragraphs  contain 
statements  embracing  affiant's  full  knowledge 
and  belief  as  to  the  circumstances  and  condi- 
tions under  which  stockholders  and  security 
holders  who  do  not  appear  upon  the  books  of 
the  company  as  trustees,  hold  stock  and  se- 
curities in  a  capacity  other  than  that  of  a 
bona  fide  owner;  and  this  affiant  has  no  reason 
to  believe  that  any  other  person,  association, 
or  corporation  hsa  any  interest  direct  or  indi- 
rect in  the  said  stock,  bonds,  or  other  securi- 
ties than  as  so  stated  by  him. 

5.  That  the  average  number  of  copies  of 
each  issue  of  this  publication  sold  or  distri- 
buted, through  the  mails  or  otherwise,  to  paid 
subscribers  during  the  six  months  preceding 
the  date  shown  aoove  is  (This  information  is 
required    from   daily   publications   only). 

ARTHUR   G.    SKEELES,   Editor. 
Sworn    to    and    subscribed    before    me    this 
29th  day  of  March,   1920. 

EARL   A.    LUPFER,   Notary   Public. 
(My    commission    expires   Jan.    12,    1923.) 

M.  Montague,  who  is  occupying  one 
page  of  advertising  space  in  this  issue), 
recently  sent  us  a  set  of  beautifully 
flourished  and  illuminated  design 
cards.  The  cards  are  all  different  and 
are  something  which  should  appeal  to 
the   penmanship   loving   public. 


The   man   who   slumps   down   in  his 

chair 
And   plans  to   be   a  millionaire 
May.  as   a  planner,  be   a   bear. 
But   that   won't   .get   him   anywhere. 
— Columbus    (O.)    Dispatch 
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A  handsome  diploma  from  the   Ho 


Stud:os.   Rockland.    Ma 


HIGGINS' 

ETERNALINK-ENGROSSINGINK 

WRITES    EVERLASTINGLY     BLACK 

The  Eternal  Ink  is  for  gen- 
eral writing-  in  plain  orfountain 
pens  (2  oz.  bottle  by  mail  20c.) 
The  Engrossing  Ink  is  for 
special  writing-,  engrossing, 
etc.,  <2oz.  bottle  by  mail  30c.) 
These  inks  write  black  from  the  pen 
point  and  stay  black  forever;  prt-uf 
to  age,  air,  sunshine,  chemicals  &nd 


CHAS.  M.  KI6GINS  &CO..MFR. 
271  NINTK  ST.  BROOKLYIt,  N.T. 


SIGNAL 


any  penholders  on  the  market:  but  the  MAGNUSSON  PROFES- 
i  the  only  penholder  that  has  won  its  reputation  on  its  own  merit  for 
. writing.  The  thin  stem  which  is  so  desirable  cannot  be  made  success- 
fully with  an  aul  matic  lathe,  therefore  thi-y  are  H  A.N  D  MADE  of  selected  rosewood.  (Look  for  the 
brand.)  The  A  "Maenusson  Professional"  hand  turned  hnlders  areadjusted  specially  for  penmanship. 
8  inch  plain,  each  3dc:  8  inch  inlaid.  76c:  12  inch  plain.  7,ic:  \i  inch  inlaid.  SL3i. 

A.  MAGNUSSON,  208  N.  5th  STREET,  QUINCY,  ILL. 

VALUABLE     BOOK    ON    COMMERCIAL    PEN     LETTERING 

\  "Practical 


^; 


^ 


Vi^' 


specially  gi 
M'ecial,  Border 


[npeDdiuin  of  Commercial  Pen  Letter- 

s."*     (1918  edition,  revieed  and  enlarged. 

1  and  arranged  for  School  u«e.)  A  com- 
n  the  use  ot  the  Marking,  ShadinK.  Plain, 
and  Shadow  Lelterina  Pens.    Coiitainj 

jV.  illustrating  148  pUtCB  of  Commercial 
D  sit^ns.  Show  Card  Layouts,  Corner!, 
irsinnfl,  etc.,  with  complete  instructions 
t>.'<ik  has  a  beautiful  front  cover  paM 
...I  irs  and  Gold.      We  guarantee  IhU 

cth  ns  represented  or  money  back. 
Comp  cte  catalog  of  Lettering  Supplies 


Tlii.S  oblique    penholder 
ct'dnr    that    ramtt  fronr^ 


hand   made  of  red 
edar  that  came  fron 
hornc  in  Kentucky.     It  is  perfectly  and  scicnt 
ally  adjusted,  has  the  long  stem  and   small   re 
ftrasp.     9  inches  longr.    Sample  by  mail  :i>')C  e 
four  for  $1.1.0. 

E.  F.  RICHARDSON.  Buffalo,  Kentucky. 


THE  MATHEMATICAL  MARVEL" 

e  Faust   Method  of  Muscular  Movement  Writing  u 
tier  now  than  ever,  as  eight  pages  have  been  added 


nust   be  seen   to   be  apprc- 


ABSOLUTELY  FRiE 

It  has  been  a  conceded  fact  that 
the  best  pciimansliip  text  pul>lished.     Better  now  than  ever,  as 
10   the    l'J19   ICdition,  among   which    is   the    Mathematical   Marv 
OVER    1.000.000    DRILLS 
The   most   wonderful   Rapid   Calculation  plan  ever  dcvised- 
cialed.     The  "2  ii    1,"  sample  copy  25c  postpaid. 

?'ully    one  half    Ihc   time,    cost    and    labor    saved    in    the    teaching    of    writing    liy    using 
Faust's  penmanship  helps:     Guide  Sheets.  Special  Ruled  Paper  and  Adjustograph. 
C    A.  FAUST,  1024  N.  Robey  St.,  Chirago,  III. 


Address, 
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Script  cuts  are  attractive.  They  make  a  news- 
paper advertisement'stand  out  and  catch  the  eye. 
Good  writing  is  especially  appropriate  for  Business 
College  Advertising. 

"Expensice^"  No,  not  if  you  use  Z.  &  B.  Stock 
Cuts.  Electros  furnished  for  less  than  the  price  of 
the  penwork  alone.  Original  designs  cost  more, 
but  are  still  moderate  in  price.  Tell  us  your  ideas, 
and  let  us  submit  sketches. 

A  Script  Cut  Catalog 


Bu 


eady.  containing- illustrations  and  prices  of  Script  Cuts  for 
iiness  College  Advertising.  On  its  44  pages  will  be  found  cuts 
newspaper  advertising,  cuts  for  script  circular  letters,  cuts 
or  letter  heads  and  envelope  designs,  cuts  for  Christmas  and 
Jew  Year  cards.  It  is  worth  dollars  to  any  business  college 
Tan  for  its  suggestions  as  to  how  to  make  his  advertising  more 
fft-ctive. 

Write  for  a  copy  if  you  do  not  have  one  on  file. 
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Gillott's  Pens 

The  Most  Perfect  of  Pens 


FRINCIPALITY  PEN,   NO. 
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OIl.LOTT'S         I 

iBftTiBirtlif"tiftif.»ir 


VICTORIA  PEN,   No.  303 


DOUBLE   ELASTIC  PEN,   No.  604.  E.  F 


Gillott's  Pens  have  for  seventy-five  years  stood  the 
most  exacting  tests  at  the  hands  of  Professional  and 
Business  Penmen.  Extensively  imitated  but  never 
equalled,  Gillott's  Pens  still  stand  in  the  front  rank, 
as  regards  Temper,  Elasticity  and  Durability. 

SOLD   BY  ALL  DEALERS 

Joseph    Gillott    &    Sons 

ALFRED  FIELD  &  CO.,  Sole  Agents 
93  Chambers  St.  NEW  YORK 


PENMANSHIP  SUPPLIES 

Prices  subject  to  change  without  notice.     Cash  should  accompany  all  orders. 

All  goods  go  postpaid  except  those  listed  to  go  by  express,  you  to  pay  express  charges.     Of 

course,  when  cheaper,  goods  listed  to  go  by  express  will  be  sent  by  parcel  post,  if  you  pay 

charges. 


PRNS 


angula 


.$0.20 


1    sr. 

$1.75 

Zar 

erian    Ideal 

Zaner 

ian    Standar 

Zaner 

1    Rr 

$1.2. 

No.    6. 


.  .$  .50  1   Joz $  .20 

Zanerian    Medial    Pen    No.    3, 
Zanerian    Falcon   Pen    No.    5, 


.40 


1    .lo 


Straight   Holder,    7S    inches 

1  IriaiiEular   Oblique    Holder,    6    inches i'i 

1  Central   Holder,  hard  rubber,   5«   inches 25 

1  Correct   Holder,  hard  rubber,   tYi   inches 25 

I  Hard     Rubber     Inkstand 55 

1  Good    Grip    Pcnpuller    10 

1  Inkholder    for    Lettering 10 


Special    prices    in    quantities.       We    also    handle    Gillott's, 
Hunt's,   Spencerian  &   Esterbrook's  pens.     Write  for  prices. 
Broad    Pointed    Lettering    Pens. 

1  complete   set   (12  pens)    $0.25 

1   doz.  single    pointed,    any     No 20 

1   doz.   double    pointed,    any    No 40 

Yx   gT.  single   pointed,    any    No 35 

Vx   gr.  double    pointed,    any    No 75 

PEN  HOLDERS 

Zanerian    Fine   Art    Oblique    Holder,    Rosewood : 

UK'     inches $125  8     inches $1.00 

Zanerian  Oblique  Holder,  Rosewood: 

WVi     inches $.75  8    inches $.60 

Zanerian  Expert  Oblique   Holder,   IVi   inches: 

1  only    20         1  doz 1.25         Vi  gr $6.50 

y,  doz 75         V^  gr $3.50         1  gr $12.00 

Excelsior   Oblique   Holder,   6  inches : 

1   only 15  1   doz 1.20  Yi   gr $5.50 

Yi   doz 70  ',4    gr $3.00  1   gr $10.00 

Zaner  Method   Straight   Holder,   754    inches: 

1  onlT 15         >  doz.     90         54   gr $4.75 

M  doz 50         5i  gr $2.50         1  gr $9.00 


1   All 


Ink    Er 


.60 


INKS 


Zanerian  India  Ink: 

1   bottle 40c  1    doz.   bottles  express.  .  $4.00 

1  bottle  White    Ink    25 

1  bottle  Zanerian    Gold    Ink 20 

1  doz.   bottles  Zanerian  Gold  Ink,  express 1.25 

1  bottle  Zanerian   School   Ink 20 


old's   Ja 


Ink: 


Nearly  Yi  pt..  $  .45        1  pt.,  express,  $  .65        I  qt.,  express,  $1.15 

CARDS 

White,  black  and  six  different  colors : 

100    postpaid,    30c;    500    express    (shipping    weight    2    lbs.), 

$1.00,   1000  express   (shipping  weight  4  lbs.),  $2.00. 

Flourished  Besign  Cards : 

With    space    for    name.      Two    different    sets    of    12    each. 
Every   one  different. 

2  sets,  24  cards $  .20  6  sets,     72  cards $  .40 

3  sets,   36  cards 25  12  sets,   144  cards 70 


ZANER  &  BLOSER  CO.,  Penmanship  Specialists,  Columbus,  Ohio 
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141  Words  a  Minute  on  the  Blackboard 

with  less  than  six  months '  instruction  in  Rome  Shorthand 

MISS  PAULA  MERKER,  at  the  San  Francisco  Business  Men's  Show 

with  no  preparation  whatever  in  blackboard  writing  until  the  day  before  she  began  exhi- 
bition work  in  the  Show,  demonstrated  Rowe  Shorthand  by  writing  ten  selected  dicta- 
tions with  an  average  speed  of  141  words  per  minute,  and  a  percentage  of  95  9-10% 
in  accuracy. 

She  could  not  write  the  usually  required  five  minutes  because  the  space  on  the  black- 
board was  sufficient  for  the  writing  of  only  100  words  at  a  time.  The  matter  was  selected 
at  random  by  a  committee  of  five  representatives  of  the  public  press  of  San  Francisco  from 
the  first  one  hundred  pages  of  "Dictation  Course  in  Business  Literature". 

Miss  Merker  wrote  988  words  in  7  minutes  and  5  seconds,  or  at  the  rate  of  141 
words  per  minute  average  speed. 

The  demonstration  was  conducted  under  trying  circumstances  that  doubtless  con- 
tributed to  the  number  of  the  errors  and  greatly  reduced  the  number  of  words  written. 
Notwithstanding,  only  41  errors  were  made,  resulting  in  a  95-9-10%  average  of  accuracy 
in  the  entire  ten  "takes"  into  which  the  small  size  of  the  blackboard  compelled  the  matter 
to  be  divided. 

Miss  Merker  is  a  student  in  the  Rowe  School,  located  in  the  Monadnock 
Building,  681  Market  Street,  San  Francisco,  California.  Writing  with  pencil,  her 
speed  is  very  much  greater  for  reasons  that  will  be  quickly  understood  and  appreciated  by 
all  teachers  and  writers  of  shorthand. 

All  the  above  claims  are  sworn  to  in  the  form  of  affidavits  signed  by  a  notary  public 
who  witnessed  the  demonstration. 


Rowe  Shorthand  is  a  System  to  Conjure  With 

It  is  the  system  that  expresses  all  of  the  used  sounds  of  a  word  in  the  outline. 

Its  powerful  contractions  and  scientific  alphabet  with  its  remarkable  assignment  of  every 
proven  short  expedient  permits  of  this  achievement,  which  makes  it  a  system  easy  to 
learn,  legible  as  print,  and  with  unequalled  possibilities  for  speed  writing. 

"The  shorthand  system  you  will  eventually  adopt". 
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